UBND PHUONG VIET HUNG
TRUONG TH PUC GIANG

LICH CONG TAC TRUONG TIEU HQC PUC GIANG
NAM HOQC 2025-2026

(Tuén 27 - tir ngay 23/3 dén 29/3/2026)

BGH/ Cong viéc
Thie | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Phu trach GV-NV phat sinh
truc
8h00: Chao co. b/c Tam, Lan Anh b/c Thao
- T6 chire L& ket nap doi vién
- Tuyén truyén: Tiét ki€ém dién va k¥ nang sir dung mang xa hoi an Lop 3A1
toan ”
- Trao giai bai thu hoach GTS thang 03, chu dé: “Me va C6” cudn | P/c Phucmg TV, BGH
sach: “Sy tich qua Vu stra” b/c Hién, Huan
- Chuan bt loa dai HS 16p 4A3
g |-KégheGV b/c Thuong
- Chup hinh tiét chao co
Hai - KT né nép CM, VS, BT BGH Dc Chung P/c Chung
23/3 - Tiét 2-6: KTPK giita HK2 mén Tiéng Viét(Doc hiéu) khdi 4 -HS GVCN khéi4,d/c | B/c Thuy | MY Linh
lam bai trén may tinh - Phong Tin hoc. Nguyén
- Tiét 7: HS bi 161 nop bai thi 1an 2.
- Nhap thong tin sttc khoe HS 1én PM CSDL GVCN, Y Té, GVTD | B/c Thao
C -PHT hoan thanh danh gia, xép loai CBGVNV thang 3 trén PM PHT D/c Chung
- 14h: Du 18 khanh thanh mé hinh “Sé ho4 di tich dinh Thanh Am” Theo phan cong b/c Chung
tai dinh Thanh Am
Ba - 7h45: T6 chite HDTD déu gio khéi 4,5 GVCN, HS khbi 4,5 P/c Thao
S = . D/c Thao
24/3 d/c Hién, HangTD P/c Nix




- 8h00: Cudc thi “DAu truong Tiéng Anh” khéi 4,5 (TT Dreamsky)

BGH, TPT, GVCN
Khéi 4,5; GV T.Anh:
Phuong Anh, Gi6i

b/c Thuy

- Tiét 3: KTPK giita HK2 mén Tiéng Viét(Viét) khoi 4,5 -HS lam GVCN khbi 4,5 trong | D/c Thuy
bai vao giay KT chéo theo p/c
- Nhap thong tin strc khoe HS 1én PM CSDL GVCN, Y Té, GVTD | D/c Thao
14h, Du khai truong md hinh “Smart Centeen” tai truong THCS DG Dc Tuyén Dc Thao
- 15h, Nop SKKN vé vin phong CBGVNV D/c Thuy
- 7Th45: T6 chire HDMH dau gid khéi 1,2, 3 GVCN, HS khéi 1,23
, P/c Thao
d/c Huan, Tam
- Tiét 1-6: KTPK giita HK2 mén Tiéng Viét(Poc hiéu) khéi 5 -HS GVCN khébi 5, d/c D/c Thiy
lam bai trén may tinh - Phong Tin hoc. Nguyén
- Tiét 7: HS bi 16i nop bai thi 1an 2.
Tw ) N D/c Thuy
25/3 - Tiet 2: Du gio KTNB 16p 3A6 BGH, d/c Nguyén Ha, | B/c Thuy
d/c Hoa T.Anh D(C
Quynh
- Tiét 3: Du gio KTNB 16p 2A3 BGH, d/c Nguyén Ha, | B/c Thuy
d/c Hién GDTC
- KT né nép CM, VS BGH Pc Thuy
- Phan cong cham SKKN cap truong Dc Chung
Nim - 7h45: T6 chirc HDMH déu gio khéi 4, 5 GVCN, HS khéi 4, 5 /e Thi D/c Thao
/ C ao .
26/3 d/c Huan, Tam b/c Kicu




- Tiét 1-6: KTPK giita HK2 mon Toan khéi 5 -HS 1am bai trén may GVCN khéi 5, d/c D/c Thuy
tinh - Phong Tin hoc. Nguyén
- Tiét 7: HS bi 161 nop bai thi 1an 2.
- Nop bai KTPK + BB chdm chéo mén Tiéng Viét viét - Khoi 4 GVCN khbi 4 D/c Thuy
- Tiét 5: Du gio TA lién két 16p 3A4 BGH, d/c Hoa T.Anh, | B/c Thuy
d/c Gioi
- Nop bai KTDK + BB chdm chéo mén Tiéng Viét viét - Khéi 5 GVCN khéi 5 D/c Thuy
- Tiép cong dan, giai quyét cac thi tuc hanh chinh Dc Chung
- KT né nép CM, VS, BT BGH Pc Thuy
- Tiét 1-6: KTPK giita HK2 mon Toan khi 4 -HS 1am bai trén may GVCN khbi 4, d/c b/c Thuy
tinh - Phong Tin hoc. Nguyén
- Tiét 7: HS bi 16i nop bai thi 1an 2.
- 14h: Xay dung thuc don tuan 28 guri cong ty Sao Viét D/c Hong + Tuyén b/c Chung
Sau b/c Thuy
27/3 - HS, B/c Phuong TV | DP/c Thdo | p /. 1in
- 15h: + Hop giao ban BGH BGH Hang
. S ) b/c Chung
+ Cac b phan nhap LCT tuan 28 trén bi€u drvie BGH, BP van phong
15h, Dy HN tong két cong tac bau cir DB QH va DB HPND céc cip Dc Chung
tai Ho1 truong Khu lién co
- Nop Ho so theo ddi HS hoa nhap, HS khuyét tat GVCN cac 1ép co D/c Thuy

ho so HS




Bay - Truc, giai quyét cong viéc tir email Phudng b/c Thao
28/3

CN - Truc, giai quyét cong viéc tir email Phudng b/c Chung
29/3

* Ghi chu:

- Lich cong tac co thé thay doi hoic bé sung cong viéc phy thudc vao ké hoach cua phuong
- Thir hai CBGVNYV trang phuc 4o trang (néu thoi tiét khong lanh)
- BGH KT n¢ nép CM, cong tac CN, du gio, cong tac VS, BT cac ngay trong tuan

- GVCN duy 01 tiét TA lién két thang 3 ¢ 16p minh
- Céc 6 sinh hoat CM theo lich
- BGH day s0 tiét quy dinh theo lich

- Cac d/c nhan thyc pham va tryc quan 1y ban tra theo phan cong riéng




