UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS LE QUY PON Péc 1ap - Tw do - Hanh phiic
S6¥KH-THCSLQDP Long Bién, ngay/sThang 9 nim 2022
KE HOACH

VIET TIN BAI PANG TAI TREN CONG THONG TIN PIEN TU
TRUONG THCS LE QUY PON

Cin cir quyét dinh s6 6076/QD-UBND ngiy 26/8/2016 cia UBND quén
Long Bién vé thi diém thuc hién mé hinh Trudng hoc dién tir danh cho truong
MN, TH, THCS trén dia ban quan Long Bién giai doan 2016-2017

Can ctr vao Huéng din nhiém vu trong tim nim hoc 2022 — 2023 ctla
Nganh Giao duc va Pao tao Ha Ndi, cia Phong GD&DPT Quén Long Bién.

Cin cir vao tinh hinh thuc t& cta nha truong, Truong THCS Lé Quy Pon
xay dung ké hoach viét tin bai nhu sau:

I. Muc dich- yéu ciu:

1. Muc dich:

“ NHAA N

- Giup CBGVNV hiéu dugc vai tro ctia trang Web trong viée ding tai va
tiép nhén céc thong tin vé nha truong trén mang Internet.

- Nhim gitip CBGVNV c4p nhép céc théng tin cia 16p, td va nha truong
thong qua viét tin bai ding tai trén Website ctia nha truong.

- Nhim gifip cac gido vién nang cao trinh do chuyén mén nghiép vu trong
viéc g dung CNTT dép tmg yéu cau cla truong hoc dién ti.

- CBGVNV cling trao dbi cac thong tin vé chuyén mén, tin tirc méi nhét
cua Nganh, Phong GDDT va nha truong.

- Cap nhit céc théng tin vé cac hoat dong ctia nha trudng cho céc co quan
chirc nang va tuyén truyén t&i phu huynh hoc sinh.

- Gi4o vién biét cach viét tin theo quy dinh vé ndi dung, hinh thirc phit hop
va dang tai tin, bai dang lén trang web.
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2. Yéu cau:

- Gido vién can nghiém thc thuc hién ndi dung di duoc phén cong va thuc
hién theo diing thoi gian, s6 lugng dang tai tin, bai theo quy dinh.

- Phéi hop gido vién, nhan vién trong 16p, td, nhém cing trao ddi kinh
nghiém vé, k§ néng thuc hién viét tin, bai.

- Bam béo céc ndi dung tin, bai can ngén gon, chinh xac, rd rang va dam
bao thong tin minh bach.

IL. Bi¢n phap thwc hién:
1. Tap hudn ki ndng viét tin bai:

- Phén c6ng gido vién trong t6 viét tin bai di tap hudn “K¥ nang bién tip va
viét tin bai” do Phong GDDT quén t6 chic.

- Phén cong gido vién c6 kha nang, k¥ niang viét tot huéng dan dong nghiép
cach lya chon va xir Iy céc thong tin dé viét tin, bai dang tai trén trang thong tin
cua nha truong.

- Té chirc bubi trao dbi, doc va nhén xét cac tin bai ding trén cac trang
Web c6 uy tin (VnExpress, Dan tri, Bao mdi, Vietnamnet...) dé c6 thém kinh
nghiém trong viéc viét tin bai.

- Huong dan gio vién cach lya chon va chyp anh dé dwa vao minh hoa cho
bai viét phu hop theo diing céc yéu ciu thong qua budi sinh hoat chuyén mén.

2. Phdn cong nhiém vu:

- Ban hanh quyét dinh va phén coéng nhiém vu cu thé cho cac thanh vién
trong ban quan tri trang Website nha truong.

- Phan cong cac gido vién, nhén vién cé kha ning 1am nhém truong, chiu
trach nhiém vé viéc huéng dan, don dbc cac thanh vién trong nhém viét tin bai

va suu tAm céc tu lidu, thong tin c6 chat luong phu hop dé ding tai trén trang
thong tin nha truong.

- Yéu céu céc cac nhan, t5, nhém phu tréch cc ndi dung dugc phéan cong
thuc hién nghiém tuc ké hoach viét tin bai dam bao ludn cp nhat tin bai hang
ngay, hang tuan, cép nhép cac thong tin kip thoi.
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II1. Theo ddi tin bai :

T

Ngi dung tin bai Thm gian B0 phéan Lanh dao | Thoi gian
viét tin bai thye hién phu trach dwra tin
1 Phén chung J
1 |- Duy tri va bd sung céc thong tin chung, hinh anh méi dai dién PAu ndm hoc | | B! ¢ Th‘?nh‘_ - P/c Minh
truong Hién, Tai Diing Thiy
e g oA o Thir 6 ha -D/c DS Ha, | -Dlc Minh | - 1h¥2
2 |- Lich cong tic hang tuan , lich cong tic thang U 0 hang A=ttagn i e e hang
tuan Tai Diing Thuy tuldn
Pt 2N SR " SR . -P/c Thanh | -D/cMinh | -Diu
3 Thoi khéa biéu, cac ndi dung cong khai cia nha truong Pau ndm hoc Hién, Tai Diing Thity nim hoc
II Tin tire- Sw kién
, : Khicots | -PlcThanh Téi thibu
- Tin bai lién quan dén hoat dong chung, hoat dong doan thé , dich K,hl esile Hien, Tai - P/c Minh 1
1 ~ £ n b o S chirc, tham " 5 - 02
vu cong truc tuyen, thong bao thuc don ban tra ia cdc HD Diing, Thuy Thiy ) :
g Duong, P5 Ha tin/thang
' ; : ; ~Khicotp |~ D/cTaiDing, _ | Téi thidu
2 + Tin bai lién quan dén hoat dong gido duc, hoat dong chuyén chirc. tham Thanh Thiy, | - P/c Minh 02
on, cO hé gido d 5¢c chuyén mo : Pham Quy Thua
mon, céng nghé gido duc, géc chuyén mon gia cac HP Tuoyét%o'z’ y tin/thang
\ X A > . . i A - P/c Minh
+ Tin bai vé két qua thi dua né nép hang tuan, hang thang cia hoc | - Thir 7 hang | - D/c Tai Diing, ¢ ) m Ciilpa:hat
3 | sinh toan truong tudn Thanh Hién Thity hang
; -P/e Minh | Ch i
4 | T Cacbio cao thang vé (két qua cong tac thang, két qua kiém tra -18hang | -Dle Tai Diing, Thi al?iu 22@&
ndi bo, danh gia xép loai GV,NV). Thong tin ba cong khai thang Thanh Hién ny thang
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o NP - Thir 7 hing -P/c Minh | Toi thiéu
5 | * Céc thong tin lién quan ve hoat dong cla hoc sinh ,G6c hoat tuan (khi co | - P/c Tai Diing, , 01
¥ | dong, Guong sang hoc sinh ... c4c hoat dong | Thanh Hién Thiy .
dién ra) tin/thang
111 Tai nguyén
1 |-Bd sung cdac tai liéu trong kho hoc li¢u dién tir ctia trudng
- Sau khi gido Cél{)‘ lrlll;jp
A oy . vién to chirc L - P/c Minh a
2 | - Bai giang dién ttr, Elearning HD tmg dung | - P/c Tai Diing Thiy tuin
CNTT
Tbi thiéu
N T _ : o . Thir 5 hang | - P/c Tai Diing, | - P/c Minh
3 |- Cap nhép cac tu liéu, sach bao, phim, anh, video... i Thanh Thiy ’ Thiy 03
tin/thang
v Vian ban
- D/c Thanh Cip nha
1|t Cép nhép cac van ban phép quy, cic quy dinh clia nganh, cac - Khi c6 van Hién, Tai - P/c Minh ?ﬁ"n ap
thong tu, van ban ctia nganh.... ban Diing, D6 Ha Thuy ta{1 g
VP uan
HIEU TRUONG

N

\




