LICH CONG TAC CHUNG CUA TRUONG
Tuan 30 (tir ngay 13/4/2026 dén ngay 18/4/2026) nim hoc 2025-2026

. Z. A n oA N .z A A on Lanh dao Lich true Noi dung di€u
Thir | Buoi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién PT BGH, BV chinh, bs sung
- 7h15”: cac 1op hoan thanh lau don vé sinh trong 16p sau khi phun thuéc | GVCN - b/c Minh
diét mudi, dam bao an toan cho GV, HS
- 7h50”: Ngay hoi doc sach: SACH MO TRI THUC CONG NGHE | B/c Huyén TV - P/c Thu
DAN TUONG LAL
- 8h00”: tham dy “Ngay Sach va Van hod doc Viét Nam lan thtr 5 ndm |- B/c Thanh - D/c Thu
. S [2026” tai truong TH Ai Mo A _ .
l|_3|714:r - 8h00”: T6 chirc tiép song Hoi nghi quan triét Nghi quyét Hoi nghi lin |- Pang vién - D/c Thoa B]i/qlg}cdéc (13\:11 ﬁ
thir hai BCH Trung wong Dang khéa XIV ‘ ALuong
+ P/c Thoa dy tai diém cau Hoi trudong T3-Dang ty phuong Bo Dé
+ 100% Dang vién du tai phong Hoi dong
- Tang qua HS khuyét tat nhan ngay Khuyét tat Viét Nam 18/4 - D/c Thanh - D/c Thu
c [ Thong béo thoi gian, chuong trinh 6n tap kiém tra cudi ki II d¢én 100% |- GVCN - PHT
CMHS
- 8h30’: tham dy Khai mac Hoi thi Tin hoc tré phuong B6 Dé nim - B/c Minh, Hanh, D - B/c Thoa
2026 tai Hoc vién sang tao cong ngh¢ tré TEKY, ting 6, tod nha
S |Airimex, sO 414 Nguyén Van Cur. _
1321 - COng khai: Bao céo tinh hinh thuc hién du toan ngan sach nha nuéc | B/c Mai - B/c Thoa BC.}H' dic Th9a
quy 1/2026 BV: d/c B.Cuong
c I T6 chire cho GV nghién ctlru k¥ cac van bér} danh gia, nhdn x¢t HS |- TTCM - PHT
trude khi thyc hi€n danh gia HS trén phan mém.
Tu s [ Tiép tuc ra soat, cp nhat dir liu, thong tin cta hoc sinh I6p Snam | GV K5, d/c Huong VP |- B/c Thu BGH: d/c Thu
15/ hoc 2025-2026 trén phan mém co s& dit liéu nganh _ _ BV: d/c C.Curomg
C |- KTNB: KT cbng tac cong khai theo TT 09/2024/TT-BGDDT - B/c Minh, Hien - D/c Thoa
Nim S [ Bao ca}o chuyén dé bao duc lop 4A2 - D/c Nhung, GVK2 - D/c Minh BGH: d/e Minh
16/4 c I 14h00’: Tiép cong dan, giai quyet cac thi tuc hanh chinh - D/c Thoa - b/c Thoa BV: d/c P.Cudng
- 15h35°: Chuyén dé Tiéng Anh Iop 4A6 - D/c Nga, To chuyén |- B/c Thu
y - Ra soat co'so vat chat (may tinh, duong truyén, phan mém), s6 lwgng |- B/c Minh, Huong, Mai|- B/c Thoa )
au X BGH: d/c Thoa
17/4 S [chit k¥ s ctia CBQL, GV dé thuc hién phat hanh hoc ba so va GV BV: d/c C.Cuong
- Nhap BC cong tdc dang, chuyén mon thang 4 - Cac bo phan - D/c Thoa ' '




Thi | Budi Ni dung cong viéc, thoi gian, dia diém B6 phan thyc hién LanFl)lego é‘gllil,trér\c/ cNh(::ﬂ(li’ug(gA) g::;
- 14h00’: Nhap lich cong tac tuan 31 nam hoc 2025-2026 - Cac bo phan - B/c Thoa
c I Cong khai thyc don tuan 31 trén web nha truong - b/c Thanh - b/c Thu
- Chuan bi maket chao co tuan 31 - To VP - B/c Minh
- 16h10’: Tong vé sinh toan truong theo cac khu vuc di phan cong - CB, GV, NV, HS - D/c Minh
Bay s I Truc va gidi quyét cong viéc phat sinh, email (néu can dam bdo tién |- D/c Minh, Huong VP |- B/c Thoa BGH: d/c Thu
18/4 do trong ngay) BV: d/c B.Cuong
CN
19/4
Ghi chu:

- Lich cong tac co thé didu chinh, bd sung cong viéc phu thudc vao ké hoach cia UBND phudng. Néu c6 thay ddi dé nghi bo phan, ca nhan bao lai VP

bd sung vao lich cong tic tuan.
- Hang ngay:

+ Pau gio, cubi gio: ca truc bao vé dimg ngoai quan sat, hé trg, huéng dan CMHS dua, don con (khong ngdi trong phong); trong ca truc 1 ddng chi
bao vé di kiém tra xung quanh trudng, cac tAng nha (bao cdo 1én nhom hodc goi dién truc ti€p BGH néu c6 hién twong bat thudng xay ra), tudi cay 1

lAn/ngay ca truc ngdy cubi budi chiéu (néu troi hanh kho).

+ P/c TPT: Pau gio, gid ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
+ Ban tra: . 6h15 dén 6h30: Bo phan gidm sat bép an thuc hién giao nhan thuc pham theo phan cong (chup giri hinh anh thyc phim, hod don nguon
géc thuc phém Ién nhém); bao cdo BGH theo lich truc néu c6 hién tugng bat thuong,
. 9h20 dén 10h: BGH, d/c Thanh, c4 nhin dugc phin coéng nhan thuc phim chin, suat dn mau (Chup xudt &n mau giri én nhom)
.10h30 - 11h: BGH, d/c Thanh gigm sat viéc chia dinh hrong sut an theo quy dinh
. 11h10 pht - 13h30: BGH theo phan cong trong lich giam sat GV cham séc HS an (bita chinh, bira phu), ngi. (chup hinh anh HS ngdi

an gui lén nhém)

+ P/c Thanh kiém tra cong tic vé sinh ciia cac 16p, phong V¢ sinh, cbc ubng nude, kiém tra viéc phan loai rac tai khu tap két rac ctia nha trudng
+ Trang phuc cia CBGVNV vao thr Hai hang tuan: Tudn 1 mic 4o phong mau xanh 14 cy, tudn chin mic 40 mau cam (dong phuc cta nha truong)




