UBND PHUONG VIET HUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC THUQNG THANH Poc 1ap - Tu do - Hanh phiic

Sb: 06/KH-THTT Viét Hung, ngay 02 thang 02 nam 2026

KE HOACH CONG TAC THANG 02 NAM 2026

A A ~ Thoi gian | Lanh dao | Bo phin/ Ca nhan
T NOIDUNG CONG VIEC hoan thanh| phu trach | thuwc hién chinh
| |CONG TAC TUYEN TRUYEN
Tlep tuc trang tri tryc quan va dang khau hiéu, poster, td chirc céac hoat dong Tuan 1,2 PHT1 |NVTV, TPT, GVCN,
thong tin tuyén truyén, vin hoa van nghé, thé duc thé thao chao mimng ki niém GVAN, Ban truyén
96 nam ngay thanh l1ap Pang Cong san Viét Nam (03/02/1930 — 03/02/2026) thong
va mung Tét Nguyén dan Binh Ngo.
1 | - Tuyén truyén bang dién tir Tuan 1 PHT1 TPT
- Bang poster, clip vé lich sir Pang CS Viét Nam Tuan 1 PHT1 NVTV
- Gi6i thiéu sach "Hoa binh - Hiru nghi" Tuan 2 PHT1 NVTV
- Trang hoang khung canh trudng 16p cd, hoa, goc Tét Théng 2 PHT1 Chi doan, GVCN,
ban CMHS céac 16p
Tuyén truyén y nghia cua Tét trong cay
2 | - Viét bai tuyén truyén, dang web Théng 2 PHT1 Ban truyén thong
- Phat dong HS cic 16p trong ciy tai khudn vién truong HT GVCN, Ban CMHS
Tang cuong cong tac tuyén truyen, gido duc phong chay chita chay va ctru nan| Thang 2
ctru hg; thyc hién dung quy dinh vé st dung, tang trtr, budn ban phdo va chét
gay no.
3 | - Tuyén truyén hinh anh, clip PHT1 TPT,Ban TT
- Long ghép tiét day PHT GV
- Ra soat kiém tra CSVC PHT1 NVTB, béo vé
- T6 chirc CMHS, GVCN, HS ki cam két PHT1 | CMHS, GVCN, HS
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4 | Tuyén truyén an toan thuc pham, an toan giao thong trong dip tét nguyén dan | Thang 2 PHT2 |NVYT, TPT, GVCN
Tham gia chuong trinh Tét Viét - Xuan Binh Ngo 2026 do Trung tim VHTT-
TT t6 chirc
5 | Tuyén truyén, to chirc HS dang ki Tuan 1 PHT1
- Lap DS va phan cong phoi hop thuc hién 13h30 ngay NVVP, GVCN
- T6 chitc cho HS tham gia 52 GV, NV theo phan
- Viét tin bai, hinh anh cong
6 | Tiép tuc duy tri 16p pho cap boi va phong chong dudi nudc Thtr tu/sau | PHT1 NVTB, TPT
Tham gia Ngay hoi Tudi tré Viét Hung “Miumng dang - Chao xuan - Pon Tét” 8/2
7 | - Van ngh¢ PHT1 1A2
- Thi gbi banh chung BTCDH Doan vién theo PC
8 [Duy tri hoat dong truyén thong ciia website va trang FB Théng 2 BGH Chidoan, Ban TT
Il |[CONG TAC CHUYEN MON
- Thue hién nghiém tic KH nim hoc theo QP s6 4400/QD-UBND ngay | Thang 2 BGH CB, GV
26/8/2025 cia UBND TP Ha Noi vé viéc ban hanh khung ké hoach thoi gian
nam hoc 2025-2026, vé viéc nghi Tét Nguyén dan tir 14/2 - 22/2/2026:
+ Tuén 21: bit dau tir 02-06/02/2026.
+ Tuén 22: bat dau tir 09-13/02/2026
+ Tuén 23: bit dau tir 23-27/02/2026
1 |+ Pam bao né nép trong cac gio hoc sau dip nghi Tét AL
+ Theo doi chuyén can ctia HS; theo ddi si sd HS chit ché, to chitc cho HS
nghi rét néu nhiét d6 dudi 10 do C
+ BGH tang cuong du gio, tham 10p, kiém tra, tu van viéc thuc hién gido
duc STEM, quan tam kiém tra chat luong giang day, viéc giang day tai liu
gido dyc dia phuong l6p 5; kiém tra viéc SHCM trong t6 khéi, ‘cac nhom
SHCM lién truong; kiém tra thuc hién gido duc ki ning cong dan sb
- Thue hién cudc thi GVDG-HG nim hoc 2025 - 2026 ( 1an 2)
2 |+ Pbi twong: 21 GV K1, 2, BM 3/2
+ Pang ki lich va tiét day thi: Tuan 21 GV K1, 2, BM




+ Thuc hién lich thi:

Khéi 2: Tuan 24 Tuan 24 GV K2

T6 BM: Tuén 25 Tuan 25 GV BM

Khéi 1: Tuan 26 Tuan 26 GV K1

+ Théng ké, 1én lich thi, phan cong BGK chdm thi Tuén 22 b/c Hanh

+ Du gid, chdm, RKN cho cac tiét du thi Tuan 24- BGK

+ Tong hop KQ va BC cong tac thi GVDG-HG lan 2 26 D/c Hanh, Ly VP

+ Ra QD cong nhan va khen thudng cac GV c6 thanh tich cao 23-25/3 b/c HT

- Thue hién céc tiét day STEM theo dang lich: Théng 2

+ TNXH - STEM “Cay xung quanh em”; 16p 1A3, 1A4 Tuan 22 P/c Hang, H.Oanh

+ Luu du hd so va cac san pham STEM tai TV. Sau tiét GVCN, t6 CM,
day NVTB

- Thue hién day cac tiét CD cap truong theo lich ding ki:

CP Toan : Lép 1A4 Tuan 21 D/c Oanh, T6 1

CP Pao durc: Lép 3A1 Tuan 21 Pc Van Thu, t6 3

CP DPao dirc : Lop 5A6 Tuan 22 P/c Linh, T6 5

CP Mi Thuat : Lop 4A3 Tuan 23 P/c Hang MT

Panh gia KQ KTKS mon TV, Toan, Tiéng Anh déi véi HS K5:

+ Thong ké KQ KS 3 mén T, TV, TA theo ting 16p va ca khdi Tuan 20 PHT2

+ Lap DS HS ¢6 KQ KS dudi 5. GV K5

+ T6 5 thdng nhat didu chinh cac bién phap phu hop dé quan tdm timg ddi T6 CM

tuong HS, nang cao chat luong day hoc

+ Tiép tuc ra dé KTKS 3 mon thang 2 dé HS lam Tuan 22 T6 CM

+ T6 chirc khao sat thang 2, thong ké KQ

Thuc hién GD tai liéu GD dia phuwong l6p S:

- biéu chinh KHGD nha truong dé giang day tai liéu gido duc

dia phuong 16p 5 da ban hanh theo Quyét dinh 4252/QD-BGDDT ngay | Thang 2 GV, t6 CM K5

30/12/2024 cua B GDDT: thuc hién GD trong tuan dém
- Thuc hién giang day theo ding KHGD nha truong




6 Tham gia cac cudc thi, san choi tri tu¢: PHT1 GV TA, TA-C,
- T6 chire cac san choi Tiéng Anh, STEM cho HS. Théng 2 STEM
Cong tac viet SKKN:
- XD KH viét SKKN-NCKH nam hoc 2025-2026 Tuin22 | PHT2 NVVP
- Ra QP thanh 1ap HDKH chdm SKKN cip trudong Tuan 23 HT
o | - Dang ki tén de tai va viet SKKN Tudn23 |GV dang ki
- Nop SKKN céap truong lan 1 Tuan 25 CSTb
- Cham SKKN cip truong Tuan 26 | HPKH
- Tra & GV chinh sira va nop lan Tuan 27 | GV viét
SKKN
111 |CONG TAC PCGD:
1 Theo ddi chuyén can ctia hoc sinh; dam bao né nép trong céac gio hoc. Hang ngay GV, CMHS
NVVP
Thuce hién dung viée cap nhat thong tin vé hoc sinh tai hé thong ho so pho cap: | Thang 2 GV, CMHS
9 s6 ding b, s6 pho cap, so theo ddi hoc sinh di den Thuc hién nghiém tac thu NVVP
tuc chuyén trudng cho hoc sinh theo cong vin sé 343/UBND-VHXH ngay
09/9/2025 caa UBND phuong Viét Hung.
3 Phoi hop v6i BCD PCGD-XMC phuong cap nhap, bo sung thong tin doi twong |  Thang 2 VP GVCN
PCGD TH lén phan mém.
IV |CONG TAC QUAN Li
- Thyc hi¢n nghiém tuc viéc quan ly thu chi, viéc day thém hoc thém Hop HDSP
+ Thyc hién tot viéc TT dén 100% CBGVNYV c4c vin ban vé thu chi, day thém |  thang | HP1, HP2 TTCM, GV
1 |- hoc thém theo quy dinh.
+ T4 chtrc cho CBGV ki cam két khong day thém hoc thém.
+ Giam sat chat ché viéc thuc hién thu chi nha truong, quy 16p cia PHHS Hang ngay
- Thyc hi¢n cac bién phap tang cuong cong tac an ninh trét ty, an toan truong
9 hoc trong dip nghi Tét Nguyén dan; thyc hién nghiém tac viéc phén cong va

true bao vé nha trudng, phdi hop véi cong an phudng dé cb cac bién phéap can
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thiét nham dam béo an toan tuyét ddi vé co s& vat chat, trang thiét bi; phong
chéng chay nd tai nha truong. ..

+ Céac BP ban giao CSVC, phong trude khi vé nghi Tét

+ Thuc hién theo lich phan cong truc Tét

Trudce 14/2

bP/c Ha

b/c Huong, Bao v¢,
CBGVNV

- T6 chuc viéc thim hoi, tro giup ddi vai can bo, gido vién, cac gia dinh thude
dién chinh sach va HS c6 HCKK, t6 chirc cac hoat dong don Tét lanh manh,
an toan, tiét kiém:

+ Tang qua HS c6 hoan canh khé khan

09/02

b/c Hanh

b/c Van TPT, Lién y
te, GVCN, CT Minh
Thoa

- Tiép tuc thuc hién ké hoach kiém tra noi bo HK II theo tién d6 da xay dung.
BGH ting cudng du gio, tham 16p, kiém tra, tu van viéc thuc hién gido duc
STEM, quan tdm kiém tra chat luong giang day doi voi GV day khoéi 5, vige
giang day tai liéu giao duc dia phuong 16p 5; kiém tra vic SHCM trong t6
khéi; kiém tra thyc hién glao duc ki nang cong dan sb..

Theo KH
KTNB

b/c Hanh

Cac BP, Ban KTNB

- Tiép tuc d61 moi, chuyén doi so nang cao chat luong DH quan ly HS
+ Khai thac triét dé hiéu qua cac phan mém, Al trong DH

- Thue hién ch dé nam 2026, xay dung ké hoach, trién khai thuc hién phong
trao Hanh dong vi nha truong Sang-xanh sach-dep-an toan nam 2026

+ PHT va cac TTCM TPT, chi doan phéi hop XD mé hinh thyc hién cha dé
nam 2026

+ Phan loai rac thai tai nguén

+ Duy tri hanh lang xanh-sach dep

Hang ngay

b/c Ha

P/c Van, Lién y té,
CBGVNV

T6 chirc gap miat dau xuan, sau ki nghi Tét nguyén dan

Theo lich

HP1

CBGVNV

CONG TAC THU VIEN, THIET BI, CNTT

Thuw vién

- Gi6i thiéu sach thang 2 véi chu dé: “Hoa binh — Hitu nghi
website, zalo truong 16p.

”. Pang tai trén

09/02/2026

PHT 1

NVTV + T6 CTV

- Phat tap chi Toan tudi tho, Van tudi tho cho cac HS ding ki mua.

Théang 2

PHT 1

NVTV
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- Thiét ké poster tuyén truyén Hoi bao Xuan truc tuyén — Xuén Binh Ngo 2026| Théang 2 PHT 1 NVTV
trén phan mém thu vién Vietbiblio.
- Cap nhat ho so sb sach thu vién. Thang2 | PHT1 NVTV
Thiét bi
- Chuan bi CSVC, trang thiét bi d6 dung day hoc GV muon theo tiét day, ngay.| Thang2 | PHT1 NVTB
- Cap nhat ho so so sach thiét bi. Thang2 | PHT1 NVTB
- Kiém tra CSVC toan truong. Hang tuan
- Tong hop két qua GV sir dung trang thiét bi d6 dung day hoc thang 2 Thang2 | PHT1 NVTB
- Kiém tra CSVC sau ki nghi Tét. Théang 2 PHT 1 NVTB
Cong nghé thong tin
Tich cwc UD CNTT, CDS, Al trong quén li va giang day.
- UD CNTT, CBS, Al trong quan li va giang day dic biét 1a cac tiét CD, thi
GVDG £ ) PHT2
- Tiép tuc XD va hoan thién kho hoc liéu GA BT, hoc liéu s6 cac mon tir tuan | Thang 1 PHT2 2
2 GV, t60 CM
21-23 d¢ phuc vu GD.
- Thiét ké GADT, trang anh, video phuc vu hiéu qua cho tiét thi GVDG lan 2,
tiét CD, STEM
Tich cwe UD CNTT, CDS trong cong tac KT, PG HS GKII
- T6 chirc KTKS 3 mén Toan, Tiéng Viét, Tiéng Anh cho HS 16p 5, theo hinh Tuén 22 PHT2 GV Tin hoc, GV K5
thire truc tuyén trén trang https:/study.hanoi.edu.vn/
Quan 1i ho so chuyén mon online
- Nop PPCT, KHBD, S6 CN, S6 SHCM... trén PM T6 tuan GV TTCM
https://hsdttruong.qlgd.edu.vn/ ding lich quy dinh. chan PHT B GH
- Str dung chir ki s6 trong cong tac kiém duyét KHBD, LBG, KHDH..
- Nhap danh gié dinh ki GKII cho HS K1-5 Tuan dém
Khai thac tot CTT DT ciia nha truong. PHT?
- Xay dung KH dinh hudng tin bai thang 2, tap trung vao cac HD trong tam, Théng 2 PHT 2 PHT2. GV NV

cong tac CM



https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/

Vi

CONG TAC VAN THU, TAI CHINH, CSVC

Cong tac Van thw

- Tiép nhan, dang ky, chuyén giao van ban di, dén, lwu trit cong van, tai li€u,
hé so, quan 1y con dau theo quy dinh.

- Kiém tra thé thirc vin ban, dong du vin ban.

- Quan 1y hd so HS.

- Thyc hién bao cao thdng ké vé cong tac van thu.

Théng 2

VP

Céc BP lién quan

Cap nhat s6 phd cap, so dang bo, s6 theo ddi HS chuyén di chuyén dén

Thang 2

VP

GVCN

Cong tac tai chinh, CSVC

- Rut du toan chi luong, phu cap thang 02/2026.

- Thyuc hién cac khoan trich nop Bao hiém (BHXH, BHYT, BHTN) theo luong.

- Hoan tat ddi chiéu ngan sach véi Kho bac Nha nude thang 01/2026.
- Chi tra tién tét duong lich, 4m lich 2026

- Thanh toan cac khoan tai don vi T1/2026

- Lap biéu thu céc khoan tai don vi T2/2026

Tu ngay
1/2-15/2

Hiéu
trudng

NVKT

- Thanh toan cac khoan cong n¢ phat sinh va hoa don dién, nudce, dién thoai.
- Thanh toan tién bang truot, chan treo tivi ¢4 banh xe.

- Mua hoa, ciy trang tri tét 2026

- Thong bao HS chua dong tién T1/2026.

NVKT, NVYT-TQ

- Cap nhat dir liéu tai san 1én phan mém quan 1y tai san va CSDL nganh.

- Thu cac khoan déng gbp tir hoc sinh T2.2026, vao so6 theo ddi chi tiét.

- Kiém tra, d6i chiéu s6 du tién mat tai quy véi tha quy.

- Lap BC chi T2/2026, ké hoach chi T3/2026 - Nop phong KTHT va BT
Chiu trach nhi¢m gidm sat toan bo cac khoan thu chi trong truong, dam bao
ding quy dinh cua Nha nudc.

16/2-26/2

Hiéu
truong

NVKT
NVTB
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- Hoan thién chimg tir thu chi, dong tap chimg tir ké toan thang 02.

- Xay dung du toan kinh phi cho cac hoat dong ngoai khoa, chuyén moén trong NVKT
thang 3.
- Ra soat danh sach can b9, giao vién du diéu kién nang luong thuong xuyen,
nang luong trudc thoi han dé lam tha tuc. Phdi hop bd phan van phong dé cap Hi¢u
27/2-28/2 )
nhat thong tin hd so can bd gido vién phuc vu cho viée tinh luong va cac ché trudng
d6 phu cap 7 ,
- Pho1 hgp Ban giam hi¢u kiém tra co s¢ vat chat sau ky nghi.
- Thyc hi¢n niém yét cong khai cac khoan thu chi theo quy dinh tai bang tin
hodc trang web cua truong.
VIl |{CONG TAC Y TE, BAN TRU
1 |Cép nhat cong van chi dao cong tic y t¢, phong chong dich bénh, An toan thyc| Thang 2 PHT2 NVYT,GVCN
pham. Tuyén truyén ATTP trong dip tét Nguyén Dan
9 Thuc hién ki€ém tra cong tac v¢ sinh 16p hoc, san truong, bép an ban trtt hang| Thang 2 PHT2 NVYT, TPT
ngay
3 |Truyc tai phong y té. Theo ddi si s6 HS nghi 6m, HS an ban tra hang ngay Théng 2 PHT2 NVYT
4 |Phéi hop TPT tong hop tng ho quy Tét nhan ai 2026 Théng 2 PHT2 NVYT,TPT
VIl |{CONG TAC PANG, POAN, POI
1 |Cong tac Pang
- Ra so4t cong van di dén, dang cong thong tin dién tir ca trudng. Théng 2 PHT 2 NVTV
- Hoan thién hd so, thi tuc két nap Pang cho d/c Minh Huyén, Hai. Thang 2 PHT 2
2 |Cong tac Doi
Tuyén truyén chao mimg cac ngdy 1,5 16n ctia dan toc, 96 nam Ngay thanh 1ap| Thang 2 PHT 1 TPT
Pang (3/2/1930 - 3/2/2026), chao Tét Nguyén dan Binh Ngo 2026
T6 chirc 18 két nap Poi vién méi Théng 2 PHT 1 TPT
T6 chirc cac hoat dong chao xuan 2026 Théng 2 PHT 1 TPT



http://thcs-ptphuong.quangdien.thuathienhue.edu.vn/imgs/Thu_muc_he_thong/_Nam_2025/van/nam-hoc-2025-2026/ke%CC%82%CC%81-hoa%CC%A3ch-co%CC%82ng-ta%CC%81c-kt-nh-25-26.pdf

Tuyén truyén phong chéng phao nd va vat liéu nd Théang 2 PHT 1 TPT
Gido duc hoc sinh thuc hi¢n nghiém tic Luat ATGT, phong chéng tai nan| Thang 2 PHT 1 TPT
thuong tich.
Thuong xuyén don doc, kiém tra né nép vé sinh, cham soéc cac cong trinh mang| Thang 2 PHT 1 TPT
non
3 |Cong tac Poan
Tham gia Ngay hoi Tudi tré Viét Hung “Miung dang - Chao xuan - Pon Tét” 8/2 BTCDH | Doan vién theo phan
- Thi g6i banh chung cong
- Viét tin bai, hinh anh
Phoi hgp Do1 thuc hién Tét trong cay Théang 2 BTCD | Doan vién theo phan
cong
Trang tri khong gian truong Thang 2 BTCD | Doan vién theo phan
cong
Duy tri hoat dong FB truong hiéu qua, chu dong Thang2 | PBTCDH | DPoan vién theo phan
cong
Theo ddi, gitip d& cac dong chi doan vién vu ta (Bc M Huyén, Hai) xétkétnap| Thang 2 | BCH chi | Poan vién theo phan
Dang doan cong
IX |Cbng tac khac
1 |Péanh gia cong tac thang 02/2026 Théang 1 HT

Trén day la trong tam cong tac thang 02/2026 cua nha truong, BGH yéu cau cac bod phan, CB, GV, NV nghiém tic thyc hién.

Noi nhdn:

- UBND phudng; (dé b/c)
- CB, GV, NV; (dé t/h)

- Luu: VP.




