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CONG TAC THANG 12 /2021
I.CONG TAC TUYEN TRUYEN, GIAO DUC PAO DUC:

Long Bién, ngay 03 thdng 12 nam 2021

Noi dung cong viéc

Lanh dao phu trach

Nguwoi thue hién

Thoi gian thuc hién

- T6 chirc cac hoat dong chao mirng 77 nam ngay thanh lap

BGH, TPT, GVCN céc

Trong cac gio sinh

Quan doi nhan dan Viét Nam (22/12/1944 - 22/12/2021). | D/c Nguyén Phti Cuong | 16p. hoat 16p truc tuyén.

Ky niém 49 nam chién thing Dién Bién phu trén khong;

Tuyén truyén giup HS hiéu 16 y nghia lich sir cac ngay ky

niém nhu 22/12; 19/12....

- Tuyén truyén va tiép tuc thuc hién phong trao “Hanh dong | B/c Nguyén Phu Cuong | B/c Huong, TPT, toan | Tuyén truyén trong
vi nha truong xanh-sach-dep-van minh-hanh phic” nam thé GV-HS cac gio SHL.

2022 theo chi dao tai Cong van 204/PGDDT.

- Trién khai thang hanh dong qudc gia phong, chong P/c Tong phu trach, toan | Gid chao co, gio e
HIV/AIDS nam 2021. Tuyén truyén vé cong tac dan sé | P/c Cung Lan Huong thé CB-GV-CNV va hoc | hoat 16p. :} TRL
nhan ngay Dan so Vi¢t Nam 26/12/2021. sinh. = o
- Ti,é’p tuc t}'ién khai t6i GV va HS tham gia cudc thi truc TPT + GVCN + Chi | Trong thang &x
tuyen da trien khai: An toan giao thong thu do. D/c Cung Lan Huong doan GV. p

- Tiép tuc tuyén truyén va trién khai trong HDSP vé thuc BGH + GVCN Trong hop HDSP. |
hién Hudéng dan sd6 05/HD-UBND tiéu chi danh gid su | D/c Nguyén Phi Cudng

chuyén nghi¢p cia CB-CC-VC-NLD.

- Tuyén truyén trong HDSP, CMHS vé thuc hién cong van | B/c Nguyén Phu Cuong | BGH, GVCN va CMHS. | Trong thang.

2181/UBND-GDDT vé thdng nhat cac khoan thu khac nam
hoc 2021-2022 cua cac truong cong lap trong quan.

II. CONG TAC CHUYEN MON :

1- Cong tic duy tri sisé va PCGD:

Ngi dung cong viéc

Lanh dao phu trdach

Nguwoi thuc hién

Thoi gian thuc hién

- Tang cuong cong tac quan ly né nep chuyén can clia hoc
sinh trong cac gio hoc truc tuyén, nam bat kip thoi nhing
hién tugng bét thuong dé xir ly.

b/c Cung Lan Huong

P/c Hong Van,
GVCN, GVBM

Nam,

Kiém tra qua du gio
truc tuyén céac 16p.

- Cap nhat s6 dang bo, s phd cap, theo doi hoc sinh

D/c Nguyén Pha Cuong

D/c Hong Van, GV

Thuc hién hang tuan.




chuyén di, chuyén deén kip thoi, day du trong ho so.
~ Thuc hién day du hd so vé cong thc PCGD nam 2021.

D/c Nguyén Phi Cudng

T6 van phong

Theo ké hoach .

2- Cong tac day va hoc:

Noi dung cong viéc

Lénh dao phu trdach

Ngwoi thuce hién

Thoi gian thuc hién

- Duy tri né’ne‘p ky cuong trong day va hoc, thuc hién
nghiém tuc ké hoach day hoc. Quan 1y cia BGH qua du gio
truc tuyen.

b/c Cung Lan Huong

BGH, T6 truéng, nhom

trrong chuyén mon.

Trong thang.

- Thuc hién sinh hoat nhom chuyén mon, tp trung vao
thdng nhat ndi dung on tp vara dé kiém tra hoc ky I. Thuc
hién SHCM lién truong giita Ai M9 va Ly Thudng Kiét nham
nang cao cht luong day va hoc.

- Tich cuc thuc hién cac chuyén dé d6i mai phuong phap véi dinh
huéng day hoc theo chu dé va phat trién nang luc nhén thic clia
hoc sinh. Trién khai 6 hiéu qua “Ngay chuyén mon trong thang”™
cua nha truong.

D/c Cung Lan Huong

T truong, Nhom truong
chuyén mon, gido vién
truc tiép thuc hién theo

ké hoach.

Trong thang.

- Tiép tuc thuc hién day hoc theo chu dé mon hoc trén co SO
Ké hoach cia t6 nhom da dugc duyét.

- T chirc on tap kiém tra cudi ky dung quy ché va phu hop
v6i tinh hinh thuc té trong thoi gian hoc tryc tuyén. Thuc
hién xdy dung ma tran, ra duyét dé ding quy trinh va sat
trong tAm On tap cua tirng mon.

b/c Cung Lan Huong

- (Cac dlc TTFCM., GV,

Nl

Theo ké hoach thi ctia
PGD va truong.

- Tiép tuc On tap theo lich va tao diéu kién cho hoc sinh 16p

D/c Cung Lan Huong

GVCN, TTCM va cac

Trién khai trong theo

9 tham gia 6n HSG cép Quan voi nhiing HS tring tuyén. d/c gido vién day HSG. | KH chi dao cua PGD.
- Tham gia cac cudc thi do S& GD&DT va PGD phat dong | D/c Cung Lan Huong T6 KHTN. Tuan 1, 2 thang 12.
va td chire (Cude thi nghién ciru KHKT....)

D/c Cung Lan Huong BTC va Nhom GV TD Theo ké hoach.

- Té chirc HKPD cép truong va tham gia HKPD cap quan
néu hoc sinh di hoc truc tiép.

I11. CONG TAC QUAN LY NHA TRUONG:

Noi dung cong viéc

Lanh dao phu trdach

Ngwoi thue hién

Thoi gian thuc hién

- BGH chi dao On tap va kiém tra hoc ky I bam séat dinh
| huéng d6i moi KTPG theo hudng phat trién nang luc
ngudi hoc; thuc hién cac quy trinh vé kiém tra va quan ly
diém trong danh gid , xép loai HS theo dung Thong tu
16/2020/TT-BGDPT; Thong tu 22/2020/TT-BGDDT.

P/ Nguyén Phu Cudng

b/c C.Huong va cac d/c
to truong, nhom truong.

Cac d/c giao vién.

Theo ké hoach cua
BGH da thong qua.




Nhap di s6 dau diém t6i thiéu cac bdo mon vao phan mém
CSDL dung tién do.

- BGH tang cuong kiém tra viéc day va quan ly HS cua D/c Nguyén Phi Cuong | BGH, TTCM, Ban kiém | Trong thang.

GV, khong dé tinh trang vi pham quy ché CM, dam bao tra ndi bo.

moi HS déu dugc 6n tap trudce khi dy kiém tra cubi ky.

- BGH tang cuong du gio, kiém tra dot xudt dac biét véi

khéi 9 va cac mon V-T-A.

- Tiép tuc ting cudng quan ly, kiém tra thu chi theo cac | B/c Nguyén Phi Cuong | BGH, GV, Gido vién chu | Trong thang.

vin ban huéng dan, quan ly kiém tra DTHT theo thong tu nhiém

17 ctia BO va QD 22 cua UBND TP va Cong vén chi dao

cua UBND quén trong nam hoc 2021-2022.

- BGH quan Iy chat ché va tang cuong cong tac du gio truc | B/c Nguyén Phu Cuong | BGH, TTCM, NTCM, | Trong thoi gian thi
tuyén ciia GV dic biét cac gio on tap cuoi ky. GV HKI.

- Chi dao chuan bi HKPD cép truong va taok DK cho HS | B/c Cung Lan Huong GV Thé duc va HS. Theo ké hoach.
tham gia HKPD cap quan (néu hoc sinh dugc t6i trudng).

- To chire danh gia CB, GV, NV; Bao cao két qua danh gia | D/c Nguyén Pha Cuong | BGH, TTCM, GV Theo ké hoach PGD.
vé PGD cuing véi bao céo so két cong tac thang .

- Kiém tra thu-chi va cong tac tai chinh thang. Hoan thién | D/c Nguyén Phu Cuong | Ban TTND, Ban KTNB, | Trudce 31/ 12/2Q2,
cong tac kiém keé tai san nam 2021. Kiém ké tai san. b phan tai chinh.

- Kiém tra cong tac bao vé, an ninh truong hoc, cong tac | P/c Nguyén Phi Cuong | B/c C.Huong, GVCN | Trong thang y //
phong chong chay nd, phong chdng dich Covid-19. 16p, GV bd mon.

- Duy tri n€ nép, ky cuong trong day va hoc. Tang cuong Ban KTNB nha truong.

cong tac KT cia BGH. Tiép tuc KTNB theo ké hoach.

- GVCN nam bt kip thoi tinh hinh hoc tép, y thirc dao dirc

cua HS, thong tin klp thoi, thuong xuyén voi CMHS.

- Tlep tuc thue hién tot cugc van dong “Hoc tap va lam theo | D/c Nguyén Phti Cuong | CB-GV-NV va NLD Trong thang.

tam guong dao dac va phong cach Ho Chi Minh™.

- Trién khai, huéng dan trong HDSP vé thuc hién danh gia

su chuyen nghiép cia CB-GV-NV-NLD.

- Tiép tuc chi dao cong tac quan ly diém, xdy dung ngan | D/c Cung Lan Huong T, nhoém chuyén mon Trong thang.

hang dé va bd cau hoi tric nghiém khach quan cac mon:
KHTN, Su, Dia, GDCD.

- BGH chi dao t6 nhém chuyén mon hoan thién du kién
phan cong chuyén mon HKII trinh BGH phé duyét va nop
PGD.

b/c Cung Lan Huong

Céc t6 nhom Ch/mon.

Xong trude 15/12.




Hoan thanh vi¢c khao sat y kién cua CMHS vé cong tac | B/c Cung Lan Huon BGH, d/c Van y té, | Xong truge 10/12.
tiém Vacxin phong chong Covid-19 va tién hanh chuan bi GVCN
phuc vu tiém chung trong hoc sinh.

IV. CONG TAC THONG TIN BAO CAO :
- Cap nhat thong tin va dua tin bai vé cac hoat dong chuyén | B/c Nguyén Phu Cuong | D/c C.Huong, cac d/c | Theo ké hoach tuén,
mon va phong trao vao trang Web cta nha truong. trong t0 bién tap, d/c | thang.

Nam.

- Thuc hién ché do thong tin bao céo kip thoi theo quy dinh, | P/c Nguyén Phit Cuong | Cac ca nhan va b phan | Theo lich tudn, thang.

duyét ke hoach tuan ctia nhan vién.

co lién quan.

Noi nhén:
- Phong GD&DT (d¢é bdo cdo)
- BGH (dé chi dao thuc hién)
- Cdc bo phan lién quan (dé thuc hién)
- Luu. (5)
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