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So.,/\UJKl I-THTBB Thach Ban, ngay 5| thang 8 nim 2023

KE HOACH
Viét tin bai ding (,un;, thong tin dién tir nha trudng
Nam hoc 2023 - 2024

Thuc hién Quyét dinh sé 8265/QD-UBND ngay 09/12/2021 cia UBND
Qudn Long Bién vé vi¢e diéu chinh bg tiéu chi danh gid truong dat mé hinh
truomg hoc dién tir cdc truong mam non, tiéu hoc, trung hoc co so trén dia ban
quan Long Bién;

Thuc hién Hudng dan so 162/PGDPT ngay 31/08/2023 cia Phong Gido
duc va Dao tao qudn Long Bién vé hudng ddn thue hién nhiém vu ndm hoc
2023-2024 cdp Tiéu hoc;

Thyee hién Ké hoach s6 261/KH-THTBB ngay 31/8/2023 ciia truong Tiéu
hoc Thach Ban B vé viée trién khai thuc hién mé hinh “Truong hoc dién tu”
ndam hoc 2023-2024;

Cdn cir vao tinh hinh thuc té ciia nha truong, truong Tiéu hoc Thach Ban
B xdy dung Ké hoach viét tin bai ding Cong théng tin dién tir nha truong nam
hoc 2023 — 2024 nhu sau:

I/ Mue dich - Yéu cau

1. Muc dich:

- Céng théng tin dién tir 1a trang thong tin dién tir chinh théng,-duy nhat
cua nha truong.

- Muc tiéu ciia Cong thong tin dién tir nhdm cung cap, trao dbi thong tin
vé cac hoat dong cua nha trudng, phuc vu qua trinh quan ly déi véi CBGV va
hoc sinh ngay mét tot hon. Cong théng tin dién tir cling 1 noi trao doi, thao luan
gifra céc tb chirc, ca nhan quan tim dén cac hoat dong ctia nganh gido duc.

2. Yéu cau:

- Noi dung thong tin dang tai trén Cong thong tin dién tir Trudng dugc
thuc hién theo céc diéu, khoan tai chuong VI ctia “Quy ché hoat dong cua
website” ciia Trudng Tiéu hoc Thach Ban B;

- Céc thé loai: Tin ngén; tin hoi nghi; anh cac hoat dong; bai phan anh, bai
tuong thuat, ghi nhanh; bai phong su diéu tra, phong vin; bai viét chuyén siu vé
chuyén mén, quan ly..., nhim phue vy cong tic dao tao, NCKH, quan ly cac
hoat dong khic cia nha truong déu phai tudn tha cac quy dinh cia phap luat va



quy dinh cia nha truong.

- Noi dung thong tin dugc néu tai chuong V cua “Quy ché hoat dong
Céllg thong tin dién tr Truong TH Thach Ban B”: thanh vién Ban quan tri chiu
trach nhiém duyét tin, bai thudc linh vuc duge uy nhiém phu trach chuyén thu
ky dé dang tii 1én Céng thong tin dién tir. Tin bai do cong tac vién viét hode thu
nhdn tir ¢4 nhan, don vi phu trach; sau khi xem xét hiéu chinh Thu ky chuyén
Trudng ban hodc ban vién duge uy nhiém kiém duyét dang tai (d6i véi tin, bai
c6 ndi dung phat hién khong nim trong ké hoach hoat dong thi Thu ky chuyén
dén Trudng ban quyét dinh ding tai hay khong) sau khi c6 y kién duyét dang tai,
thu ky chi dong déng tai 1én Cong thong tin dién ti;

- Khi dang tai lai théng tin hogic dang thong tin quang cdo cho don vi khac
trén trang chung cia Cong théng tin dién t& phai ghi rd ngudn thong tin
trich dén hodc thong tin v& don vi dugc dang tin va tuén thi quy trinh: Thu ky
hodc thanh vién ban quén tri xin ¥ kién Truéng (hay ban vién dugc Uy nhiém)
trudce khi dang tai.

- Trudng hop tin bai duge suu tm tir cac nguon thong tin trén bdo chi,
mang internet thi ngudi suu tdm phai ghi 18 nguon gbc ctia thong tin da suu tam

trudce khi chuyén dén ban bién tap.

- Moi c4 nhén, t6 chic dugc phép thu thép, trich dan théng tin tir Céng
théng tin dién tir ctia Trudong TH Thach Ban B déu phai ghi 3 ngudn tin tir
Truong TH Thach Ban B” va tuyét b1 cAm chinh sira d6i véi nhiing ndi dung da
trich dan.

- Céc thong tin khi dang trén Cbng thong tin dién tir ciia Nha truong phai
dam bao:

+ Pung chii truong chinh sach ctia Dang, phap luat ciia Nha nudc;

+ Khéng vi pham thuén phong m¥ tuc cua dan tdc;

+ Khoéng mang tinh chét chia r&, bé phéi, cuc b0 dia phuong, phén biét
chung tdc;

+ Khéng géy kich dong dén bt ky dbi tugng ddc gia nao cua Cdng thong
tin dién tr;

+ Khéng 1am anh huéng dén uy tin ctia bét ky c4 nhén hofc tap thé nao;

+ T ngit dugc khuyén khich st dung 1a cdc tir ngit phd thong va sir dung
ngon ngir Tiéng Viét co dAu rd rang. Thé thirc van ban trinh bay thyc hién theo
Nghi dinh 30/2020/ND-CP ngdy 05/3/2020 vé cong tac vin thu (Phong chit sir
dung 1a phong chil Time New Roman, tidu dé c& chit 14, ndi dung c& 13, bang
ma Unicode).
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II/ N6i dung thue hién

1. Noi dung thong tin ding tdi trén trang riéng ciia cdc don vi, doan thé

- Trudng céc t6 nhom va cac doan thé chiu trach nhiém xdy dung noi
dung
théng tin va chu dong cdp nhét ding tai thong tin trén trang riéng cta don vi
(truc thude Céng théng tin dién tir truong), thuc hién céc diéu, khoan tai chwong
V clia “Quy ché hoat dong ctia website” ctia Truong Tiéu hoc Thach Ban B;

- Céc bai viét, tranh anh, théng tin ..., nhim phuc vu cong tac dao tao,
NCKH, quan ly va céc hoat dong khac cta nha truong va cac don vi truc thudc
déu phai tuan thi cac quy dinh cta phap ludt va quy dinh ciia nha truong. Khi tai
lai thong tin trén trang riéng ctia cac don vi phai ghi rd ngudn gbc théng tin trich
dan (khéng dugc quang céo cho céc don vi, c4 nhan ngoai truomg trén trang
riéng).

- Nhiing théng tin ding tai trén Cong théng tin dién tir cia nha trudng
nhdm muc dich lam phong phu va 16i kéo ddc gia véi Cong thong tin dién tu.
Nha truong thuc hién chi truong va khuyén khich ding tai nhimg ndi dung
thong tin lién quan sau:

+ Céc chu truong, chinh sich clia Pang va Nha nudc lién quan dén hoat
dong gido duc;

+ Thong tin vé hoat dong gido duc dang dién ra hang ngay cua cac don vi,
cta phong GD&DT;

+ Céc bai giang, gido 4n, tai liéu hoc tip, nhitng bai tdp hay nhdm nang
cao chét lugng “Day va Hoc” ciia cdc nha trudng, nhiing tAm guong dién hinh
trong cong tac day tdt, hoc tét;

+ Nhitng kinh nghiém hay trong qué trinh “Day va Hoc” & c4p Tiéu hoc.

+ Nhiing thong tin huéng nghiép; nhitng hoat déng hudng vé cac t chirc
va don vi, vé nganh giao duc;

2. Hinh thivc cung cdp va ding ti thong tin

- Céc don vi chiu trach nhiém cdp nhat, ding tai thong tin trén trang riéng;
trong truong hop khong tu dang tai dugc, Truong ban ing dung CNTT cuia don
vi xin y kién uy vién thudng truc Ban quan tr dé chuyén vé& Thu ky déng tai;

- Hinh thitc cung cap va trao dbi thong tin ctia cac don vi véi Ban quan tri
truong qua hop thu dién tir cda thanh vién ban quan tri theo tén mién riéng clia

nganh;
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tra thong tin va yéu chu ding tai kip thoi noi dung thong tin (thudc lTr}h
vue minh tham muu, quan ly) trén trang riéng cta cac don vi va danh gia xép
loai trang web cua céc truong hang nam theo quy dinh.

Trén ddy 1a K& hoach viét tin bai déng tai trén Cong thong tin dién tir ca
trudmg tiéu hoc Thach Ban B. Ban gidm hiéu dé nghj cac dong chi can bo quan
ly, gido vién, nhén vién nha truong nghiém thc trién khai thuc hién ké hoach./.
Noi nhan

- Phong GD&DT - Dé ble;
- Ban chi dao diéu hanh — Dé t/h;
- Luu: VP.
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BIEU TIEN DO THUC HIEN
(Rém theo Ké hoaeh so 6/KH-THTBB ngav 5| thang 8 nim 2023)

STT ya3 oAl aa Ngudi Ngudi Thvi gian | Lanh dgo
ST Noi dung edng vige " A ' ‘s
thye hi¢n | phoi hep | hoan thién | phu trich
- Cac van bin thong bio, | BGH, VP, | Banbién | Saukhi | D/cHigu
cang  van ede cﬁp. ban T tip nhan dugce truong
| “nginh, trudng cong vin
-Kehogchedngtic | BGH, VP, ~ Ngay sau
‘; | IT khi ki duyét
7 - Thdng tin ba cong khai, BGH, VP, Sau khi
- VB tuyen sinh.. IT dugc duyét
1 cac VB
’ ' Tin tire sy kién
1. Hoat dgng chung: BGH chi Ban bién Sau khi BGH
| Heop, héi nghi, giao lru.. dgo tap ho?:t dong
i | : dicn ra,
2. Hoat dgng chuyén PHT, chim nhat
é mon rIvl:CM cac sau 1 ngéy
|- Tiét chuyén dé, SH t, | khoi cé GV
Thi GVG céc cép.. thi
- Cac phong trao hoat| D/c Hiéu
dong Doan ddi.
5 - Céc phong trao, hoat| B/c Oanh
dong cong tac Chir thdp
do, y té.
- Cac phong trao, hoat| B/c Tran
dong cong téc cong doan. Hong
- Cac phong trao hoat | B/c Thu Ha
- - . ‘A A
dong cong tac thu vién, do
dung
- Hoat dong tham quan,| Chi doan
trai nghiém.
- Thong ké gido duc Van phong
- Sw kién siip dién ra PHT Banbién | Ngaysau | |
tip khi ¢ ke
hoach




x4 g _un Nguoi Nguoi Théigian | Linh dao |
§ 3 7 =k A = )
o1 Tyl dung eong vige thue hién | phoi hop | hoan thién | phu trach
3 | Cude song hoc duwong
- Anh TICM | Banbién | Theo céc BGH
- Nhac khot 16p, tap hoat d@flg
GV trong nam
- Goc sang tao hoc
- Bai viét hoc sinh
4 | Thoi khéa bicu PHT Banbién | Sau khi c6 BGH
tap ban chinh
thirc
5 | Tai nguyén
- Bai giang dién tu, bai| TICM Ban bién Cap nhat PHT
giang elearning khoi 16p, tap theo bai /
- Bai chuyén d& (video) GV tuan / khoi
16p / phén
mon, moi
GV nop it
nhat 1
bai/thang

theo lich




