_UBND PHUONG LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON HOA ANH PAO Poc lap — Tu do — Hanh phiic

Sé %9 /KH-MNHAD Long Bién, ngay 02 thdng 10 ndm 2025

KE HOACH
Cong tac thang 10 nam 2025 -nam hoc 2025 — 2026

Cin cir Huéng dan sé 786/UBND-VHXH ngay 01/10/2025 cia Phong Vin hod xa hdi phudng Long Bién vé huéng dan
trong tdm cong tac thang 10/2025 céc co s& gido duc;
Thuc hién nhi€ém vu nam hoc 2025-2026, truong M2m non Hoa Anh Pao xay dung K& hoach <6ng tac thang 10/2025 nhu

sau:
Nguoi/
et an Do Thoi gian e Cin bd phu
TT Noi dung cong viéc n bo phan thwe i
) 3 thuc hién hia trach
en

I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Trang tri bang ron khau hiéu; treo c& chio mimg ky niém 71 nam Giai phéng | Tuan 1 CBGVNV BGH
Thu d6 (10/10/1954 — 10/10/2025)

- Tuyén truyén, gido duc nép séng thanh lich, vin minh; x4y dung truong hoc
hanh phtic; duy tri phong trao “Long Bién sdng- xanh — sach — dep” va van

i héa chao trong, ngoai nha truong Tuén 3,4 CBGVNV BGH
- Tang cudng tuyén truyén cong tic phong chéng dich bénh mua thu dong | Céathédng | Nhan viény té, BGH
(sbt xuét huyét, dau mit do...), cong tac y té hoc dudng, phd bién phap luat GV, NV

vé an toan giao théng, phong chdng bao luc hoc dudng, phong chéng tai nan
thuong tich, ting cudng thuc hién cac bién phdp phong chay chita chéy, ky
ning thoat hiém khi cé su cb chay nd.
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- Ping tai cic hinh 4nh tuyén truyén cong tic gido duc phap luit, ATGT, phong | Ca thang Ban truyén b/c Nga, Huong
chéng dich bénh, cac hoat dong cia nha truong trén Fanpage, céng TIDT cua thong, GV
uwmguécgkuQéntmém
5 |- Tiép tuc quan triét viéc thuc hién Chi dé nim 2025 cia Thanh phé “Ky| Tuanl CBGVNV b/c Huong
cuwong, trach nhiém, hanh dong, sang tao, phat trién”.
5 -Tuyén truyén gi‘éi thiéu cac ho?t dong ctia Hoi sich, phdi hop trién khai Ban truyén
"Pém hdi tring ram", Pai hdi Thé duc Thé thao phudong Long Bién lin thir 1. | Ca thang thong, GV b/c Nga, Linh
II | CONG TAC CHUYEN MON
1 | Céng tic phat trién s6 lirgng
2 % x : : — 2 P 2 b/c Huong
a |- Tong hgp, bo sung thong tin hoc sinh méi trén phan mém CSDL. Tuan 1, 2 b/c Trang
b '1:6 chitc cic hoat dong huy ddng tré ra 16p, duy tri ty 1é chuyén can & cac d6 | Ca thang CBGVNV | P/c Bich Huyén
tudi theo quy dinh.
Hoan thién bao cao pho cap gido duc mam non ding d6 tudi: dim bao thai| Tuan 4 D/c Trang BGH
c | gian, sb liéu chinh x4c, cap nhip phan mém ding tién d6 va sb lidu chinh xac,
chuén bi cic diéu kién d6n doan kiém tra cong tic Phd cap gido duc
2 | Cong tac nuoi dudng - chim séc sirc khoé - phong tranh TNTT
2.1 | Cong tac cham soc sirc khoé - phong tranh TNTT
- Trién khai tong vé sinh méi truong hang ngay, hang tuin Theo tuan CBGVNV D/c Huyén
2 | - Cap nhat sb theo ddi tré nghi ém theo diing quy dinh. Ca thang NV y té D/c Huyén
- Phéi hop véi Tram y té phudng t6 chirc kham strc khde 100% tré Tuan 2 NV y t& BGH
b |- Hoan thién hd so strc khoé, cip nhat két qua kham strc khoé trén phin mém | Tuén 3 P/c Huyén

CSDL,
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/ - Kiém tra ra soét cac diéu kién vé truong hoc an toan, xay dung ké hoach | Tuén 1 NV y té P/c Huyén
¢ | truong hoc an toan, phong tranh tai nan thuong tich ndm hoc 2025 - 2026
- Tang cudong kiém tra, du hoat ddng chim séc nudi dudng tai cac bd phén Ca thang BGH, TTCM b/c Huong
™ Stra chita, cai tao co s& vat chat, trang thiét b cii hong; cai tao ning cap lan Tuén 3 P/c Huyén D/c Huong
can dam bao an toan cho tré,
- Phéi hop véi CA phudng, td chirc tip hudn bdi dudng kién thirc, ky niang | Tuéan 4 CBGVNV BGH
® | PCCC cho CBGVNV va hoc sinh
- T6 bao vé ting cudng kiém tra, ra soat cac diéu kién an toan trudng hoc; | Ca thang T6 BV b/c Huong
f | phéi hop v6i céc bd phan kiém tra hé thng dién, nha vé sinh; d& xuit sira
chita (néu co) e
- Chii déng thuc hién cac hoat dong phong chong thién tai, mua bdo; Bio cdo | Ca thang CBGVNV BGH ot
& | kip thoi v& BGH khi xay ra sur cb (néu c6). A
s T6 churc tap hu?é.n kién thirc vé sinh an toan thuc pham, k§ ning phong chong | Tuén 3 D/c Huyén b/c Huong ‘:,',
ngd doc thuc pham... cho 100% d6i ngii CBGVNV. -
2.2 | Cong tac cham soc nuoi duiong -
- Cii tao sira chita, bd sung d6 diing ban tri1, dam béo diéu kién vé sinh ATTP. Tuan 1 D/c Huyén D/c Huong
a |- Kiém soat chit ché ngudn gbc thuc phim, quy trinh giao nhén, ché bién thuc | Cathdng | T6 nuéi, B/c P/c Huong
phim, Iuu nghiém thic 4n, vé sinh dung cu dam béo quy dinh vé sinh ATTP. Huyén
- Xay dung, thay di thuc don ciia tré theo tudn; bd sung thuc phim theo mua, | Tuan 1 D/c Huyén D/c Huong
thuc phim cao cip.
- Cong khai thuc don, tién in cia tré hang ngay va cip nhat diy di hd so quan | Ca thang T nudi, d/c BGH
5 ly cong tac nudi dudng theo quy dinh. Thai
- Phéi hop véi Ban dai dién CMHS kiém tra, giam sat dinh ky hodc dot xuit | Cathing | CBGVNV, Ban BGH
cdng tac giao nhan, ché bién thuc phadm, quy trinh chia in tai cic bd phén. dai dién CMHS

i\ Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

Cong tac giao duc

- T chirc cac hoat dong gido duc dam bao diing chuong trinh; gido cu, @6 | Ca thang Gido vién BGH
dung theo quy dinh.

- Thuc hién nghiém tic h6 so s6 sach chuyén mén, s6 theo ddi tré; cap nhat | Ca thang Giao vién P/c Nga
thudng xuyén sd nhat ky nhém 16p theo ding quy dinh.

- Tang cudng t6 chirc cic hoat dong trai nghiém véi thién nhién, hoat déng | Ca thang Giao vién BGH
giao luu két ndi giira céc khdi, 16p; hoat dong tai cic phong chitc ning; img

dung phuong phap gi4o duc tién tién.

- Té trudng chuyén mén, BGH ting cudng kiém tra dinh ky, dot xuat cic | Theo KH TTCM, BGH b/c Huong
nhém, 16p, bd phan nhim tu vAn, huéng din ddi ngii thuc hién t6t quy ché

chuyén mon

- Duy tri xy dung mdi truong gido duc, tao diéu kién hoc tap khoa hoc cho Tuan 3,4 Giéo vién B/c Nga, Linh
tré, chuin bi diy du cc didu kién cho nim hoc méi.

- Thiét k& céc bai giang dién tir theo timg d6 tudi t6 chirc cho tré hoat dong; déing | Cathang | Gido vién, P/c | D/c Nga, Linh
tai cap nhit trén cdng thong tin dién tir hoiic giri v& cho CMHS phdi hop chim séc Huong

gido duc tré.

- T4 chirc ghi hinh, chup anh céc hoat dong tiéu biéu hang ngay; viét tin bai | Ca thang CBGVNV P/c Nga, Linh
ngén gon, ro rang, thé hién noi dung va hiéu qua hoat dong, dam bao tinh gido

duc ding tai kip thoi, ding thoi diém, gép phin quang ba hinh anh tich cuc

ctia nha trudng téi phu huynh va cong ddng. P/c Nga, Linh
- T chuyén mén lua chon, ding tai thudng xuyén céc hinh anh tai chuyén T6 CM

muc “Album hinh anh dep”

i\ Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

5

- Phoi hop véi Ban dai dién CMHS t6 chitc céc hoat dong theo ké hoach dam | Tuan 3 CBGVNV BGH
h bao an toan, khoa hoc
- Phdi hop véi cac trung tam lién ket to chirc cic hoat dong cho tré ddm bam | Ca thang Giso vién, BGH
td chitc cac hoat ddng an toan, chét luong TTLK
i (- Tham gia céc 16p bdi dudng chuyén mén vé chuyén dé "Quan Iy cam xic
ctia ngudi gido vién mim non trong hoat dong nghé nghiép"; "Pao dirc nghé Gido vién dugc
nghiép cia ngudi gido vién mam non" do S& GDPT td chirc. ctr di
Il | CONG TAC QUAN LY
1 | T4 chirc phong trio
o |- Phoi hop v6i CMHS t6 chitc chuong trinh “Tet trung thu” cho tré Tuan 1 BGH BGH s
5 -T6 chirc céc hoat dong hudng img “Tudn 18 hoc tap su6t doi” gan véi phong | Tuan 1 CBGVNV BGH ):
trao khuyén hoc, khuyén tai tai don vi. JAC
- T6 chitc hop Héi dong truong, HP su pham nha truong, t6 chuyén mén| Trong CBGVNV P/c Huong %
¢ |trong thing, tuin theo dling quy dinh; dam bao né nép, ky cuong lam viéc | thang -
nghiém tic.
d |- T chirc cic hoat dong ky niém ngay Phu nit Viét Nam 20/10 Tuan3 | BCH Cong doan BGH
2 | T8 chirc Hoi nghi VC- NLD niam hoc 2025-2026
a |- Xay dung KH t6 chirc, phin c6ng nhiém vu Tuan 1 D/c Nga b/c Huong
La|r Bio cdo tong két hoat dong céng doan; quy ché dan chu, cong khai, cong| Tuinl . | BCHcong doan | D/c Huong
tac thi dua khen thudng
e Xay dung dy thio Quy ché chi tiéu ndi bd; quy ché thi dua khen thudng; | Tuan 1 BGH, D/c Diu P/c Huong
No6i quy, quy ché lam viéc cia nha truong
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d |- Phéi hop véi Cong doan té chitc Hoi nghi VC-NLD nam hoc 2025 - 2026 | Tuin2 CBGVNV B(:’H’ B(%H A
Coéng doan
3 | Cong tac thi dua
- Thuc hién nghiém tic néi quy, quy ché co quan, quy ché cua nganh GDDT | Ca thang CBGVNV b/c Huong
va cac quy dinh cia phap luat, dam bao nguyén tic “Ky cuong - Hanh dong
a |- Trach nhiém”.
- Thuc hién ding né nép quy ché chuyén mén, nghiém cAm moi hanh vi xtc
pham nhén pham va x4m hai than thé tré dudi moi hinh thirc.
¢ | Thuc hién binh bau thi dua thang, dan chy, céng bang Tuén 4 HDTDKT P/c Huong
5 {2 Theo doi, cham cong day du; phoi hop véi cdc t6 chuyén mon theo d5i danh | Ca thang BGH P/c Huong
gia thi dua, tham muu thuc hién chi trd cac ché d6 chinh sach theo quy dinh
ke Huéng dan d6i ngii CBGNV cac thi tuc nang luong, dam bao cic ché 46| Tuan 4 P/c Mai P/c Huong
| chinh séach theo quy dinh.
4 | Hdi thi Gido vién gidi, nhan vién nudi dudng gidi cap Trudng
|- Xay dung k& hoach, phan céng nhiém vu, du kién ndi dung, thoi gian t6| Tudn2 | P/c Nga, Huyén | BD/c Huong
chirc
b |- Tham muu thanh 1ip Ban giam khao; xay dung lich chim thi Tuan2 | P/c Nga, Huyén b/c Huong
¢ |- T6 chirc bdc thim Tuan 2 P/c Nga, Huyén b/c Huong
d |- Trién khai cac néi dung thi theo ké hoach Tuén 3 GVNV BGK
5 | Cong tic kiém tra ndi bd, 3 cong khai va thue hién QCDC
22l Thuc hién kiém tra theo ké hoach, luu diy du ho so theo quy dinh Cathang | Ban KT ndi bd b/c Huong
bl Thuc hiér} cong tac cong k13ai theo ding quy di'nh; ra soat cac ndi dung cong | Cathang | Ban KT néi bo b/c Huong
khai trén cong TTDT, yéu cau cap nhat ding tién dd.

i\ Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

|

7

- Thyc hién c6ng khai ché d6 chinh sach cia CBGVNYV theo quy dinh (tang
luong sém, néng luong thudng xuyén; ché d6 thai san; phu cip...) theo diing
quy dinh hién hanh.

Ca thang

P/c Mai KT

D/c Huong

- Cép nhat, trién khai t6i 100% CBGVNV cac van ban chi dao cta cac cap
kip thoi t6i d6i ngli CBGVNV, ¢6 minh chimg cu thé.

Ca thang

BGH

b/c Huong

Noi nhan

- Phong VHXH-dé BC;
- CBGVNV-dé TH;

- Lwu VP.

Nguyen Thi Nghi Huong
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