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BAO CAO KET QUA CONG TAC THANG 01 NAM 2026

A A - Thoi gian Lanh dao B0 phan/ Ca nhan £ X ‘o
Il NOIDUNG CONG VIEC hoan t%lénh phu trich t.hfrc .hién chinh Ket qua thyc hien
| |CONG TAC TUYEN TRUYEN
Trang tri tryc quan va khau hiéu chao nim méi (Tét Théang 1 PHT1 Thuc hién tot
Duong lich), ki niém 96 nam ngay thanh 1ap Pang - P4 b6 sung 4 chau
Cong san Viét Nam (03/02/1930 — 03/02/2026) va trang nguyén, 48 chau
muing Tét Nguyén dan Binh Ngo. hoa cuc
- B6 sung hoa, cdy canh trang tri trudng Truge 10.1 CBGVNV, NV chim | - Treo c& To qubc
- Bang hinh anh, tin bai, poster Theo KH sOc cay hanh lang
- T6 chtic cac hoat dong vin hoa, van nghé, 1ong | Hang ngay Ban truyén thong, CP |- Tuyén truyén 1 khau
1 |ghép tiét day SHDC TPT, GVCN, GV AN | hiéu bang dién tir
- G161 thi€u sach. NVTV, cong tac vién - Bang 3 tin bai
- T6 chirc 2 budi
SHDC va 2 buéi SHL
- Gi6i thiéu cudn
“Truyén co tich hay
nhat vé Tét” trén web,
zalo truong
Tuyén truyén bao dam an ninh trat ty trong dip Tét | Thang 1 PHT TPT, GVCN, NVVP, Hoan thanh tot
9 Nguyén dan Binh Ngo 2026: Tuyén truyén trong ban truyén thong, 100% CMHS, HS,
CBGVNYV va CMHS hoc sinh don tét lanh manh, CMHS, HS GVCN ki cam két

khong giao xe cho ngudi chua du tudi, chua co bang

Truong an toan




1a1 xe, khong tham gia co bac, t€ nan xa hdi, tang trtr,
d6t phéo no.

- Phat thanh, ddng tai bai, poster tuyén truyén

- T6 chirc ki cam két

Tiép tuc thyc hién tuyén truyén vé tac hai cua chay
nd, ki nang phong chay chtra chay, ciru nan ctru h,
ki nang thoat hiém khi xdy chdy cho CBGVNV, HS

Théang 1

PHT2

TPT, do1 PCCC

Thuc hién tét, truong
an toan

Tuyén truyén, phoi hop t6 chirc thuc hién boi va
phong chéng dudi nudc cho tré em, hoc sinh.

- Cong khai DS HS (29 HS), sip xép diéu chinh hoc
mon lién két néu tring lich; phan cong dc Huong TB
(thu tu), Van TPT (thtr sdu) quan ly HS)

- Phdi hop GVCN huéng ddn CMHS chuan bj tim
thé, 46 dung

- Quan ly HS boi an toan, hiéu qua

Théang 1

Lich boi: 14h-
15h T4,6 hang
tuan tur 6/1

PHT1

PHT1

PHT1, GVCN
Dbc Huong TB, Van
TPT

Da hoan thanh DS 29
HS va tham gia dung
lich tur 14/1/26

Tuyén truyén, pho bién trong CBGVNV, HS va
CMHS Luat trat tu, an toan giao thong duong bo $6
36/2024/QH15 dugc Qudc hoi khoa XIV thong qua
tai Ky hop tht 7, c6 hi€u lyc tir ngay 01/01/2025
theo cong vin s6 11789/CAHN-CSGT ngay
20/12/2024 ctia Cong an Thanh phd Ha Noi.

Thang 1

PHT1

TPT, GVCN

Thuc hién tot

Tuyén truyén thuc hién cha dé nim 2026 ctia Thanh
phdé “Ky cwong, Chuyén nghiép, Pjt phd, Sang
tao, Hiéu qud bén viing”

- Thiét ké poster va dang web, zalo

- Long ghép tiét day v

Thang 1

PHT1

TPT, ban truyén
thdng, GVCN

Thuc hién day du

Tuyén truyén va trién khai cic bién phdp phong
chong rét va dich bénh mua Dong Xuan, phong dich
sOt xuat huyét cho hoc sinh.

Thang 1

PHT2

NVYT

Thuc hién tot




Tuyén truyén vé 10 thanh tyu trong nim 2025 cta| Thang 1 HT PHT1 D3 thyc hién, chia sé

8 phuong Viét Hung cac bai viét, thong tin

trén trang Phuong Viét
Hung dén zalo truong

9 Duy tri hoat dong trang FB truong: cap nhat cac hoat| Thang 1 PHT1 Chi doan Duy tri va dang 10 tin
dong, tin tic,. .. bai

Il |CONG TAC CHUYEN MON
Thue hién ké hoach nim hoc ding quy dinh: - CB, GV thyc hién
Thue hién QD 2269/QD-UBND vé viéc khung ké nghiém tuc theo TKB,
hoach thoi gian nam hoc 2025-2026: PPCT.

- Tuan 17: Nghi Tét DL 01, 02/01/2026. Lén lich | Hang tuan BGH CB, GV - LBG cap nhat lich
day bu vao céc trong tuan 17-18. Tuan 18 hoc bu thir nghi va day bu.
bay ngay 10/1/2026. TTCM, GV cép nhat lich nghi, + Mot s6 GV cap nhat

1 |day butrén PM CSDL. cham tién do.

- Tuan dém: Tur 12 - 16/01/2026: TTCM XD PPCT

on tap. K5, GV 6n tap cho HS tham gia KT khao sat

theo dé cua PGD.

- Két thac HKI ngay 15/01/2026, nghi HKI ngay

16/01/2026

- Bt dau HKII (tuan 19) tir ngay 19/01/2026.

Hoan thanh viéc KT, PG HS cudi HKI nim hoc - Hoan thanh viéc KT,
2025-2026: DG HS cubi HKI nam
- Thuc hién cham bai, KT chéo, thanh tra 10% bai | Tuan 17-18 BGH GV, t6 CM hoc 2025-2026.

, |KTPK CKI GVCN, GVBM |- Cham bai dang HD.
- Thuc hién DG HS, cap nhat KQ PG HS trén PM Thuc hién thanh tra
CSDL va luu ho so ban in Bang tong hop PG KQ | Tuén 18-19 GVCN 10% bai KTPK
HS theo TT27/BGDDT ngay 04/9/2020. GVCN, GVBM  |nghiém tdc, chinh Xx&c.

+ Cham va tra bai KT DK cho GVCN: 02/01

GVCN




+ Thanh tra 10% s6 bai KTDPK cac mdn: 30/12-
05/01
+ Nhap diém, PG, XL HS CKI trén PM CSDL: 03-
08/01
+ Khoa PM CSDL, kiém tra viéc PG, XL cua HS:

- In, luru ho so theo
Qb.
TON TALI:
+ Con HT nx sot 1 sd
HS.

10/01 Tuan 18-19 TTCM, NV VP + DG, NX chua khop
+ Xuat BC EQMS nop PGD: 10/01 BGH, NVVP v6i KQ, chua dam bao
+ In Bang tong hop KQ HT CKI cac 16p: 12/01 GV c6 HS KT cong bang. ..
- Thyc hién nghiém tac viéc PG HSKT va hoan + DG NL ngdn ngir
thanh ho so theo quy dinh. chua chinh x4c theo
Qb

+ DG PC qua cao
Thue hién khio sat hoc sinh 16p 5 theo dé cia - Thuc hién nghiém thc
PGD: theo KH.
- Ra so4t, chuén bi déy da CSVC phuc vu khao sat Tuan 18 b/c Chuong -ba théng ké KQ, lap
truc tuyén b/c PHT2 DS HS cén theo dbi,
- Cit CBGV tham gia coi khao sat Tuan 18, GVCN giap do.
- Lap danh sach HS tham gia khdo sat, 6n tap, huéng dém GV K5, GV TA - To 5 tiép tuc giao
dan hoc sinh thuc hién lam bai khao sat dam bao thém dé cho HS luyén
hiéu qua, nghiém tuc.
- Ra ¢ KTKS céc mon Toan, TV, TA
Tham gia cac cufc thi: - HS dat giai 3 cap TP
- Tiép tuc 6n tdp cho HS tham du thi STEM 10/1 PHT1 GV TA, d/c Tho, d/c cuoc thi “NH TA
ROBOTIC vong chung khao TP. Huong STEM ROBOTIC:
- Phat dong, khuyén khich, on tap, gitip &5 HS tham | Theo lich | D/c Hang, | GVTA, HS, CMHS
gia Cudc thi tiéng Anh TOEFL Primary Challenge | PVHXH Lé

& TOEFL Junior Challenge nam hoc 2024-2025
- Trién khai cudc thi Tai nang Tin hoc tré qudc te
thanh pho Ha Noi

b/c Chuong




Thuc hién GD STEM:

- Pa thyc hién tot tiét

- Chui dong thyc hién 06 tiét day GD STEM theoké| Thang 1 PHT1-2 STEM TN-XH: 1A2

hoach ctia nha truong. Du, gbp ¥, trao d6i RKN sau STEM TN-XH: 3A4
5 tiét day. ‘ - Tiét STEM TN-XH:

STEM TN-XH: 1A2 Tuan dém D/c Huong 2A5

STEM TN-XH: 3A4 Tuan 19 P/c A Trang STEM Toén: 3A5 sé&

STEM TN-XH: 2A5 Tuan 20 D/c V Anh thyc hién theo dung

STEM Toan: 3A5 Tuan 20 b/c My KH

Day cic tiét chuyén dé cac cap:

- Tiép tuc t6 churc cac 04 chuyén dé cap Truong theo

lich dang ki. - Pa thyc hién tot tiét
6 Cb STEM: 3A4 Tuei”m 19 BGH D/c A.Trang STEM TN-XH: 1A2

CDb Am nhac: 4A3 Tuan 19 b/c Hai STEM TN-XH: 3A4

CD STEM - TNXH: 1A2 Tuan dém D/c Huong - Tiét CD TNXH: 2A5

CPb TNXH: 2A5 Tuan 20 D/c V. Anh CD Pao duc: 3A1 sé

CD Pao duc: 3A1 Tuan 20 D/c V.Thu thyc hién theo KH

Kiém tra ho so chuyén mén ciia GV: Tuan dém TTCM Thuyc hién KT HSCM

- KT dinh ki HSCM ciia 100% GV: S6 chii nhiém, BGH theo KH.

s6 du gio, s6 SHCM (voi TT/NTCM), KHDH céc KQ: 34 GV XL Tét,
7 mon (véi TT/NTCM), LBG, KHBD, ) cong tac hoi 04 GV XL kha. q

hop, luu VB CM..... BGH KT viéc cap nhat di€ém,

- KT viéc cap nhat diém, PG, XL HS cubi HKI trén PG, XL HS cudi HKI

PM CSDL trén PM CSDL duoc

thuc hién nghiém tic.

111 |CONG TAC PCGD:

Theo ddi chuyén can cta hoc sinh; dam bao né nép| Hang ngay GVCN CMHS Thuc hién tot cong tac
1 trong cac gid hoc; theo ddi si s6 hoc sinh chit ché néu theo ddi si s6 HS hang

cho nghi hoc nhitng ngay rét dam theo quy dinh cua ngay

So GDDT HN.




Thuc hi¢n dung viéc cap nhat thong tin vé hoc sinh Thuong VP CMHS Cap nhat 01 HS
9 tai h¢ thdng hd so phd cap: sO dang b, so phd cap, Xuyén chyyér} di, 01 HS
s0 theo doi1 hoc sinh di dén. chuyén dén trén s6 pho
cap, ) dang bo.
Quan tam dén hoc sinh c6 hoan canh kho khan trong| Thuong GVCN Thuc hién theo ké
hoc tap, rén luyén (qua két qua kiém tra cubi ky I), Xuyén hoach
3 |kip thoi chia sé va giup d& de hoc sinh tien bo.
+ Thong ké s6 HS can giup do sau kiém tra ki I.
+ Chi dao GVCN thuc hién vi¢c phu dao.
+ Tiép tuc thuc hién KH phu dao.
Quan tam HS ¢6 HCKK trong dip Tét nguyén dén
4 |+ Tham héi Théang 1
+ Tang qua Tiét chao cd
IV |CONG TAC QUAN Li
- Cong tac quan 1y chuyén mon:
+ Chi dao thyc hién nghiém chuong trinh, ké hoach Hang ngay b/c Lién PHT Thuc hién dung theo
day hoc hoc ky I; hoan thanh kiém tra, danh gia cudi ké hoach
hoc ky theo dung quy dinh.
+ T6 chtrc dur gid, kiém tra ndi bd gido vién theo ké| Theo lich P/c Lién BGH
hoach; chu trong chét luong gio day va doi méi tuan
phuong phap.
1 | + Chi dao céc to chuyén mon ra soat chat lugng hoc| Sau khi két PHT TTCM
sinh, X8y dung bién phap hd trg hoc sinh con han|  thic HK |
che.
+ Quan 1y chit ché hd so chuyén mon cta gido vién;| Hang ngay PHT PHT
kiém tra, nhiac nhd viée cap nhat s6 sach dang tién
do.
+ Kiém tra thuong xuyén lich béo giang va viéc thuc| Hang ngay PHT TTCM

hién trén 16p cua 100% GV thong qua dy gio
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+ Tiép tuc quan 1y viéc giao bai tdp vé nha cho hoc
sinh, quan 1y viéc day them hoc thém theo quy dinh

Hang ngay

PHT

TTCM

- Cong tac quan 1y né nép, ky cuong:

+ Tang cuong klem tra viéc thuc hién quy ché
chuyén mén, gio gidc 1am viée ctia can b, gido vién,
nhan vién.

+ Chi dao gi4o vién chi nhiém phdi hop véi gia dinh
quan 1y nén nép, y thirc hoc tap cua hoc sinh trong
thoi gian giap Tét.

+ Thyc hién nghiém ky luat phat ngén, dao dirc nha
gido, quy tic ing xir trong nha truong.

+ Thuc hién nghiém tic cong tac thu chi: Kiém soat
cac khoan thu cua GVCN, chi dao bo phan KT, thu
quy, Ban CMHS cua truong ra soat lai Quy CMHS
16p chi ding theo TT 55

Hang ngay

Hang ngay

Hang ngay

Trudc ngay
10/01

b/c Lién

D/c Lién

D/c Lién

D/c Lién

PHT

GVCN

CBGVNV

P/c Man

Thuc hi,én dung theo
ké hoach

- So ket hoc ki I nam hoc 2025 - 2026:

+ T6 chtrc Hoi nghi So két HKI theo huéng dan cua
phong VHXH phuong:

+ X4y dung kich ban dan chuong trinh, chuin bi
VN, CSVC cho budi so két.

+ Hoan thanh bao cdo so két HKI (theo huéng dan
riéng)

Theo lich cua
P VHXH
Truoc ngay
10/1
Theo KH
riéng

D/c Lién

D/c Lién

DP/c Lién

BGH

P/c Van

BGH

T6 chirc so két ki 1
theo dung huéng dan
cua phong VHXH
phuong
Hoan thanh BC so két
ki 1 dang tién do

- T6 chtrc Hop cha me hoc sinh cudi ki I (c6 hudng
dan riéng):

+ Hop Ban dai dién CMHS truong

+ Truong ban dai dién CMHS céc 16p

+ Hop PHHS toan trudng: Khéi 1, 2, 3,4, 5

Sau budi hop CMHS 16p, GVCN giri cac hd so vé
VP:

D/c Lién
D/c Lién
D/c Lién

D/c Lién
D/c Lién
GVCN

Hop Ban BD CMHS
nha truong va cac 16p
vao ngay 14/01
Hop PHHS toan
truong ngay 15/01




+ Bién ban hop CMHS D/c Lién
+ Béo cdo quyét toan quy CMHS 16p ki I (néu co) D/c Lién
- Thuc hién KH cong khai:
+ Cong khai thuc don thang 1 Thu sau hang| B/c Hanh D/c Lién y té Thuc hién cong khai

tuan theo ké hoach, ding
+ Cong khai két qua danh gia HS cudi ki I Trudc 16/1 | D/c Hanh P/c Ly VP tién 4o, theo quy
+ Danh sach, ban ké khai tai san ctia c4 nhan nhiing| Trudc 31/12 | D/c Lién dinh.
nguoi co nghia vu ké khai tai san nam 2025
+ Coéng khai quyét dinh, du todn ngan sach nim| Sau 5 ngay D/c Lién P/c Man
2026 lam viéce ké tir
+ Cong khai cac quy ché: chi tiéu ndi bo, st dung|ngay duoc cdp| D/c Lién P/c Man
tai san cong trén giao

Khi phong
KHHT&DT

+ Cong khai DS CBGVNYV nang luong sém trudc duyét b/c Lién b/c Ly
han va dang han nam 2026; bang luong, nang lwong,|  Budi hop
phu cap tham nién thang 1 HDSP
+ Cong khai két qua kiém tra ndi bo, danh gia P/c Lién
CBGVNV thang 1
- Xay dung quy ché chi tiéu ndi b, tai san cong D/c Lién
2026: Pi xay dung quy ché
+ Giao cho cac t6 CM lay y kién tir GV, NV Trude 10/1 CTNB, tai san cong
+ Tong hop ¥ kién tir cac t0 trudng Trude 12/1 nam 2026 dung quy
+ Hoan thanh, cong khai trong HDSP Hop HDSP dinh
- Ra soat, hoan thanh phan cong tryc truong, ddm| Trudc ngay D/c Ha D/c Ha Thuc hién tot
bao duy tri hoat dong cia nha truong trude va sau 30/12
ky nghi Tét.
- Cong tac giao duc chinh tri, tu tudng: Thuc hién tot theo ké
+ Phdi hop Chi bo trién khai cac nodi dung gido duc| Theo KH ctia| D/c Lién Cap uy hoach
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chinh tri, tu tuéng, tuyén truyén mimg Pang- mimg
Xuan.

+ N&m bt tu tudng can bg, gido vién, nhan vién; kip
tho1 dong vien CBGVNYV gédp KK.

+ Chi dao thyc hién nghiém cac chu truong, quy
dinh vé phong, chdng tiéu cuc, ling phi trong dip
Tét.

chi bd
Hang ngay

Hang ngay

- Cong tac quan ly hoc sinh va hoat dong gido duc:

Thuc hién tot

+ Chi dao t6 chtrc cac hoat dong gido duc truyén Du kién vao | Nha truong, b/c Ha
thong, trai nghiém phu hop dip Tét Nguyén dan tai| tudn cubi CMHS
san truong thang hoac
9 , dau thang 1
+ Tang cuong giao duc k¥ nang song, an toan giao| Hang ngay GVCN b/c Lién
thong, phong chong tai nan, thuong tich cho hoc CMHS
sinh.
+ Phoi hop véi cha me hoc sinh trong quan 1y, gido| 4 ngay nghi CMHS
duc hoc sinh trong thoi gian nghi Tét. tét DL
- Cong tac co so vat chat, tai chinh: Thuyc hién chi thudng
+ Thyec hién chi thuong cho CBGVNYV theo ND 73 | Xong ngay b/c Ha theo ND 73 dam bao
+ Chi dao xdy dung ké hoach thu chi ngan sach; mua 20/01 dung quy ché
10 sam tai san, trang thiét bi day hoc nam 2026 7
+ Quan ly, st dung hié¢u qua kinh phi; thuc hién cong| Budi hop
khai, minh bach cac khoan thu - chi theo quy dinh. HDSP
+ Pam bao an ninh, an toan tai san nha truong trong| Lich nghi tét| CBNV theo D/c Hanh
thoi gian nghi Tét. DL lich
Chuan bi CSVC, H6 so minh chimg dén doan Khao| Xong trudc Céc BP b/c Lién Nha truong da hoan
11 sat chinh thirc cong nhan KDCL GD va truong dat ngay thién CSVC, hd so
chuan Quoc gia. 05/01/2026 minh chirng d6n doan

KBCL chinh thtrc




10

ngay 07/01/2026

Cong tac KPCL, CQG, Trudng hoc chuyén doi so:

Thuc hién tot

12 Tiép tuc thuc hiép xéy dl;mg truong hoc hanh phuc,
truong hoc Chuyén doi s6

V |CONG TAC THU VIEN, THIET BI, CNTT

1 |Thuw vién
- Gi6i thigu sach thang 1 véi chu diém “Tét co 5/1 PHT1  |NVTV+To CTV TV | Gi6i thigu cuon sach:
truyén”. “Truyén co tich hay

nhat vé Tét”. Pang tai
trén website, zalo
truong 16p.
- Hbi cb sach, truyén & t sach Lich su. Thang 1 PHT1 NVTV Thuc hién theo ké
hoach
- Thong ké bai giang dién tir cia cac to, khoi. 22/1 PHT2 NVTV D3 bao cdo két qua
thong ké v&1 HP phu
trach.

- Cap nhat ho so, s6 sach thu vién. Thang 1 PHT1 NVTV Thuc hién tot.

2 | Thiét bi
- Hoan thién bién ban kiém ké tai san cac phong hoc, 5/1 PHT1 NVTB + GVCN Thuc hién tot
phong churc ndng, khu hanh chinh 31 thang 12/2025.
- Cap nhat s6 sach GV muon thiét bi d6 dung day hoc| Thang 1 PHT1 NVTB Céap nhat s6 sach day
dung chung hang ngay. du
- Thang 1, thir 4 hang tuan 13h30 dua hs di boi theo| Thang 1 PHT1 NVTB + GVCN Thuc hién tot
danh sach PH dang ki v&i nha truong.
- Tong hop GV st dung thiét day hoc thang 01/2026. 22/1 PHT1 NVTB Thuc hién tot

3 |Cong ngh¢ thong tin
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Tich cwe UD CNTT, CDS, Al trong quin li va
giang day.
- UD CNTT, CBS, Al trong quan li va giang day

- CBGV tich cuc UD
CNTT, CDS, Al trong
quan li va giang day.

dac biét 1a céc tiét CP, thi GVDG Thang 1 PHT? PH:I'Z - Thang 1, XD duoc 95

- Ti€ép tuc XD va hoan thién kho hoc liéu GA DT, GV, t6 CM GADDT:

hoc liéu s cac mon tir tudn 19-21 dé phuc vu GD. K1:0 K2: 14

- Thiét ké GADT, trang anh, video phuc vu hiéu qua K3:0 Kd4: 22

cho tiét thi GVDG lan 2, ti¢t CD, STEM K5: 19 BM: 40

Tich cwe UD CNTT, CPS trong cong tac KT, PG - T6 chirc KTPK CKI

HS cudi ki I cac mon Tin hoc 3-5

- T6 chitc KTPK CKI cic mén Tin hoc 3-5, theo truc tuyén.

hinh thtrc truc tuyén trén trang Tuan 18 PHT2 GV Tin hoc, GV K4-5| - Cap nhat KQ KTbK

https://study.hanoi.edu.vn/ cac mon trén PM

- Cap nhat KQ KTPK cac mon tir trang CSDL

https://study.hanoi.edu.vn/ sang PM CSDL

To chure tap huan: L

- T6 chuc va tham gia 16p tap huan vé CDS-ung .

dung Al vao cong tac quan li va day hoc do nha Thang 1 PHT2 GV

truong va cum to chirc

Quin li ho so chuyén mén online - CB, GV nop PPCT,

- Nop PPCT, KHBD, S6 CN, S6 SHCM... trén PM KHBD, S6 CN, S6

https://hsdttruong.qlgd.edu.vn/ ding lich quy dinh. SHCM... trén PM dung

- Str dung chir ki s6 trong cong tac kiém duyét T6 tuan chan PHT GV, TTCM quy dinh nhung chdm

KHBD, LBG, KHDH... BGH tién do.

- Nhap danh gia dinh ki CKI cho HS K1-5 Tuan dém - Cong tac kiém duyét

KHBD, LBG, KHDH
nghiém tuc.

Khai thac tot CTT DT cua nha truong. . PHT2 - Viét 16 tin bai, thiét

Thang 1 PHT 2 PHT2, GV, NV | ké 7 poster va XD 2



https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/
https://study.hanoi.edu.vn/
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- Xay dung KH dinh hudng tin bai thang 12, tap
trung vao cac HD trong tam, cong tac CM

video vé cac HD trong
thang 1.

Vi

CONG TAC VAN THU, TAI CHINH, CSVC

Cong tac Van thw

- Tiép nhan, dang ky, chuyén giao van ban di, dén,
luu trir cong van, tai liéu, ho so, quan ly con diu theo
quy dinh.

- Kiém tra thé thirc vin ban, dong du vin ban.

- Quan ly hd so, hoc ba HS.

Théang 1

HT

Thuc hién tot

- Hoan thanh bao céo tir cac cap chuyén dén thudc
linh vuc dugc phan cong

Théang 1

Thuc hién béo cdo day
du, kip thoi

- Thuong xuyén cap nhat cac phan mem dam bao
dung tién 4o, kip thoi khi co chi dao tir cip trén

Thang 1

Cép nhé}t bao cao trén
phan mém CSDL day
du, ding tién do

Cobng tac tai chinh, CSVC

Coéng tac Tai chinh - Ngan sach

- Khoa s6 ké toan nam 2025: Kiém ké tai san, d6i
soat s& du kho bac, hoan tt cac khoan chi trong nién
dd ngén sach 2025 trudce thoi han quy dinh.

- B4o céo quyét toan: Lap bio céo tai chinh nim
2025; quyét toan thué TNCN va thué TNDN cho can
bo, gido vién.

- Nhén va phan bd dy toan 2026: Tiép nhan quyét
dinh giao du toan ngén sach ndm 2026 tir co quan chu
quan. Xay dung ké hoach chi tiéu ndi b can cur trén
dinh mtrc hoc sinh va bién ché thuc té. Béng thot
hoan thién cac quy ché kém theo.

Théang 1

Hi¢u truéng

NV Thiét bi

Thuc hién tét.
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- C6ng khai tai chinh: Thyc hién niém yét cong khai
s6 liéu quy 4 nam 2025; 6 thang cudi ndm 2025 va
du toan nam 2026 tai bang tin nha truong theo Thong
tu 61/2017/TT-BTC.

Cong tac Tién lwong va Ché dd chinh sach

- Chi tra lwong va phy cdp: Thuc hién thanh toan
lwong thang 1/2026 va cac khoan phu cap dung 16p,
phu cép tham nién nha gio kip thoi.

- Nop bao hiém: Dbi soat va dong cac khoan BHXH,
BHYT, BHTN thang 1/2026 qua Cong dich vu cong
BHXH Viét Nam.

- Chi thudng: Chi thuéng theo ND73, Tét duong lich
niam 2026 theo quy ché.

Théang 1

Hi¢u trudng

Chi tra luong va phu
cap dung quy dinh

Cong tac Quan ly Tai san va Thu chi

- Thu céac khoan T1/2026: Trién khai thu cac khoan
dich vu hd tro hoc tap (ban tr, nuéc udng, hoc ngoai
khoa,...)Thang 1/2026 theo quy dinh. Ra soat don
doc.

- Mua sdm trang thiét bi: Can ¢t du toan 2026 dé lap
ké hoach mua sam vin phong pham, vét tu tiéu hao
phuc vu giang day cho hoc ky II. D6 dung vé sinh,

- Thanh toan cac khoan T12/2025 cho CBGV,NV va
Daoi tac.

Théang 1

Hi¢u truéng

Thuc hién tot

Cong tac khac

- NOp bao céo dinh ky: Gtri b4o céo tinh hinh stir dung
bién ché, bao cao ting giam tai san cong nam 2025
|én cap trén.

Thang 1

Hi¢u truéng

Nop bao cdo ding thoi
gian quy dinh
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- Hoan thi¢n danh sach c6 mat 1/1/2026 — Phong Van
Hoa — X4 hoi
Luu trit hd so: Sip xép, dong tap ching tir ké todn
nam 2025 dé dwa vao kho luu trit theo quy dinh cua
Luat Ké toan.

VIl |CONG TAC Y TE, BAN TRU
Thuc hién qép nhat thu:(‘)’ng xuyén van ban chi, dao| Thang1l NVYT HP2 Thyc hién nghiém tuc
1 |coOng tacy té, phong chong dich bénh, ATTP bép an
ban trd
Thuc hién tuyén truyén thang 1: Tuyén truyén phong Théang 1 NVYT,TPT, HP2 TT va dang cong 01
2 |chong dich bénh mua Bong Xuén, Dich bénh sot xuat GVCN bai ATTP
huyét. Tuyén truyén dam bdo An toan thuc pham
3 Thyc hién tryc tai phong y t€. Theo ddi sTs0 nghi 6m,| Hang ngay NVYT HP2 Thyc hién nghiém tc
si s0 HS an ban tri hang ngay
Hang ngay thuc hién kiém tra cong tac v¢€ sinh 16p Hang ngay NVYT HP2 Thuc hién nghiém tac
4 |hoc, VSMT, Giam sat, kiém tra bép an ban tra. Phoi
hop ra soat thuc don ban tra
VIIl [CONG TAC PANG, POAN, POI
1 |Cong tac Dang
Diéq tra, hoan thién Ly lich vao Bang cho d/c Hai, Thang 1 b/c Lién b/c Hanh Thuc hi,én ding theo
Huyén ké hoach
Trién khai cac n6i dung giao duc chinh tri, tu tuéng,| Thang 1 P/c Lién D/c Hanh Thuc hién tot cong tac
tuyén truyén mung Dang - mung Xuan. tuyén truyén
2 |Cong tac Doi
T6 chtrc sinh hoat duéi cd theo chu diém thang Thang 1 PHT 1 TPT+GVCN + | Thyc hién theo ding
NVTV ké hoach
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Tuyén truyén an toan giao thong, phong chéng tai| Thang 1 PHT 1 TPT + GVCN Tuyén truyén trong cac
nan thuong tich, phong chday chita chay gi0 sinh hoat dudi co
Tiép tuc rén luyén doi vién, nhi dong, thyc hién t6t 5|  Thang 1 PHT 1 TPT + GVCN Thuong xuyén nhic
diéu Bac Ho day nho HS thuc hjén tot 5
diéu Bac Ho day
Giao duc h,(.)c sinh y thuic tiét kiém, bao vé tai san, Thang 1 PHT 1 TPT + GVCN l,sé HS chua thuc hién
thuc hién tot ndi quy cua truong, 16p. tot ndi quy truong 16p,
con da bong ¢ san
truong
Phat dong phong trao Ké hoach nho dot 1 Théang 1 PHT 1 TPT + GVCN Thu dc 3.336kg gidy
vun
Theo doi, danh gia cac chi doi tich cuc cham soc cong|  Thang 1 PHT 1 TPT + GVCN khoi Cac chi doi thuong
trinh mang non 4,5 xuyén tudi nudc, lam
v¢ sinh cho CTMN
3 |Cong tac Doan
DPang tin bai, hinh anh hoat dong cua Nha truong trén| Thang 1 PHT1 Doan vién bang 10 tin bai
trang thong tin, fanpage nha truong
Phoi hop voi GVCN giao dyc HS vé sinh truong 16p, Thang 1 PH1 GVCN + Doan vién Thuc hién tot
cham sdc bon hoa, trang tri 16p hoc dén Xuan. 26/26 16p trang tri
Phoi hop v6i GV TPT gido duc hoc sinh thyc hién Thang 1 PH1 GV TPT + Doan vién Thuyc hién tot
nép song van minh, gilt gin vé sinh c4 nhan va moi
truong chung cua nha truong.
IX |Cobng tac khéac
Danh gi4 cong tac thang 01/2026 HTXS: 10 d/c (D/c
1 Lién HT, Hanh, Ha

HP, Thao Anh, Lanh,
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Diép, Thu Ha, Minh
Huyén, Tho, Ly VP)

Tiép tuc trién khai thuc hién ké hoach t6 churc phong

7 | Hang ngay HT Thue hién tdt
2 [trao "Nha trudong cung chung tay phat trién - Thay c6

cung sé chia trach nhi¢ém".
3 |Thuc hién nghiém ky cuong hanh chinh Hang ngay HT Thuc hién tét

Noi nhan:

- UBND phudng; (dé b/c)
-CB, GV, NV; (dé t/h)

- Luu: VP.




