UBND PHUONG VIET HUNG
TRUONG TH PUC GIANG

LICH CONG TAC TRUONG TIEU HQC PUC GIANG
NAM HOQC 2025-2026
(Tuén 22 - tir ngay 9/2 dén 15/2/2026)

BGH/ Cong viéc
Thie | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién Phu trach GV-NV phat sinh
truc
8h00: Chao cd (néu thoi tiét mua, dudi 15 d6 chao co tai cac 16p) b/c Tam, Lan Anh b/c Thao
* NO1 dung 7
- Tuyén duong thanh tich cugc thi “Ngay hoi tudi tré¢ VH Mung Dc Lan Anh
bang - Mung xuan - Bon tét ndm 2026
- “Van ngh¢ chao mung ngay thanh lap Pang cong san VN Lop 2A1-2A3
— Tuyén truyén v€ an toan thyc pham b/c Ha Tuyén
- Tang qua Tét cho HS c6 HCKK BGH
S * Phoi hop
- Chuén,bi loa dai b/c Hién, Huan
. -Ké ghe GV HS lop 5A4
Hai - Chup hinh tiét chao c& D/c Quynh Trang b/c Chung
09/02 - 10h: Céc d/c dang vién hoan thanh cap nhat thong tin trén PM dich Dang vién b/c Chung Thuong
vu cong
- 14h: Dy hop tai UBND phuong vé CT05 b/c Chung b/c Chung
C - T5: KTTD d/c Thuy Hang B/c Thao, Tran Hang
- Thong bao lich truc tét Dc Chung
Ba - 7h45: T6 chirc HDTD dau gio khdi 4,5 GVCN, HS khéi 4,5 7
S . b/c Thao | B/c Thao
10/02 d/c Hién, HangTD




b/c My

- T1: KTTD d/c Thuy Hang B/c Thao, Nguyén Ha | Bc Thao D
ung
- GVCN bao cio s luong HS tham gia Hoi xuan vé dc Trang vp GVCN Dc Thao
- 15h: Hoc sinh di hoc boi tai Trung tim VH-TT&TT phuong VH HS, b/c TrangVP b/c Thao
- Up LBG, KHDH, Bién ban SHCM lén PM GV Dc Thao
15h, Hop td nhan vién, chuan bi cac nodi dung trudc va sau Tét ND BGH, nhan vién Dc Chung
- 7h45: T6 chire HDMH dau gid khéi 1,2, 3 GVCN, HS khéi 1,23
. b/c Thao
d/c Huan, Tam
Tu - KT né nép chuyén mén BGH BJe Chung
11/02 - P/c Tran
Nga
-17h20: Lién hoan tat nién CBGVNV Dc Thao
- 7h45: T6 chirc HDMH dau gio khoi 4, 5 GVCN, HS khéi 4, 5 7
) b/c Thao
d/c Huan, Tam
L 2 D/c Thao
< - KT né nép CM BGH Dc Thao
Nam b/c
12/02 - Phuong
- Ra so4t cac ndi dung chuén bi trudc va sau Tét ND BGH, nhan vién Dc Chung
Siu - 9h15: Trao qua tét cho CB, GV, NV BGH, Ban doi séng | Bc Chung
13/02 D/c Chung

- KT né nép CM




b/c Van
Linh

- 14h: Xay dung thuc don tuan 23 guri cong ty Sao Viét D/c Hong + Tuyén b/c Chung
- 15h: Hoc sinh di hoc boi tai Trung tam VH-TT&TT phuong VH HS, B/c Phuong TV | D/c Thao
c |- 15h: + Hop giao ban BGH BGH
. o . b/c Chung
+ Cac bd phan nhap LCT tuan 23 trén bi€u drvie BGH, BP van phong

- Tong vé sinh toan trudng: phong hoc, phong 1am viéc, hanh lang, CBGVNV Dc Thao
cac khu vuc trong nha truong (c6 phan cong riéng).

Bay - Truc, giai quyét cong viéc tir email Phudng b/c Thao

14/02

CN - Truc, giai quyét cong viéc tir email Phudng b/c Chung

15/02

* Ghi chu:

- Lich cong téc c6 thé thay doi hodc bd sung cong viée phu thude vao ké hoach ciia phuong

- Thr hai CBGVNYV trang phuc tu do

- BGH KT né nép CM, cong tac CN, du gio, cong tac VS, BT cac ngay trong tuan
- GVCN dy 01 tiét TA lién két thang 2 & 16p minh

- Céc t6 sinh hoat CM theo lich

- BGH day s6 tiét quy dinh theo lich

- Céc d/c nhan thyc pham va tryc quan 1y ban trt theo phan cong riéng







