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KE HOACH CONG TAC THANG 11 NAM 2025

N Thoigian | Sor0e | Canbo NI
TT NOi dung cong viéc n phan thuc phu Bién phap thuc hién
thuc hién . i
: j hién trach

| | Cong tac tuyén truyén, phd bién giso
duc phap luat:

1 |- Tuyén truyén vé ky niém 71 nam - Cong doan phat dong cac dot thi dua, 13y thanh
thanh 1ap nganh Gido duc va Dao tao | Trudc BCH cong D/c | tich chao mung ngay thanh 13p Nganh va ky niém
Thu do6, Ki niém 43 nam ngay Nha| 20/11 doan Nhan | ngay nha gido Vi¢t Nam 20/11, tham gia cac hoat
giao Viét Nam 20/11 véi cac hinh dong van ngh¢, TDTT, viét tin bai guri bao, tap
thire to chitc phong phu, thiét thuc chi, to chitc cic hoat dong gido duc truyén

théng. ..

2 |- Trién khai thuc hién ngay Phap luat| Trong GV céac 10p | B/c Yén | - Long ghép trong chuong trinh , cc hoat dong
nudc CHXHCN Viét Nam nam 2025. thang hang ngay cua tré

3 |- Tuyén truyén boi dudng kién thirc,| Trong |GV cac16p | D/c Thu | - Nha truong tuyén truyén pho bién cac ké hoach,
k¥ nang phong chay, chita chay trong | thang tai liéu vé k¥ ning phong chay, chita chay téi
cac co s¢ giao duc 100% CBGVNYV trong truong

- GV cac 16p tang cuong cac hoat dong gido duc
k¥ nang thoat hiém khi c6 chay cho tré.

4 |- Tuyén truyén Cong vin sb6| Trong CBGV b/c - Trién khai cic hoat dong thiét thyc huong ung
4076/SGDDT-CTTTHSSV ngay thang NV Nhan | “Tuan 1& Cong uéc Ha Noi” tai don vi, nhu: sinh

07/10/2025 ctia S& GDPT Ha Noi vé

hoat chuyén d¢, toa dam, dién dan, thi tim hiéu




viéc phdi hop to chic Ngay hoi an
toan truc tuyén "Khong mot minh" va
phat dong Tuéan 1& Cong wéc Ha Noi
trong khuon kho chién dich "Khong
mot minh".

tryc tuyén, tuyén truyén trén hé thdng thong tin
clia nha trudng... nham lan téa thong diép “Tré
em duogc bao Ve, déng hanh va khong mot minh
trén khong gian mang”

Cong tac chuyén mon:

1- Cong tac phat trién so lwong:

- GV duy tri cac hinh thirc dong vién tré dén

- Duy tri chi tiéu chuyén can cua tré | Trong GV céc P/c | trudng dé dat dugc chi tidu chuyén can cac do tudi
cac do tudi dat tir 85% tré 1én, phan | thang 16p Nhan | theo quy dinh.
dau tré 5 tudi dat ty 1& tir 95% trd 1én.
1 |- Thuc hién cong tac pho cap giao duc | Trong GV 16p DP/c |- GV 16p 16n hoan thién hé thong ho so s6 sach
nam 2025 thang 16n,d/cLé | Nhan | theo yéu cau
- B/c Lé hoan tat hd so bao cao cong tac phd cap
nam 2025. Hoan thién bao cao PCGD dung do
tudi: dam bao thoi gian, sb liéu chinh xéac, cap
nhap phan mém ding tién d6 va so liéu chinh xac
2- Cong tac nuodi dudng - cham soc
strc khoé - phong tranh TNTT:
1 |- Tang cuong cong tic phong, chong | Trong Db/c Gioiy b/c - GV céc 16p thuong xuyén v¢ sinh phong 16p
dich bénh trong truong hoc: Pau mat thang té Nhan | sach s&, phdi hop tét voi PHHS vé cong tac phong
do6, sot xuat huyét, tay chdn miéng. ... GV cac 1op chdng dich
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- Pam bao cho tré Nha tré an tdi thiéu
02 bita com/tudn, duy tri thuc hién
thoi gian dn bira phu 1én sau gidc ngt
budi trua, bita chinh chiéu sau 15h00
hang ngay

Ca thang

To6 nuoi
dudng

b/c
Nhan

- Tinh khdu phan in cua tré dé dam bao dinh
lugng calo va ty 1€ can ddi cac chit, ty 1¢ sang-
chiéu, tinh lwong canxi va Bl trong khau phan an
hang ngay cua tré dé c6 bién phéap diéu chinh phu
hop.

- Xay dung thuc don mua doéng, cho tré an cac
loai thuc pham phu hop, ding mua (Khdng cho
tré an rau trai mua, han ché thuc phém ché bién
san, khong cho tré #n ndi tang dong vat va my
tom).

- BGH tang cuong kiém tra GV vé
thuc hién QCCM, ché do sinh hoat,
quy trinh t6 chirc gid dn, ngu cla tré
100% cac 16p trong truong.

Trong
thang

GV cac lop

b/c
Yén,
Nhan

- Cdc Idp thwe hién nghiém tic quy ché 1 ngay
ciia tré. Cin chim séc tot cho tré va khéo léo
trong giao tiép véi phu huynh. GV cdn tao sw tin
yéu cia phu huynh khi givi con ( Tuyét doi
khéng phdn biét, ky thi doi véi tré, yéu thuwong
va déi xir véi tré cong bang). Lép nao, cd nhan
GV co sw phdn anh cua phu huynh ( dung sw
that) lop do tw ha logi trong danh gida thang va
tinh vao thi dua cuéi niam hoc, thi dua cuéi nim
tai chinh

- Xay dyng ké hoach “Truong hoc an
toan va phong chdng tai nan thuong
tich” nam hoc 2025 - 2026

- Pam bao an toan tuyét d6i cho tré
trong truong, 16p moi lic moi noi.

Ca thang

GV cac 16p

b/c
Nhan

- GV cdc l6p cdn chit y tit cd cdc do diing khdng
an toan, loai bé do diing sic nhon, chii ¥ 6 cim,
ddy di¢n, tuyét déi khéng d@é 6 cim, ddy dién,
sting bin kéo....trong tam véi ciia tré ( khéng sir
dung cdc thiét bi dién ngodi danh muc ciia 16p)




- Cdc ldp truc trwa nghiém tuc, bao qudt tré ngu
dé dam bdo an toan cho tré

- Ra soat cac phuong tién va diéu kién | Ca thang Céac bd D/c - T6 bao vé phdi hop ra soat cac phuong tién

PCCC, cay xanh, lan can, cau thang, phan Nhan, | PCCC nhu duong 6ng, han st dung binh chita

duong dién....;bd sung, thay thé kip Té bao | chay, cac tu chir chay, coi béo chay... dé sira chira

thoi nhitng hang muc hong nham dam \E thay thé kip thoi.

bdo an toan cho tré

- T6 chirc tap huin vé kién thirc vé | TuanIl | CBGVNV | B/c Thu | - Moi can bd TT y té Quéan, Cong an PCCC Quian

sinh an toan thuc pham, k§ ning vé to chirc tdp hudn cho CBGVNV va hoc sinh

phong chay chita chay, k¥ nang thoat toan truong

nan phu hop cho cén bg quan 1y, gido

vién, nhan vién va hoc sinh tai truong

3/ Cong tac giao duc: Trong GV cac 16p | D/c Yén | - Cac 16p ting cudng méi trudng ciy xanh trong

- Tiép tuc xay dung moi truong 16p thang 16p hoc, khu vé€ sinh cua tré dé tao sy than thién,

hoc phu hop d6 tudi, tao canh quan su gan gili thién nhién cia tré, gitp tré yéu mén

pham trong nha truong “Sang - Xanh truong 16p, mong mudn duoc di hoc.

- Sach - Bep - An toan — Hanh phuc”,

dap ung cac tiéu chi “truong, 16p

mam non hanh phuc”.

- Thyc hién nghiém tic quy ché| Trong |GV cacldp | P/c Yén |- GV cac 16p thuc hién theo ding thoi khoa biéu,

chuyén mon thang va tuyét doi khong day chay, can chuan bi d6 dung
thoi gian day hoc tir chiéu hom trudc (GV xem lai ddy
tiép theo chuyén phan céng)

- Cdc té khéi doi méi hinh thirc sinh hoat




chuyén moén bang viéc tham gia kién tdp, tham
quan... dé hoc héi, chia sé kinh nghiém

9 |- Tiép tuc thuc hién “Vian héa chao” | Trong CBGV | B/c Thu | - GV cac 16p tang cuong rén HS moi Iic moi noi:
trong nha trudng, gido duc nép sdng | thang va NV HS thuc hién van hoa chao trong va ngoai truong
thanh lich van minh cho tré mam non | thoi gian hoc “Khoanh tay- Mim cwoi- cui chao”
phu hop theo timg d6 tuoi. tiép theo - CBGVNYV thuc hién van hoéa chao trong va

ngoai trudng hoc “ Mim cwoi- ciii chao” d6i véi
tat ca cac d6i tuong

11 | Cong tac quéan ly

2 |- Tb chtc cho HS khdi MG bé, nhd, | Du kién CBGV | DP/c Thu |- T chic cho HS khéi MG bé, nhd va 16n tham
16n tham gia hoat dong ngoai khoa Tuan IV/ NV quan theo don ty nguyén cua phu huynh da dang

thang 11 ky.

3 |- To chiic GVNV tham gia hoi thi| Cathang | GV cac1dp | B/c Yén |- GV céc I6p chuan bi day du do dung, MT 16p
GVG cap Truong va kién tap mot so hoc dé to chirc kién tap khi c6 thong bao cuaa BGH
tiét thi GVG, tiét xay dung chuyén dé

4 |- Nha truong phdi hop v6i Cong doan | Dy kién BGH, |D/cThu |- P/c Ha KT, Thanh thu quy du trd kinh phi to
t6 chic mit tinh ki niém ngay nha | 17h00 | BCH cong chtrc 20/11, ché do dai biéu va qua ting cho Cac
gido Viét Nam 20/11 cho 100% ngay doan d/c huu tri. T6 chitc cho CBGVNV lién hoan
CBGVNV trong trudng 20/11 20/11- dia diém, thoi gian NT sé thong bao cu thé

Sau.

5 |- Cae CBGVNV tham gia day da cac| Trong GV cac | P/c Thu | - Thuc hién theo ké hoach timg dot. (Theo lich

budi kién tap, tdp huin chuyén mén, | thang 16p thong béo riéng).

chuyén dé do S Gido duc va Pao tao
Ha Noi to chire




IV | Cong tac rng dung CNTT
1 |- Trién khai x4y dung ké hoach va| Trong T6CM | D/c Yén |- Xay dung ké hoach, phan cong thuc hién céac
thuc hién nhiém vu cong nghé théng | thang va nhiém vu cong nghé thong tin
tin va chuyén soi s6 nam hoc 2025- | thoi gian - GV cac 16p tang cuong ty hoc tap boi dudng ki
2026 theo hudéng din cua CV | tiép theo nang CNTT va ung dung vao cic hoat dong day
1029/UBND-VHXH ngay 27/10/2025 tré hang ngay
cia UBND Phudng Long Bién nham
d6i méi phuong thirc quan tri
2 |- Thyc hién nghiém tic dang bai trén | Trong Ban bién | B/c Yén | - B/c Yén tiép tuc xdy dung lich viét tin bai theo
cong thong tin dién tir, fanpage thang tap cac 16p trong trudng va kiém tra tién do thuc hién
- Hang tuan céc 16p cap nhat anh va ghi ngin gon
mot s6 ndi dung lién quan dén chum anh dé ban
bién tap ding bai (P/c Nhan, Yén, Nguyén,
Giang, Nguyén Hué ting cuwong ding bai ding
tién do)
3 |- Tiép tuc duy tri dang bai giang dién | Trudc ToCM | B/cYén | - Cac to thuc hién theo lich, cac d/c khoi trudong
tr 1én céng TTDT cua truong ngay 15 don ddc thye hién dam bao chat luong va tién do,
can tang cuong thiét ké bai giang E- Leanning
IV | Cong tac Kiém tra ndi bd
1 |- Kiém tra thu- chi va cac khoan tai tro Tuan [ D/c Thu, -P/c |- Chuan bj cac loai bién ban phuc vu cong tac
06/11 HaKT,d/c | Nhan, |kiém tra, co sb lugng kiém tra cu thé trong bién
Thanh Quynh, | ban

Ng Hué




- Kiém tra co s& vat chat truong hoc Tuan II -GV céc -P/c |- Chuan bj cac loai bién ban phuc vu cong tac
12/11 16p Nhan, |kiém tra, c6 sd luong kiém tra cu thé trong bién

Hué, |ban

Quynh
- Kiém tra chuyén dé Tinh cam k§ nang | Tuén III - GV cac -P/c |- Chuan bj cac loai bién ban phuc vu cong tac
x4 hoi 19/11 16p B3, C3 | Yén, to |kiém tra, c6 sd luong kiém tra cu thé trong bién

CM ban

- Kiém tra cong tac cham soc, nudi TuanIV |- B/cNhan,| -D/c |- Chuén bi cac loai bién ban phuc vu cong tac
dudng, gido duc tré 27/11 Yén Thu, | kiém tra, bién ban c6 s6 luong cu thé

Linh,

Quynh
Cong tac cong khai
- Cong khai danh sach CBGVNV 21/11 b/c HAKT | B/c Thu | - B/c Ha lam cac ndi dung cong khai : Thong bao
dugc khen thudéng trong dot hoi cong khai, bién ban cong khai, Danh sach
giang, hoi thi GVNV gioi cap trudng CBGVNV
nam hoc 2025- 2026
- Cong khai ché d6 ting lwong theo Trong b/c HAKT | B/c Thu | - B/c Ha lam cac ndi dung cong khai : Thong bao
quy dinh, Luong ban tra, thi bay thang cong khai, bién ban cong khai, bang luong, GV ky
thang (c6 ho so riéng) bang lvong ding quy dinh
- Cong khai két qua danh gia Ngay b/c L¢ b/c Thu | - B/c Lé lam cac ndi dung cong khai theo quy
CBGVNYV théng 11. 25/11 dinh
- Cong khai cac ké hoach, van ban Trong b/c Lg, b/c Thu | - Cac b phan hoan thién theo tién d6 va luu hd so
cap trén va cia truong , cong khai thang Ha KT khoa hoc

danh sach hoc sinh c6 hoan canh kho
khan




VI | Cdng tac thdng tin bao céo

1 |- Nop chuong trinh 20/11 Ngay P/c Yén | P/c Thu |- BP/c Yén xiy dung chuong trinh va nop ding
15/11 thoi gian quy dinh

2 | - Bao céo két qua cong tac thang 20 hang b/cLé | B/c Thu | - Thuc hién theo dung lich
thang

3 |- Danh gia HT, PHT, GVNV Ngay 20 | D/cLé | D/c Thu | - Panh gia trén phan mém dung quy dinh
hang
thang

Noi nhdn:
- Cac bo phan trong truong: dé t/h;
- Luu VP.




