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LICH CONG TAC CHUNG CUA TRUONG
Tuan 18 (tir ngay 05/01/2026 dén ngay 10/01/2026) niam hoc 2025 - 2026

Thie | Buoi Noi dung cong viéc, thoi gian, dia diém B¢ phén thuc hién Lali)thaO ]I;l(c;lll{fli;r‘c, g:::lﬁ:lll:g glif:;
- 8h00’: Chao cd: Tuyén truyén vé phong chdng chay nd, thuc hién | B/c Hanh, Ha 4A5 - D/c Thoa
S [Nghi dinh 137/2020/ND-CP cua chinh phi vé quan 1y, st dung phao.
. Vian nghé 4A5S. _ .
015-1/?)11 - ?l"h?y béu}g (‘I’%én to “Ton trong quy dinh phép luat vi an toan cd nhan |- B/c Minh - B/c Thoa B%/Glg/cdéc é\/[ul (,lylrlzg
c [acomgdongs L
- Kiém tra 10% bai cham doi voi cdc mon danh gia bang diém; cac bai |- PHT - B/c Thoa
KT cta HS bét thuong
g [ Thi TNT\{ tai phong Tin hoc - GVCN - PHT
Ba - Nop KH t6 chirc Hi chg Xuan cho HS vao ngay 15/01/2025 - B/c Huong - B/c Thoa | BGH: d/c Thoa
06/01 c I Hoan thanh viéc vao diém trén phan mém danh gia HS - GV - PHT BV: d/c B.Cuodng
- Hoan thién viéc danh gia HS trén phan mém theo Thong tu s6 - GV - PHT
S 27/2020/TT BGDDT ngay 04/9/2020 ciia B GD&DT
Tu - 911:1 t}}(?ng bao dén CMHS ve to chuc Hoi chg Xuan cho HS, duyét |- B/c Huong, GVCN |- B/c Minh BGH: d/c Thu
07/01 gidy moi hop CMHS hoc ky I — ——{BV: d/c C.Cudng
- Gui TB dén PHHS tham du Chung khao “Ngay hoi Tiéng Anh STEM | B/c Huong VP - D/c Minh
C [Robotics”
- Cac bd phan tong hop bao céo chit luong HS cudi ky I
- Thi IOE tai phong Tin hoc - GVCN - PHT
- B6 sung SGK, STK, db dung cho GV, HS trong hoc ky IT: Phéi hop | B/c Huyén TV, GV |- B/c Thu
S |voi GV ra soat lai d6 dung, SGK, STK
Nim - Cac bd phan nhép bao céo tong két chuan bi cho hop CMHS ki I - Céc bo phan theo phan |- B/c Minh | BGH: d/c Minh
08/01 cong BV: d/c B.Cuodng
- 14h00’: Tiép cong dén, giai quyét cac thi tuc hanh chinh - B/c Thoa - D/c Thoa
C | 14h00: Hop giao ban véi cac Hiéu truong truong cong 1ap khdi Tiéu | B/c Thoa - D/c Thoa
hoc va THCS trén dia ban phuong Bo Dé tai phong hop 2 UBND
Su - Xay du.ng'quy ché chi tiéuvn(f)i b, tai san cong, quy ché khen thuong | B/c Mai, TTCM - D/c Thoa BGH: d/c Thoa
ooj1 | S [heo nehidinh 73/ND-CP nam 2026 BV: d/c C.Cuong
- Trién khai Gidy moi hop dén Ban CMHS truong, Trudng ban CMHS |- B/c Huong, GVCN |- PHT




. 2. A A ‘A - o aeX A pA - Lanh dao Lich truc Noi dung diéu
Thw | Buoi Noi dung cong viéc, thoi gian, dia diem B0 phan thuc hién PT BGH, BV chinh, bé sung
cac 1op
- 13h30°-16h30° tham du téng duyét vong Chung khao “Ngay hoi Tiéng |- B/c Diu, HS déi - D/c Minh
C |Anh STEM Robotics” cap Tiéu hoc, ndm hoc 2025-2026 tai Nha thi ddu/STEM Robotics
Tay HO (so 101 dwong Xudn La, P. Xuan Pinh, TP. Ha Noi)
- HOC BU NGHI TET DUONG LICH 2026 (thir Sau ngay 02/01/2026)- CBGVNV, HS - B/c Thoa
g [ 7h15 -11h30’: tham dy thi dau’chml} thirc vong Chung khao “Ngay hoi |- B/c Minh, Diu, HWS doi |- B/c Minh BGH: d/c Thu
Tiéng Anh STEM Robotics” cap Tiéu hoc, nam hoc 2025-2026 tai Nha [STEM Robotics, c6 BV: d/c B.Cuong
Bay thi du Tay Ho (s6 101 dwong Xudn La, P. Xudn Dinh, TP. Ha Néi).  |dong vién
10/01 - 14h00°: Nhép lich cong tac tuan 15 nam hoc 2025-2026 - Cac bd phan - D/c Thoa
c I Cong khai thyc don tuan 15 trén web nha truong - B/c Thanh - B/c Thu
- Chuan bi maket chao c¢ tuan 15 - To VP - B/c Minh
- 16h10’: Tong vé sinh toan trudng - CB, GV, NV, HS - D/c Minh
CN
11/01
Ghi chu:

- Lich cong tac co thé diéu chinh, bd sung cong viéc phu thude vao ké hoach cia UBND phuong. Néu co thay ddi dé nghi by phan, cd nhan bao lai VP
bd sung vao lich cong tac tuan.
- Hang ngay:

+ Pau gio, cudi gio: ca tryc bao vé dung ngoai quan sat, hd trg, huéng din CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong chi
bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hodc goi dién truc tiép BGH néu c¢6 hién tugng bat thuong xay ra), tudi cay 1
lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).
+P/c TPT: Pau gi0, gio ra choi bao quat, nhéc nhd HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
. 6h15 dén 6h30: Bo phan giam sat bép an thyc hién giao nhan thyc pham theo phan cong (chup giri hinh anh thyc pham, hoa don ngudn
géc thuc phém 1én nhom); bao cao BGH theo lich tric néu ¢ hién tuong bat thuong.
. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin, suat an mau (Chup xuat an mau gui 1én nhom)
. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suét an theo quy dinh
. 11h10 phiit - 13h30: BGH theo phan cong trong lich giam sat GV cham séc HS an (bita chinh, bita phu), ngi. (chup hinh d4nh HS ngbi
an gui 1én nhom)
+ P/c Thanh kiém tra cong tac vé sinh cta cac 16p, phong v¢ sinh, coc udng nude, kiém tra viée phan loai rac tai khu tap ket rdc cua nha truong

+ Trang phuc cia CBGVNV vao thir Hai hang tuan (néu thoi tiét khong lanh): Tuan 1é mic 40 phong mau xanh 14 cdy, tuan chin mic 40 mau cam
(d6ng phuc ctia nha truong)

+ Ban tru:




