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B6 Pé, ngay ... thdng 9 ndm 2025

Trong tam cong tac thang 10 ndm 2025

Can cir cong van sé /UBND - VHXH ngay ..../9/2025 ciia UBND phuong Bo Dé, thanh phé Ha Néi vé viéc trién khai

cong tac thang 10/2025; ,
Can cir vao tinh hinh thuc te,

Truong Tiéu hoc B Pé hudng dan trong tim cong tac thang 10 nam 2025 cua cac bg phan nhu sau:

A A ‘A Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige lglién . thl_l’% hién ph(";gi hop phu trach
| | Cong tac tuyén truyén va gido duc dao dirc hoc sinh

- Tuyén truyén ky niém 71 nim Ngay giai phéng Tha d6 (10/10/1954 -

10/10/2025) va 95 nam Ngay thanh 1ap hoi LH Phu nit Viét Nam

(20/10/1930 - 20/10/2025).

+ Thuc hién TT qua khau hiéu bang dién tir cong truong:

. Nhi¢t 1i€t chao mung 71 nam Ngay Giai phong Thu D6 (10/10/1954 - | Trude ngay 6/10 | B/c Minh Catruc BV b/c Thoa

10/10/2025)

. Nhié¢t li¢t chao mung 95 nam Ngay phu nit Viét Nam (20/10/1954 - | Trudc ngay 18/10 | B/c Minh Ca tryc BV b/c Thoa
1. 20/10/2025)

+ Tuyén truyén y nghia cac ngay 1€ bang video (ngay 10/10), bai viét (20/10) | Chao cd ngay 6/10 | B/c Hanh GVCN, HS b/c Minh

thong qua tiét chao cd, sau tiét chdo c& ding trén Web, bang tin, nhom zalo | Chao cd ngay

16p. 20/10

+ T chire cac hoat dong cho HS:

. Chuong trinh VN theo chu dé Tiét chao co Lép truc tuan Poi TTMN | B/c Minh

. Tim hiéu cac ngay 18 tai cac 16p Tiét SHL tai cac | GVCN HS PHT

. T6 chirc cho HS 1am thiép chic mimng ngay 20/10 tudn c6 ngay 18
2. Tuyén truyén ky niém 111 nim ngdy sinh anh hing Ly Ty Trong




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao

T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich

(20/10/1914 - 20/10/2025).

+ Kh01 1,2,3: Tuyén truyén qua ke chuyen vé anh Ly Tu Trong va tinh than | Tiét SHL ngay GVCN boi TTMN b/c Minh

song, chlen d4u, hy sinh vi T6 quoc 17/10

+ Khbi 4, 5: thi tim hiéu V& than thé, su nghiép cua anh Ly Ty Trong hinh

thirc online hodc offline (giao TTCM khéi 4, 5 xay duyng céc cau hoi, hinh

thirc thi)

+ Lwa chon khen thudng tai budi chao co ngay 27/10 (mdi khéi 02 HS) Chao cd ngay

27/10

- Tang cudng rén nép chio hoi, ngdn ngir trong giao tiép cua hoc sinh phu

hop v6i nép sdng thanh lich van minh trong, ngoai trudng hoc. Trién khai

giang day tai liéu Gido duc Nép sdng thanh lich van minh cho cac khdi 16p.

+ Xay dung méi truong giao tiép mau muc: GV 1am guong, tao khong gian b/c Hanh b/c Minh

chao hoi Hang ngay D/c Hanh GVCN lop b/c Minh
3 + To chire hoat dong gido duc va rén luyén: Theo doi, nhéc nho HS thue Hang ngay

' hién nép chao, ti€p tuc giang day tai licu GDNSTLVM, c6 long ghép nép GVCN PHT

chao hoi, giao tiép thong qua cac hinh thirc, phuong phap day hoc tich cuc | Theo TKB

+ Phéi hop véi phu huynh va cong dong thong qua cic cudc hop CMHS, GVCN PHT

cac kénh lién lac Trong cac tiét hoc

+ Quan tam, kiém tra viéc thuc hanh ki ning cua hoc sinh sau mdi bai hoc

va dong vién, khen thudng, stra chira nhitng hanh vi chua ding kip thoi.

- Tuyén truyen t6 chtrc phat dong va cac hoat dong huong tng Tuan 18

hoc tap sudt doi nam hoc 2025-2026 theo ké hoach s6 5607/ BGDDT-

GDNNGDPT ngay 15/9/2025

+ Xay dung, trién khai KH dén 100% CBGVNV Trudc ngay 1/10 | B/c Minh b/c Thoa
4. |+ Thay khau hiéu chii dé trén bang DT cua truong “Hoc dé phat trién ban | Trude ngay 1/10 | B/c Minh D/c Thoa

than, 1am chi tri thirc va cong nghé, gop phan xay dung dat nudc hung

cuong, thinh vuong”

+ T6 chuc L& phat dong, hudng tng G106 chao ¢6 29/9 | B/c Hanh b/c Minh

+ Tong két, bao céo theo yéu cau Ngay 8/10 D/c Minh D/c Thoa




A n < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién ph(”% hop | phu trich
- Tuyén truyén, phat dong, huéng ing cudc thi viét "Nhitng ky niém sau sac
vé thdy c6 va mai truong" nim 2025 theo cong vin 3775/SGDDT-
CTTTHSSV ngay 18/9/2025:
5. |+ To chitc phat dong, hudng tng Tiét SHL ngay GVCN P/c Hanh P/c Minh
03/10
+ Trién khai cho HS tham gia Hét ngay 28/10 GVCN HS D/c Minh
+ Thu bai va ndp theo cong van 558/CTV-GDTD ngay 25/8/2025 Ngay 31/10 D/c Hanh GVCN D/c Minh
- Tuyén truyén, phat dong, hudng tng Cudc thi trac nghiém va thi viét thudc | Budi hop HDSP Chi doan b/c Minh
6 Chuong trinh truyén thong "Vi an toan giao thong Thu do" nam 2025 theo | Nop bai thi theo
' cong van so 3778/SGDDT-CTTTHSSV ngay 18/9/2025 ctia S6 GD&DPT | HD ngay 15/11
Ha Noi
- Tham gia, to chirc Tét Trung thu cho hoc sinh:
+ Tai phuong theo ké hoach s6 104/KH-UBND ngay 10/9/2025 ciia
UBND phuong
. Lya chon 01 HS nhén xe dap va giri vé phong VH-XH phuong Trudc ngay 01/10 | B/c Thanh b/c Huong D/c Minh
7. . Tham gia trung bay mam cd trung thu ctia khéi TH Ngay 05/10 Chi doan b/c Hanh b/c Minh
. Tham dy dé€m trung thu PHT, TPT, 40 HS 18h40 ngay 5/10 | B/c Minh, Hanh,
40HS
+ Tai nha truong theo KH riéng Tiét chao cd ngay | B/c Hanh GVNV, HS b/c Minh
6/10
Il. | Cong tic Pho cip gido duc
1. - Cap nhat, sir dung thudng xuyén trén phan mém CSDL hoc sinh chuyén di
dén va cac thong tin thay ddi cta hoc sinh (néu co)
+ GVCN phoi hop v6i bd phan van phong ra soat lai thong tin HS trong sO | Hang ngay b/c Huong GVCN P/c Thu
bB, PC, trén phan mém CSDL
- Cbng tac PCGD:
9 + Xay dung ké hoach cong tac PCGD, XMC nam 2025 ‘ ‘ Trudce ngay 01/10 | B/c Thu D/c Minh D/c Thoa
' + Phan cong CBGVNYV phoi hop di€u tra, cap nhat so liéu vao phan mém, | Theo lich cua | B/c Huong D/c Mai D/c Thu
hoan thién bdo cio PCGDTH: dam bao thoi gian, sb lidu chinh xac. Phéi | phuong




A A < Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
hop véi BCD XMC - PCGD cua phudng chudn bj cac diéu kién cho viée
d6n doan kiém tra cong tic PCGD Tiéu hoc ndm 2025 cta TP
- Quan tam gitp dd hoc sinh di¢n chinh sach, hoc sinh hoc hoa nhap, hoc
sinh tiép thu cham, gip kho khin trong hoc tip, rén luyén.
3. |+ Phdi hop véi CMHS tim nguyén nhan, di véi HS méi chuyén vé can ¢ | Budi hop CMHS | GVCN GVBM D/c Thu
bai KT dé luu, phdi hgp véi CMHS
+ Xay dung bién phap phu hop véi HS Hang ngay GVCN GVBM b/c Thu
Il | Cong tac day va hoc
- Thuc hién nghiém thc ké hoach thoi gian nam hoc theo Quyét dinh cua
UBND Thanh ph; chuong trinh nha trudng va thoi khoa biéu.
+ Thuc hién theo ding TKB, KH cac mon hoc va HDGD da xay dung. Hang ngay GVCN TTCM PHT
+ Ra soat, diéu chinh thoi khoa biéu theo ding huéng din cia S6 GDDT
Ha Noi.. Trude ngay 1/10 | PHT TTCM b/c Thoa
1 + T6 chtrc 9ho GV nghién clru, thuc hién nghiém tuc danh gia HS theo i
' Thong tu so 27/2020/TT-BGDDT ngay 04/9/2020 cua B GD&DPT ban | Theo lich SHCM | TTCM GV cac to, PHT
hanh quy dinh danh gia HS Tiéu hoc. khéi
+ Kiém tra viéc thuc hién soan giang, 1én 16p, ho so cua gido vién theo quy
dinh. Hang ngay PHT TTCM b/c Thoa
+ KT dot xut, thuong xuyén, du gio dé tu van chuyén mon, rat kinh
nghiém. Hang ngay PHT TTCM D/c Thoa
- Tiép tuc thuc hién nghiém tic ké hoach nang cao chat luong day va hoc
mon Toan, Tiéng Viét, Tiéng Anh d6i v6i hoc sinh 16p 4, 16p 5 nam hoc
2025-2026:
+ Xay dyng, trién khai KH dén 100% CBGVNV trong d6 trong tdm vao | Hop HDSP D/c Thu TTCM PHT
GVCN, GVTA l6p 4, 5
+ T4 chuc thyuc hién theo KH Theo KH GVK4,5 TA TTCM PHT




A A < Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
- Kiém tra sach vo, dd dung hoc tap cia hoc sinh, thuc hién tdt thong tin
hai chiéu véi gia dinh hoc sinh:
5 + Théng nhat v6i CMHS phoi hgp huéng dan HS cach chuan bj séch, v6, | Buoi hoc PH ddu | GVCN D/c Hanh PHT
' do dung hoc tap cho moi budi hoc. GVCN HD HS sach vo, do dung can | ndm hoc
thiét mang vé con dé lai 16p hoc
+ Str dung hiéu qua nhom zalo 16p dé c6 thong tin 2 chiéu Hang ngay GVCN PHT
- Trién khai thuc hién ké hoach day tich hop
+ Xay dung va trién khai ké hoach day tich hop t&i 100%GV Trude ngay 8/9 b/c Minh b/c Thu b/c Thoa
3. |+ T6 chirc cac chuyén dé day hoc dé gido vién chia sé, rat kinh nghiém; Theo lich CP GV TTCM PHT
+ Luu giir san pham cua hoc sinh sau tiét day, ké hoach bai day va hinh anh
tiét day lam tu liéu. Sau tiét day GV TTCM PHT
- Nghlem tuc thuc hién lich SHCM trong truong. Tang cuong trao doi vé
doi moi phuong phap, hinh thire t6 chirc, thay doi ngit liéu, Gmg dung cac
phan mém trong day hoc, d6i méi danh gia hoc sinh ... Tang cudng SHCM
bang hinh thtc truc tuyén:
+ T6 chitc cho GV nghién ctru ki cong van 1315/BGDDT-GDTH ngay | Theo lich SHCM | TTCM GV PHT
4. | 16/4/2020 vé huéng din SHCM cap Tiéu hoc tir nim hoc 2020 - 2021
+ KT chét luong SHCM cua cac khbi thong qua du gio SHCM Theo TKB PHT TTCM b/c Thoa
+ Chi dao tham gia SHCM “theo nghién ctru bai hoc”, tham gia hi¢u qua | Theo lich SHCM | PHT TTCM b/c Thoa
viéc SH lién trudng cta to BM.
+ Diéu chinh ké hoach mén hoc, ké hoach bai day sau khi thyc hién giang | Hang ngay TTCM GV PHT
day.
- To chirc Hoi thi gido vién day gidi cap trudng quan tim dén GV 16p 5 ¢o
day 1dng ghép Stem (theo hudng dan tai Thong tu 22/2019/TT-BGDDT
ngay 20/12/2019 caa B GDDT)
5. | + Xay dung ké hoach va trién khai dén 100% GV Trudc ngay 22/9 | B/c Thu D/c Minh D/c Thoa
+ Thanh 1ap Ban gidm khao Hoi thi Trude ngay 6/10 | B/c Thu D/c Minh b/c Thoa
+ Té chtc chim theo quy dinh: Theo lich thi
. Khéi 4, Duyén, Tram Tuén 5 TTCM b/c Minh




A A < Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
GVK4, b/c
. Khéi 3, Nga, Toan, TG Anh Tuén 6 Duyén, Tram TTCM D/c Thu
GVK2, b/c Nga,
. Khéi 1, Tuyét, Huyén Tuan 7 Toan, TG Anh TTCM D/c Minh
. Khéi 2, Linh, Diu Tuan 8 GVK1, b/c TTCM b/c Thu
Huyén, Tuyét
. Khéi 5, Hoa Tuan 9 GVK2, D/c Linh, | TTCM D/c Thu
Diu
GVKS, b/c Hoa
- To chitc chuyén dé cap trudng:
+ Tiéng Anh 5A6 Ngay 1/10 P/c Tuyét T6 BM D/c Thu
+ Toan 16p 1A4 Ngay 30/10 P/c Linh T6 1 D/c Minh
6. |+ TV (viét doan) 1op 2A5 Ngay 29/10 P/c Xuyén T6 2 D/c Thu
+ Toén (Stem) 16p 3A2 Ngay 10/10 P/c Huong T63 P/c Thu
+ TV (Poc mo rong) 16p 4A6 Ngay 31/10 P/c Hang T6 4 b/c Minh
+ LS-DL 16p 5A1 Ngay 23/10 D/c Thuy T6 5 D/c Thu
- Kiém tra gido an tlr tuan 4 dén tuan 8
+ Thong nhét thoi gian giri KHBD va LBG 18n phan mém Chiéu thir Sau GV TTCM PHT
tuan chin
- Trién khai, hd tro hoc sinh tham gia hi¢u qua cac cudc thi, san choi tri tué:
+ Khuyén khich hoc sinh tham gia cac cudc thi, san choi ty nguyén, cac | Theo lich BTC GVCN GVBM b/c Thu
cudc thi do cac nganh t6 chrc.
- K¢ hoach KTNB:
- T6 chirc Hoi khoe Phu DPong cap trudng bam sat theo ké hoach sd
+ K¢é hoach cong khai:
- Cong khai thuc don thang 10 Thir Sau hang D/c Thanh D/c Huong D/c Thu
tuan
- Cong khai bang luong; phu cap; nang luong, thAm nién cia CBGVNV
thang 10 Trude ngay 25/10 | B/c Mai b/c Huong b/c Thoa
- Cong khai nghi quyet cac quy ché: quy ché dan chu, quy ché 1am viéc,
mot sd diéu chinh bo sung trong quy ché khen thudng, chi tiéu noi bo, . Sau HNVC, NLD | B/c Huong PHT b/c Thoa




A A < Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thu’% hién phf’;gi hop | phu trich
- Cong khai két qua kiém tra ndi bo, danh gia CBGVNV thang 10 Trudc ngay 30/10 | B/c Huong P/c Thu D/c Thoa
IV | Cong tic quén ly ciia truong
- Thyc hién c6 hi€u qua ké hoach gido duc nha truong:
+ Xay dung cac bién phap phu hop tinh hinh thuc té caa nha trudng. Trudc ngay 12/9 | B/c Thoa PHT b/c Thoa
1. + Piéu chinh, b6 sung ké hoach giao duc nha trudng ctia Hiéu truong; ké | Sau khi dugc duyét| PHT TTCM b/c Thoa
hoach day hoc cac mon hoc, hoat dong giao duc cua T6 chuyén mon; cap
nhat ndi dung ké hoach bai day cua gido vién khi trién khai cac vin ban méi.
- Pam bao vé sinh an toan thuc pham.
+ Thyc hién nghiém tic cac quy dinh vé to chue ban tra trong nha truong: | Hang ngay CBGVNV Ban Pai dién | P/c Thu
kiém soat chat ché ngudn gbc thuc pham va cac khau ché bién, bao quan, CMHS
2. van chuyén thuc pham; tudn thil quy trinh giao nhan, kiém thuc ba budc,
Iwu mau thyc pham theo dung quy dinh.
+ Phoi hop v61 Ban Dai dién CMHS trong Viéc ph01 hop giam sat nguon goc Hang ngay Ban bai dién CBGVNV P/c Minh
nguyén liéu thuc pham cuia nha cung cap. CMHS
- Bam bao an ninh, an toan truong hoc:
+ Giao t0 BV, doan thanh nién thyc hién t6t cong truong an toan: khi di vao Bit dau tir ngay T4 bao vé Chi doan D/c Minh
3 san truong tat ca phai thuc hién tit may, xuong va dit xe. 26/9
' + Y€u cau cac don vi cung cAp nudc udng, thuc pham dd xe ngoai cong
truong, 1y xe kéo van chuyén nudc, thuc pham vao vi tri theo quy dinh
+ Thuc hién nghiém tic quy trinh dén, tra hoc sinh ddu gio va sau gid hoc. | Hang ngay T bao vé GVCN b/c Minh
- Trién khai thu chi dau nim dang quy dinh:
+ Xay dung, trién khai quy trinh thu - chi theo dung 8 budc Trude 15/9 b/c Huong b/c Thoa
+ Lap va cong khai s6 DT dudng ddy nong d& CMHS phan 4nh kip thoi sai | Trude ngdy 20/9
pham trong thu chi (néu o).
4. + Tu kiém tra cong tac thu ddu ndm ciia nha trudng va viée trién khai cong | Trude ngay 30/9 | D/c Thoa PHT, KT D/c Thoa
tac thu cua GVCN cac 16p t6i phu huynh hoc sinh trong nha truong.
+100% GV ky cam két thuc hién nghiém tac viéc thu chi Tuéan 4 D/c Mai GV Dc Thoa
+ Chuan bi va sap xép ho so khoa hoc. Pén doan kiém tra vé cong tac thu - | Trudc ngay 5/9 D/c Mai D/c Huong D/c Thoa

chi dau nam cua céc cap quan ly.




A A < Thaoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' thn,r% hién phf’;gi hop | phu trich
- Tang cuong du gio tham 1op:
+ Kiém tra viéc quan Iy né nép dic biét 1a né nep day va hoc; viéc thuc hién | Hang ngay BGH TTCM b/c Thoa
n6i dung, chuong trinh, thoi khoa biéu theo ké hoach gido duc di xay dung.
+ Chi dao viéc thuc hién cac chuyén dé d6i méi day hoc Theo lich CP PHT GV, TTCM | P/c Thoa
+ Chi dao danh gia hoc sinh Hang ngay PHT GV b/c Thoa
5 + Kiém tra viéc Gmg dung CNTT, chuyén d6i sb. Hang ngay PHT GV b/c Thoa
' + Tang cuong quan ly viéc day thém hoc thém ding quy dinh:
- Quan triét cac quy dinh vé day thém, hoc thém dén 100% GV Budi hop HDSP GV PHT b/c Thoa
. T6 chiic cho CBGV ki cam két khong day thém, hoc thém, day trudc | Trudc ngay 5/9 BGH GV b/c Thoa
chu’cmg trinh trai quy dinh
. Kiém tra viéc thuc hién céc quy dinh vé day thém hoc thém trong va ngoai | Hang ngay BGH T6 DP b/c Thoa
nha truong.
- Xay dung ké hoach, thuc hién cac nhiém vu vé cong tac hoc sinh, cong tac
ung dung CNTT- CBS, cong tac thu vién; don ddc CBGVNYV cai dat céc
tmg dung theo chi dao cia UBND quan, trién khai phin mém nhén dién
6 khudn mat cﬁg hoc sinh. ,

" | + Xay dung ké hoach HSHV, ké hoach ung dung CNTT-CDS Trudc ngay 15/9 | B/c Minh b/c Thoa
+ Thong ké s6 lugng CMHS cai dit cac tmg dung, d6n dbc nhic nhd kip | Hang ngay GVCN D/c Thoa
thoi.

+ Trién khai phén mém nhan dién khudén mit hoc sinh Hop CMHS GVCN b/c Thoa
\4 Cong tac thu vién, do dung
1- Phoi hop voi BGH, d/c tong phuc trach xay dung ké hoach Tuan 1& Huéng | Tuan 3 thang 9 P/c Huyén, Hanh, | Hoc sinh
‘| img hoc tap sudt doi nam 2025 Thach GV P/c Thu
Chuén bj bai tuyén truyén gi¢i thiéu sach thang 10 theo chii diém: CAM ON | Tuéan 1 thang 10 | B/c Huyén Gido vién D/c Thu
2.| ME YEU Hoc sinh khéi
4,5
3| Cho hoc sinh xudng thu vién doc sach, nghién ctu tai liéu chi diém: Thing | Thang 10 b/c Huyén GV, HS khbi
‘| Long- Ha Noi. 1,2,3. P/c Thu
A Phoi hop voi GVCN, GV M thudt cho hoc sinh lam bai thu hoach sach bing GV, HS khbi
"| nhi€u hinh thire: v€, nan, xé dan, bai viét cam xuc.... Tuan 4 thang 10 D/c Huyén 1,2,3. P/c Thu




T N dung cing vige B en | twenin | phoihgp | phy trdeh
5 Cép nhat hd so, s6 sach trén phan mém quan li thu vién GV, HSkhéi | B/c Thu
' Hang ngay P/c Huyén 1,2,3..
6. V¢ sinh phong doc gido vién, phong doc hoc sinh. Séap xép phong thu vién
gon gang, ngan nap. Hang ngay P/c Huyén GV, HS D/c Thu
2 | - Cap nhat ho s0 phong thiét bi, dd dung. Hang ngay P/c Huyén GV P/c Thu
+ Tong hop so6 lugt st dung d6 dung cua GV Cuoi thang
8.| Sap xép, trang tri, giit vé sinh phong thiét bi,do dung. Hang ngay P/c Huyén Gv D/c Thu
VI | Poan Dji
1. | Gido duc cho hoc sinh toan truong Truyén thong Poi TNTP Ho6 Chi Minh. | Thang 10 P/c Hanh GVCN P/c Minh
2. - Hoat dong tuyén truyén, gido duc truyén thong véi Chu dé: "Em yéu lich
str qué huong" va "Tiep budce cha anh" thong qua céc ti€t chao co, phatthanh | Ngay 6/10 b/c Hanh b/c Thach P/c Minh
mang non (tai phan I)
3. T’rién khai chuong trinh Rén luye::n ddi vién cha dé: "Noéi 10 hay, lam viéc | Thang 10 b/c Hanh b/c Minh
tot" va "Luyén tai nang, rén né nép".
4. Tuyén truyén ky niém ngay Bac Hb giri thu cho cac Nganh gido duc; ngdy d/c B6 Hiép,
Phu nir Viét Nam 20/10 bang video guri cac 16p Ngay 13/10 b/c Hanh Pham Huyén | P/c Minh
S. Phdi hop thuc hién t6t cac ndi dung tuyén truyén phan I Theo KH phan I b/c Hanh GVCN, d/c b/c Minh
Thanh
6. | T4 chirc dai hoi lién, chi doi dung tién do:
+ Xay dung, trién khai KH dén 100% céc chi doi Trude ngay 5/10 | B/c Hanh GVCNK 4,5 | P/c Minh
7. B4o c4o thi dua dot thi nhat vé Hoi dong Doi phuong Bd Dé dung thoi gian | 16/10/2025 P/c Hanh b/c Huyén, | P/c Minh
quy dinh. Thanh
VIl | Cong tacy té - BT- CTD
- Hoat dong v té:
1 + Cap nhat hd so 6 sach, theo ddi cham soc xr tri hoc sinh dm dau tai nan Hang ngay b/c Thanh b/c Minh
' thuong tich tai truong
+ Phoi hop véi d/c Téng phu trach truyén theo chu diém thang: phong Tuan 3 thang 10 P/c Thanh b/c Hanh P/c Minh




TT

Noi dung cong viéc

Thoi gian thuc
hién

Ngwoi
thue hién

Ngu’(‘)’i
phoi hop

Lanh dao
phu trach

chong tai nan thuong tich, ATTP
+ Kiém tra cong tac vé sinh truong 16p hoc

Thuong xuyén

P/c Thanh

GVCN

PHT

- Xay dung cac ké hoach phong chéng tai nan thuong tich, kham sirc khoe
hoc sinh nam hoc 2025-2026

Trudc ngay 01/10

P/c Thanh

P/c Minh

- Cong tac ban tra:

+ Kiém tra bép an, giam sat dinh lwong suét an, luu giir thue pham 24 gid
hang ngay

+ Hang tuan cong khai thuc don bang ma QR, diang Wed, dan tai bang tin
nha trudng

Hang ngay
Thir 6 hang tuan

D/c Thanh

Nha bép

DP/c Thu

- Tuyén truyén va thuc hién cac bién phap phong chéng dich bénh va an
toan thyc pham theo cong van cia UBND phuong Bd Dé vé viée ting cudng
phong chdng dich bénh va an toan thyc pham trong muia mua bio:

+ Tuyén t’ruyén qua bai viét dang Web, dan bang tin, guri zalo 16p trong tam
ve soOt xuat huyet, dich dau mat do.

- Cong tac CTD:
+ Chuén bi qua cho hoc sinh ¢6 hoan canh kho khan nhan dip trung thu
+ Van dong CBGVNV tham gia cac cudc tng hd ciia nganh, cic cap

Ngay 6/10
Khi c6 van ban chi
dao

P/c Thanh

GVCN

P/c Minh

- Phdi hop véi d/c Mai ké toan hoan thién cac khoan thu thang 10

Thang 10

b/c Thanh

D/c Mai

DP/c Thoa

Cong tac van thu

- + Cap nhat cac van ban chi dao cua cac cap dén cac bg phan kip thoi:

- Khe}i thac hiéu qua hom thu dién tir: mé hom thu cép nhat van ban chi dao
kip tién do thoi gian.

+ DPang tai léq trang wqb cua truong theo diing ndi dung, chuyén muc dugc
phan cong, trién khai dén GV ding thoi gian.

+ Giao nhan vén ban tai cdc phong ban thudc phuodng.

Théng 10

D/c Huong VP

CBGVNV

DP/c Thoa

- + Hoan thanh bao cdo tir cac cap chuyén dén thudc linh vuc dugc phan cong:

Théng 10

D/c Huong VP

CBGVNV

DP/c Thoa




phuong

T N dung cing vige B en | twenién | phoihgp | phy trdeh
+ Cép nhat cac van ban chi dao, hoan thanh bao céo theo tién do yéu cAu cua
cac cap.
3. | Xur 1y van ban di, dén:
H Cap nhat, vao so van ban di, dén diy du, dung tién d6 va thoi gian quy dinh| Théang 10 P/c Huong VP CBGVNV P/c Thoa
+‘Trién khai ddy du van ban dén cac bd phan dugc phan cong theo yéu cau
bang gmail hoac zalo
4.1 Trién khai phadn mém danh gia CBCCVC thang 10
+ Céap nhat nhan sy méi trén trang danh gia CBCCVC Trude 24/10 b/c Huong VP CBGVNV D/c Thoa
+ Hoan thién, tong hop 1am thong bao két qua dang trén cong TTDT
+ Tong hop, ndp thong bao két qua, dé xuat khen thuong (néu co)
+ Lap ho so cong viéc luu minh chimg
5.1 Hoan thién ho so céng viéc hop CMHS dau nim
+ Thu va luu cac loai bién ban sau hop CMHS dau nim Trude 1/10 b/c Huong VP GVCN b/c Thoa
+ Lap HS cong viéc dua vao luu trit ho so
6. | Sap xép ho so tai kho luu trir theo gid tai lidu Thang 10 b/c Huong VP T6 VP b/c Thoa
7.1 Tiép tuc cap nhat cac phan mém dam bao dung tién do, kip thoi khi ¢6 chiThudng xuyén D/c Huong VP T6 VP D/c Thoa
dao tur cap trén
IX. | Cong tac ké toan
1. |- Thuc hién ddi chiéu TKTG thang 9/2025 tai KBNN Trudc ngay 10/9 | B/c Mai D/c Thoa
- P6i chiéu tinh hinh rat du toan NSNN quy 3/2025
2. - Thuc hién cong tic chi lwong va cac khoan phu cép theo lwong cho | Trude ngay 15/10 | B/c Mai b/c Thoa
CBGVNV thang 10/2025
3. - Thong bao, trién khai cac khoan thu thang 9, 10/2025 va thuc hién chi tra | Trong thang 10 b/c Mai b/c Thoa
lvong, nha cung cap, ...
4. | - Cong khai theo ké hoach Theo ké hoach D/c Mai P/c Huong D/c Thoa
S. - Hoan thanh hd so hudng dan tap sy cta d/c Phuong Anh giri vé UBND | Trudc ngay 01/10 | B/c Mai b/c P Anh b/c Thoa




Trén day 1a ké hoach cong tac thang 10/2025 cua truong Tiéu hoc B4 P&, BGH yéu ciu cac bo phan ca nhén ty xay dung ké hoach;
lwra chon céac bién phap phu hop dé thuc hién tot cic nhiém vu dugc phan cong dam bao ding tlen do, co hiéu qua. Ké hoach thang s€ co

diéu chinh khi c6 nhiém vu phat sinh. Trong qua trinh thyuc hién néu c6 kho khin, vuedng mic can dé xuat voi BGH dé giai quyét kip thoi.
Noi nhan:

4, HIEU TRUONG
- UBNP phuong: dé b/c;

- CB, GV, NV: d¢ t/h;

- Luu: VP.

Dinh Thi Thoa



