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I. CONG TAC TUYEN TRUYEN, GIAO DUC PAO PUC:

Long Bién, ngay 30 thang 10 nim 2021

Noi dung cong viéc Lanh dao phu trach Nguwoi thuc hién Thoi gian thuc hién
- Tuyén truyén va to chic cac hoat dong “Ngay Phéap luat D/c Cung Huong. TPT | T6 chirc truc tuyén
nudc Cong hoa xa hdi chui nghia Viét Nam™ nam 2021. b/c Nguyén Phi Cuong | doi, GVCN cac 16p. 8/11/2021 trong gio
Chao co.
- Tuyén truyen vé phong chéng bao luc hoc duong. gido | B/c Nguyén Pha Cuong | D/c C.Huong, TPT, toan | Tuan 1 thang 11.
duc k¥ ndng song, k¥ nang tu bao vé cho hoc sinh. thé GV-HS.
Trong thang.
- Thyc hién truc tuyén giao duc dao duc, gido duc truyén D/c C.Huong- Trudng | Truc tuyén trond <uic
thong cho hoc sinh huéng vé ky niém ngay Nha gido Viét | B/c Nguyén Phit Cuong | BTC, TPT, toan thé CB- | chao cd. gio ¢ /2
Nam (20/11/1982 - 20/11/2021). Téng két vao 20/11 GV-CNV va hoc sinh céc tiét HD NG ,
- Tlep tuc tang cuong cac hoat dong tuyén truyén phong Téng phu trach + Gido | Trong thang. \
chéng dich bénh mua Thu- -Dong va dich Covid-19; Pam | B/c Cung Lan Huong vién chu nhiém + Poan | Tuyén truyén
bdo nha truong sang- xanh- sach- dep- van minh, vé sinh vién thanh nién tuyén trong gio chao
KCSP chung, khong ¢6 ric va cong truong an toan. O, gio ra choi.
- Gido dyc nép song van minh do thi trong nha truong. Rén BGH + Tong phu trach + | Trong céc gio sinh
né nép, ing Xt ¢6 vin hoa trong hoc sinh. Tuyén truyén | D/c Cung Lan Huong Gido vién chu nhiém + | hoat tap thé, SHL
thuc hién ATGT, TNTT, V8 ATER. Doan vién thanh nién truc tuyén.
- Tuyén truyen trong hoc sinh vé phong chdng rac thai nhua
su dung mot lan
- Tuyén truyén truc tuyén cac hoat dong chao mung ky BGH + BCH Cong doan, | Trong thang.
ni¢ém 18 nam thanh lap Quén (6/ 11/2003- 6/ 11/ 2021).... D/c Nguyén Phi Cuong | TPT, GVCN céc 16p, Chi
doan GV va HS.
- Tuyén truyen thue hién thong tu 17 va QD 22 cua UBND | B/c Nguyén Phu Cuong | BGH, BCH Céng doan, | Trong cac gid chao
thanh phé Ha noi vé DT-HT dén cha me¢ hoc sinh va TPT, GV va HS. co TT; Hop HDSP.
CB,GV. NV hoc sinh trong nha truong. Tuyén truyén trén
trang Web nha truong
- Tiép tuc tuyén truyén hoc sinh tham gia cudc thi trac | P/c Cung Lan Huong TPT, GVCN. Trong thang.




nghiém “Vi ATGT Thi d6” nam 2021.

- Tuyén tru}gn trong HDSP thuc hién Huéng dan 05/HD- | D/c Nguyén Phit Cuong | CB-GV-NV toan truong | Trong thang.
UBND vé danh gia su chuyen nghiép cua CBCCVC-NLD.
- Tiép tuc tuyén truyén trong HDSP vé thuc hién Chi thi | B/c Nguyén Phu Cuong | CB-GV-NV toan truong Trong thang.

21/CT-UBND cua Thanh pho vé nhiém vu nam hoc.

II. CONG TAC CHUYEN MON :
1- Cong tac duy tri si so va PCGD:

Noi dung cong viéc

Lanh dao phu trdch

Nguwoi thuce hién

Thoi gian thuc hién

- Tang cuong cong tac quan ly né nep chuyén can ctia hoc

P/c Tuyét TPT, GVCN,

Kiém tra thuong

sinh trong viéc tham gia hoc trye tuyén. Yéu cau 100% hoc | B/c Cung Lan Huong GVBM xuyén vao dau va
sinh phai bat Camera trong g10 hoc dé quan ly. cudi moi buoi hoc.
- Cap nhat 50 dang b, sO pho cap, theo ddi hoc sinh | B/c Cung Lan Huong b/c Van VP, Nam, GV Thuc hién hang tuan.

chuyen di, chuyén dén kip thoi, day du trong ho so. Cap
nhat diém kip thoi trén phan mém quan ly.

- Tiép tuc cap nhat va hoan thanh ho so PCGD phuc vu | B/c Cung Lan Huong T6 van phong Theo KH PGD.
kiém tra cong tac pho cap nam 2021,

2- Cong tac day va hoc:

Noi dung cong viéc Lanh dao phu trdach Nguwoi thuce hién Thoi gian thuc hién

- Duy tri né nép ky cuong trong day va hoc. Thuc hién P/c C.Huong, cac d/c T
nghiém tuc ké hoach day hoc theo chu dé mon hoc, DPMPP | D/c Nguyén Pht Cudng truong, nhom truong | Trong thang.
va KTDG theo dinh huéng phat trién nang luc va nhan thirc ch/mon. :
ctia hoc sinh theo cong van 4040/BGDDT-GDTrH va do to
nhom xdy dung dugc duyét. BGH kiém tra thuong xuyén
cac GV va KTNB. Thuc hién danh gia Hs theo TT22, TT26
- Tiép tuc thuc hién nghiém tuc d6i méi sinh hoat to, nhém To truong, Nhom trudng
chuyén mon theo huéng nghién ctru bai hoc va SHCM theo cha | B/c Cung Lan Huong chuyén mon, gido vién
dé. Tich cuc thuc hién cac chuyén dé doi méi phuong phap véi truc tiép thuc hién theo | Trong thang.
dinh hudng day hoc theo chii dé va phat trién nang luc nhan thirc phan cong cua BGH
cua hoc sinh.
- Tiép tuc trién khai cac chuyén dé cap truong theo ké hoach | B/c Cung Lan Huong P/c C.Huong, cic tb | Theo ké hoach
cc tO da xdy dung. chuyén mon.
- Tiép tuc trién khai hiéu qua chuong trinh, SGK 16p 6, ké
hoach day hoc da Xdy dung theo Chuong trinh GDPT 2018.
- Thuong xuyén ndm bét né nép va tinh hinh hoc tap hoc | B/c Cung Lan Huong BGH, TPT, cic d/c | Thuc hién hang tuan
sinh, thong bao t6i CMHS qua hé thong sb lién lac dién tur GVCN céc l6p.




va cac kénh khac nhu Zaol, Gmail.....

- Tiép tuc on tap theo lich va tao diéu kién cho hoc sinh lép

D/c Cung Lan Huong

b/c C.Huong, TTCM va

Trién khai theo ké

9 tham gia CLB quan. ’ ; d/c GV giang day. hoach cua PGD.
- Thuc hién kiém tra gitta ky cdc mon ¢ céac khoi theo ké | B/c Cung Lan Huong Céc d/c GV day bo mon. | Xong trude 15/11.
hoach.
- Thuc hién khao sat Van- Toan- Anh khi 9 thang 11. D/c Cung LLan Huong GV day ba mon Ngay 29, 30/11.
I1I. CONG TAC QUAN LY NHA TRUONG:

Ngi dung cong viéc 2 Lanh dao phu trach Nguwoi thue hién Thoi gian thuc hién
- Tang cuong cong tac ki€m tra du gio cia BGH doi voi i J
giao vién, quan ly chat ché viéc day hoc theo chu dé cua | B/ Nguyén Phu Cuong b/c C.Huong va cac d/c | Theo ké hoach cua
GV theo k& hoach BGH da phé duyét, viéc khai thac su to truong, nhom truong. | BGH da thong qua.
dung CNTT cua GV trong day hoc truc tuyén. Thuc hién Cac d/c gido vién
cong tac KTNB theo ké hoach cua nha truong xay dung.
- Hoan thanh va ndp bdo cao gilta hoc ky theo quy dinh. | D/c Nguyén Phi Cuong | BGH, d/c Van VP. Theo lich PGD.
Tong hop két qua ktra gitra ky I cac 16p. %
- Tiép tuc ting cuong quan ly, kiém tra thu chi theo dung | B/c Nguyén Phu Cuong | B/c Huong, GV. Gido

quy dinh va chi dao ctia Thanh phd.

vién chu nhiém

Trong than gm}';\j\
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- Tang cudng quan ly dé nang cao chat luong cac budi sinh
hoat nhém chuyén mon, xay dung cac dinh hudng sinh hoat
dé cac GV trao doi thiao gd cac kho khan trong qua trinh
day hoc nhat 1a day hoc truc tuyén.

D/c Cung Lan Huong

Céc d/c to truong, nhom
truong chuyén mon, GV

Theo ké hoapj/ﬁ
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- T6 chirc ngay Nha gido Viét Nam 20/11 tiét kiém, hiéu | D/c Nguyén Phi Cuong | BGH + TPT + GV va HS | Ngay 20/ 11/ 2021
qud, an toan, dung quy dinh.

- Thuc hién du gid truc tuyén gido vién qua do kiém tra b/c Huong, GV, GVCN | Trong thang

viéc doi méi PPDH, KTDG va tmg dung CNTT vao day | B/c Cung Lan Huong

hoc va tu van, gop y cho GV trong day truc tuyén dé vira

dam bao kién thirc, k¥ niang vira dam bao strc khoe cho Hs.

- Kiém tra thu-chi va cong tac tai chinh thang bd phan Tai | B/c Nguyén Phu Cudong | Ban TTND, Ban KTNB, | Tuan 4 thang 11

vu. Thue hién tét quy ché dan chua va ba cong khai. bd phan tai chinh.

- T6 chirc tuyén truyén Cong van 3749/SGDDT-CTTT vé | B/c Nguyén Phu Cuong | BGH, BCH Cong doan, | - Ngay 08/ 11. Trong

huong Gng chuong trinh “Thang néi khong véi nhya dung
mot lan™ . G
- TO chure va trién khai hiéu qua ngay phap lut.

Nhom TD, TPT, GVCN.

gio0 chao co
tuyén cua cac 16p.

truc




- Tiép tuc trién khai thuc hién bd quy tic tng xir cua | D/c Nguyén Phu Cudong | BGH, Cac bd phéan, GV, | Trong thing
UBND TP va Thong tu 06/TT-BGDDT. HS toan truong.
- Tiép tuc thuc hién Cl}i thi 05-CT/TW cua B Chinh tri vé | Ble Nguyén Phtt Cudng | BGH, CB-GV-NV-HS. Trong thang
hoc tép va lam theo tam guong dao dtrc, phong cach Chu
tich Ho Chi Minh. ‘
- Xay dung ngén hang dé voi cac mon Van- Toan- Anh va | B/c Cung Lan Huong BGH, TTCM, NTCM va | Trong thang
kho cau hoi TNKQ véi cac mon Ly- Hoa-Sinh-St-Dia-CD. GV giang day.
- Ra va duyét dé dung quy trinh, chi dao vao diém ding tién
do.
- Trién khai ~thl_ch hién Quyét dinh 264-QD/QU cua Quan uy | B/c Nguyén Pht Cuong | CB-GV-NV toan truong | Trong thang.
va Huong dan 05/HD-UBND cua UBND quén vé danh gia
sur chuyén nghiép ciia CB-CV-VC-NLD.

IV. CONG TAC THONG TIN BAO CAO :
- Cép nhat thong tin va dua tin bai vé cac hoat dong chuyén | B/c Nguyén Phu Cuong | D/c Van VP, Nam, Theo ké hoach tuan,

mon va phong trao vao trang Web cuia nha truong.

T6 CNTT

thang.

- Thuc hién ché do thong tin bao céo kip thoi theo quy dinh,
duyét ké hoach tuan ctia nhan vién.

D/c Nguyén Pht Cuong

Cac ca nhan va by phén
co lién quan.

Theo lich tuan, thang.

Noi nhén:
Phong GD&DT (dé bdo cdo)
- Trang Web nha truong.
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