UBND PHUONG VIET HUNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN DUC GIANG Doc lip - Tw do - Hanh phic

SO 5§ /KH-MNDG Viet Hirng, 'ngc'zy 3 thdang AO nam 2025

KE HOACH
THUC HIEN CONG TAC BAO TRI TRUONG HQC NAM HQC 2025- 2026

Cian ctr Luat Xay dung so 50/2014/QH13 ngay 18/6/2017;
Can cur Ludt Quan ly su dung tai san Nha nudce ngay 21/6/2017;
Can cu Nghi dinh S0 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét va hudng dan mot sd diéu cua Luat Quan ly sur dung tai san
Nha nuoc; | ,
Nghi dinh 46/2015/ND-CP ngay 12/5/2015 cua Chinh phu vé quan ly chat
lugng va bao tri cong trinh xay dung;

Can cu Quyét dinh s6 23 1/72006/QD-1Tg ngay 25/9/2006 cua Thu tuong
chinh phu vé ban hanh quy ché quan ly ¢ong s& cac co quan hanh chinh nha

nuoc;
Quyct dinh s6 09/2007/QD-TTg ngay 19/1/2007 cua Thu tudng chinh phu

Ve sap x¢p lai, xur ly nha dat thudc str hiru nha nudc;

Quyct dinh s 141/2008/QD-TTg ngay 22/10/2008 cua Thu tudong chinh
phu vé ban hanh quy ché quan 1y tru s, nha lam viéc cua cac don vi su nghi¢p
cong lap;

Can cu Thong tu 01/2007/TT-BXD ngay 31/1/2007 cua Bo xay dung
huéng dan mot sé ndi dung cua quy ché quan Iy cong so, cac co quan hanh

chinh nha nuoc; ~
"Ihong tu 06/2009/TT-BXS ngay 17/4/2009 cua Bo xay dung huong dan

mot sd ndi dung ctia quy ché quan 1y tru so, nha lam viéc cua cac don v] su
nghiép cong lap;
Thong tu 26/2016/TT-BXS ngay 26/10/2016 cua Bo xdy dung quy dinh
chi tiét mot s6 ndi dung vé quan ly chat luong va bao tri ¢cong trinh xdy dung;
Théng tu s6 03/2017/TT-BXD ngay 16/3/2017 cua B¢ xay dung huong

dan xac dinh chi phi bao tri cdng trinh xay dung;
Thong tu s6 29/2017/TT-BXD ngay 19/8/2017 cua B tai chinh quy dinh

¢ lap du toan, phan bo va quyét toan kinh phi dé thuc hién stra chira bao tri cai

tao nang cap, mad rong CSVC;
Can cir Nghi quyet SO so 14/2009/NQ-HDND ngay 11/12/2009 cua Hoi

dong nhan dan thanh phd HN vé phan cap quan ly, st dung tar san nha nudc tal
cdc co quan hanh chinh , don vi su nghiép cong lﬁp, cac to chue chinh tr1 xa hoi.

t6 chtre chinh tri x4 ho! nghé nghiép thudc pham vi quan ly cua thanh pho;
Quyet dinh s6 126/2009/QD- UBND ngay 31/12/2009 cua UBND thanh

pho HN vé ban hanh quy dinh phan cap quan ly, str dung tai san nha nudc tai
cac co quan hanh chinh , don vi sur nghiép cong lap, cac to chuce chinh tr1 xa hoi,

t6 chtrc chinh tri xa hoi nghe nghiép thudc pham vi quan ly cua thanh pho;




Quyét dinh so 20/2012/Qb-UBND ngay 08/8/2012 cua UBND Thanh pho
Ha Noi ban hanh quy dinh vé quan ly, st dung cong so, try so, nha lam vigc
thugce so hitu nha nude giao cho co quan quan Iy hanh chinh , to chtre, co quan.
don vi quan ly su dung trén dia ban thanh pho Ha Noi:

quct dinh s6 40/2015/QD-UBND ngay 30/12/2015 cua UBND thanh
pho HN vé viée 1ap, tham dinh , phé duy¢t chu truong dau tu va bo tri ké hoach
von du én cai tao , stra chira st dung nguon von su nghiép ngan sach cua thanh
pho HN:

Quyét dinh s6 39/2015/QD-UBND ngay 30/12/2015 cua UBND thanh
pho HN ban hanh quy dinh trach nhiém quan ly chat lugng va bao tri cong trinh
xdy dyng trén dia ban thanh pho HN

‘Quyét dinh s6 41/2016/QD- UBND ngay 19/9/2016 cua UBND thanh pho
HN vé ban hanh quy dinh phéan cap quan ly nha nudc mot so linh vuc ha tang
kinh teesxax hoi trén dia ban thanh pho HN:

Quyét dinh SO 20/2018/QD-UBND ngay 28/8/2018 cua UBND thanh pho
HN ban hanh vé quan 1y dau tu cong cua thanh pho HN:

Can cu Huong dan 56 2004/ UBND-TCKH ngay 5/10/2018 cua UBND
quan Long Bién vé Hudng dan thuc hién cong tac bao tri cong so, tru so, nha
lam vigce cua cac co quan hanh chinh, su nghiép trén dia ban quén;

Can c(r tinh hinh co s& vat chat hién tai ctia nha truong. Truong Mam non
Duce Giang xay dung ké hoach thire hién cong tac bao tri tru so, nha lam vicc
cua nha truong nam hoc 2025 - 2026 nhu sau:

I. MUC PICH YEU CAU:

- Bao quan, str dung co so vt chat trong nha truong la trach nhi¢m cua
mo1 thanh vién trong nha trubng Day la nguon tai san Ion, co gia tri giap nha
truong thye hién nhiém vu gido dyc, giap CBQL diéu hanh t6 chire céc hoat
dong gido duc hiéu qua, dua chat lugng nha truong di 1én.

- Dam bao co so vat chat va canh quan truong hoc dat yeu cau vé my
quan trong nam hoc. Co s& vat chat dap tmg nhu cau cham séc gido duc tré nim
hoc 2025 - 2026.

- Bao quan, khai thac trict dé tru so lam vigc va su dung co hic¢u qua, tiét
kiém kinh phi nha truong va chong lang phi nguén ngan sach nha nude dau tu

cho giao duc.
II. THUC TRANG CSVC NHA TRUONG NAM HOC 2025 - 2026

1. Thuan loi:
- Céac cap lanh dao ludn quan tam cham lo cho su nghi¢p giao duc, dau tu

vé co sO vat chat, dong vién kip thoi vé tinh than tao diéu kién dam bao chat
[rong CSGD; Phu huynh hoc sinh két hop chdt ché va nhiét tinh ung ho nha
truong trong cac hoat dong giao duc.

- CBGVNV ¢6 pham chat dao dirc tot, ludn coi trong gitr gin pham chat

nhan cach nha gido, luén c¢6 y thuc xay dung tap thé su pham doan két nhat tri,
luon co y thirc cao trong viéc bao quan va su dung trang thiét bi, co s¢ vat chat

nha truong.
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2. Kho khan:
- Nguon kinh phi dé tu swa, dau tu CSVC con han ché.
- MOt s6 vi tri co so ha tang xudng cap: Mai nha dé xe

thang to1 da xuong cap.

1. TO CHUC THU'C HIEN:

[. Cong tac giao duc nhan thire:

- Quan triét va hinh thanh trong CBVC va HS y thuec
quan tai san nha truong, su dung can than va co hiéu qua, ta
duoc trang br va y thuc tiét kiém chéng lang phi trong su d
nuoc cua nha truong.

cua CBGVNV b

10ng, dot nat. Do choi ngoai troi cua tré da xuong cap han ri. H¢ thong hat mui,
binh néng lanh, dién nudce, cong tu dong, cura cudon, may xay thit, tu com ga,

va thol quen bao
n dung CSVC da
ung tai san, dien,

- Lam cho ngudi phu trach quan ly va doi ngt gido vién nhan vién nhan
thire diing tam quan trong va tinh can thict cua trang thiét bj, CSVC tu do nang
cao y thire str dung va cé trach nhiém bao quan, stra chira kip thoi nhimg tai san

hu hong nhe trong qua trinh st dung.
f) A ." ”. .
2. Cong tac sw dung:
a. Tai san ¢o dinh:
- C6 su sdp xép hop ly cac phong lam viée, phong chuc

nang, phong hop

hoi, phong hoc... dam bao cho cac bg phan, doan the, CCVC lam viéc theo ycu

cau nhiém vu duogc giao.

- Phan cong trach nhiém rd rang cho ting thanh vién su dung, trong qua
trinh str dung kip thoi phat hién va bao céo kip thoi khi co hu hong nho.
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b. Tai san khong co dinh:

- C4c may mbc, thiét bi phuc vu cho cic phong lam vige, cac may moc
phuc vu cho hé thong PCCC, di¢n nude, ta, ké.. Giao trach nhiém cho bao ve,
ngudi st dung truc tiép tai cdc phong lam vige su dung va cO trach nhieém quan

ly bao quan.
3. Cong tac bao quan:

- Déi véi Bao vé: La ngudi chiu trach nhi¢m truc tiép khi tar san cua nha
truong bi mat trude Hiéu truong, phap luat nha nudc, cO trach vé quan va su

dung tai san, thiét bi do dung co6 hi¢u qua.

- Pi véi 16 nudi: Giao cho nhan vién nudi dudng quan ly, su dung va bao
quan kiém ké dinh ky toan b tai san, do dung thiét bi nha bép. TS pho chuyen

|
khong su dung dugc dé Hiéu truong xem xét duyét va cho thay
tac kiém ké ctia bép. :

- Dbi véi gido vién day 16p: Quan ly tat ca tai san, trang
do day hoc, dd choi cua 1op. Khai thac str dung dung muc dic

n6n phu trach bép ¢o trach nhi¢m bao cao kip thoi nhirng d6 dung hu hong,

thé, chi dao cong

thiét bi, do dung
h, ¢O hiéu qua va

¢6 trach nhiém bao quan, gitr gin, bao dam st dung tal san lau

hén. Giao vién va

hoc sinh str dung dién, nude phai tiét kiem. Gido vién khi ra khoi phong phai tat

(At ca cac thiét bi dién nhu: dén, quat, khoéa nudc... dong thotl

néu c¢o phat hi¢n
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gido vién cO nhiem vu bao ngay cho bao v¢ cua
101 XU ly ngay, dong thoi bao v¢ s€ bao cac bo
b xin chu truong cua Hi¢u mmno bao tri va sura

hu hong cac loai tai san th
truong. Dé bo phan bao v¢ kip t
phan ¢6 lién quan dé 1én ké hoac

chtra kip thor. » phong
- Doi véi tat ca cac tai san ¢ van phom. 7120 cho 10 trirong van |

quan ly chung. Mdy vi tinh cua ting bo phén su dung thi ca nhan phat co tllach
nhi¢m bao quan, néu hu phai bao voi nguoi quan ly dé co ké mfjch SU:I chtra a0
tri kip thoi. Tat ca CBGVNV déu duge stir dung mdy cua truong de l.hL_I’C’ ien
cong tac chuyén mon cua minh tuy nhién phai hory kién cua nguoi quan i nay
va khi duge cho phép mai duge su dung, khong sur dung mang l]tCl'l:lCt cua
truong dé choi Games hay nhimng viée khéac. Riéng may photo thi chi nhan vicn
van phong duogc st dung. Ngoai nhan vién vin phong, CBGVNYV ciing dugc su
dung nhung khi sir dung phai hoi v kién ctia nhan vién van phong va phai ki so
1o rang.

- D6i vai phong 16p hoc: Giao cho GV chu nhi¢m cac 1op quan ly va co
trach nhi¢m bao quan. Néu xay ra hu hong cac thiét bi nhu han ghc. thiét | b dien
va may tinh, may chic¢u trong muirc do bao hanh hodic mat tai san cua lop thi giao
vien chu nhiém lOop ¢0 trach nhi¢m bdo cho nhén vién thiét bi dé ldp bién ban va
trinh BGH dé dé ra hudng giai Guyu Néu céc thiét bi nhu quat trian, hop so.
bong di¢n, khoa, may tinh, may chiéu, cdc thiét bi dién khdac, ban ghé xay ra hu
hong do 10i nguot st dung thi Gido vién chu nhiém I6p phai lap bién ban gu

nhan vién thiét bi dé béo cdo nha truong va ngudi s dung 1én ké hoach tu sura
chura.

- Doi ké toan va quan ly CSVC c¢6 nhiém vu:

+ Quan ly chung vé mit gia tri va hd so, sé sach chimg tir goc cua moi
loal tai san.

+ Lap s6 theo ddi tai san tai noi su dung cho tirng phong ban, thuc hién
cong tac kiém k¢ theo quy dinh.

+ Lap s0 theo di tai san cta ké toan va tai khoan ké toan. theo tung chi
ticu.

+ Quan Iy ho so 1y lich cua timg loai tai san nhu vat kién tric va cac cong
trinh khac nhu cac loai trang thiét bi noi that sach thiét b truong hoc: Chi tict
tung loal nhu khoi lugng, sé lugng cua tat ca cac loai, trang thiét bi theo he
thong so sach, ho so tai san .

+ Tiép nhén bao cdo cua céc bd phan khéc khi ¢6 yéu cau sira chira xin y
kién chap thuan cua Hiéu trudng, ké toan tién hanh 1ap du toédn stra chita.Viéc
sua chira phai theo ding quy trinh chi dugc ticn hanh sau khi cé y kién phé
duy¢t cua cap co tham quyén. Trude va sau khi sira chita cde ta; san la may moc,
thiét bi phai 1ap bién ban kiém tra xac nhan tinh trang hu hong va bién ban
nghiém thu ban giao. D01 vOl tal san dang trong thoi gian bao hanh, néu ¢ phat
sinh hu hong, phai yéu cau don vj cung cap thuc hién trach nhiém bao hanh nhu
da cam két trong hop dong

+ Tap thé, ca nhan duoc glao quan ly, str dung tai san phat chiu trach
nhi¢m trude Hi¢u truong va phap luat.

V. BIEN PHAP T HUC HIEN:




- Trén co s tai san hién co, hiéu truong phan cong trach nhiem cu thé cho
timg thanh vién trong nha truong sir dung, bao quan. Dinh ky co kiém ké, thanh
lv theo dung quy dinh va co ké hoach stra chira, bo sung kip thoi dé dam bao cac
hoat dong trong nha truong.

- Dung quy ché 1am viéc dé phat huy tinh than trach nhi¢m trong su dung,
bao quan cdc tai san cua nha truong. Phdi hop cac doan thé to chirc quan triét
dén CCVC va HS v thire trong st dung va bao quan tai san chung. |
- Kip thot tham muu, dé xuét cac cap trang bi, ho sung nhirng tai san, thict
bi can thiét phuc vu cho hoat dong giao duc ctia nha truong va thuc hién tot

——
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cong tac xa hoi hoa gido duc dé van dong dong gop xay dung cung cO truong
l6p ngay mot khang trang , sach dep hon ’

[.Thue hién ché d§ bao tri cac hang muyc an tu stra, nang cap trong
niam hoc 2025 — 2026 nhu sau:

* Thuee hién ché dp bao tri thwong xuyen:

- Bao tri cap 1: Duy tu, bao dudng cac trang thiét bi nhu: Hé thong quat
tran, bong dién, bao dudng dicu hoa, binh nong lanh, thiét bi PCCC.

- Bao tri cap 2: Stra chira, bao tri cau thang may, stra chira thay the mot so
thiet bi nha vé sinh cac 16p hoc, son lan can hanh lang cac lop.

. . A A A » L A )

* Thuwe hién ché dp bao tri dinh ky:
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- Bio tri cap 3 - Stra chita vira: khong c¢o tinh trang hu hong hodc xuong
cap mot sO bo phan cong trinh.

- Bio tri cap 4 - Stra chira 1on: Khong c6 tinh trang hu hong nang hodc
xuong cap nhiéu toan by cong trinh.

* Thue hién ché dg bao tri dot xuat:

- Thuong xuyén kiém tra trang thict bi cac 16p hoc, khu hoat dong chung,
cac phong ban, san choi nham phat hi¢n kip tho1 cac hu hong giup cho viéc khac
phuc hi¢u qua nhanh.

2. Du toan cho cong tac bao tri:

* Bio trl cap 1,2 trich tir nguon ngan sach giao cho nha trieong nam
2025 va nguon thu hop phap khdac tai don vi (neu co) da dwoc phong Kinh te -
do thi Ha tang phé duyet:

- Bao tri may tinh, may in 2 khu: 13 may tinh * 60/ may: 13 may in = 60/
may la 3.000.000d/ nam

- Stra chita va thay thé thiét bi phong chdy chira chay 2 khu, mua bao
hiém phong chong chay no la 18.000.000d/ nam

- Bao tri, bao dudng, sua chira may photo, cac thiét bi am thanh gian;
day, khic phuc su ¢ hé thong gidm sat camera ...DO muc may tin: 150%3 lan
|3 may. D6 muc may photo: 750 * 2 lan 12 8.000.000d/ nam.

- Duong dién: Day di¢n, cong tic, 6 cam, quat tran, hop sO, attomat ... la

1.000.000d/ nam.
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_ Vé sinh bao dudng th

nam.

- Thay thé, sura chira h¢ thong duong ga bep y
ST B T e 3 5
ctra dién, cura phong lam viée, thang to) chuyén thure an, m

1a 2.000.000d/ nam.

v 4oy & £ ry,
* Bao tri cap 3, 4 (néu co).
Bao cdo phong Quan ly do thi,

duyét theo thuec te.
. A « A ~ . A \ N
3. Bicu tien dg thue hién hang thang

NoOi dung cong vice

i Thang

T'hang 8
nam 2025

- Kiém tra cac hé thong
dién, nuoc, deén, quat
vv. Bdo cdo HT dé XD
ké hoach stra chira.

av thé linh kién binh nong lanh la Z.

Newdi phu trach | ouoi thue hicn

|- DP/c Hoa phu

trach CSVC nha
truong; D/c Ké
toan ké toan

Thang
9+ 10
nam 2025

- Ban giao viée quan ly

tai san cho tap thé, ca
nhan quan ly.

- Kiém tra, quan ly so,
tinh trang co s& vat
chat nha truong. Bao
cao dinh ky, xay dung
ké hoach cai tao sua
chita (néu ).

- P/c Hoa, Ké
toan

- B/c Hoa, Ké

r

toan

2.000.000d/

may moc thiét bi nha bep.

o dién cua cong ...

phong Tai chinh - ke hoach xem xét va phe
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- B/c Hoan t6 bao ve:
PD/c Hoa. Thoa lam

bao cdo thuc trang va

——

xay dung du toan

(néu co).

:
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- Toan thé¢ CBGVNV

- Cac TTCM, phu
trach cac khor kiém

tra theo thuc té va dé
xuat.

i
1

Tnéng
11412
nam 2025

- Kiém tra viéc bao
quan CSVC cua cac
lop, cdc phong ban
chure nang, céac khu vuc
trong truong.

- Kiém ké tai san, trang
thiét bi cudi nam ngan
sach.

- D/c Hoa, Ké
toan

- D/c Hoa, K¢
toan

- Ban quan ly CSVC
nha truong

- Toan thé¢ CBGVNV
nha truong duge giao |
tai san, thiét bj vv,
ban TTND giam sat

|
|

Thang
[+ 2

- nam 2026

- Kiém tra lai CSVC
cua truong trude khi
nghi Tét Nguyén dan

- Phdn cong truc ban,
gir gin, bao quan tai

- B/c Hoa, Ké
toan

- D/c Lién

- Toan thé¢ CBGVNV |
nha truong dugce giao
tai san, thiét bi vv

- T4 bao vé, |
CBGVNV

|




san nha truong trong
thoi gian nghi Tét.

- Thuong xuyén giam | - B/c Hoa, Ké - Ban quan ly CSVC ;
sat tinh hinh tai san | toan nha truong

trong nha truong, sua W

|
| |

chtra tai san hu hong.

b —

Thang |- Kiém tra viéc bao|-DP/c Hoa, KT | - Ban quan ly CSVC |
3+4+5 quan CSVC cua cac nha truong ‘
- nam 2026 | lop, cac phong ban.

; - Kiém ké CSVC cudi | - B/c Hoa, Ké - Toan thé CBGVNV
nam hoc tat ca céc 16p, | toan 'nha truong duge giao
cac phong ban chuc tai san, thiét bi vv 5
nang trong toan ' '

truong. .
Thang | - Th(;ng ké lai tinh |- B/c Hoa, Ké - Ban quan ly CSVC |
O+ 7 hinh CSVC, hién trang, | toan nha truong, Ban
nam 2026 | s6 luong chuan bj cho - TTND giam sat "

lop cho ndam hoc mai. ~
- Kiém tra, lap ké - Ban quan ly CSVCl
hoach mua sam tai san ' nha truong |
maoi, sua chita tai san, | - B/c Hoa, Ké |
TTB hién ¢6 phuc vu | toan |
nam hoc moi...

vice tuyén sinh, sdp |
5

Trén day la ké hoach thyc hién cdng tac bao tri truong hoc cua truong
mam non Pac Giang nim hoc 2025 - 2026, dé nghj toan bo can bo, g1a0 vien,
nhéan vién thue hién nghiém tic ké hoach dé ra nhiam sir dung co so ha tang, co
sor vat chat, trang thiét bi ... ctia nha truong dat hi¢u qua cao nhat.

Noi nhin:

- Phong TCKH- dé BC;
- Phong QLDT-dé BC;
- Nha trudng-dé TH;

- Luu VP,




