LICH CONG TAC CHUNG CUA TRUONG
Tudn 28 (tir ngay 30/3/2026 dén ngay 04/4/2026) nam hoc 2025-2026

. Z. A n ‘A N o a.X Ay A o Lanh dao Lich truc Noi dung dieu
Tht | Buoi NOi dung cong viéc, thoi gian, dia diém B0 phan thuc hién pT BGH, BV chinh, bé sung
- 7h50’: Chao cd: Tuyén truyén Binh ding gidi. Van nghé 16p 2A4. |- B/c Hanh, Xuyén - D/c Minh
S | Rasoat kiém tra thong tin HS 16p 5 trén trang TS dau cap va ddi chiéu|- GV Khéi 5, B/c - B/c Thu
v6i minh chimg PH dé cung cip Huong VP
- 14h00: Du Hop truc tuyén trién khai mé hinh truong hoc chit lugng |- B/c Thoa - D/c Thoa
cao nam hoc 2026-2027 va cong tac phong, chong dich bénh trén dia
Hai ban thanh phd do dong chi PCT UBND Thanh phé Vit Thu Ha chu tri BGH: d/c Minh
30/3 tai Phong hop s6 2 UBND phuong BV: d/c C.Cuong
C | 16h00: Hop giao ban Hiéu truong cac truong khdi Mam non, Tiéu hoc |- B/c Thoa - B/c Thoa
va THCS tai Phong hop s6 2 UBND phuong
- Bao c4o diém kiém tra giira ki 2 vé BGH - GV K4,5 - PHT
- Nop bao cdo tai chinh nim 2025 vé phong KT, HT & BT phudng; ndp - B/c Mai - B/c Thoa
online trén tong ké toan
- 6h30: Pon doan Kiém tra viéc thuc hién ATTP tai cac trudng trén dia |- C4 nhan theo phan - D/c Minh
ban phuong do d/c PCT phuong lam truong doan cong
S |- Céc khéi nop noi dung day 16ng ghép vé ting cudng cong tac quan 1y |- TTCM - PHT
Ba c?ét Athéi nhwa va cic giai phap giam phat thai nhua theo ké hoach cua BGH: d/c Thoa
31/3 sO Ve PHT : . BV: d/c B.Cuong
- Quyeét toan lap dat h¢ thong bao chdy tu dong theo yéu cau cua cong |- B/c Thu - D/c Thoa ' ’
an
C L Hoan thanh viéc nhap diém, danh gia, Xép loai, nhan xét trén phén - GV - PHT
mém CSDL
s Xay dung Ké: hoach vi su binh déng ctia phuy nit nim 2026 - D/c Minh - D/c Thoa
- Xay dung K¢ hoach Cong tac van thu, luu trit nam 2026 - B/c Huong VP - D/c Thoa
- 14h00: Giao ban co s¢ dang quy 1/2026 tai HT Dang uy - B/c Thoa - B/c Thoa )
Tw X BGH: d/c Thu
01/4 - Xay dung ké hoach t6 chtre ngay hoi doc sach nam 2026 - D/c Huyén TV - D/c Thp BV: d/c C.Cudng
C | Viét bai tuyen truyén vé Ngay nudc thé gidi véi cha dé “Nude va binh|- B/c Hanh - B/c Minh
dang gidi”: phat thanh ming non, ding trang Web
- 14h: KT viéc danh gia HS khdi 4,5 trén phan mém - PHT - B/c Thoa
Nim S | 8h35’: Chuyén dé Hoat dong trai nghiém 16p 5A6 - b/c Hién, GVK5 -D/c Thu | BGH: d/c Minh




Thée | Budi Noi dung cong vige, thoi gian, dia diém BO phan thye hign | 27 120 ;gﬂtg‘f/ g}‘::lﬂ“:)‘f f;fl‘;
02/4 - 8h30: Lam viéc voi phong VHXH vé xay dung K& hoach trién khai | B/c Thoa - B/c Thoa |BV:d/c B.Cuodng
thue hién Nghi quyet s0 71- NQ/TW ngay 22/8/2025 cua B¢ Chinh tri
vé dot pha phat trién gido duc va dao tao va Nghi quyét s6 80-NQ/TW
ngay 07/01/2026 ctia B6 Chinh tri vé phat trién vin hoa Viét Nam tai
phong hop 2 UB
- 10h00: Pon doan kiém tra, danh giacong tac Y té truong hoc, An toanl- PHT, d/c Thanh, Hanh,- B/c Minh
thuc ph?im tai cac truong hoc tai cum B6 D¢, Gia Thuy nam hoc 2025- [Mai
2026 (Ca ngay)
c T 14h00’: Tiép cong dan, giai quyét cac thii tuc hanh chinh - D/c Thoa - D/c Thoa
- KTNB: KT cong tic quan ly cia HT, PHT - B/c Hién, Dung - B/c Thoa
- Xay dung, trién khai KH kiém tra, danh gia HS cudi ky II - PHT - B/c Thoa
- Bao cdo chuyén d¢&é mon HDTN 16p 1A1 - D/c Han - D/c Minh
S |- Thong béo céc khoan thu thang 4/2026 - D/c Mai - D/c Thoa
- Hoan thién sira chita cac thiét bi nha vé sinh hong, bo sung thém - T6 BV. d/c Minh - B/c Minh
thung dung rac chung ctia nha trudong
. - 13h30: Hop chi bd thang 4 - Bang vién - D/c Thoa .
gg‘/‘j‘ - 14h00: Hoi nghi tong két K& hoach s6 184/KH-BCP197 ngy - P/c Thoa - P/c Thoa B?f’g/‘cdéc gﬁ;ﬁ‘g
06/12/2025 va trién khai Chuong trinh cong tdc nam 2026 cua BCD ’ )
C 197 phuong. .
- 14h00°: Nhéap lich cong tac tuan 29 nam hoc 2025-2026 - Cac by phan - D/c Thu
- Cong khai thyc don tuan 29 trén web nha truong - DB/c Thanh - B/c Thu
- Chuén bi maket chao c& tudn 29 - T6 VP - B/c Minh
- 16h10’: Tong vé sinh toan trudng theo cac khu vuc dd phan cong - CB, GV, NV, HS - B/c Minh
Bay s I Truc va giai quyét cong viéc phat sinh, email (néu can dam bdo tién |- B/c Minh, Huong VP | B/c Thoa BGH: d/c Thu
04/4 do trong ngay) BV: d/c B.Cuong
CN
05/4
Ghi chu:

- Lich cong tac c6 thé diéu chinh, bd sung cong viéc phu thudc vao ké hoach ciia UBND phudng. Néu c6 thay ddi dé nghi bd phén, ca nhan bao lai VP
bd sung vao lich cong tac tuln.
- Hang ngay:

+ Pau gio, cudi gid: ca truc bao vé dimg ngoai quan sat, hd trg, huéng din CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong chi
bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hodc goi dién truc tiép BGH néu c6 hién tugng bat thuong xdy ra), tudi cdy 1
lan/ngay ca truc ngay cudi budi chidu (néu troi hanh khd).




+ B/c TPT: Péu gid, gio ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra st sao viéc phan loai rac tai cac 16p.
+ Ban tra: . 6h15 dén 6h30: B phan giam sat bép an thuc hién giao nhan thyc pham theo phan cong (chup gui hinh anh thuc pham, hoa don ngudn
géc thuc phém 1én nhom); bao cao BGH theo lich truc néu c6 hién tuong bat thuong.
. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin, suit in mau (Chup xuit dn mau guri 1én nhom)
. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suét an theo quy dinh
. 1110 phdt - 13h30: BGH theo phén cong trong lich giam sat GV cham soc HS an (bira chinh, bita phu), ngu. (chup hinh anh HS ngdi
an gui lén nhom) h
+ B/c Thanh kiém tra cong tac v¢ sinh cua cac 16p, phong vé sinh, coe uéng nudce, kiém tra viéc phan loai rac tai khu tap két rac cua nha truong
+ Trang phuc ciia CBGVNYV vao thir Hai hang tuan: Tuan 1¢ mic 4o h: phong mau xanh 14 cdy, tudn chn mic 40 mau cam (dong phuc cua nha trudong)



