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SO: §1 QD-MNHS Long Bién. ngav 1 thang Qnam 2020

QUYET DINH
Ki¢n toan Ban chi dao dicu hanh Website

(Ban bién tap Cong thong tin dién tw) truong mam non Hoa Stra

Can et quyet dinh s0 6076/QD-UBND ngay 26 thang 8 nam 20106 vé viée thi
diém thyue hién mo hinh Truong hoc dién tu danh cho truong mam non. ticu hoc.
trung hoc co so trén dia ban quan Long Bién giai doan 2016-2017:

Can ¢t quyet dinh s6 2923/QP-UBND ngay 04 thang 10 nam 2019 v¢ vige
ban hanh bo tiéu chi danh gia truong hoe dat mo hinh truong hoc dign tu cac
truong trudng mam non. tiéu hoce. trung hoc co so trén dia ban quan Long Bi¢n giai
doan 2019-2020:

Can cu ké hoach s 88/KH-UBND ngay 2 thing 3 nam 2017 cua UBND
quan Long Bien v viee thue hién mo hinh truong hoc dién tu danh cho cac truong
MN. TH. THCS trén dia ban quan Long Bién nam 2017,

Can o ké hoach so 29 /KH-MNHS ngay ¢4 thang § nam 2020 ve viée trien
khai mo hinh “Truong hoc dién tu™ nam hoc 2020 — 2021,

QUYET DINH:

Piéu 1: Kicn toan thanh vién Ban c¢hi dao di¢u hanh Website (Ban bién tap
Cong thong tin di¢n tu) truong mam non Hoa Stra. gom:

|. D¢ DA Thi Loan— Hiéu pho — Truong ban

2. De Neuvén Thi Thu Huyé én — Hiéu pho — Pho ban
D’c Duong Hiru Pha— CBCONTT - UV
4. brc \”u\m Thi Tuy ét— TTCM - UV
. B/c Nauyeén Thj Thanh 1 uyét —CTCD - UV
6. D’c Neguyén Thi Minh Thu -TTCM - UV
7. D¢ Tran Thanh Dung — Ké toan - UV
8. B/c Nguveén Thi Minh Ha = NVVP - UV
Piéu 2: Ban chi dao diéu hanh Website ¢6 trach nhi¢gm thue hi¢n ding chure

nang. nhi¢m vy, cac quy dinh theo ké hoach cua trudng Mam Non Hoa Stra vé 10
chire trien khai dung. cap nhit cac thong tin trén cong TTDT.
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Dicu 3: Cac d/c co tén tai Bicu | chiu trach nhiém thi hanh Quyet dinh nay.

Quyét dinh nay ¢o hiéu luce ké tir ngay ky./.
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LUIBND QUAN LONG BIEN

TRUONG MAM NON HOA SUA

STT Ho va (¢n
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Neuven Thi Thu
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Chue danh

Pho hi¢u truong

Truong ban

Hi¢u pho

'l ban

KE HOACH PHAN CONG NHIEM VU DIEU HANH WEBSITE

(Kem theo Ouct dinh so §1°OD-MNIS ngayv 1 thang & nam 2020
v kicn toan ban chi dao dicu hanh Website truong mdam non Hoa Stia)

Nhi¢m vy

Phu trach chung.

Chiu trach nhi¢m vict tin bai vé chiim soce ste khoe, tr van dinh
dudng, phong chong dich bénh, phong chdng tai nan thuong
tich. theo doi két qua can nang. chic¢u cao. thue don theo tuan,
mua. lich cong tac BGH, cie hogt dong dich vu CLC, cac thong
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hop Van ban phap quy, van ban quy dinh nganh (rap hop van
benr phap gy cua nganli chia thanl cac mue quy dinh, quy che,
nehi dinfi, ...). Bién tap vao cie chuyén mue phu hop, dam bao

tinh cong khai va tinh bao mat.

Ban hanh cac quy dinh, quy ¢h¢ quan ly, vin hanh va cung cap,
ap nhat thong tin trén cong TTDT truomg (Co quy dinh cy the
ve noi dung, thoi gian ¢dp nhadt tin, bai va néu ro trach nhi¢m

cap nhat cua (g cac nhan theo time chuycen mue, ...)
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Phu trach cong tac phé duyét va chiu trach nhicm ve chat luong
cac tin bai, hinh anh. hoat dong trude, trong va sau khi dang 1¢n
cong thong tin dien . Dicu hanh (61 ¢ic gido vicn. nhin vién
cua nha truong.

Ki¢m sodt 1ot ve cace thong tin da, dang va s¢ cap n

TTHT.
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Chiu trach nhi¢m vict tin bai, hinh anh v¢ cac HDGD cae Toa
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Duwone Hira Pha

CBOCNTT

Uy vicn

| 2 b 5 2 . .
tuoi, eido an dién wr, Elearning thi gido vién gioi cdc cap, giao

an cac tict diém chuyen dé, thu vién dién . thoi khoa bicu,
thot mm:: bicu. lich khai thac va hoat dong cic phong chire

:E:.,;_:,,._:.v_m,c_:_.:.:: :._::::_L::_w;_p._v_u,:.,.:d_,y_
_f_m:: ké hoach tudn, cde hoat dong doan thé cua gido vién va
hoc sinh. cac tin, bai lién quan 161 hoat dong xa hoi, van ngh¢
chao mumg cac ngay I 1on, cac van ban chi dao chuyén mon
cac r,__d va cua truong ... Bién tdp vao cic chuyén muc phu

hop. dam bao tinh cong khai va tinh bao mat.

Chi dgo vi kiém duyét phin trao doi thong tin eitra gido vien
chu nhi¢m cac [Gp voi phu huynh ve tinh hinh hoe tap. vui choi,
an ngd.......cua tre trong ngay cing nhu ¢ic thong bao dinh Ky,

dot xudat......trude khi dang tai 1én cong thong tin dién

[ ua chon doi nel cong tac vicn la gido vicn trong truong de
phdi hop vict tin bai ho g cho ban bién dp.

Cung voi can by CNTT chiu trach nhi¢m chinh sua hinh anh,
video clip va trinh phé duy¢t trude khi ding tai Ién cong 11D
Dam bao ¢dp nhat thong tin mon hang (i i va nhimg khi ¢o su
kicn 16n trong ngay dién ra.

Vin hanh chinh thae Cong TIDT theo k¢ hoach cua Quan.
Thue hién vice duy i hoat done hé thong CNTT, cong thong

tin dicn wr tai don vi luon thong suot va hicu qua.

Cune d/c Huyén chiu trach nhicm chinh sua hinh anh, video
clip va dang tai ¢iac tin bai, hinh anh hoat dong cua truong sau
khi da duge phe duyet.

True cong thong (in dién wr. Dam bao cap nhat thong tin mai

| hing (an (moi tan ¢o it nhat 1 tin mai) va nhane khi ¢o sy

Kién lon trong neay dien ra

- Cap nhat dolicu vao day du cac chuyen mue:
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Neuyen Thi Minh Thu

Neuven Thi Tuyét

‘0 Thi Thanh

-

Trian Thanh Dung

Neuven Thi Minh Ha

10 truong CM

Uy vien

GV

Uy vién

Chu tich CD

Uy vién

¢ toan

Uy vién

NVVP

LIy vien

- Tin tinh gidi thicu ve truong.
- Tin tre - hoat dong.

- Kho dtr licu — Thu vién dién tu.

Chiu trach nhiém thu thip thong tin, hinh anh va viét tin bai ve
~cham soc, nuodi dudng, gido duc. vui chot, an

cac hoat dong

nou. nang khicu, hoat dong theo chu dé....chuong trinh hoc, bai

tho, bai hat, cau chuy¢n, cic thong bao. luu

v nhac nho...l0a

tuoi MGN. MGL. theo tuan, dam bao sing thir 4 hang tuan nop

d/c Huyén phe duyet.

Chiu trach nhi¢m thu thap thong tin, hinh anh va vict tin bai ve

cac hoat dong cham soc, nudi dudng, gido «

fuc. vui chot, an

neu, nang khicu, hoat dong theo chu de...chuong trinh hoc. bai

tho, bai hat, cau chuyén, cice thong bao, luu v nhace nho..loa

(ol MGB, nha tré theo tuan, dam bao sang thir 4+ hange tuan nop

d/c THuyén phe duyct.

Chiu trach nhi¢m thu thap thong tin, hinh anh va vict tin bai ve
cac hoat dong cua Cong doan, Chi doan theo tuan, dam bao

sang thir 4 hang tudan nop d/c Loan phe duyet.

Chiu trach nhi¢m vict tin bai vé thong bao cong khai ciac khoan

thu theo nam, thang, hoc kv vai cha me hoce sinh vao thang 8,

12 hing nam.

Chiu trach nhi¢m tong hop tin bai. hinh anh, hoat dong. video

clip... do cdc thanh vién trong ban bi¢n tip cung cip. trinh d/c

Neoe phé duyét, sau do chuyén ciae bo phan chinh sua theo yeu

cau, thu lai cho d/¢ Neoc duyét chinh thae, Khi da dam bao cac

yéu cau mai chuyeén ¢an bo CNTT dang tai.

[am bao cao Ba cong Khai trinh Hicu truon

[

o phe duyet truoce



khi dang tai 1én cong thong tin di¢n tu vao thang 6, 9 hang nam
theo Thong tur 09

Long Bicn, neav thang — nani 2020
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