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Can cir hiedng dan so ... .. ngay ..../12/2025 cia phong VHXH phirong Bo Pé, thanh pho Ha Néi vé viéc hiedng dan

trong tam céng tac thang 01 nam 2026 khoi gido duc;
Can cir vao tinh hinh thuc te,

Truong Tiéu hoc B Pé hudng dan trong tim cong tac thang 1 nam 2026 cua cac b phan nhu sau:

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phac

B6 Pé, ngay ... thang 12 ndam 2025

ne n ‘n Thoi gian thuc Nguwoi Nguwoi Lanh dao
T Noi dung cong vige l%ién . thl.l’% hi€én ph(% hop phu trach
| | Cong tac tuyén truyén va gido duc dao dirc hoc sinh
- Tuyén truyén cac hoat dong thi dua mimg nim méi 2026:
+ Trién khai cic ndi dung theo cong vin sd 5271/SGDPT-VP ngay | Budi hop HDSP b/c Huong GVCN b/c Thoa
12/12/2025 vé nghi Tét Duong lich nim 2026 va Tét Nguyén dan Binh
Ngo ndm 2026 trén nhom zalo trudng, 16p.
+ Thuc hién thay d6i khau hiéu tai cong truong “Chao xuan Binh Ngo | Ngay 29/01 P/c Minh T6 BV D/c Minh
2026”
1 + T6 chirc chuong trinh vin nghé véi cha d& cha dé& “Chao xuan méi | Chao cd ngay Lép truc tudn b/c Hanh b/c Minh
' 2026”. 29/01
+ Tai cac 16p hoc to chic cho HS thi v& tranh, viét diéu wdc nim mdi, | Tiét SHL tuan 20 | GVCN GVBM PHT
sang tac thong diép chao nim méi, lam cau dbi Tét, ...
+ Trang tri 16p hoc theo chu dé& Tét, bd sung chiu hoa, ciy xanh tai khu | Xong truéc ngdy | GVCN, ban doi CMHS b/c Minh
vuc san khau 30/12; 09/02 song
+ Ban hanh thong bao vé thoi gian nghi tét va mot s6 cong viée can thyc | Trude ngay 31/12 | B/c Huong PHT D/c Thoa
trong cong tac phdi hop voi CMHS
5 - Tuyén truyén gido duc hoc sinh thuc hién nép song van minh, giir trat ty

an toan xa hdi, an toan giao thong; thuc hién nghiém cac quy dinh vé quan
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li str dung phao; phong, chong tai nan thuong tich; phong, tranh té nan xa
hoi..

+ Tuyen truyén cong vin vé phong chong chay nd, thuc hién Nghi dinh
137/2020/NP-CP ciia chinh phu vé vé quan 1y, str dung phdo va qua khau
hi€u tai bang dién tir “Ton trong quy dinh phéap luat vi an toan ca nhan va
cong dong”;

+ Ki cam két thyc hién ATGT, PCCN cua GV, HS

+ Xay dung, thuc hién cac ND tuyén truyén thong qua Video, bai tuyén
truyén gui qua nhom zalo 16p, dang Web ctia nha truong véi noi dung:
phan loai cac loai phao, quy dinh vé hanh vi bi nghiém cam, quy dinh vé
st dung phéo hoa cho phép, ché tai xir 1y vi pham

+ Theo doi viéc thuc hién Luat giao thong cua HS thong qua GVCN

+ Tiép tuc kiém soat chit ché cong tac v¢ sinh truong hoc, khach ra vao
truong
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- T6 chirc tuyén truyén vé cong tac PCCC niam 2026:

+ Tuyén truyén 02 Nghi quyét cia HDND Thanh phé Ha Noi ngay
27/11/2025: s6 76/2025/NQ-HPND vé quy dinh muc tién phat dbi véi
mot s6 hanh vi vi pham hanh chinh trong linh virc phong chdy, chita chay
trén dia ban thanh phd Ha Noi (thuec hién khodn 1 diéu 33 ludt thi do); S6
79/2025/NQ -HDND Quy dinh viéc xur ly cac co s6 khong dam bao yéu
cau vé phong chay va chita chay trén dia ban thanh phd Ha Noi dugc dua
vao st dung trude khi Luat Phong chay va chita chdy sé 27/2001/QH10
co hiéu luc

+ Hoan thanh, ndp béo cao theo mau 04 vé Poi canh sat PCCC Ha Noi

Budi hop HDND

Trude ngay 31/12

b/c Thu

DP/c Thu

b/c Huong

b/c Huong

DP/c Thoa

DP/c Thoa

- Tuyén truyén thyc hién chit dé nim 2026 cua Thanh phd “Ky cuong,
trach nhi¢m, hang dong, sang tao, phat trién”

+ Thay khau hiéu tai bang dién tir cua truong

+ Long ghép thong qua céac tiét HDTT, cac mon hoc (Pao dirc, HDTN,
GDTC); giai thich chu dé ngan gon, HS 4p dung vao thuc té hang ngiy
nhu: Ky cuong: di hoc ding gid, chap hanh ndi quy; Trach nhiém: ty giac
hoc tap, giit gin dd dung, giup d& ban be; ...

Ngay 12/01
Theo TKB

bP/c Minh

P/c Thoa




ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T Noi dung cong vice ﬁién ' tm,r% hién ph(“%i hop | phu trich
+ Phat dong, tong két, khen thuong phong trao thi dua: Tuan 1 D/c Hanh GVCN D/c Minh
. “Tuén hoc ky cuong” Khen CC tuan 20 | B/c Hanh GVCN b/c Minh
. Lop hoc trach nhiém Khen CC tudn 21 | B/c Hanh GVCN b/c Minh
Il | Céng tac phd cap gido duc
1. | - Theo ddi chuyén can cua hoc sinh hang ngay; dam bao né nép trong cac
gi0 hoc:
+ Piém danh HS, béo céo cac  truong hop nghi bat thudng xay ra: Hang ngay GVCN PHHS PHT
. Bao c40 15 1y do HS nghi, néu HS nghi 6m phai ghi r6 nguyén nhan 0 6m, | Hang ngay GVCN PHHS PHT
PHHS da di kham cho con hay mua thudc ubng gi?
. Vao so theo ddi HS nghi day du thong tin: HS, 16p, 1y do, PHHS da lam | Hang ngay D/c Thanh GVCN PHT
gi cho con?
. Néu 1a dich can kiém tra 16p d6 va bao cao vé y té phuong. Hang ngay D/c Thanh GVCN PHT
+ Nhic HS thyc hién nghiém tac viéc diém danh bang nhan dién khuén | Trudc 7h50 hang | GVCN PPHS PHT
mat. ngay
+ Cubi thang tong hop rd s6 HS nghi 6m, nghi vi 1y do khac thé hién trong | Ngay cudi thang | B/c Thanh GVCN P/c Thu
béo céo thang.
- Thuc hién dung viéc cap nhat thong tin vé hoc sinh tai hé théng hd so
pho cép; s6 dang bo, s6 theo ddi HS di dén:
2. | + Cép nhat thuong xuyén thong tin hoc sinh vao S6 diang bo, s6 phd Hang ngay b/c Huong GVCN b/c Thu
cap, s6 theo di hoc sinh di dén, phén mém CSDL
+ Thuc hién thi tuc chuyén trudng cho hoc sinh theo ding quy trinh
- Quan tam dén hoc sinh c6 hoan canh khé khan trong hoc tap, rén luyén
(qua klem tra cudi ki I), kip thoi chia sé va gitp d& dé hoc sinh tién bo: Hang ngay GVCN PHT
+Lap s6 theo ddi DS HS c6 kho khin trong hoc tap, ren luyén trén Driver | Trude ngay 16/1 | GVCN GVBM PHT
3 | T Phoéi hop chit ché véi CMHS, c6 ké hoach giup d& HS trong cac tiét | Hang ngay GVCN PHT
" | hoc.
+ Ra d8, kiém tra sy tién bo ciia HS Ngay 27/01 PHT GVCN D/c Minh
+ DPanh gia sy tién bo cua HS thé hién trong BB sinh hoat chuyén moén cua | SH t6 tuan 20 TTCM GV cO HS PHT

to




A A o Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
+ Chuan bi qua va ting qua Tét HS c6 HCKK Trudc ngay 10/1 | B/c Thanh GVCN D/c Minh
- Tlep tuc phoi hop vo1 BCDXMC-PCGD cua phuong hoan thién hé so,
chuén bi cac diéu kién don doan kiém tra PCGD nim 2025 cta Thanh
phé:
4. + Ra lai toan bo hd so theo yéu cau: Phiéu diéu tra PCGD, XMC; sb theo | Truéc ngay 26/12 | B/c Huong GVCN b/c Thu
ddi PCGD, s6 diang bo, danh sach HS chuyén di, dén; HS khuyét tat.
+ Po6n doan KT cua TP tai mam non Hong Tién 7h30 ngay 29/12 | B/c Thu, Huong b/c Thu
11 | Cbng tac chuyén mon
- Thyc hién ké hoach nam hoc theo Quyét dinh sé 4400/QD-UBND ngay
26/8/2025 ciia UBND thanh phd Ha Noi vé viéc ban hanh khung ké
hoach thoi gian nam hoc 2025 - 2026:
. Ngay két thuc HKI Ngay 15/1 GVCN GVBM PHT
. Ngay nghi HKI Ngay 16/1 GVCN GVBM PHT
. Ngay bat dau HKII Ngay 19/1 GVCN GVBM PHT
1. + Tuan dém
. Day bu lich nghi Tét dwong lich Ngay 12/1 GVCN GVBM PHT
.Ontaphockil Ngay 13, 14, 15/1 | GVCN GVBM PHT
+ Nghi Tét duong lich: cong van s6 5271/SGDDT-VP ngay 12/12/2025
ciia S& GD&DT Ha Noi vé viée nghi Tét Duong lich nim 2026 va Tét
Nguyén dan Binh Ngo nam 2026.
. VP ra thong bao dé CMHS quan 1y an toan, CBGVNV tryc ngay Tét Trude ngay 31/12 | B/c Huong b/c Thoa
- Hoan thanh viéc kiém tra, danh gia HS cudi hoc ki I nim hoc 2025 -
2026:
+ Kiém tra d6i voi HS:
. Kiém tra 10% bai cham ddi v6i cac mon danh gia bang diém; cac bai KT | Ngay 02/1 PHT TTCM D/c Thoa
ctia HS bat thuong
+ Dénh gia HS:
. T6 chitc cho GV cham, chita, vao diém, danh gid HS trén phian mém | Trudc ngay 08/1 | GVCN, GVBM | TTCM PHT




A A o Thaoi gian thuc Ngwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
dung theo Théng tu sé 27/2020/TT BGDDT ngay 04/9/2020 cua Bo
GD&DT va
. Bao c4o két qua chét luong HS vé HP duyét nop PGD
- Tham gia cac cudc thi cac cap:
+ Giai Thé thao cap TP (néu co) Theo ké hoach cua | B/c Ta Anh, Toan | HS dugc chon | B/c Minh
. T6 chirc tap luyén cho HS TP
. Pua don HS tham gia
5 + Cap phuong: b/c Thu
' . Thi IOE Ngay 8/01 GVCN b/c Thu
. ThiTNTV Ngay 6/01 GVCN
+ Tiép tuc dong vién, tao co hoi, kién thuc cho hoc sinh tham gia cac | Theo lich BTC HS
cudc thi cua khu vuc cua quéc té.
+ Thi Stem Robotic cap TP Ngay 09/01 D/c Diu, 3 HS
- Thyc hién chuyén dé cap truong:
+ Khdi 1: Toan (Stem) 16p 1A5 Ngay 28/1 D/c T Thiy GV Khdi 1 D/c Minh
+ Khéi 2: Pao dirc 16p 2A7 Ngay 28/1 D/c Ngoc Anh GV khéi 2 b/c Thu
3. |+ Khbi3: Toan (Stem) 16p 3A3 Ngay 23/1 D/c Huyén GV khéi 3 D/c Thu
+ Khbi 4: LS-DL 16p 4A3 Ngay 29/1 D/c Van Anh GV khéi 4 D/c Minh
+ Khdi 5:Cong nghé 16p 5A4 Ngay 21/1 D/c Phuong GV khdi 5 D/c Thu
+T6 BM: AN 16p 3 Ngay 27/1 D/c Tram GV t6 bo mén | B/c Minh
4 - KT gido an tuan 17 dén tuan 19: . 3
' + Thong nhat thoi gian theo quy dinh Thtr sdu tuan chan | PHT TTCM D/c Thoa
- KT no1 b theo KH:
e | tKT hd so s6 sach cia GVNV hoc ki I o , Tudn 2 BGH TTCM D/c Thoa
" | + KT thyc hién nhiém vu cua gido vién: D/c B6 Hién, Hué, Ngoc Anh Tuan 3, 4 b/c Thu, Ha Thu, b/c Thoa
Dung
IV | Cong tiac quén ly cia trudng




ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
- Cong tac quan ly chuyén mon:
+ Chi dao thyc hién nghiém chuong trinh, ké hoach day hoc hoc ky I; | Hang ngay PHT TTCM b/c Thoa
hoan thanh kiém tra, danh gia cudi hoc ky theo dung quy dinh.
+ T6 chuc du gio, kiém tra noi bo gido vién theo ké hoach; cha trong chat | Theo lich tuan BGH TTCM B/c Thoa
lwong gio day va d6i méi phuong phap.
+ Chi dao cac tb chuyén mon ra soat chét luong hoc sinh, xay dung bién | Sau khi két thuc TTCM GV PHT
phap hd tro hoc sinh con han ché. HK |
+ Quan 1y chat ché& ho so chuyén mon cia gido vién; kiém tra, nhic nho | Hang ngay PHT TTCM PHT
viéc cap nhat s6 sach ding tién do.
+ Kiém tra thuong xuyén lich bao giang va viéc thuc hién trén 16p cia | Hang ngay TTCM PHT
100% GV thong qua dy gio
+ Tiép tuc quan 1y viée giao bai tdp vé nha cho hoc sinh, quan Iy viéc day | Hang ngay TTCM CMHS PHT
thém hoc thém theo quy dinh
- Cong tac quan 1y né nép, ky cuong;
+ Tang cudng kiém tra viéc thyc hién quy ché chuyén mén, gid gidc lam | Hang ngay PHT TTCM D/c Thoa
viéc cua can b0, gido vién, nhan vién.
+ Chi dao gido vién cha nhiém phdi hop véi gia dinh quan 1y nén nép, y | Hang ngay GVCN CMHS D/c Thoa
1 thirc hoc tap cua hoc sinh trong thoi gian giap Tét. ’
' + Thuc hién nghiém ky luat phat ngén, dao dirc nha giao, quy tac rng xu | Hang ngay CBGVNV D/c Thoa
trong nha truong.
+ Thyc hién nghiém tic cong tac thu chi: Kiém soat cac khoan thu ciia | Trude ngay 10/01 | B/c Mai b/c Thanh, Bar] B/c Thoa
GVCN, chi dao b phan KT, tha quy, Ban CMHS cua truong ra soat lai CMHS cua cac
Quy CMHS 16p chi diing theo TT 55 16p
- So két hoc ki I nam hoc 2025 - 2026:
+ T6 chic Hoi nghi So két HKI theo huéng dan ctia phong VHXH | Theo lich cia BGH D/c Tram, b/c Thoa
9 phuong: N W q phong VHXH Hanh
' . Xay dung kich ban dan chuong trinh, chuan bi VN, CSVC cho buéi so | Trudc ngay 10/1 | B/c Hanh b/c Thoa
ket.
+ Hoan thanh bao cdo so két HKI (theo hudng dan riéng) Theo KH riéng BGH b/c Thoa




ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
- T6 chitc Hop cha me hoc sinh cudi ki I (c6 huodng dan riéng):
+ Hop Ban dai dién CMHS truong b/c Thoa b/c Thoa
+ Truong ban dai dién CMHS cac 16p b/c Thoa b/c Thoa
+ Hop PHHS toan truong:
3. |.Khéil,2,3 GVCN D/c Thoa
.Khéi 1,2,3 GVCN D/c Thoa
Sau budi hop CMHS 16p, GVCN giri cac hd so vé VP:
+ Bién ban hop CMHS GVCN b/c Thoa
+ Béo cdo quyét toan quy CMHS 16p ki I (néu o) GVCN D/c Thoa
- Thuc hién KH cong khai:
+ Cong khai thuc don thang 1 Th sau hang tudn | D/c Huong D/c Thanh D/c Thu
+ Cong khai két qua danh gia HS cudi ki I [rude ngay 16/1 b/c Thu D/c Minh b/c Thu
+ Danh séach, ban ké khai tai san ctia c4 nhan nhitng nguodi ¢6 nghia vu ké [ruéc ngay 31/12 | B/c Huong b/c Thoa
khai tai san ndm 2025
+ COng khai quyét dinh, dur toan ngan sach nim 2026 Sau 5 ngay lam b/c Mai b/c Thanh b/c Thoa
4, viéc ké tir ngay
dugc cap trén giao
+ Cong khai cac quy ché: chi tiéu noi bd, sir dung tai san cong Khi phong b/c Huong b/c Mai b/c Thoa
KHHT&DT duyét
+ Cong khai DS CBGVNV nang luong sém trude han va dung han nam | Budi hop HDSP D/c Mai b/c Huong b/c Thoa
2026; bang luong, nang lwong, phu cip tham nién thang 1
+ Cong khai két qua kiém tra noi bo, danh gia CBGVNV thang 1 Trude ngay 31/01 | B/c Huong PHT b/c Thoa
- Xay dung quy ché chi tiéu noi by, tai san cong 2026:
¢ |+ Giaocho cic t0 CM lay ¥ kién tr GV, NV Trude ngay 10/1 D/c Thoa
' + Tong hop y kién tir cac to truong Trude ngay 12/1 b/c Thoa
+ Hoan thanh, cong khai trong HDSP Hop HDSP Thang D/c Thoa
6. |- LAy y kién cia CBGVNV vé d/c Minh Phuong hoc cam tinh Pang Budi hop HPSP | B/c Minh P/c Hang D/c Thoa
7 - Ra soat, hoan thanh phan cong tryc truong, ddm bdo duy tri hoat dong | Trudc ngay 30/12 | B/c Huong PHT D/c Thu
' cua nha truong trude va sau ky nghi Tét.
8 - Cong tac gido duc chinh tri, tu tuong: ’
' + Phoi hgp Chi bd trién khai cac ndi dung gido duc chinh tri, tu tuong, Theo KH ctia chi | Cap uy Dang vién b/c Thoa




tra ctru, doc sach theo thoi khoa biéu.

toan truong

ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
tuyén truyén ming Pang- mimg Xuan. bo
+ Nim bit tu tuéng can bd, gido vién, nhan vién; kip thoi dong vién | Hang ngay Ban doi song b/c Minh
CBGVNYV gap KK.
+ Chi dao thyc hién nghiém cic chu truong, quy dinh vé phong, chéng | Hang ngay BGH b/c Thoa
tiéu cuc, lang phi trong dip Tét.
- Cong tac quan ly hoc sinh va hoat dong giao duc:
+ Chi dao t6 chirc cac hoat dong gido duc truyén théng, trai nghiém phu | Dy kién vao tudn | Pon vi td chic Nha truong, b/c Minh
hop dip Tét Nguyén dan tai san trudng dém CMHS
9 + Tang cuong gido duc k¥ ning sdng, an toan giao thong, phong chdng tai | Hang ngay TPT, NV y té GVCN b/c Minh
' nan, thuong tich cho hoc sinh.
+ Phdi hop véi cha me hoc sinh trong quan 1y, giao duc hoc sinh trong | 4 ngay nghi tét DL | GVCN CMHS D/c Thoa
thoi gian nghi Tét.
+ Tb chirc bita in butffe cho HS Ngay 09/01 Bép an, CBGVNV | CMHS D/c Thu
- Cong tac co sO vat chat, tai chinh:
+ Chi dao xay dung ké hoach thu chi ngin sach; mua sam tai san, trang | Xong ngay 20/01 | B/c Mai, Huyén b/c Thoa
thiét bi day hoc nam 2026
10. |+ Quan ly, str dung hi¢u qua kinh phi; thuc hién cong khai, minh bach céc Bubi hop HDSP b/c Mai b/c Thanh b/c Thoa
khoan thu - chi theo quy dinh.
+ Pam bao an ninh, an toan tai san nha truong trong thoi gian nghi Tét. Lich nghi tét DL | To BV CBNV theo b/c Minh
lich
Vv Cong tac thw vién, do dung
- Chuan bi ndi dung tuyén truyén, gidi thiéu sach thang 1.
+ Gui video gidi thiéu sach vé zalo 16p, viét bang tin thu vién, ding tin bai | Tuan 1-2 P/c Huyén GVCN-HS |P/c Thu
1. | 1én trang Web cua nha trudng, gidi thiéu sach trong céc tiét thu vién. khéi 3
+ Huéng dan viét, cham, tuyén duong khen thuéng hoc sinh bai thu | Tuan 4 P/c Huyén TPT D/c Thu
hoach.
- B6 sung SGK, STK, d6 dung cho GV, HS trong hoc ky II:
2. |+ Phdi hop v6i GV ra soat lai dd dung, SGK, STK Trudc ngay 8/1 P/c Huyén TTCM P/c Thu
+ XD ké hoach bd sung Trudc ngay 15/1 | B/c Huyén b/c Thu
3 Chuan bi co s& vat chat, sach truyén, tai liéu dé HS va GV xudng thu vién | Hang ngay D/c Huyén CBGV-HS D/c Thu




ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T NOi dung cong vige ﬁién ' tm,r% hién phé;gi hop | phu trich
Hoan thién viéc cap nhat tai lidu, sach bdo méi vao phan mém thu vién, sé | Hang ngay P/c Huyén P/c Thoa
4, quy... theo dung nghiép vu.
- Kiém tra viéc sir dung va bao quan d6 dung cua GV:
+ KT theo lich dot xuét caa GV Hang ngay P/c Huyén GVCN- D/c Thu
5.
GVBM
6. | - Cap nhat ho s0, s0 sach phong thict bi, d0 ding Hang ngay D/c Huyén HS khdi 5 d/c Thu
" | Sap xép, trang tri phong D6 dung gon gang ngan nap d/c Thu
7. | So két cong tac thu vién, hoan thién bao cao giri BGH, luu ho so thu vién | Ngay 19/01 P/c Huyén D/c Thu
V1 | Cong tac Poan Doi
1. Tham gia phong trao Ké hoach nhé nam hoc 2025 - 2026 Theo lich cua b/c Hanh GVCN - HS b/c Minh
Doan Phuong
2. - So két cong tac Doi1 hoc ki 1, trién khai KH hoc ki II theo hudng dan
Doan phuong, phat dong dot thi dua thu tu
+ Thong bao cong khai diém thi dua cia cac 16p Trude ngay 16/1 | B/c Hanh GVCN céc lop
+ Trién khai cac ndi dung thi dua theo hudng dan cua Hoi dong doi
Phuong B6 Pé P/c Minh
3. Duy tri nén nép thi dua trude va sau Tét duong lich. Hang ngay D/c Hanh /CN D/c Minh
4, Phat dong Quy Pén on dap nghia t6i 100% hoc sinh nha truong Theo KH truong [P/c Hanh CN b/c Minh
5. T6 chic hoat dong thuc té g6i banh chung tai san truong cho hoc sinh | Theo KH truong |B/c Hanh vCN b/c Minh
ham quan (néu co).
6. Trao qua tét cho hoc sinh nghéo, hoc sinh c6 hoan canh kho khan nhan dip | Theo KH truong |D/c Hanh \VCN b/c Minh
Iét Nguyén Pan Binh Ngo 2026
1. T6 chitc cho 100% hoc sinh ky cam két khong st dung, ting trir phéo,
that giy nd, gdy chay. Fheo KH truong b/c Hanh D/c Huong D/c Minh
Phéi hop véi d/c Pham Huyén td chtrc hoat dong M3i tudn mot cau
chuyén dep, mot cubn sach hay, mot tim guong sang Giéi thiéu sach Su
tich banh chung banh day nhan Dip Tét Nguyén Dan
g | So két hoc ky I giri bao cdo vé HDD Phuong dung tién do Thang 1 D/c Hanh D/c Huong

P/c Minh




ne A o Thoi gian thuc Nguwoi Nguwoi Lanh dao
T Noi dung cong vige ﬁién ' tm,r% hi¢n phé;gi hop | phu trich
VIl | Congticy té-BT-CT
- Hoat dong y té:
+ Cap nhat ho so so sach, theo ddi cham soc xr tri hoc sinh 6m dau tai Hang ngay b/c Thanh D/c Hanh b/c Minh
nan thuong tich tai truong
+ Tiép tuc phdi hop v6i D/c Tong phu trach truyén theo chu diém thang: | Tuan 3 thang 01
phong bénh theo mua, ATTP, dinh dudng va hoat dong thé luc
+ Theo ddi, phat hién som va xir Iy kip thoi cac truong hop hoc sinh ém | Thuong xuyén
1 dau, tai nan trong truong hoc. , o
' + Duy tri tot t thudc y té hoc duong, dam bao du thudc thiét yéu va dung | Hang ngay
cu so cap ciru.
+ Kiém tra vé sinh truong 16p, khu nha vé sinh, nguén nudc, bép an ban | Hang ngay
tru.
+ Bao céo kip thoi tinh hinh strc khoe hoc sinh, dién bién dich bénh (néu | Hang ngay
¢6) v6i Ban giam hiéu va Tram Y té Phuong
+ Nhap liéu vao phan mém so stc khoe dién tir Théng 01
2 - Ra soat, 1ap danh sach, cac hoc sinh thudc dién gia dinh chinh sach, hg Trudc 20/1 b/c Thanh GVCN b/c Minh
' can ngheo nam 2026
- Céng tac ban tra:
+ Kiém tra bép an, giam sat dinh luong suat an, luu giir thuc pham 24 gid | Hang ngay Thanh Nha bép b/c Thu
hang ngay
3. + Hang tuan cong khai thuc don bang ma QR, diang Wed, dan tai bang tin | Thi 6 hang tuan
nha trudong
+ KT, nhic nhé HS rira tay, vé sinh ca nhan trudc, sau khi dn. Chu y noi | Hang ngay Tb lao cong
rira tay cua HS luon sach s€, c6 nude, xa phong ria tay
- Cong tac CTD:
4, + Van dong CBGVNYV tham gia cac cudc ung hd cua nganh, céac cﬁp Khi ¢6 VB chi dao | B/c Thanh b/c Minh
+ Ra soat danh sach HSKK dé chuan bi qua tét cho HS Trudc ngay 31/01
S. - Phoi hop voi B/c Mai ké toan hoan thién cac khoan thu thang 01 Théang 01 D/c Thanh D/c Mai D/c Thoa
VIl | Cong tiac van thu
1. |- Cap nhat cac van ban chi dao ctia cac cap dén cac bd phan kip thoi: Thang 01 D/c Huong VP CBGVNV D/c Thoa

+ Khai thac hi€u qua hom thu dién tr: md hom thu cép nhat van ban chi




TT

Noi dung cong viéc

Thoi gian thuc
hi€én

Ngwoi
thwe hi€én

Nglr(‘)’i
phoi hop

Lanh dao
phu trach

dao kip tién do thoi gian.

+ Dang tai 1én trang web cua truong theo dung ndi1 dung, chuyén muyc dugce
phan cong, trién khai dén GV ding thoi gian.

+ Giao nhan van ban tai cac phong ban thudc phuong.

. |- Bao céo tir cac cap chuyén dén thudc linh vuc duge phan cong:

+ Thuong xuyén cap nhat cac van ban chi dao tir cac cap,
H+ Hoan thanh bao céo theo tién d6 yéu cau cua céc cap.

Théang 01

D/c Huong VP

CBGVNV

D/c Thoa

. | Xt 1y van ban di, dén:

H+ Céap nhat, vao sb van ban di, dén day du, ding tién do va theo thoi gian
quy dinh

+ Trién khai ddy dii van ban dén cac bd phan dugc phan cong theo yéu cau
bang gmail hoic zalo

Thang 01

D/c Heong VP

CBGVNV

b/c Thoa

. |- Khéa s6 cong van di dén ciia ndm 2025

+ Cap nhat hét van ban di, dén truée ngay 31/12/2025
+ Tao tép Ho so doi V,('Ti van ban di
+ Chot s6 cong van dén

Trudce ngay 1/01

D/c Heong VP

CBGVNV

b/c Thoa

. |- M s6 cong van di dén nim 2026

Tur ngay 01/01

D/c Huong VP

CBGVNV

DP/c Thoa

Xay dung KH cong tac van thu, luu trir nam 2026

Xong trudc ngay
12/01

D/c Huong VP

DP/c Thoa

. |- HO so cong viée

+ Pon dbc cac bo phan, ca nhan lap ho so cong viéc theo danh muc hd so
dugc duyét
+ Thu ho so dua vao luu triv

Thang 01

D/c Huong VP

Céac bo phan

DP/c Thoa

. |- Trién khai phan mém dénh gia CBCCVC thang 01

H+ Hoan thién, tong hop lam thong bao két qua dang trén cong TTDT
+ Tong hop, nop thong bao két qua, d€ xuat khen thudng (néu co)
+ Lap ho so cong viéc luu minh chirng

Trude 24/01

D/c Huong VP

CBGVNV

P/c Thoa

- Cap nhat cac phan mém dam bao diing tién d9, kip thoi khi co chi dao tiy
cap trén

Thuong xuyén

D/c Huong VP

PHT

D/c Thoa

Cong tac ké toan

- COng tac thu - chi, quan 1y ngan sach:
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+ Thuc hién chi tra tién lwong, phu cap, cic khoan dong gop theo luong | Trudc 25/01 D/c Mai D/c Thanh D/c Thoa

cho can bo, gido vién, nhan vién thang 01/2026.

+ Theo ddi, hach toan ddy du cac khoan thu - chi ngan sach va cac ngudn | Hang ngay b/c Mai CBGVNV b/c Thoa

kinh phi khac theo ding muc luc ngéan sach.

+ Kiém tra ching tir chi tiéu, dam bao chi diing muc dich, ding ché do, | Hang ngay D/c Mai D/c Thanh D/c Thoa

dinh mrc va quy trinh thanh toan.

+ COng khai kinh phi tiét kiém, khen thuong theo NP 73/ND-CP Trude ngay 31/01 | B/c Mai Ban LT b/c Thoa

+ XAy dung du toan thu - chi NSNN nam 2026 ndp phong KT, HT & BT | Trudéc ngay 10/01 | B/c Mai BGH b/c Thoa

phé duyét

+ Thong bao, trién khai cac khoan thu thang 01/2026 va thuc hién chi tra | Trudc ngay 22/01 | B/c Mai D/c Thanh b/c Thoa

lwong, nha cung cip, ...

- Cong tac quyét toan, bao cio:

+ Hoan thién s6 sach ké toan thang 12/2025 va chuyén sd liéu sang nam | Xong trudc 31/01 | B/c Mai b/c Thanh b/c Thoa

tai chinh 2026 theo quy dinh.

+ Lap cac bao cao tai chinh, bio cdo quyét toan nim 2025 (theo yéu cau | Theo lich cia cip | B/c Mai

ctia cap trén): Thuc hién ddi chiéu TKTG nam 2025 va tinh hinh rat du | trén

toan NSNN nim 2025 tai KBNN, thuc hién chuyén ngudn theo hudng

dan cta phong KT, HT & BT, KBNN

+ Thuc hién bao céo thu - chi, bao cdo tinh hinh st dung kinh phi thang | Trudc 31/01 b/c Mai b/c Thanh b/c Thoa

01/2026 theo quy dinh.

- Cong khai theo ké hoach da xdy dung Theo ké hoach D/c Mai b/c Thoa

- COng tac quan 1y tai san, co s vat chat

+ Cép nhat tang, giam tai san vao pham mém (neu cO). Hang ngay

+ Theo doi viéc mua sam, sira chita co s& vat chat; thyuc hién thanh toén, Trude 31/01

quyét toan ding quy dinh.

- Cong tac ho so, s sach ké toan

+ Cép nhat day du, chinh xac s ké toan, ching tir ké toan phat sinh trong | Hang ngay D/c Mai D/c Thanh D/c Thoa

thang.

+ Sap xép, luu trir ho so ké toan khoa hoc, dung thoi han, thuan tién cho | Hang ngay b/c Mai b/c Thanh b/c Thoa

cong tac kiém tra, thanh tra.

+ Chuan bi hd so, tai liéu phuc vu cong tac kiém tra ndi bo hodc kiém tra | Hang ngay b/c Mai b/c Thanh b/c Thoa
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ctia cap trén (néu co).
- Cong tac phéi hop va thuc hién nhi€ém vu khac:
+ Phéi hop v6i van phong, tha quy, cac bo phan lién quan trong thyuc hién | Hang ngay b/c Mai b/c Thoa
nhiém vu tai chinh - ké toan.
+ Thuc hién cac nhiém vu khac do Hiéu trudng phan cong. Hang ngay b/c Mai D/c Thoa

Trén ddy la ké hoach cong tac thang 01/2026 cua truong Tiéu hoc Bo BE, BGH yéu ciu cac bo phan ca nhan ty xay dung ké
hoach; 1ga chon céc bién phap phu hgp dé thuc hién tot cac nhiém vu du:qp phan cong dam bao dﬁng tiép d(f)‘, co hiéu qua. Ké lgoach théng
s€ c6 dicu chinh khi ¢6 nhiém vu phat sinh. Trong qué trinh thyc hién néu c6 khé khan, vedéng mac can dé xuat vor BGH dé giai quyét

kip thoi.

Noi nhdn:

- UBNP phudng: dé b/c;
- CB, GV, NV: dé t/h;

- Luu: VP.

HIEU TRUONG

Dinh Thi Thoa




