LICH CONG TAC CHUNG CUA TRUONG
Tuan 21 (tir ngay 02/02/2026 dén ngay 07/02/2026) niam hoc 2025 - 2026

Thie | Buoi Noi dung cong viéc, thoi gian, dia diém B¢ phén thuc hién Lali)thaO ]I;l(c;lll{fli;r‘c, g:::lﬁ:lll:g :‘lif:;
- 8h00’: Chao cd: Tuyén truyén ngay thanh 1ap Pang cong san Viét |- B/c Hanh, Huyén TV, [ B/c Minh
S [Nam. Gidi thiéu sach thang 2: Ly Ty Trong song mai tén anh. Van nghé [Huyén 3A3
Hai 3A3. BGH: d/c Minh
02/02 - Thay khau hiéu tai bang dién tir: Nhiét liét chao ming 96 nim ngay - B/c Minh - D/c Thoa |BV:d/c C.Cuong
C thanh 1ap Pang Cong san Viét Nam quang vinh (3/2/1930-3/2/2026)
- 8h30: tham dy L& mit tinh ky niém 96 nim ngay thanh lap Pang Cong|- D/c Thoa - B/c Thoa
S san Viét Nam (3/2/ 1930—3/2/2026) va trao Huy hiéu dang dot 3/2 tai
Ba Hoi truong S500 Hoc vién Hau Can BGH: d/c Thoa
03/02 - Cong khai Thong bdo cac khodn thu thang 01/2026 - B/c Mai - D/c Thoa |BV:d/c B.Cuong
c T 13h30: Hop chi b thang 2 . - Toan thé BV - B/c Thoa
- KTNB: KT cong tac thu vién - d6 dung truong hoc - PHT - D/c Thu
S | Chuyén dé Tiéng Viét (doc mé rong) 16p 2A6 - B/c Hién, GV K2 - B/c Thu
Tw ~ : T PP - BGH: d/c Thu
04/02 c T V¢ sinh truong 16p, canh quan su pham )N(?.nh - sach - dep, van dong |- GVCN - B/c Minh BV: d/c C.Cuon
1 A \ X1, ~ g
cac 16p trang tri cdy xanh talrhanh lang moi 16p ’01 cay.
Nim S Ban ha}nh .tilongi bao Anghlitve't, phfiln C’()Ilg ‘En_rc tet‘ , - D/c Huong - D/c Thoa BGH: d/c Minh
05/02 c T 14h00’: Tlep cong dan, giai quyét cac thu tuc hanh chinh - D/c Thoa - Dl/c Thpa BV: d/c B.Cudng
- Chuan bi CSVC cho HS an buffet - Theo phén cong - B/c Minh
- Ra soat, cap nhat danh sach hoc sinh chua dat yéu cau & cac mdn hoc F GVCN, GVBM - PHT
S [trong sb chu nhiém.
3 - 10h50’: T chitc cho HS an buffet - GV, HS - BGH )
i 14h00°: Nhap lich cong tac tudn 22 nam hoe 2025-2026 " Chc b phan " PJc Thoa B%?gjg g&’;’;‘g
c T Cong khai thyc don tuan 22 trén web nha truong - b/c Thanh - D/c Thu ’ ’
- Chuan bi maket chao c¢ tuan 22 - T6 VP - D/c Minh
- 16h10’: Tong vé sinh toan trudng - CB, GV, NV, HS - D/c Minh
Bay s T Truc va giai quyét cong viéc phat sinh, email (néu can dam bao tién |+ B/c Minh, Huong VP | B/c Thoa BGH: d/c Thu
07/02 do trong ngay) BV: d/c B.Cuong
CN - 8h00’: tham du chuong trinh “GOI TRON YEU THUONG - AM - 05 GV, 05 HS theo | B/c Thoa
08/02 TiINH NGAY TET" tai Vuon hoa B4 Bé Xanh han cong, d/c Thoa




Ghi chu:
- Lich cong tac co thé diéu chinh, bd sung cong viéc phu thudc vao ké hoach cia UBND phuong. Néu ¢6 thay doi dé nghi b phan, ca nhan bao lai VP
b6 sung vao lich cong tac tuan.
- Hang ngay:
+ Péu gio, cudi gio: ca truc bao vé dung ngoai quan sat, hd trg, huéng dan CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong chi
bao vé di kiém tra xung quanh truong, cac tang nha (b4o cao 1én nhom hoic goi dién truc tiép BGH néu c6 hién tuong bat thudng xay ra), tudi cay 1
lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).
+P/c TPT: Pau gi0, gio ra choi bao quat, nhéc nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
+ Ban tru: . 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thuc phim theo phan cong (chup guri hinh anh thuc phdm, hoa don ngudn
gbc thue pham 1én nhom); bao cdo BGH theo lich truc néu c¢6 hién tuong bat thudng.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phéan cong nhén thuc phém chin, suat an mau (Chup Xuét dn mau gui 1én nhoém)

. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suat an theo quy dinh

. 11h10 phit - 13h30: BGH theo phan cong trong lich giam sat GV chiam séc HS an (bira chinh, bita phu), ngii. (chup hinh anh HS ngbi

an gui 1én nhom)

+ B/c Thanh kiém tra cong tac v¢ sinh cua céc 16p, phong v¢ sinh, coe uéng nudce, kiém tra viée phan loai rac tai khu tap két rac cua nha truong
+ Trang phuc cia CBGVNV vao thit Hai hang tuan: Tuan 1é mic 4o phong mau xanh 14 cdy, tuan chin mic 40 mau cam (ddng phuc cia nha trudng)



