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UBND PHUONG PHUC LOI

TRUONG MN PHUC DONG Doc lap - Tu do - Hanh phiic

So: 914/Qb-MNPD Phiic Loi, ngayOlthang tnam 2025

QUYET DINH
Veé viée ban hanh Quy ché chi tiéu ndi by nam 20235

HIEU TRUONG TRUONG MAM NON PHUC PONG

Cén cir Ludt Ngdn sdch Nha nuée sé 83/2015/QH13 ngay 25/6/2015 cua
Quéc hoi;

Can cur Nghi dinh 56 60/2021/ND-CP ngay 21/6/2021 cua Chinh phu quy
dinh co ché tw chu tai chinh cua don vi su nghiép cong lap,

Can cur Nghi dinh sé 111/2025/NPD-CP ngay 22/5/2025 cua Chinh phu
sua doi, bo sung mot s6 diéu cua Nghi dinh s6 60/2021/ND-CP;

Can cur Nghi dinh s6 73/2024/ND-CP ngay 30/6/2024 cua Chinh phu quy
dinh mirc luwong co so va ché dé tien thuong déi véi can bo, cong chire, vien
chire va luc lwong v trang,

Can cir Nghi dinh 56 74/2024/ND-CP ngay 30/6/2024 cua Chinh phu quy
dinh nure luvong (61 thiéu déi véi nguoi lao dong lam viéc theo HDLD:

Can cur Thong tu <4 33/2005/TT-BGD&PT ngay 8/12/2005 cua Bo Giao
duc va Pao tao huong dan ché do phu cap chire vu lanh dao trong cac co SO
giao duc quoc dan;

Can it Thong tw s6 48/2011/TT-BGD&DT ngay 25/10/2011 cua Bo Giao
duc va Dao tao ban hanh ché do lam viéc doi vai gido vien mam non;

Can cur Thong tw <4 40/2017/TT-BTC ngay 28/4/2017 cua Bé Tai chinh

quy dinh ché do cong tac phi, ché do chi hoi nghi;

Can cir Théng tw s6 12/2025/TT-BTC ngay 19/3/2025 cua Bj Tai chinh

sua doi, bo sung mot s6 diéu cua Thong tu s6 40/2017/TT-BTC;

Can cir Nehi quyét s6 03/2024/NQ-HDND ngay 29/3/2024 cua Hoi dong

n thanh phé' Héa Noi quy dinh danh muc cac khoan thu, muee thu va co
hu chi déi voi cae dich vu ho tro hoat déng giao duc, dao tao tai

Ha Néi (khong bao gom cdc co

nhan da
ché quan [y
co so gido duc cong lap trén dia ban thanh pho

5o gido duc cong ldp chat luong cao);

Can cur Thong tu <4 55/2011/TT-BGD&DT ngay 22/11/2011 cua By Giao

duc va Dao tao ban hanh Dieu 16 Ban dai dién cha me hoc sinh

Cén cir Quyét dinh 56 1629/0D-UBND ngay 15/7/2008 cua UBND quan

- Long Bién vé vi¢e thanh lap Trirong Mdam non Phitc Dong;

CONG HOA XA HQI CHU NGHIA VIET NAM
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Can cie Quvet dinh so 01/QD-UBND m,ra\ 01/7/2025 cua UBND phuong
Phuc Lot ve viée to chire lai cdc truong mam non. tiéu hoc, trung hoc co SO
thuoe UBND />/7u'(5'mg Phuc I(ri'

Can cu ()mct dinh so 130/QD-UBND ngay 28/7/2025 cua UBND

phwong Phuc Loi vé viée giao chi tiéu bien ché. ké hoach phat tr ien kinh té - xd

hoi va duw toan thu chi ngan sach nam 2025 cua phuong Phic Lot;
Can cu ()uul dinh so 345/0D-UBND ngay 28/08/2025 cua UBND

p/nmmg Phiic Loi vé viée giao quyén tw chi, tw chiu trach nhiém vé tai chinh
doi voi cac truong hoc cung lap thugc phuong nam 2025,

Can cir Cong van sé 3375/SGDDT-KHTC ngay 26/8/2025 cua S0 Giao
duc va Dao tao Ha Noi vé viée huéng dan tang cuong cong tac guan ly thu, chi

nam hoc 2025-2026,
Cén cie Nehi dinh s6 238/2025/ND-CP ngay 03/9/2025 cua Chinh phu
quy dinh chinh sach hoc phi, mién giam, ho tro hoc phi, hé tro chi phi hoc tap

va gia dich vu trong linh vuc gzao duc, dao tao,
Can cir Coéng van sé6 542/UBND-VHXH va Cong vin s 543/UBND-

VHXH ngay 17/9/2025 cua UBND phuong Phiic Loi vé viéc huong dan thuc
hién guan Iy thu, chi va thuc hign che khoan thu khdc nam hoc 2025-2026;

Can cur dinh mure, ché do. chinh sdch tai chinh hién hanh, nhiém vu nam
hoe 20252026 va tinh hinh thuc té cua nha truong;

Theo dé nghi cuia Ké todn va Héi dong su pham truong MN Phiic Pong,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché chi tiéu ndi bd nam
20235” cua Truong Mam non Phic Dong nhim dam bao hoat dong thuong
xuvén, ting cuong quan ly, sir dung kinh phi tiét kiém, hiéu qua, gop phan thuc

hién tot nhiém vu nam hoc.
piéu 2. Tap thé can bd, gido vién, nhdn vién trong nha truong cé trach

nhiém thuc hién nghlem cac quy dinh tai Quy ché chi tiéu ndi bd nay.
Piéu 3. Quyét dinh nay cO hiéu luc ké tir ngay 01 thang 7 nam 2025.

Hiéu truong, K& toan, cac to truong chuyén mon va toan thé can bd, gido vién,
nhan vién trong truong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan. TRUONG
- Phong KTKH&D'] (dé ble):

- Céac thanh vién BCD QCDC lruong
- Cac doan thé trong truong (dé t/h);
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QUY CHE CHI TIEU NOQI BO NAM 2025
‘Ban hanh kem theo OP so: ¥4 /0D-MNPD ngay 0 thang 4 nam 2025)

. A . . A >
Picu 1. Pham vi di¢u chinh

I. Quy ché nay quy dinh vé che do chi tiéu hanh chinh, cac khoan chi

thuong xuyén, tiéu chuan, dinh muc va ché do chi tiéu noi b trong Truong

Mam non Phuc Dong.
2. Trén co so cac quy dinh hién hanh cua Nha nuoc va ti
sau khi thao luan trong Ban Giam hi¢u va Hoi dong truong,

én quyét dinh mdt s6 muc chi cu thé cao hon hodac thap hon so v
a yéu cau hoat dong cua nha

nh hinh thuc té,
Hiéu trudng co
quy &1 quy dinh
~aa Nha nudc, phu hop véi kha nang tai chinh v
truong.
3. TAt ca cac ca nhan, bo phan, doan thé va to chtrc co lién quan dén hoat
<inh phi, chi tiéu trong nha truong déu thudc pham vi

dong quan ly, su dung
didu chinh cua Quy ché nay.

Picu 2. Muc dich thuc hién Quy ché chi tiéu ndi bo

1. Thuc hién ding quy dinh cua Nha nuoc vé quan ly tai chinh, chi tieu
nh mie va ché do chi tiéu ndi bd; dam bao nguyen tac

hanh chinh, tiéu chuan, di
dac thu cua

“chi tiéu tiét kiém, hiéu qua, dung muc dich, phuc vu hoat dong
truong mam non”.

2. Phat huy qu
theo quy dinh tai Nghi dinh s6 60
dinh s6 111/2025/NDb-CP); tao diéu kién ning cao doi song can b, giao vien,
nhan vién, dong thoi thic day su phat trién bén virng cua don vi.

piéu 3. Nguyén tac thwe hién ché do chi tiéu hanh chinh

1. Bao dam dan chu, cong khai, minh bach trong quan ly va su dung cac
nguon tai chinh; phat huy quyén lam chu cua tap thé, dong thoi thuc hién ding
quy dinh ctia phap ludt vé thu, chi tai chinh.

2. Viéc thuc hién chi tiéu phai tuan thu cac nguyen tic sau:

a. Moi khoan chi phai co du toan dugc phé duyét, dung muc dich, trong
nh phi dugc giao va theo dinh muc, ti€u chuan hién hanh.
anh toan phat hop 1é theo quy dinh cua phap luat tai chinh
oify dé nghi thanh toan...); chi thuc hién chi khi

yén tu chu, tu chiu trach nhiém ve tai chinh cua nha truong
/202 1/ND-CP (duogc sua d6i. bo sung tai Nghi

pham vi nguon ki
b. Chirng tur th
(hoa don, bang ke, phiéu chi,
co ky duyét cua Hicu truong.
¢. Truong hop tam ung,
trong thoi han 15 ngay ké tir ngay
kién phé duyét cua Hiéu truong.

nguoi dugc tam ing phai hoan tat thanh toan

nhan tam Ung; truong hop dac biét phai co y
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d. Cac khoan chi thuong, trg cap, chi hgi thi, hol nghi phai ¢ quyet dinh

hoac Ph& duvét cua Hicu truong.
. Viée chi tra bang tien mat phai co chir ky nhan ro rang: néu ky thay

phai ghi rd ho tén nguoi ky thay va ly do nhan thay.
f. Cac khoan chi lién quan dén quy én loi cua vién chire, nguoi |
phai ¢O ) kién thong nhat cua Ban Chap hanh Cong doan nha truong.

3. Viéc chi tiéu duge thuc hién trong pham vi nguon kinh phl thurc té cua
icu chinh,

ao dong

don vi: néu nnuon thu giam so voi du toan, Ban Giam hiéu co quy én ¢
cat giam hodc tam dimg mot s6 khoan chi, dong thoi thong bao cong khai tai
cude hop Hoi dong su pham nha truong.

4. Nghiém cam cac hanh vi loi dung quyén tu chu tai chinh, chi tieu sal
muc dich. vuot dinh muc hodic trai quy dinh cua Nha nude; mol hanh vi vi

pham sé& bi xem xét xir 1y theo quy dinh ctia phap luat va quy ché ndi bo cua nha

truong.

Chuong 11
NHUNG QUY PINH CU THE

A. SU DUNG NGUON THU

Piéu 4. Quy dinh chung ve nguc:‘)n thu

Nguon kinh phi hoat déng cua nha truong bao gom

1. Kinh phi do Ngan sach Nha nudc (NSNN) cap dam bao chi cho céc
hoat dong thuong xuyén, thuc hién nhiém vu duoc giao theo du toan duoc
duyet.
| 2. Kinh phi do NSNN cap dam bao chi cho cac hoat dong khong thuo*n0

FER

xuyen, bao oom: chi sua chira, mua sim, cac nhiém vu dot xuat khac dugc cap

c6 tham qu_\;'en phé duyet.
3. Nguon thu su nghiép:

a. Cac khoan thu dich vu ho trg hoat dong gido duc (cham soc ban tru,

trang bi ban tru, tién an, nudc uodng, hoc thir Bay cham soc ngoai gio chinh
khoa...) duoc thuc hién theo Nghi quyét s 03/2024/NQ-HDND ngay

29/3/”0"4 cua HDND TP Ha Nou.

b. Cac khoan thu nay dugc to chure thuc hién dam bao cong khai, minh

bach cO su giam sat cua Ban Giam hiéu va Ban dai dién cha me hoc sinh

4. Thu khic tir ciac hoat dong lién doanh, lien két:

| a. Nha truong duogc phcp lien két véi cac don vi ¢ du diéu kién phap ly
(co oiay phép hoat dong, ma so thué, hoa don hgp phép) dé t0 churc cac chuong
trmh oido duc, tiéng Anh, nang khiéu... theo ding quy dinh cua B6 GDDT va

"ac van ban hudng dan cua co quan quan ly cap trén.

V)
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b. Don vi lién két truc tiép thu phi cua phu huynh,

theo quy dinh cua Nha nuoc.

L

khong qua 20% tong doanh thu t

chat va hoat

d. Phan kinh

ruan thu cac

5. Noi dung thu va muc t
du. chi du, dung muc dich; muc thu can cu trén du toan ¢

duoc thoa thuan bang van ban cua cha me

su thon

khi ban hanh va to chure thuc hien.

Can cu hop dong lién

dong chuyén mon.

ket, ¢
we thu dé ho trg cong tac quan ly, co so vat

shi trich lai duoc hach toan riéng, su dung du

ké khai va nop thué

on vi lién ket trich lai cho nha truong

ng muc dich,

quy dinh vé tai chinh, ké toan va thué hién hanh.

¢ nhat cua Ban Giam hiéu nha truong va co quan qua
Moi khoan thu, chi phai dam bao cong khati,

W duoc to chire thuc hien trén nguyen tac thu

1i phi, noi dung chi,

hoc sinh trén tinh than tu nguyén, co
in ly cap trén truoc

minh bach. niém yét cong khai tai bang tin nha truong.

B. QUY DPINH VE NOI DUNG CHI
Piéu 5. Quy dinh chung vé ndi dung chi
1. Chi tur nguf’in ngin sach nha nuoc:

a. Kinh phi thuong xuyén:

- Thuc hién theo du toan ngan sach nha nudc giao han
muc phian bd ngan sach theo sO lugong

khac cua don VvlI.

- Bao

hoat dong ¢

gom: chi tién luong
yuyén mon, chi hanh ¢

g nam, cdn cu dinh

hoc sinh va cac khoan chi chuyén mon

, phu cap, cac khoan dong gop theo luong; chi

Jinh, van phong pham, dién nudc, cong tac

phi va cac k.

b. Kinh phi khong thuong xuyen:
- Thuc hién cac nhiém vu dugc cO

10an chi thuong xuyén.

thuong xuyén, nhu: mua sam, sua

chuong trinh muc tieu, nhi
_ Mire chi, noi dung chi thuc hi
phé duyét va
2. Chi tur nguf)n thu sw nghiép (ngu
a. Sau khi trich thuc hign cai cach tie

duoc sur dung dé chi cho con nguoi,

ém vu dot xuat.

<hac theo quy dinh.

quan €O tham quyén giao khong

chira 16n tai san co dinh, thuc hién du an,

4

én theo du toan duoc cap co tham quyén

quy dinh cua phap luét hien hanh.

5n thu duoc dé lai don vi st dung):
n luong theo quy dinh, phan con lai
hoat dong nghiép vu chuyén mon va cac

\

khoan chi khac phuc vu hoat dong cua don V1.

b. Viéc quan ly, su dung ngu6
£ 03/2024/NO-HDND ngay 29/3/2024 cua HD

muc cac khoan thu, muc thu va co

.~ hoat dong gido duc tai cac co so gido du

n thu su nghiép thuc hién theo Nghi quyét
ND thanh phé Ha Noi vé danh

ché quan ly

4

thu chi dbi voi dich vu ho tro

¢ cong lap trén dia ban thanh pho; dong
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(hot tuan thu cac quy dinh hién hanh cua Nha nude va du toan dugc duy¢t hz"mg
nam.

picu 6. Noi dung chi

1. Chi ché do, chinh sach tien luong va cic khoan dong gop theo luong

a. Tién luong, phu cap va cac khoan trich ngp theo quy dinh hién hanh:

-Can bg, GVNV trong ban ché huong luong theo ngach, bac;

- Nhan vién, GV hop dong huong luong theo muc luorné, toi thiéu vung;

- Cac khoan phu cap va trich nop bao hiém xa hoi, y té. that nghiép, kinh
phi cong doan tinh theo quy dinh (hnen hanh 23,5% trén quy tién luong lam cén

o dong BHXH), cong thire cu thé:
+ Luong ngach bac + phu cap chtc vu + PCTNVK + phu cap tham nién ,

nha gido x 23.5% theo quy dinh. |
~ Thuc hién tiét kiém 10% chi thuong xuyén dé cai cach tién luong theo

quy dmh cua Nha nuoc.
2. Chi hoat dgng hanh chinh va chi ti¢u noi bo

a. van phono pham cong cu dung cu:
_ Mua sim, su dung tiét kiém, hiéu qua, trong han muc du toan duoc

duyet.
- Pinh muc chi van phong pham toan truong khong qua 5.000.000d/thang;

_ Chi tra mua sach, béo, tap chi: Theo thuc té trén co so ¢o chon loc, thiét
thuc, phuc vu cho cong tac quan ly, giang day, nghién ctru, tham khao cua giao

vién. nhan vién cua hoat dong chuyén mon, nghiép vu cta nha truong.
- Trang b bd sung tu thép dung ho so, tai liéu, gia goc, ban ghé khong qua

20.000.000d/nam
- Db dung vét tu khéc (theo nhu cau thuc té sir dung)

+ Thay thé khau hiéu tuyén tr uyen bang biéu ngoai troi rach, ct, bang cha

me can hiét cac 1op. ... khong qua 80.000. 000d/nam
+ Phong, bang zOn tuyeén tr uyén, cd dudi nheo...cac ngay ¢ trong nam

o qua 30.000.000d/nam
+ Tham c6 nhén tao phuc vu chuyén mon khong qua 50.000.000d/nam.
+ Tham ni, tham xop trai nén cac 16p khong qua: 50.000. 000d/nam.

+ Mua bd sung gia goc hoat dong cho cac lop khong qua:
50.000.000d/nam.

+ Mua cay hoa, co nhua trang tri khong qua 20.000. OOOd/nam
‘ + Cac loai vat dung nha bép nhu choi cac loai, thung rac, rd ra va vat tu ré

tién mau hong ...khong qué 30.000.000d/hoc ky
+ D6 dunE vé sinh phuc vu cong tic cham soc ban tri nhu xa phong, oidy

vé sinh, nudc tay....khong qua 6. 000.000d/thang

|

|
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b. Dién, nwoe, thong tin lien lac:

_ Chi dién. nuoc, dién thoai, internet, thu gom rac thai theo hoa don thuc

L. o1 dung tiet kiem, dung muc dich.

1,
¢. Cong tic phi, hgi nghi, tlcp khach:

_ Thuc hién theo Thong tu & 40/2017/TT-BTC ngay 28/4/2017 cua Bo

Tai chinh:
Phu cap cong tac phi thuong Xuyen (ké toan,

van thu) toi da

300. 000d/thang;

_ Chi hoi nghi, tiép khach pht hop tinh chat, quy mo va kha nang tai

chinh cua don Vvi.
3. Chi hoat dong chuyén mon, nghiép vu
a. Thué muon dich vu
- Chi phi thué dao tao ning cao nghiep vu va cac chi phi thué mudn khac:

ang thiét bi phuc vu hdi nght, thué mudn dot xuat

thue quan 40 biéu dién, thué tr
chimng tu

phuc vu hoat dong cham soc gido duc tre. Thuc hién theo hop dong,

hop 1é, trong pham vi du toan dugc duyéet;
_ Mtre thué lao cong 5.000.000d - 7.000. 000d/ngudi/thang; cham soc cay

canh 3.000.000d/nguoi/thang;
- Chi phun thube diét mudi, moi, chudt, thong tic bé phot, cdng, ho gas.

khong qua 30.000. 000d/nam.

b. Chi vat tu, do dung chuyén mon:
- Mua do dung, hoc liéu, do choi, trang phuc biéu dién, thiét bi day hoc..

theo nhu cau thuc té, tong murc chi khong vugt 150. 000.000d/hoc ky;
_ Hd tro hoi thi, hoat dong chuyén mon cla gido vién, tre cac cap khong

qua 5.000. 000d/hoi thi;
- Mua hd so, so sach theo quy dinh, tdi da 20.000.000d/nam.

- C4c khoan chi khac phuc vu chuyen mén chi theo thuc té phat sinh.

4. Chi stra chira, bao tri, mua sim tai san
a. Chi stra chira, bao dudng, thay thé bo sung do dung, dd choi, thiét bi

1eo hoa don, hop dong hop phap, trong pham vi du toan dugc

dién tur, bép an t
duyét va quy dinh hi¢n hanh.

_ Sura chira, thay thé linh kién may chiéu da nang + man chiéu, may chiéu
da vat thé: bong dén may chiéu, diéu khién ...khong qua 10.000.000d/ky
bao dudng, thay thé linh kién mdy vi tinh...khong qua

Bao tri,
20.000.000d/nam
- Stra chira, th

nap, cartride, lua say...khong qua 30.000.000d/ky

ay theé linh kién may in laser: trong, gat tur, truc cao su, muc




- Sura chiva, thay thé linh kién, bao dudng, ve sinh diéu hoa, binh nong

- Jlanh, quat (ran. ti vi. camera, dau ghi hinh... khong qua 20. 000.000d/nam
- Sua chtra, thay thé linh kién, bao tri, ve sinh do muc may photocopy,

- may scan khong qua 10.000.000d/nam
- Vat tu dién, nudc: day dien, cong tic, bong deén, attomat...mang nuoc,

voi sit, van nudec....khong qua 50.000. 000d/nam
- Thay thé, bao dudng hé thong bep gas cong nghiep.. khong qua

25.000.000d/nam
- Sura chira thang toi khong qua: 20.000.000d/nam

- Stra chiva ban ghé, do thiét bi dién tir, may bom nudc, may bom PCCC,

. may moc thiét bi khac, ctra ra vao, cua sd...Stra chira do choi ngoai tro1 (son

‘E‘; chdng gi, oc vit, han xi...) khong qua 20.000. 000d/nam
b. Chi mua sim tai san, do dung, phan mém phuc vu quan ly, cham SOC

nuoi dudng, gido duc:
- B6 sung do choi ngoai troi, bap bénh, cau truot, thu nhun...... khong

qua 50.000.000d/nam.
G - Mua b6 sung trang thiét bi dién ti: may in, may Scan, ti vi ...khong

qua 20.000.000d/nam
- Mua, bao tri phan mém CNTT (Theo hoa don thuc té, hop dong kinh te,

thm glan gla han...):
+ Phan mém quan ly nudi dudng, gido duc: 8.500.000d/nam

+ Phan mém Misa Mimosa: 6.500.000d/nam
+ Phan mém quan ly tai san: 3.000.0000d/nam
+ Phan mém 0611g thong tin dién tu: 10.000. 000d/nam

+ Bao tri phan mém quan ly thu Misa: 9.000.000d/nam
y s0, hoa don dién tu, k& khai BHXH...khong qua

+ Gia han chit ky

"~ 10.000.000d/nam.

' 5. Chi khac

3 - Mua, cham soc cay xanh, cay canh, trong hoa, phan bén, dat trong... toi

.~ da 30.000.000d/nam;

; _ Xét nghiém nudc sinh
- Tap huan PCCC, thay hinh chita chay, ho trg bao vé tap huan nghiép vu

theo chi phi thuc té, chirng tur hop 1é khong qua 20.000. 000d/nam
| thé binh chira chay hét han str dung (theo thure té tai don vi )

- Thay
_ H& tro nhan vién bao vé di tap hudn nghiép vu tai cong an Quan muc

hoat, nudc uong tinh khiét: theo hoa don thuc té;

chi theo cong van, phleu thu..
1 C. QUY PINH VE SU DUNG KET QUA TAI CHINH

‘ Piéu 6. Nguyén tic chung |




a. Can ctr Nghi dinh so 60/2021/ND-CP ngay 21/6/2021 cua Chinh phu

on vi su nghi¢p cong lap; Can cu Quyet
sau

quy dinh co ché tu chu tai chinh cua ¢
a UBND phuong Phuc Lot giao quyén tu chu tai chinh cho don vi,
ach. don vi thuc hién hach toan dz:iy du cac khoan
trich khau hao tai san co dinh, trich lap

3 cac khoan nop ngén sach

dinh cu
khi két thuc quy, ndm ngan s
thu. chi thuong xuyén giao tu chu.

nguon cai cach tien luong, thue hién nghia vu thue¢ v

Nha nudc theo quy dinh.
b. Phian chénh léch thu 1on hon chi hoat dong thuong xuyén giao tu chu

1 1a nguon kinh phi tiét kiem, str dung dé trich lap cac quy

(néu cd) duogce xac din
theo quy dinh.

Piéu 7. Mirc trich 1ap cac quy

1. Kinh phi tiét kiém duoe trich 1dp cac quy theo thur tu sau: ‘

a. Quy phat trién hoat dong sw nghiép:

Don vi tu bao dam tur 10% dén dudi 30% chi thuong xuyen, trich toi
thiéu 10% vao quy phat trién hoat dong su nghiep.

b. Quy bo sung thu nhip:

- Trong thoi gian Chinh phu chua ban hanh ché do tién luong mai theo
Ngh] quyél s& 27-NQ/TW, don vi duogc trich lap toi da khong qua 2 lan quy tién
luong, phu cap va cac khoan dong gop theo luong.

_ Khi ché do tién luong mai co hiéu luc, do
qua 0,3 lan quy luong co ban cua vién chuc, nguoi lao dong.

n vi dugc chi thu nhap tang |

thém khong
¢. Quy khen thudéng va quy phic loi:

- Tong muec trich Iap khong qua 1,5 thang tién luong, tien cong thuc hién

trong ndm cua don V1.
- Viéc phan bo gitra hai quy do thu trudng don vi quyét dinh phu hop vo1

tinh hinh tai chinh thuc te.
d. Quy khac (néu co):
- Thue hién theo quy dinh cua phap luat hién hanh.

2 Phan chénh léch con lai (néu cO): duoc bo sung vao quy phat trién hoat

dong su nghiep.
piéu 8. Quy dinh veé sir dung cac quy

1. Quy dinh chung
a. Truong thuoc nhom 2 theo Nghi dinh 60/202 1/ND-CP: thuc hién theo

3 4 Diéu 14 Nghi dinh 60/2021/ND-CP.
o thuge nhom 3: thyc hién theo khoan 6 Piéu 18 Nghi dinh

khoan 2,
b. Truon
60/2021/ND-CP.
2. Noi dung sir dung tirng quy
a, Quy phat trién hoat dong suw nghiép, sit dung dé:



- Dau tu xay dung, nang cap, sua chua co so vat chat; mua sam {rang

thiét bi. phuong ti¢n lam viec;

_ Chi cho sang kién, doi mai cong tac chuyén mon, ung dung tién bo

khoa hoc, cong nghe:

- Nghién ctru dé tai, mua ban quyén, phan mem. chuong trinh phuc vu

nhiém vu chuyén mon:

- Gop von lién doanh, lien két theo quy dinh dé phuc vu chirc nang,

nhiém vu:
- Chi khac phuc vu phat trien hoat dong cua don vi1.

b. Qu¥y bo sung thu nhap:

- Chi tra thu nhap tang thém cl
ché va hop dong trong chi tiéu bien ché. co thoi gia

_ Muc chi can cur két qua danh gia, xép loai hang thang va ngay cong thuc )fc\

10 vién chirc, nguoi lao dong trong bien
n cong tac tr 01 nam tro len;

T |

té; phan loai theo muec:
+ Hoan thanh xuat sic nhiém vu (loai A);
+ Hoan thanh tot nhiém vu (loal B);
+ Hoan thanh nhiém vu (loai C).
- Thu truong don vi quyét dinh h¢ sd chi tang thém phu hop voi nguén tal

. chinh va quy ché noi bo.
- Khodng chi thu nhép téng thém déi véi cac thang nghi hé (thang 6, 7, 8)

trur truong hop ¢6 nhiem vu duoc glao.

f ¢. Quy khen thuong:

- Thuc hién theo Quy ché thi dua — khen thuong ctia nha truong.

_ Ca nhan, tap thé dat danh hi¢u thi dua chi dugc nhan murc thuong cao

nhit tuong tng danh higu dat duoc.
_ Mire chi cu thé do thu truong don Vi quyét dinh trong pham vi quy dugc

trich.

d. Quy phuc loi:

- Dung dé chi cho cac hoat dong phuc lo1 tap thé, ho tro doi song tinh
than cho CBGVNYV cua nha truong.

- Chi ho tro cac ngay &, tét, ngay ky niém lon:

+ Tét Duong lich, Gid To Hung Vuong, 30/4-1/5, Quéc khanh 2/9:
200.000d/nguoi/ngay;

+ Tét Nguyén dan, Ngay Nha gido Viét Nam 20/11:

500.000d/nguoi/ngay.
. Hb6 tro kham stc khoe dinh ky cho CBGVNV: khong qua

500.000d/nguoi/nam.
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Dicu 7. Che do chi ticu noi bo trong pham vi cac nguon thu theo thoa

thuan
Can cur Nghi dinh <& 60/2021/ND-CP ngay 21/6/
i chinh cua don vi su nghi¢p cong lap:

19/3/2024 cua HDND thanh ph() Ha Noi; va cac v
thué doi voi don vi su nghiep

pham vi cac

2021 cua Chinh phu quy

dinh co ché tr chu t Nghi quyet so

03/2024/NQ- HDND ngay 2

ban huong dan hi¢n hanh vé co che t
dinh cu thé ché do chi tiéu noi bo trong

dn

tar chinh.

cong 1ap. nha truong quy

ngan thu theo thoa thuan nhu sau:
1. Phuc vu ban tru
a. Tién an:
_Mue thu: 30.000 dong/hoc sinh/ngay.

- Trich 2% nop thué thu nhap doanh nghlep theo quy dinh.
- 98% con lai sur dung dé chi thanh toan tién an hang ngay cho hoc sinh,

thu du. chi du, ding muc dich, cong khai minh bach.

dam bao nguyen tac
h. Tien cham soc ban tru:
- Mure thu: 235.000 dong/hoc sinh/thang.

- Trich 2% nop thué TNDN theo quy dinh.
~98% con lai chi cho CBGVNV truc tiép tham gia cong tac ban tru, tinh

theo sO ngay cong thuc té.
- Thanh phan duoc huong o6m: Ba

phong, nhan vien nudi dudng, bao Vve.
ong, bao vé thue ngoai dinh muc khong dugc huong

n giam hiéu, gido vien, nhan vién van

Nhan vién lao ¢
nguén thu nay.

c. Tién trang thiét bi phuc vu ban trua:

_ Mic thu: 200.000 dong/hoc sinh/nam.

- Trich 2% nop thué TNDN theo quy dinh.
- 98% con lai dung dé mua sam, sta chira, thay thé, bo sung do dung
4 ban tra va vé sinh (khan, bat, thia, chao, x0, chau, chat ty rua, giay vé

phuc vt
sinh. dung cu vé sinh...).
-Truong hop thiéu, duoc phép bo sung chi tu nguén ngan sach hoac
nguf)n khac (néu con).
2. Tién nuéc uong
_Mre thu: 12.000 dong/hoc sinh/thang.

- Trich 2% nop thué TNDN theo quy dinh.

_ 98% con lai thanh toan cho don vi cung cap nuocC uong theo so luong

thuc té str dung.
3. Tién hoc thir Bay
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~Muc thu: 300.000 dong/hoc sinh/thang, thu theo s6 hoc sinh dang ky

thue &

. Chu:
. 0% chi tra cho CBGVNV truc tiep lam viéc thir Bay, cdn c(r bang

-ham cong va phan cong nhi¢m vu cu the.
0
()% con lai: 2% nop thué T NDN. 18% chi ho tro dién, nudc, co so vat

"l.'

h i, hoat dong chuyén mon cua nha truong.

4. Tien hoc he
T4 chtre trén tinh than tu nguyén cta phu huynh hoc sinh, can cu don

- 1am viéc cua CBGVNV.

dang K
- Chr:
+ 0% chi cho CBGVNYV truc tiép lam viéc he, theo so cong thuc té.

- 20% con lai: 2% nop thué TNDN, 18% chi ho trg hoat dong chuyén

|

non, co so vat chat, dién nudc.

5. Cac chuong trinh hoc lién ket (Tiéng Anh, nang khiéu, ngoai
khoa...)

- 80% tong thu chi tra cho don vi lién két theo hop dong da ky.

20% con lai do nha truong quan ly va sur dung theo co cau:

+ Chi cho giao vién trg giang: 30%

+ Chi hd tro cong tac quan ly: 20% (Hiéu truong 5%; PHT CM 4%; PHT
\D 4%: K& toan 3,5%; Thu quy 3,5%)

+ Chi ho trg co so vat chat, dién nudc, hoat dong chuyén mon: 40%

+ Trich ndp thué TNDN 10% trén phan 20% nay (tuong duong 2% tong

thu) theo quy dinh cua phap luat vé thué.

6. Quy dinh chung
2 Cac khoan thu, chi theo thoa thuan dugc thuc hién cong khai, minh

dung ché do, ¢ s6 theo doi riéng va dugc hach toan theo

bach, dt'mg muc dich,

timg nguon kinh phi.
b. Moi thay doi vé muc thu. ndi dung chi phai dugc thoa thuan bang vin

ban voi cha me hoc sinh, thong nhat voi co quan quan ly cap trén trude khi to

chic thuc hién.

Chuong 111
17O CHUC THUC HIEN

Diéu 8. Trach nhiém cia Hi¢u truong



1. Hiéu truong phu trach chung, quan ly, chi dao toan b0 cac hoat d()ng

zcﬁa aha truong: diéu hanh ¢ong tac tai chinh, chiu trach nhiém trude cap trén ve

toan bo hoat dong tai chinh cua don vi.
3. Thuc hién day du cac ché dg. chinh sach doi vai can bd, gido vien,

‘phan vién va hoc sinh; ¢ong khai cac khoan thu, chi ctia nha truong theo dung

?quy dinh.
- 3. Thuc hign nguyen tic tap trung dan chu trong chi tiéu tai chinh; dam
:f'_‘béo céng khai, minh bach, ding muc dich, hiéu qua.
4. Chu dong xay dung ké hoach, t6 chirc theo doi, gidm sat viec quan ly,
sir dung co sO vat chat cuia nha tr uong; dam bao an toan cho co va tré, dap ung
éff__nhu cau hoat dong gido duc, gop phan phat trién bén vimg nha truong.
Pi¢u 9. Trach nhiém cia Phé Hiéu truong
P 1. Tham muu, gitp Hiéu trudng trong cong tac quan ly, diéu hanh nha
Ezru'ono va cac cong viéc duoc phan cong, chiu trach nhiém trudc Hiéu truong Ve
!’nh vuc duoc giao.
2. Biéu hanh ¢6 hiéu qua cac hoat dong chuyén mon, nghiép vu theo phan
mng, chiu trach nhiém trude cap trén va Hiéu truong vé phan viéc phu trach.
3. Xay dung ké hoach hoat dong cu thé, thuong xuyén kiém tra, danh gia
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3 bao cao Hiéu truong két qua thuc hién.
4. Tham gia dong gop y kién vé ché do chi tiéu hanh chinh, tiéu chuan,

muc va quy ché chi tiéu ndi bd cua nha truong.
piéu 10. Trach nhiém cua Ké toan
= 1. Tham muu cho Hiéu truong trong t6 chire, diéu hanh cong tac thu, chi
"~chinh va quan ly tai san cua nha truong, dam bao dung nguyén tac, dung ché

0 va hiéu qua.
* 2. Quan ly ho so, chung tir tai chinh day du, hop 1&; cap nhat so lidu

. .
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thuong xuyen, chinh xac, kip thoi.
1 3. Thuc hién chi tra dung chinh sach, ché do quy dinh.

4. Chiu trach nhiem tr uge Hiéu truong va trudc phap luat veé VIEC chap
nh, ké toan cua nha truong.
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h cAc nguyén tic, ché do tai chi

Pidu 11. Trach nhiém cua Thu quy
& 1. Quanly tidn mat cua nha truong; thue hien kiém ké quy dinh ky hang

thang, dam bao an toan, chinh xac.
~ 2. Thuc hién thu, chi cac nguon tai chinh cua nha truong (ngan sach va

f 'uon thu khéc) theo ding quyét dinh duyét chi cua Higu truong.
"~ 3. Phiéu thu, phiéu chi phai co day du chir ky cua cac bén lién quan; nd
0 hop vo1 quy ché chi tiéu noi bo va quy dinh phap ludt hién
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picu 12. Trach nhi¢m cua Gido vién
(. Nhic nho phu huynh hoc sinh thuc hién day du, ding tho han cac
dong gop theo quy dinh cua nha truong.

'khoén

“Tham gia dong gop y kién doi voi cac ché do, tiéu chuan, dinh mc va

'néi dung chi tiéu no1 bo nham dam bao tinh dan chu, cong khai, minh bach.
pidu 13. Cong khai cic hoat dong tai chinh cua nha truong
. 1. Pho bién dén can b, gido vién, nhan vién, hoc sinh va phu huynh cac
chu truong. chinh sach, van ban cta cap trén ¢6 lién quan dén hoat dong tai
chinh cua nha truong.

2. Cong khai cac ché do. tiéu chuan, dinh muc chi tiéu, quycn lo1 cua can

bo, oiao vién, nhan vién theo quy dinh.
3. Cong khai cac khoan thu, chi tai chinh va ngi dung thuc hién quy che

¢h1 iiéu noi bo tai hdi nghi can bd, vién chirc va cac hinh thire phtu hgp khac.

piéu 14. Picu khozn thi hanh
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[} X’

1. Quy ché chi tiéu ndi bd cd hiéu luc ké tir ngay ky ban hanh; bai bo cac

n".
_~

-z Uy dinh trude day trai voi quy ché nay. Cac khoan chi trong quy ¢ hé duoc thuc
3 1en theo quyét dinh cua Hiéu trudng, dam bao tuan thu ding cac quy dinh hién

anh cua Nha nuoc.
' 2. Quy ché duoc toan thé can bo, gido vién, nhan vién nha truong thao

an thong nhat va thong qua tai Hoi nghi can bg, vién chirc ngay ... thang 10
am 202). Tat ca can bo, vién chirc, nguoi lao dong co trach nhiém nghiém tuc

huc hién.
3. Truong hop phat sinh néi dung thu, chi dot xuat chua duoc quy dinh

1 ong quy ché nay, Hiéu truong (chu tai khoan) co trach nhiém bao cdo, xin y

en hoi dong lién tich nha truong dé xem xét, thong nhat thuc hién.
4. Tap thé. ca nhan thuc hién tot quy ché duoc biéu duong, khen thuong;

ruong hop vi pham tuy theo muc do s¢ bi nhac nha, phé binh, ky luat hodc xu

: {

ytheo quy dinh cua phap luat.
| Piéu 15. To chire ra soat, sira doi, bo sung quy ché
1. Quy ché chi tiéu ndi bo duge ra soat, danh gia viéc thuc hién dinh ky

~hang nam hoac khi ¢o thay ddi vé co ché, chinh sach tai chinh cua Nha nuoc,

? cua nganh hodc cua dia phuong.
| 2. Viéc sua doi, bo sung quy ché do Hiéu truong chu tri, phoi hop voi ke

uan xay dung du thao, lay y kién tap thé can by, gido

oan va cac bo phén lién g

wen nhan vién trong don vi trudce khi ban hanh.
| stra doi, bd sung chi co higu luc sau khi dugc tip thé can

hdng nhat thong qua tai Hol nghi can
hanh chinh thue.

F 3. Cac nd1 dung
bo vién chire, ngudi lao dong nha truong 1
‘:5 bo vién chie va duge Hiéu truong ky ban
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4. Trong qua trinh thuc hién, néu ¢6 kho khan, vudng mic, cac ¢4 nhi
¢ d nnan,
han phan anh kip thoi vé Hiéu truomg dé xem xét, diéu chinh cho phi hop

fqen v 3 dung quy dinh hién hanh./.




