UBND PHUONG BOBE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HOC GIA QUAT Poc 1ap - Ty do - Hanh phic

S6: 01 /KH-THGQ B6 Dé, ngay 03 thang 02 ndm 2026

KE HOACH
Chi dao cong tac thang 02 nam 2026

Thue hién Cong van s6 213/UBND-VHXH ngay 29/01/2026 cua UBND phirong B6 Pé vé viée hudng dan trong tdm cong tdc gido
duc thang 02 nam 2026;

Céin cik vao tinh hinh thuc té,

Trudng Tiéu hoc Gia Quét hudng dan trong tdm cong tac thang 02 nam 2026 cua cac bo phan nhu sau:
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: trach
L Cong tac tuyén truyén va gido duc dao dirc hoc sinh
| T chirc treo C& T q}léc, bang ron, khau hiéu va td chirc cac hoat dong van hoa, )
van nghé, thé duc thé thao ki niém 96 nam ngay thanh 13p Dang (03/02/1930- Thang 02/2026 TPT GVCN | D/c Diép
03/02/2026), mimg Xuén Binh Ngo 2026,
S § S . et . . D/c Dié
2 | Phit (i(_)ng thi dua nam 2026: trién khai cac hoat dong thi dua “Mimg Dang - Ming | Thang 02/2026 TPT GVCN ¢ Digp
Xuédn”
Phd bién gido duc phép luat: Ludt an toan thuc phém, Luét phong chong chay no. b/e Diép
Luat chidm soc va gido duc treé em.
3 | + Tuyén truyén pho bién gido duc phap luat Thang 02/2026 TPT GVCN
+ Yéu cu hoc sinh ky cam két theo Nghi dinh 137/2020/ND-CP ngay 27/11/2020
ctia Thi tuéng Chinh pht vé quan ly va sir dung phao
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+Tang cuong an ninh, an toan va phong chdéng chay né trong truong hoc trude,
trong va sau tét Nguyén dan Binh Ngo.
Tuyén truyén va 16 chire “Tét trong cdy doi doi nhd on Bac HO™ xuan Binh Ngo b/c Digp
nam 2026 theo K¢& hoach cua S6 GDDT Ha Ngi va UBND Phudong
4 | + Van dong CB-GV, CNV va HS ¢6 ¥ thirc trdng, bao vé va cham séc cay xanh | Thdng 02/2026 TPT GVCN
dau nam moi.
+ B sung chau hoa, cdy canh trong khuuon vién truong
Thuc hién nghiém tc cong tac phong, chdng rét va dich bénh mua Pong Xuan cho
HS
s |+ Quan tdm nhimg ngay nhiét do xuong duéi 10 do C dé thong bao Kip thoi t6i | Thang 02/2026 TPT GVCN ble
PHHS. Phuong
+ Phéi hop v6i CMHS quan tdm, dam bao gitr am cho hoc sinh trong nhitng ngay
nhiét dd xuong thap.
IL. | Cong tac Pho cap gido duc

- Theo ddi chuyén can ’cﬁa hoc sinh; dam bao né nép trong cdc gid hoc: theo ddi st Trong thang CBGVNV GVCN BGH
50 hoc sinh chat ch& néu cho nghi hoc nhirng ngay nhiét do dudi 10 do C

- Thuc hién quy trinh quan 1i si s6 hoc sinh hang ngay:

4+ Giam sat viée thuc hién cia GVNV dbi véi viée diém danh bang nhan dién khuén|  Hang ngay b/c Thao GVCN BGH

mat

H Phoi hop véi CMHS 6 chire thue hién. Hang ngay GVCN P/c Hang

- Cap nhat hoc sinh chuyén di dén va cac thong tin thay d6i cua hoc sinh (néu co) sty

dung trén phan mém CSDL ‘

+ GVCN ph01 hop voi bo phén van phong ra soat lai thong tin HS trong so BB, PC,| Thuong xuyén D/c Huyén GVCN

trén phan mém CSDL

- Quan tdm gitp dd hoc sinh dién chinh sach, hoc sinh hoc hoa nhép. hoc sinh tlep

thu cham, gap kho khan trong hoc tap, rén luyén.
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+ Phéi hop v6i CMHS tim nguyén nhén, ddi véi HS méi chuyén vé can 6 bai KT Hang ngay GVCN GVBM BGH
dé luu, phoi hgp véi CMHS
H+ Xay dung bién phap phu hop voi HS
- Hoan thién hd so véi hoc sinh khuyét tat, co du hd so thdm dinh ctia co quan y
té.
I1I. | Cong tac chuyén mén
- Thuc hién quy ché chuyén mon:
+ Thuc hién nghiém tic ndi dung, chuong trinh giang day, ké hoach thoi giannam |  Hang ngay | GVCN, GVBM DcMai_|—
hoc theo quy dinh. TTCM ;9_,
. GV chuén bi ki bai day, xac dinh rd yéu chu cin dat ctia timg tiét hoc trude khi 31
TRl
1én lop Quan tdm dén d6i moi phuong phap, day phi hgp va phén hoa dbi tuong TIEN
GOH g HenE BRI CLY. Theo lich TTCM 3
- Thyc hién nghiém tuc viéc sinh hoat chuyén mon, quan tam kiém tra, du gio doi SHCM 3\:’,
véi viee SHCM cua cac t0; tang cuong sinh hoat chuyén moén true tuyén. B/C Mars=
. Bam sat chi dao vé ndi dung SHCM theo huéng nghién ciru bai hoc theo cac Theo lich BGH
buorc lwu da ho so theo yéu cau: SI?I%ll\/C[
. BGH chu dong phdi hop voi t6 chuyén dé thao g cac van d& kho trong cac budi D/c
SHCM Phuong
_ Néng cao chit lugng HS 16p 5: Tru?(c):/;gay GV1to5 TTCM1t6 5 | D/c Mai
+ Panh gia két qua khao sat mon Tiéng Viét, mon Toan, Tiéng Anh d6i vai hoc
sinh 16p 5 qua dot khao sat
+ Chi dao t6 chuyén mon khéi 5 théng nhat diéu chinh cac bién phap phu hop dé
quan tam tung ddi tuong hoc sinh, ning cao chit lugng day hoc doi v6i hoc sinh
lop 5.
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3 - Té chire cac chuyén dé gido duc STEM, gido duc ki nang cong dan s6, gido duc Trong thang 2 GV déng ki N TTC¥ cie | BN M‘:ﬂ
. ki nang mém... day chuyén dé to D/c Diép
- Xay dung K& hoach thyc hién nhiing diém méi ding ki trong ndm hoc: Trong thang GV TTCM, d/c BGH
N
4 + Nang cao (g dung tri tu€ nhén tao Al trong gidng day cho gido vién va hoc sinh 4
+ Khai tha:lc cac phé"m mém mg dung trong day hoc tich cuc nhim thuc hién hiéu qua
Nghi quyét 57 ctia B chinh tri.
-6 chirc cac chuyén dé cép truong: ,
+ Khoi 1: CD monTV — Lop 1A5 Ngay 12/02 D.c Thuy PHT, To D/c Mai
+Khoi 2: CD mon Dao dirc — Lop 2A5 Ngay 09/02 D.c Chi chuyén mon | P/c Diép
5. + Kh@i 3: CD mon Pao dire — Lop 3A3 Ngay 9/02 D.c Kh Huyén
+Khoi 4: CD mon TV — Lop 4A1 Ngay 10/2 | D.c Trang
+ Khoi 5: CD mon LS— Ldp 5AS Ngay 13/02 D.c Oanh
- Kiém tra KHBD, LBG tuan 21 ->24 :
6. + Nop gido an trén phan mém quan ly ho so Thir sau tuan | GVCN, GVBM TTCM D/c Mai
chan D/c Diép
- Kiém tra ndi bo theo ké hoach: ‘ )
+ Kiém tra toan dién d/c Pinh Thi Huyén Trang Tuan 2 thang 2 D/c Trang Ban KTNB | D/c Mai
7 + Kiém tra toan dién d/c Nguyén Hong Anh Tuin 4 thang 2 Blc B Anh
+ Kiém tra cong tac thu vién truong hoc, hoat dong doc ‘
Tuan 4 thang 2 GVCN
IV. | Cong tac quan ly caa trudng
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| Tuyén truyen Nghi quyét dai hoi dai bleu toan qudc lan thiru XIV cua Dang; | Trong thang 2 CB.GV.NV CB.GV.NV BGH
' cude bau cir Quoc hoi va HDND cdc cép nhiém ky 2026-2031.
2 Thue hién hiéu qua viéc ing dung CNTT, chuyén doi s6 trong thuc thi nhiém | Thuong Xuyén CB.GV.NV BGH
' vy, cac phan mém.
- BGH tiép tuc kiém tra vi¢e thue hién Quy ché chuyén mon: dy gio danh gia chat
3 luong day cua GV, né nép hoc tép cua HS; viéc thuc hién danh gia HS; tham gia
' sinh hoat chuyén mén véi cic to, nhom; trao dbi thao g& cac kho khan trong qua H . B/e Mai TTCM
trinh day hoc, quan tdm cac budi SHCM lién truong, SHCM cua khoi lorp 5 4ng npet S e
- Thuc hién quy trinh kiém tra ndi bd theo quy dinh tai quyét dinh 5O 1771/Qb-
SGDDPT ngay 16/9/2020 ciia S¢ GDDT Ha Noi ban hanh quy dinh vé cong tac
kiém tra cua S GDDT Ha Noi. (luu minh ching day du):
+ Cong khai cac ndi dung KT trong ké hoach thang Truéc ngay hop P/c Huyén D/ Mai Dle
4. ’ HDSP Phuong
+ Phén cong nhiém vu cho tirng thanh vién trong to KT Hop HDSP Dle Mai
* T}}uc hu_an. ql.iy trlflh KT va luu BI.3 theo tirng budc Th?o KH KTra D/c Mai Ban KTNB ]
+ Cong khai két qua KT theo quy dinh. Budi hop HDSP|  p/c Huyén DP/c Mai
thang sau
- T6 chirc phat dong Tét trong cdy doi doi nhé on Béc Ho6™ xuén Binh Ngo nim Dle
5 2026 trong khudn vién nha truong va phbi hop véi dia ban phuong tham gia Tét| Trong thang CBGVNV Ph
trong cay theo huong dan tai K& hoach ciia UBND phuong Bo Dé. wong
- Duy tri, thue hién tot phong trao truong hoc “Xanh - Sach - Dep - Véan minh - An Dlc
6. toan”. Tiép tuc thuc hién tot cude van dong “Hoc tap va lam theo tdm guong dao | Trong thang CBGVNV Ph
dirc, phong céch chu tich H6 Chi Minh™. uong
- Thuc hién nghiém tic cong tac v¢ sinh, an toan thyc pham cho hoc sinh trong nha
truong T th B b/c
L. + Thue hién nghiém tic cong tac ban tri trong nha truong SENERARE CoONMSE Phuong

+ Tuyén truyén tGi CMHS chu dong b tri bita an sang tai nha cho HS

NN
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+ Quan triét t6i 100% giao vién trong nha truong tuyét d6i khong mang do an, do
uong tir ngoai khong rd ngudn goe xuat xit vao cho hoc sinh lién hoan..

- Thuc hién nghi Tét Nguyén Pan nam 2026 theo quy dinh.

+ Phan cong lich truc Tét Nguyén dan rd ngudi, rd viée, rd trach nhiém.

+ Thong bao cong khai lich nghi Tét Nguyén dan t6i cha me hoc sinh.

+ Bao cao UBND phuong kip thoi cac van dé phat sinh (néu c6) trong thoi gian
nghi Tét.

- T4 chirc tham hoi, tro giap dbi véi can bo, gido vién, cac gia dinh thudc dién
chinh sdch va hoc sinh ¢6 hoan canh kho khan, t6 chirc cac hoat dong dén Tét lanh
manbh, an toan, tiét kiém.

Trong thang

CBGVNV

blc
Phugng

- Thue hién ké hoach sé 10/KH-UBND ngay 06/01/2026 vé viéc trién khai thyc
hién dé an “Gioi thiéu va biéu dién cic vo dién duge chuyén thé tir cac tac pham
van hoc ndi tiéng cta Viét Nam va thé giGi c6 trong chuong trinh gido duc phd
thong tai cac truong hoc cua thanh phd Ha Noi giai doan 2025-2030" nam 2026.

Theo KH

GV

b/c Nam

BGH

10.

- Tiép tuc trién khai thuc hién nghiém tic Quy ché dan chu & co s& va thuc hién
“ba cong khai” theo quy dinh tai Thong tu s6 36/2017/TT-BGDDT cua Bo Giao
duc va Dao tao ban hanh quy ché thue hi¢n cong khai dbi véi co s& gido duc va
dao tao thudc hé thong gido duc quéc dan:

+ Cong khai két qua kiém tra noi bo thang 02

+ Két qua danh gia CBGVNV thang 2

Tuén 4
Tuéan 4

P/c Huyén

Pc Mai

ble
Phuong

11.

- Tiép tuc ting cudng quén ly, kiém tra viéc thuc hién quy dinh vé day thém - hoc
thém va thu chi theo cac van ban huéng dan. Tang cudong dam bao vé sinh an toan
thue phdm va dam bao chét lugng bira dn cua hoc sinh. Khic phuc céc ton tai duge
chi ra qua kiém tra ctia Doan kiém tra VS ATTP, bép an ban trti ctia quan.

+ Kiém tra GV cac 16p thuc hién DT - HT
+ Giam sat chit ché viéc trién khai thu - chi cia céac 16p.

Hang ngay

GV

BGH
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+ Giam sat chit ché viéc nhan thuc pham sdng va thuc pham chin, cac suat an ban Hang ngay GV, NV theo DP/c
tra cua HS lich Ban bén tra Phuong
12. - Cap nhat day du cac thong tin trén hé théng co sé dit liéu caa nganh. Trong thang b/c Huyén D/c Ngoc BGH
- B4nh gia CBGVNV thang 2:
+ Céan cu vao hiéu qua cong viée ting CBGVNV thuc hi¢n danh gia theo phéan Trude ngay b/c Mai Dc Ngoc
13, cong trén phan mém 21/2 P/c
+ Téng hop dénh gia, cong khai két qua trén Web, HDSP Trude ngay P/c Huyén Pe Negoc Phuong
23/2 '
V. Coéng tac thw vién, dd ding
] ST 4 , , T6 CTVTV | D/c Mai
T chire trung bay, gidi thiéu, diém sach theo chi deé ** Ngay Tet qué em™. Tirngay 1-20/2 | NVTV, HS, AN
; : . . GVCN,TPT &
1 H Phéi hop véi TPT tuyén truyén trong gio chao co, trong cac tiét doc sach, guri vé -
nhom zalo céc 16p b o
O
+ Khen thuong HS ¢6 bai thu hoach sang tao ﬁ/'
Chu dong ph01 hop voi gido vién chi nhiém, gido vién bd mon bo sung, giGi Hang ngay b/c Giang TV | GVCN,HS | B/c Mai
2 thiéu va huong din hoc sinh sir dung cac SGK, sach bai tap, STK phuc vu hoc ki
2
-Tlep tuc xtr ly k¥ thuat tai li€u trén phan mém.
3 I Kiém tra viéc sir dung va bao quan dd dung day hoc ciia GV. Hang ngay | B/c Giang TV GVCN b/c Mai
Cép nhat ho so phong dd dung. Séap xép phong dd ding ngan nap
- Chinh trang phong doc GV-HS gon gang ngan nap. Thuong xuyén sap xép Hang ngay P/c Giang TV D/c Mai
kho sach gon gang khoa hoc, dé tim, dé lay. Gv va HS
4 cac lép
+ M@ cira thu vién cho HS doc sach
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+ GV thuong xuyén xuong thu vién muon tai lidu dé néng cao chuyén mon,
nghiép vu. Tong hop s6 lugt GV va HS vao thur vién, tong hop so tai liéu luu
thong trong thang.
VI. | DPoan Déi
1. Tuén 1 thang 2 P/c Nam GVCN b/c Diép
Tuyén truyen ki niém 96 nidm thanh lap Pang CSVN (3/2/1930 — 3/2 2026)
2. - Duy tri né nép trudce va sau Tét Nguyén DPan Trong thang GVCN D/c Nam
+ Chi dao, tuyén truyén cac lop thue hi¢n
+ To chtrc danh gia theo tuan
3. Phéi hop y té tuyén truyén phong chdng dich bénh mua dong xuan. Trong thang D/c Nam GVCN D/c Di¢
4. Tuyén truyén va tudng niém 83 nam Ngay hi sinh ciia Anh hung Liét si Kim Dong Tuén 2 D/c Nam GVCN D/c Diép
(15/02/1943 — 15/02/2026)
5. "
Tham gia cac cudc thi do cac cap to chirc Theo 11 SN g;?a% 2‘;
VII. | Céngtacy té- BT- CTD
- Cong tacy té:
+ Cap nhit s séch, theo ddi, cham soc, xur tri hoe sinh & ém dau, tai nan thuong tich |  Hang ngay b/c Thao b/c Nam D/c Diép
tai truong. GVCN
L. + Phéi hop voi TPT tuyén truyén phét thanh phong bénh giao mua thu dong, phong D/c Diép
tranh tai nan thuong tich qua hé thong phat thanh méng non Hang tudn
+ Viét bai dang Web phong bénh giao mua
+ Lap danh sach, quan ly hoc sinh méic bénh
- Cong tac ban tru:
g ; cFKlem tra bép an, gidm sat dinh lugng sudt an hang ngay. luu gitr thuc pham 24 Hang ngay B/c Thio Nha bép BGH
; i

+ Hang tuan cong khai thyc don bang ma QR, ding Web, dan tai bang tin nha
truong
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3. - Kiém tra cong tac vé sinh trudng 16p hoc, VSATTP, ban tri Thuong xuyén b/c Thao BGH
4.
5 - Phdi hop véi ké toan hoan thién céc khoan thu chi thang 2 Thang 2 D/c Thao D/c Mai D/c
' Phugng
" - Cong tac Chir thap do: Theo lich cia | P/c Hién MT | Dc Thao BGH
A + Vén dong CBGVNYV tham gia cac ndi dung ting hd cua cac cap cap trén
p CTCb
XIII. | Cong tac van thw
L. - Cép nhat cac van ban chi dao cua cac cap dén cac bo phan kip thoi: Hang ngay \
'+ Khai thac hiéu qua hom thu dién tir: mé hom thu cép nhat van ban chi dao kip tién| b/c Huyén D/c Phugng
do thoi gian. Hang ngay ‘
+ Dang tai lén trang web cua truong theo diing ndi dung, chuyén muc dugc phéan b/c Huyén
cong, trién khai dén GV ding thoi gian. D/c Huyén
+ Giao nhan van ban tai cac phong ban thudc phuong.
2. - Hoan thanh bdo cdo tir cac cap chuyén dén thudce linh vuc dugc phan cong: ‘
+ Cép nhat cac van ban chi dao, hoan thanh bao cdo theo tién do yéu cau cua cac| Hang ngay D/c Huyén D/c
cap. Phuon
3. - Xir Iy véan ban di; van ban dén; cap nhat so vin ban di, dén: ‘ >
+ Cép nhat, vao s6 vin ban di, dén diy du, ding tién do va thoi gian quy dinh. Hang ngay D/c Huyén D/
H+ Trién khai day du vén ban dén cac bd phan duoc phan cong theo yéu cau; chuyén Phuong
giao van ban di dung tién do, kip thoi.
4. - Trién khai phan mém danh gia CBGVNYV thang 2 P/c Huyén
+ Hoan thién, tong hgp lam thong bao két qua dang trén cong TTDT Trude 21/2 CBGVNV BGH
3. - Lap va luu trir hd so cong viée theo danh muyc ho so cong viée nidm hoc 2025-2026 D/c Huyén BGH
Hang ngay
IX. Cong tac ké toan
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L. - Thyuc hién coéng tac chi lwong va cac khoan theo luong theo QCCTNB théang ‘ b/c
2/2026 Trudce 15/2 D/c Hong Phuong
G ok ; P/c Ho b/c
2. | _ Péi chibu TKTG thang 2/2026 & KBNN Erssacs e g Phigiie
, ‘. . , ; B/c Ho
- - Quyét toan cac khoan cho doi tac, chi luong va cac khoan phu cap cho CBGVNV Truée 28/2 S Dlc
tir nguon thu khac ctaa don vi Phuong
4. | - Thong bao thu cac khoan thu thang 2/2026 b/c Hong b/c Thao
Trude 20/2 b/c
Phuong

Trén day la ké hoach cong tac thang 2/2026 cua truong Tiéu hoc Gia Quét, BGH yéu ciu céc bd phén ca nhan ty xay dung ké hoach;

Iwa chon cac bién phap phu hgp dé thuc hién tdt cac nhiém vu duge phén cong dam bao ding tlen do, c6 hiéu qua. Ké hoach thang s¢ c6

diéu chinh khi c6 nhiém vu phat sinh. Trong qua trinh thuc hién néu c6 khé khan, vuéng méc cAn d& xuét véi BGH dé giai quyét kip thoi.

Noi nhan:

- phong VHXH dé b/c;
-CB, GV, NV dé t/h;
- Luu: VP.

U TRUONG

Nguyén Thi Phwong




