UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN TRANG AN Poc lap — Tu do — Hanh phic

S("’)://lﬂ/QD-MNTA Long Bién, ngay 50 thang g nam 2021

QUYET PINH
V& viéce khai thic, sir dung WEBSITE Trudng mam non Trang An

HIEU TRUGNG TRUONG MN TRANG AN
Can cz? vao nhiém vu va quyén han,cda Hiéu truong dugc qui dinh tai Diéu
lé triong mam non ban hanh theo QD 56 1 4/2008/0P-BGDDT ngay 07 thang 04
nam 2008 ciua Bo truong Bo Gido duc & Dao tao;

Céin cir vao chite ning va nang luc cia CB-GV-NV.
QUYET PINH:

Piéu 1. Ban hanh kém quyét dinh nay Quy ché thuc hién, st dung Website
cua Trudng mam non Tréng An.

Pidu 2. Can bb, gido vién vién phu trach trang Website va can b, gido vién
c6 lién quan c6 trach nhim cén ctr vao cac diéu khoan quy dinh ctia Quy ché thye
hién va str dung website dang quy dinh.

Pidu 3. Can bo, gido vién vién phu trach Website va can bo, gido vién ¢6 lién
quan chiju trach nhiém thi hanh quyét dinh nay ké tlr ngay ky./.

Noi nhan: )
- PGDPT Long Bién “dé bao cao™;
- Nhu diéu 3;

- Luu. VP./.
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“s- Ho.Thi Tuyen



UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN TRANG AN Déc lap - Tw do - Hanh phie

QUY CHE
KHAI THAC VA SU DUNG WEBSITE TRUONG MN TRANG AN
(Ban hanh kém theo Quyét dinh 56101 /OP-MNTA ngay Jo thang g nam 2021
cua Hiéu truong Truong MN Trang An)

Chwong I
NHUNG QUI PINH CHUNG
Piéu 1. Giai thich tir ngir
Thong tin dién tir: La cdc thong tin dugc thé hién dudi dang dién tir va co thé

trao doi trén moi truong mang ciing nhu cac thiét bi dién to va c¢d thé luu triv dugc
trén cac thiét bi dién tu.

Trang thong tin dién tir: La tp hop cac thong tin dién tir phuc vu sin sang
cho qua trinh trao doi, luu trit trén moi trudng mang va cac thiét bi dién tu.

Website: La tap ho cac trang thong tin dién tir da dugc td chirc, sap xép theo
mdt trat ty nhit dinh va uge dung dé trao doi thong tin trén méi trudng mang cling
nhu cac thiét bi dién tir. Website ¢6 thé dugc td chire luu trit trén hé thong méy chi
ctia nha cung cép dich vu.

Piéu 2. Muc tiéu cia Website

Website la trang théng tin dién tr chinh théng, duy nhit ctia Truong mam non
do6 thi Viét Hung.

Muc tiéu cia Website nhim cung cap, trao ddi théng tin vé cac hoat dong cua
nha trudng, phuc vy qua irinh Day va Hoc cia nha truong ngay mot t6t hon.

Website ciling la noi trao doi, thdo luén, gop y gilta cac thé hé thay, tro, phu
huynh hoc sinh cua nha truong va cac td chirc, ca nhan quan tim dén céc hoat dong
cua nha truong.

Piéu 3. Pham vi va dbi twong ap dung
3.1. Quy ché duogc ép dung cho Truong mam non Trang An;

3.2. Quy ché nay quy dinh chirc ndng, nhiém vu, yéu cau, quy trinh dang va tai
thong tin qua hé théng Website Truong mam non Trang An;

Trong qua trinh trién khai, hoat déng c6 ndi dung nao chua hop 1y sé& thay ddi,
diéu chinh cho pht hgp v6i thuc té, phu hop theo yéu cau cong viéc.




Chuong 11
NHUNG QUI PINH CU THE
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Dieu 4. Tén mien cia Website

Tén mién va dia ch’ truy cép clia Website Truong mém non Trang An - Long
Bién la: mntrangan.longbien.edu.vn Day 14 tén mién con thudc tén mién nganh
GD&DT Long Bién do Phong GD&DT Long Bién dang ky va duy tri trén hé thong
mang thong tin toan cau. Day ciing 13 tén mién chinh thirc va duy nhét ca Truong
Truong mam non Trang An. Nha truong chiu trach nhiém hoan toan vé nhimng
théng tin do nha trudng cung cip.

Moi tén mién va dia chi truy cap khac déu khéng dugc nha truong thira nhan
va nha truong khong chiu trach nhiém vé cdc ndi dung théng tin dugc dang tai trén
do.

Piéu 5. Yéu cAu ddi véi thong tin ding trén website clia truong

Céac thong tin khi déng trén website clia nha truong phai dam bao:

Pung chu truong chinh sach cua Pang, phép luat cia Nha nudc;

Khéng vi pham thudn phong m¥ tuc cua dén toc;
Khéng mang tinh chét chia r&, bé phai, cuc b dia phuong, phan biét chiing tdc;
Khong gdy kich dong dén bit ky dbi tugng ddc gia ndo cia website;

- Khéng lam anh hudng dén uy tin cia nha truong;

- Tu nglr nén sir dyng la cac tir ngit phd théng va sir dung ngén ngir Tiéng
Viét ¢6 dau rd rang. Phdng chit sir dyng 1a phéng chitr Time New Roman ¢& 12
(hodc Arial c& 11), khuyén khich sir dung phong, chit, ¢c& chit mac dinh clia website.
St dung bo ma tiéng viét Unicode chudn TCVN 6909-2001 khi soan thao ngi dung.
Dox véi cac tép tai lidu (MS Word, MS Excel...) sén c6 can chuyen ddi vé bd ma
tiéng viét Unicode chudn TCVN 6909-2001 trurée khi tai 1én hé thong,

- Théng tin cén ding dung chuyén muc da sép xép.

Pidu 6. Nhitng ndi dung thong tin ding trén Website

Nhiing thong tin dang tai trén Website cia nha truong nham myc dich lam
phong pha va 16i kéo doc gia voi website. Nha truong thyc hién chu truong va

khuyén khich déng tai nhimg néi dung thong tin lién quan sau:

- Cac chu trwong, chinh sich ctia Pang va Nha nudc lién quan dén hoat dong
gido duc;

- Thong tin vé hoat dong gido duc dang di&n ra hang ngay cua nha truong;

- Cac bai giang, gido an, tai lidu hoc tap, nhig bai tap hay nhdm nang cao
chat lugng “Day va Hoc” ctia nha truong;

- Nhimng kinh nghiém hay trong qua trinh “Day va Hoc” & bac hoc mam non;

- Nhitng théng tin hudng nghiép; nhiing hoat dong huéng vé nha truong;




Dicu 7. Trich diin thong tin

: lrllr(\mg hf-TP L l:u dU‘QC SUU tdm r cde ngudn thong tin trén bao chi, mang
iernet (i nguot suu tam phai ghi 1o nguon goe cia thong tin da suu tm wuoe khi
chuyen deén ban bién tdp hode dang trye iép 16n website

o I\lolll‘ul‘llhml. t0 chue duge phép thu thip, trich din thong tin tir website cua
‘LONY TPV O A T X - “ = 1 s
: ruong ulrong ~mam- non Irang 'An déu  phai gln ro nguon  tn  wr
mntrangan. ongbien.edu.vn™ vi tuy¢t doi cim chinh stra doi voi nhtrmg ndt dung di
trich dan. ‘ i
Ix hl ’ LBl l‘ * N,
Dicu 8. Triach nhig¢m vict tin, bai cho website

‘ Moi thzly, ¢d gido déu co trach nhi¢m vict tin bai gui ban bién tip d¢ dang Ién
website va moi qui it nhat ¢6 01 bai viét duge dang trén website.

‘ I?ang bg: Cong doan co sa; Doan thanh nién cdng san Ho Chi Minh: 16i Chir
th’z_lp do; Cac 16 b mdn, (6 vin phong cia truong méi thang can ¢o 01 bai vict vé
cac hoat dong cua 16 chire, doan thé minh duge ding trén website.

A A A
Diéu 9. Ban bi¢n tdp

‘ Ban bién tdp webs te do Hi¢u truong nha truong quyct dinh thanh Lip va bao
gom 01 Truong ban (Higu truong hode Phé hi¢u truong), cung cic bi¢n tip vién
gitp vige cho truomg ben trong vige bién tdp, dua tin, bai I¢n website cua nha
truong. ‘

Trudng ban ¢é quyvén quy¢t dinh cao nhit trong vige chi dao dicu hanh hogt
dong cua ban.
Cdce pho truang ban theo sy uy quycn vi phin edng cua truong ban thyre hign
diéu hanh cong tiac bién t@p tin bai trude khi ding 1&n website.
Cac bién tap vién 20 trach nhi¢m gitp ban lanh dgo ban thye hign chon loc,
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bién tap tin bai theo tmg linh vye duge phin cong trinh lanh dao ban quy¢t dinh
trude khi diang 1én website.
Didu 10. Tai khoin ngudi dung vi dim bio an toan cho website
Moi thf”ly, ¢ gido cua nha truomg hofic ngudi dai dién cia 16 chire doan the,
cac hoi va cac 1op hec sinh déu ¢o thé g tin bai vé cho Ban bicn tap dé dua lén
trang web.
e o ¥ St Msiors b (A8 e (B Lo
DG vai thanh vién ban bicn gp, moi ngrdl dugc cip tai khoan ri¢ng de dang,
nhap website voi cdc quycn truy ¢ap duge thict Igp truoc. l)c.: .Llam l‘mo an tn‘nn. bao
mat cho website, cic thanh vién can co trach nhiém bao mit tai khoan cua minh:

- Khong dung chung (i khoan ding nhip, khong cung cap mat khiau, hoje de

16 mat khau cho nguoi khic.
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mat khau 101 thicu phai co 8 ky ty, Khong su

- Sir dung mat khau du manh: thicu
am mit khiu.

dung tén ding nhap hay tén riéng, ngay sinh |




piéu 11. Kinh phi hoat dong ciia Website

Kinh phi hoat dong cuia Website 13 nguén kinh phi hoat dong thuong xuyén
cua nha truong duge qui dinh trong Qui ché chi tidu ngi b cia nha tfuéng va tur cac
nguén khac nhu nguon phi quang cao (néu c0), nguén tal trg cua cac td chic, ca
nhdn trong va ngoai nudc v6i myc dich khéng vy lgi, khong mang tinh chinh tri,
khong phén bigt thanh phan giai cép, dang phai, ching téc. |

Ngudn kinh phi tai trg cua Website dugc giao cho Ban quan tri Website quan
ly va chi cho céc ndi dung duy tri, phat trién website ngay mot hoe‘m'thién, hién dai
dudi sy giam sat cia nha truong, ' -

Tat ca cac bai viét ding trén website déu trén tinh than trach nhiém, tu
nguyén lam phong phu thong tin cho website va khong hudng ché do nhuan but.

Chuong 111
TO CHUC THU'C HIEN

Piéu 12. Cac can b, giao yién, nhan vién Truong Truong mim non Trang
An thuc hién nghiém tic Quy ché nay. Can b, gido vién, nhan vién nao vi pham
cac diéu khoan cua Quy ché thi phai chju trach nhiém ky luat theo quy dinh cua
phap luat hi¢n hanh. \\\\

Viée sira dbi, bo sung Quy cl:xé do Hiéu Trudng Truong Trudong mam non \)lj,‘?l
Trang An xem xét quyét dinh theo dé nghi cua Trudng ban bién tap website trén co; /: )i
s& tp hop cac y kién cia céc to chuyén mon nghiép vu va toan thé CBCNVC nha -/

truong./.



