LICH CONG TAC CHUNG CUA TRUONG
Tudn 22 (tir ngay 09/02/2026 dén ngay 14/02/2026) niam hoc 2025-2026

. z. . A a ez A o Lanh dao Lich truc Noi dung diéu
Thir | Buoi Noi dung cong vi€c, thoi gian, dia diém B0 phan thuc hién PT BGH, BV chinh, bé sung
- 8h00’: Chao cd: Tuyén truyén phong tranh dich bénh mua xuan. Van |- B/c Hanh, Thanh, - B/c Minh
nghé 3A4. , Hung
Hai S §h00, : Tham dl.:l’ (ihuong trinh gp mg}t, ta,ng qua nhgn d1‘p tetxnguyen - 15 HS theo DS - B/c Minh BGH: d/c Minh
dan Binh Ngo tai tang 2, Trung tdm Van hoa Thong tin va The thao
09/02 X A TvA BV: d/c Bang
huong Bo Beé.
c T 14h00’: Tang qua ‘HS cod hqén canh kho kh:c“ln - D/c Hanh, Thanh - B/c Minh
- Bao cdo chuyén d¢ mon Tieng Viét (doc tiet 1) 16p 1A6 - B/c Thuy, GVKI - B/c Thu
Ba - Chuyén dé TNXH A(Stem) lcip 3AA6 _ _ q T b/c Hue, GV K3 - B/c Thu BGH: d/c Thoa
- KTNB: KT hoat dong chuyén mon va chat lugng giang day cua khoi 1 TTCM - BGH )
10/02 C R Z. BV: d/c Nam
dén khoi 5, BM
s [ Cong khai bang luong, phu cap; nang luong & hudng phu cap thaim |- B/c Mai - D/c Thoa
Tw nién cuia CBGVNV thang 02/2026 BGH: d/c Thu
11/02 c I Chuan bi CSVC cho t6 chire goi banh chung cho HS trai nghiém - Ban doi song, cac d/c |- B/c Minh BV: d/c Bang
theo phan cong
- 7h00’: t6 chirc goi banh chung - Xuén Binh Ngo 2026 - CBGVNV - D/c Thoa
Nam S | Chuyén dé Toan (Stem) 16p SA7 - b/c V.Anh, GV K5 |- b/c Thu BGH: d/c Minh
12/02 - B4o cdo chuyén dé Toan (Stem) 16p 4AS5 - b/c Ha, GVK4 - B/c Minh BV: d/c Nam
C | 14h00’: Tiép cong dan, gidi quyét cac thu tyc hanh chinh - DB/c Thoa - DB/c Thoa
- Tang qua CBGVNYV nhan dip Tét i 3 - Ban doi song - B/c Minh
S |- 9hl15: Viéng tuong dai li¢t sT phuong BD (chuan bi hoa, 1€: d/c Thanh, - BGH, t6 VP, chi doan, |- B/c Thoa
Huong) ban chi huy lién d61)
- 14h00°: Nhép lich céng tac tuan 23 nam hoc 2025-2026 - Cac b phan - D/c Thoa
Sau - Conég kh;u thuc dorr} tua‘n 2% trén web nha truong - Bﬁc Thanh - Dl/c Thp BGH: d/c Thoa
13/02 - Chuén bi maket chao co tuén 23 - T6 VP - B/c Minh BV: d/c Bang
c T 16h10’: Tong v¢ sinh toan truong theo cac khu vuc da phan cong - CBGVNV - D/c Minh ’

(thuc hién niém phong cac 16p, ban giao BV (ting 1: d/c Huyén; ting 2:

d/c Thu; tang 3: d/c Minh; tng 4: d/c Thanh; ting 5: d/c Mai; thuc hién

niém phong cac d/c KT tat hét thiét bi dién, dong cira s6 va dan niém
hong ctra di trudc, sau)




. 2. . A a ez A " Lanh dao Lich truc Noi dung diéu
Thw | Buoi Noi dung cong viéc, thoi gian, dia diem B0 phan thuc hién PT BGH, BV chinh, bé sung
Bay s T Truc va giai quyét cong viéc phat sinh, email (néu can dam bdo tién |- B/c Minh, Huong VP |- B/c Thoa BGH: d/c Thu

14/02 do trong ngay) BV: d/c Nam
CN Nghi tét nguyén dan Binh Ngo 2026 tir 14/02/2026 dén hétngdy |- CBGVNV - D/c Thoa
22/02/2026 (Ttc tir ngay 27/12/2025 dén hét ngay 06/01/2026 Am lich)
15/02 . . Y A
(Truc truong theo lich da phan cong)
Ghi chu:

- Lich cong tac c6 thé diéu chinh, bd sung cong viéc phu thudc vao ké hoach ciia UBND phudng. Néu c6 thay ddi dé nghi bd phén, ca nhan bao lai VP
bd sung vao lich cong tac tuan.
- Hang ngay:
+ Pau gio, cudi gio: ca truc bao vé dung ngoai quan sat, hd trg, huéng dan CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong chi
bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hoic goi dién truc tiép BGH néu c6 hién tuong bat thudng xay ra), tudi cay 1
lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).
+ P/c TPT: Pau gid, giod ra choi bao quat, nhiac nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
. 6h15 dén 6h30: BO phén gidm sat bép an thyc hién giao nhéan thyc phém theo phan cong (chup gui hinh anh thuc phém, hoa don ngué)n
gbc thue pham 1én nhom); bao cdo BGH theo lich truc néu c¢6 hién tuong bat thudng.
. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phéan cong nhén thuc phém chin, suat an mau (Chup Xuét &n mau gui lén nhoém)
. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suat an theo quy dinh
. 11h10 phut - 13h30: BGH theo phan cong trong lich gidm sat GV cham soc HS an (bita chinh, bita phu), ngu. (chup hinh anh HS ngbi
an gui 1én nhom)
+ B/c Thanh kiém tra cong tac vé sinh clia cac 16p, phong v¢ sinh, cbc udng nude, kiém tra viéc phan loai rac tai khu tap két rac ctia nha truong
+ Trang phuc cia CBGVNV vao thit Hai hang tuan: Tuan 1é mic 4o phong mau xanh 14 cdy, tuan chin mic 40 mau cam (ddng phuc cia nha trudng)

+ Ban tru:




