UBND PHUONG LONG BIEN
TRUONG TIEU HOC CU KHOI

S4: 04/KH-THCK
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Poc lap — Tw do- Hanh phic

Long Bién, ngay 30 thang 01 nam 2026

CONG TAC THANG 02 NAM 2026

CONG HOA XA HOI CHU NGHIA VIET NAM

. R ” Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc .n ‘n X .
) ) thuc hién thuc hién phoi hgp | phu trach
I. | Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh: b/c Ha
* T6 chic Chao mimg, ky niém céc ngay Lé 16n cua dat nudc:
- Nha trudng tiép tuc trang tri truc quan va khau hiéu chao nim méi
1 theo ke: hoach‘A cuavUBND ?huon% veE Eo churc fac hoat ‘d(_)n% thonrg Trong thang 2 | GV TPT. GV, N\{ toan B/c Ha
tin tuyén truyén, van hoéa van ngh¢, thé duc thé thao chao nam méi GVCN truong
2026; ki niém 96 nam ngay thanh 13p Pang Cong san Vi¢t Nam
(03/02/1930 — 03/02/2026) va mimng Tét Nguyén dan Binh Ngo.
- Trién khai Th 5 "Toan dan th i ap thong tin to gi s
eren a‘1 . u ngo ’oan iian;t am fgl?; cuﬂng (':ap“[ ong }n 0 glac , GV TPT, GV, NV toan ‘
5 t01 pham va vi pham phap luat vé ma tay" trén dia ban phuong Long | Trong thang 2 GVCN truon b/c Ha
Bién theo Cong vin sé 152/UBND-CA ngay 19/01/2026 &
- Trién khai thuc hién phong trao thi dua Dan van khéo nam 2026 \
3 | theo Ké hoach s 64/KH-UBND ngay 22/01/2026 ciia UBND | Trongthang 2 | G 1P T |GViNVitoan |
\ n GVCN truong
phuong Long Bién
- Tuyén truyén y nghia ctia Tét trong cay, phdi hop véi phuong .
- AL LN A £ K . . GV TPT, GV, NV toan .
4 | tham gia T¢t trong cay theo K¢ hoach s6 24/KH-DU ngay Trong thang 2 GVCN truong b/c Ha

19/01/2026 cua UBND phuong Long Bién
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- Tuyén truyén gido duc hoc sinh thuc hién nép song vin minh, gitr GVCN
5 trat tr an toan xa hdi, an toan giao thong; thuc hién nghiém cac Trong thang 2 HAn Vig ’ Bl H:
quy dinh vé quén i st dung phao; phong, chdng tai nan thuong g g GV TPT N ant\A{Ien Y ¢ Hd
tich; phong, tranh t¢ nan xa hoi... ©
Il | Cong tac pho cap gido duc Trong thang 2 b/c Ha
- Theo ddi chuyén can ctia hoc sinh; ddm bao né nép trong cac gid
hoc; , . ,
1 theo ddi si s6 hoc sinh chit ché néu cho nghi hoc nhiing ngay nhiét Trong thang 2 | b/c Mién GVCN - b/e Bich p/h
do dudi 10 d§ C va nhitng ngay sau nghi Tét Nguyén dan.
2 | - Ra soat, d6i chiéu va cap nhat thong tin trén CSDL Thuong xuyén | D/c Trang GVCN D/c Ha
1l | Cong tac chuyén mon D/c Bich
1 | Cong tac day va hoc
* Thye hién ké hoach nim hoc ding quy dinh: Trong thang 2 | BGH TTCM
- Thyc hién Quyét dinh s6 4400/QD-UBND cua Uy ban nhan dan GVCN
Thanh pho Ha Noi vé viéc hanh ban khung ké hoach thoi gian nam
1.1 fhoc 2025-2026 doi véi gido duc mam non, gido duc pho thong va gido b/c Bich
duc thuong xuyén trén dia ban thanh ph6 Ha Noi: ] TTCM
+ Hoc sinh nghi Tét theo lich thong béo cua S6 GD-DT Trongthang2 | BGH
+ Tudn hoc thir 23: tir ngay 23/2/2025 dén ngay 27/2/2026 GVCN
* Thue hién quy ché chuyén mén: TTCM
- Thyc hién tét QCCM, cac khdi 16p day dung theo PPCT va TKB Trong thang 2 | BGH, GV | GVCN
1.2 |- GV chuan bi ki bai day, xac dinh 6 yéu cau can dat ctia tig tiét hoc BGH GVCN, D/c Bich
trude khi 1én 16p, tng dung CNTT t6t, phuong phép, hinh thirc DH TTCI\}I GVBM (Ha p/h)
phu hop, phan hod doi tugng hoc sinh trong tirng gio day.
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*Tham gia cac cudc thi, san choi danh cho hgc sinh
- Tiép tuc dong vién, ‘tao co hoi kién thtrc cho HS tham gia cac cudc Ngay 03,04/2 BGH GVCN khéi
13 thi ciia khu vuc va quéc té: Trang nguyén Tleng Viét, Violympic Tiéng /2026 5, GVTA day| B/c Bich
Viét, Vlolymplc toan T1eng Viét, toan Tleng Anh.. 16p 5
- Khuyen khich hoc sinh tiép tuc tham gia cudc thi Ta1 nang Tin hoc
tré quoc té thanh phd Ha Noi
“*Tham gia chuyén dé:
- Chuyén dé cip trén (theo ké hoach)
- To chl']fc cac chuyén dé cap trudong: Pao dtc (2A4 tuan 21); TNXH GVCN, HS
1.4 [3Al tuan 22) Trong thang 2 cac 16p tham Byc Bich
- Nha trudng t0 chirc cac chuyén dé gido duc STEM, gido duc k¥ gia (Ha p/h)
ning cong dan s, gido duc k¥ ning mém.. Khuyén khich moi cac
don vi cung thuc hién chuong trinh “Nha truong cung chung tay phéat
trién — Thay ¢ cung sé chia trach nhiém”
* Tham gia cac cudc thi: Trong thang 2 | GVCN, HS cac 16p .
1.5 | Tich cuc tham gia thi Violympic cap cum trudong D/c Nga Tin tham gia b/ Lien
* Nang cao chat lwong hoc sinh:
- Quan tam dén hoc sinh gap kho khan trong hoc tép, rén luyén (qua
két qua kiém tra cudi ki I), kip thoi chia sé va gitp d& dé HS tién bo.
16 | Panh gia két qua khao sat moén Tiéng Viét, mon Todn, T1eng Anh Trong thang 2 | GV, NV TTCM BGH
dbi voi hoc sinh 16p 5 duoc khao sat ciia nha truong. Can ctir két qua
khao sat, chi dao t6 chuyén mén khdi 5 thong nhat diéu chinh céac
bién phap phu hop dé quan tdm timg d6i tugng hoc sinh, nang cao
chat lugng day hoc ddi vé6i hoc sinh 16p 5 ciia nha truong.
GV viet de tai SKKN cap truwong: . GVCN
L7 17 GV xay dung dé cwong, thu thai tai liéu viét SKKN Trong thang 2| CBGVNV GVBM BGH
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0i dung cong viéc .
I B VS thuc hién thuc hién phoi hgp | phu trach
1.8 | Trién khai danh gia PHT, GV, NV thang 2 21/2/2026 BGH CB,GV,NV BGH
So' két cong tac CM thdng 2, trién khai ké hoach CM thdng 3. 27/2/2026 BGH
19 I Hoan thi¢n bao cdo nop PVH.
- Hoan thién BC thang ndp HT.
- XDKH cbng tac thang 3.
Kiém tra noi bo: 7 ] ,

2. | - Kiém tra hoat dong ctia céc t6 (nhém) chuyén mén (HKI) Trong thang 2 | Cac to CM Ban KTNB BGH
- Kiém tra toan dién GV

IV | Cong tic quan ly D/c Lién
- Tiép tuc ting cuong quan ly chuyén mon, thyc hién nghiém ,

1 | chuong trinh, thoi khéa biéu; day manh sinh hoat t6 chuyén mén, | 1z o BGH, GVCB, b/c Bich
du gior — tham 16p, bdi dudng doi ngd, trién khai chuyén dé, nang SNEY 1 1TCM GVBM  {b/c Ha p/h)
cao chat lugng gido duc.

- Tiép tuc thuc hién ké hoach kiém tra noi bd HK II theo tién do da
xay
dung, cong khai két qud, khac phuc ton tai, luu ho so day du theo

g |Quydinh. o o | TheoKH |BanKTNB | CB,GV,NV| D/cLién
- BGH tang cuong du gio, tharp 16p, klem tra, tu van viéc thu’(; hién
gido duc STEM, quan tam kiém tra chat lugng giang day doi voi
GV, kiémq tra vigc SHCM trong t6 khoi, cdc nhém SHCM lién
truong; kiém tra thuc hién gido duc ki nang cong dan so...

- Xay dung ké hoach duy tu, duy tri CSVC, trang thiét bi day hoc i
va mua siam d6 dung phuc vu day va hoc. S . BGH, To BV, LC, .
4 Hang ngay NVYT, TPT GV, NV P/c Ha

Tang cuong kiém tra, ra soat, stra chira co s¢ vat chat, ddm bao an

ninh, an toan truong hoc; phong chéng dich bénh; ting cuong dam
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bao an toan giao thong khu vuc cong trudng, phdi hop xur 1y hang
rong quanh truong hoc.
- Tiép tuc thuc hién nghiém quy trinh ban trd, an toan thyc pham, NV nha bé
5 | Iuu trir day du ho so, cip nhit dung tién do; phat huy vai trd Bandai | Hangngay |GV, NVYT P>\ P/c Bich
A SRS CMHS
dién CMHS trong cong tac giam sat.
- Ctr CBGVNV tham gia 16p tap huan nghiép vu pho cap, chuyén
mon... (Theo lich cia S& GDDT).
6 .; ( s, )~ s Hang ngay |GV Tin hoc GVCB, b/c Lién
- Tiép tuc to chirc tap huan boi dudng cho CBQL, gido vién vé phat GVBM
trién nang luc s6 cho hoc sinh.
- Nghiém tuc thyc hién viéc quan 1y day thém hoc thém theo ding blc Ha
8 quy dinh cua Thong tu s6 29/2024/TT-BGDPT ngay 30 thang 12 | Hang ngay GVCB CMHS
nam 2024 cua Bo Giao duc va Dao tao.
- Nghiém tiic ra soat, thuc hién dang cac quy dinh vé to chuc hoat Céc CT lién
9 | dong lién két, hoc ngoai gio; bao dam tu nguyén, cong khai, dung Hang ngay GV két b/c Lién
quy dinh thu — chi, khong dé xay ra sai pham. CMHS
Thuc hién cac bién phép tdng cudong cong tac an ninh trat ty, an toan
truong hoc trong dip nghi Tét Nguyén dan; thuc hién nghiém tuc
10 Vl@C‘ phanxcorng ’Va t1:u’c beto VE nhahtrum‘vlg, p%101 hf)’p voi ?ong aP Hang ngdy BGH GVBM, BGH
phuong dé co cac bién phéap can thiét nham dam bdo an toan tuyét GVCN NVVP
d6i vé co so vt chit, trang thiét bi; phong chdng chay nd tai nha
truong. ..
Phéi hop véi GVCN td chirc chu ddo viée tham hoi, trg gitp dbi Hang ngay BGH GVBM,
11 e A g a N . . BGH
Vo1 can b, gido vién, cac gia dinh thudc dién chinh sach va HS c6 GVCN NVVP
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HCKXK, t6 chirc cac hoat dong don Tét lanh manh, an toan, tiét
kiém.
12 |- Tlep; tuc;t.hu’;c hién xay dung truong hoc hanh phuc, truong hoc Trong thang BGH GVCN B/c Bich
Chuyén doi so. 2
V | Cong tic thw vién, do dung: b/c Bich
1 F Giéi thidu sach thang 2 theo chu d& "Xudn yéu thuong”. T;f;oég P/cThuy | TéCTVTV | Bre Bich
2 | Hudng dan HS doc sach theo chu dé. Tuan 1,2/2 | B/c Thuy T6 CTVTV | P/c Bich
3 |- HDHS lam bai thu hoach GTS. Tuan 1,2/2 b/c Thuy GVCN, HS | b/c Bich
4 | Téng hop bai thu hoach. Tro”gzthang P/c Thuy | GVCN, HS | D/c Bich
5 | Cap nhat s6 sach vao ph?m mém thu vién Trongzthang b/c Thuy BO Egﬁg lao b/c Bich
- Tiép tuc hoan thién cdp nhat tu sach GD dao duc; Van hoc; tu sach | Trong thang , GVCN, .
0 Tho ca, truyén cudi... vao phan mém TV. 2 B/e Thuy GVBM. b Bich
N re A 2 n Trong thang , GVCN, .
7 | Cap nhat so sach thu vién. 5 b/c Thuy GVBM. b/c Bich
8 | Tong vé sinh phong thu vién. Trongzthang b/c Thuy b/c Bich
9 | Phuc vu GV muon tra DD Trongzthang P/c Thuy | DY Egﬁg lao | 5/¢ Bich
- Kiém tra viéc SDDD ciia GV Trong thang : GVCN, | D/cBich
10 . 5 D/c Thuy GVBM.
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- Téng hop viéc SDPD ciia GV. ; , GVCN, | B/cBich

11 £ hop Vie Tuan 4/2 b/c Thuy GVBM.

- Cap nhat sé sach PD. Trong thang , GVCN, b/c Bich

12 dp nhe 5 b/c Thuy GVBM.

- PR A As A , GVCN, .

13 |- Thu BD tu lam ctia GV t6 CM, khoi 4 Tuan 4/2 b/c Thuy P/c Bich

GVBM.
- Tong vé sinh phong dd dung. Trong thang , GVCN, b/c Bich

14 5 b/c Thuy GVBM.

VI | Cong tacy té - CTD - Ban tri b/c Ha
1 |Tuyén truyén phong chéng ngd doc thuc pham Tét Binh Ngo Trong thang 2 | P/c Huong | GVCN,TPT | P/c Lién
2 | Kiém tra VSATTP va cong tic ban tra trong truong hoc Hang thang | B/c Huong Baitdién bén P/c Bich

cty com
3 r Thuc hién Cf)l’lg tac ban tra Héng l’lgﬁy P/c Hu’o’ng P/c Trang P/c Bich
4 -.Kiém tra céng tac ATTP va bép an ban trd tai cong ty c6 phan du Trong théng 2 | B/c Huong b/c Mién
lich va thyc pham Sao Viét. GVCN,TPT | P/c Bich
5 |- Hoan thién ho so thu quy va cac cong viéc lién quan Trong thang 2 | P/c Huong b/c Mién P/c Bich
2 42 A \ \ Thir 6 han
6 T chuc tong vé sinh toan truong tuin g D/c Huong GV?I_IF\)I_’I_LC’ P/c Bich

VIl | Cong tac ké toan (P/c Mién) D/c Lién

1T Hoan thanh doi chiéu quy tién giri, ngan sach nam 2025 tai kho bac Trong thang 2 D/c Mién B/c Lien

va doi chiéu ngan sach nam 2025
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2 |- Xay dung du toan ngan sach nam 2026 Trong thang 2 | B/c Mién b/c Lién
3 | Xay dung du toan chi tiét, tham muu diéu chinh QCCTNB (néu c6) | Trong thang 2 | P/c Mién P/c Lién
- Ra soat ho so nang luong thudng xuyén, nang phu cip thim nién . b/c Mién A
4 Inha gido nim 2026. H so nang phu cap TNNG théng 2/2026 Trong thang 2 b/ Lien
5 I Phoi hop thue hién tot cac ndi dung cong khai: cong khai dur toan Theo KH b/c Mién P/c Lién
2026, QCCTNB nam 2026, Tinh hinh quan Iy TS ndm 2025.
6 | Xay dung thong bao thu thang 02/2026; trién khai va don doc 05/02/2026 | B/c Mién b/c Huong, De Lia
thu theo dliing thot gian hoan thanh -13/02/2026 GVCN ¢ Lien
A L . Khi c6 dé nghi [Cac ca nhan, . N
7 | Thyc hién cac ndi dung thanh quyét toan theo quy dinh chuyén sang b6 phan b/c Hang | D/c Lién
- Thyc hién tra day du ché d6 cho GV dam bao tién do dé ra: Luong
g |2 ‘ : B/c Mién B/c Lién
ting giam BHXH . thyc hién cc quyén loi chinh sich cia CBGYNY/| |09 thang
dam bao theo QCCTNB
- Hoan thanh déi khép cée khod ; Am nhét 5 ng3 Hang ngay GVCN, céc
9 toglgan thanh doi khdp cac khoan thu cia HS cham nhat 5 ngay thanh Truée ngay | Ble Mién ) ' d,A. ) B/c Lien
25/01 on vi doi tac
VIIl | Cong tac van thw D/c Lién
- Xir 1y cong vin di/dén: Tiép nhan, vao s0, chuyén giao vin ban ‘
1 | hang ngay; check email cong vu va cong thong tin dién tor thuong | Hang ngay | B/c Mién D/c Trang | D/c Lién
Xuyén.
- Thu thap minh chirng KDCL: Phéi hop véi cac to chuyén mén .
2 | thu ho so, minh chiing ctia Hoc ky 1 dé€ phuc vu cong tac Kiém dinh | Hang ngay | D/c Trang b/c Mién b/c Lién

chat luong.
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- Cép nhit ho so hoc sinh: Diéu chinh thong tin trén co so dit liéu 3 \ A
3 néu c6 hoc sinh chuyén di/chuyén dén trong thang 2. Hangngay | B/c Trang b/c Trang | B/c Lién
- Béo quan kho luu trir: Kiém tra, vé sinh kho, str dung bi¢n phap ‘
4 chong am moc cho tai liéu (do thang 2 mién Bic thuong c6 ndém | Hangngay | P/c Trang D/c Trang | D/c Lién
am).
-T in Iy ban tri: Giao nhan, chia suat 2 an 1y né né .
5 rye quan iy Dan tril: 1ao fhign, chia suat an, quan by ne nep Hang ngay | D/c Trang b/c Trang | D/c Lién
hoc sinh trong gio an, ngu trua.
- B4o c4o sau Tét: Soan thao va guri bao cdo tinh hinh si so hoc
6 | sinh, né nép day hoc sau nghi Tét 1én Phong Vian hoa- X hoi va So Hing ngay | B/c Trang D/c Trang | D/c Lién
GD-bT
V1l | Cong tac tha quy b/c Lién
1 | - Hoan thién ho so tht quy va cac cong viée lién quan Trong thang 2 | B/c Huong D/c Lién
IX | Cong tac Doan Doi: b/c Ha
- Tuyén truyén, to chirc cac hoat dong 1ap thanh tich chio ming x
1 | cac ngay 1€ 16n, ky niém 96 nam Ngay thanh 1ap Pang cong san 02/3/2026 E/ c [;jzgn GVCN b/c Ha
Viét Nam ( 03/02/1930 — 03/02/2026) P
- Tuyén truyen vé cAm tang trir, budn ban sir dung chat gay no, phao B/c Di
2 | nd; Phong chdng chay nd trong trudng hoc; ting cudng cong tac bao | 09/2/2026 L c 211:? GVCN b/c Ha
vé dam bdo an ninh truong hoc op
3 | - Tim hiéu ngay Thdy thubc Viét Nam. 23/2/2026 i){ c [l)f? GVCN BGH
> 7 ~ X Op
4 |- Tiép t}lC de}y m,anh trién kPaamo hinh M01 ,Euan mot cau chuyén Hang tuin P/c Didm GVCN blc Ha
dep, mot cuon sach hay, mdt tdm guong sang.
5 | - Duy tri tap thé duc dau gid va mua hat tip thé. Hang ngady | DB/c Diém GVCN P/c Ha
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6 | - Tang cuong hoc sinh 6n dinh né nép 16p hoc Hang ngay | D/c Diém GVCN b/c Ha
2 |- T‘1eg tuc thuc‘: hl@l’l‘ nép ‘chao‘ hoi “ Khoanh tay — mim cudi — cui Hang ngay Dlc Didm GVCN BGH
chao” trong va ngoai nha truong
X | Cong tac thdng tin bao cao: b/c Lién
. Theo lich
1 | - Bao céo dinh ky, béo cao dot xuét cohe BGH VP Plc Lién
cac cap

Trén day 1a ké hoach cong tac thang 02/2026 cua truong TH Cy Khéi. BGH yéu cau CB, GV, NV nghiém tuc thuc
hién. Trong qua trinh thuc hién, néu c6 vuéng mac, cac b phan bao cdo vé BGH deé kip thot gidi quyeét.

Noi nhdn:

- Phong VHXH (dé b/c);
- CBGVNV (dé t/h);

- Cong khai (...)

- Luu VT(02).

HIEU TRUONG

Hoang Thi Bich Lién




