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_ ~ QUY TRINH '
TIEP NHAN THIET BI VA LAP DAT TRANG THIET B]
TRUONG HOC DIEN TU

I. Tiép nhan thiét bi
- Can bo phu trach do dung thye hién nhiém vu tiép nhan va c6 trach naiem giao
cho can bo CNTT chup lai thong s6. ma vach cua thiet bi.
- Cac can bo phu trach kiém tra thiét bi. néu thiét bi ¢6 di¢u chinh so véi quy dinh
can bao cho lanh dao trudong.

1. V¢ vice lap dat
- Nha truong véu cau don vi thi cong lap dat trinh bay ban vé thiet ke.
- Can bo CNTT kiém tra. néu ¢o di¢u chinh can ¢6 thoa thudn thong nhat gitra don
vi thi cong va lanh dao nha truong.
- Don vi thi cong ¢é trach nhiém dam bao tién do theo quy dinh
- Pam bao khong hong héc cac thiét bi hi¢n ¢6 cua phong. néu hong cén yeéu cau
don vi thi cong sua chita kip thoi. Phoi hop voi bao vé truong dam bao an toan tai
sdll.

IT1. Kiém tra va ban giao
- Sau khi hoan thanh viéce lap dit. nhan vién CNTT tien hanh kiém tra vi¢e hoat
dong cua cac trang thiét bl.
- Thiét bi hoat dong. nhan vién CNTT va ké toan nha truong tién hanh ban giao cho
neuoi su dung( ¢o bién ban kém theo )
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