UBND QUAN LONG BIEN CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TH LY THUONG KIET Déc 1ap - Tw do - Hanh phuc
S6: 78/KH-THLTK Ngoc Thuy, ngdy 14 thang 10 ndm 2022
KE HOACH

Thuyc hién nhiém vu Cong nghé théng tin nam hoc 2022-2023

Can cir Quyét dinh sé 746/0D-TTG ngay 03/6/2021 cua Thu tuong Chinh
phu phé duyét “Chuong trinh Chuyén doi so Quoc gia dén nam 2025, dinh
hwong dén nam 2030,

Can cir van ban s 3125/SGD&DT-VP ngay 22/9/2021 ciia S GD&DT vé
viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022-2023.

Can cir Quyét dinh s6 2383/QD-UBND ngay 24/5/2022 ciia UBND qudn
Long Bién vé viéc phé duyét dé dn ung dung CNTT trong cong tac lanh dao,

quan Iy diéu hanh, hwdng téi chuyén doi so6 qudan Long Bién giai doan 2022-
2026;

Can cir Ké hoach s6 420/[KH-UBND ngay 26/9/2022 ciia Uy ban nhdn ddn
quan Long Bién vé viéc trién khai mot s6 nhiém vu trong tam thiét thuc thuc
hién doi mdi can ban toan dién doi véi nganh Gido duc duc va Pao tao quan
Long Bién nam hoc 2022-2023;

Thyc hién ké hoach s6 30/KH-PGD&DT ngay 10/10/2022 ciia Phong Gido
duc va Dao tao quan Long Bién vé viéc thuc hién nhiém vu Cong nghé thong tin
nam hoc 2022-2023;

Truong Tiéu hoc Ly Thuong Kiét xay dung ké hoach thyc hién nhiém vu
CNTT nam hoc 2022-2023 nhu sau:

I. NHIEM VU TRONG TAM

1. Ung dung CNTT h tro d6i méi ndi dung, phwong phap day hoc va
kiém tra danh gia

- Trién khai phan mém day hoc truc tuyén phu hop véi nhu cau, diéu kién
thuc hién dé san sang ap dung khi hoc sinh khong thé dén truong; st dung tbi da
loi ich phan mém quan 1y hoc tap (LMS) trong két ni va td chirc cac hoat dong
gido duc giita nha truomg, GV véi HS trong viéc huéng dan hoc sinh tu hoc,
giao nhiém vu vé nha véi HS, kiém tra danh gia, phéi hop véi gia dinh trong
trién khai cac hoat dong gido duc ngay ca trong diéu kién HS dén truong binh
thuong.

- Thyc hi¢n viéc déng b theo dung chuan két ndi dit liéu ctia nganh GDDT
v0i cac co sO dir liéu vé giao duc mam non, giao duc phé thong; Tang cuong sur
dung so dién tu, trién khai c¢6 hiéu qua so lién lac dién tir tich hop trén hé thong
phan mém quan 1y ctia Thanh phd.
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- T6 chire cho gido vién tich cuc dong gop tai nguyén dé xay dung ndi dung
kho hoc li€u dién tir Nganh; Phat huy vai tro cua t6 chuyén mon trong danh gia,
lya chon hoc liéu s6 trude khi dua vao gidng day tai nha truong.

- Tham gia st dung H¢ théng quan 1y thong tin gido duc tryc tuyén cia
Nganh trong cong tac quan ly, diéu hanh; thuc hién thong bao diém hoc tap va
rén luyén mién phi qua tin nhian OTT, email va website truong hoc;

- Tang cuong tng dung CNTT va chuyén dbi sd trong cac hoat dong thi,
kiém tra. Danh gia; tang cuong danh gia thuong xuyén bang hinh thue truc
tuyén; tung budc trién khai thi, danh gia trén may tinh c6 hi€u qua;

- M&i GV 1 thang c6 it nhat c6 02 bai giang dién tir duoc ding trén kho tai
nguyén dién tr cua truong.

- Tiép can thuc hién mot phan md hinh trudng hoc dién tr.

- T§1p huin cho gido vién phén mém day hoc, céac nguén hoc liéu dién tir da
dugc kiém duyét.

2. Ung dung CNTT va chuyén ddi sé trong d6i méi phwong thirc quan
tri co s& giao duc

- Thuc hi¢n chuyéq d6i sb trong linh vuc giao duc, day manh tGng dung
CNTT trong quan ly, diéu hanh day va hoc theo d¢ an CNTT cua quan Long
Bién giai doan 2022-2026 dam bdo trién khai dong bo, hi€u qua cac giai phap
cong ngh¢ vao cac hoat dong cua truong.

- Trién khai cong tac sd hoa trong trudng hoc: Xay dung kho tai nguyén
hoc tap so0, bao giang dién tu, ...

- Tiép tuc trién khai c6 hiéu qua co so dit liéu Nganh Gido duc (tai dia chi
http://csdl.moet.gov.vn va http://csdl.hanoi.edu.vn).

- Thu’p hiﬁ:n quan ly truong hoc trén nén tang co s& dir licu nganh Giao duc;
Str dung s6 diém dién tur, hoc ba dién tu tich hop trén co so dir liéu Nganh tai dia
chi http://csdl.hanoi.edu.vn (c6 thé dung s0 in ratu phan mém, dap tmg ding, du
ndi dung, c6 xac nhén cua nguoi co tham quyén hodc gan chit ky dién tr) ; Trién
khai str dung phan mém truyén thong eNetViet.

- Duy tri mot phan mé hinh THPT gdm céc ndi dung:

+ Duy tri, cdp nhat dir liéu céng thong tin dién tr thuong xuyén.

+ Quan 1y, khai thac, sir dung trang thiét bi CNTT tai cdc phong hoc.

+ Hé thong camera giam sat hoat dong hiéu qua, 6n dinh.

+ Co ché bao tri, bao dudng trang thiét bi CNTT.

- Tham gia Xéyqdung cac nguén tai nguyén giao duc, hoc liéu dién tr, cac
thu vién dién to dé chia sé dung chung qua Website cua Bo tai dia chi
http://edu.net.vn, cuta nganh _gido dyc Ha ndi tai dia chi http://e-
learning.hanoi.edu.vn. Huéng dan cac truong tai vé cac phan mém thong dung,
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mién phi cic hoc liéu dién tir. Pong thoi huy dong cac don vi va gido vién dong
gbp tai nguyén giao duc vao hé thong dung chung.

- Trién khai thu hoc phi khong st dung tién mit (Theo cong vin sb
4511/SGD&DPT-VP ngay 09/10/2019 cua S6 GD&DT Ha Noi).

- Tang cudng tmg dung phuong thirc hop truc tuyén dé t6 chic hop, to
chtre sinh hoat chuyén moén (sinh hoat chuyén mén thyc hién chuong trinh GD
pho thong 2018, sinh hoat chuyén mén theo cum truong, ....)

- Trong cdng tac quan 1y phin mém hoc sinh tryc tuyén can thuc hién: Xay
dung qui dinh vé nhap diém, ché d6 bao mat nhiing thong tin céng khai trong sd
diém dién tir; phan cong timg thanh vién rd nguoi, rd viée, rd trach nhiém.

- Ap dung va khai thac hiu qua h¢ théng phin mém quan ly gido duc bao
gém: Phan mém Quan ly HS truc tuyén, Quan ly nhan su, Pho cap, Ké toan,
Quan ly tai san, ...

- Tiép tuc trién khai ung dung Google Drive trong danh gia xép loai cong
chtrc, vién chire, nguoi lao dong hang thang, ...

- Duy tri né nép trong viéc cap nhat thong tin diéu hanh ciia Nganh; cap
nhat kip thoi, chinh xac thong tin CBQL cua truong trén danh ba dién tir cua
Nganh théng qua chirc ning cdp nhat danh ba dién tir trén hé thong
http://truyenthong.hanoi.edu.vn

- Thuong xuyén hudng dan, phd bién cho can bd quan 1y co sé gido duc,
gido vién, hoc sinh khai thac, sir dung thong tin trén hé théng website ctia SO
GDDT tai cac dia chi www.hanoi.edu.vn . Thuc hién nghiém tic viéc gui, nhan
thong tin van ban gitta S6& GD&DT va Phong GD&DT; Phong va truong qua
thu dién tr. Hang ngay, thuong xuyén md hdp thu dién tr va truy cdp website
ctia nganh dé cap nhat thong tin kip thoi.

- Tham gia dua tin bai trén trang Website va cong giao tiép dién tir cua
phong, cua truong theo qui dinh.

- Khai thac website cta truong thudng xuyén, ho tro c¢6 hiéu qua cho cong
tac day hoc va quan 1y nha truong (Thong tw 06/2010/TT-BGDT ngay
26/02/2010 ctia B6 GD&DPT); tich cuc dua thong tin (bdo céo, ké hoach,
huéng din, thong béo....), viét tin bai 1én trang Web cioa trudng
thlythuongkiet@longbien.edu.vn.

Tap huan trién khai trang bi cho gido vién phan mém day hoc, cic nguén
hoc li¢u dién tir da dugc kiém duyét.

- 100% GV str dung phan mém day hoc truc tuyén c6 ban quyén.

- Tao diéu kién thuén loi cho gido vién st dung Internet tai nha truong, cac
g140 vién can tich cuc, chu dong tham khao va st dung cac phan mém ung dung
tich hop vao cac mon hoc trén website http://e-learning.hanoiedu.vndé cung chia
s¢ kinh nghiém, trao d61 hoc tap.
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- Ung dung CNTT tap huin GV qua internet theo hudng dan sb
21/2017/TT-BGD DT; bao cao kip thoi két qua tp huan GV vé hé thong thong
tin quan ly qua trinh dao tao, boi dudng gidao vién (TEMIS).

3. Pam bao co sé ha tang, trang thiét bi CNTT va truyén thong

- Tang cuong dau tu ha ting thiét bi CNTT phuc vy cho tmg dung CNTT
va day mon tin hoc mot cach hi¢u qua va thiét thuc. Cu thé:

- M?)i t6 bd mon trong trudng c6 01 may tinh két ndi mang Internet dé gido
vién chuan bi bai gidng c¢6 tng dung CNTT.

- Chu dong déu tu, thay thé may tinh hong trong phong Tin hoc.

- Tang cuong trang bi may tinh co két ndi mang Internet trong thu vién dé
thu hat gido vién, hoc sinh xuong thu vién khai thac thong tin h}x(’mg to1 thu vién
cling 1a no1 hoc tap, nghién ctru cuia hoc sinh, giao vién va nham phuc vu cong
tac day mon Tin hoc va itmg dung CNTT trong quan ly, trong day va hoc.

- Ihuc hién cong tac bao t{i may tinh va cac thiét bi CNTT, thuc hién ghi
chép day du cac thong tin vao s6 sach theo doi may moc cua truong. Phan cong
rd trach nhiém cua can bg, GV, NV trong viéc khai thac su dung va bao quan
may tinh. B tri kinh phi cho stra chira, thay thé thiét bi CNTT va may tinh da
hong.

- Trién khai cac bién phap dam bao an ninh d6i voi cac hé thong CNTT.
Thuong xuyén ra soat, khac phuc cac nguy co mat an toan, an ninh va sao luu
dir licu.

I1. CHI TIEU

1. Thyc hién n6i mang Internet phuc vu day va hoc cho HS va GV

- Trién khai ndi mang Internet cho tat ca cac may, cac bd phan nha trudng:
Ban giam hiéu, bo phan van phong, phong Tin hoc, phong Ddi, cac phong chirc
nang va 21 phong hoc.

- Trién khai ndi mang ndi bd cho cong tac quan 1y va van phong nha
truong.

2. Xay dung Giao an ing dung CNTT:

- 100% GV ¢4 gido an dién tir, moi thang giri ve kho hoc liu t0, bd mon: 4
bai gidng DT c6 chat lugng.

- Mbdi GV xdy dung méi 02 gido an dién tit/ thang, ding tai trén kho hoc
liéu truong.

- Cac tié"g thi GV gidi, chuyén dé cac cap déu tmg dung hiéu qua CNTT va
st dung cac d6 dung day hoc khac.

- GV Tin hoc ¢c6 mot phén mém phuc vu giang day, hoc tap, gido duc luat
phap dao dirc hodc phuc vu quan ly.

- GV ung dung CNTT trong xay dung lich bao giang, s6 SHCM.
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3. Thue hién diy di ciac nhiém vu, yéu cidu dwa CNTT vao cong tac
quan ly:

- Pua hé thdng hop thu vao hoat dong nén nép.

- Chuyén cong vin hau hét qua thu dién tu.

- Xtr 1y, giao nhiém vy tur CB, CV, GV, NV qua thu.

- Kiém soat cong viéc qua hé thong.

4. Cong tac dao tao bdi dwdng CNTT cho CBQL, GV, NV

- Phan d4u 100% CBQL va GV qua dao tao, bdi dudng chuong trinh co
ban va nang cao ung dung CNTT trong cong tac quan ly va giang day.

5. Cong thong tin dién tir:

- Khai thac, cap nhat ddy du dir liéu 1én cong thong tin dién tir ciia nha
trueong (http://thlythuongkietlongbien.edu.vn).

- Phan cong bo phan viét, duyét, dua tin bai hang thang.
6. Kho hgc liéu — thw vién dién ti:

- Xdy dung va thyc hién lich su dung cac phong (tuan/ngay/moén/ ngudi st
dung); Quy dinh moi giao vién thuc hién it nhat 36 bai giang dién tur, trong do
cé it nhat 01 bai giang E-Learning/nam. 100% bai thao giang, thi day gioi, day
chuyén dé cua gido vién phai st dung phuong ti¢n ho trg day hoc, trong do6 cé
UD CNTT;

- Xay dyng kho hoc li¢u: 100% cac to xay dung kho hoc liéu dién tir (tu
lidu, bai giang E-Learning, phan mém cong cy, thi nghiém ao, SKKN...) va gui
Ién cong thong tin dién tir. Nha truong thanh lap 6 cong tac quan ly kho hoc li¢u
dién tu cua tmbng, t0, khai thac va hudng dan khai thac tu li¢u trén mang, xay
dung cac phan mém day hoc theo ting bo mon dua vao kho tu liéu.

I11. CAC GIAI PHAP THUC HIEN

1. Cong tic dao tao, bdi duwong ddi ngii

* Thanh ldp Ban chi dao thuc hién CNTT g(?m :

- B/c Bao Thi Hué - Hi€u pho: Trudong ban

- P/c Tran Minh Tién - GV Tin hoc: Pho ban

- B/c Nguyén Thuy Hong - TT van phong: Pho ban

- B/c Pham ha Thu - TTCM khéi 1: Uy vién

- B/c Lé Thuy Hang - TTCM khéi 2: Uy vién

- B/c Ha Minh Nguyét - TTCM khéi 3: Uy vién

- b/c Truong Thi Bich Hao - TTCM khéi 4: Uy vién

- B/c Luu Thi Kim Oanh - TTCM khéi 5: Uy vién

- B/c Pinh Thi Lé Quyén - TTCM khéi chuyén: Uy vién

- B/c Nguyén Phuong Thao -NVTV: Uy vién
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*Phan cong nhiém vu cdc thanh vién

- Truong ban: Chiju trach nhiém PT chung, quan Iy phan thong ké béo cdo,
chi dao UDCNTT trong nha truong.

- GV Tin hoc : Chju trach nhiém chinh vé CNTT. Trién khai céac yéu clu vé
CNTT to1 GV va NV. XD va quan 1y kho hoc li¢u dién tr cua truong, khai théac
va huéng dan khai thac tu liéu trén mang, xay dung cic phan mém day hoc theo
tirng bd mon dua vao kho tu liéu nha trudng; tu van gido an dién tir, bai giang E-
learning cho céc tiét thi GVG cdp Quan, cong TTDT cia nha trudng, ...

- Nhan vién van phong co trach nhi¢ém ung dung CNTT trong cong tac van
phong va ké toan, phan mém Emis, thong tin truc tuyén dén GV, HS, CMHS.

- Nhan vién thu vién c¢6 nhiém vu phéi hop GVTH dua hoc li¢u vao kho tu
li¢u nha truong.

- Céc d/c to truong CM c6 trach nhiém trién khai cac yéu cau vé ung dung
CNTT trong giang day t&1 GV trong to khoi, viét bai vé t6 minh phu trach dang
trén cong TTDT cua nha truong.

*Cong tac dao tao bdi duong:

- Tang cudng cong tac dio tao, bdi dudng nang cao trinh do, nang luc tng
dung CNTT cho cén b0, gido vién, nhan vién, tdp trung vao mdt s6 ndi dung
chinh:

- Dao tao bdi dudng, ning cao trinh d6 Gmg dung CNTT trong cong tac
quan ly, di€u hanh, nang cao nhan thic v€ co quan dién tu, chinh quyén dién tu
cho CBGVNV.

- Chu dong xay dung ké hoach bdi dudng tng dung CNTT cho 100% can
bd quan ly, giao vién tlep tuc khao sat, phan loai pht hop dbi tuong dap tmg
KLN VTVL chuan nghe nghi¢p chuong trinh GDPT 2018 k§y nang xay dung bai
giang Elearning, phan mém hd tro soan bai giang tuong tac.

- Tham gia tap’ hudn CNTT theo chuyén dé do PGD t6 chirc, van dung sang
tao nd1 dung tap huan vao cong tac day hoc.

- Tb chitc quan triét va trién khai cic van ban quy pham phap luat vé
CNTT.

- T6 chirc ¢6 hiéu qua cong tac dao tao, boi dudng ung dung CNTT trong
quan 1y va day hoc, d6i méi noi dung chuong trinh bdi dudng theo hudng thiét
thuc, cap nhat, uu tién sir dung phan mém ma nguon mo, khai thac thong tin trén
Internet, gidi thi¢u nhitng dia chi hay, c6 ich vdi gido vién. - Pao tao vé CNTT
dé to chirc boi dudng ky nang tng dung CNTT trong quan 1y, giang day cho cén
b0 quan 1y, gido vién, nhan vién.

- Phan cong dong chi Pho Hiéu trudng va dong chi GV Tin hoc dam nhén
vi tri viéc 1am CNTT, mdi t6 nhom chuyén mon c6 gido vién cbt can vé mg
dung CNTT trong - gidang day.



2. Ung dung CNTT

- T6 chitrc huéng dan cu thé cho gido vién sir dung cac trang thiét bi CNTT
da dugc dau tu tai cac phong hoc vao qué trinh day hoc nham kich thich su sang
tao, doc 1ap suy nghi, ting cuong kha nang tu hoc, tu tim to1 cia hoc sinh.

- T6 chire cac chuyén dé cap truong vé ddi méi phuong phap day hoc,
trong do c6 str dung phuong tién CNTT mot cach hop ly, nham nang cao chat
luong bai giang.

- Phat dong gido vién xay dung bai giang Elearning, t6 chirc phan loai,
tuyén chon san pham thiét bi day hoc s6 va gui du thi cap QG.

- Thudng xuyén to chirc cac chuyén dé cap truong vé d6i méi phuong phap
day th, trong do c6 st dung phuong tién CNTT mot cach hop ly, nham nang
cao chat lugng giang day.

- Khai thac va sir dung hiéu qua hé théng phan mem trong céc truong:
CSDL, quan 1y thu vién truong hoc, Quan Iy HS truc tuyén, Ké toén,

- Xay dyng, nang cap hoan thién mot sé phan mém Quan Iy chuyen nganbh.

- T6 chtic cac hoat dong hudng dan va khuyén khich gido vién soan bai
giang dién tir e-learning.

- Xay dyng kho dit liéu dién tir tai khoi 16p, bd mon trong truong.
3. Thuec hién danh gia hiéu qua khai thac, sir dung trang thiét bi CNTT

- Thuc hién danh gia khai thac cac thiét bi day hoc CNTT hang thang trong
ndi dung danh gia thang cua tirng GVNV.

- Thuc hién kpai thac co hiéu qua trang thiét bi CNTT tai cac phong hoc, hé
thong camera va cong TTDT.

4. Cong tac dau tw
- Tiép tuc duy tu duy tri, dau tu bd sung may tinh phong Tin hoc.
- Ra soat, sira chita cac may chiéu cii, bong mo.

- Tiép tuc nang cép mang Internet tao diéu kién cho GV ung dung CNTT
hi¢éu qua trong giang day.

I11. TO CHUC THU'C HIEN
1. Pho Hiéu truéng

- Xay dung ké hoach thyuc hién nhiém vu nim hoc vé CNTT va trién khai
t61 GVNV trong truong.

- Phan cbng ro trach nhiém dang nguoi, dang viéc.

- T6 chtic kiém tra, thiic day cong tic CNTT trong cac trudng, cic budi tap
huan, boi dudng CNTT cho GV ¢6t can cac nha truong.
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- Pho bién thé 1& cudc thi Thiét bi day hoc s0 do B GD&DT phat dong dén
tat ca CBGVNYV truong, dang tai trén website truong.

- Pua cong tic CNTT vao danh gid thi dua hang thang, cudi nam hoc.

2. P/c Tran Minh Tién — GVTH-phu trach CNTT

- Quan Iy hé thdng cic phan mém trong nha trudng.

- Quan 1y cbng thong tin dién tir trudng.

- Tap huan cac ndi dung CNTT téi GVNV.

3. Can bg, gido vién, nhan vién

- Ung dung CNTT trong giang day, lam viéc.

- Thuong xuyén cap nhat nhitng tng dung, phan mém maoi.

- Thuc hién nghiém tac va hiéu qua cac chi dao, phan céng cia BGH vé
linh vuc CNTT trong nha truong.

- Bam béo str dung hi¢u qua, an toan CSVC hién dai cua nha truong.

Trén day la ké hoac}} thuc hién nhiém vu C()ng‘ ngh¢ thong tin ndm hoc
2022-2023 cua truong Tiéu hoc Ly Thuong Kiét. Bé nghi cac d/c CBGVNV
nghiém tic thyc hién. Trong qua trinh thyc hién, néu c6 vudng méc, cac d/c bao
ngay vé BGH dé¢ giai quyét./.

Noi nhgn: 7 KT. HIEU TRUONG
- PGD&DT Quan Long Bién — dé bao cao A " A

- CBGVNV - dé thyc hién PHO HIEU TRUONG
- Luu: VP.

Pao Thi Hué



