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B6 Pé, ngay ...

KE HOACH
Trong tam cong tac thang 11 nam 2025

Can cir hiedng dan s6 ngay ..../1
trong tam cong tdc thang 11 nam 2025 khoi gido duc;

Can cir vao ké hoach nam hoc, ké hoach giao duc nha truong nam hoc 2024 - 2025;

Can cir vao tinh hinh thuc 1,

thang 10 nam 2025

/10/2025 ciia phong VHXH phwong Bé Dé, thanh phé Ha Ngi vé viée hudng dan

Truong Tiéu hoc B6 Pé hudng dan trong tim cong tac thang 11 nam 2025 cua cac bg phan nhu sau:

A A ‘n Thoi gian thuc Nguoi Nguwoi Lanh dao
T NOi dung cong vige lglién . thl_l’% hién ph(";gi hop phu trach
| Cong tac tuyen truyen va giao duc dao dwrc hoc sinh
- Tuyén truyén, to chiic cac hoat dong huong ung “Ngay phap luat nude
CHXHCNVN” theo cong van sé 4172/SGDDT-VP ngay 10/10/2025 cua
S GD&DT Ha Noi V/v td chic huong timg “Ngay phap ludt nuée Cong
hoa XHCN Viét Nam” trong Nganh Gido duc va Pao tao nam 2025:
+ Tham gia du moé hinh diém Ngay Phép luat do phudng t6 chuc tai | Theo lich phuong | B/c Hanh D/c Minh
truong TH Ngoc Thuy
+ Xay dung kich ban, phan cong nhiém vu td chue cac hoat dong huong | Trude ngay 01/11 | B/c Minh, Hanh b/c Minh
ung
+ T6 chirc phat dong “Ngay Phap luat nudc Cong hoa X3 hoi chu nghia | Chao co ngay 3/11 | B/c Hanh boi TTMN, | B/c Minh
Viét Nam” theo kich ban xay dung. 16p truc tuan
+ T4 chtic cac hoat dong cao diém hudng Gmg: Tir ngay 15/10 d&én | B/c Minh GVCN b/c Minh
15/11
. Xay dung banner hudng ung trén Trang thong tin dién tir cua truong bang trudc ngay | B/c Dung T6 CNTT b/c Thoa
3/11




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién ph(”% hop | phu trich
. Tuyén truyén vé Quy tic ing Xt trén moi truong mang, Quy tac tng xtr | Tiét SHL ngay GVCN HS PHT
trong gia dinh (gui 02 hinh anh bao cao sau tiét hoc) 07/11
+ Thay d6i khau hiéu tai bang dién t: “Xay dung vin hoa phap luat gin | Trude ngay 03/11 | B/c Minh T6 BV b/c Thoa
vo1 xay dung nguoi Ha Noi thanh lich, van minh”
+ B4o 40 vé phong VH-XH Ngay 15/11 D/c Minh P/c Huong | P/c Thoa
- Tuyén truyén, huéng tng tham gia Cudc thi v& tranh vé bao vé moi
truong trong hoc dudng 1an thtr Hai, cha dé "San truong mo udc cia em"
theo cong van 4442/SGDDT-CTTTHSSV
+ Phat dong trién khai dén 100% HS trong toan trudng Budi hop HPSP b/c Minh b/c Huong D/c Thoa
+ Hudng dan GV vé tranh theo thé 1& va nop vé d/c Huyén MT Iya chon | Cham nhat ngdy | B/c Huyén MT | GVCN P/c Minh
09/12
+ Nop tranh vé Ban to chitc Phong 209, toa B3D phd Mac Théai T, | Ngay 10/12 b/c Huong D/c Thoa
phuong Yén Hoa, TP Ha Noi
- T6 chuc cac hoat dong gido duc dao duc, gido duc truyén thong cho hoc | Trude ngay 1/ 11 | B/c Hanh D/c Minh b/c Thoa
sinh huéng vé ky niém 43 nam Ngay nha gido Viét Nam (20/11/1982 - | Tur 11->20/11
22025)
+ Xay dung, trién khai KH t6 chtrc ngay 20/11 Trude 01/11 b/c Minh GVCN D/c Minh
+ T4 chirc cac hoat dong ky niém Tirngay 01/11 dén | CBGVNV, HS
ngay 19/11
+ T6 chire 18 ky niém 20/11 15h gio30, ngay b/c Hanh, PHT, CBGVNV b/c Thoa
20/11 Ban doi séng theo phan
cong
- Tang cuong cong tac bao dam an ninh, an toan truong hoc theo cong van
4411/SGDDT-CTTTHSSV ngay 23/11/2025 ciia S6 GD&DPT Ha Noi:
+ T6 chirc 01 phiit tuong niém “Ngay thé gidi tuong niém cac nan nhan tir | Chio cd ngay D/c Hanh GV, HS Dc/ Minh
vong do tai nan giao thong nam 2025” 17/11
+ Theo ddi viéc chdp hanh luat ATGT ciia PHHS va HS, nhét 1a viéc do6i | Hang ngay GVCN, b/c Hanh | CMHS D/c Minh
mil bao hiém ding quy cach, dat chuan.
+ Tuyén truyén chap hanh luat ATGT thong qua bai viét trén trang Web | TTMN tuan 2 D/c Hanh GVCN b/c Minh
+ Thue hién nghiém tac viée quan 1y sir dung dién thoai va cac thiét bj thu | Hang ngay GVCN GVBM b/c Minh

phat séng theo quy dinh ctia S&
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Lanh dao
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Tiép tuc thyc hién phong trio “Hanh dong vi nha truong Xanh- Sach-
Pep- Van minh- An toan” nam 2025:

+ Trang tri 16p hoc than thién

+ Duy tri mo6 hinh “Nha v¢ sinh than thi¢n”

+ Giam sat viéc d0 rac, phan loai rac thai

+ Chuén bi hd so danh gia két qua phong trao “Hanh dong vi nha trudng
Xanh- Sach- Pep- Van minh- An toan” nam 2025

Tuéan 1
Hang ngay
Hang ngay
Tuén 3

GVCN
CBGVNV
GVCN, TPT, y té
b/c Minh

HS
HS

b/c Huong

b/c Minh
b/c Minh
b/c Minh
b/c Minh

- T6 chiic tuyén truyén va t6 chirc cac hoat dong thi dua cao diém lap
thanh tich chao ming Pai hoi dai biéu toan qudc lan thir XIV cta Pang,
bau cir dai biéu Qudc hoi khoa XVI va dai biéu Hoi dong nhan dan cac
cap nhiém ky 2026 - 2031 theo ké hoach sé 132/KH-UBND ngay
15/10/2025 cia UBND phuong Bo Pé:

+ Tlep tuc quan triét sdu sic tu tuong vé thi dua yéu nudce cua Chu tich
Hb

Chi Minh; Chi thi sé 41-CT/TW ngay 26/12/2024 ctua B Chinh trj vé
tang cuong su lanh dao ciia Pang dbi voi cong tac thi dua, khen thudng
trong tinh hinh méi; Két luan sé 01-KL/TW ngay 15/8/2021 cta Bo
Chinh tri khéa XIII vé tiép tuc thyc hién Chi thi sb 05-CT/TW vé day
manh hoc tp va lam theo tu tudng, dao dirc, phong cach Ho Chi Minh.

+ Thyc hién tot chuyén ddi s6; ddy manh ky cuong, ky luat hanh chinh;

+ Tuyen truyén sau rong y nghia quan trong cua Dai hoi dai biéu toan
quoc lan thtr XIV cua Dang, bau ctr dai biéu Qudc hoi khoa XVI va dai
biéu Hoi dong nhan dan cac cap nhiém ky 2026 - 2031 (tham khao trén
trang Tap chi cong sdn hodc bao Nhan dan)

Sinh hoat chi bd
thang 10

Hang ngay
Buoi hop HDSP
thang 11

b/c Thu

CBGVNV
D/c Thu

DP/c Minh

D/c Minh

DP/c Thoa

DP/c Minh
DP/c Thoa

Cong tac Pho cip gido duc

- Thuc hién quy trinh quan 1i si s6 hoc sinh hang ngay:

+ Giam sat chat ché viéc HS diém danh bé’mg nhan dién khuon mat

- Cap nhat hoc sinh chuyén di dén va cac thong tin thay ddi cua hoc sinh
(néu cd) sir dung trén phan mém CSDL

+ GVCN phéi hop voi bd phan vin phong ra soét lai thong tin HS trong
s6 DB, PC, trén phén mém CSDL

Hang ngay

Trude ngay 1/11

GVCN

GVCN

b/c Huong

PHT

P/c Thu
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- Phoi hop véi UBND phudng diéu tra, cap nhat so liéu vao phan mém
PCGD: ’ ,

+ Ra soat lai s6 liéu, dam bao thoi gian, s6 li¢u chinh xac.

+ Chuan bi cac di€u kién cho viéc don doan ki€m tra cong tac PCGD cua
TP

+ Phan cong CBGVNYV tham gia thuc hién PCGD v&i phuong

Theo ké hoach
cua phuong

b/c Huong

GVCN

DP/c Thu

- Quan tam gitip do hoc sinh di¢n chinh séch, hoc sinh hoc hoa nhap, hoc
sinh tiép thu cham, gap kho khan trong hoc tap, rén luyén.

+ Phéi hop voi CMHS tim nguyén nhan, phéi hop véi CMHS

+ Xay dung bién phap phu hgp vé1 HS

Hang ngay

GV ¢6 HS hoc
hoa nhap

PHT

Coéng tac chuyén moén

- Thyc hién quy ché chuyén mén:

+ Thuc hién nghi€ém tic ndi1 dung, chuong trinh gidng day, ké hoach thoi
gian ndm hoc theo quy dinh.

. GV chuén bj ki bai day, xac dinh 10 yéu cau can dat cua tung tiét hoc
truée khi 16én 16p. Quan tdm dén doi moi phuong phap, day phu hop va
phan hoa ddi tuong, tng dung CNTT trong ting gio day.

. GV céc khdi ghi nhat ki giang day v&i nhitng bai can dé xuat diéu chinh,
bd sung va trao d6i thudng xuyén trong cac budi sinh hoat chuyén mon.

- Thyc hién nghiém tac viéc sinh hoat chuyén mén, quan tam kiém tra, dy
gi0 SHCM cua cac kh01 tang cudng sinh hoat chuyén mén truc tuyén.

. Bam sat chi dao vé noi dung SHCM theo hudng nghién ciru bai hoc theo
cac bude; luu du hd so theo yéu cau:

. BGH chu dong phéi hop véi to chuyén dé thédo g& cac van dé kho trong
cac budi SHCM

Hang ngay

Theo lich SHCM

GVCN

TTCM

PHT

TTCM

PHT

DP/c Thoa

- T6 chuc kiém tra gitra ki I mon Toén, Tiéng Viét voi HS khoi 4,5:
+ Xay dung ké hoach 6n tap, kiém tra, danh gia gitra HKI
+ Trién khai cac ndi dung cong viéc (Co KH riéng)

Trude ngay 30/10
Theo KH

D/c Thu
GVCN K4,5

D/c Minh

D/c Thoa
PHT

- Thyc hién nghiém tuc danh gia HS giita ki I theo Diéu 7 thong tu
27/2020/TTBGDDT ngay 04/9/2020 cua B6 GDDT:
+ Hoan thanh dénh gid HS trén phan mém:




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién ph(”% hop | phu trich
. Khoi 1 dén khoi 3 Trudc ngay 08/11 | GV K1, 2, 3 GVBM PHT
.Khéi 4,5 Trude ngay 14/11 | GV K4, 5 GVBM PHT
+ Nhap bao cdo tong hop trén drive Trudc ngay 14/11 | GVCN GVBM
+ Kiém tra viéc cap nhat phﬁn mém
. Cac GVKT chéo nhau theo phan cong cia TTCM Trudce ngay 16/11 | GVCN GVBM PHT
. KT cap nhit phin mém cua bd phan quan 1y Trudc ngay 18/11 | PHT b/c Thoa
T6 chuc cac chuyén dé cap truong:
+ Khéi 1: TNXH (Stem) 16p 1A3 Ngay 06/11 D/c Thanh GV khéi 1 P/c Minh
+ Khéi 2: Toan Stem 16p 2A4 Ngay 26/11 D/c Duong GV khéi 2 D/c Thu
4. | +Khéi3: TV (LT&C) 16p 3A5 Ngay 19/11 b/c Ngoc GV khdi 3 b/c Thu
+ Khdi 4: Toan (Stem) 16p 4A4 Ngay 28/11 P/c Linh GV khéi 4 P/c Minh
+ Khéi 5: TV (doc mé rong) 16p 5A2 Ngay 12/11 D/c Thach GV khoéi 5 D/c Thu
+ BM: GDTC 16p 4 Ngay 28/10 D/c Toan GV t6 BM D/c Minh
s |- Tiép tuc t6 chirc thi GVG cap truong danh cho khoi 1, 2 va tong két hoi | Theo KH riéng GV khoéi 1, 2 GVBM PHT
"~ | thi
6. |° Kiém tra gido an tuﬁr} 9 dén tuan 12 ‘ ‘ N
" | + NOp gido an trén phan mém quan 1y ho so Thir séu tuan chan | GV TTCM PHT
- Kiém tra ndi bo theo KH:
+ KT ra soat, danh gia thuc hién chuong trinh, ké hoach day hoc cua khdi | Tuan 1, 4 BGH TTCM PHT
1 dén khoi 5 va t6 BM
7. | + KT viéc thuc hién phong trao xay dung “Trudong hoc hanh phuc”, trang Tuén 3 BGH, d/c Hanh GVCN b/c Minh
tri 16p hoc sang tao
+ KT hoat dong ctia to vin phong Tuan 2 BGH D/c Thanh, b/c Thu
Mai
- Thuc hi¢én cac ndi dung cong khai:
+ Thuc don hing ngay cua hoc sinh - thang 11 Thir sau hang tuan | B/c Thanh D/c Huong D/c Thu
+ Cong khai bang luong, phu cip; nang luong & hudng phu cip tham | Trude khi d6 b/c Mai b/c Huong b/c Thoa
8. | nién cia CBGVNYV thang 11 luong
+ Thong bao cac khoan thu thang 11 Trudce ngay 02/11 | B/c Mai D/c Huong D/c Thoa
+ Cong khai két qua KTNB, danh gia xép loai CBGVNV thang 11/2025 | Hop HDSP b/c Thu P/c Minh D/c Thoa
+ Cong khai két qua danh gia gitta ki I ctia HS Trude ngay 25/11 | B/c Thu b/c Minh b/c Thoa




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién ph(”% hop | phu trich
- Tham gia cac cudc thi:
+ Ngay hoi thé thao cip Phuong Tuan 1 D/c Toan, T Anh D/c Minh
+ Trang nguyén TV cap truong, Tiéng Anh IOE cip trudng. Theo lich BTC GVCN GVTA D/c Thu
9. | ¥ Chuong trinh Tiéng Anh Stem Robotics:
" | . T6 chirc cho HS luyén tap Hang ngay b/c Diu
. Tao diéu kién cho HS tham gia tip huin tai tredng THCS Nhat Tan 8h ngay 01/11 D/c Diu, 03 HS | CMHS D/c Minh
. Tham gia thi d4u vong so khao tai nha thi ddu Twong Mai, ngd 104 | Ngay 29/11 P/c Diu, 03 HS | CMHS D/c Minh
Nguyén An Ninh, phuong Tuong Mai
IV | Cong tac quan ly caa trudng
BGH tiép tuc kiém tra viéc thuc hién Quy ché chuyén mon; dy gio danh
1 gia chat luong day cua GV, né nép hoc tap cua HS; viéc thuc l}ién danh
" | gida HS; tham gia sinh hoat chuyén mon véi cac t0, nhom; trao doi thao gd | Hang ngay PHT TTCM b/c Thoa
céc kho khin trong qua trinh day hoc, quan tim cac budi SHCM.
K¢é hoach Trién khai Phong trao thi dua "Ca nudc thi dua d6i méi sang tao
va chuyén doi s6" va Phong trao "Binh dan hoc vu s6" ciia nganh Gido
duc theo ké hoach s6 4400/KH-SGDDT ngay 23/10/2025; KH sb 2642
2. | ngay 10/7/2025:
+ Xay dung, trién khai KH dén 100% CBGVNV Trudce ngay 01/11 | B/c Minh b/c Thu b/c Thoa
+ M0 chuyén muc vé Chuyén dbi sé trén Cong thong tin dién tir trudng | Trude ngay 05/11 | B/c Minh T6 CNTT b/c Thoa
hoc lan téa vé Phong trao
- Thuc hién quy trinh kiém tra ndi bd theo quy dinh tai quyét dinh sb
1771/QD -SGDDT ngay 16/9/2020 cua S6& GDDPT Ha Noi ban hanh quy
dinh vé& cong tac kiém tra cia S6 GDPT Ha Noi. (luu minh ching day
3 du): ’ Budi hop HDSP D/c Thoa D/c Huong D/c Thoa
" | + Cong khai cac ndi dung KT trong ké hoach thang Hop HDSP PHT Ban KTNB D/c Thoa
+ Phan cong nhiém vy cho ting thanh vién trong t6 KT Theo KH PHT Ban KTNB D/c Thoa
+ Thuc hién quy trinh KT va luu BB theo ting budce Budi hop HDSP D/c Thoa D/c Huong D/c Thoa

+ Cong khai két qua KT theo quy dinh

thang sau




A A < Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién ph(”% hop | phu trich
Tiép tuc trién khai thuc hién nghiém tac Quy ché dan chu & co so va thuc
hién cong khai theo quy dinh tai Thong tu sé 09/2024/TT-BGDDT cua Bo
Gido duc va bao tao ban hanh quy ché thuc hién cong khai ddi voi co so
4- s \ \ A A A .7 A A
gido duc va dao tao thudc h¢ thong gido duc qudc dan:
+ Thuc hién ra soat, hoan thanh cac ndi dung cong khai theo quy dinh tai | Tuan 4 b/c Huong b/c Mai b/c Thoa
thong tu 09/2024/TT-BGDDT
- Tiép tuc ting cudng quan ly, kiém tra viéc thuc hién quy dinh vé day
thém - hoc thém va thu chi theo cac vin ban hudng dan. Tang cuong dam
bao v€ sinh an toan thuc phém va dam bao chat luong bita an cua hoc | Dot xuét PHT b/c Thoa
5 sinh. , ’ ‘ ‘ Hang ngay TTCM D/c Thoa
" | + Phat phi€u hoi y kién HS vé thuc hién DT - HT, vé cong tac ban tra Hang ngay GV, NV theo lich | Ban bantru b/c Thoa
+ Giam sat chit ché viéc trién khai thu - chi ctia cac 16p.
+ Giam sat chat ch€ viéc nhan thuc phém séng va thuc phém chin, cac
sut n béan tri ciia HS
- T6 chiic cac hoat dong chao mung 43 nim Ngiy nha gido Viét Nam
20/11
6. |tiét kiém, trang trong hi¢u qua: Hop HDSP b/c Thoa PHT b/c Thoa
+ Xay dung, trién khai KH dén 100% CBGVNV Ngay 20/11 GV, NV b/c Thoa
+ T chure thue hién theo KH
- banh gia CBGVNYV thang 11:
7 + Can cur vao hiéu qua cong viée ting CBGVNV thyc hién danh gia theo | Truoe ngay 21/11 | PHT b/c Thoa
" | phan cong trén phan mém
+ Tong hop dénh gia, cong khai két qua trén Web, HDSP Trude ngay 23/11 | B/c Huong b/c Thoa
- Ban hanh théng bao diéu chinh phan céng nhiém vu gido vién hoc ki I | Buodi hop HDSP D/c Thoa PHT D/c Thoa
8 (do stre khoe: d/c Linh MT: nghi khong luong do thai ky yéu, d/c Tram:
" | gidm so6 tiét xuong 23 tiet, tam thoi phan cong GVCN day thay cho tuyén
dung GV)
9 |- Xay dung, trién khai cac KH cap nhat theo cac van ban chi dao cia S¢ | Theo VB cép nhat | BGH, cac bg phan b/c Thoa
" | GD&DT Ha Noi. hang ngay
10 |- Tao dleu ki¢n cho CBGNV tham gia cac n¢i dung tép huan theo yéu cau | Theo lich tap huan | CBGVNV b/c Minh

clia cac cap: tdp hudn AN, MT; tip hudn phin mém S6 tay dang vién,

cua cac ndi dung




+ Cap nhat s6 sach, hd so muon - tra thiét bi ddy du, chinh xac.

Hang ngay

A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
phan mém quan 1y danh gia CBCCVC, bao vé bi mat nha nudc.
- Xay dung, trién khai KH t6 chitc HDTN cho HS hoc ky I (du kién: Dén | Tuan 4 GVCN CMHS D/c Thoa
11. | Do, Trang trai gido duc Thu Thuy Ecolodge (Bac Ninh), kinh phi:
295 000 dong/HS
\4 Céng tac thu vién, dd dung
- Cong tac quan ly va t6 churc thu vién:
+ Kiém tra, sip xép, vé sinh, bd sung nhin, mi sach, phan loai lai tai liéu | Hang nay D/c Huyén b/c Thu
moéi (néu cb)
1. |+ Cap nhat s6 dang ky bo sung, s6 ban doc, sé muon - tra sach dung quy | Hang ngay P/c Huyén GVNV
dinh.
+ Ra soat danh muc sach bd sung phuc vu kiém tra giita ki I (néu can | Trudc ngay 02/11 | B/c Huyén GVCN
thiét)
- Cong tac phuc vu ban doc:
+ T6 chtrc cho hoc sinh muon, doc sach tai thu vién va tai 16p. Hang ngay D/c Huyén b/c Thu
+ Tang cuong hoat dong “Gid doc sach - 15 phut mdi ngay”; HS khéi 4-5 | Theo TKB
xudng thu vién tham gia tiét doc mé rong.
2 + Phat dong phong trao “Doc sach theo chu dé” thang 11: “Udng nudc Tiét doc sach tuan | B/c Huyén
" | nh6 nguodn - Biét on thay ¢6” 1
+ Phéi hop véi Tong phu trach Doi t6 chirc hoat dong tuyén truyén, gidi Chao cd tuan 2 D/c Huyén b/c Hanh, 16p
thiéu sach chao ming Ngay Nha gido Viét Nam 20/11 va huéng dan HS truc tuan
lam bai thu hoach sach bﬁng nhiéu hinh thirc sang tao: v&, nan, x¢ dan,
thiét ké lai bia sach...
- COng tac tuyén truyén va phong trao doc sach
+ To chirc tuan 1& doc sach chu dé “Tri an thay co gido” (tir 11/11 dén
3. | 20/11).
+ Duy tri goc “Sach em yéu” trong thu vién va tai cac 16p hoc.
+ Khuyén khich gido vién chia sé sach hay trong sinh hoat chuyén man.
- Cong tac quan 1y va bao quén thiét bi
4. | + Kiém tra, ra soat, sip xép lai kho thiét bi gon gang, khoa hoc. Hang ngay P/c Huyén b/c Thu




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
+ Kiém tra tinh trang thiét bi, 1ap danh muc thiét bi hu hong can stra chita | Tuén 4 cua thang GV
hodc bd sung.
- Cong tac phuc vu gidng day:
+ Pam bao cap phat, phuc vu kip thoi thiét bi - ¢6 dung cho cac tiét day | Hang ngay
5. | theo thoi khod biéu.
+ Phéi hop véi céc t6 chuyén mon huéng dan gido vién khai thac, sir dung | Hang ngay
hi€u qua thiét bi hién c0, khai thac hoc li€u dién tir trong gidng day.
- Cong tac tu 1am d6 dung day hoc
6 |t Phat dong phong trao “Lam va str dung d6 dung day hoc sang tao” két | Theo lich thi
" | hop hoi thi GVG cap trudong GVG
+ Lya chon san pham tiéu biéu dé nghi nha trudng khen thudng. Trude ngay 18/11
- Cong tac kiém tra, danh gia
+ Kiém tra dot xuét viéc sir dung thiét bi trong cac tiét day ¢ t6 chuyén | Hang ngay P/c Huyén GV b/c Thu
mon.
7. | + Panh gia tinh than trach nhiém cua gido vién trong viéc sir dung, bao Trong BC théang
quan thiét bl o o ’ Trudc ngdy 20
+ Bao cdo két qua hoat dong va dé¢ xuat nhu cau bo sung thi€t bi gui Ban | thang
giam hiéu.
VI | Cong tic Poan Dji
1. |- Cong tac tuyén truyén - gido duc:
+ Phéi hop thuc hién cac ndi dung tuyén truyén theo phan I Theo phan I D/c Hanh Theo phan D/c Minh
+ Phat dong, khen thudng cac chi d6i dang ky “Ngay hoc tét, gio hoc tét” | Trong tuan 1, 2 cong
cua thang
2. | - Cong tac thi dua - phong trao
+ T chirc tot cac hoat dong chao mimng ngay 20/11 theo ké hoach di xay | Theo KH riéng b/c Hanh Céac bo phan | B/c Minh
dung. theo phan
+ Phét dong phong trao “Néi 161 hay - Lam viée t6t” hudng t6i thay c6 va | Hang ngay cong
ban be.
3. |- Cong tac rén luyén doi vién - nhi dong
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+ Duy tri nén nép sinh hoat Sao Nhi dong va sinh hoat Chi d6i dung thoi | Theo lich SHS Ban chi huy lién | Cacsaonhi | B/c Minh
gian, ndi dung. doi dong
+ Tiép tuc bdi dudng k¥ ning giao tiép, tng xtr, k§ ning tu quan, didu | Hang ngay D/c Hanh Lién doi
hanh nghi 18, trién khai t&i 100% cac chi doi, cac 10p nhi ddng nhitng yéu truéng
cau trong chuong trinh rén luyén ddi vién (néu c6 thay di).... cho can bd
chi huy Doi.
4. |- Cong tac xay dung to chirc Poi:
+ Ban hanh quyét dinh kién toan Ban chi huy Lién do6i va Chi doi (néu co | Sau dai hoi1 01 D/c Hanh b/c Minh
thay d6i) sau dai hoi ngay
+ Theo di, danh gia thi dua cac chi doi, sao nhi dong theo tuan - thang. Hang ngay Doi sao do Ban chi huy
LD
5. | - Phoi hop t6 chirc Hoi khoe Phu Pong cap trudng: Tuan 4 thang b/c Hanh Nhém b/c Minh
+ XAy dung kich ban dan chuong trinh GVGDTC
6. | Cong tac phoi hop:
+ Phoi hop hoat dong “Mdi tuan mot cau chuyén dep, mot cudn sach hay, Tuén 2 b/c Huyén TV b/c Hanh b/c Minh
mot tim guong sang”
7. | - Tham gia tap huan gido vién TPT va GVCN - phu trach chi doi, GVCN - | Theo lich ct cac b/c Hanh b/c Minh
Phy trach 16p nhi dong ( Hoi dong Poi Phuong To chirc). cap
VIl | Cong tacyté-BT-CTP
- Hoat dong y té:
+ Cap nhat ho so so sach, theo ddi cham soc xr tri hoc sinh 6m dau tai Hang ngay b/c Thanh
nan thuong tich tai truong
+ Phéi hop voi B/c Tong phu trach truyén theo chi diém thang: phong Tuan 3 thang 11 D/c Thanh b/c Hanh b/c Minh
bénh mua lanh.
1. |+ Theo d&i, phat hién sém va xtr 1y kip thoi cac trudng hop hoc sinh 6m | Thuong xuyén b/c Thanh

dau, tai nan trong truong hoc.

+ Duy tri tot t thude y té hoc dudng, dam bao du thude thiét yéu va dung
cu so cap ciru.

+ Kiém tra vé sinh truong 16p, khu nha vé sinh, nguén nuoc, bép an ban
trl, cang tin.

Hang ngay

Hang ngay




TT

Noi dung cong viéc

Thoi gian thuc
hién

Ngwoi
thue hién

Ngu’(‘)’i
phoi hop

Lanh dao
phu trach

+ Béo cdo kip thoi tinh hinh stic khde hoc sinh, dién bién dich bénh (néu
c0) voi Ban gidm hi€u va Tram Y t€ xa.

Hang ngay

- Phoi hop TYT phudng B6 Dé t6 chire KSK hoc sinh:

+ Lap danh sach, chuén bi hd so

+ Chuén bi co s& vat chat KSK hoc sinh toan truong

+ Viét bai dang cong thong tin vé hoat dong t6 chirc KSK
+ Nhap liéu vao phﬁn mém sb strc khoe dién tir

+ Hoan thién thanh toan tra kinh phi cho TT y té

Tuan 1

P/c Thanh

GVCN

P/c Minh

- Céng tac ban tra:

+ Kiém tra bép an, giam sat dinh luong suét an, luu giir thuc pham 24 gid
hang ngay

+ Hang tuan cong khai thyc don bang mi QR, diang Wed, dan tai bang tin
nha trudng

+ KT, nhac nhé HS rira tay, vé sinh ca nhan trudc, sau khi dn. Chi y noi
ria tay cua HS ludn sach s€, c6 nudce, xa phong rira tay

Hang ngay
Thir 6 hang tuan

Hang ngay

b/c Thanh

T6 lao cong

Nha bép

b/c Thu

DP/c Minh

- Cong tac CTD: ,
+ Van dong CBGVNYV tham gia cac cudc ung hd cuia nganh, céc cap

Khi c6 VB chi dao

b/c Thanh

CBGVNV

DP/c Minh

- Phoi hop véi D/c Mai ké toan hoan thién cac khoan thu thang 11

Théng 11

P/c Thanh

bP/c Mai

P/c Thoa

VI

Cong tac van thw

- Cap nhat van ban chi dao cua cac cép trién khai dén cac bod phan kip thoi:
+ Khai thac hi€u qua hom thu dién tor: mé hom thu cdp nhat van ban chi
dao kip tién do thoi gian.

+ Pang tai Ién trang web cua truong theo ding ndi dung, chuyén muc dugc
phan cong, trién khai dén GV ding thoi gian.

+ Giao nhan van ban tai cac phong ban thudc phuong

Hang ngay

b/c Huong

Céc bd phan

DP/c Thoa

- Hoan thanh bdo céo tir cac cip chuyén dén thudc linh vuc dugc phan
cong:
+ Thuong xuyén cap nhat cac van ban chi dao dé hoan thanh bao céo theo

tién d0 yéu cau cua cac cip.

Thuong xuyén

b/c Huong

Céc bd phan

DP/c Thoa
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3. F Xirly vin ban di, dén:
g. (Lap nhit, vao sb vin ban di, dén day du, dung tién d6 va thoi gian quy Hang ngay D/c Huong Cac bo phan | D/c Thoa
in
+ Trién khai day du van ban dén cac bo phan duoc phan cong theo yéu cau
bang gmail hoic zalo
4. | Trién khai phan mém danh gia CBCCVC thang 11
+ Don doc cac ca nhan lam danh gia thang dung tién do, Trude ngay 20/11 | D/c Huong Cac bo phan | D/c Thoa
+ Tong hop lam thong bao két qua dang trén cong TTDT
+ Lap ho so cong viéc luu minh chiing
5. | Ra soat thong tin nhan sy trén trang H6 so cong chirc vién chic
+ Don doc cac ca nhan cép nhét vé nang luong, khen thuong. .. ’ Truée ngay 25/11 | D/c Huong Cac bd phan | D/c Thoa
+ Xac nhan dir liéu day thong tin 1€n cong thong tin dit li€u thanh pho
6. | Ho so cong viée
+ Pon dbe cé}c bo phan, cd nhan 1ap ’h6 so cong viéc theo danh muc hd so Thuong xuyén D/c Huong Cac bo phan | D/c Thoa
duoc duyét dau nam hoc theo dung tién do
+ Thu ho so dua vao luu trir
7. | Thuong xuyén cap nhat cac phan mém dam bao dung tién do, kip thoi khi Thuodng xuyén b/c Huong Cac bo phan | B/c Thoa
c6 chi dao tur cap trén
IX. | Cong tac ké toin
1. | - Thyc hién d6i chiéu TKTG thang 10/2025 tai KBNN Trudc ngay 10/11 | B/c Mai D/c Thoa
2. | - Thuc hién cong tac chi lvong va cac khoan phu cip theo lwong cho | Trudc ngay 15/11 | B/c Mai b/c Thoa
CBGVNV thang 11/2025
3. | - Thong bao, trién khai cac khoan thu thang 11/2025 Tu ngay 5-22/11 | B/c Mai b/c Thoa
4. | - Thuc hién chi tra luong, hoan thanh cac nghia vu tai chinh cho cac don | Sau khi hoan b/c Mai b/c Thoa
vi ddi tac, nha cung cép, thanh cac khoan
thu
5. | - Cong khai theo ké hoach Theo ké hoach D/c Mai D/c Huong D/c Thoa
6. Trude ngay 30/11 | P/c Mai b/c Thoa

- Ra soat lu’orng,‘ ngach bac nam 2026 cho CBGVNYV bién ché dé chuén bi

xay dung quy tién luong ndm 2026

Trén day la ké hoach cong tac thang 11/2025 cua trudong Tiéu hoc B6 Pé, BGH yéu cau cac bod phan ca nhan ty xay dung ké




hoach; Iya chon cac bi¢n phap phu hop dé thuc hién tdt cac nhiém vu duoc phan cong dam bao ding tién do, c6 hiéu qua. K& hoach thang
s& ¢6 diéu chinh khi ¢6 nhiém vu phat sinh. Trong qué trinh thuc hién néu c6 khé khin, vudng mac can dé xuat véi BGH dé giai quyét
kip thoi.

Noi nhin: “ HIEU TRUONG

- UBND phuong: d€ b/c;

- CB GVNV: dé t/h;

- Luu: VP.

Dinh Thi Thoa



