LICH CONG TAC TUAN CUA BAN GIAM HIEU

(TUAN 1/01 NAM HQC 2025 - 2026)
Tir ngay 05/1 dén ngay 10/01/2026

Thir | Buoi _ Higu truéng BP Thuc | Két Hiéu ph6 CM BP Thue | Két Hi¢u phé ND BP Thue | Két
Po6 Thi Thanh Tam hién Qua Ta Thi Ha hién Qua Lwong Thi Thuy Hang hién Qua
Hai s | Dicac bo phan dau gio GVNV - Di déu gio kiém tra céc I6p | CBGVNV - Giao nhan thyc pham CBGVNV
05/1 Xay dung k& hoach thang 1/2026 - Lam bao cao so két mo hinh - Kiém tra ho so nudi dudng
BGH truong hoc dién tir thang 12
¢ | Hoan thi¢n ho so KTNB D/c Ha HP Hoan thién ho so kiém tra ndi | CBGVNV - Can d6i KPA CBGVNV
Xay dung du thao SH chi bd thang bo - Xay dung k& hoach thang
1/2026 1/2026
- Kiém tra gio tra tré cac 16p
Viéc Phat
sinh
ToOn tai
Ba s | Dicac 16p déu tuin GV Nghi HPCM - Kiém tra an sng tang 1,3 HPND
06/1 Xay dung ke hoach thang 1/2026 - Can d6i KPA )
XD du toan nam 2026 BGH - Kiém tra gi¢ an khoi MGB
Hoan thién KH cbng tic thang
1/2026 HT,KT
¢ | 13h00:Sinh hoat chi bo dinh ky Nghi HPCM - Can d6i KPA 7 HPND
thang 1/2026 ) - Hoan thién ho so kiém tra ndi
Ra soat ho so tang thu nhdp cho | D/cKeé b6 hoc ky I
CBGVNV toan
Viéc Phat
sinh
Ton tai
Tw s | Dicac 16p déu gid Nghi cudi con HPCM - Giao nhan thyc pham HPND
07/1 Hoan thién ccas ho so HKI - Can do6i KPA

- Hoan thién s6 thu chi dang
phi nam 2025




Ra so04t ho so ctia cac GVNV méi d6 | HP luong Nghi cudi con HPCM - Ké cho HPND
VC sau khi ¢6 QP b6 nhiém CDNN | va cac d/c - Kiém tra hoat dong chiéu
GVNV, khéi MGN
d/cThom
b/c Dung
VT
Viéc Phat
sinh
Ton tai
Nim -Giao nhan TP T6 nuoi Xay dung ké hoach thang | HPCM - Kiém tra gio don tré, an sang | HPND
08/1 - Ra soat bd sung cic ndi dung | Hoi dong truong hoc chuyén doi s6 tang 1,3.
trong Quy ché Chi tiéu ndi bo nam | thi dua Kiém tra k& hoach gido - Can d6i KPA
2026 khen duc khdi mau gido 16n + Bé - Kiém tra ddy chuyén bép an.
XD du toan nam 2026 thudng trén phan mén gokis - KT gio an khdi MGB
Xay dung KH kiém tra giam sat nim | D/c Ké
2026 toan
P/c Hing
PBTCB
Ra soat va ngp BC va CV vé Phong Kiém tra ké hoach giao HPCM - Can d6i KPA, ra soat lai thyuc HPND
VHXH, UBND phuong theo quy duc khdi mau gido Nh& + don, d6i chiéu gia thuc pham
dinh Nha tré trén phan mén gokis moi.
-14g00: Hop giao ban BT tai phong 17h30 Hop toan trudng trién - Kiém tra gio an chiéu khodi
I-UB khai ké hoach thang 1 MGL
17h30 Hop toan trudng trién khai ké | CBGVNV - Kiém tra gio tra tré
hoach thang 1/2026 17h30 Hop toan truong trién
khai ké hoach thang 1
Viéc Phat
sinh
Tbn tai
Sau Di cac 16p dau gio HT KT Kiém tra toan dién 16p MGL | HPCM - Giao nhén thuc phim HPND
09/1 Hoan thanh dy toan nam 2026 A2 - KT gio an sang tang 3

- Can d6i KPA
- Chuan bi bién ban kiém ké tai
san cac bo phan




Ra duyét, hoan thién cong viéc trong
tuan.-Hop giao ban BGH-Xay dung
lich cong tac tudn sau.

- Tong vé sinh toan truong ngay cudi
tuan,

16230:Hop BPH nha truong va cac
l6p tai Hoi trudng..

17g30: Hop PHHS céc 16p tai cac
16p

bv
BGH
02HP
D/c Hang
HP
BGH,
GVCN,VP,
BGH va
GV cac lop

Ra duyét cong viéc trong
tuan,

-Hop giao ban BGH

-XDg lich cong tac tuan sau.
Toéng vé sinh toan trudng
cubi tuan

16g30:Hop BPH nha trudong
va cac 16p tai Hoi trudng..
17g30: Hop PHHS cac 16p tai
cac lop

HPCM

- Ra 504t cong viéc trong tuan.
- Hop giao ban BGH

- V& sinh cubi tudn, kiém tra
céc bd phan thyuc hién tong vé
sinh...

16g30:Hop BPH nha truong
va cac 16p tai Hoi trudng..
17g30: Hop PHHS cac 16p tai
cac 16p

- HPND
- BGH

- Chi doan

Viéc Phat

sinh

Tbn tai

Bay bi lam bu Tét Duong lich

10/1 8h30: Dy Hoi nghi Ban Thuong vy
Pang uy mé rong dé thao luan, gidi
thiéu nguoi tng cr dai biéu Hoi Lam bu nghi tét dwong lich Lam bu nghi tét dwong lich
dong nhan dan Thanh phd Ha Noi
khoa XVII va phuong Viét Hung
nhiém ky 2026 - 2031

Viéc Phat

sinh

Tbn tai

Ngudi 1ap biéu

Ta Thi Ha

HIEU TRUONG




