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Viet Hung, ngay 31 thang 12 nam 2025

KE HOACH
Cong tac thang 1 Nam 2026
Noi dune cone vide Thaoi gian Nguoi/ BP Nguoi/ bd LD phu
TT : & Cong Vit thue hién thuc hién | phan phoi hgp trach
I. | Cong tac tuyén truyén , phdi hop V()’i dia phuwong:
1 Tuyén truyén ky niém cdc ngay lé lon va sw kién lich sw
quan trong, mung nam moi 2026:
Chi dao to chtrc cac hoat dong ky niém, tuyén truyén cac
ngay 18 trong thang 1, trong tam 1a Tét duong lich, chuan bi ..
< 1s £ N , e e . B Theo thoi gian
va don Tét Nguyén dan Binh Ngo, Pai hoi Pang toan quoc VB dé
. . . . . en .
lan thtr XIV, bau cir dai biéu Quoc hoi va dai bicu HDND BGH TPT, GVCN b/c Yén
cac cap nhiém ki 2026-2031, Ngay Chién thing chién tranh
bao vé bién gidi Tay Nam (7/1), Ngay truyén thong Hoc sinh-
Sinh vién Viét Nam (9/1), Ngay Quéc té gido duc (24/1),...
-Trién khai phong trao thi dua “Déan van khéo” phu hop voi
diéu kién tinh hinh thuc té cta nha trudng, quan tim viéc xdy | Pang ki mé hinh .

i ' i BGH CBGVNV,HS | D/cYeé
dung mé hinh truong hoc xanh, than thién, dam béo canh | trude 15/1/2026 cren
quan su pham, ATTP, VSMT, khong gian hoc tap tich cuc.

- Tham gia hd tro tai cac diém bau ctr dai biéu Qudc hoi va , ,
I Lk A1 . Theo lich cua 5 d/c trong p
dai bicu HDND céac cap nhiém ki 2026-2031 (Theo phan . , b/c Nga VP b/c Yén
phuong danh sach

cong) - Lap danh sach gui vé van phong Pang uy trong ngay




9/1/2026

- Thuc hién tréng va cham soc cay, ton tao khung canh su
pham nhan dip don nam mai 2026 va xudn Binh Ngo;

Xay dung truong hoc “xanh-sach-dep-van minh-hanh phuc "
+ Tai cac 16p: trang tri theo chil diém Tét c6 truyén.

+7 Truong: cat tia, bd sung cdy, trang tri khu vuc san khau | Trudc ngay 31/12 |  GVCN PH, HS P/c Huong
tong v¢ sinh toan truong. Trudc ngay 30/12
+ Xay dung Vuon hoa xuan 2026: HS cac 16p ung ho cay CB,GV,NV T bao vé
hoa Ngay 27-29/1
+ Phét dong phong trao ké hoach nho dot 1 Lién doi, HS GV, TPT
13/1 thu GVCN, HS TPT
- T6 chirc chum hoat dong d6n xuan méi Binh Ngo:
1. Thi géi banh chung: Xuén goéi yéu thuong - Gin giit hon
Tét Viét
2. Trang tri cac khu ckeckin Tét: Khong gian Tét Viét — Xua
&may o Theo KH cua TPT | GV,NV,HS | BGH
3. Cudc thi Anh: Mua xuan cua em truong
4. Hoat dong: “Moi chau cay-Mot 101 chlic xuan”
5. Hoat dong van ngh¢ - Tro choi dan gian
6. Hoat dong: Xuan am ap-Tét sé chia: Tang qua Tét, banh
chung cho HS ngheo
Tuyén truyén cdc bi¢n phdp dam bdo an ninh, an toin
truwong hoc, phong tranh ngé déc thuce phim:
- Tuyén truyén ké hoach s6 16-KH/PU cua Pang uy phuong | Trong Sinh hoat b/c Yén
Viét Hung vé viéc khic phuc 05 diém nghén 16n cia Thanh | chi bd, cac cuoc | CBGVNV HS, CMHS
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phé Ha Noi trén dja ban phuong Viét Hung trong d6 tap
trung vao diém nghén vé An toan thuc pham va an toan giao
thong, trat tu do thi.

hop HDSP,
PHHS

-Tuyén truyén cong van vé phong chéng chay né, thuc hién TPT TPT, GVCN | bB/c Huong
Nghi dinh cta chinh phu vé phong chdng budn ban, sir dung | Theo thoi gian | GVCN, HS

phao n. VB dén

- X4y dung, thuc hién cac ND tuyén truyén thong qua Video, TPT,

bai tuyén truyén guri qua zalo 16p, ding Web ciia nha trudng. Chao co GVCN

- An toan trong dip nghi Tét. Theo ddi viéc thuc hién Luat TPT

giao thong cua HS thong qua GVCN Hang ngay GVCN

- Tiép tuc kiém soat chat ché cong tac vé sinh truong hoc, Lany té

khach ra vao truong Hang ngay T bao vé

Tuyén truyén cong tic phong chong dudi nwoc cho tré em,

hoc sinh theo céng vin s6 4123/UBND-KGVX ngay

09/12/2024 ciia Uy ban nhan dén thanh phé Ha Néi, Ké

hoach sé 54/KH-UBND ngay 22/2/2025, trién khai

Chwong trinh Ting cwong gido duc kién thirc, kj ning

phong, chéng duéi nwéc cho hoc sinh giai dogn 2025-2035,

theo chi dao cua Thu twong Chinh phu.

- Tuyén truyén cong vin vé phong chéng dudi nudc cho tré TPT,

em, HS cia UBND Théang 1 GVCN GVCN b/c Huong
- Pua- dén HS di boi tai TT. TPT, Y té

Tuyén truyén va trién khai cdc bién phdp phong chong rét
va dich bénh mia Pong Xudn, phong dich sot xudt huyét
cho hoc sinh.




- Tuyén truyén trong gid chao cd
- Xay dung noi dung, trién khai TT, viét bai ding Web, giri
vé nhém zalo 16p

Théang 1

Db/c Lan

TPT, GVCN

b/c Huong

IT

Cong tac Pho cap gido duc:

- Theo d&i day du chuyén can cua hoc sinh; dam bao né nép
trong cac gid hoc, theo ddi si sd hoc sinh hang ngay, nim
duoc 1i do nghi hoc ctia HS:

+ Piém danh HS hang ngay, bao cio cac truong hop nghi bat
thuong xay ra.

+ Nhac HS thyc hién nghiém tic viéc diém danh bang nhan
dién khu6n mat.

Hang ngay

GVCN

GVBM

b/c Huong

- Thuc hién dang viéc cap nhat thong tin vé hoc sinh tai hé
théng hd so phé cap; ) dang bo, s6 theo doi HS di dén:

+ Cap nhat thuong xuyén thong tin hoc sinh vao S6 dang
bo, sO phé cap, s6 theo di hoc sinh di dén, phﬁn mém
CSDL

+ Thuc hién thu tuc chuyén truong cho hoc sinh theo dung
quy trinh

Hang ngay

D/c Nga

GVCN

b/c Huong

- Quan tam dén hoc sinh ¢6 hoan canh kho khan trong hoc
tap, rén luyén (qua kiém tra cudi ki I), kip thoi chia sé va
gitip d& dé hoc sinh tién bo:

+ Lap DS HS gip kho khin trong hoc tap, phbi hop chit ché
v6i CMHS, c6 ké hoach giup d& HS trong cac tiét hoc.

+ Chuan bi qua va tang qua Tét HS c¢6 HCKK

Trude ngay 13/1
Hang ngay

Trudc ngay 20/1

GVCN
GVCN

b/c Thuy

b/c Huong

I

Cong tac chuyén mon




- Thyc hién ké hoach nam hoc theo Quyét dinh s
4400/Qb-UBND ngay 26/8/2025 ctia UBND thanh phé
Ha Noi vé viée ban hanh khung ké hoach thoi gian ndm hoc

2025 - 2026: GVCN GVBM
+ Nghi Tét dwong lich 2026. 01/01 (Th nam) GVCN GVBM b/c Huong
. Ngay két thac HKI 15/1 (th&r nam) GVCN GVBM
. Ngay nghi HKI 16/1 (thtr sau)
. Ngay bat dau HKII 19/1 (Thit hai)
+ Tuan dém Tur 12->16/1
. Day bu lich nghi Tét dwong lich Ngay 12/1 CBGVNV GVCN
.On tap hoc ki I Tur 13->16/1
*Hoan thanh viéc kiém tra, danh gia HS cudi hoc ki I
nam hoc 2025 - 2026:
- Kiém tra d6i v6i HS:
Kiém tra 10% bai chim ddi véi cac mén danh gia bang Ngay 08/1 GVCN, TTCM D/c Huong
diém; cac bai KT cua HS bat thuong GVBM
-Panh gia HS:
+ T6 chtc cho GV cham, chita, vao diém, ddnh gia HS trén | Trudc ngay 10/1 | GVCN, TTCM
phan mém dung theo Thong tu s6 27/2020/TT BGDDT ngay GVBM
04/9/2020 ciia BO GD&DT.
+ Béo céo két qua chat luong HS vé HP duyét. 17h, ngay 12/1 GVCN GVBM
+ Thuce hién nghiém tuc viéc danh gia d6i voi HS khuyét tat.
- Tham gia cac cugc thi:
+ Thi Violimpic cap cum trudng T 6/1- P/c Bich | GVCN
+ Thi TNTV vong 8( thi Huong) 8/1/2026 D/c Linh b/c Huong




+ Tiép tuc rén hoc sinh tham gia cudce thi Tin hoc tré. Tu 13/1-16/1 blc
Theo lich cia BTC | Phuong
- T6 chire khao sat T,TV,TA thang 1/2026 30/1/2026 GVCN CMHS b/c Huong
- Thure hién chuyén dé cap truwong:
+ Khéi 3: Toan(stem) 16p 3A4 Ngay 27/01 D/c Thu GVK3 b/c Huong
+ Khéi 2: TV 16p 2A3 Ngay 28/01 b/c Tam GVK2
+ Khéi 5: Toan 16p 5A2 Ngay 29/01 P/c Lan GV K5
- KT LBG, KHBD dén tuan 20: Tht sau hang PHT TTCM P/c Huong
tuan
- KT ngi by theo KH:
+ Kiém tra hd so, s6 sach giao vién HKI T 13/01-14/01 BGH,TTCM GV
+ Kiém tra viéc thyc hién chuong trinh, KHDH cua K3 Tur 20/01-21/01 | BGH,TTCM | 7§ CM khéi 3 | B/c Huong
+ Kiém tra HDSP d/c Tuyét Tu 27/01-29/01 | BGHLTTCM D/c Tuyét
IV | Cong tac quan ly:
- Cong tac kiém tra ndi bo truong hoc: Theo lich dy gio TTCM
+ Tiép tuc thuc hién du gio, thim 16p; tao moi diéu kién dé | hang tuan BGH
hoc sinh tham gia c4c cudc thi dat két qua cao: TTCM
+ Kiém tra thuong xuyén lich bao giang va viéc thuc hién | Dot xuét
1 trén ’lc')’p cua 100% GV BGH TTCM d/e Vén
- Tiép tuc thuc hién nghiém tuc cong tac thu chi, quan li Hang ngay
viéc giao bai tap vé nha cho hoc sinh, quan li viéc day thém BGH TTCM TTCM
hoc thém theo quy dinh: Hang KT, TQ
+ Kiém soat cac khoan thu cia GVCN ngay
+ Khéo sat hoc sinh vé DT-HT, giao bai tdp hang ngay BGH
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+ Chi dao bo phan KT, thu quy ra soat lai Quy CMHS 16p
chi dang theo TT 55

Trude ngay 10/1

Ban TTND

* So két hoc ki I nim hoc 2025 - 2026:

+ T chirc Hoi nghi So két HKI: Xay dung kich ban dan
chuong trinh, chuan bi VN, CSVC cho bubi so két.

+ Hoan thanh bao céo so két HKI (theo hudng din riéng)

Ngay 16/1

Ngay 13/01/2026

BGH

Cac BP

d/c Xuyén

BGH

d/c Yén

d/c Yén

- Ty kiém tra viéc thuc hién kiém tra, danh gia HS cudi ky
I ctia GV (luu van ban); ciing ¢6 ho so, né nép, chat luong,
khung canh su pham dén cic doan kiém tra cia UBND
phuong Viét Hung, S6 GD&DPT HN:
+ Giao nhiém pho hiéu truéng phdi hop voi cac bo phan
thue hién kiém tra, danh gia HS cudi ki I cia GV

Trudc ngay 18/1

PHT

Céc bo phan

DP/c Yén

* To chirc Hop cha me hoc sinh cudi ki I (c6 HD riéng):
+ Hop Ban dai dién CMHS truong

+ Trudng ban dai dign CMHS céc lop

+ Hop PHHS toan truong.

Sau budi hop CMHS 16p, GVCN gtii cac hd so vé VP:

+ Bién ban hop CMHS

+ Béo cao quyét toan quy CMHS 16p ki I
+ Cam két phong chéng chay nd, phong chéng budn ban, sir
dung phéo nd.

14/01/2026
15h - 16/1/2026
16h30 -
16/1/2026

BGH

GVCN

D/c Yén

- Viét tin bai trén Web:

+ Két qua hoat dong gido duc hoc ki I cua trudng

+ Chumg hoat dong ctia nha truong dip Tét Nguyén dan

+ Hoat dong cuia nha truon cham lo do1 séng cho CBGVNV

Tur thang 1

T6 CNTT

PHT

Db/c Yén




trong dip tét nguyén dan
+ Hop CMHS truong

- T6 chirc danh gia CB, GV, NV thang 1:

+ Giao TTCM cin ctr vao két qua cong viée cua timg thanh
vién danh gia xép loai to vién trén phan mém

+ Hoan thién cong van khen thudng luu HS theo quy dinh

Trudc ngay
24/01/2026

d/c Nga

CBGVNV

D/c Yén

- Xay dung quy ché chi tiéu ndi bo, tai san cong 2026:
+ Giao cho céac to CM lay ¥ kién tir GV, NV

+ Tong hop v kién tir cac to truong

+ Hoan thanh, cong khai trong HDSP

Tuan 18

d/c Sao,
Huong

TTCM

d/c Yén

VI

Doan Doi

- Trién khai cac vin ban vé hoat dong Chao nim méi 2026
(Tét Duong lich); Ky niém 96 nim ngay thanh 1ap Pang
CSVN (03/02/1930 - 03/02/2026) va Mung Tét nguyén dan
Binh Ngo.

1/2026

TPT

GV, NV

b/c Huong

Tuyén truyén cong van vé phong chdng chay nd, thuc hién
Nghi dinh ctia chinh phti vé phong chdng budn bén, st dung
phao nd.

1/2026

TPT

GV, NV

b/c Huong

Tiép tuc phoi hop tuyén truyén phong bénh mua dong xuan,
tai nan thuong tich

1/2026

TPT

D/cLan Y té

b/c Huong

- T6 chirc thu KH nho:
+ Tho1t gian thu tai cac 16p
+ Tong hop thu

Theo lich

HS toan
truong,
TPT

GVCN

b/c Huong

VII

Cong tac thw vién, d6 dung:




. . TPT, GVCN va
G101 thiéu sach thang 1véi chu diem “Ngay Tét qué em” Théang 1 D/c Chang HS 16p 3A1 Ve b/c Huong
1 .
Phat dong hoc sinh viét bai thu hoach, bai cam nhén, v& TPT,GVCN, .
at dong Q? suz Vle’ ai thu hoach, bai cam nhan, vé Thang 1 Dlc Chang P/c Huomg
tranh theo chu diém thang GVMT
5 Lén tiét theo lich TBK Thang 1 P/c Chang | GVCN P/c Huong
Sap xép, vé sinh phong doc thu vién GV va HS Thuong xuyén | P/c Chang | R6 CTV D/c Huong
Cho 2ido Vie «ch. tai [ieu oh Sne e i
p 0 gido vién muogn sach, tai li¢u phuc vu cong tac giang Thang 1 P/c Chang P/c Huomg
ay
Xay dung th ach tham khao, ph ong tac gia .
v ?L,rng. ) . Tuc Sachl Thaim £140, PUE vy CONg fac glang Théang 1 b/c Chang | T6 CTV D/c Huong
3 day cua gido vién
Hoan thién s6 nhat ki thu vién, s6 sach thu vién Thang 1 b/c Chang b/c Huong
Nhap tai liéu vao phan mém thu vig ,
9p 1 fvu vao phan mer Hiu vien Théng 1 P/c Chang | T6 CTV P/c Huong
Cho gido vié thiét bi - d6 dung day hoc ph
) © g1’ao \f{en T Tiet b - €o qung day 1oe piue v Thang 1 b/c Chang | GV D/c Huong
cong tac giang day
Théng ké s6 luot str dung thiét bi - 46 dung day hoc ct
4 JONE RE 50 THOT S U THIEt Bl - €0 dung day floc cua Théng 1 P/c Chang | GV P/c Huong
giao vién
Kiém tra tinh trang thiét bi - d6 dung day hoc cac 16p Théang 1 D/c Chang | GV D/c Huong
Sap xép, vé sinh phong thu vién, do dung Thuong xuyén | B/c Chang | To6 CTV b/c Huong
VIII |Y té-Ban tri - CTD
*Cong tac y té
+ Séap xép phong y té Hang ngay b/c Lan GVCN b/c Huong

+ Theo ddi, cham séc, xr tri hoc sinh 6m dau, tai nan thuong
tich tai truong.
+ Kiém tra cong tac vé sinh khung canh su pham toan truong
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+ Kiém tra hoc sinh cac gio ra choi budi sang.

*Cong tac ban tru:

Thuec hién nghiém tic theo Cong van $6 5306/SGD-GDTH
ngay 15/12/2025 cua So Giao duc va Pao tao Ha Noi vé viéc
hwéng dan quy trinh gidm sdt cong tac té chike bita dn bdn
tru cho hoc sinh;

Kiém soat chit ché cong tac to chirc bira dn ban tri hang
ngay hoc HS, lwu day di ho so, bién ban

+ Giam sat ngudn gbc chat luong thyc pham dau vao

+ Giam sat diéu kién co s& vat chat va vé sinh khu bép

+ Gidm sat qué trinh so ché, ché bién

+ Giam sat van chuyén, chia khau phén, t6 churc bira an, luu
mau thtrc &n.

+ Gi1am sat xu 1i rac thai, v€ sinh sau an:

+ Giam sat thanh quyét toan va cong khai

+ Giam sat cong tac thong tin bao céo, xir Iy su ¢b an toan
thuc pham

+ Nhan thuc don va dang trang Web hang tuan

+ Phéi hop véi TPT kiém tra nép nép an ban tra hoc sinh
hang ngay.

+ Phéi hop véi PVH Phuong chup anh cac khau ché bién
thue pham trong bép n tap thé hang ngay gui béo cdo vé
phuong.

Hang ngay

Céc d/c
GVNV
thham gia
QLBT theo
phan cong

Ban chi dao

D/c Yén

IX

Cong tac K¢é toan
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- Hoan thién ké hoach cong tac T1/2026

D/c Yén

- Tong hop céc khoan thu T12/2025 P/c Sao

- Chét bira an T12/2025 véi cong ty Hong Anh Ngay 5/1

- Chét s6 luong nudc udng hoc sinh T12/2025 véi cong ty

nuoc Lavie

- Doi chiéu s6 liéu NS, tai khoan tién giri ndm 2025 Ngay 5/1 b/c Sao b/c Yén

- Hoan thién bd hd so ba cong khai dau nam 2026 Ngay 10/1 b/c Sao P/c Yén

- Hoan thién ho so ning lwong trude thoi han nam 2026 giri | Trudc ngay 10/1 b/c Sao b/c Yén
Phong van héa

- Hoan thién hd so xét nang luong TX, ning PCTNNG | Trudc ngay 20/1 | B/c Sao P/c Yén
T1/2026

Lam danh sach cac khoan thu T1/2026 Ngay 10/1 b/c Sao P/c Yén
- Xay dung du todn ngan sdch nam 2026 ndp phong tai chinh Ngay 10/1 b/c Sao P/c Yén
phé duyét

- Lam lvong cho CBGVNV T1/2026 Trude ngay 10/1 | D/c Sao P/c Yén
- Béo c4o dicu chinh bao hiém xa hoi T1/2026

- Hop hoi dong luong xét duyét luong T2/2026 Trudc ngay 20/1 | D/c Sao D/c Yén
Cong tac van phong

- Cép nhat cac vin ban chi dao cta cac cip dén cac bo phan

kip th(‘?i: o o o o A A Hang ngay P/c Nga b/c Yén
+ Khai thac hiéu qua l}om thu dién tir: mo hom thu cap nhat

van ban chi dao kip tién do thoi gian. Hang ngay

+ Dang tai 1én trang web cua truong theo dung nd1 dung, B/e Nga .
chuyén muc duoc phan cong, trién khai dén GV dung thoi Thar ndm hang Plc Nea D/cYén

gian.

tuan
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+ Giao nhan van ban tai cac phong ban thugc UBND
phuong Viét Hung

- Hoan thanh béo céo tir cac cap chuyén dén thudc linh vuc
2 | dugc phan cong: Cap nhat cac van ban chi dao, hoan thanh

thot gian quy dinh.

I D Hang ngay b/c Nga b/c Yén
bao cdo theo tién d yéu cau cua cac cap.
3 | - Xay dung Danh muc ho so cong viéc nam 2026 Trude 10/01/2026 Dlc Nga Blec Yén
- Xt 1y van ban di; van ban dén; cap nhat s6 van ban di,
4 den: . . . Hang ngay b/c Nga .
+ Cap nhat, vao s6 van ban di, dén day du, dung tién do va b/c Yén

Trén déy 1a ké hoach cong tac Thang 1/2026 cta trudng Tiéu hoc Ngo Gia Tu, BGH yéu cau cac bo phén ca nhan tu xay dung
ke hoach; lga chon cac bién phap phu hop dé t,hl.l’C‘ hiér} tétrcéc nhi€ém vu duoc phé}n cong dam bao duang tién do, cé hi¢u qua. Trong
qua trinh thuc hién néu c6 kho khan, vudng mac can dé xuat voi1 BGH dé giai quyét kip tho.

Noi nhdn:

- UBND phuong: dé b/c;

- CB, GV, NV trong truong: dé t/h;
- Luu VP.




