UBND PHUGNG BO BE
TRUONG TIEU HOC BO BE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 17 (tir ngay 29/12/2025 dén ngay 03/01/2026) niam hoc 2025 - 2026

Thi | Bubi Noi dung céng viée, thoi gian, dia diém B0 phin thye hign | AT 02 Eghtg"\j g}‘::lﬁ“:)‘f flifl‘;
- 8h00’: Chao co: Gidi thi€u sach thang 12: Cubn sach dai tuong Vo | HS, GV, NV theo phan- b/c Thoa
s Nguyén Gidap thoi tré. Van ngh¢ 4A4. cong
Hai - 7h30: Tieép doan TP vé KT cong tdc PCGD - b/c Huong, Thu HP |- B/c Thu BGH: d/c Minh
29/12 - 9h20: Hop cép uy théng nhat cong tac tong két dang nam 2025 - Céap uy - B/c Thoa BV: d/c Bang
c I Nop Ho so ké khai tai san thu nhap nam 2025 vé phong VHXH - b/c Huong VP - B/c Thoa
- Gui thong bao nghi tét duong lich - B/c Huong VP - D/c Thoa
g [ 8h00’: Kiém tra dinh ki HKI: Mén Toan khoi 1,2,3,4,5 , - GVCN - PHT
- Hop HDTD thong nhat két qua danh gia thi dua céc chi ddi cudi kil | B/c Hanh - D/c Minh
Ba - Cong khai chi khoan tiét kiém C}Jéi nam 2025 - b/c Mai ) - B/c Thoa BGH: d/c Thoa
30/12 - Trang tri 16p hoc theo chu d¢ Tét, b6 sung chdu hoa, céy xanh tai khu - GVCN, ban doi séng - B/c Minh BV" d/c Nam
C |vuc san khau ’
- 16h30: Hop chi bo: tong két cong tac dang nam 2025, sinh hoat chi bo|- Toan thé dang vién |- B/c Thoa
thang 01 nam 2026
- 8h00’: Kiém tra dinh ki HKI: Mén Tiéng Viét khoi 1,2,3,4,5 - GVCN - PHT
S | Cong khai két qua danh gia thi dua hoc ki I cac 16p dén 100% GVCN |- B/c Hanh - B/c Minh
- Nop bao céo theo mau 04 vé Poi canh sat PCCC Ha Nai - B/c Huong VP - D/c Thu
- 14h00°: Nhéap lich cong tac tuan 18 nam hoc 2025-2026 - Cac b phan - D/c Thoa
- Cong khai thuc don tuan 18 trén web nha trudng - D/c Thanh - D/c Thu
Tw - Chuén bi maket chao co tuan 18 - T6 VP - D/c Minh BGH: d/c Thu
31/12 - 16h10’: Tong vé sinh toan trudng: cac 16p tong vé sinh, CBGVNV |- CB, GV, NV, HS - B/c Minh BV: d/c Bang
thuc hién theo phan cong
- 17h: BGH, d/c Thanh, Hanh KT lai theo phan cong cong tac tong vé
sinh cua cac khi (P/c Thoa: téng 4, 5; d/c Thu: te‘ing 2, 3; d/c Hanh:
tang 1; d¢/c Minh san trudng, xung quanh truong)
- Bdo v¢ khod ctra 100% céc 16p trude 17h30)
Nim | S |NGHITET DUONG LICH NAM 2026 D/c Thoa | BGH: d/c Minh
01/01 C BV: d/c Nam
S [NGHI TET DUONG LICH NAM 2026 D/c Thu BGH: d/c Thoa
C BV:d/c Bang




. Z. A A A . o aeX A 1A o Lanh dao Lich true N¢i dung dieu
Thw | Buoi Noi dung cong viéc, thoi gian, dia diem B0 phan thuc hién PT BGH, BV chinh, bé sung
- Truc va giai quyét cong viée phat sinh, email (néu can dam bao tién |- B/c Minh, Huong VP |- B/c Minh
Bay S do trong ngay) BGH: d/c Thu
03/01 BV: d/c Nam
CN
04/01
Ghi chu:

- Lich cong tac co thé diéu chinh, bd sung cong viéc phu thude vao ké hoach cua UBND phuong. Néu co thay ddi dé nghi by phan, cd nhan bao lai VP
bd sung vao lich cong tac tuan.
- Hang ngay:
+ Pau gio, cudi gio: ca tryc bao vé dung ngoai quan sat, hd trg, huéng dan CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong chi
bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hodc goi dién truc tiép BGH néu c6 hién tugng bét thuong xay ra), tudi cay 1
lan/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).
+P/c TPT: Pau gi0, gio ra choi bao quat, nhéc nhd HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 16p.
. 6h15 dén 6h30: Bo phan giam sat bép an thyc hién giao nhan thyc pham theo phan cong (chup giri hinh dnh thyc pham, hoa don ngudn
géc thuc phém 1én nhom); bao cao BGH theo lich truc néu c6 hién tuong bat thuong.
. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin, suat an mau (Chyp xuat an mau gui 1én nhom)
. 10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suit an theo quy dinh
. 11h10 phut - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (bita chinh, bita phu), ngu. (chup hinh anh HS ngbi
an gui 1én nhom)
+ P/c Thanh kiém tra cong tac v¢ sinh cua cac 16p, phong v¢ sinh, cde uéng nudc, kiém tra viée phan loai rac tai khu tap két rac cua nha truong
+ Trang phuc cia CBGVNYV vao thit Hai hang tuan: Tuan 1é mic 4o phong mau xanh 14 cdy, tuan chin mic 40 mau cam (ddng phuc cia nha trudng)

+ Ban tru:




