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CONG HOA XA HQI CHU NGHIA VIET NAM

B6 Pé, ngay ... thang 01 nam 2026

KE HOACH
Trong tam cong tac thang 02 nam 2026

Can cir hiedng dan so ... .. ngay ..../01/2026 ciia phong VHXH phieong Bo Pé, thanh pho Ha Néi vé viéc hiedng dan

trong tam céng tac thang 02 nam 2026 khoi gido duc;
Can cir vao tinh hinh thuc te,

Truong Tiéu hoc B Pé hudng dan trong tim cong tac thang 2 nam 2026 cua cac by phan nhu sau:

TT Noi dung cong viéc Thoi gian thuce hién thljy%l;’gén p?(“)glul’lo(’)l'p ;‘l?;ll:rgiﬁ
| | Cong tac tuyén truyén va gido duc dao dirc hoc sinh
- Tuyén truyén cac hoat dong thi dua mung xuan Binh Ngo, chio nim
maoi 2026 va ki niém 96 nam Ngay thanh 1ap Pang cong san Viét Nam
(03/02/1930 - 03/02/2026) va ming Tét Nguyén dan Binh Ngo:
+ Tuyén truyén cac van ban chi dao cta cac cip dén v6i GV, HS Theo thoi gian VB dén | B/c Huong GVCN P/c Minh
+ Hoat dong tuyén truyén tryc quan trong nha truong:
. Khéu hiéu tai bang dién tr: Nhiét liét chao ming 96 nim ngay thanh 1ap | Trudc ngay 02/02 b/c Minh T6 BV D/c Thoa
bang Cong san Viét Nam quang vinh (3/2/1930-3/2/2026)!
1 . Trang tri bang tin, pano, khau hiéu véi cha dé: Mung Pang - Mung | Trudc ngay 27/01 b/c Minh
' Xuén - Mirng nam mai 2026 tai hanh lang khu nha A b/c Minh
. Treo tranh anh, biéu trung vé Pang Cong san Viét Nam, Bac H6, mua | Trudc ngay 01/02 GVCN Ban CMHS
xuan dat nudc tai cac 16p
. Xay dung noi dung, trién khai TT, viét bai dang Web, giri vé nhém zalo | Chao co ngay 02/02 D/c Hanh GVCN
16p voi ND: Su ra doi va phat trién ctia Pang CSVN qua 96 nam, y nghia | Chao cd ngay 09/02
tét o truyén
+ Long ghép trong cac tiét hoc, SHL chi dé: “Em yéu mua xuan - Em | Theo TKB, SHL ngay | GVBM, GVCN | HS

yéu Dang”.
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+ T6 chirc van nghé theo chu dé “Miumg dang - mimg Xuan” Tai 2 tiét chao cd ngay | Lop truc tuan GVCN, HS,
02/02 va ngay 09/02 CMHS

+ T6 chirc hoat dong trai nghiém: goi banh chung tai sdn khiu nha truong | 8h ngay 11/02 Ban doi song CBGVNV
cho HS tim hiéu.
- Tuyén truyén thanh cong ctia Dai hoi dai biéu toan qubc lan thi XIV cia
bang Cong san Viét Nam:

2 + Tuyén truyen qua tryc quan: treo khau hiéu tai cong truong Truée ngay dién ra PH | B/c Minh DV thiétké | B/c Minh
+ Tuyén truyen qua sinh hoat chinh tri, chuyén dé: T6 chirc hoc tip, quan triét SHCB thang 02, hop BGH CBGVNV P/c Thoa
Nghi quyét Dai hoi XIV theo chi dao ctia dang try phudng thong qua sinh hoat | HPSP thang 2
chi b, hop HDSP, sinh hoat t6 chuyén mén
- Tuyén truyén gido duc hoc sinh thuc hién nép séng van minh, gilr trat tu
an toan x4 hoi, an toan giao thong; thuc hién nghiém cac quy dinh vé quan
1i sir dung phéo; phong, chong tai nan thwong tich; phong, tranh té nan xa
hoi...: Theo thoi gian VB dén | B/c Huong VP b/c Minh

3 + Tuyén truyén cac cong van vé cong tac PCCC va ctru hd ciru nan: Hang ngay

' Tiet SHL tuan 20 TPT GVCN b/c Minh

+ Theo ddi viéc thyc hién nép chao héi ciia HS Thir Sau hang tuan TPT GVCN D/c Minh
+ T6 chtc cho 100% HS ky cam két thuc hién nghiém tac ATGT, st
dung phao né cao diém trong dip Tét CBGVNV b/c Minh
+ Tham gia tong v¢ sinh trLrO‘ng, 16p, xung quang truong
- Thuc hién t6t viéc tuyén truyén Quy tac Gmg xr clia can bd, cong churc,
vién chirc, nguoi lao dong va quy tac (g XU noi cong cong;
+ Niém yét Quy tic ing xu tai phong HDSP Hang ngay D/c Minh b/c Huong | B/c Minh
+ Tang cuong tuyén truyen quan triét t6 chirc pho bién day du nodi dung | Budi hop HPSP, chi b/c Thoa BGH, b/c Thoa
Quy tic Ung xur dén toan thé can bo, vién chirc, ngudi lao dong thong qua | bd, SHCM thang 02 TTCM

4. hop hoi dong, sinh hoat chi bg, sinh hoat chuyén mon.
+ Gan trach nhiém cta ngudi dung dau trong viéc quan 1y, nhac nho, | Hang ngay BGH, Ban doi CBGVNV b/c Thoa
kiém tra viéc thuc hién Quy tac ung XU cua can bg, vién churc thudc quyén séng
quan ly.
+ Thyc hién nghiém quy dinh vé trang phuc, thoi gian 1am viéc, giao tiép, | Hang ngay CBVNV HS PHT

ung xu voi d@)ng nghié€p, phu huynh, hoc sinh va nhan dan. Thyc hién van
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hoa cong so: 1am viéc khoa hoc, diing quy trinh, khong gdy phién ha, sach
nhiéu. Str dung mang xa hoi dung muyc, khong dang tai, chia sé¢ thong tin
trai quy dinh, anh hudéng dén uy tin ca nhan va nha truong.
+ Pua viéc chap hanh Quy tic ing xtr 1am tiéu chi danh gia can bo, vién | Panh gia thang trén BGH TTCM b/c Thoa
chtrc hang thang. Biéu duong, khen thudng kip thoi cac ca nhan thuc hién | phan mém
t6t; nhic nho, phé binh, xtr Iy nghiém cac trudng hop vi pham.
+ Tiép tuc t6 chirc thuc hién t6t mo hinh “Truong hoc than thién, néi 1oi | Hang ngay Ban doi cong GVCN b/c Minh
hay lam viéc tt, canh quan dep”.
- Tuyén truyén Ké hoach to chic chwong trinh "Géi yéu thuong - Am
tinh ngay Tét":
+ Giri KH s6 49/KH-UBND ngay 27/01/2026 cuia UBND phuong dén | Ngay 27/01 b/c Huong GVCN b/c Thoa
CBGVNV
+ Lua chon va giri danh sach 05 GV, HS tham gia vé phong VH&XH d/c | Ngay 28/01 b/c Minh b/c Thu D/c Minh

S. Yén nhan
+ Lya chon danh sach 15 HS nhan qua gui vé phong VH&XH Ngay 28/01 b/c Thanh GVCN b/c Minh
+ Tham gia du khai mac tai cong vién Bo Bé Xanh 8h ngay 08/02 b/c Thoa, 05 GV, | B/c Hanh b/c Thoa

05 HS, 15 HS
nhan qua

+ Tham dy lién hoan vin nghé tai cong vién B6 Pé Xanh 19h ngay 08/02 b/c Minh b/c Thoa
- Pang tai thong tin vé L& dén nhan danh hiéu thanh phd Ha Noi 1a thanh
vién mang luéi "Thanh phd hoc tap toan ciu" cia UNESCO theo Ké
hoach s6 368/KH-UBND ngay 25/12/2025 ctia UBND ctia Thanh phd t6

g | chic tai san Nha Thai Hoc, di tich Van Micu - Quoc Tir Gidm den 100%

' CBGVNV, CMHS thong qua nhom zalo, dang Web cua nha truong (tai

kénh H1 - bai phat thanh va truyén hinh Ha Noi, trén cac nén tang sd) 19h30 ngay 29/01 D/c Huong GVCN D/c Minh
- Tuyén truyén vé y nghia thanh phd Ha Noi 13 thanh vién mang ludi | TTMN tuan 1 thang 2 | B/c Hanh GVCN, doi | B/c Minh
"Thanh phd hoc tap toan cau" cia UNESCO TTMN
- Tuyén truyén dén 100% CBGVNV, CMHS Quyét dinh s6 3588/QD- | Trudc ngay 03/02 D/c Huong GVCN P/c Thu

7. BGDDT ngay 26/12/2025 ciia Bo GD&DT vé Bo sach gido khoa gido duc

pho thong st dung thong nhit toan qudc

Cong tac Phé cip gido duc




TT

Noi dung cong viéc

Thaoi gian thuc hién

Nguwoi
thue hién

Nglr(‘)’i
phoi hop

Lanh dao
phu trach

- Theo ddi ddy du chuyén can ciia hoc sinh; dam bao chuyén can, né nép
theo ddi si sb hoc sinh chit ché, néu duéi 10°% cho nghi hoc va nhiing ngay
sau nghi Tét Nguyén dan:

+ Theo doi, diém danh hoc sinh hang ngay. Déi véi HS nghi GV phai ghi
chi tiét, cu thé rd Iy do nghi. Néu 6m, hay bi dich bénh, gia dinh da diéu

tri thé ndo trong s theo ddi ca nhan

Béo c4o si s6 HS trudce
8 gio va 14 gio hang
ngay

GVCN

P/c Thanh

PHT

- Thyc hién nghiém tuc, kip thoi viée cap nhat thong tin cua hoc sinh tai hé
thong ho so pho cap, so theo ddi hoc sinh di dén. Thyc hién nghiém tic thi
tuc chuyén truong cho hoc sinh.

+ Kiém soat, cap nhat hoc sinh di, dén trong s6 theo ddi HS (tao diéu kién
cho PHHS chuyén di, dén thuan 1oi)

+ Hoan thién thong tin cua hoc sinh 16p 5, cap nhat trén CSDL.

Hang ngay

Trudc ngay 27/2

b/c Huong

b/c Huong

GVCN

GVCN

b/c Thu

b/c Thu

- Quan tam dén hoc sinh c¢6 hoan canh kho khan trong hoc tap, ren luyén
(qua két qua kiém tra cudi ky I), kip thoi chia sé va giup d& HS tién bo:

+ Ra soat, cap nhat danh sach hoc sinh chua dat yéu cau ¢ cac mon hoc
trong s6 chu nhiém.

+ Phan cong, dinh huéng dé GV c¢6 trach nhiém gitp do HS

Trudc ngay 6/2

Hop HDSP

GVCN

PHT

GVBM

GVCN

PHT

P/c Thoa

- Phodi hop véi BCD PCGD-XMC phudng cdp nhép, bo sung thong tin doi
tuong PCGD TH 1én phan mém.

Trudc ngay 31/1

b/c Huong

P/c Thu

Cong tac chuyén mén

- Thyuc hién ké hoach nim hoc: Thuc hién nghiém tic Quyét dinh sb
4400/Qb-UBND ngay 26/8/2025 cua Uy ban nhan dan Thanh phé Ha
Noi v€ viéc ban hanh khung ké hoach thoi gian nam hoc 2025-2026 ddi
v6i gido duc mam non, gido duc phd thong va gido duc thudng xuyén
trén dia ban thanh phd Ha Noi

- Thyc hién Quy ché chuyén mon:

+ Nghiém tic thyc hién quy ché chuyén mon, 6n dinh né nép hoc tap,
giang day ngay sau Tét.

Theo quyét dinh

Hang ngay

GVCN, GVBM

GVCN; GVBM

PHT

PHT

PHT




A A ‘A N - Nguwoi Nguwoi Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién thuce hién phéi hep phu trich
+ Quan tdm danh gia thuong xuyén cho 100% hoc sinh, nhén xét sat dbi | Hang ngay GV PHT
tugng trong cac ti€t hoc dé hoc sinh tién bd; dam bao chat lugng dai tra
va m}ii nhon. ’ 7 7 ‘
+ Ti€p tuc nang cao chat lugng cac budi SHCM, t6 chire cac chuyén dé | Theo lich SHCM TTCM PHT
day hoc, tap trung thuc hién cac chuyén dé day hoc tich hgp, GD Stem.
- Thyc hién chuyén dé cap trudng: ,
+Khoi 1: TV (doc tiet 1) 16p 1A6 Ngay 09/02 b/c Vi Thuy GV Khoi 1 b/c Minh
+Khoi 2: TV (doc mo rong) 16p 2A6 Ngay 04/02 b/c Nhan Hién GV khoi 2 b/c Thu
+Khoi 3: TNXH (Stem) 16p 3A6 Ngay 10/02 b/c Hue GV khoi 3 b/c Thu
+ Khoi 4: Toan (Stem) 16p 4A5 Ngay 12/02 b/c Tra GV khoi 4 b/c Minh
+ Khoi 5: Toan (Stem) 1op 5A7 Ngay 12/02 b/c Van Anh GV khoi 5 b/c Thu
+ BM: GDTC 16p 2 Ngay 25/02 b/c Ta Anh GV t6 BM b/c Minh
5 - Kiépa tra giao an tur tuan 20 dé:n tuan 23: . N
' + Thong nhat thoi gian KTra dén 100% GV Thtr sau tuan chan PHT TTCM D/c Thoa
- Tham gia cac cudc thi:
3 + Tin hoc tré Theo lich BTC b/c Diu GVCN b.c Minh
+ Toan hoc Viét Nam chang 2 Ngay 28/1 b/c Diu GVCN b/c thu
- Thyc hién cac nhiém vu chuyén mon khac: ’ ’
+ Danh gia, rat kinh nghiém KQ khao sat mén Tiéng Viét, Toan, Tiéng | Hop HDSP thang 2 PHT TTCM b/c Thoa
4 Anh d61 vo1 hoc sinh 16p 5 qua dot khao sat.
' + Chi dao t6 chuyén mon khoi 5 thong nhat di€u chinh cac bién phap phu
hop doi voi ting doi tuong hoc sinh, nang cao chat lugng day hoc doi voi | SHCM thang 2 7
hoc sinh 16p 5 cia nha truong. TTCM GV 165 b/c Thu
- Kiém tra KTNB theo KH: ‘ ‘
5 + KT cong tac thu vién - d6 dung truong hoc ’ , | Tuan 1 b/c Huyén PHT1 b/c Minh
" | + KT hoat dong chuyén mon va chat lugng giang day ctua khoi 1 dén khoi | Tuan 2 TTCM BGH D/c Thoa

5, BM
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- Thyc hién KH cong khai:
+ Thyc don hing ngay cta hoc sinh - thang 1 Thr Sau hang tuin b/c Thanh b/c Huong b/c Thu
5 + Cong khai bang luong, phu cép; nang luong & huéng phu cip tham | Trude khi d6 lwong b/c Mai D/c Thanh b/c Thoa
" | nién cia CBGVNV thang 01/2026
+ Cong khai Thong bao cac khoan thu thang 01/2026 Trudc ngay 03/2 b/c Mai GVCN b/c Thoa
+ Cong khai két qua KTNB, danh gia xép loai CBGVNV thang 2/2026 Hop HDSP thang 3 D/c Thu D/c Minh D/c Thoa
IV | Cong tac quan ly cia truong
- Thyc hién nghi€ém tic viéc quan 1y thu chi, viéc day thém hoc thém theo
quy dinh tai Thong tu 29/2024/TT-BGDDT:
+ Thue hién tét viéc TT dén 100% CBGVNYV céc vian ban vé thu chi, day | Hop HDSP PHT D/c Thoa
1. thém - hoc thém theo quy dinh.
+ T6 chic cho CBGV ki cam két khong day thém hoc thém. Trude ngay 30/1 CBGV b/c Huong PHT
+ Giam sat chat ché viéc thuc hién thu chi nhat qua quy 16p, day thém - | Hang ngay BGH D/c Thoa
hoc thém theo quy dinh
- Cong tac chi dao chuyén mon:
+ Chi dao gido vién thuc hién nghiém tac chuong trinh hoc ky II theo ké | Hang ngay PHT TTCM D/c Thoa
hoach nam hoc.
+ Tb chuc ra soét, cung cb kién thire cho hoc sinh sau ky nghi Tét; quan | Sau khi nghi Tét GV CMHS PHT
2. tam hoc sinh yéu, hoc sinh ¢6 hoan canh kho khan.
+ Tang cuong du gio, kiém tra ndi bo; chi trong ddi moi phuwong phap | Hang ngay BGH TTCM PHT
day hoc, danh gié hoc sinh theo quy dinh.
+ Chi dao sinh hoat t6 chuyén mon dting ké hoach, tap trung thdo g& khé | Theo lich SHCM TTCM GV khéi PHT
khan trong giang day.
- Cong tac quan ly doi ngii:
+ Quan triét can b, giao vién, nhan vién thyc hién nghiém ky luat lao Budi hop HPSP b/c Thoa PHT b/c Thoa
dong, gior gidc lam viée, dao dirc nha gido va quy tic ing xir trong trudng
hoc.
3|+ Nhéc nho gido vién thyuc hién t6t viéc xir 1y cac tinh hudng su pham, | Hang ngay PHT TTCM D/c Thoa
giao tiép, ung xur vo1 hoc sinh va cha me hoc sinh.
+ Tang cuong néu guong cua can bo quan ly, dang vién trong thuc hién | Hang ngay BGH, dang viécn | GVNV b/c Thoa

nhiém vu.
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- Cong tac an toan truong hoc:
+ Ra soat thuong xuyén CSVC, cac didu kién trong va ngoai cong truong | Hang ngay T6 BV Lao cong b/c Thoa
dé dam bao an toan, an ninh truong hoc.
+ Phéi hop v6i phong canh sat PCCC lap dat chudng bao dong chay thong | Xong trude ngay 01/3 | B/c Thu D/c Minh D/c Thoa
qua dién thoai
+ Thyc hién nghiém cong tic an toan thuc pham ddi v6i hoc sinh ban trd | Hang ngay Theo phén cong b/c Thoa

4, + Phéi hop véi cha me hoc sinh trong quan 1y hoc sinh ngoai gid hoc. Hang ngay GVCN CMHS PHT
+ Thuc hién nghi€m tic viéc phan cong va tryc bao v¢ nha truong Trudc ngay 13/2 b/c Huong
+ Phéi hop véi cong an phuong dé co cac bién phap can thiét nham dam | Hang ngay b/c Minh T6 BV D/c Minh
bao an toan tuyét d6i vé co so vat chat, trang thiét bi; phong chéng chay
nd tai nha truong. ..

+ Béo c4o tinh hinh nha trudng trong va sau nghi Tét nguyén dan vé Ngay 23/2 P/c Thu P/c Minh, t6 | B/c Thoa
UBND phuong VP

- T6 chuc dang ky cac ndi dung méi, mo hinh dan van khéo theo chi dao

cua dang uy, UBND phuong:

5. + Giao chi doan nghién ctru dang ky md hinh dan van khéo vé dang oy Trude ngay 31/01 b/c Huong Chi doan b/c Minh
+ Giao PHT, cac TTCM dang ky ndi dung moi vé phong VH&XH quan | Trudc ngay 31/01 PHT TTCM D/c Thoa
tam dén viéc chuyen d6i s6
- Giao ban doi song to chirc chu do viéc tham hoi, tro gitip doi voi can
bd, gido vién, cac gia dinh thudc dién chinh sach va HS c6 HCKK, to
chtrc cac hoat dong don Tét lanh manh, an toan, tiét kiém:

6. + T6 churc goi banh chung Trudc ngay 13/2 Ban doi song b/c Minh
+ Tang qua HS c6 hoan canh kho khan
+ Tang qua gia dinh anh huong chat doc da cam ¢ t6 11.

+ Tang qua bd (me) CBGVNV trén 80 tudi.
- Cong tac tai chinh:
+ Thyc hién chi tiéu dung quy dinh, cong khai, minh bach theo quy ché Hang ngay b/c Mai D/c Thanh | B/c Thoa

. chi tiéu ndi by dam bao day du ché d chinh sach cho CBGVNV

' + Ra soat cac khoan thu - chi dau nam 2026, dam bao dung quy dinh hién | Hang ngay b/c Mai D/c Thanh | B/c Thoa
hanh.
+ Chuan bi hd so phuc vu coéng tac quyét toan tai chinh Trudce lich KT D/c Mai b/c Thanh | B/c Thoa
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- Cong tac hanh chinh - co so vat chat
+ Kiém tra, ra soat co so vat chat trang thlet bi day hoc; bao céo kip thoi | Trudc ngay 01/02 b/c Minh T6 BV, d/c | D/c Thoa
nhirng hang myc xudng cip can stra chir vé phong VH&XH phuong. Huyén
8. + Dam bao vé sinh trurong 16p, canh quan su pham xanh - sach - dep. Van | Xong ngay 04/02 GVCN CMHS b/c Minh
dong céac 16p trang tri cay xanh tai hanh lang mdi 16p 01 cay.
+ Thyc hién quan 1y hd so, vin ban, tai san dung quy dinh; ting cudng | Hang ngay BGH GV b/c Thoa
ung dung cong ngh¢ thong tin trong quan 1y.
- Cong tac quan ly hoc sinh
+ On dinh nén nép hoc tap, sinh hoat ctia hoc sinh . Ngay sau Tét GVCN GVBM PHT
+ Phdi hop véi gido vién chii nhiém va cha me hoc sinh trong quan 1y nén | Hang ngay GVCN CMHS PHT
0. nép, chuyén can.
+ Pay manh gido duc dao dic, k¥ ning séng, van hoéa tng xir va an toan | Theo TKB GV CMHS PHT
giao thong cho hoc sinh bang nhiéu hinh thirc: 16ng ghép trong cac hoat
dong TT, SHL, ...
- Cong tac Pang, doan thé:
+ To chuc sinh hoat chi bd thang 02/2026 theo ding quy dinh; gan ndi | Ngay 03/02 b/c Thoa Cép uy b/c Thoa
dung sinh hoat v&i nhiém vu chuyén mon va cong tac dan van.
+ Tao diéu kién cho 02 quan ching wu ta tham gia 16p hoc cam tinh dang | Dy kién ngay 09/02 b/c Phuong, Toan b/c Minh
tai trung tAm bd duong CT phuong Viét Hung. (2 d/c PHT phdi hop voi | dén ngay 13/02/2026
TTCM t6 3, BM phén cong GV day thay cac ngay di hoc)
+ Hudng dan dong chi Mai hoan thanh hd so 1y lich két nap dang Trong thang 02 P/c Minh b/c Mai D/c Thoa
+ Phéi hop véi Lién d6i, Chi doan t6 chic cac hoat dong thi dua mung | Theo KH tuan D/c Hanh GVCN D/c Minh
Dang, mirng Xuan Binh Ngo.
V | Cong tac thu vién, do dung
- Xay dung ké hoach giéi thiéu sach thang 2 chu diém MUNG DANG
1. | - MUNG XUAN cudn sach: LY TU TRONG NGUOI THANH NIEN | Ngay 09/02 P/c Huyén GVCN-HS | B/c Thu
CONG SAN KIEN TRUNG. 16p 3A3
- Phoi hop véi GVCN long ghép hoat dong doc sach trong tiét sinh hoat | Tiét 7 chiéu thir 6 hang | GVCN- HS khoi b/c Thu
2. | 16p déi v6i khdi 4,5. tudn 45
3. | - M¢ ctra thu vién cho hoc sinh xuéng thu vién doc sach theo thoi khoa | Theo TKB
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bicu 1 tiev/1 tuan.
- T6 chirc cho hoc sinh muon tra sach ding quy trinh Hang ngay D/c Huyén GVCN-HS | Db/c Thu
- Huéng dan hoc sinh cach chon sach phu hop voi do tudi va muc dich
doc.
- Theo dbi s luot ban doc vao thu vién muon tra sach, nhic nhé HS gifr
gin tai li€u, sach bdo, gilt gin v¢€ sinh phong thu vién
- Phan loai sach bao, tai liéu theo ding quy trinh nghi¢p vu thu vién Hang ngay b/c Huyén GVCN-HS | b/c Thu
4. | - Dan nhan tai li€u, chinh trang lai gia sach, géc doc thu vién
- V¢ sinh phong doc thu vién, ddm bio phong doc du anh sang...
¢ | - Tap hop biéu dé xuat dang ky sach tham khao, trang thiét bi d6 dung ctia | Tuan 1 thang 2 D/c Huyén GV b/c Thu
~ | cac khoi l6p ki 2 trinh BGH duyét.
6. |- Cap nhat day du ho so, so sach phong thu vién. Hang ngay P/c Huyén GV D/cThu
7 |- Kiém tra, ra soat toan bo thiét bj day hoc cac khoi 16p sau ky nghi Tét Tuan 3 thang 2 P/c Huyén GV b/cThu
- HP
- Sap xép thiét bi gon gang, khoa hoc, dung vi tri quy dinh. Hang tuan P/c Huyén GV D/cThu
8. | - Lap danh sach thiét bi hu hong, dé xuét stra chira hoic bd sung. HP
- Chuan bj day du thiét bi cho gido vién trudc gid day. Hang ngay D/c Huyén GV D/cThu
- Hudng din gido vién st dung thiét bi an toan, hiéu qua. HP
9. | - Theo ddi mirc do st dung thiét bi ciia timg khéi 16p
- Ghi chép day du s6 theo ddi thiét bi.
- Cap nhat s6 muon - tra thiét bi héng ngay.
VI | Cong tac Poan Doi
1. | Duy tri moi né nép ciia Poi trudc va sau Tét Nguyén Pan Hang ngay D/c Hanh GVCN D/c Minh
2. | Thyc hién cac ndi dung tuyén truyén theo KH phan I Hang ngay D/c Hanh GVCN, b/c Minh
Thanh
3. | - T6 chuc sinh hoat dudi co dau thang véi chu diém: Tiét chio co ngay 02/02 [P/ Hanh Lép truc tuan | B/c Minh
“Mung Dang quang vinh - Mung Xuén Binh Ngo™.
+ Tang cudng gido duc nén nép, ky luat, y thirc chap hanh noi quy trudng [Hang ngay D/c Hanh GVCN D/c Minh

16p cho doi vién, nhi dong sau Tét.




nha truong
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+ Trién khai cac hoat dong rén luyén doi vién theo chuong trinh “Ren | Theo lich SHS Do1 SHS GVCN b/c Minh
luyén déi vién”; duy tri sinh hoat Sao Nhi dong.

4. | - Cong tac quan 1y, kiém tra
+ Xay dung ké hoach hoat dong chi tiét theo tuan. Trudc ngay 02/02 D/c Hanh Ban chi huy | B/c Minh
LD
+ Tang cuong kiém tra, gidm sat viéc thyc hién nén nép sinh hoat Doi, [Hang ngay D/c Hanh Dai sao do
Poan
+ Panh gia két qua hoat dong cudi thang; kip thoi biéu duong, khen [Tiét chao cd tuan 4 Lién ddi trudng b/c Hanh
thudng tap thé, ca nhan tiéu biéu.

VIl | Cong ticy té - BT- CTD

- Hoat dong y té:

+ Cap nhat ho so so sach, theo ddi cham soc xir tri hoc sinh 6m dau tai Hang ngay

nan thuong tich tai truong

+ Tiép tuc phdi hop v6i B/c Tong phu trach truyén ATTP, phong bénh Tuan 4 thang 02 D/c Thanh b/c Hanh b/c Minh

mua dong xuan Thuong xuyén

+ Theo ddi, phat hién sém va xir Iy kip thoi cac truong hop hoc sinh ém

dau, tai nan trong truong hoc. Cap nhat va ghi rd 1y do hoc sinh nghi 6m
1. + De xuat mua bo sung thudc va vat tu y té ki 2, dam bao du thudc thiét | Hang ngay

yéu va dung cu so cap ciru.

+ Kiém tra vé sinh trudng 16p, khu nha vé sinh, ngudn nudc, bép an ban | Hang ngay

tra.

+ Bao c4o kip thoi tinh hinh strc khoe hoc sinh, dién bién dich bénh (néu | Hang ngay

¢6) v6i Ban giam hiéu va Tram Y té Phuong

+ Nhap liéu vao phan mém so stc khoe dién tir Théang 02

+ Khuyén cao dén CBGVNV, HS, CMHS vé virut Nipah Trudc ngay 01/2

- Cbng tac ban tra:

+ Kiém tra bép an, gidm sat dinh luong suat an, luu giir thuc pham 24 gid | Hang ngay b/c Thanh Bép an D/c Thu
2. hang ngay

+ Hang tudn cong khai thyc don bang mi QR, diang Wed, dan tai bang tin | Thtr 6 hang tuin
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+ KT, nhic nhé HS rira tay, vé sinh ca nhan trudc, sau khi an. Chu ¥y noi | Hang ngay T6 lao cong
rua tay ctua HS ludn sach s€, c6 nudc, xa phong rira tay
+ Thiét 14p cac BB giam sat theo quy trinh Hang ngay b/c Thanh Theo phan
cong
- Cong tac CTD:
+ Van dong CBGVNV va tham gia ung ho Tét vi ngudi nghéo, nan nhéan | Khi ¢ VB chi dao b/c Thanh CBGVNV b/c Minh
chat doc da cam ctia nganh, cac cap nhan dip Tét Nguyén dan Binh Ngo
nam 2026 GVCN
+ Lap danh sach chuan bi 25 suat qua ting HSKK nhén dip Tét
3. + Lap danh sach chuén bi 1 suat qua tang 1 nan nhan CBDC trén dia ban
phuong B6 Dé
+ Lap danh sach chuan bi 2 suit qua ting gia dinh chinh sach gido vién
nhan dip Tét
+ Ung ho chuong trinh Ting qua tét cac gia dinh chinh sach cia UBND | Trudc ngay 03/2 b/c Thanh
phuong
4. |- Phoi hop voi d/c Mai hoan thanh cic khoan thu chi thang 02 Théng 0 2 D/c Thanh b/c Mai b/c Thoa
VIl | Cong tiac van thuw
1. |- Cap nhat cac van ban chi dao ctia cac cap dén cac bo phan kip thoi: Thang 02 D/c Huong VP CBGVNV b/c Thoa
+ Khai thac hi€u qua hom thu di¢n to: mé hom thu cap nhat van ban chi
dao kip tién d6 thoi gian.
+ DPang tai 1én trang web cua truong theo ding ndi dung, chuyén muc duoc
phan cong, trién khai dén GV dung thoi gian.
+ Giao nhan van ban tai cac phong ban thudc phuong.
2. |- Bao céo tir cac cap chuyén dén thudc linh vuc duoc phan cong: Thang 02 D/c Huong VP CBGVNV b/c Thoa
+ Thuong xuyén c@p nhat cac van ban chi dao tir cac cap,
+ Hoan thanh bao céo theo tién d6 yéu ciu cta cac cap.
3. | Xt Iy van ban di, dén: Théang 02 D/c Heong VP CBGVNV b/c Thoa

+ Cap nhat, vao s6 van ban di, dén déy du, ding tién d6 va theo thoi gian
quy dinh
+ Trién khai day da van ban dén cac bo phan dugc phan cong theo yéu cau

bang gmail hoic zalo
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Noi dung cong viéc

Thaoi gian thuc hién

Nguwoi
thue hién

Nglr(‘)’i
phoi hop

Lanh dao
phu trach

. |- HO so cong viée

+ Don dbc cac bd phan, ca nhan lap hd so cong viéc theo danh muc hd so
duogc duyét
+ Thu ho so dua vao luu triv

Théang 02

D/c Huong VP

Céac b phan

P/c Thoa

. |- Trién khai phén mém danh giad CBCCVC thang 02

+ Hoan thién, tong hop cong khai thong bao két qua dang trén cong TTDT
H+ Tong hop, ndp thong bao két qua, dé xuat khen thudng (néu cb)
+ Lap ho so cong viéc luu minh ching

Trudc 24/02

D/c Huong VP

CBGVNV

BP/c Thoa

. | Cap nhat cac phﬁn mém dam bao ding tién do, kip thoi khi cé chi dao tu

cap trén

Thuong xuyén

D/c Heong VP

PHT

DP/c Thoa

. | Chuan bi cong tac tuyén sinh 16p 6 nam hoc 2026-2027:

+ Cap nhat va bam sat van ban chi dao cua cép trén vé cong tac tuyén sinh|
nam hoc maoi

+ Ra soat danh sach HS 16p 5 trén CSDL

+ Cap nhat du cac trudng thong tin con thiéu

+ Lap DS hoc sinh 16p 5 (tré sinh nim 2015) ¢6 dia chi noi ¢ theo to dan
phd giri THCS Bb Dé va Ngoc Lam

Thang 02

D/c Heong VP

GV Khdi 5

DP/c Thoa

Cong tac ké toan

- Thyc hién doi chieu TKTG thang 01/2026 tai KBNN
- D61 chiéu NSNN nam 2025 bao gom thang chinh ly

Trude ngay 10/02

b/c Mai

DP/c Thoa

- Thuc hién cong tac chi lwong va cac khoan phu cap theo luwong cho
CBGVNV thang 02/2026

Trudc ngay 12/02

b/c Mai

P/c Thoa

- Thong bao, trién, khai cac khoan thu thang 02/2026 va thyc hién chi tra
luong, nha cung cap, ...

Trong thang 2

b/c Mai

P/c Thoa

- Cong khai theo ké hoach

Theo ké hoach

b/c Mai

D/c Thoa

Thuc hién ké khai Thué TNCN quy 1V/2025 va quyét toan thué nim
2026; thué TNDN niam 2025

Ngay 31/01
Ngay 28/02

b/c Mai

Céac ca nhan

P/c Thoa

Hoan thanh cac bdo cdo theo d€ nghi cua cap trén

Theo lich cua céc cap

D/c Mai

DP/c Thoa

Trén ddy 1a ké hoach cong téc thang 02/2026 cia truong Tiéu hoc Bo D&, BGH yéu ciu cac bd phan cé nhan ty xdy dung ké
hoach; Iya chon cac bi¢n phap phu hop dé thuc hién tét cac nhi€ém vy dugc phan cong dam bdo dung tién d9, cé hiéu qua. K& hoach thang




s€ c6 dicu chinh khi ¢6 nhiém vu phat sinh. Trong qué trinh thyc hién néu c6 khé khan, vuedng mac can dé xuat vor BGH dé gidi quyét
kip thoi.

Noi nhgn: q HIEU TRUONG

- UBNP phuong: dé b/c;

- CB, GV, NV: d¢ t/h;

- Luu: VP.

Dinh Thi Thoa



