UBND PHUONG VIET HUNG
TRUONG TIEU HQC THUQNG THANH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

S6: 66/KH-THTT

Viét Hung, ngay 04 thadng 12 nam 2025

KE HOACH CONG TAC THANG 12 NAM 2025

A A - Thoi gian Lanh dao B¢ phan/ Ca nhan
T NOTLLIEINE (CONEALIC hoan thanh phu trach thuc hién chinh

I. | CONG TAC TUYEN TRUYEN

- T6 chirc cac hoat dong ki niém Ngay toan quoc khang chién (19/12); 53 nim

chién thang Pién Bién Phu trén khong, 81 nim Ngay thanh 1ap Quan ddi nhan

dan Viét Nam (22/12/1944-22/12/2025):

+ Gi6i thi€u sach 1/12 PHT1 NVTV

+ Tuyén truyén bang dién tir “Nhiét liét chao ming 81 nam Ngay thanh lap Quan Théng 12 TPT
1 ddi nhan dan Viét Nam (22/12/1944-22/12/2025)”

+ Tuyén truyén vé ngay Ngay toan qudc khang chién (19/12); 53 niam chién thing 8-22/12 TPT

Dién Bién Phu trén khong thong qua video gtri cac nhom 16p, dang Web

+ T6 chirc noi chuyén, giao luu véi Cyu chién binh 15/12 TPT, GVCN

+ Gi4o duc 16ng ghép trong cac tiét day Hang ngay PHT GV

- Tuyén truyén, trién khai Thang hanh dong quoc gia phong, chong HIV/AIDS Théng 12 PHT1 TPT

nim 2025; 'Tuyén truyén vé cong tic dan sé nhan ngdy Dan s Viét Nam

(26/12/2025):

+ Chay khau hiéu tai bang dién tir: “Chung sirc, dong 1ong - Quyét tim két thiic 22-26/12
2 | dich bénh AIDS vao nam 2030!”; "Nang cao chit luong dan sb - Vi mot Viét

Nam khoé manh, tri tu¢ va viing bén"

+ Viét bai tuyén truyén vé ngay dan s6 Viét Nam gui nhom 16p, ding Web. | Theo KHMH PHT Ban truyén thong

+ Long ghép gido duc gidi tinh trong céc cac tiét hoc

GV




- Tiép tuc trién khai cac giai phap dé thuc hién tot cong tac bao hiém y té hoc Thang 12 HT NVKT, GVCN
sinh, bao dam 100% hoc sinh c6 th¢ BHYT theo quy dinh cua Luat BHYT:
3 + Hoén thanh viéc thu hd BHY té cua HS khoi 2 dén khoi 5.
+ Tong hop, hoan thanh béo cao trong bao cao thang 12, BHXH TP ha Ngi, khu
vuc LB
4 Tuyén truyén pho bién gido duc phap lut; phong chong bao luc hoc duong; Théang 12 PHT NVYT, TPT,
phong chong tai nan thuong tich GVCN
Thuc hién tuyér} tuyén truyén st dung dién an goén, tiét kiém béng cach hap ché Théang 12 PHT TPT, bao vé,
5 st dung cac thiét bi dién vao khung gio cao diém tu 12h dén 15h va 22h dén 24 GVCN
h thong qua bai TT gtri vé nhom 16p
6 Hoan thién canh quan, trang tri cac 16p, phong hoc, phong lam viéc don doan Thang 12 HT CBGVNYV phu
KbCL trach cac phong
7 | Tuyén truyén pho bién ¥ thirc to chirc ky luat,vé sinh va Gmg xtr vin minh Thang 12 PHT1 TPT, GVCN
8 | Duy tri hoat dong Fanpage trudong Théng 12 PHT1 Chi doan
Il | CONG TAC CHUYEN MON
Duy tri né nép ky cwong trong day va hoc. ‘ Théang 12 PHT GVCN, GVBM
- Thyc hién nghiém thc KHGQ theo TKB, QgiCM, PPCT t}lén 13-17
1 - GV‘ st dung hiéu gué, triét dé gio l1én 16p d€ nang cao chat lugng da_}y cho HS.
- Tuan 17: Nghi Tét DL vao tha 5 (01/01/2026), GV day bu trong tuan 17.
Néng cao chit lwong sinh hoat to nhém chuyén mon: ‘ Thang 12 PHT T6, nhom CM
- NOi dung sinh hoat tép trung vao thong nhat kién thirc trong tam, ki nang can
” dat va PPDH, trao d6i cac ND tich hop, 16ng ghép hi¢u qua...

- Trao doi lai ND cac diéu 7, 8, 9 trong TT s6 27/2020/TT-BGDDT ciia
BGD&DT vé Ban hanh Quy dinh danh gia HS tiéu hoc




Nang cao CLGD 3 mon T, TV, TA cho HS l6p 5:

- Gi4o vién sir dung hiéu qua, triét dé gid 1én 16p, nang cao CL day va hoc mén
T, TV, TA dbi véi hoc sinh 16p 4, 5.

- Phéi hop véi CMHS quan tidm téi HS cham trong gid HDH va tu hoc.
- Ra dé KT, t6 chirc cho HS lam bai KS thang 12 mén T, TV, TA 16p 4-5
- Tham gia dot KTKS 3 mén T, TV, TA 16p 5 cua truong

Thang 12

PHTZ2

GV K4-5, GV TA,
GV Tin

Tham dy cac CD cap quén:
- Du CD mo6n Tiéng Anh cap phuong tai TH Poan Khué day Unit 4: My house.
Lesson 3.

8h15 05/12/2025

PHT2

GV TA

T6 chirc day cac chuyén dé d6i méi PPDH cap truong theo KH

- T6 CM trao d6i théng nhat ND CB, phan cong GV day, XD quy trinh tiét day
- Thuc hién day tiét:

+ Cb STEM 3A4

+ CP Am nhac 4A3

- Gopy, RKN.

- Thyc hién ap dung dai tra trong to.

- Luu HO so SHCM theo huéng NCBH dung hudng dan.

Théng 12

Tuén 14
Tuan 15

PHT

b/c An Trang, GV K3
b/c Hai, GV AN

To chirc on tap cho hoc sinh tham gia kiém tra CKI:

- BGH x4y dung ké hoach kiém tra cudi hoc ki I.

- XD d& cuong on tap cac mén tir K1-5

- GVCN t6 chire on tap cho hoc sinh.

- X4y dyng ngan hang dé kiém tra cubi HKI- mdi GV ra mot dé + dap an.
+ Nop dé& KT Mén Tin hoc K3-5, TA K3-5, Mén Cong ngh¢ 4-5:

+ Nop d& KT mon Khoa, LS-DL, Cong nghé 3

+ Nop d& KT mén T-TV K1-5

Tuin 14
Tuan 14
Tuén 15-16
Tuin 14

BGH

PHT2
T6 CMK1-5, GV
Tin, TA
T6 CM, GV Tin,
TA




- To chirc KTPK CKI cac mon hoc:

+ M6n TA, Tin hoc ( Hinh thtic online), Céng nghé 3 (Tiét 1 thir 4): Tuan 16 Tuan 16
+ M6n TV K1-5 (30/12), T (31/12) : Tuan 17 (Thi 3-4) Tuan 17
+ Mbdn Khoa, LS-DL, Cong nghé 4-5: Tuan 18 (Hinh thirc online) Tuan 18
- BGH duyét dé kiém tra. Tuan 14
- Béo c4o lich KT vé PGD Tuan 14
- Guri Bé cuong on tap, lich KTCKI trén CTTPT va CMHS BGH, NVVP
Té chirc nhan xét, danh gia CKI cac mén hoc:
- Thue hién chdm diém, thanh tra 10% sb bai
7 | - PG, NX trén PM CSDL: GV BM: Tuin 16; GVCN K1-3: Tuan 17; GVCN K4- Tuan 17-18 PHT GVCN, GVBM
5: Tuan 18.
- Hoan thanh BC ndp PGD
Thi GVDG cép phuong: PHT2
- Cian ctr trén KQ thi GVDG cap truong, lua chon d/c Thao Anh va d/c Lanh 21/11/2025 BGH
tham duy thi cip phuong
- Chuén bi noi dung thi bi¢n phép tai TH Poan Khué Trudc GV K5, GV GDTC
- Lua chon mon thi: LS-B1 5 va GDTC 5 02/12/2025 b/c PHT2
8 | - Giri 2 bai thi v& Phong VH&XH Tuan 13 K5, GV BM
- Xay dung tiét day, chuan bi d6 dung day hoc, tranh anh, video... Tuan 13,14 K5, GV MT, Chi
- Chuan bi CSVC, thiét b, trang tri 16p hoc Trudc doan
- Dy thi 2 tiét thuc hanh 17/12/2025 D/c Thao Anh,
8h 19/12/2025 Lanh
Coéng tdc GD STEM: GV thuc hién dung lich da dang ki:
Tuan 13: STEM Khoa hoc: 4A1, 4A2, 4A3, 4A4, 4A5
Tuan 14: STEM TNXH 3A4 Tht 4, tuan 14 PHT GV dang ki
9 | Tuin 14: STEM Khoa hoc 5A1, 5A2, 5A3, 5A4, 5A5, 5A6 Thtt 4 tudn 14
Tuén 14: Stem toan 1A1, 1A2, 1A3, 1A4, 1AS. Tuin 16: Stem 2A1,2A2, 2A3, | Thit 5, 6 tuin 14
2A4,2A5
Tham gia cac cudc thi, san choi: Trang nguyén nhi Toan, Tiéng Viét; Ngay hoi | Theo lich BTC PHT1 GVCN co6 HS du
10| Tiéng Anh Stem Robotics vong chung khao (néu du diéu kién) thi, dc Tho




CONG TAC PCGD:

1 Tang cuong cong tic quan 1y né nép chuyén can cia hoc sinh, quan tim hoc sinh Théng 12 HT GVCN
c6 hoan canh kho khan.
5 Hoan thién dit liéu pho cap gido duc, chudn bi ho so kiém tra cong nhan PCGD- Thang 12 VP
CMC nam 2025.
3 | Cap nhat s6 dang bo, s6 pho cap hoc sinh chuyén di chuyén dén (néu co) Théng 12 VP
IV | CONG TAC QUAN Li
- Tang cudng quan li nang cao chét luong day hoc va cac hoat dong gido duc Théng 12 HT
+ Thyc hién dy gio, tham lop; chan chinh kip thoi cac sai pham vé quy ché
chuyén mon; gidi quyét kip thoi cac vudng mac kho khan trong cong tac day va
1 hoc tai don vi.
+ Tao moi diéu kién dé gido vién du thi GVDG cép Phuong dat két qua cao.
+ Tiép tuc chi dao GV thuc hién dung quy dinh vé DTHT theo TT 29.
2 | Chi dao cac bo phan viét tin bai ding Web Théng 12 HT
- Trién khai ké khai tai san c4 nhén: Théang 12 HT
+ Cong khai danh sach nguoi ¢6 nghia vu ké khai, ban ké khai tai san ca nhén tai
3 phong Hoi dong ‘
+ NOp bao cdo, ban ké khai vé UBND phuong theo HD
4 - Thyc hién cac nd1 dung cong khai theo ké hoach Théng 12 HT
. CONG TAC KIEM DINH CHAT LUQNG, CQG, TRUONG HOQC
CHUYEN DOI SO
51 Ra soat, sap xép, :[héng ké cac Minh ching theo BC va bang ma MC don doan Tuan 12-15 BGH T6 TG
' danh gia ngoai kiém dinh chat lugng cong nhan chuan qudc gia theo K& hoach.
59 Chuén bi ra soat, mua sam bo sung, stra chita... CSVC, trang thiét bi, may mac, Tuén 12-15 BGH T6 TDG
' DDDH theo quy dinh
5.3 | Lién hé v6i doan DGN dé thong nhat lich KT so bd Tuan 13 HT T6 TBG




c 4 | Rut kinh nghiém, sira chira, bd sung BC, minh ching, CSVC theo gép ¥ so bd | Theo lich Poan BGH T6 TG
' cua Poan bGN bGN
DPén Poan DGN vé kiém tra chinh thuc. Theo lich Boan HT T6 TPG
5.5
bGN
56 Hoan thién hd so, BB gtri Poan BGN, SGD Theo lich Boan BGH T6 TPG
' bGN
57 Tiép tuc thuc hién xay dung truong hoc chuyén d6i s, truong hoc hanh phuc
' theo cac b0 chi s6 cua BoO GDDT va S6¢ GDDT.
6 | CONG TAC QUAN LY DAY THEM HQC THEM
6.1 Quan triét gido vién cac quy dinh vé day thém, hoc thém; quan Iy hoat dong day Théng 12 HT GVCN
' thém, hoc thém cua gido vién trong va ngoai nha truong theo quy dinh.
6.2 Bi4o cdo UBND phudng phuong an t6 chiic cac hoat dong lién ké't’déo tao trong Théng 12 HT
' nha truong hoc va chi dugc thuc hién khi dugc UBND phuong chap thuan.
V | CONG TAC THU VIEN, THIET BI, CNTT
1 Thu vién
- Gi6i thiéu sach thang 12 véi chu diém: "Ki niém ngay thanh ldp Qudn di nhan 1/12 PHT 1 NVTV + T6 CTV
dan Viét Nam 22/12" TV
- Up sach quyén gbp di xir Iy nghiép vu 1én phan mém thu vién. Théang 12 PHT 1 NVTV
- Cap nhat hd so s6 sach thur vién. Thang 12 PHT 1 NVTV
- Théng ké, bao céo sb lugng bai giang dién tir ctia cac khéi 16p, to bd mon trén 22/12 PHT 1 NVTV
web truong.
2 | Thiét bi
Cép nhat ho so s0 sach thiét bi. Gido vién muon trang thict bj do dung day hoc Hang ngay PHT 1 NVTB
theo tiét, ngay.
Pon dbc giao vién tich cuc ty 1am dd dung day hoc bang vét dung san co. Hang ngay PHT 1 NVTB
Théng ké sd luot gido vién st dung d6 ding hoc thang 12. 22/12 PHT 1 NVTB




Cong nghé thong tin

Tich cwe UD CNTT, CDS, Al trong quan li va gidng day.

- UD CNTT, CBS, Al trong quan li va giang day dic biét 1a cac tiét CD, thi
GVDG

- Tiép tuc XD va hoan thién kho hoc liéu GA PT, hoc liéu s6 cac mén tir tudn
13-18 dé phuc vu GD.

- Thiét ké GA DT, trang anh, video phuc vu hiéu qua cho tiét thi GVDG cip
phuong

Théng 12

PHT2

PHT2
GV, t6 CM

Tich cwe UD CNTT, CPS trong cong tic KT, PG HS cudi ki I
- T6 chire KTPK CKI cac méon Tin hoc 3-5, Khoa hoc 4-5, LS-PL 4-5 theo hinh
thirc truc tuyén trén trang https://study.hanoi.edu.vn/
- Cap nhat KQ KTBK cac mon tir trang https://study.hanoi.edu.vn/ sang PM
CSDL

Tuan 18

PHT2

GV Tin hoc, GV
K4-5

T6 chire tap huén: o
- T6 churc va tham gia 16p tap huan vé CDS-ing dung Al vao cong tac quan li va
day hoc do nha truong va cum t6 chire

Thang 12

PHT2

GV

Quan li ho so chuyén mén online

- Nop PPCT, KHBD, S6 CN, S6
https://hsdttruong.qlgd.edu.vn/ dung lich quy dinh.

- Str dung chit ki s trong cong tac kiém duyét KHBD, LBG, KHDH..
- Nhap danh gia dinh ki CKI cho HS K1-5

SHCM... tréen PM

Thit 5 tuan chin

Thu 6 tuan chin
Tuan 16-18

PHT

GV, TTCM

BGH

Khai thac tot CTT PT ciia nha truong.
- Xay dyng KH dinh hudng tin bai thang 11, tap trung vao cac HDP trong tam,
céng tdc CM

Théang 12

PHT 2

PHT2, GV, NV

Vi

CONG TAC TAI CHINH, CSVC

Hoan thién tong hop Thu T12/2025 - Up pham mém thu eNetViet

Tu 3 - 5/12

HT

b/c HT

Hoan thién ho so ban giao hiéu truéng

Théng 12

HT

b/c HT

Téng hop va TB hoc sinh chua hoan thién khoan thu T10+11/2025

Théng 12

HT

Db/cLién YT

Hoan thién chi tra lvong, phu cap T12

10 - 15/12

HT

Tong hop chi tra cac khoan chi Chuyén mén T11+12/2025

10 - 15/12

HT

b/c Hanh PHT
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Lap ké hoach phuong 4n chi quy Khen thudng ndm 2025 Théang 12 HT BGH, LT
Hoan thién BHYT HS Khdi 2 -5 nam hoc 2025-2026 Trudce 20/12 HT GVCN Khoi 2-5
Tong hop ho so dé nghi nang lwong trude thdi han ndm 2026 va ndp vé Phong |  Trude 20/12 HT P/c Ly VP
VH_XH
Phéi hop kiém tra ra soat thuc don ban tra hoc sinh hang tuan Thang 12 HT b/c Hanh PHT, B/c
Lien YT
Lap Phuong an tu chu giai doan 2025-2030 Trudc 15/12 HT b/c HT
Bi4o c4o ting giam BHXH, Nop bd sung BHXH sau diéu chinh qua trinh cta Théng 12 HT b/c HT
GV trong T11+12/2025
Thanh toén cac hoéa don DVC va bao cdo dot xuat khi c¢6 phat sinh. Théng 12 HT b/c HT
Thong bao HS chua dong tién T11+12/2025 Théng 12 HT b/cLién YT
VIl | CONG TAC Y TE, BAN TRU

1 Cap nhat van ban chi dao cong tac y té, phong chong dich bénh, ban tri. Tuyén Théng 12 BGH NVYT
truyén phong chong dich bénh theo mua

2 | Theo dai si so HS nghi 6m, Si sd HS an ban tra hang ngay Thang 12 BGH NVYT

3 Tong hop danh sach HS méc bénh sau dot kiém tra stre khoé. Giri thong béo t6i Thang 12 BGH NVYT
CMHS v6i1 nhitng HS mac bénh can kham chuyén khoa

4 | Thyc hién kiém tra cong tac vé sinh moi truong, 16p hoc, ban tra hang ngay Théng 12 BGH NVYT

5 | Truc tai phong y té Théang 12 BGH NVYT

6 | Phoi hop v6i KT thu tién BHYT tir khoi 2 dén khoi 5 Thang 12 BGH NVYT

7 | Thu tién CBGNCNV ung ho dong bao mién Trung bi anh huong do 1i lut Thang 12 BGH NVYT

VIIl | CONG TAC PANG, POAN, POI
1 | Cong tac Dang

Tuyén truyén Pai hoi dai biéu toan qudc 1an thir XIV cua Dang

Tuyén truyén cac hoat dong ki niém cac ngay 18 trong thang 12/2025, trong tim
la ngay thanh 1ap Ho1i cyu chién binh VN, QDNDVN, ngay Qudc phong toan
dan, Ngay dan s6 VN




2 | Cong tac Doi
Tuyén truyén chao mimg ki niém81 nim ngaythanh 14p Quén d6i Viét Nam Thang 12 PHT 1 TPT, GVCN
(22/12/1944 - 22/12/2025)
T6 chtrc giao lvu Noi chuyén lich st Théng 12 PHT 1 Cécbéc CCB, TPT,
GVCN
Theo doi, danh gia cac chi doi cham séc cong trinh mang non Théang 12 PHT 1 TPT,PTC 4,5
Tuyén truyén, gido duc hoc sinh cé y thirc gitr gin vé sinh ca nhan, vé sinh moi Théng 12 PHT 1 TPT, GVCN
truong phong tranh cac dich bénh,gido duc
T6 chire céac hoat dong tap thé cho hoc sinh Théang 12 PHT 1 TPT, GVCN,
GVTD, GVAN
Thu va ndp tranh vé Bao vé nguon nude theo dung tién do 8/12 PHT 1 TPT, GVMT,
GVCN
3 | Cong tac Poan
Tuyén truyén Ngay thanh 1ap Quéan doi Nhan dan Viét Nam 20/12 Théng 12 DTN TPT, GVCN
Tiép tuc duy tri hoat dong ciia trang fanpage trudng Théng 12 DTN
Phoi hop véi céc 16p to chire Noel cho HS (trang tri 16p, chup anh, ting qua...) Théng 12 DTN
Tiép tuc duy tri, hd trg ATGT cong trudng Théng 12 DTN
IX | Cbng tac khac
banh gia CBGVNV thang 12 Théng 12 HT CBGVNV
Trén day 1a trong tam cong tac thang 12/2025 ctia nha trudng, BGH yéu cau cac bo phan, CB, GV, NV nghiém tdc thyc hién.
Noi nhgn: B TRUONG

- UBND phuong; (dé b/c)
- CB, GV, NV; (dé t/h)
- Luu: VP.

TRUTNG
TIEU HOC ||
\THUGNG THANH/E /







