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Long Bién, ngay 05 thang 03 nam 2026

KE HOACH
Cong tac thang 03 nidm 2026
N oi phoi ~
TT Noi dung cong viéc Thoi l%:zé‘rl: thye Nguwoi thyce hién Ngul’lo(:)l’;) 0 Lanltlrgiﬁ phu
I | Cong tac tuyén truyén va gido duc dao dirc HS:
Tuyén truyén chao ming ki niém 95 nam thanh lap Poan
Thanh nién céng san H5 Chi Minh (26/3/1931-26/3/2026) va
Ngay Qudc té phu nir 8/3. Nha truong to chtc cac hoat dong
phtl hop, linh hoat dam bao ké hoach gido duc da xay dung,
khong qua tai ddi voi hoc sinh:
+ Td chitc TT thong qua bai viét hodc video, chuong trinh
i van ngh¢, dang bai trén Web truong, fanpage, giri qua nhém
zalo 16p, trong cudc hop HDSP ngay 04/03/2026.
. Ngay Qudc té phu nir 8/3 Chao co ngay 02/3 b/c Hung, Chi doan b/c Huong
. Ngay thanh lap Poan Thanh nién 26/3 Chao co ngay 23/3 16p truc tuan, GVCN
+ Thay d6i khau hiéu tai cong truong: BCHCD T6 BV

. Nhiét liét chao mimg ky niém 116 nim Ngay Qudc té phu
nir 8/3.




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

Tuyén truyén phong chdng dudi nudc cho hoc sinh theo KH
s6 140/KH-UBND ngay 05/3/2026 cta Uy ban nhan din
phuong Long Bién.

+ TT, trién khai, thyc hién nghiém tic cic vin ban chi dao
ctia UBND phuong Long Bién dén 100% CBGVNYV, va HS.
+ Thyc hién TT qua bai viét, video, dang bai trén Web
truong, trén trang Fanpage, dan bang tin, giri qua nhém zalo
16p.

Theo thot gian CV
gui dén

3/2025

b/c Huong

b/c Oanh, Hung

CBGVNV

b/c Huong

Tuyén truyén, pho bién kién thirc phap ludt vé quyén tré em,
bado v¢, cham séc va gido duc tré em, hoc sinh theo KH s6
137/KH-UBND ngay 03/3/2026 ctia Uy ban nhan dan phuong
Long Bién: K& hoach thyc hién cong tac tré em trén dia ban
phuong Long Bién nam 2026.

+ TT, trién khai, thuc hién nghiém tuc cdc van ban chi dao
ctia UBND phuong Long Bién dén 100% CBGVNV, CMHS
va HS.

+ Thuc hién TT qua bai viét, video, .... ding bai trén Web
truong, trén trang Fanpage, dan bang tin, gui qua nhém zalo
16p.

+ Thuc hién 10ng ghép cac ndi dung gido duc kién thirc phap
luat vé tré em, quyén va bon phén cua tré em, k¥ nang tu bao
vé ... trong céc tiét hoc k¥ ning séng, SHDC.

Theo thoi gian Cv
gui dén

3/2025

D/c Hung

D/c Huong, Hung

CBGVNV

b/c Huong

Tuyén truyén, pho bién kién thirc vé& cic nodi dung cong tac
bau ctr dai biéu Qudc hoi va HPND cac cép.

+ TT, trién khai, thyc hién nghiém tic cic van ban chi dao
cia UBND phuong Long Bién dén 100% CBGVNV.

+ Thyuc hién TT qua bai viét, video, ....dang bai trén Web

Theo thot gian CV
gui dén

b/c Hung

CBGVNV

b/c Huong




Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phy

truong, trén trang Fanpage, dan bang tin, gui qua nhom zalo
16p. 3/2025 b/c Huong, Hung
Phéi hop v6i nganh Y té tuyén truyén phong chéng dich bénh
mua Xuan — He (cum, thuy dau, soi, tay — chan — miéng, sot
xuat huyeét....) ..
+ TT, trién khai, thuc hién nghi@m tuc cac van ban chi dao Theo ﬂ}‘?‘ dg£1an cv b/c Huong CBGVNV

s |4 UBND phuong Long Bién dén 100% CBGVNV gut den
+ Thuc hién TT qua bai viét, video, ....dang bai trén Web .
truong, trén trang Fanpage, dan bang tin, giri qua nhom zalo 3/2025 b/c Oanh, Hing GVCN b/c Huong
16p. X .
> A A Chiéu thu 6 CBGVNV Oanh YT,
+ Tong vé sinh hang tuan phong chong dich bénh hang tudn Hung
Tuyén truyén, phd bién kién thuc cia giao vién, nhan vién
trong vi€c ty giac chap hanh va tuyén truyén cac quy dinh cia
phap luat vé dam bao trat tw An toan giao thong va van hoa
giao thong, phong chay, chira chdy va ctru nan, ctru hd.
+ TT, trién khai, thyc hién nghi@m tuc cac van ban chi dao

6 | cua UBND phuong Long Bién dén 100% CBGVNV, CMHS o .
va HS. Theo thql gian CV b/c Hung CBGVNV b/c Huong
+ Thyc hién TT qua bai viét, video, .... dang bai trén Web gui dén
truong, trén trang Fanpage, dan bang tin, gui qua nhém zalo /2025 B/ Hudne. Hi

¢ Huong, Hung

16p.




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

Tuyén truyén vé thyc hién cac van ban méi ciia S6 GD&PT:
+ K& hoach sd 556/KH-SGDPT ngay 10/02/2026 ciua S&
Giao duc va

Pao tao Ha Noi vé viéc thuc hién Chuong trinh quéc gia vé
st dung nang lugng

tiét kiém va hiéu qua, quan 1y nhu cau dién giai doan 2026-
2030;

+ K& hoach s6 532/KH-SGDDT ngay 10/02/2026 cta S&
Giao duc va

Pao tao Ha Noi vé viéc ting cudng quan 1y chét thai nhua va
cac giai phap giam

phat thai nhya nganh Giao duc va Pao tao;

+ K& hoach sd 593/KH-SGDPT ngay 13/02/2026 ciua S&
Giao duc va Pao tao Ha Noi vé viée thuc hién cong tac tré em
nam 2026.

+ KH 671/KH-SGDDT ngay 14/02/2026 cua S6 GD&DT vé
Ké hoach Thong tin tuyén truyén vé GD&DT Ha Noi nam
2026.

+ Cap nhat ddy du cic van ban ciia cdc cdp dén 100%
CBGVNYV thong qua hom thu, nhom zalo, Web cua truong.

Theo thoi gian
VB dén

b/c Huong

CBGVNV

D/c Tuyén

I1.

Cong tac Pho cép gido duc




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

- Theo doi déy du chuyén can va suc khoe cua hoc sinh; thuc
hién ding viéc cap nhat thong tin hoc sinh tai hé théng ho so
phé cap; bao céo kip thoi nhitng truong hop hoc sinh c6 nguy
co bd hoc do hoan canh gia dinh...

- Quan tam dén hoc sinh ¢6 hoan canh khé khin trong hoc
tap, rén luyén; kip thoi chia sé va gitip d& dé hoc sinh tién bo.

- Thuc hién ra soat, cap nhat dir liéu, thong tin ctia hoc sinh
16p 5 nam hoc 2025-2026 trén CSDL

Hang ngay

GVCN, HS,
TPT, VP

PHT

b/c Tuyén

- Thyc hién phbi hop véi Cong an phuong Long Bién, tram y
té, cac to dan pho ra soat, diéu tra hoc sinh trong do tudi phuc
vu cho viéc tuyén sinh dau cap nam hoc 2026-2027

Thang 3

Ban PCGD,VP

PHT

b/c Tuyén

I11.

Cong tac day va hoc:

- Thuee hién quy ché chuyén moén

+ NT tiép tuc thuc hién nghiém tuc ké hoach gido duc nha
truong, Quy ché chuyén mon, nang cao chét lugng timg gio
day, gio SHCM.

+ Quan tdm viéc danh gia thuong xuyén cho 100% hoc sinh
bang nhan xét sat ddi tugng trong cac tiét hoc, hang ngay,
hang thang dé hoc sinh tién bd; dam béao chat lugng dai tra va
mui nhon.

Hing ngay

GVCN, GVBM

PHT, NV

D/c Tuyén

- T6 chikc kiém tra giita ki 2 mon Todn, Tiéng Vigt véi HS
khdi 4,5:
+ Ra dée KT

Trudc ngay 8/3

BGH, GVCN K4,5

GV duoc
phan cong

b/c Diép,
Huong

5




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

+ Duyét dé

+ Thuc hién kiém tra mén Toan, TV lop 4, 5

+ Thanh tra 10% bai KT cua cac lop 4, 5

+ Nhap diém trén driver

+ Nop bang tong hop két qua danh gid giita ki 2 trén PM
HSDT truong

Tuan 26
Ngay 24;25/3
Ngay 27/3
Ngay 30/3
Trudc ngay 4/4

trong KT

- Thuc hién nghiém tuc danh gia HS gitra ki II:

Thuc hién danh gia dinh ki gitta hoc ki II dbi voi HS theo
Thong tu s6 27/2020/TT-BGDPT ngay 04 thang 9 nam 2020
cua BoO GD&DPT ban hanh Quy dinh danh gid hoc sinh tiéu
hoc. Chi dao gido vién danh gia dung quy dinh di véi hoc
sinh khuyét tat ¢6 gidy ching nhan khuyét tat, cac truong hop
hoc sinh khong c6 gidy chimg nhan khuyét tat phai dugce danh
gia nhu hoc sinh binh thuong:

+ Hoan thanh danh gia HS trén phan mém:

+ Nhap bao cio tong hop trén drive

+ Kiém tra viéc cap nhat phﬁn mém

. Cac GVKT chéo nhau theo phan cong cia TTCM

. KT cap nhat phan mém cta bd phan quan Iy

HT truée 31/3

GVCN, TTCM,
GVBM

b/c Chi

b/c Diép,
Huong

- T6 chikc chuyén dé day hoc theo KH cua nha truong, tdp
trung chuyén dé tich hop cong nghé Al, gido duc ki ning
cong din sé va cic ngi dung GD theo ké hoach di xdy
dung:

GV tiép tuc Thuc hién CD Thang 03 theo lich da dang ki:
+ Tuan 24:

. CD Toéan 3 — d/c Minh day

+ Tuan 25:

Trong thang
03/2026

GV day CD

TTCM, GV

b/c Diép,
Huong




Nguoi phdi

A n < Thoi gian thuc ‘. ‘A Lanh dao phu
TT NoQi dung cong viéc hi¢n Nguwoi thue hién hop trach
.Cb LTVC 2 — d/c Di¢u Linh day
. CP Pija li va Lich st 5 — d/c Tran Thuy Hong day
+ Tuan 26
.Cb HDTN 3 — d/c Thuy day
. Cb GDTC 5 — d/c Huong day
* Du chuyén dé cip phuong cua truong TH Thach Ban A do
Phong VH-XH t6 chitc.
* T6 chuc chuyén dé cip phuong (CD Tiéng Viét 3 — d/c Mai
Thanh Hoa day)
Kiém tra néi bg
- & D/c Tuyén

. ) L ‘ ‘ b/c Tuyén, HT, NVKT., VP,

- Kiém tra hoat dong cua t6 van phong Tuan 24 Huong PHT, D.
. YT, BV
Linh
.2 ) 5 . _ . ) 3 - P/c Hai, D/c Tuyén
5 | - Kiém tra toan dién d/c Nguyén Anh Hai, Hoang Thi Xuan Tuan 25 b.c PHI‘:’ Hoa, © . a
Huyén Xuan
- Kiém tra hoat dong chuyén mon cua to bo mon Tuan 26 - b/c PHT, D/c Hai GVBM b/c Tuyén
- Chuyén dé: KT viéc thuc hién QD vé day thém, hoc thém -blc Tuyén HT, 100% b/c Tuyén
theo TT29/2024 ngay 30/12/2024 cia BGD&DT Quy dinh vé Tuan 27 b/c Di¢p, D/c °
. . GVCN
day thém hoc thém Huong
Cong tac SKKN ndam hoc 2025 — 2026:
6

- Trién khai cong van ctia Hoi dong thi dua khen thudng
Phuong vé viéc xét, cong nhan pham vi anh hudng, hi€u qua




Nguoi phdi

A n < Thoi gian thuc ‘. ‘A Lanh dao phu
TT NoQi dung cong viéc hi¢n Nguwoi thue hién hop trach

ap dung cua sang kién phuc vu cong tac TDKT trén dia ban Trudc 31/3 GV toan truong b/c PHT, D/c Tuyén

phuong t61 CBGVNV. HPKT

+ NT x@y dung KH, Qb thanh lap BGK, phén cong cham

SKKN cap truong

+ GV hoan thanh SKKN

+ GV ndp SKKN vé BGH

+ Hb so giao ndp SKKN dé chim cip Nganh: Nop vé Phong

VH-XH (Theo lich cia Phuong)

- BGH tham lop dw gio:

+ Dy cac budi SHCM cua cac khéi , KT viéc ghi chép GVCN
7 | trong s6 SHCM. Trong thang 03 PHT, TTCM GVBNE b/c Tuyén
+ Dy gio céac tiét day ciia GV, KT né nép hoc tip cua

HS

Kiém tra hd so GV tir khdi 1-5 cia GVCN, GVBM

+ KHBD

. : . . Theo lich SHCM .

8 |+ Lich bdo giang, s6 SHCM (véi TTCM) ©0 Clga té BGH, GV TTCM P/c Tuyén

+S6 CN (GVCN)

+ Ho so HSKT (véi GVCN 16p c6 HSKT)

- Cong tac thwc hién mo hinh truong hoc chuyén déi so:

+ Tiép tuc phan cong, gidm sit, KT viée thye hign mo hinh | . BGH, GVCN, b/c Diép,
9 Truong hoc CBS cua GV trong thang (dang KHDH, LBG, ang hgay GVBM NV Huong

BGDT, viét tin bai, doc va truy cdp trang Web thuong

xuyén).
10 To chirc va tham gia cac cudc thi:




Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phu
a. T6 chire cac cudc thi D/c Tuyén
- T6 chtic cac cudce thi chao mimg Ngay Qudc té Phu nir 8/3
danh cho GV, NV nit va HS (Theo KH riéng)
- T6 chire cac cude thi chao mimg ki niém 95 nam ngay thanh Trude 26/3 BGH, GVCN TTCM
1ap Poan Thanh nién Cong san H6 Chi Minh (26/3/1931 -
26/3/2026) (Theo KH riéng)
- T6 chure thi KS Toan, TV 16p 5
b. Tham gia cac cudc thi:
*Danh cho gido vién, nhan vién: Theo ké hoach cac cép
*Danh cho hoc sinh o Theo lich cta
+ Yc‘)rig so khdo Cudc thi Tai ndng tin hoc tré quoc t€ TP Ha BTC P/c Didp,
Noi nam hoc 2025-2026 ‘ , BGH, Hing, Tien | Lo Huon
+ Cugce thi viét thu quoc t¢ UPU lan thir 55 ndm 2026 trén dia ’ T GVCN g
ban Thanh pho Ha No1 7 ,
+ Giai thé thao hoc sinh phd thong cap phuong: cir HS tham
du cap phuong Long Bién nam hoc 2025 — 2026
+ San choi tri tué¢ cac cap
- KT, giam sat cac hoat dong khac:
+ GT sach theo chu diém thang.
+ T4 chuc cac }}oat dong chao mung ngay 8/3, 26/3. CBTV. TPT b/c Di¢p,
11 |+ CT phong chong dic’h bénh Trong thang 03 NV’YT ’ GVCN, HS Huong
+ T6 chuc cho HS khoi 3 di tham quan Di tich LS dia phuong
(dinh Tho Khéi)
+ T6 chirc cho HS di tham quan ngoai khoa 1an 2.
Iv. Cong tac quan ly:




Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phu
- Tiép tuc thuc hién nghiém tic ké hoach giao duc nha
truong, ké hoach thang, ké hoach kiém tra ndi bo, chuin bi Hang ngay
cac diéu kién don cac doan kiém tra: PHT, cac bo phan GV b/c Huong
1 + Xay dung va danh gia cong tac hang thang cu thé, chi tiét Cubi thang
dé thuc hién nhiém vu trong thang. trudc 20/3
+ Tiép tuc chi dao cac t6 chuyén mon thuc hién nghiém tic, Hang ngay PHT TTCM PHT
c¢6 chat luong ké hoach gido duc nha trudng di xay dung.
- Thuc hién cong tac kiém tra ndi bo da ban hanh
+ Ty ra soat quy trinh nd1 bd da ban hanh (diéu chinh, b6 Trudc ngay 01/3 Ban KTNB
sung...) dé tiép tuc trién khai thyc hién tai nha trudong
5 + Ra soat ho so, sap xép theo qui trinh. 7 b/c Tuyén
+ Tang cudng quan triét, kiém tra viéc thuc hién céc quy dinh Hang ngay Ban GH Ban TND, t6
vé day thém cua glao vién (lién hé chit ch& vé6i lanh dao to dan phd
dan phd); kiém tra viéc thuc hién giang day cac cau lac bo
ngoai gio cua gido vién
- Coéng tac kiém dinh chét luong, trudng chuan qudc gia,
tuyén sinh:
3 + Trién khai ké hoach }(ién} dinh chat luong da xdy dung Budi hop HDSP P/c Tuyén PHT b/c Tuyén
+ Ra soat, thu thap, sdp xép cac minh ching kiém dinh theo HD ty danh gia GVNV
tiéu chuan Trudc ngay 30/4 b/c Huong HP b/c Ly, Chi b/c Huong
- Cong tac tuyén sinh 16p 1 nam hoc 2026-2027:
+ Trién khai nghiém tac Vé viéc ra soat thong tin hoc sinh Trudce ngay 02/3 b/c Chi GVCN lop 5 b/c Di¢p
phuc vu tuyén sinh cudi cap cap nhat théng tin thay doi cta
4 hoc sinh chinh xac theo cac t6 dan phd méi;
+ Phoi hop voi t6 dan phd, cac truong Mam non diéu tra
chinh xé4c s tré sinh ndgm 2020 trén dia ban tuyén sinh; dy PHT, t6
kién chi tiéu tuyén sinh 16p 1 ndm hoc 2026-2027. Trudc ngay 07/3 b/c Chi PCGD P/c Tuyén

+ Ra soat CSVC, trang thiét bi day hoc ndm hoc 2026-2027

10




Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phu
+ Phéi hop dang ky chi tiéu tuyén dung vién chirc vé phong
VH&XH chuéan bi nhan sy cho nim hoc méi Trude 30/3 b/c Di¢p, PHT b/c Ly
C\huéﬁn bi hd so p‘huc:.fu Séc. Eioa‘m kiérr.lAtra Cl%l’é\l Phong }/HXH Theo lich ciia BGH, b/c Tuyén
5 va S& GDDT Ha No1 vé viéc thuc hién nhiém vu nam hoc . , CBGVNV
2025-2026 Phong VH-XH cac BP dugc PC
- Banh gia CBGVNV thang:
6 + Hoan thanh ty dénh gia ca nhan trén phin mém Trude ngay 20/3 CBGVNV P/c Tuyén
+ BGH danh gia CBGVNV Trudc ngay 22/3 BGH
+Thong bdo cong khai PG trén Web Trudc ngay 30/3 b/c Huong
- Thuc hién ba cong khai theo Thong tu 09/2024/TT-BGDDT
va quy ché dan chu co s& theo Luat sé 10/2022/QH15 va | Trudce ngay 01/3 b/c Oanh b/c Huong b/c Diép
Thong tu 11/2020/TT-BGDDT ngay 19/5/2020: Trudc ngay 15/3 b/c Ly b/c Chi b/c Tuyén
7 + Cong khai thyc don thang 3
+ Cong khai bang Iuvong; phu cap; nang luong, tham nién cua | Trudc ngay 30/3 b/c Diép b/c Huong
CBGVNYV thang 3 Trudc ngay 25/3 b/c Huong
+ Cong khai két qua dénh gia xép loai HS gitra ki I
+ Két qua KT noi bd, danh gia CBGVNV thang 3
- Ra so4t, stra chita va mua sim bo sung trang thiét bi phuc vu
cong tac day va hoc; trién khai hiéu qua vi¢c su dung va bao
quan trang thiét bi, d6 dung day hoc.
8 - Ra soat sb lugng chir ki s6 ctia CBQL, GV dé thuc hién phat Trudc 20/3 b/c Diép, Ly b/c Huong b/c Tuyén
hanh hoc ba s6 dam bao du 100% hoc sinh, dung tién do.
+ Phéi hop véi Viettel phat hanh chit ky s6 cho cac GV con
thicu
Béo c4o vé viéc huong umg phong trao “Tét trong cay doi doi Trong thang 3 b/c Chi BGH D/c Tuyén
9 nhé on Bac H6” xuan Binh Ngo nam 2026 trong khudn vién

nha truong theo hudng din tai K& hoach ciia SO Gido dyc va
bao tao Ha Noi.

11




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

+ Cap nhat trén link drive ctia Phuong

10

- Tiép tuc thuc hién phong trao “Hanh dong vi nha truong
xanh - sach - dep - van minh - an toan”, va van hoa “Khoanh
tay - mim cuoi - cti chao” trong

va ngoai nha truong.

Hang ngay

CBGVNV, HS

Céc doan thé

B/c Tuyén

11

- Quan 1y nghiém cong tac ban tra, an toan thyc pham; phoi
hop vé6i CMHS ting cuong kiém tra, giam sat cong tac giao
nhan thuc pham dau gio, qua trinh ché bién thuc pham, luu
ho so bién ban dung quy dinh, thuc hién cac giai phap dam
bao tot nhat bita dn hoc duong cho hoc sinh.

Hang ngay

T6 giam sat BT

GV, NV trong
ban trq, qhén
vién bép

D/c Tuyén

12

Thuc hién nghiém tac cac quy dinh taj Thong tu 29/2024/TT-
BGDDT ngay 30/12/2024 Quy dinh vé day thém, hoc thém.

Hang ngay

GV

BGH

D/c Tuyén

13

- Tiép tyc trién khai hiéu qua chu dé cia toan nganh nam hoc
2025-2026 “Ky cuong - Sang tao - Dot pha - Phat trién”.
Tang cudng né nép, ky cuong, dan chu trong nha truong; xay
dung moi trudng gido duc an toan, lanh manh, than thién. T
chirc day hoc va hoat dong gido duc nham phat trién toan dién
pham chét, ning luc, thé chat, tham my va ky nang song cho
hoc sinh, quan tam t61 viée phat trién nang khiéu nghé thuat,
thé duc thé thao cho hoc sinh.

Hang ngay

CBGVNV

HS, PHHS

D/c Tuyén

14

- Thyc hién nghiém tic cac quy dinh vé quan ly, chi dao,
nang cao chat lugng day hoc ngoai ngir trong cac nha truong.

Hang ngay

GV

BGH

D/c Tuyén

Cong tic thwr vién, d0 dung

- Gioi thiéu sach “Doi thiéu nién bat sat” va cudn sach “Lam
thé nao dé d6i xr tt voi ba, voi me” trong budi SHDC.

+ Phéi hop véi TPT - GVCN tuyén truyén GTS theo thang,
gtri video, dang ti tin bai, video 1én trang Web nha truong,

Chao cé ngay 03/3

D/c Anh

Lop truc tuan

b/c Huong

12




Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phu
zalo nhom 16p...
+ T chirc hoat dong vé tranh cha dé “Me va c6 trong trai tim | Trudc ngay 25/3 B/c Anh GVCN b/c Huong
em’”.
+ Cham bai thu hoach sach cua thang, dé xuat tuyén duong
khen thuong nhiing bai viét, tranh vé&, thiép dep...
- Hoan thanh ho so s6 sach thu vién dén doan kiém tra thu Trudc ngay 10/3 P/c Anh b/c Huong

N vién
- Céap nhat ho so s6 sach theo dung thong tu, cip nhat phan

3 mém thu vién ‘ ‘ Hang ngay b/c Anh b/c Huong

" | + Cap nhat SGK, STK mdi mua cua HK II vao phan mém thu
vién
- Chinh trang phong doc GV-HS gon gang ngan nap. _Thuong
xuyén sap xép kho sach gon gang khoa hoc, dé tim, dé lay.

4. |+ Mo ctra thu vién cho HS doc sach. Hang ngay D/c Anh b/c Huong
+Pon dbc GV thuong xuyén xudng thu vién muon tai lidu dé Hang ngay GV TTCM D/c Huong
nang cao chuyén mon, nghi¢p vu.

5. | Sinh hoat t6 cong tac thu vién 28/3 BGH + T6 CTTV b/c Huong HP

VL. Cong tac y té - CTD - thi quy:
- Cong tac y té:
+ Cap nhat s6 sach, theo ddi, cham soc, xir tri hoc sinh dm Hang ngay b/c Oanh b/c Diép
dau, tai nan thuong tich tai truong.
+ Phéi hop v6i B/c Hung tuyén truyén bang cac hinh thuc:

1. | video, tiéu pham, phat thanh mang non... Phong bénh hoc | Tuén 3 thang 3
duong.
+Viét bai dang Web Theo lich TT y té
+ Tuyén truyén, phdi hop voi trung tdm y té phudng t6 chirc phuong CMHS

hoat dong ti€ém chung
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Nguoi phdi

A n ‘n Thoi gian thuc ‘. ‘A Lanh dao phu
TT NoQi dung cong viéc hi¢n Nguwoi thue hién hop trach
+ Trién khai cac hoat dong tuyén truyén, phong ngira vé Hang ngay b/c Hung
phong, chong tai nan thuong tich
GVCN
- Cong tac ban tru: ) ,
+ Kiém tra bép an, giam sat dinh lugng xuat an hang ngay, Hang ngay b/c Oanh Nha bép b/c Diép
2. | luu gilr thye pham 24 gio
+ Hang tuan cong khai thyc don, dang Web, dan tai bang tin Thu sau
3| Thudng xuyén kiém tra cong tac vé sinh truong 16p hoc, vé Hang ngay b/c Oanh b/c Diép
" | sinh méi trudng ’
4 |- Phoi1 hop vé1 B/c ké toan hoan thién cac khoan thu chi thang Thang 03 b/c Oanh b/c Ly b/c Tuyén
" 103
- Cong tac Chir thap do: ,
+ Véan dong CBGVNV tham gia cac ndi dung tung ho cua cac | Theo lich cap trén b/c Oanh Chi doan b/c Diép
5. | cap
+ Lap danh sach, tuyén truyén, van dong CBGVNV ding ky Théng 3 b/c Oanh b/c Diép
hién mau nhan dao nam 2026
VII. | Cong tac van phong, van thu, ké toan:
| |- Déi chiéu TKTG thang 02/2026 & KBNN. Trudc ngay 10/03 P/c Ly P/c Tuyén
5 |- Thyc hién cong tac chi luwong va cac khoan PC theo luvong tir | Trudc ngay 15/03 b/c Ly P/c Tuyén
NSNN T3/20256
3 | - Thong bao thu cac khoan phai thu thang 03/2026 Trude 10/03 b/c Ly D/c Tuyén
4 |- Quyét toan cac khoan cho déi tac, chi luong va cac khoan Trude 28/03 b/c Ly P/c Tuyén
phu cap cho CBGVNV tuir nguon thu khéac cua don vi
5 |- Hoan thién c4c nd1 dung cong khai dam bao dung quy dinh, Theo KH b/c Ly D/c Tuyén

tién do
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TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thuc hién

Nguoi phdi
hop

Lanh dao phu
trach

- Hoan thién hé so nang TNNG tai don vi; gui hoi déng luong
phuong ‘
- Hoan thién ho6 so nang luong TX tai don vi

Trudce 05/03

b/c Ly

D/c Tuyén

- Nop BCTC niam 2025, quyét toan thué TNCN nam 2025

Trudc ngay 31/3

b/c Ly

D/c Tuyén

- Hoan thanh bao céo ty chu theo yéu cau ciia phong TC-KH

Trudc ngay 01/3

b/c Ly

D/c Tuyén

- Quyét toan cac khoan thu chi ngén sach ndm 2025 va quy I
nam 2026, cong khai theo cac bi€u mau quy dinh tai Web

Trudc ngay 01/4

b/c Ly

b/c Oanh

D/c Tuyén

10

- Cap nhat cac van ban chi dao cua cac cép dén cac bd phan
kip thoi:

+ Khai thac hi€u qua hom thu dién tr: mé hom thu cdp nhat
van ban chi dao kip tién do thoi gian.

+ Pang tai lén trang web cua truong theo dung ndi dung,
chuyén muc dugc phan cong, trién khai dén GV ding thoi
gian.

+ Giao nhan van ban tai cac phong ban thudc Phuong

Hang ngay

b/c Chi

Céc bd phan

D/c Tuyén

11

- Hoan thanh bao cao tir cac cép chuyén dén thudc linh vuc
duoc phan cong:

+ Céap nhat cac van ban chi dao, hoan thanh bao céo theo tién
d6 yéu cau ctia cic cip

Hang ngay

b/c Chi

Cac bg phan

D/c Tuyén

12

- Xtr ly van ban di; van ban dén; cap nhat s6 van ban di, dén:
+ Cép nhat, vao sO vin ban di, &én ddy du, dung tién do va
thot gian quy dinh.

+ Trién khai day du vin ban dén cac b phan duoc phan cong
theo yéu ciu; chuyén giao vin ban di diing tién d¢, kip thoi.

Hang ngay

b/c Chi

Céc bd phan

D/c Tuyén

13

- Phdi hop véi UBND phuong Long Bién diéu tra tré sinh
nam 2020 phuc vu cong tic tuyén sinh nam hoc 2026-2027

+ Lién hé v&i cac truong mam non trén dia ban phudng Long
Bién dé xin danh sach tré sinh nam 2020

Tuan 2

D/c Chi

b/c
Oanh
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Nguoi phdi

TT Noi dung cong viéc Thot ﬁizz thye Nguoi thuc hién hop Lanltlrgiﬁ phu
+ Lién hé phuong Long Bién lay danh sach tir cac to dan phd
+ Lién hé cong an phuong Long Bién xin DS tré sinh nam
2020 dang tam tri & cic tO dan phd thudc tuyén tuyén sinh
cua nha truong.
+ Nhiap bao céo theo yéu ciu cua cac cip
- Tiép tuc ra soat, d6i chiéu hd so hoc sinh 16p 5 trén phan Tuan 1 b/c Chi GVCN K5
14 | mém CSDL. Chuin bi cong tic tuyén sinh 16p 6 nim hoc
2026-2027
VIIIL. | Cong tac Doan, doi:
Tuyén truyén chao mumng ki niém 95 nim thanh 1ap Poan
Thanh nién cong san H6 Chi Minh (26/3/1931-26/3/2026) va
Ngay Qudc té phu nit 8/3. Nha truong to chirc cac hoat dong
phu hop, linh hoat dam bao ké hoach gido duc da xay dung, Lép truc
1. | khong qua tai ddi voi hoc sinh: D/c Hung tuan, doi b/c Huong
+ T6 chirc TT thong qua bai viét hodc video, chuong trinh 06/3 TTMN
van ngh¢, dang bai trén Web truong, giri qua nhom zalo 16p
. Ngay Qubc té phuy nir 8/3
. Ngay thanh 18p Poan Thanh nién
Tham gia cac cudc thi do cac cap phat dong: b/c Huong
- Cudc thi Viét thu UPU lan thir 55 nam 2026 theo cong |  Tir28/2 dén P/c Hung GVCN khdi
2. | van cua S6 GD&DPT Ha Noi 05/3/2026 4,5
- Cudc thi chao ming Ngay Qudc té Phu nit 8/3 danh cho | Trudc ngay 8/3 BGH, Hung, KT GV, NV
GV, NV va HS (theo K& hoach riéng)
3 Tiép tuc duy tri cac nén nép ctia Poi. Hang ngay b/c Hung D1 Sao do b/c Huong
' GVCN
4 T chirc Két nap Doi cho hoc sinh khdi 3, 4 , b/c Huong
' b/c Hung GVCN khoi
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Nguoi phdi

A n ‘n Thoi gian thuc ‘. ‘A Lanh dao phu
TT NoQi dung cong viéc hi¢n Nguwoi thue hién hop trach
3,4
Tham gia Hoi thi Tin hoc tré cap Phudng 19/3/2026 b/c Tién, | B/c Huong
Hung,
, , GVCN
T6 chirc Ngay hoi thiéu nhi vui khoe nam hoc 2025 - 2026 23/3/2026 D/c Hung GVID, b/c Huong
GVAN,
GVCN
Xay dung, trién khai cac hoat dong vé Thang thanh nién Trudc ngay 01/3 | DP/c Tuyén BTCD | Ban CHLD | P/c Huong

Noi nhan:
- Phong VH&XH: dé b/c;
- CB, GV, NV: dé t/h;
- Luu: VT.
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