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I. CONG TAC TUYEN TRUYEN:

Théng 1

T6 chtc cac hoat dong thong tin tuyén truyén, van hoa, van
nghe, thé duc thé thao chao nim mdi 2026 (Tét Duong lich), ki
niém 96 nam ngay thanh 14p Pang Cong San Viét Nam
(03/02/1930- 03/02/2026) va ming Tét Nguyén dan Binh Ngo
nam 2026.

BGH

b/c Hoa

Théng 1

Trang tri tryc quan khu vuc cong trudng va trong trudong chao
mung Pai hoi dai biéu toan quéc Pang Cong san Viét
Nam lan tha XIV.

Nhan vién

DP/c Hoa
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Thang 1

Trang tri diém check-in chao ming nim méi Xuan Binh
Ngo 2026.

Nhan vién

P/c Hoa

Thang 1

Tuyén truyén ti 100% can bo quan 1y, gido vién, nhan vién va
cha me hoc sinh thuc hién nghiém tdc céng tac phong chéng
dich bénh, dam bao an toan vé sinh thuc pham, quan 1y cong tac
bép an ban tra, xay dung va trién khai nghiém tic quy trinh
giam sat bép an, thyc don, cong khai tai chinh, luu mau thic dn
va luu ddy du ho so theo quy dinh

BGH

BP/c Hoa

Thang 1

Tuyén truyén vé van dong thu hoi, phong ngira vi pham phéap

BGH

bP/c Hoa
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luat vé vii khi, vat liéu no, cong cu hd tro va phao; dam bao an
ninh trat tu, an toan giao thong, phong chong chay né trong dip
Tét Duong lich, Tét Nguyén dan Binh Ngo 2026.

Théng 1

Tuyén truyén va thuc hién phong trao “Hanh dong vi nha
truong xanh - sach - dep - van minh - an toan” nam 2025 trong
cac truong MN, TH, THCS trén dia ban phuong Bo Dé.

BGH

P/c Hong

Théng 1

Thudng xuyén cung cip, cip nhat thong tin va dua tin bai vé
cac hoat dong chuyén mon va phong trao, hoat dong tuyén
truyén 1én trang Web, fanpage ctia nha truong.

Ban truyén
théng

b/c bic

I1. CONG TAC CHUYEN MON VA QUAN LY

Thang 1

- T6 chirc cho gido vién, nhan vién va hoc sinh nghi so két hoc
ky I nam hoc 2025-2026 va nghi Tét Duong lich nim 2026 theo
dung quy dinh. Thong béo lich cu thé téi 100% can b, gido
vién, nhan vién va cha me hoc sinh. Thuc hién nghiém tic viéc
phan cong tryc va bao v¢ truong hoc dip nghi Tét phéi hop
chat ché voi Cong an phuong dé co bién phap can thiét nham
dam bao an toan tuyét dbi vé co so vat chat, trang thiét b,
phong chéng chay n...tai don vi.

GV, NV

P/c Hoa

Théng 1

- Thuc hién déy du ché @6 chinh sach, quan tam téi1 doi séng vat
chit va tinh than cta can bo, giao vién, nhan vién va hoc sinh.
Bao cao UBND phuong kip thoi cac van dé phat sinh (néu co)
trong thoi gian nghi Tét.

BCH Cong
doan

DP/c Hoa

Théng 1

- T6 chue so két hoc ky I va trién khai nhiém vu trong tam hoc
ky II ndm hoc 2025-2026.

BGH

D/c Hoa




e A B¢ phan thuec | B phan | BGH phu S
TT | Thoi gian N§i dung hién phéi hep trach Ghichua
4 | Théngl |- tfhu"c hién nghiém ttc ké hoach thoi gian ndm hoc 2025-2026, GV. NV P/c Ptic
bat dau hoc ky II tr ngay 19/01/2025.
, - T chiac hop CMHS cubi ky |, trién khai nhiém vu hoc ky
5 | Thangl ||| nim hoc 2025-2026 dam bao trong tdm; thuc hién céng khai GVCN b/c Hoa
cac khoan thu ...
, - Té chtrc cac chuyén dé cac mon hoc, hoat dong g‘iéo’duc theo
6 | Thangl | k¢ hoach cua nha truong. Tham gia cac chuyén dé cap Thanh GV b/c buc
pho theo lich ciia S6 GDDT.
- Ban giam hi€u tang cuong dy gio tham 16p, quan i viée thuc EJ/EEL
hién ndi dung, chuong trinh, thoi khda bieu theo ke hoach gido TRUTN
duc da xay dung. Po6i mdi ndi dung, nang cao chat luong sinh UNG HOC
] hoat t6 nhdm chuyén mon ctia nha truong. Kiém tra, giam sét GOC Tt
7| Thang1 | cdng tac day va hoc cac chuwong trinh bd tro (HO so gido vrlen, BGH b/c Hoa N—
chuong trinh giang day ...). Thuc hién quan Iy chat ché si s6 va T
chuyén can ciia hoc sinh trong cic gio hoc; nam bat kip thoi
tinh hinh hoc tap, y thirc dao duc cua hoc sinh, thong tin kip
thoi, thuong xuyén véi gia dinh hoc sinh.
- Trién khai cac hoat dong quan 1y, bao vé va cham soc strc khoe
hoc sinh theo quy dinh. Tang cudng cong tac v¢ sinh moi truong
8 | Thang1 |trong truong hoc. Duy tri v€ sinh 16p hoc, d6 dung d6 choi hang GVCN B/c Hong
ngay, tong v¢ sinh hang tuan va thuc hién cac giai phap phong
chong dich bénh gheo mua. Chu ¥ bao vé¢ suc khée cho hoc sinh
trong ngay thoi tiét gié lanh.
9 | Thangl |- T chirc cic hoat dong gido duc truyén thdng lich sur dia GVCN b/c Hoa
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phuong va to chirc cho hoc sinh tham quan tim hiéu cym di tich
lich s, van hoéa trén dia ban phuong ndm hoc 2025-2026. Phéi
hop v61 CMHS, td chuc cic hoat dong ngoai khoéa theo Ké
hoach gido duc ctua nha truong.

10

Théng 1

- Cap nhat day du cac thong tin trén hé thong co s¢ dir liéu cua
nganh.

Van phong

GVCN

DP/c Hoa

11

Théng 1

- Tang cuong cong tac bao v¢, an toan, an ninh truong hoc;
cong tac phong chong chay nd, ddc biét trong thoi ti€t hanh
kho; phong chong dich bénh;

NV Bao vé

P/c Hong

12

Théng 1

- Thuc hién kiém tra cong tic ban tra, an toan thuc pham dam
bao luu hod so bién ban ding quy dinh, c6 sy vao cudc cua dai
dién cha me hoc sinh, thuc hién cac gidi phap ddm bao tdt nhat
bita an hoc duong cho hoc sinh;

Ban quan ly
ban tra

DP/c Hoa

13

Thang 1

- Ra so4t, stra chira va mua sidm bo sung trang thiét bi phuc vu
cong tac day va hoc; trién khai hi€éu qua vi¢c st dung va bao
quan trang thiét bi, d6 dung day hoc.

D/c Quang

D/c Ngan

P/c Hoa

14

Théng 1

- Thyc hién ba cong khai theo Thong tu 09/2024/TT-BGDDT
va quy ché dan chu co sé theo Luat s6 10/2022/QH15 va Thong
tu 11/2020/TT-BGDDT ngay 19/5/2020.

Van phong

b/c Buc

15

Thang 1

- Ping ky chit ky s6 ciia Ban co yéu Chinh phu vé phong
VHXH (d/c Nam nhén) trude ngay 10/01/2026.

Van phong

BP/c Hoa

16

Thang 1

- X4y dung ngan hang dé doi v4i ba mon Ngir van, Toan, Tiéng
Anh va kho cau hoi trac nghiém khach quan. Luu dua cac dé
kiém tra hoc ki trén Kho hoc liéu truc tuyén.

GV

b/c birc
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17

Théng 1

- Thyc hién cac quy trinh vé quan ly diém; thyc hién nghiém tic
qui dinh v€ danh gia, xé,p loai hoc sinh; cap nhat du s6 dau diém
theo qui dinh trén hé thong CSDL

D/c Quang

Db/c buc

18

Théng 1

- Tiép tuc 6n luyén cho do6i tuyén HSG cta phudng chudn bi
tham gia Ki thi hoc sinh gioi thanh phb nam hoc 2025-2026, phdi
hop v6i CMHS dua dén hoc sinh tham gia thi hoc sinh gioi cip
Thanh phd vao ngay 10/01/2026 tai truong THCS Nguyén Gia
Thiéu, phudng Phic Loi dam bao dung thoi gian quy dinh va an
to;‘m; Tang cuong phu dao hoc sinh yéu dic biét 14 hoc sinh cudi
cap.

GV 6n thi CLB

D/c buc

19

Théng 1

Tham gia thi gido vién day gioéi cap THCS phuong Bo Pé nim
hoc 2025- 2026

b/c Do, Vinh,
Nhung

T6 nhém
CM

b/c bic

20

Théng 1

- Tham gia Lién hoan tai nang nhac cu hoc sinh pho thdng thanh
pho Ha Noi lan thr | nam hoc 2025-2026.

b/c Tuan

P/c Hong
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Théng 1

- Thuc hién nghiém tic viéc quan 1i day thém hoc thém theo
dung quy dinh coa Thong tu sé 29/2024/TT-BGDDT ngiy
30/12/2014 caa B Gido duc va bPao tao. Hi¢u trudng chiu trach
nhiém trudc cac co quan quan 1y cdp trén néu xay ra tinh trang
DTHT khong ding quy dinh tai don vi.

GV

DP/c Hoa

ANAN

22

Théng 1

- Thyc hién tong vé sinh trudng, 16p vao cudi tudn theo lich quy
dinh, thuc hi¢n tot cong tac phong chong dich bénh theo mua;
gido duc hoc sinh c6 y giir gin v¢ sinh chung.

GVCN

D/c Hong

IV. CONG VIEC PHAT SINH TRONG THANG
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Noi nhgn:
- Phong GD&DT: Bé bao céo;
- BGH: chi dao;
- bang website: CB, GV, NV thuc hién;
- Luu: VP.

hi Thu Hoa




