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I. Cong tac tuyén truyén va pho bién gidao duc phap luit:

Nha trudng trang tri truc quan va khau hiéu chao nim mdi.
Thuc hién Ké hoach t6 chitrc cic hoat dong thong tin tuyén
truyén, van hoa van nghé, thé duc thé thao chao nam mai 2026
(Tét Duong lich), ki niém 96 nim ngay thanh 1ap Pang Cong
san Viét Nam (03/02/1930 — 03/02/2026) va ming Tét Nguyén
dan Binh Ngo.

| |- ThayND khé}u hi¢u & bang dién tir cong chinh. 31/12/2025 TPT D/c Huong
- SHDC chu d¢ “Ngay Tet”. 01/2026 TPT GVCN
- Tuyén truyén cha dé “Ngay Tét” trén cong TTPT. 01/2026 TPT D/c Hudng
- Gi6i thi¢u sach chu dé: “Ngay Tét”. 20/01/2026 NVTV, TPT GVCN
- Tang qua HS co6 hoan canh kh6 khin nhan dip Tét Nguyén Trude Tét AL Oanh TQ, TPT GVCN D/c Huong
ban. , 2 hi doa
- Cham séc cay, ton tao khung canh su pham nhan dip dén ndm Thing 1 ToLC, BV Chi doan
mdi 2026 va xuan Binh Ngo.
Tuyén truyén thuc hién nghiém tic cong tac phong chdng dich

2 | bénh, dam bao vé sinh an toan thuc phim, quéan 1y cong tac bép
an ban tra




TT Noi dung cong viéc Thai gian thue hién | Nguwoi thwe hién Ngul’l();;)hm ;Jl?;ll:rgiﬁ
- X4y dung va trién khai nghiém tac quy trinh giam sat bép an
ban tra, thuc don, cong khai tai chinh, luu mau thtc &n va luu i
day du hd so theo quy dinh. Hang ngay BGH, T6 GSBT GVNV b/c Di¢p
- Tuyén truyén trén cong TTDT B/c Oanh. B/ B/c Hi
~ A A c vann, C C Oaun
- Tuyén truyén trong budi hop CMHS 01/2026 Huong g
15/01/2026 GVCN PHHS

Tuyén truyén vé van dong thu hoi, phong ngira vi pham phap
luat vé vii khi, vat liéu nd, cong cu hd tro va phao; dam bao an
ninh trat tu, an toan giao thong, phong chong chdy nd tromg . .

3| dip Tét Duong lich, Tét Nguyén dén Binh Ngo nam 2026 01/2026 B/c Huong B/c Hing | B/c Huong
- Tuyén truyén trong gio SH dudi co.
- Ping tai théng tin tuyén truyén 1én cong TTDT.
Tuyén truyén cong tic phong chong dudi nude cho tré em, hoc
sinh. . .

4. Bajmg ‘Eéi th?mg ‘Ein tuyén trlAlyén léfl cong TTDT. 8}%832 D(é(;rlﬁllugr%g C%)}/P B/c Huong
- Dan bang tin thong tin tuyén truyén.
Tiép tuc tuyén truyén, phd bién trong CBGVNV, HS va CMHS
Luat trat tu, an toan giao thong duong bd s6 36/2024/QH15
dugc Qudc hoi khoa XIV thong qua tai Ky hop thir 7, co hiéu
luc tr ngay 01/01/2025; Coéng van sd 3428/SGDDT- . X BGH, TPT,

5 | CTTTHSSV ngay 28/08/2025 ciia S GD&DT vé viéc ting Th‘t’fg;fg"(;lly/g%;ong td BV, D/c Oanh, gﬁ%\slNgs D/c Tuyén
cuong cong tac tuyén truyén gido duc bao dam trat tu an toan GVCN

giao thong nam hoc 2025-2026;
+ Ping cac cong van tuyén truyén 1én cong TTPT.
+ Tuyén truyén trong cudc hop HDSP
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+ Day long ghép trong céc ti€t hoc va hoat dong gido duc theo
ké hoach.
+ GVCN giri CV tuyén truyén trong nhom zalo.
+ Viét tin bai theo su kién (néu c6).
Tuyén truyén, pho bién trong CBGVNYV, HS va CMHS Luat
'[I"E.Alt,tl.l’, an toan giao thong duong bo s6 36/2024/QH15 dugc
Quodc hoi khoa XIV thong qua tai Ky hop thir 7, c6 hi€u luc tu
ngay 01/01/2025 theo cong van s(? 11789/CAHN-CSGT ngay
20/12/2024 cua Cong an Thanh pho Ha Noi.

6 | - Tuyén truyén trong cuéc Hop HDSP. 012026 BGH CBGVNV
- Tuyén truyén trong gio' SH dudi co. Tht 2 hang tuan TPT GVCN
- Bang tai th?)ng tin tuyén truyén 1én cong TTDT. 01/2026 DJe Huong Chi VP b/c Tuyen
- Tuyén truyén trén zalo nhém cac 16p. 01/2026 GVCN PHHS
Tuyén truyén vé Pai hoi Pang toan qudc lan thir XIV, cudc
bau cir dai biéu Qudc hoi va dai biéu HDND cac cép nhiém ky
2026 — 2031; ki niém Ngay Chién thing Chién tranh Bao vé
bién gigi Tay Nam (07/01), Ngay Truyén théng Hoc sinh - BGH, BTCD,
. Sinh vién Viét Nam (09/01), Ngay Quéc té Gido duc (24/01),... | Thang 01/2026, theo | TPT, GV, NV (21{,%1\6’ B/c Tuyén

+ Tuyén truyén trong cudc hop HDSP ngay 06/01/2026 thoi gian cac sy kién Thu vién PHHS. HS

+ Treo ¢ T qudc

+ Chay bang Led dién tir ndi dung, khau hiéu tuyén truyén theo
chi dao cua cap trén.

+ Phat dong thi dua trong gio' SH dudi cd, trong tiét HDTN2




. A o A .. .~ | Nguwoiphoi | Linh dao
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+ Viét tin bai theo cac su kién (néu c6 to chirc)
Tuyén truyén va thuc hién phong trao “Hanh dong vi nha
truong xanh — sach — dep — van minh — an toan” nam 2025
+ Tuyén truyén trong cudc hop HDSP ngay 06/01/2026. CBGVNV
8 |+ Tuyén truyén trong gio SH dudi co. 0172026 BGH, TPT PHHS, HS B/c Huong
+ Pang tai thong tin tuyén truyén 1én cong TTDT.
+ Tuyén truyén trén zalo nhom céc 16p.
Tuyén truyén va trién khai cac bién phap phong chéng rét va
dich bénh mua Bong Xuan, phong dich sot xuat huyét cho hoc
sinh
+ Tuyén truyén trong cudc hop HDSP ngay 06/01/2026. CBGVNV,
9 |+ Cho HS dimg dén truong va thuc hién phuong 4n day hoc Thang 01/2026 N\B](;I;’ él\);{:’N HS va
truc tuyén theo ké hoach khi nhiét d6 ngoai troi duéi 10°C ’ CMHS D/c Huong
+ Day 1dng ghép trong cac tiét hoc va hoat dong gido duc theo
ké hoach.
+ Viét tin bai tuyén truyén va tin bai theo sy kién (néu co).
Tuyén truyén toi doi ngil can bd quéan 1y, gido vién, nhan vién
va cha me hoc sinh nhitng nd1 dung sau:
- Quyét dinh s6 6285/QD-UBND ngay 17/12/2025 cua CBGYNV
UBND TP Ha Noi vé viéc thanh 1ap hoi dong tham dinh gia tai , BGH, , BTCD, A £
10 . . L. Théang 01/2026 HS va b/c Tuyén
san thudng xuyén trong to tung hinh sy thanh pho Ha noi do6i TPT, GVCN CMHS

v61 nganh, linh vuc gido duc va dao tao.
- Cong van sb 5406/SGDPT- KHTC ngay 19/12/2025
cia S& GDDT vé viéc trién khai thuc hién cdp bu tién mién
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hoc phi, hd tro hoc phi theo quy dinh tai Nghi quyét s 47/NQ-
HDND ngay 13/11/2025 cia HDND Thanh phé va Nghi dinh
s6 238/2025/ND-CP.

+ Phat don ding ky ho tro dn ban tra dot 2 cho HS

+ Lap DS HS ding ki ho trg an ban tri

- Quyét dinh s6 6406/QD-UBND ngay 24/12/2025 cua
UBND TP Ha Noi vé viéc phé duyét lién két to chuc thi, cép
ching chi ning lyc ngoai ngit tiéng Anh NOCN ESOL
INTERNATIONAL.

- K& hoach s6 368/KH-UBND ngay 25/12/2025 cua
UBNT TP vé t6 chirc 18 don nhan danh hiéu thanh phé Ha Noi
la thanh vién mang ludi “Thanh phé hoc tap toan cau” cua
UNESCO.

11

Tuyén truyén thyc hién chi dé ndm 2026 ctiia Thanh phd “Ky
cwong, Chuyén nghiép, Dot phd, Sing tao, Hiéu qudi bén
virng”

+ Ping coéng van tuyén truyén 1én cong TTDT.

+ Tuyén truyén trong cudc hop HDSP ngay 06/01/2026.

+ Day 16ng ghép GD ki ning cong dan sb trong céc tiét hoc va
hoat dong gido duc theo ké hoach.

+ GVCN guii CV tuyén truyén trong cic nhom zalo.

Thang 01/2026

BGH, BTCD,
TPT, GVCN

CBGVNV,
HS va
CMHS

D/c Tuyén

12

Tuyén truyén Cong vin sé 60/CV-DU ngay 08/01/2026 cua
UBND phuong Long Bién vé viéc tham gia Cudc thi tim hiéu
Nghi quyét Dai hoi dai biéu Pang bo thanh phd Ha Noi lan thu
XVIII, nhiém ky 2025 — 2030; cac tai liéu kém theo.

4 tuan tir 01/01-
28/01/2026

CBGVNV
truong

TTCM

b/c Diép
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+ Ping cac cong van tuyén truyén 1én cong TTPT.

+ Tuyén truyén trong cudc hop HDSP ngay 06/01/2026

+ Chi dao 100% PV va quan ching tham gia cudc thi, béo céo
sd lwong thi theo tuan vé Pang uy phuong Long Bién.

13

Thuong xuyén cdp nhat thong tin va dua tin bai vé cac hoat
dong chuyén mén, phong trao, hoat dong tuyén truyén trén
trang Web, fanpage cta nha truong.

Hang ngay

TPT, B/c Huong

CBGVNV

b/c Huong,
Diép

I1.

Cong tic Pho cip gido duc

- Theo ddi day du chuyén can cua hoc sinh; dam bao né nép
trong cac gio hoc.

+ Piém danh nhan dién khuon mat HS hang ngdy, bao cdo cac
truong hop nghi bt thudng xay ra.

- Thuc hién dang viéc cdp nhat thong tin vé hoc sinh tai hé
thdng ho so pho cap; so dang bo, so theo doi HS di dén:

+ Cap nhat thuong xuyén thong tin hoc sinh vao So dang bo,
s6 phd cap, sd theo ddi hoc sinh di dén, phin mém CSDL.
Thuc hién nghiém tac tha tuc chuyén truong cho hoc sinh quy
dinh.

- Quan tdm dén hoc sinh c6 hoan canh kho khan trong hoc tép,
ren luyén (qua kiém tra cudi ki I), kip thoi chia sé va giup d&
dé hoc sinh tién bo:

+ Lap DS HS c¢ kho khan trong hoc tap, ren luyén, vé kinh té
theo mau nop vé PHT.

+ Phdi hop chat ché voi CMHS, ¢6 ké hoach gitip d& HS trong
cac tiét hoc.

+ Chuan bi qua va tang qua Tét HS c6 HCKK.

- Kip thoi khic phuc cac tn tai, hoan thién ho so, tai liéu theo

Sang trudce 8h
Chiéu trude 13h45
Hing ngay

Hang ngay

Budi So két HK 1

GVCN, HS, VP

CMHS, TPT

D/c Tuyén
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yéu cau, bao dam duy tri két qua dd dugc cong nhan.

- Cac nha truong tiép tuc duy tri si sb, ning cao ty 1& chuyén
can; ra soAt, cap nhat bién dong hoc sinh, dir liéu PCGD-
XMC, chuan bi tét cac diéu kién cho cong tac duy tri va ning
cao chit luong phd cap trong thoi gian t6i.

I11.

Cong tac day va hoc:

- Thuee hién ké hoach niam hoc diing quy dinh

+ Thuc hién Quyét dinh s6 4400/QD-UBND ngay 26/8/2025
cia Uy ban nhan dan Thanh phd Ha Noi vé viéc ban hanh
khung ké hoach thoi gian nam hoc 2025-2026 d6i véi giao duc
mam non, gido duc phd thong va gido duc thuong xuyén trén
dja ban thanh ph Ha Noi:

. Két thiic hoc ki I ngay 15/01/2026.

. Nghi hoc ki I ngay 16/01/2026.

. Bat dau hoc ki II (tudn 19) tir ngay 19/01/2026.

+ Van dung phu hop thuc té v6i tudn dém (12/01-15/01/2026):
TTCM chi dao, théng nhét chuong trinh 6n tap HKI cho HS.
VP ra thong bao dé CMHS quan 1y an toan, CBGVNV tryuc
ngay Tét

15/01/2026
16/01/2026
19/01/2026

12/01/2026 dén
15/01/2026

GVCN

CBGVNYV, HS
b/c Chi

GVBM

D/c Tuyén

- Hoan thanh vigc kiém tra, dinh gid hoc sinh cuéi hoc ki I
nam hoc 2025-2026:

+ Thuc hién danh gia HS theo Thong tu sb 27/2020/TT-
BGDDT ngay 04/9/2020 ciia B6 GD&DPT quy dinh vé danh gia
hoc sinh tiéu hoc. Quyét dinh sé 2904/QD-BGD&DPT ngay 07
thang 10 ndm 2022 cua Bo Giao duc va Pao tao vé viéc dinh

Trudce 15/01/2026

BGH, GVCN,
GVBM

PHT

D/c Tuyén
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chinh phy Iyc 1 va phu luc 2 ban hanh theo Théng tu so
27/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua Bo
GD&DT ban hanh Quy dinh dénh gi4 hoc sinh tiéu hoc.

+ GV khdi 1,2,3.4,5 va GV Tin hoc, Tiéng Anh thuc hién
nghiém tac cong tic chdm chéo bai KT theo phan cong.

- Hoan thanh céc bao céo két qua bai KT CK1 cac mén hoc,
danh gia hs HK1

- Tong hop KQ bao cdo Phong VH&XH.

PHT, GV coi,
chim KT

PHT, GV

- Thyc hién nghiém tac viéc danh gia d6i v6i hoc sinh khuyét
tat. Hoc sinh khong du hd so ching nhan 13 HSKT theo quy
dinh phai thyc hién danh giad nhu hoc sinh binh thudng.

Théng 01/2026

GVCN c6 HSKT

GVBM,
CMHS

b/c Huong

- T6 chikc khdo sat chit lwong I6p 5:

+ Lap danh sach HS 16p 5 tham gia khao sat

+ B0 tri du sb lugng may tinh cho hoc sinh thyc hién khao sat,
dam bao chat lugng dudng truyén Internet

+ Phén cong gido vién 6n dinh to chirc hoc sinh, hudng din
hoc sinh st dung phan mém khao sat.

+ Phan cong gido vién, nhan vién CNTT tryc phong may tinh
dam bao ki thuat cho hoc sinh lam bai.

+ Hinh thtre KS: Hoc sinh sir dung may tinh c¢6 két ndi Internet
dé 1am bai khao sat trac nghiém

+ Thoi gian khao sat: tuan dém

Tuan dém

GVCN 16p 5

TTCM, PHT

D/c Tuyén

- Té chivc chuyén dé cdp trwong:
+ GV tiép tuc Thyuc hi¢n CD Thang 1 theo lich da dang ki:
. CP cép trudng moén Toan 1— d/c Trang day (tuin 20)

Trong thang 1/2026

GV day CD

TTCM, GV

b/c Diép,
Huong




Nguoi phdi
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TT NoOi dung cong viéc Thoi gian thuc hieén | Ngwoi thue hién hop phu tréch
. CDP Tiéng Viét 5 — d/c Sao Mai day (tuan 20)
. CP Pao dtc 5 — P/c Van day (Tuan 21)
- Kiém tra ngi bé theo KH
KT e thc Dodn - Do . - Dc PHT, Tuyén | D/c Hung Ble H
- n n-Pbo1 uon
cong tac Poa 4) Tuan 18 BTCD TPT C g
- Kiém tra chuyén dé: Cong tac chuyén doi s6 trong quan 1y, ) - b/c PHT, CBGVN, =
) Y s 4 =4 Y Tuan 19 C rra: b/c Diép
giang day d/c Hoa, Hai NVIT
6 . R R A A . A A , A \ -D/c PHT, ) DC}\HUé, blc Huong,
- Kiém tra toan dién d/c Tran Thi Hué, Tran Thuy Hong Tuan 20 £ N Hong e
) ) Quyén, Huyén Diép
A . ) GVCN, z
- KT h6 so GV hoc ki 1 Tuan 21 - b/c PHT GVBM b/c Tuyén
Hoan thanh bao cao so két KTNB hoc ki I theo tién do. Ngay 15/1 D/c Diép P/c Huong | P/c Tuyén
BGH tham lop dw gio:
2| Du céc budi SHCM cua cac khoi , KT viée ghi chép trong ) Trong thang 1 PHT.TTCM GVCN, B/c PHT
SHCM. GVBM
- Dy gid cac tiét day CD, hang ngay ctua GV;
*Kiém tra Ho so GV HK1
- Lich bao giang (Lén lich hét Tuin dém)
- KHBD (soan hét tuan dém)
- S6 du gior (t6i thiéu 11 tiét) B/c Diép
8 1.sb cong tac (ghi chép cac cudc hop) 14/1/2026 b/c HT, PHT GV Huong

- S6 Nhat ki giang day (P6i v6i TTCM Khdi 5)
- S6 SHCM (Déi vol1 TTCM): kém K& hoach day hoc céac tiét
Chuyén dé theo thang.
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- S6 Chu nhiém (do6i voi GVCN)
- Nhan xét danh gia hoc sinh thudng xuyén (S6 theo ddi danh
gia nhan xét hs hang thang)
- Kiém tra cong tac cham chira cia GV
- Hoan thanh KT, ddnh gid xép loai chuyén mén GV HKI:
g |THosoGV o o oo o | Trusc 160012026 | DR OVEN, NV b/c Diép,
+ KT cong tac danh gia HS cu6i HKI cua 100% GV (Bién ban GVBM Hurong
KT)
- KT viéc thuc hién mo hinh Truong hoc PT cua cac t6 khoi ) b/c Diép,
10 CM theo lich phan cong Trong thang 1 GV, NV NV CNTT Hurong
Tham gia cdc cudc thi:
Chi dao GVCN va GVBM phdi hop voi CMHS dong vién, tich
cuc 6on luyén cho HS miii nhon tham gia cac cudc thi, san choi
tri tué hiét} qu?"l. - o ' A o HS PHT, TPT,
. gé}“l}?(jg C%? ggOH lgu gido duc k¥ ndng giao thong an toan cap 31/12/2005 GVCN,GV | DBrc Diép,
+ Phat dong, khuyén khich hoc sinh tham gia Cudc thi tiéng _ , GV TA MT, Huong
Anh TOEFL Primary Challenge & TOEFL Junior Challenge Theo lich cia BTC PHHS
nam }1(_)0 2025-2026 ,
+. Tle’p tucA dong \jlen, tao co I}Ql, kien ;chuc cho hoc sinh tham Theo KH ciia BIC GVCN
gia cac cudc thi cua khu vuc cua quoc té.
KT, gidm sat cac hoat dong khac:
+ G;F sa(’:h tI}eo chu d}em th‘ang. q ‘ ) ’ CBTV. TPT, D/c PHT
12 |+ T6 chuc cac hoat dong mung DPang, ming Xuan. Trong thang 1 NVYT GVCN, HS

+ CT phong chdng dich bénh theo mua, sdt xuat huyét
+ So két cong tac Do1 hoc ki I, trién khai KH hoc ki II theo

10
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huéng dan doan phuong, phat dong dot thi dua tht tu
IV. Cong tac quan ly:
- Ban gidm hiéu chi dao viéc ra dé, dér}h gia hoc sinh hoc ki I,
cap nhat danh gid hoc sinh trén phan mém Trude 16/01/2026 BGH, GVCN,
1 |- Kiém tra hoat dong cta cac t6 chuyén mén GVBM PHT b/c Tuyén
- Huéng dan diéu chinh ké hoach gido duc nha truong, ké
hoach mon hoc
Cong tac kiém tra ndi bd, cong khai:
- Hoan thanh bao cio so két cong tac kiém tra noi b HK I nam Trudc ngay BGH Ban KTNB
hoc 2025-2026. 09/01/2026 b/c Tuyén
- Tiép tuc thuc hién ké hoach kiém tra ndi bé HK II theo tién P
, d6 da xay dung. Theo ké hoach BGH Ban KTNB
- BGH tang cuong du gio, tham 16p, kiém tra, tu van viéc thuc
hién gido duc STEM, quan tam kiém tra chat luong giang day Thuong xuyén BGH, GV
doi véi GV, dac biét la GV day khoi 4,5.
- Thyc hién ba cong khai theo Thong tu 09/2024/TT-BGDDT 01/2026 BGH Ban KTNB
va quy ché dan chu co sé theo Luat so 10/2022/QH15 va b/c Chi
Thong tu 11/2020/TT-BGDDT ngay 19/5/2020.
Tiép tuc thuc hién nghiém tac cong tac thu chi, quan 1i viée BGH. KT. NV p
3 giao bai tap vé nha cho hoc sinh; thuc hién nghiém tic quan li Thuong xuyén Thu Vi:%n éVCN HS, CMHS b/c Tuyén
day thém, hoc thém theo theo TT 29 cua B GD&DT. '
- Tang cuong cdng tac an ninh trat tu an toan truong hoc trong
4 | dip nghi Tét Duong lich, Tét Nguyén dan 2026, phan cong rod Ble Tuvén
lich tryc 1anh dao nha trudong trong ngay nghi. Theo lich BGH,GV,NV PHHS Y
5 | So két hoc ki I va trién khai nhiém vu trong tdm hoc ki Il ndm

11
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hoc 2025-2026:

- T6 chirc Hoi nghi So két HKI nim hoc 2025-2026

- Hoan thanh béo céo so két HKI. Giii thoi khod biéu va phan
cépg nhi¢m vu hoc ki II vé Phong VH&XH, trong thqbi khoa
biéu c6 du lich doc sach tai thu vién, lich sinh hoat T6, nhom
chuyén mon.

- Ty kiém tra viéc thuc hién kiém tra, danh gia HS cudi ky I
cua giao vién (luu van ban); cung c6 ho so, né nép, chat lugng,
... d6n céc doan kiém tra

19/1/2026

Trudce 17/1/2026

9/1/2026

BGH, GV

2 Bb/c HP

GV, 2 D/c HP

TPT, NV

b/c Chi

b/c Chi

D/c Tuyén

T6 chirc khao sat mon Tiéng Viét, Toan nghiém tuc, c6 hiéu
qua, bao cdo lich vé phong VH-XH

Theo lich PVH&XH

2 b/c HP
+GVCN

D/c Tuyén

Xay dung va trién,khgi cac ndi dung thyc hién chu dé nim
2026 cua Thanh pho ,t6 chuc phat dong phong trao thi dua nam
2026

01/2026

BGH

CBGVNV

D/c Tuyén

T churc Hop cha me¢ hoc sinh cudikiI:

- Théng bao két qua gido duc toan dién ciia nha truong, cia
16p; két qua thuc hién cac bién phap nang cao chat lugng gido
duc hoc sinh 16p 5; thong bao két qua, hiéu qua str dung CSVC
... Panh gia 16 diém manh, han ché trong hoat dong cua Ban
dai dién CMHS hoc ki 1.

- Thong bao nhi¢m vu cua truong, 16p trong hoc ki II; Bién
phap, giai phap can thuc hién dé hoan thanh cao nhét cac chi
tiéu ctia ndm hoc. Chu ¥ cac giai phap, bién phap nang cao chat
lugng giao duc toan dién cho hoc sinh

Ngay 15/01/2026

BGH, GVCN

KT va VP,
to BV

D/c Tuyén

Tiép tuc thyc hién xay dung truong hoc hanh phuc, truong hoc
chuyén doi s

Thuong xuyén

CBGVNYV, HS

PHHS

D/c Tuyén
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. A o A .. .~ | Nguwoiphoi | Linh dao
TT NoOi dung cong viéc Thoi gian thuc hieén | Ngwoi thue hién hop phu tréch
10 | Chi dao t6 chirc cac hf)at (.i(f)ngZ tham, tAzflng ’quévhoc sinh nghéo, | Truse 31/01/2026 BGH, NV Van GVCN b/c Tuyén
hoc sinh khé khian, nhan dip Tét Nguyén dan nim 2026 thu, BTCD
11 | Xay dung kéé hoagh fiuy tu, duy tri CS‘VC, trang thiét bi day Théng 01/2026 HT, KT Cél_(i b phan | D/c Tuyén
hoc va mua sam dé dung phuc vu day va hoc. lién quan
12 Cép nhat diy du cac thong tin trén hé théng co so dir lidu 01/2026 B/c Chi CBGVNV b/c Tuyén
nganh
Trién khai cac hoat dong quan 1y, bao vé chim soc stc khoe
hoc sinh, cong tac ban tra, ATTP ‘ ‘
- Tang cuong cong tac v¢ sinh truong 16p va thyc hién cac giai Hang ngay D/c Oanh, TPT GVEN B/c Tuyén
13 | phap phong chong d1cvh bénh theo mua, 01/2026 T8 GSBT GVCN
- Thyc hién ra soat, bo sung chan ga gdi cho hoc sinh bén tra CBGVNV,
- Nha truong phoi hop v6i PHHS thyc hién kiém tra cong tac 01/2026 BGH, T6 GSBT PHHS
ban tri, ATTP ddm bdo luu hd so bién ban dliing quy dinh ,
14 | Tang cuong cong tac bao v¢, an toan, an ninh truong hoc; cong 01/2026 Té BV, LC b/c Oanh, | D/c Tuyén
tac phong chdng chay nd, phong chng dich bénh TPT
- Td chuc cgc hoat dong gido duc ‘gruyen thong lich st d}a
phuong va td6 chiic cho hoc sinh khéi 3 tham quan tim hiéu .
15 | cum di tich lich sir, viin héa trén dia ban phudng nim hoc 01/2026 GVCNK3,HS | TPT,BGH | P/cTuyén
2025-2026.
V | Cong tic thu vién, d6 ding
- Tiép tuc duy tri hoat dong doc tai thu vién CBTV + GV +
HS
1. | - Trién khai cho gido vién muon sach hoc ky 2 Trong tuan CBTV + GV b/c Huong
‘ ’ BGH + T6 GVCN, HS
- Gidi thi€u sach chu d¢ “Ngay Tet” CTTV
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. A o A .. .~ | Nguwoiphoi | Linh dao

TT Noi dung cong viec Thoti gian thuc hién | Ngwoi thuce hién hop phu tréch
- Huong dan hoc sinh doc sach, xem video theo chu dé “Ngay )
Tét” : Su tich tdo quan, sach k¥ nang song “An toan khi ¢ nha” b/c Anh
- Lén ké hoach b6 sung sach, truyén cho HS; sach tham khao B/c Anh
phuc vu hoc ky 2 ‘ ) Trong tuan ) b/e Ly B/c Huong
- Phat dong hoc sinh v€ tranh, lam tho vé ngay Tét b/c Anh, Hung
- Cép nhat phan mém thu vién ‘
- Hoan thanh s6 séch thang 1 Trong tuan CBTV D/c Hung | B/c Huong
- Thay doi trung bay dau sach khac tai thu vién mo BGH + To
- Sinh hoat t6 cong tac thu vién CTTV

VI. Cong tacy té - CTD - thi quy: ‘
- Ti€p tuc tuyén truyén phong chong bénh quai bi, tuyén truyén
dinh dudng theo Itra tudi, phong chong tac hai thudc 1a ruou
bia thong qua cac bai TT, video: q n
+ Phdi hop v6i TPT, GVCN thuc hién TT trong céc budi hoc Hang ngay P/c Oanh P/c Hing | P/eDiep
online vao gio gidi lao cia HS
+ Dén bai TT, pano tai bang tin, dang Web
- Theo d6i va vao s0 hoc sinh hang ngay dic biét HS nghi dm
do dich, sdt xuét huyét: o
+ GV day tiét 1 cac lop diém danh chat ché HS Tiét 1 hang ngay b/c Oanh GVEN b Dicp
+ Cap nhat s7s0 HS
- Phoi hop ki€ém tra v€ sinh truong, 16p:
+ Chi dao, HD cac 16p tong VS vao cudi tuan Tiét 8 thir 6 P/c Oanh, .
+ KT thuong xuyén vé sinh cua toan trudng Hang ngay b/c Hung GVCN bye Diép
- Cong tac CTD:
+ Tham gia cac dot ung hd khi dugc phat dong Theo lich CV D/c Oanh GVCN P/c Diép

+ Tro cap thuong xuyén cho HS ¢6 hoan canh kho khin
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. A o A .. .~ | Nguwoiphoi | Linh dao
TT Noi dung cong viec Thoti gian thuc hién | Ngwoi thuce hién hop phu tréch
VIIL. | Cong tac van phong, van thw, ké toan:
- XD, trién khai KH t6 VP thang 1:
+ B r rt \ r - b 5 h r d? 5 \ h t \ r .
1| - bam sat vao cac van ban huong dan cua nganh, truong, cac Truéc ngdy 3/1 P/c Chi P/c Oanh | D/c Tuyén
bo phan
- Hoan thanh quyét toan TC nam 2025, XD dy toan nim 2026:
2. |+ Bam sat vao du toan giao chi tiéu nam 2025 va tinh hinh . \ bleLy /e Oanh b/c Tuyén
I N Trude ngay 10/1
thuc té cua nha truong
- Phoi hop XD quy ché chi tiéu ndi bd nam 2026: , ,
3. |+ ]‘Sam‘sat vao cac van ban hudng dan, tinh hinh thyc té cua Thang 1 Ban lién tich B/c Chi b/c Tuyén
nha trudng b/c Ly
- Tham muu xay dung QCCTN, tai san cong, KH duy tu, duy )
4. | tri CSVC nam 2026, b6 sung quy ché thi dua khen thudng nim Théng 1 b/c Ly b/c Di¢p b/c Tuyén
2026
5 ;Foan thién ho so nang luong thuong xuyén, TNNG tai don 12026 Plc Ly P/c Tuyén
_Hoan thanh danh gia nhan vién thang 1 . .
6. + Bam sat vao hi€u qua cong viéc dugc giao Théng 1 be Chi /e Tuyén
7 |- Hoan thi¢n danh gia NV trong to: Blc Tuvén
" | + Can cu trén hi€u qua cong viéc hang ngay Xong trudc 23/1 b/c Chi b/c Oanh Y
8. | M& s6 VB di, VB dén nam 2026 Hang ngay D/c Chi D/c Tuyén
9. | Thuc hién viéc chot s6 nam 2025 va luu ho so theo quy dinh Hang ngy B/c Chi D/c Tuyén
- Cap nhat cac van ban chi dao cua cac cap dén cac bo phan kip
thot:
N 1 L 1 A a1y A A . . ,
10. thiu thaF hleu.qugxhorzl th}{ d}en tu: m¢ hom thu cap nhat Hang ngay . P/c Tuyén
van ban chi dao kip tién do thoi gian. b/c Chi
+ Dang tai 1én trang web cua truong theo ding ndi dung, Hang ngay

chuyén muc dugc phan cong, trién khai dén GV dung thoi
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TT NOi dung cong viéc Thoi gian thwe hién | Nguwdi thwe hién Nguif;}fhm ;l?;lltlrgiﬁ
gian.
+ Giao nhan van ban tai cac phong ban thudc Phuong.
- Hoan thanh bao cdo tir cac cdp chuyén dén thudc linh vuc
dugc phan cong: . X
t. + Caftppnhaftt célcifg van ban chi dao, hoan thanh bao cao theo tién Trong thang b/c Chi B/c Tuyén
d6 yéu cau cuia cac cap.
- Xt ly van ban di; van ban dén; cap nhat s6 van ban di, dén:
+ Cap nhat, vao s vin ban di, dén day du, dang tién do va
12.| thoi gian quy dinh. ’ Tuan 4 B/c Chi Céc bo phan | D/c Tuyén
+ Trién khai day da van ban dén cac by phan dugc phan cong
theo yéu cu; chuyén giao vin ban di ding tién do, kip thoi.
- Tiép tuc viéc trién khai, huéng dan cac bd phan lap ho so
13.| cong viée: Trude 15/1 P/c Chi b/c Tuyén
+ B0 sung vao Danh myc céc hd so phét sinh trong nam hoc.
VIII. | Cong tac Doan, déi:
1. | Thuc hién viét tin bai dang web vé HD Doi (02 tin/thang ) Theo hoat dong b/c Hung GV, NV b/c Huong
2. | Thyc hién thdng tin bao cdo theo quy dinh Theo lich D/c Hung CBGVNV | B/c Huong
3. | Kiém tra mail hang ngay, thuong xuyén Theo lich cta truong D/c Hung VP D/c Huong
4 Thuc l?ién phét‘ séqg cég .Video tuyén truyén, giao duc k¥ ning Hang tudn P/c Hiing GVCN b/c Huong
cho thi€u nhi toan lién doi
5. | Phat dong dot thi dua thtr 4 nam hoc 2025-2026 Pau HKII P/c Hung GVCN b/c Huong
6. | Phdi hop to chirc L& So két hoc ky 1 ndm hoc 2025- 2026 Theo lich PVHXH P/c Hung CBGVNV | B/c Huong
Noi nhdn:

- Phong VH&XH: dé b/c;
- CB,GV,NV:deét/h;
- Luwu: VT.
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