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Noi dung cong viéc thwe hién

Ngwaoi thue
hién

Ngudi phoi
hop

Can bd
phu trach

I. Céng tiac tuyén truyén va gido duc dao dirc cho hoc sinh:

1

Tiép tuc trang tri trire quan va khiu hiéu chao nim
m&i theo ké hoach ciia Uy ban nhén dén phwong thye
hi¢n K& hoach t6 chirc cdc hoat dfng thong tin tuyén
truyén, vin héa vin nghé, thé duc thé thao chao nim
mai 2026, ki niém 96 nim ngay thanh lip Pang Cong
san Viét Nam (03/02/1930 — 03/02/2026) va ming Tét
Nguyén dan Binh Ngo

- Trang tri truc quan va khéu hiéu chao nim mdi theo ké
hoach ciia Uy ban nhan dan phuong thuc hién Ké hoach t6
chite cac hoat dong thong tin tuyén truyén, vin hoa vin
nghgé, thé duc thé thao chao nim méi 2026

- Mua sdm cdy canh, hoa trang tri san khiu, vuon trudong
dip Tét Nguyén dan

- Tuyén truyén thong qua bai viét, cac HDNK, viét tin bai,. .

Thang 2

P/c Xuan

GVCN

D/c Thuy

Tuyén truyén ki niém 96 niim Ngay thanh 1ap Pang bd
Thanh pho Ha N¢i (17/3/1930 -17/3/2026)

- Tuyén truyén thong qua bai viét, cac HDNK, viét tin bai,...

- Sét sao cong téc gido dyc ¥y thirc, rén né nép cho HS,

Thang 2

Cép ty, BGH,
BCHCD,

GVCN

b/c Thuy




danh gia vao thi dua cia ca nhén, lép, GVCN.

Tuyén truyén y nghia cia Tét trong cdy, phm hop véi
phudng tham gia Tét trong cdy theo ciia Uy ban nhén
din phwong Viét Hung.

+ Ting cudng trdng bd sung va chiim séc cdy xanh tai nha truong,
+ Phéi hop véi Phuong Viét Hung tham gia Tét tréng chy; td
chrc trdng cdy, cham soc cdy xanh trong khu6n vién nha trudng.
+ Tuyén truyen y nghia va tAm quan trong cua viéc trong,
cham séc cdy va bao vé mai trudong trong CB, GV, NV,
HS va PHHS

Thang
2/2026

b/c Xuén TPT,
BCHCD p/h

GV, NV,
PHHS

D/c Dung

Ting cudng cong tac tuyén truyén, gido duc phong chay
chita chay va cttu nan ctru ho trong nha truong.

- BGH chi dao thuc hién tuyén truyén, GD hang ngay
thdng qua cac tiét hoc, cac hoat dong NGLL,...

- GVCN tuyén truyén va phbi hgp véi CMHS gido duc y thire HS,
- Tuyén truyén thong qua bai viét, cac HDNK, viét tin bai,...

- Sat sao cong tac gido duc y thirc, rén né nép cho HS,
danh gia vao thi dua cta ca nhén, 16p, GVCN.

Thang 2

BGH

Toan trudong

D/c Thuy

Niém yét, thuc hién da dang céac hinh thirc tuyén truyén
Quy tac tng X cuia can bd, cong chire, vién chirc, nguoi
lao dong va quy tic Gng XU noi cong cong.

Hang ngay

BGH, BCHCD

Toan truong

b/c Dung

T6 chirc Hoat dgng trii nghi¢ém: FESTIVAL SPRING
2026 (Thuee hién theo Ké hoach riéng)

26/2/2026

Toan truong

b/c Thuy

Tuyén truyén gido duc hoc sinh thuc hién nép song vin
minh, giit trit tu an toan xa hdi, an toan giao thong; thuc
hién nghiém céc quy dinh vé quan li sir dung phéo; phong,
chdng tai nan thuong tich; phong, tranh té nan x4 hdi.

Hang ngay

TPT, GVCN

PHHS

D/c Thuy

Tuyén truyén “Tét vi ngwoi nghéo — Tét nhan 4i 2026”
+ Tang 16 xuét qua cho 16 HS kho khan cua truong
+ Tang 50 xuat qua cho cac gia dinh ¢6 hoan canh kho

Théang
2/2026

BCHCD, TPT
Ban dai dién
CMHS

PHHS

D/c Dung




khén trén dia ban phuong viét hung nhén dip Tét Nguyén
dan Binh Ngo (Moi xuat qua tri gia 500.000d)

Tuyén truyén, hoc tap tai di tich lich sir dia phwong
+ Té chirc cho HS khéi 3 di tham quan, hoc tap tai Pinh
chuia Thanh Am va Dinh LEé Mat

+ HS lam bai thu hoach sau budi hoc tap

3/2/2026

TET, !
GVCN khoi 3

PHHS

b/c Thay

11

Céng tic pho cip giao duc

Theo ddi chuyén cn ctia hoc sinh; dam béo né nép trong cac gid hoc

Hang ngay

GVCN

P/c Ptirc Anh

DP/c Thay

Thuc hién dung viéc cap nhit thong tin vé hoc sinh tai hé
théng hd so phé cap: sb diang bo, s6 phd cap, s6 theo ddi
hoc sinh di dén. Thyc hién nghiém tic thii tuc chuyén
truong cho hoc sinh theo quy dinh.

Hang ngay

D/c Pic Anh

GVCN

D/c Thuy

Phéi hop v§i BCD PCGD-XMC phudng cép nhdp, b6
sung thong tin d6i tugng PCGD TH 1én phin mém.

Thang 2

b/c Btrc Anh

GVCN

D/c Dung

111

Cong tac chuyén mon

Thuye hién ké hoach nim hoc: Thuc hién nghiém tic
khung ké hoach thoi gian nim hoc 2025-2026 déi voi gido
duc mam non, gido duc phd thong va gido duc thuong
xuyén trén dia ban thanh phd Ha Noi

- HS nghi Tét tir 14/2/2026 dén hét 22/2/2026

- HS tr lai truong hoc tép tir ngay 23/02/2026 sau ky
nghi Tét nguyén dan => Tudn 23 bit diu tir ngdy 23/2

Thang 2

100%
CBGVNV

CMHS

D/c Dung

Chuén bj day di cac diéu kién tham gia cudc thi GVG
Thanh phd

+ Hoan thi¢n giai phap du thi

+ Xay dyng tiét day du thi trude khi nghi Tét theo mon
hoc bat tham

+ Hoan thanh dd dung day hoc tuén 24

Thang
2/2026

Céc d/c chi
trong Ekip theo
KH riéng

b/c Dung

Tiép tuc khuyen khich HS tham gia cac cugc thi ti nguyén:
- Tin hoc Quoc té vong cap Phuong

Theo lich
cua BTC

GVCN, HS du
thi

PH

D/c Dung




- Trang Nguyén Tiéng Viét

- Trang nguyén toan tai

- Violimpic Toan — Tiéng Viét — Tiéng Anh
- Tiéng Anh IOE

- Céac cudc thi toan QT

Tiép tuc thye hién cac chuyén dé doi méi phuong phép,
nang cao chit luong day ‘h(_)c NH 2025-2026
(theo ké hoach chuyén d¢)

Thang
2/2026

GV day
+ Céac t6 CM

BP CNTT

D/c Thuy

Danh gia két qud khao sat moén Tiéng Viét, mon Toan,
Tiéng Anh dbi v6i hoc sinh 16p 5 duge khao sét ciia nha
trudng. Can cir két qua khao sét, to chuyén mon khdi 5
thdng nhit diéu chinh céc bién phap phu hop dé quan tim
timg ddi twgng hoc sinh, ning cao chét luvong day hoc dbi
véi hoc sinh 16p 5.

Théang 2

GVCN 16p 5,
GV TA

D/c Thuy

To chirc cac chuyén dé giao duc STEM, gido duc ki nidng
cong dén s0, gido duc ki ning mém..

Thang 2

Theo cac CD da
dang ky NH 25-26

b/c Thuy

IV

Céng tic thw vién — P6 ding
Tiép tuc thuc hién xdy dung Thu vién s hiéu qua

Théng 2

b/c Hao

100% GV

D/c Thuay

Tiép tuc duy tri hoat dong doc:

- Thyc hién cac tiét thu vién 16p 1,2 va cac HDP doc dbi
véi lop 3, 4, 5.

- Tb chire HP doc trude khi ngi trua déi vai 100% HS an
ban trd tai truong

- Phdi hop v6i Poan Doi té chite phong trao “Pec va lam
theo bao P§i” tGi 100% HS cac 16p.

Theo KHGD

b/c Hao, TPT,
100% GVCN

GV,NV
chiam soc BT

b/c Thuy

Cong tac Dang — Doan - Hji - Poi




* Chi bo:

- Thyc hién d6i méi sinh hoat chi bo dinh ki;

- T chirc trién khai thuc hién céc chuong trinh cong tic
toan khod ctia Pang uy nam 2026:

+ Chwong trinh 02 - CTr/DU: Néng cao chét lugngcude

séng nguoi dan, xdy dung ngudi Viét Hung thanh lich, 100% DPéng
vén minh, nghia tinh, hanh phic giai doan 2025-2030 Thang 2 vién b/c Dung
+ C{:wong trinh 03-CTr/PU: Pau tu, hoan thién héthong
ha tang do thi, xdy dung phuong Viét Hung theohudng do
thi xanh, thong minh, hién dai giai dog}n 2025-2030
+ Chwong trinh 04-CTr/DU: Phat trifn kinh t& theohudng
xanh - théng minh, trong tdm khai thac nguon lyc dat dai
trén dia ban phuong Viét Hung, giai doan 2025-2030
* Cong doan: BCH cén 100%
- T chirc g6i banh chung tai truong; Thi Go6i banh chung | Tir 6/2-8/2 Al & CBGVNVva | B/cDung
tai phudng; p/h nha truong to chire Tét Doan vién 2026 Gia dinh
- Tiép tuc thuc hién céc phong trao thi dua; ddc biét néng : BCH cong
cao chét lugng bai viét vé guong “Ngudi tbt viée tot” Thang t doan L e Dung
; ; 100%
- Phéi hop voi nha trudong td chirc “Du xuén 2026” cho BCH cong 5
CBGVNV va nguoi than (Thze hién theo KH riéng) anala doan | CBOVEV VA | Dl Dung
2 Chl doan:
- Tiép tuc ph01 hop v6i bd phan Poan ddi phan cong Doan Théng 100% dodn B/ Minh ’
vién diéu tiét giao thong vao gio tan hoc hang ngay 22026 i XuAn D/c Thuy
- Phéi hop hoan thanh trang tri trai Tét thi Thanh phé,
trang tri Tét Poan vién va Hoi xuin 2026
* Doan doi .
Doan doi b/c Minh
- Tlep tuc trién khai ké hoach t6 chtre tro choi dén gian s X x Z .
vao tiét SHS, SHP 2 tuan/lan; Tlep tuc thye hién hoat Fang tuiin Xuallzl;l“o };ang, GVEN Bl Thuty

dong mua hat, tap thé duc diu gio sang




- Tiép tuc thue hién phong trao “Poc va lam theo bao doi”

NH 2025 - 2026 trong HS nha truong” Hingtusn | BleMinhXufln) GVCN
- Tiép tuc duy tri thyc hién hoat dng;: ““1 phiit sach dep mbingay” | Hang ngay | D/c Minh Xuén GVCN
- Phéi hop td chure cac hoat dong trai nghiém, ; ;. ;
HDDNGCK cho HS: Thi Trang trf Trai tét tai Ngdy hoi | . [ret 82 D/c Minh
g i B g g X e By 2/ o Hoi xuan Xuén, GV chi 100% GV
Thicu nhi Thu d6 toa sédng cap TP tai truong Poi LEé Duan, 26/2 iy
Thi MC tai “Héi Xuén 2026”
VI |Céng ticy té - Ban trii — Chir thip dé

1 Cap nhét hd so gﬁng tac ban tri; HO so ddm béo vé sinh Hiia s b/c Khanh GV truc; B/c Thi
an toan thuc pham. g ngay Linh, CMHS Y
Hoan thién ho so y té; Ghi chép can than ve cac dich bénh B/e Khanh

2 | theo thyc té. Thuc hién giam sat ATTP, VSMT, cong tac Hang ngay Linh GVCN b/c Thay
BT hang ngay ?
Thyc hién tot cong tac tuyén truyén bang nhicu hinh thire: B/c Khanh

3 |+ Viettin bai; giri video vao zalo cic nhém 16p; sén khau hoa,... Hang ngay Linh GVCN D/c Thay
+ Phoi hop véi TPT tuyén truyén téi HS gio SHDC

4 T}ep tl_l‘C thl,{c hién qu§ nhéan dao, d& dau HS c6 HCKK Hang théng | B/c Diéu Thily b/c Kim D/c Thity
cua nha trudng. Hanh
Phoéi hop thye hién hoat ddng “Xudn nhan ai”: Dép lon 5 ; b/c Khanh

> | tidt kiem 1am tir thién tai “Hoi Xufn 2026” 26/2 GYCN B/c Thiy Einh

VII | Cong tac K&é todn — Viin thw

1 Thanh quyét toan tai chinh dtng quy dinh Thang 2 D/c K.Hanh | D/c Thiy An | B/c Dung
Thuyc hién nghiém tuc cac chinh sach, ché do cua , .

2 CBGVNV va hoc sinh Thang 2 P/c Hanh KT | B/c Thiy An | B/c Dung

3 Trién khai cac khoan thu thang 02 theo quy dinh tai Tl;/r(l)gzay D/c Hanh KT | DB/c Thuy An | D/c Dung

r r 0
4 Cép nhét céc vin ban di, dén dam bdo ticn do Hang ngay | B/c Thay An 100% VLR, b/c Dung

CMHS




VIII

Cong tac quan li

Thuwe hién ciac bién phap ting cwdng cong tic an ninh
trat tw, an toan giao thang trong dip nghi 18, Tét
Nguyén dan:

- BGH phan cong va truc bao vé nha trudong; phdi hop véi
cdng an phudng dé ¢ cac bién phap cén thiét nhim dam
bao an toan tuyét ddi vé co s& vat chit, trang thiét bi;
phong chéng chay nd tai nha trudong. ..

- Thye hién béo céo tinh hinh nha truong trong va sau
nghi Tét nguyén dén theo quy dinh.

Dip Tét
Nguyén dan

BGH, d{c Duc
Anh, t6 BV

Toan trudng

b/c Dung

Td chie cac sy kién chao xuan: Tét Doan vién, “Hoi xuén
2026” cho HS toan trudong

8/2;
26/2

D/c Thuy,
GV,NV, HS

Toan truong

D/c Dung

BGH tiép tyc tang cuong du gid, tham 16p, kiém tra, tu vén viée
thye hién gigo duc STEM, quan tAm kiém tra chit huong giang
day dbivéi GV day khéi 4 va khéi 5; kiém tra viéc SHCM trong
5 khéi, cac nhom SHCM lién trudng,

Thang 2

BGH

100% GV

D/c Dung

Tiép tuc thuc hién nghiém tic cong tac thu chi, quan 1i
vi€c giao bai tdp v€ nha cho hoc sinh.

Thang 2

BGH

b/c K.Hanh

b/c Dung

Tiép tuc thyc hién nghiém tic cong tac thu chi, quan Ii
viéc giao bai tp vé nha cho hoc sinh; thuc hién nghiém
tic quan li day thém, hoc thém:

- HT Téang cudng trao d6i thong tin véi CMIHS qua céc
kénh dé tiép nhan thong tin cia CMHS va xir li trong
tham quyén.

- To KF cong tac day thém — hoc thém gidm sat, kiém tra
theo KH va dot xuét

Thang 2

BGH

Céc BPCM

b/c Dung

Thue hién cong téc’Kiém tra ndi by truong hoc
Tiép tuc thyc hién ké hoach kiém tra ndi bo HK II theo
tien d6 da xdy dung. BGH ting cuong du gio, tham 16p,

Theo li‘ch
CT tuan

b/c Dung,
Thanh phan
dugc KT

Céc b phéan
lién quan

b/c Dung




kiém tra, tw van viéc thuc hién gido duc STEM, quan tdm
kiém tra chét lugng giang day ddi voi GV day khéi 5, viéc
giang day tai liéu gido dyc dia phuong 16p 5; kiém tra viéc
SHCM trong t6 khéi, cac nhom SHCM lién trudng; kiém
tra thuc hién gido duc ki ndng cong dan

- KT toan dién gido vién Nguyén Lam Uyén, Tran Thiy
Duong, Bao Ha Nhi

- KT cong tac thu vién trudng hoc, hoat dong doc

Thye hi¢n QCDC va cong khai theo quy dinh
1. Cong khai Thong béo ket qua kiém tra ndi bd thang 02/2026

2. Cong khai DS CBGVNV néng luong v huéng phy cép t(flgg E?;t D/cBGH, | BCH cong

7 | tham nién thang 2/2026 , e cﬁgn Thiy An | doan, TTND, | B/c Dung
3. Cong khai bang luong va phu cap cia CBGVNYV thang 2/2026 Khai & K.Hanh VP
4. Thong bao cac khoan thu thang 2/2026
5. Cong khai ket qua danh gia x€p loai CBGVNYV thang 2/2026

IX | Cong tac thong tin, bao cao:

K& hoach thang 02/2026 03/2 P/c Thiy D/c Pitc Anh | B/c Dung

2 B4o co tinh hinh nha trudng trude va sau Tét Nguyén Dan Théng 2 D/c Bic Anh D/c Dung
Béo cao thang 2/2026 23/2 D/c Thay b/c Btic Anh | B/c Dung

Trén day 1a ké hoach cong tac thang 02/2026 cia trudng Tiéu hoc Poan Khué. D& nghj cic d/c CBGV N V nghiém tic thyc hi¢n./.

Noi nhin:

- Phong VHXH: dé b/c;

- CBGV, NV nha trudng: dé t/n;
- Luu VP,

Tran Thi Phuong Dung




