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Long Bién, ngay 02 thang 03 nam 2026

CONG TAC THANG 03 NAM 2026

. . . Thoi gian Nguwoi Nguoi Lanh dao
TT Noi dung cong viéc o i . .
thuc hién thwe hién phoi hop phu trach
I. | Cong tic tuyén truyén va gido duc dao dirc cho hoc sinh:
* T6 chirc Chao mung, ki niém céc ngay L& 16n cia dat nudc: GV TPT, >
: ) ) ] GV, NV toan n
1 | Tuyén truyén chao mung ki niém 94 nam thanh 18p Doan Thanh nién cong san Trong thang 3 trudmg b/c Lién
Hb Chi Minh (26/3/1931-26/3/2025) va Ngay Quéc té phu nir 8/3. GVCN
- Phoi hop thyc hién Chi thi s6 31/CT-TTg, KH s6 62?KH-UBND va ké hoach \
s6 320/KH-CAHN vé thyc hién cao diém tuyén truyén, kiém tra, xtr Iy cic | Trongthangs | /¢ Ha GV | GVEN NVtoan |0 i
2 ftrudng hop ltra tudi hoc sinh vi pham quy dinh cta phap luat v& TT, ATGT trén TPT truong
dia ban thanh phd cua SGD&PT Ha Nbi
3 T Tiép tuc tuyén truyén, pho bién , ddy manh thyc hién cic quy dinh, quy tic ing Trong thang 3 b/c Ha, GV GVCN, HS P/c Lién
xUr trong trudong hoc Nganh Gido duc va Bao tao TPT
4 [ Thuc hién Cpuong trinh quéc gia veé sir dung néng luong ti’é't kiém va hi¢u qua, Trong thang 3 b/cHa, GV | GVCN, NV toan P/c Lién
quan 1y nhu cau dién giai doan 2026-2030 theo K& hoach sé 111/ KH-UBND TPT truong
- Tuyén truyén gido duc hoc sinh thyc hién nép séng van minh, gilr trdt ty an GVCN
5 | toan xa hoi, an toan giao thong; thuc hién nghiém cac quy dinh vé quan li stt | Trong thang 3 GV TPT han via L b/c Ha
dung phao; phong, chdng tai nan thuong tich; phong, tranh té nan xa hoi.. . Nhan vien Y t8
- Thuc hién tuyén truyén vé bau cir dai biéu Quoc hoi va dai biéu Hoi don , :
6 we hien tuyen truyen ve bau cir dal biéu Quoc hoi va dal bieu Hoi dong |- o 4ne BGH GVCN P/c Lién

nhan dan céc cap




T s d . " Thoi gian Nguoi Nguoi Lanh dao
Noi dung cong vice thue hién thue hién phéihgp | phu trich
-Tuyén truyén cong tac quan ly chat thai nhya va cac giai phap giam phat thai
7 | nhya nganh Gido duc va Pao tao trén dia ban phuong Long Bién theo Ké hoach | Trong thang 3 BGH GVCN b/c Ha
s6 112/KH-UBND ngay 24/02/2026 cua UBND phuong Long Bién
Il | Cong tac pho cip gido duc
- Theo doi day dua chuyén can va suc khoe cua hoc sinh, bao cao so liéu hang . P/c Ha, Tran i
1 Ingay theo quy dinh; thuc hi¢n dung viéc cap nhat théng tin hoc sinh tai h¢ théng Trong thang 3 VT | GVCN D/c Lién
ho so pho cap.
o |- Thyc hién vi€c ra soat, cap nhat dir li¢u, thong tin cua hoc sinh Trong thang 3 b/c H\z;,TTrang GVCN D/c Lién
111 | Cong tac chuyén mén b/c Bich
1 | Cong tac day va hoc
Thuec hign Quy ché chuyén mén:
- Tiép tuc chi dao thuc hién nghiém tac Quy ché chuyén mén, nang cao chét
luong tung gio day.
- Phéi hop chi dao thuc hién danh gia dinh ki giira hoc ki II dbi voi HS theo
1.1 [Thong tu sé 27/2020/TT-BGDDT ngay 04 thang 9 ndm 2020 ctia Bo GD&DT | Trongthang3 | BGH, GV D/c Lién
ban hanh Quy dinh dénh gia hoc sinh tiéu hoc. Chi dao gido vién danh gia ding
quy dinh dbi v&i hoc sinh khuyét tat co gidy ching nhan khuyét tat, cac trudng
hop hoc sinh khong c6 gidy ching nhan khuyét tat phai dugc danh gia nhu hoc
sinh binh thuong.
Thuc hién nghiém tuc danh gia HS giita ki 11:
1.2 [Thye hién theo théng 27/T§-3Gngtai diéu 7; Trong thang 3 BGH DlcNea B/c Lién
+ Kiém tra vi€c cap nhat phan mém
Tham gia cdc cugc thi:
- Bong vién HS tham gia cac cudc thi
13 [ Tiép tuc dong vién, tao co hoi kién thtrc cho HS tham gia cac cudc thi ctia khu | Theo lichcuthé | GVCN,HS GVCN, HS

vuc va quoc té: Trang nguyén Tiéng Viét, Violympic Tiéng Viét, Violympic
toan Tleng Viét, toan Tleng Anh..

- HS tham gia thi Violympic (cip Quoc gia)
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- Khuyen khich hoc sinh tiép tuc tham gia cudc thi Tai nang Tin hoc tré quoc te
thanh pho Ha Noi

1.4

Thu — phoi hop chdm SKKN cdp trwong

Trong thang 3

CBGVNV

TTCM

D/c Bich

1.5

- Kiém tra ho so cua GV cubi mdi tuan.
- Tham 16p, du gio danh gia cac hoat dong cia GVCB, GVBM.

Kiém tra cdc hoat dpng CM: soan, giing, cham, HSSS ciia GV va té nhém CM.

Trong thang 3

BGH-TTCM

GV

D/c Bich

1.6

* Nang cao chat lwgng hoc sinh:

- Quan tam dén hoc sinh gip kho khin trong hoc tap, ren luyén (qua két qua
kiém tra cudi ki I), kip thoi chia sé va giap d& dé HS tién bo.
- Panh gia két qua khao sat mon Tiéng Viét, moén Toan, Tiéng Anh ddi v6i hoc
sinh 16p 5 duogc khao sat cua nha truong. Can ci Kkét qua khao sat, chi dao td
chuyén mon khéi 5 théng nhat diéu chinh cac bién phap phu hop dé quan tim
tung ddi tuong hoc sinh, nang cao chét luong day hoc ddi vé6i hoc sinh 16p 5 cia
nha truong.

Trong thang 3

GV, NV

TTCM

BGH

1.7

- Trién khai d4nh gid PHT, GV, NV thang 3

21/3/2026

BGH

CB,GV,NV

BGH

1.8

So' két cong tdc CM thdng 3, trién khai ké hoach CM thdng 4.
- Hoan thién bao cdo ndp PVH.

- Hoan thién BC thang nop HT.

- XDKH c6ng tac thang 4.

27/3/2026

BGH

Kiém tra ndi b:
- Kiém tra hoat dong cua cac t6 (nhom) chuyén mén (HKI)
- Kiém tra toan dién GV

Trong thang 3

Céc td6 CM

Ban KTNB

BGH

Cong tiac quan ly

D/c Lién

BGH xay dung va danh gia cong tac hang thang cu thé, chi tiét dé thuc hién
nhiém vu trong thang; tiép tuc chi dao céc to chuyén mon thuc hién nghiém tic,
c6 chat lugng ké hoach gido duc nha truong da xay dung; quan tim kiém tra, tu
van viéc giang day, danh gia hoc sinh cta gido vién, viéc sinh hoat chuyén mén
ctia t6 nhém chuyén maon.

Trong thang 3

BGH

BGH

D/c Lién
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TT Noi dung cong viéc . . o i
thuc hién thuc hién phoi hop phu trach
-Tang cuong quan triét, kiém tra viéc thuc hién cac quy dinh vé day thém cua ] N
3 |gido vién; kiém tra viéc thyuc hién giang day cac cau lac bo ngoai gio cta giao | Trongthang 3 BGH Ban TTND b/c Lién
Vién.
- Ra soat co s& vat chét (may tinh, dudng truyén, phan mém), s6 lugng chit ki
4 [s6 cia CBQL, GV dé thuc hién phat hanh hoc ba s dam bao du 100% hoc sinh, | Trong thang 3 BGH CBGV, b/cNga | D/cLién
dung tién do.
- Tiép tuc thuc hién nghiém quy trinh bén tra, an toan thuc pham, luu trix dﬁy NV nha b ép
5 | dd ho so, cap nhat dang tién do; phat huy vai tro Ban dai dién CMHS trong Hang ngay GV, NVYT CMHS ’ b/c Bich
cong tac giam sat.
- Ctir CBGVNV tham gia 16p tap hudn nghiép vu pho cép, chuyén mén... (Theo
g |licheuaSoGDDT). L Hangngdy | GV Tinhoc | GVCB,GVBM| B/c Lién
- Tiép tuc t6 chirc tap huan boi dudng cho CBQL, gido vién ve phat trién nang
Iuc so6 cho hoc sinh.
- Nghiém tuc thyc hién viéc quan 1y day thém hoc thém theo dling quy dinh cua b/c Ha
8 | Thong tu s6 29/2024/TT-BGDDT ngay 30 thang 12 nim 2024 cia Bo Gido duc Hang ngay GVCB CMHS
va DPao tao.
- Nghiém thic ra soat, thuc hién ding cac quy dinh vé t6 chirc hoat dong lién Céc CT licn két
9 | két, hoc ngoai gid; bao dam tu nguyén, cong khai, ding quy dinh thu — chi, Hang ngay GV CMHS b/c Lién
khong dé xay ra sai pham.
- Thyc hi¢n céc bién phéap tdng cuong cong tac an ninh trat ty, an toan truong
hoc trong dip nghi Tét Nguyén dan; thyc hién nghiém tic viéc phan cong va
10 | truc bao vé nha trudng, phdi hop voi cong an phudng dé co cac bién phap can Hang ngay GB\?CHN GVBM, NVVP BGH
thiét nham dam bao an toan tuyét dbi vé co so vat chat, trang thiét bi; phong
chdng chay nd tai nha trudng. ..
- Phéi hop v6i GVCN t6 chire chu déo viée tham hoi, trg giup doi v6i can b, Hang ngay
11 | gido vién, cic gia dinh thudc dién chinh sach va HS c6 HCKK, 6 chtrc cac hoat GB\fC"'N GVBM,NVVP|  BGH

dong don Tét lanh manh, an toan, tiét kiém.
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TT Noi dung cong viéc .n n . .
thuc hién thuc hién phoi hop phu trach
12 ;6Tlep tuc thyc hién xay dung truong hoc hanh phuc, truong hoc Chuyén doi Trong théng 3 BGH GVCN B/e Bich
V | Céng tic thw vién, do dung: b/c Bich
L0 X‘ay qlrng d}l’ thao KH t6 chire chuong trinh Ngay hoi doc sach — Huong tng Tuin 1.2-3/2026 BJe Thity GVCN. TPT Ble Lien
ngay sach Viét Nam 21/4.
, f Hoan thién xay qung ké hoach té chue c.huongq trinh Ngay hoi sach. Hl;éng Tuin 2.3/3 B/c Thiy | GVCN, TPT B/e Lien
ung Ngay sach Viét Nam 21/4. Trién khai cy the KHTC Ngay hoi BS t6i GVCN
3 | Gisi thiéu sach thang 3 theo chu dé "Me va co". Tuan 30/3 Khoi 2 TPT, TV D/c Bich
4 | HDHS lam bai thu hoach GTS. Huéng dan HS doc sach theo chu de. Trong thang 3 b/c Thay GVCN, HS b/c Bich
5 [ Tong hop bai thu hoach. _ , Trong thang 3 D/c Thiy | GVCN, HS P/c Bich
- Tuyén duong khen thuong HS tham gia lam tot CTTV thang 2,3.2026
6 - Tleﬂp tuc‘r_loan ‘thlenkCap That ta sach GD dao dtrc; Vian hoc; tu sach Tho ca, Trong théng 3 BJc Thity Té CTTV Ble Bich
truyén cuoi... vao phan mem TV.
7 | Cap nhat sb sach thu vién. Cap nhat s6 sach vao phan mém thu vién Trong thang 3 D/c Thay P/c Bich
g8 |- Tong v¢ sinh phong thu vién. Trong thang 3 b/c Thuy T6 lao cong b/c Bich
9 |- Phuc vu GV muon tra DD Trong thang 3 b/c Thay b/c Bich
10 |- Kiém tra viéc SDPD cua GV Trong thang 3 D/c Thuy D/c Bich
11 |- Tong hop viéc SDPD cua GV. Tuan 4/3 D/c Thay P/c Bich
12 | - Cap nhat s6 sach BD. Trong thang 3 D/c Thay D/c Bich
13 |- Thu PD ty 1am cia GV t6 khdi 5 Tuan 4/3 b/c Thay D/c Bich
14 [Tong vé sinh phong do dung. Trong thang 3 D/c Thay | T6 lao cong D/c Bich
VI | Cong tacy té - CTD - Ban tr( b/c Ha




TT Noid . " Thoi gian Nguwoi Nguwoi Lanh dao
0 ng con €C 7
FSESER RV thye hién thye hién phdihep | phutrich
D/c Huong va
1 |Tuyén truyén phong chdng cac bénh vé Mt Trongthdng 3 | bén mat Sai GVCN,TPT D/c Lién
Gon
o | Kiém tra VSATTP va cong tac ban trii trong truong hoc Hang thang D/c Huong bai dlsgrgen Y| P/ Bich
3 Thuc hién cong tac ban tri Hang ngdy b/c Huong D/c Trang b/c Bich
4 [ K;em tra cong tac ATTP va bép an ban tru tai cong ty ¢o phan du lich va thuc Trong thang 3 P/c Huong P/c Mién B/e Bich
pham Sao Viét. GVCN,TPT
5 |- Hoan thién ho so tha quy va cac cong viée lién quan Trong thang 3 b/c Huong b/c Mién b/c Bich
6 - T6 chirc tong vé sinh toan trudng Thir 6 hang tuan | D/c Hwong |GVCN, LC, TPT| BD/c Bich
VIl | Cong tac ké toan (P/c Mién) D/c Lién
1 | Hoan thanh d6i chiéu quy tién giri thang 2/2026 10/2/2026 D/c Mién D/c Lién
2 | Ho so nang luong va nang phu cap TNNG thang 3/2026 05/3/2026 D/c Mién D/c Lién
3 | Chét s6 bita an hoc sinh @n ban trt trén PM enetviet 05/3/2026 b/c Mién b/c Lién
4 | Rasoét tong hop so6 lugng HS ding ky hoc trén PM thang 3/2026 05/3/2026 D/c Mién D/c Lién
5 | Bang tong hop cac khoan thu thang 3 giri GVCN 10/3/2026 D/c Mién D/c Lién
6 |- Xay dung thdng bao thu thang 03/2026 10/3/2026 D/c Mién D/c Lién
7 | Bao céo tinh hinh HS déng tién hoc trong thang 25/3/2026 D/c Mién b/c Lién
8 |- Thuc hién céac ndi dung thanh toan theo quy dinh Khi cd dé nghi D/c Mién D/c Lién
i i i i chuyén sang

9 |- Quyét toan thué TNCN nam 2025 Trudc 31/3/2026|  D/c Mién D/c Lién
10 |- B4o c4o tai chinh ndm 2025 nop Thué CS 11 va tong ké toan nam 2025 Truéc 31/3/2026 | B/c Mién P/c Lién
11 |- Quyét toan thué TNDN nim 2025 ndp Thué co so 11 Truéc 31/3/2026 | P/c Mién P/c Lién
12 |- Ra soat qua trinh dong bao hiém cho CBGVNYV dén hét T2/2026 15/3/2026 P/c Mién P/c Lién
13 |- Hoan thanh déi khép céc khoan thu ctia HS cham nhit 5 ngay thanh todn Hangngay | o Mien GVCN, cac | 5 Lien

Trude ngay 25/01

don vi do1 tac
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TT Noi dung cong viéc . . o i
thuc hién thuc hién phoi hop phu trach
14 |- Hb so cong khai: Cong khai sb bita 3n ban tra hoc sinh thang 3/2026 31/3/2026 D/c Mién D/c Lién
15 |- Xuat hoa don cac khoan thu tai don vi thang 3/2026 Trude 30/3/2026 b/c Mién b/c Lién
16 |- Bao cao diéu chinh tang, giam mirc dong BHXH cho nguoi lao dong thang 20/3/2026 DP/c Mién DP/c Lién
3/2026
17 |- Thanh toan véi don vi déi tac: Khi hoanthanh | p/c Mien P/c Lién
khoan thu
VIl | Cong tac van thw D/c Lién
- Xir Iy ¢oéng vin di/dén: Tiép nhan, vao so, chuyén giao van ban hang ngay; 3 \ A
! check email cong vu va cong thong tin dién tir thudng xuyén. Héng ngay BJc Trang BJc Lien
5 -23“2}1621{? muu xay dung va trién khai Ké hoach cong tac van thu — luu trlir nam Trong thang 3 PJc Trang
- Thu thap minh chirng KPCL: Phdi hop véi cac td chuyén mén thu ho so X s ; A
3 . n - A . ’ H b/cT b/cH b/cL
minh ching ciia Hoc ky 1 d€ phuc vu cong tac Kiém dinh chat luong. ong nedy ¢ Hne cHa © e
- Cép nhit ho so hoc sinh: Di€u chinh thong tin trén co s¢ dir liéu néu c6 hoc
4 | sinh chuyén di/chuyén dén trong thang 3. , ﬁ H3 X PleT Ble Mid Ple Lie
- Cap nhat va chinh stra cac thong tin cta hoc sinh 16p 5 (néu c6) chuan bi cho ang ngay ¢ lrang © Mien cHen
cdng tac tuyén sinh vao 16p 6.
5 |- Bao kquafl k‘ho !u’u tf’lr: Kiém tra, v€ sinh kho, sap xép ho so tai li¢u khoa Héng nedy P/c Trang Ple Lien
hoc, day du va chinh xac.
6 |- Tr}rc quf?m 1y ban tri: Giao nhan, chia suét in, quan 1y né nép hoc sinh trong Hing ngay Dlc Trang Ble Licn
g10 an, ngu trua.
- B4o cdo ddt xuat: Soan thao va giri bao cao dot xuat theo yéu cau cla cac 5 . i
7 £ I Hang ngay D/c Trang D/c Trang b/c Lién
cap quan ly
IX | Cong tac Poan Dji: b/c Ha
- Tuyén truyén, phat dong thi dua chao mung cac ngay I Ion, chao mung 95 »
1 mam thanh lap Poan Thanh nién cong san Ho Chi Minh (26/3/1931- 26/3/2026) 02/3/2026 D{ ¢ Diem GVCN b/c Ha
va Ngay Quéc té phu nix 8/3.; Lop 2A5
2 |-Té chi 5ng chio mime ngay Quéc t& phu ni 02/3 -8/3/3036 | D/cDiém GVCN P/c Ha
- T6 chtrc hoat dong chao mirng ngay Qudc té phu nir 8/3. ¢ Ha

Lép 1A2
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TT Noi dung cong viéc . . o L
thuc hién thuc hién phoi hop phu trach
3 |- T6 chuc L& két nap Doi dot 2 cho hoc sinh khdi 4, 5. 09/03/2026 b/c Diém GVCN b/c Ha
4 |- Phat dong tham gia cudc thi viét thu UPU 1an tha 55 nim 2026. Trongthang3 | B/c Diém GVCN D/c Ha
. . b/c Diém
5 |- Tuyén truyén Gio Trai dat. Chlng em bao vé méi truong 23/03/2026 GVCN 16p GVCN P/c Ha
1A4
6 |- Duy tri tap thé duc va mua hét tap thé dau gio. Hang ngay P/c Diém GVCN b/c Ha
7 |- Gi6i thigu sach thang 3 vé& nhitng tm guong thanh thiéu nién tiéu biéu 30/3/2026 b/c Diém GVCN Blc Ha
GVCN khoi 2
g |- T6 chuc ngay hoi Thieu nhi vui khoe chao mung 95 ndm Ngay thanh 1ap Doan 16/03/2026 D/c Diém GVCN Ble Ha
TNCS HCM & 80 nam ngay Thé thao VN. GVCN lop 1A3
9 |- Tang cuong hoc sinh 6n dinh né nép 16p hoc Hang ngay P/c Diém GVCN P/c Ha
10 'IA"Iep,tuc day mz_inhitrlen khai mo h’1’nh Moi tuan mot cau chuyén dep, mot Hang tuin D/c Didm GVCN Bl Ha
cuon sach hay, mot tam guong sang.
X | Cong tac théng tin bao cao: P/c Lién
- Béo céo dinh k¥, bao cdo dot xut Theo lich BGH VP D/c Lién
cac cap

Trén day la ké hoach cong tac thang 03/2026 cua trudng TH Cy Khéi. BGH yéu cau CB, GV, NV nghiém tiic thyc hién. Trong qué trinh
thuc hién, néu c6 vudng mac, cac bd phan bdo cdo vé BGH de¢ kip thoi gidi quyét.

Noi nhan:

- Phong VHXH (dé b/c);
- CBGVNV (dé t/h);

- Cong khai (...)

- Luu VT(02).

HIEU TRUONG

Hoang Thi Bich Lién




