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.. . " Thoi gian Nguwoi Nguwoi Lanh dao
TT Noi dung cong viéc o o . >
thuc hién thuc hién phoi hop phu trach
l. Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh: D/c Ha
* T6 chirc Chao murng, ki niém cac ngay L& 16n cua dat nudc:
- T chirc cac hoat dong thong tin tuyén truyén, vin hoa vin nghé, thé GV TPT, GVCN s
2 N . X . A b . GV, NV toan .
1 dyc thé thao chao ndm méi 2026 (T€t Duong lich), ki niém 96 ndam ngay | Trong thang 1 trudng b/c Ha
thanh 1ap Bang Cong san Viét Nam (03/02/1930 — 03/02/2026) va mung
Tét Nguyén dan Binh Ngo
- Tiép tuc t6 chtrc thuc hién thi dua 1ap thanh tich chao ming Pai hoi dai | Trongthangl |GV TPT, GVCN GV NV (03
’ biéu toan qudc lan thir XIV ctia Dang, bau cir dai biéu Qudc hoi khoa ' trLr(‘moan D/c Ha
XVI va dai biéu Hoi dong nhan dan cac cap nhiém ky 2026 - 2031. &
- Cong van sd 5567/SGDDPT- CTTTHSSV ngay 25/12/2025 cua S¢ | Trongthangl |GV TPT, GVCN GV. NV toan
3 GDDT vé viéc tha,m gia Cu(:)c thi tim hiéu Nghi quyét Dai hdi dai bicu ’ truon b/c Ha
Dang bd thanh pho Ha Nai lan thir XVIII, nhiém ky 2025-2030. g
- Tuyén truyén va trién khai cac bién phap phong chong rét va dich Trong thang 1 GVCN,
4 bénh mua Pong Xuan, phong dich sOt xuét huyét cho hoc sinh. GV TPT Nhan vién Y Pb/c Ha
té
I Cong tac pho cép gido duc Trong thang 1 b/c Ha




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . i
thuc hi¢n thuc hién phoi hop phu trach
- Theo doi cl}uyén can cua hoc sir}h; dam bao né nép trong céac gid hoc;
1 theo doi si s0 hoc sinh chat ché néu cho nghi hoc nhitng ngay rét dam Trong thang 1 P/c Mién GVCN b/c Bich p/h
theo quy dinh cia S6 GDDT HN.
- Thyc hién ding viéc cap nhat thong tin vé hoc sinh tai hé théng hd so Thuong xuyén
2 pho cap: s6 dang bo, s6 pho cap, so theo ddi hoc sinh di dén. P/c Trang GVCN b/c Ha
- Kip ‘Ehéri khéc phuc cac ton tai, hoan thién hd S0, tai liéu theo yéu cau Thuong xuyén
3 sau kiém tra ngay 29/12/2025, bao dam duy tri két qua da dugc cong b/c Trang GVCN b/c Ha
nhan.
- Quan tdm dén hoc sinh c6 hoan canh kho khén trong hoc tap, rén Trong thang 1 GVCN GVvBM
4 luyén (qua két qua kiém tra cudi ky I), kip thoi chia s¢ va giip d6 dé b/c Bich p/h
hoc sinh tién bo.
Il | Cong tac chuyén mon b/c Bich
1 Cong tac day va hoc
* Thuee hién ké hoach nim hoc diing quy dinh: Trong thang 1 BGH TTCM
- Thuc hién Quyét dinh sb 4400/Qb-UBND cua Uy ban nhan dan Thanh GVCN
phd Ha Noi vé viéc hanh ban khung ké hoach thoi gian ndam hoc 2025-
2026 do1 voi gido duc mam non, giao duc pho thong va gido duc thuong
1.1 | Xuyén trén dia ban thanh phé Ha Noi: Két thiic hoc ki I ngay 15/01/2026, D/c Ha p/h
nghi hoc ki I ngay 16/01/2026, bit dau hoc ki II (tudn 19) tir ngay
19/01/2026.
- Van dung phii hop thyc té v6i tuan dém (tir 12/01/2026 dén 16/01/2026) ,
nhu sau: 6n tdp chuong trinh hoc ki L. Trong thang 1 BGH g\l’/%l\(ll




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . L
thwe hién thwe hién phoi hop phu trach
* Hoan thanh viéc kiém tra, ddnh gid hoc sinh hoc ki I niam hoc
2025-2026: TTCM
- Tiép tuc chi dao Viéf: thye hién danh gia hoc §inh, cap nhat két qua danh | Trongthang 1 BGH, GV GVCN
gid hoc sinh trén phan mém CSDL va luu ho so ban in bang tong hop
1.2 | dénh gia két qud hoc sinh. Thoi gian cap nhat ddnh gid hoc sinh trén
CSDL hoan thanh trudc ngay 10/01/2026. b/c Ha p/h
A P U S : I Trong thang1 | BGH, TTCM GVCN,
- Thuc hién ngh{em tuc viéc danh gia doi vaoi hoc sinh khuyét tat. Hoc GVBM
sinh khong du ho so chiing nhéan 1a HSKT theo quy dinh phai thuc hién
danh gid nhu hoc sinh binh thuong
Thuwc hién khao sdat hoc sinh lop 5:
- Nha trudng chuan bi day di co so vat chat phuc vu khao sat truc tuyén, | Trong thang 1 BGH GVCN khéi
1.3 | cit CBGV tham gia coi khao sat, 1ap danh sach hoc sinh tham gia khao 5, GVTA day| B/c Hap/h
sat, huéng dan hoc sinh thuc hién lam bai khao sat dam bao hiéu qua, lop 5
nghiém tdc.
* Tham gia cdc cudc thi: Trong thang 1 b/c Nga GVCN, HS
1.4 | Tich cyc tham gia thi Violympic. cac 16p tham | D/c Ha p/h
gia




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . L
thwe hién thwe hién phoi hop phu trach
Cac hoat dong khac: Trong thang 1 GVCN, HS céac 16p
- Tiép tuc on tap, chuén bj moi diéu kién CSVC dé HS thi TNTV (vong P/c Nga Tin tham gia
thi Hurong) dat két qua tot.
+ Lam bdo cdo cuéi ki I : T6 CM béo céo, PHT thong ké theo mau cia |  08/01/2026 GVCN TTCM
Phonq VH- XH . ’ 7 GVBM d/c Mién
L5 n—; é(r;élg I\t/lra cdac hoat dong CM: soan, giang, cham, HSSS cua GV va to 18/1/2026 b/c Ha p/h
. ' . X . TTCM
- Két hgp cung TT, KT kiém tra ho so ciia GV cudi ki | GVCN
< 1 e o A , 21 p A . 10/01/2026 GVBM
- Tham 16p, du gio danh gia cac hoat dong cuia GV, t6 khdi chuyén.
+ Kiém tra viéc nhdp diém cuéi hoc ki I: Két hop cing TTCM kiém tra
trén hé théng 12/01/2025 D/c Nga, Trang
16 Trién khai dinh gia PHT, GV, NV théng 1 21/1/2026 GV, NV TTCM BGH
So két cong tdc CM HK 1, trién khai ké hoach CM thing 2. 29/1/2026 P/c Bich GVCN
1.7 | - Hoan thién bao c4do nop phong VHXH phuong GVBM BGH
TTCM
Hoan thién BC thang ndp HT. 29/1/2026 b/c Bich GVCN
1.8 | - XDKH cbng tac thang 2. GVBM BGH
TTCM
2. Kiém tra ndi bo:
- Kiém tra hoat dong cua céc t6 (nhom) chuyén mon (HKI) Trong thang 1 Cac to CM Ban KTNB
- Kiém tra toan dién GV P/c Hanh 2A3; b/c Bich
Hanh 5A5
v | Cong tac quan ly b/c Lién




. . . Thoi gian Nguwoi Nguwoi Lanh dao

TT NOi dung cong viéc n . Ac 7
thwe hién thwe hién phoi hop phu trach

- Tiép tuc ting cuong quan ly chuyén mén, thyc hién nghiém chuong Hang ngay BGH, TTCM GVCB, ’

1 trinh, thoi khoa biéu; day manh sinh hoat to chuyén moén, dy gio — tham GVBM b/c Bich
16p, bdi dudng doi ngil, trién khai chuyén d&, nang cao chét luong gido (b/c Ha p/h)
duc.

o | - Hoan thién dit liéu diém theo quy ché. Téng hop bao céo hoc ki L. Hoan thanh 10/1 | GV, T6 CM GVTH, VP |p/c Bich. Ha
- Tiép tuc thyc hién ké hoach kiém tra ni b9, cong khai két qua, khac | Theo KH Ban KTNB CB, GV, NV R

3 phuc ton tai, luu ho so day du theo quy dinh. b/c Lién
- Tang cuong kiém tra, ra soét, stra chita co s¢ vat chat, dam bao an ninh, Hang ngay BGH, NVYT, T6 BV, LC,

4 an toan truong hoc; phong chbng dich bénh; ting cudng dam bao an toan TPT GV, NV B/e Bich
giao thong khu vuc cong truong, phdi hop xtr 1y hang rong quanh truong
hoc.

- Tiép tuc thuc hién nghiém quy trinh ban trd, an toan thuc pham, luu trit Hang ngay GV, NVYT NV nha bép,

5 day du ho so, cap nhat dung tién dg; phat huy vai tro Ban dai dién CMHS CMHS P/c Ha
trong cdng tac giam sat.

- Tiép tuc to chirc tap huan boi dudng cho CBQL, gido vién vé phat trién Hang ngay GV Tin hoc GVCB, N

6 < % . b/c Lién
nang lyc s6 cho hoc sinh. GVBM

7 - Ctir CBGVNYV tham gia 16p tip huan nghiép vu pho cap, chuyénmoén ... | Theo lich cia S| CB, GV, NV GV day thay Ble Lia
(Theo lich cua S& GDDT). GDDT. ¢ Lien
- Nghiém tuc thue hién viéc quan li day thém hoc thém theo ding quy Hang ngiy GVvCB CMHS B/ Bich

8 dinh ctia Thong tu s6 29/2024/TT-BGDDT ngay 30 thang 12 nam 2024 Lok
cua BO Giao duc va Pao tao. (B/c Ha p/h)
- Nghiém tiic ra soét, thuc hién diing cac quy dinh vé to chirc hoat dong Hang ngiy GV Cac CT lién

9 lién két, hoc ngoai gid; bao dam tw nguyén, cong khai, dung quy dinh thu két b/c Lién
— chi, khong dé xay ra sai pham. CMHS




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . L
thwe hién thwe hién phoi hop phu trach
- Chi dao, t6 chirc hop CMHS so két cong tac HKI, trién khai KH HP BGH
hoc ky II
10 | Du kién: GVCN GVBM, BGH
Hop TBCMHS NVVP
- Hop 14/01 (tht Tu)
- Hop CMHS: 15/01 (thtr Nam)
Nk T6 chirc so két hoc ky I va trién khai nhiém vu hoc ky II. Tuan 4 BGH GVBM, P/c Lién
Cap nhat co so dir liéu toan nganh. Nop bao céo so két hoc ky 1. GVCN NVVP b/c Bich
- Xay dung ké hoach duy tu, duy tri CSVC, trang thiét bi day hoc va Trong thang 1 Ban CSVC b/c Thuy .
12 £ A s \ b/c Bich
mua sam do dung phuc vu day va hoc.
- Tiép tuc thyc hién xay dung truong hoc hanh phuc, trudng hoc Trong thang 1 BGH GVCN .
13 X R A b/c Bich
Chuyén doi so.
\Y/ Cong tac thw vién, do dung: D/c Bich
1 Trang tri ban tin thu vién chao don ndm maoi. Tuan 1/1/2026 b/c Thuy To CTVTV b/c Bich
, | -Gidi thiéu sich thing I theo chi de "Truyén thong dan toc". Tuén 1,2/1 D/c Thuy T6 CTVTV /e Bich
x N c Bic
- Huéng dan HS doc sach theo chu de.
- HDHS lam bai thu hoach GTS. Trong thang 1 b/c Thuy GVCN, HS ,
3 2 .. D/c Bich
- Tong hop bai thu hoach.
- Cap nhat s6 sach vao phan mém thu vién Trong thang 1 b/c Thuy
4 - Hoan thién cap nhat ta sach Vin hoc; tu sach Tho ca, truyén cuoi... b/c Bich
vao phan mém TV.
- Cap nhat s6 sach thu vién. Tuéan 3,4/1 b/c Thuy B0 phan lao )
5 2 .\ . A A b/c Bich
- Tong v¢ sinh phong thu vién. cong




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . L
thwe hién thwe hién phoi hop phu trach
6 - Phuc vu GV muon tra DD Trong thang 1 b/c Thuy GVCN, B/c Bich
; c Bic
- Kiém tra viéc SDPD clia GV GVBM.
7 -Tong hop viéc SDDD cua GV. Tuan 3,4/1 b/c Thuy GVCN, B/c Bich
GVBM.
- Céap nhat so sach BD. Trong thang 1 b/c Thuy .
8 N 2 Z. D/c Bich
- Thu BD tu lam cua GV t6 CM, khoi 4
9 - Tong v¢ sinh phong d6 dung. Tuan 3,4/1 b/c Thuy Bo plAlan lao B/c Bich
cong
VI | Céng tacy té - CTD - Ban tru b/c Ha
1 -Tuyén truyén phong chong cac bénh Vé Mt Trong thang 1 b/c Huong GVCN,TPT b/c Ha
5 - Kiém tra VSATTP va cong tac ban trt Hang thang D/c Huong Dai dién bén BJe Bich p/h
cty com
3 - Thyc hién cong tac ban tra Hang ngay b/c Huong P/c Trang | D/c Bich p/h
4 - T6 chuc tong v¢ sinh toan truong Thtr 6 hang tuan D/c Huong GVCN, LC, B/c Bich
TPT
- Kiém tra cong tac ATTP va bép an ban tri tai cong ty co phan du lich , D/c Huong b/c Mién .
5 \ 2 A Trong thang 1 b/c Bich p/h
va thyc pham Sao Viét. GVCN,TPT
VIl | Cong tic ké toan (P/c Mién) P/c Lién
1 HRan F}A}anh ?01 (,:h1euvquy tién gui, ngan sach nam 2025 tai kho bac va 10/01/2026 b/c Mién BJe Lién
do1 chiéu ngan sach nam 2025
5 Xay dung du toan ngan sach nam 2026 Ch(y’van l;an b/c Mién BJe Lién
hudéng dan
X4y dung du toan chi tiét, tham muu diéu chinh QCCTNB (néu co) 08/01/2026 D/c Mién D/c Lién




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . i
thwe hién thwe hién phoi hop phu trach
3
Ra soat ho so ning lwong thuong xuyén, nang phu cAp thdm nién nha b/c Mién o
14 | gido nim 2026. Hd so ning phu cip TNNG thang 1/2026 10/1/2026 Bre Lién
Phoi hop thuc hién tot cac ndi dung cong khai: cong khai du toan b/c Mién »
5 5 s o s Theo KH b/c Lién
2026, QCCTNB nam 2026, Tinh hinh quan ly TS nam 2025.
6 Xay dung thong bao thu thang 01/2026; trién khai va don doc 05/01/2026 D/c Mién b/c Huong, Ble Litn
thu theo diing thoi gian hoan thanh -15/01/2026 GVCN
Thuyc hién cc noi dung thanh quyét toan theo quy dinh i c6 dd i | Cac ca nhan, bo .
7 Khi c6 dé nghi b3 P/c Hing | D/c Lién
chuyén sang phan
Thyc hién tra ddy du ché d6 cho GV dam bao tién d6 dé ra: Luong va  |Trude ngay 10/01 D/c Mién
g | tang giam BHXH, thyc hién cic quyén lgi chinh sach cia CBGVNV hodc khi c6 phé Blc Lien
dam bao theo QCCTNB duyét du toan cta
PTC
Hoan thanh d6i khop céc khoan thu cia HS cham nhat 5 ngay thanh Hang ngay D/c Mién GVCN, céc /
9 : . b/c Lién
toan Trude ngay 25/01 don vi déi tac
VIl | Cong tiac van thu (D/c Trang) b/c Lién
1 | Més6 VB di,VB dén nam 2026 Hang ngay D/c Mién D/c Trang | Dlc Lién
Cap nhat cac van ban chi dao cua cac c?ip dén cac bod phan kip thoi : b/c Trang
+ Khai the}c hi¢u qua hom thu di¢n tur; mo hom thu cap nhat van ban chi
dao kip tién do thoi gian. . . N o
2 Hang ngay b/c Mién b/c Lién

+ Dang tai 1én web cua truong theo ding ndi dung, chuyén muc dugc
phén cong, trién khai dén GV dling thoi gian.
+ Giao nhan van ban tai cac phong ban thuoc phuong




. . . Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n . o
thwe hién thwe hién phoi hop phu trach
Hoan thanh bao céo tir cac cip chuyén dén thudc linh vuc dugc phan b/c Trang
cong: . )

3 . . Ha : b/icT b/c Lié
+Cap nhét, vao s6 van ban chi dao, hoan thanh bao cao theo tién do Ang negay ¢ lmg © e
yéu cau.

Xu 1y van ban di, van ban dén ; cap nhat s6 van ban di, dén: b/c Trang
+ Cap nhat, vao s vin ban di, dén day du, dung tién do va thoi gian ‘

4 quy dinh. Hang ngay b/c Trang b/c Lién
+ Trién khai day da van ban dén cac bo phan dugc phan cong theo yéu
cau; chuyén giao van ban di dung tién dd kip thoi.

c Thuc hién chdt s6 dang ky VB di, VB dén tinh dén 31/12/2025; m& s6 N b/c Trang »
dang ky VB di, VB dén nim 2026 Tuan 4 b/cTrang | D/cLién

VIl | Cong tic thi quy D/c Lién

1 - Hoan thién ho so thu quy va cac cong viéc lién quan Trong thang 1 b/c Huong P/c Lién

IX | Cbng tac Poan Déi: D/c Ha
Tuyén truyen, to chirc cac hoat dong 1ap thanh tich chao mimng ky niém Trong thang 1 D/c Diém .

1 N A 1A T2 A e xea . \ . ~ GVCN D/c Ha
Ngay thanh 13p Pang cong san Viét Nam; mung Pang, mirng xuan.

Tuyén truyén vé cém tang trit, budn ban sir dung chat gay no, phao no; | Trong thang 1 D/c Diém GVCN

2 Phong chong chay nd trong trudong hoc; tang cuong cong tac bao vé dam D/c Ha
bdo an ninh truong hoc

3 | T6 chirc L& So két hoc ki 1 va phat dong thi dua 12/01/2026 P/c Diém GVCN BGH

4 | Danh gia két qua hoat dong Doi HKI 09/01/2026 P/c Diém GVCN D/c Ha

5 Duy tri tap thé duc dau gio va tap thé duc giita gio theo hudng dan cta Hang ngay D/c Diém GVCN Ble Ha
bd gido duc. ¢ ha

6 Phat dong Tét trong cAy 26/01/2026 P/c Diém P/c Ha




.. R N Thoi gian Nguwoi Nguwoi Lanh dao
TT NOi dung cong viéc n n £. i
thwe hién thwe hién phoi hop phu trach
7 | Tang cudng hoc sinh 6n dinh né nép 16p hoc Hang ngay D/c Diém GVCN BGH
o Tiép tuc day manh trién khai mé hinh “ Mdi tudn mét cau chuyén dep, Hang tuan D/c Diém GVCN /e Ha
mot cudn sach hay, mot tAim guong sang.”
X | Cong tac thong tin bao céo: b/c Lién
1 - Bao céo dinh ky, bao cdo dot xuat Theo lich cac cap BGH VP

Trén day la ké hoach cong tac thang 01/2026 cua truong TH Cu Khéi. BGH yéu cau CB, GV, NV nghiém tic thyc hién. Trong qua trinh

thuc hién, néu c6 vuong mic, cac bd phan bao céo vé BGH dé kip thoi giai quyét.

Noi nhan:

- Phong VHXH (dé blc):
- CBGVNV (dé t/h);

- Cong khai (...)

- Luu VT(02).
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HIEU TRUONG

Hoang Thi Bich Lién




