UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN TRANG AN Pjc lap — Ty do — Hanh phic
Sé: (44 /IQD-MNTA Giang Bién, ngay & thang 9 nam 2022
QUYET PINH

Thanh lip Ban Bién tap Cong thong tin di¢n tir ndm hoc 2022-2023

HIEU TRUONG TRUONG MAM NON TRANG AN

Can cur Thong 37/2020/TT-BGD DT ngay 05/10/2020 cua B6 GD&DT quy
dinh vé t6 chirc hoat dgng, sir dung thu dién tir va cong thong tin dién tw

Can cir Quyét dinh s6 2923/QD-UBND ngay 04/10/2019 vé viéc ban hanh
bé tiéu chi danh gid truong hoc dat mo hinh truomg hoc dién tir;

Céin cir Quyét dinh s6 8265/0D-UBND ngay 09 thang 12 nam 2021 vé viéc
diéu chinh bé tiéu chi danh gid truomg dat mé hinh truong hoc dién tr cdc truong
mam non, tiéu hoc, trung hoc co sé trén dia ban quén Long Bién,

Céin it vao tinh hinh thue té, ndng lwc cdn bg cia nha truong.
QUYET PINH:

Piéu 1. Thanh 1ap Ban Bién tap Céng thong tin dién tir truong MN Trang
An nam hoc 2022-2023. (c6 danh sdach kém theo)

f)iéu 2. Ban Bién tap c6 trach nhiém chi dao, quan ly va duy tri hoat dong
cua Cong thong tin dién tir theo quy dinh cia phap luat hién hanh, tham muu xay
dyng quy ché t6 chire hoat dong, lap dy toan hang ndm dam bao duy tri hoat dong
ctia Cong thong tin dién tr. Nhiém vu cua timg thanh vién Ban Bién tap do Truong
Ban phan cong.

Pidu 3. Quyét dinh nay c6 hi¢u lyc ké tir ngay ky. Céc ong (ba) c6 tén trong
danh séch tai Diéu 1 cin ¢ Quyét dinh thi hanh./.
Noi nhin:

- Nhu Diéu 1 (dé thyc hién);
-Luu VT.
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PHAN CONG NHIEM VU BAN BIEN TAP CONG THONG TIN PIEN TU
NAM HOQC 2022-2023
(Kém theo Quyét dinh sé.......... /OD-MNTA ngay ...... thang .... nam 2022 cua Trucng MN Trang An v/v phan cong
nhiém vu Ban bién tdp cong thong tin dién tir nam hoc 2022-2023)

STT Ho va tén Nhiém vu

-Chiju trach nhiém chinh vé cong thong tin dién t.

Ho Thi Hcv\mm, -Hiéu | Ban hanh c4c quy dinh, quy ché quan Iy, van hanh va cung chp, cap nhat théng tin trén Cong
1 truong — Truong ban | TTDT truomg (c6 quy dinh cu thé vé nji dung, thoi gian cdp nhat tin, Bai va néu ro trach nhiém
cdp nhdt cua timg cd nhan theo timg chuyén muc, ... )

- Cung véi can g CNTT chiu trach nhiém chinh stra hinh anh, video clip va trinh phé duyét trudc
khi dang tai lén cong théng tin dién tir. Bam bao cap nhét thong tin méi hang tuan va nhimg khi c6
su kién 16n trong ngay dién ra.

- Chiu trach nhiém viét tin Bai, _coB tra tin Bai, hinh anh vé cac HPGD, gi4o an dién tir,
Elearning, thi m_mo vién gioi cac cép, gido an cac tiét chuyén dé, thu vién dién tir, thoi khoa biéu,
lich khai théc va hoat dong cac phong chire nang, ngay hdi ngay 1é, chuong trinh, ndi dung day
% . k¥ ning sdng; Cac tin, bai lién quan t6i hoat dong van nghé chao mimg cac ngay 1€ 16n, cac vdn
Nguyen Thi Huong - | ban chi dao chuyén mén céc cip va ctia truong ... Bién tp vao cac chuyén muc phu hop, dam
5 Phé Higu truong — | bao tinh cong khai va tinh bao mat.
Phé ban - Phu trach cong tac phé duyét va chiu trach nhiém vé chat lugng cac tin Bai, hinh anh, hoat
déng trudc, trong va sau khi dang 1én cong thong tin dién tir. Piéu hanh téi cac gido vién, cua
nha truong theo ndi dung dugce phan cong phu trach.

- Kiém soét tét vé cac thong tin da, dang va s& cap nhat lén cong TTDT.

- Chi dao va kiém duyét phan trao ddi thong tin giira gido vién chu nhiém cac 16p véi phu huynh
vé tinh hinh hoc tép, dao dic cua HS trong ngay cung nhu cac thong bao dinh ky, dot
xuat......trudc khi dang tai 1én cong thong tin dién tr “
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Nguyén Thu Huong -
GV - Uy vién

- Van hanh chinh thire Céng TTDT theo ké hoach cua Quan. Thyc hién viéc duy 5 hoat a.@sm |
hé thong CNTT, cong thong tin dién tir tai don vi ludn ket ndi thong suot dat hiéu qua truy cap. |

|
- Pam bao cac ndi dung trong cong thong tin day du, chinh xac, minh bach. _,
- Trye may chu, tryc cong thong tin dién tir. Dam bao cap nhat thong tin mdi hang ngay, hang Em: _
(dinh ky thir 6) va bao cao BGH bang van ban nhimg ni dung ton tai vuéng mac khi van rw::
cong TTDT, céc giai phap can diéu chinh, khac phuc trong thoi gian tiep theo va bao cao khi c0 su
viéc dot xuat dién ra. Chiu trach nhiém quan ly trang hé thong mé hinh truong hoc dién tir thong
suot.
- Cap nhat dir liéu vao awv. dua cac chuyén muc:
- Tin tirc gii thigu vé truomg.
- Céc thanh vién trong don vi.

- Tin tirc — hoat dong.
- Kho dir liéu — Thu vién dién tur.....

- Chiu trach nhiém hudng dan cac thanh vién ban chi dao khai thac, sir dung hiéu qua cong
thong tin dién tir nha truong. _
- Chiu trach nhiém tong hop cac tu liéu, Bai giang dién tir ... cia GV hang tuan, hang |

Nguyén Thi Hoéng Thim
VT- Uy vién

thang, nim d3 dugc duyét luvu vao kho hoc liéu cua nha truong. H

- Phy trich cdp nhit cic thong tin, bo céo trong cic phan mém CSDL, QLNS dam bao s6 lidu

ok A |
chinh xac, dung tién do.

Nguyén Thi Phuong Ly
TTCM MGL - Uy vién

Chiu trach nhiém &am hop tin Bai, hinh anh, hoat dong, video clip vé céac hoat dong chuyén
mdn, day va hoc khoi MGL... do cac thanh vién trong khdi cung cap, trinh BGH phe duyet, sau
d6 chuyén cac b phan chinh stra theo yéu cau. Khi d3 dam bao cac yéu cau méi chuyen can bo
CNTT dang tai.

-Chiu trach nhiém ndi dung tin bai vé cac hoat dong Chi B9 va nhimg ndi dung phat sinh dot

N




xuat.

Chiu trach nhiém &:m hop tin Bai, hinh anh, hoat dong, video clip <,m cac hoat dong ,n::v‘w:
moén, day va hoc khoi MGN... do céac thanh vién trong khoi cung cap, trinh BGH phé duyét,

Nguyén Thi Thuy - sau d6 chuyén cac bd phan chinh sira theo yéu cau. Khi d3 dam bao cac yéu cau mdi chuyén can
o | TTCMMGN -BTCD- |5 CNTT dang tai.
Uy vién -Chiju trach nhiém ndi dung tin bai vé cac hoat dong Poan thanh nién va nhimg ndi dung phat
sinh dot xuat. ]
Chiu trach nhiém &sm hop tin Bai, hinh anh, hoat dong, video clip vé cac hoat dong chuyén
Nguyén Thuy Hong — | mon, day va hoc kh6i MGB... do céc thanh vién trong khoi cung cap, trinh BGH E.Hm acwwr ‘
10 TPCM MGB- Uy vién | sau d6 chuyen cac bd phan chinh sira theo yéu cau. Khi 3 dam bao cac yéu cau méi chuyen can
by CNTT dang tai. 2
Chiu trach nhiém &:.m hop tin Bai, hinh anh, hoat dong, video clip vé cac hoat dong chuyén
Vii Hai Ly - TBTTND- mdn, day va hoc khoi NT... do cac thanh vién trong khoi cung cap, trinh BGH phé duyét, sau
11 TPCM MGN - Uy vién |d6 chuyén cac b phan chinh stra theo yéu cau. Khi da dam bao cac yéu cau mdi chuyén can bo

CNTT dang tai.




