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KE HOACH CONG TAC THANG 10 NAM 2025

TT Noi dung cong viéc Thoi Nguoi/boé | Can b Bién phap thue hién
gian phén phu
thwe hién | trach
| | Cong tac tuyén truyén, pho bién gido
duc phap luat:
1 |- Tuyén truyén vé truyén thong lich st va | Trudc BCH P/c |- Tuyén truyén vé ngay giai phong Thu do va
dau tranh hao hung cua dan toc sy kién | 20/10 cong Nhan | cac su kién trong thang 10.
gidi phoéng Thu d6 nhan ky niém 71 nam doan - Cong doan quan tim dén CBGVNV la nir
(10/10/1954 - 10/10/2025) va ky niém 71 nhan dip 20/10.
nam nganh GD&DT Thu do Ha Noi. Ky
niém ngay Lién hi¢p phu nt Viét Nam
ngay 20/10.
2 |- Tiép tuc tham gia tich cuc cac hoat| TuanlI T6 CM DP/c |- Tuyén truyén dén 100% CBGVNV nha
dong chao mung ngay Hoi Khuyén hoc, Thu | truong va trién khai cac HP thyc hién phu

huéng tmg phong trao "Tuan 18 huéng
tmg hoc tap subt doi” nam 2025 trong
CBGVNYV tai truong.

hop, hiéu qua, 16ng ghép vao chuong trinh
hoat dong cua tré

- Tham gia cac HP tai Phuong tai tuan 18
phat dong hoc tap sudt doi, XD ké hoach hoat
dong




- Tham duy Ho1 nghi khuyén hoc tai phuong

3 |- Tuyén truyén Nghi quyét 03/2024/NQ-| Trong | GVcac | D/c |- GV cac 16p glri van ban téi PHHS qua Zalo
HDND ngay 29/3/2024 cia HDND thanh | thang 16p, d/c Thu | nhém 16p, bang tuyén truyén, trao doi truc
phé Ha Noi vé Quy dinh mirc hoc phi dbi KT tiép, qua hop PHHS
v6oi cac co s6 GDMN, GDPT cong lap - Thuc hién thu- chi dung quy dinh
trén dia ban thanh phé Ha Noi - GV cac 16p thuc hién nghiém tuc TT
- Tuyén truyén CV sd 3375/SGDDT- 55/2011/TT-BGD&DT, trong d6 dac biét luu
KHTC ngay 26/8/2025 cua S6¢ GD&DT ¥ vé kinh phi hoat dong ctia Ban dai dién cha
vé viéc hudng din ting cudng cbng tac me hoc sinh, tuyét d6i khong loi dung danh
quan ly thu chi nam hoc 2025 - 2026 nghia Ban dai dién cha me hoc sinh dé thu

cac khoan thu ngoai quy dinh

4 |- Tuyén truyén Dai hoi Thé duyc thé thao | Trong | CBGVN | D/c |- Tuyén truyén dén 100% CBGVNV nha
phuong Long Bién lan tht I nam 2025 thang \/ Thu | truong va trién khai cac HP thyc hién phu

hop, hiéu qu4, 16ng ghép vao chuong trinh
hoat dong cua tré

Il | Cong tac chuyén mén:

1 |1/ Cong tac phat trién so lwong: - Ban giam hiéu ting cuong kiém tra GV rén
- On dinh nén nép dau nam. phan ddu dat | Trong GV cac DB/c | cho tré cac do tudi vé thoi quen vé sinh cé
chi tiéu chuyén can 95% tré 1én ¢ 10p | thang 10 16p Nhan | nhan, hoc tap, vui choi,..
MG Lén va 89% trg 1én & cac do tudi - GV quan tam, dong vién tré di hoc déu dé
khéc. dat ty 1& chuyén can theo quy dinh, dic biét 1a

tré Itra tudi Nha tré.

2 |- Két hop v6i UBND phuong ra soat, - Phéi hop véi UBND Phuong dé ra soat,
diéu tra, thong ké s liéu PCGD cho tré 5| Trong b/c L¢ D/c | diéu tra, théng ké sb liéu phd cdp GDMN cho
tudi trén dia ban nam 2025 thang Nhan | tré em 5 tudi trén dja ban, huy dong 100% tré




5 tudi ra 16p. Hoan thién bao cao PCGDMN
dung do tudi: dam bao thoi gian, sb lidu
chinh xac, cap nhap phin mém ding tién do
va s6 liéu chinh xac.

2- Cong tac nuoi duwong - cham soc sire
khoé - phong tranh TNTT.

- Céc 16p rén cac thoéi quen vé sinh cé nhan
cho tré theo 1ua tudi. ( Tuyét déi khong nhin

- Nghiém tac thuc hién Quy ché nudi day | Trong GVNV D/c | tré ém, sét vao lop)
tr¢ va xdy dung truong hoc an toan, | thang 10 Nhan |- TT t&1 100% phu huynh hoc sinh vé VS
phong tranh tai nan thuong tich. phong bénh, va VSATTP dé phong chdng
- Pam bao VSATTP, phong chdng dich bénh dich: S6t xuat huyét, tay-chan-miéng,
bénh: s6t xuat huyét, dau mat do, tay dau mat do, cum A... phong chong SDD va
chan miéng.... tré béo phi, thap coi. GV ra soat dd dung, dd
choi trong 16p dé phong chéng tai nan thuong
tich , VS 16p bang dung dich cloramin B
Can, suc khoe tré suy dinh dudng, cao hon
tudi va cap nhat so sach day du
- Kiém tra quy ché chiam soc nuéi day tré | Trong GV céc P/c |- Hang ngay kiém tra dot xuat va bao trudc
theo ché do sinh hoat mot ngay, td chirc thang 16p Nhan | tat ca cac hoat dong cua cac 16p
gi0 an, gio ngu cua 100% 16p
- Nghiém tuc thyc hién quy trinh giao| Trong | CBGV | D/c |- Phin cong lich giao nhan cu thé, kiém soat
nhan thuc pham thang NV Nhan | hoa don, gidy to kiém dich, KT chat luong

pham tuoi sdng, giam sat khau ché bién, dinh
lugng chia khau phan an cta tré. Tuyén
truyén Ban dai dién CMHS phat huy vai tro
giam sat cong tdc ATTP c6 ghi chép va luu




bién ban day du. Kém QR kiém tra hod so
nang lyc cua cong ty.

Ra soat cac phwong tién va diéu kién| TuanI GV cac P/c |- GV 16ng ghép k¥ ning thoat hiém cho hoc

PCCC: Cau thang, cac 16i thoat hiém,| Trong 16p Nhan | sinh thong qua cdc HD hang ngay

binh ctru hod, ngudn nude, khu vui choi| thang b/c - T6 bao vé thuong xuyén ra soat, kiém tra

cua tré... Duong céc thiét bi PCCC
- Cap nhat va dang tai cong khai SPT bao
chay va SDT cua cong an dia phuong tai
bang tuyén truyén dé thong bao kip thoi khi
Xay ra sy cd.

Ra soat bo sung danh muc thudc toi thiéu | TuanI | P/c Gidi b/c |- Chu dong mua sam céc loai thudc can thiét,

va cac trang thiét bi cua phong Y té theo Nhan |loai b cac loai thuéc da hét han st dung,

quy dinh. trang bi day du theo danh muc.

T6 chire kham sitrc khoe cho tré lan 1 Tuan1 | DP/c Gioi P/c |- Chu dong lién hé voi TT y té Phuong sip

Nhan | xép lich kham va thong bao tdi cac 16p va

PHHS. Thong béo két qua kham strc khoe toi
100% PH dé c6 bién phap phéi hop kip thoi

Xay dung ké hoach truong hoc an toan | Trong BGH DP/c  |Phdi hop GV cac 16p ra soat, kiém tra cac do

nam hoc 2025- 2026 thang Nhan | ding db choi cii hong loai bo cac nguy co

gay tai nan thuong tich cho tré. B tri chau
cdy, gia do thap khong dé sat lan can hanh
lang, cau thang




3/ Cong tac giao duc:

- Cac 16p t6 chtrc cac HBGD, HD giao luu

Poi ngil can bd quan 1y, gido vién, nhan | Trong CBGV | Db/c |tap thé dé huong tmg tuan 1 hoc tap sudt doi
vién thi dua day tdt, hoc tot 1ap thanh tich | thang NV Yén | véichu dé: “Hoc dé phat trién ban than, lam
hudng tng tuan 1& hoc tip sudt doi nam chu tri thirc va cong nghé, gop phan xay dung
2025 dat nuéc hung cuong, thinh vuong”

Tiép tuc xay dung mdi truong GD lay tré | Trong CBGV DP/c |- Cac 16p bod sung thém ciy xanh trong 16p,
lam trung tam, khoa hoc. thang NV Yén | khu vé sinh. To chuc cac HD trai nghiém véi
Tao canh quan su pham trong nha truong thién nhién

Sang- xanh- sach- dep, an toan va than - B6 sung thém cac nguyén vat liéu mo vao
thién cac goc cho tré

Céc 16p can tang cudng rén né nép trong | Trong GV céc D/c |- GV can rén tré thuong xuyén thong qua cac
hoc tép, théi quen tu giac chao hoi thang 16p Yén | hoat dong hang ngay dé tao cho tré thoi quen,
( Khoanh tay va hoi ciii diu). né nép 18 giao

Cir CBGVNV tham gia day du cac budi| - Trong | T6 CM b/c |- Thuc hién theo ké hoach timg dot. GV can
kién tap, tap huan chuyén mon, chuyén | thang Yén | chuin bi day du do dung day hoc, tuyét dbi

dé do So¢ to chirc (Theo lich théng bao
riéng). Tuyét doi khong day “chay” trong
cac hoat dong hoc cua tré.

khong day chay, str dung dd dung day hoc tu
lam va san pham cua tré trong to chirc hoat
dong hoc cho tré.

- Chuyén dé “Quan 1y cam xtc ctia ngudi
gido vién mam non trong hoat dong nghé
nghiép”;"Pao dic nghé nghiép cia nguoi
gi4o vién mam non”.




6 |Xay dung ké hoach hoi thi GVNV day | TuanIl |T6 CM P/c |- Thuyc hién theo ké hoach t6 chirc thi GVG
gidi cap Truong Yén | (s& gui sau). Cac 16p cha dong chon dé tai,

mon hoc

7 | Nghiém tac thuc hién ho so chuyén mén, | Trong |GV céc P/c |- GV chu dong dién day du thong tin tai so
cap nhat day du thong tin theo quy dinh thang | 16p Yén, |theo dbi, s6 nhat ky nhom 16p, danh gia tré

Nhan | hang ngay theo quy dinh.

8 | Tiép tuc 1ong ghép va trién khai bo tai| Trong |GV céac P/c |- GV cac 16p xay dung ké hoach GD thang
liéu giao duc nép séng van minh, thanh | thang | 1op Yén | ting cudng cac ndi dung, hinh thirc gido duc
lich cho tré mau gido 5- 6 tudi. cho phu hop, ting cuong bo sung k¥ ning tu

bao v€ va cham soc ban than cho tré. Tich
hop linh hoat gido duc Van hoa chao hoi cho
tre.

9 |Tiép tuc duy tri gtri bai giang dién tir 1én | Truéc | TOCM | D/c | - Cac to thyc hién theo lich, cac d/c khdi
cong TTPT cua trudng ngay 20 Yén | truong don ddc thyc hién dam bao chat luong

va tién do, can ting cudng thiét ké bai giang
E- Leanning

10 |Tiép tuc duy tri cdp nhat Album hinh anh | Trong T6 CM b/c - Cac 16p tiép tuc xdy dung cac hoat dong

dep trén Website cua truong thang Yén | sang tao theo tuan chup anh va gti 1én nhom
zalo Kho anh cua nha trudng dé Ban bién tap
cong TTPT cua trudng ding.

11 | Cong tac quan ly

1 |- To chirc huong tng tuan 18 hoc tap suét | Tuanl | GV céac P/c |- GV t6 chuc tot cac hoat dong giao duc, cac
doi (GV cac 10p thi dua day tot hoc tbt) 16p Thu | hoat dong giao luu tap thé
2 |- Thyc hi¢n cong tac thu chi ding quy | Trong b/c Ha b/c | - Bam bao Ba cong khai, cong tac XHH phai




dinh. Nghiém tac thuc hién TT | thang KT Thu | dam bao thyuc hién dung quy trinh.

55/2011/TT-BGD&DPT, dic biét luu ¥ vé

kinh phi hoat dong ciia Ban PDCMHS

- Phdi hop vo1 Cong doan t6 chicc HOi| TuanIl |BGH,CP| P/ |- Cong doan, Ban thanh tra chuan bi bao cdo

nghi CBVC nam hoc 2025- 2026 va trién Thu téng két, chuong trinh hoi nghi, cidc mau ky

khai hiéu qua ké hoach nam hoc cam két cia GVNV, cong tac chuan bj....dé
t6 chic t6t Hoi nghi, CBGVNV ding ky thi
dua

- Ban hanh cac Quy ché dan chi; Quy| Trong |BGH,CP| BD/c |- Xay dung theo ding vian ban huéng dan,

ché lam viéc; Quy ché chuyén mén; quy | thang Thu | bién phéap, chi tiéu, thoi gian thuc hién cu thé,

ché chi tiéu ndi bo, quy ché phdi hop dang ky thi dua tap thé va ca nhan cia nim

gitra Cb va CM hoc 2025- 2026 dtng quy trinh, cong khai
minh bach.

- T6 chitc hop phu huynh hoc sinh dau | Dukién | GVcac | P/c |- GV cac 10p chu dong xay dung ndi dung

nam hoc 2025 - 2026 tuan II 16p Thu | hop cua lop, nha trudng s€ guri nd1 dung ctua
truong cho cac 16p sau khi thong nhat ngay t6
chuec.

- T6 churc chuong trinh Ngay phu nit Viét | Ngay GV cac P/c |- To chirc theo ké hoach ( NT sé& giri sau)

Nam 20/10 20/10 16p Thu

Cong tac kiém tra ndi bd

Kiém tra thuc hién 3 cong khai theo Tuan II | Nhan, KT| D/c | Bankiém tra ndi bo tién hanh ding thoit gian

Thong tu 36/TT- Bd GD&DT ngiy Quynh | va chuan bi day du bién ban, ho so kiém tra

28/12/2017

Kiém tra toan dién Nguyén Thanh Thiy | TuanIII |- GV lép DP/c |- GV can chuan bi tt cac hoat dong sb sach

Al Yén, phuc vu doan kiém tra




T6 CM
3 | Kiém tra chuyén dé linh vuc phat trién | Tuan IV |- GV 16p P/c |- GV can chuan bj tdt cac hoat dong s0 sach
thé chat C1 Yén phuc vu doan kiém tra
t6 CM
VI | Cong tac 3 céng khai
1 | Cong khai danh gia xép loai CBGVNV | TuanIIl | B/cLé b/c | - D/c L¢ 1am cac ndi dung cong khai theo quy
hang thang Yén |dinh
2 | Cong khai thdng nhat cac khoan thu chi| Trong b/c KT b/c - B/c KT 1am cac ndi dung cong khai :
nim hoc 2025- 2026 theo Thong tu s | thang Thu | Thong bao cong khai, bién ban cong khai, cac
61/2017/TT-BTC ngay 15/6/2017 biéu vé muc thu- chi
3 | Cong khai bang Iuvong thang 10 Trong b/c KT b/c - B/c KT lam cac ndi dung cong khai :
thang Thu | Thong bao cong khai, bién ban cong khai,
bang luong
4 | Cong khai ké hoach nim hoc, chi tiéu thi Trong b/c Lé B/c |- P/c Lé chuén bj cac ndi dung cong khai sau
dua nha truong, cac loai quy ché thang Thu | hoi nghi vién chiic
5 | Cong khai ban ky cam két co so dam bao | Trong | B/c Gioi b/c | - B/c Nhan lam cédc ndi dung cong khai :
VS ATTP va danh myc cac cong ty ky thang Nhan | Thong bao cong khai, bién ban cong khai,
hop dong thuc pham theo quy dinh kém kém theo danh sach cac don vi cung trng thuc
ma QR kiém tra hd so nang luc ciia cong pham
ty
V | Cong tac bao cao
1 | Cac béo céo thong ké Trong | P/cLé DP/c |- Theo ké hoach ctua Phudng
thang Thu
2 | Két qua kham strc khoe 1an 1 cho tré Trong | Bb/c Gioi b/c |- D/c Gioi tong hop va ndp ding tién do
thang Nhan




3 | NOp céc van ban sau khi t6 chirc Hoi nghi Tuén II b/c Lé DP/c |- Theo ké hoach ciia LDLD Phuong
CBCCVC va dang ky thi dua. Nhan

4 | Bao céo cong tac thang, BC ngay hoi Trong b/c L¢ DP/c |- D/c Lé tong hop va gui dung thoi gian
sang tao, BC tuan 1& hoc tap sudt doi nam thang Thu
2025

5 | Panh gia HT, PHT, GVNV hang thang 20hang | D/cLé D/c |- B/c Lé téng hop va don dbc cac td khdi
trén phan mém dung thoi gian thang Thu | thyc hién

Noi nhdn:
- Cac 16p, cac bo phan: dé t/h;
- Luu to MN, VP.




