UBND PHUONG BO BE
TRUONG MAM NON BAC BIEN

Sé: 272 /KH-MNBB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

B6 Dé, ngay 29 thang 12 ném 2025

KE HOACH CONG TAC THANG 01 NAM 2026
NAM HOQC 2025-2026
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Noi dung cong viec i phan phu Bién phap thuc hién
thuc hien o &
_ ] _ _ _ _ ] ’ ot thue hién trach
I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
1 [T chuc cac hinh thirc tuyén truyén phii hop, thiét | Trong BGH P/c |- Tuyén truyén téi 100%
thuc chao ming nam mai 2026; Chao mung 96 nam |  thang GVNV Quyén | CBGVNV.
ngay thanh 13p Pang Coéng San Viét Nam | 01/2026 HT - Tuyén truyén qua hinh thic
(03/02/1930- 03/02/2026) va chao don xuin Binh truc tiép, qua bang tuyén truyén
Ngo nam 2026. cua nha truong, cac 16p qua
cbng théng tin dién t, trang
pange, zalo nhém, facebook,
gmail cia truong, 16p.
2 [Tuyén truyén phd bién téi 100% CBGVNV va cha| Tuén 1 BGH P/c | Lua chon céc hinh thic tuyén
me hoc sinh nhimg ndi dung sau: thang GVNV Phuong truyén phu hop, linh hoat nhim
- Céc hoat dong thong tin tuyén truyén, van hoa, van | 01/2026 PHT phé bién rong rdi téi 100%

nghé, thé duc thé thao chao nim méi 2026 (Tét
Duong lich), ki niém 96 nam ngay thanh 14p Dang
Cong San Viét Nam (03/02/1930- 03/02/2026) va
mimg Tét Nguyén dan Binh Ngo 2026.

CBGVNV va CMHS cac van
ban chi dao: qua bang tuyén
truyén, zalo, duong link
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- Céc bién phap quan 1i va st dung phdo, vii khi, vat
lidu nd, cong cu hd tro trong dip Tét Duong lich va
Tét Nguyén dén Binh Ngo 2026.

3 [Tiép tuc tuyén truyén t6i 100% CBGVNV va CMHS | Trong BGH P/c |-Tuyén truyén t6i 100%
thuc hién nghiém tic cong tdc phong chéng dich thang GVNV Duyén | CBGVNV, CMHS cic van ban
bénh: cim mua, sdt xudt huyét... theo khuyén céo | 01/2026 PHT |cua cac cdp qua giéc tuyén
ctia Bo Y té. truyén, loa phéat thanh va céng

thong tin dién tu, trang pange,
zalo nhom, facebook, gmail cua
truong, 16p.
Trang tri truc quan khu vue cong trudmg v trong Tr(’)ng Pang vién b/c Xéy. dung KH, 1én maket, chi
4 | trudmg chao mimg Dai hdi dai biéu toan qubc Pang | thang Phuong | dao in.
Cong san Viét Nam lan thi XIV., 01/2026 PHT
Trang tri diém check-in chiao mimg nim méi Xuan Tr?ng CBGVNV b/c | Xy dung KH, 1én maket, chi
5 | Binh Ngo 2026. thang Phuong | dao GVNV tranh thu trang tri
01/2026 PHT
Tuyén truyén va thuc hién phong trao “Hanh dong Tr(,)ng BGH b/e -Tuyén truyén t6i  100%
6 |vi nha truong xanh - sach - dep - vin minh - an| thang GVNV Duyén |CBGVNV, CMHS cic vin ban
01/2026 PHT |cia cac cip qua géc tuyén

toan” nam 2025 trong cac truong MN, TH, THCS
trén dia ban phuong Bo beé.

truyén, loa phat thanh va cdng
thong tin dién tr, trang pange,
zalo nhém, facebook, gmail cua
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truong, 16p.
J
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1 Phat trién so lmmg, pho c.lp G I)\N:Iﬁ) tré § tudi. - o
Phoi hgp vai UBND Phuong B Dé ra soat dicu tra | Thing BGH D/c | Hoan thién béo cao PCGDMN
pho cap GDMN cho tré em 3-5 tudi va chuan bi ot | 01/2026 GVNV Phuong | dang do tudi: dam bao thoi
moi di¢u kién dén Doan kiém tra cong tac Pho cap PHT gian, 6 liéu chinh xac, cap
GDMN cho tré 5 tudi nam 2026 cua So GDDT. nh:’xp phian mém dung tién do
va ) llcu chmh xac
p 4 ~i C"o;;éstﬂaﬁc nubi dmmg _chim séc sirc khoé - phong tranh TNTT - o
i l‘):fvt“mwuqc ;Thl?"é&{g cac bo phan thuc hién Tuan | BGH D/c BGH tang cuong kiém tra;
ngncm e cac quy dinh vé phong dich. Tang| thang GVNV Duyén | Gido vién bao quat tré that tot
(.uung. cong tac v¢ sinh moi truang: v¢ sinh lap th 01/2026 PHT khi cho tré hoat dong ngoai z
do diing 46 choi hing ngay, 1ong vé sinh hang tuan, troni, di hoc ning khiéu dam bao 7
ﬁ | an toan tuyet doi cho tré. N
E .’—Iu:p mc r sudt T kiem tra cac dicu kién phong Thang BGH D/c Qu;’m tri¢t gido vién chu \B
E ' chéng TNTT, o ké hoach sia chira, thay thé kip | 01/2026 GVNV Duyén | nhi¢m cac lop chu dong chuin| =
;; thiri phim dam bao an 1oan vé sic khoe va dam bao PHT bi diy du nudc udng, ra soat lai
‘l | phong chong ret cho tre. Dic bi¢t dam bao du nuoc do dung ca nhin cha ré va vé
*{ am phyc vy cho nhu chu sinh hoat cua tré. Bép &n sinh sach s& truoc Khi sir dung
i‘ | b sung cis lum ch;fm ¢On trung nham dam bao ve E nhur: gﬂi\‘at. rua, say, hap, lugce,
‘l sinh an toan thye phiam. 3 phot ndng, ...
| - Phoi hop vin UBND phuong \‘.:u) dong dep cac | - Duy tri, rén k§ ning nra tay
| quby, quan bén hing rong guanh cong truong nhim L ding quy trinh va gido dyc thoi
id;m bao cong tee v§ suh i todn thyc phim. Cquen nua tay cho tre thudomg
{ Cauyén d¢ phong chong  dich
a— i o | bouh N
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- BGH ting cudng kiém tra cac
16p, bd phan nha bép trong viéc
thuc hién quy trinh ché bién |
thuc pham, quy trinh t& chic
gi0 an cho tré.

Trang bi day di céc dung cu thiét yéu, danh muc| Thang BGH B/c | PHT phu trach ND két hop KT,
thudc theo quy dinh tai phong y té. Nhan vién y t&| 01/2026 | GVNV | Duyén |TTTN,Y té xdy dung thuc don
ra soat, tham muu Ban gidm hiéu ky duyét danh EHT mua ddng cho tré.
muc thudc theo quy dinh; bd sung bd bop bdng
Ambu; thudong xuyén kiém tra han st dung cua
thudc, bd chéng soc. Thuc hién déy di hd so sb
sach y té theo quy dinh.

Thuc hi€n xét nghiém nudc dinh ky theo quy dinh, | Thang BGH b/c Phén cong nhan vién té nudi,

tién hanh thau rira bé chira nuéc thuong xuyén (it | 01/2026 | GVNV | Duyén | kidm soat nhan vién giao nhén
nhit 1 1an/nam), luu bién ban diy du, bd sung ludi PHT thuc; kiém soat héa don, gidy
chin c6n trung tai nip bé nudc. Chu dong xét to kiém dich; kiém tra chat
nghiém nudc uéng do cong ty cung cap nham danh luong, dinh luong thuc phém
gia chét lugng nuéde khi sir dung. turol séng, giam sat khau ché

bién.

Tang cuong bo sung kién thirc PCCC, k¥ ning thoat | Théng BGH B/c | Ap dung cac bién phap tich
nan, k¥ nang phong chéng xam hai, ky ndng tr bao | 01/2026 GVNV Duyén hop, truc quan theo Iia
vé... phit hop cho tré cac d tudi tai truong, PHT 1 uéi: tap trung vao nhan bidt

nguy hiém qua hinh anh, tro
choi, bai hat, ...
y dung thuc don phu hop theo mua, chi y dam | Thang BGH b/c Thuc hién nghiém tic quy trinh
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| bao can déi ty 18 céc chat va dinh lugng calo timg | 01/2026 | GVNV | Duyén [té chuc gio an, nga, quy trinh
ngay va giira cac bita trong ngay; luu y thuc don PHT rua tay, lau mat cua tré. Ra soat
cua Nha tré va Mau gido; thuc don cua can b gido thuc don, khau phﬁn an cua tre,
vién, nhan vién tuyét dbi khong trung véi thuc don dam bao can ddi ty 1& cac chat |
cua treé. va dinh luong calo ting ngéy?
va gilra cac bira trong ngay. |
7 |- Nghiém tac thuc hién quy trinh giao nhén thuc| Théng BGH b/c Pam bao day truyén bép an
phém, phén cdng lanh dao trudong truc ban tru, kiém | 01/2026 GVNV Duyén |theo nguyén tic mot chiéu;
soat héa don, gidy to kiém dich; kiém tra chét PHT | 5ia0 nhan thuc phdm ding quy
luong, dinh lugng thuc phém tuoi séng, glam sat dinh, du didu kién VSATTP;
khau ché bién; dinh lugng chia khéu phan in cia cap nhat du néi dung sé kiém
tré, kiém thuc Ba budc va luu mau thirc in theo quy thuc Ba budc; thuc hién luu
dinh. nghiém thirc an hang ngay du
- Tang cudng phéi hop véi cha me hoc sinh kiém tra 24/24 gid; kiém ké kho theo
quy trinh giao nhan thuc phim, quy trinh ché bién quy dinh,
thuc phim... dam bao cong khai truy xuAt ngudn
gbc, chét lugng, s6 lugng thuc pham theo quy dinh
(luu bién ban KT cua CMHS)

8 [Tang cuomg cac bién phap doi véi tré suy dinh| Théng BGH P/c | Két hopché do dinh dudng
dudng, thép coi, nhe cin va béo phi. Téng hop s6| 01/2026 | GVNV | Duyén |toan dién (tang cuong nhém
lidu két qua tinh trang sirc khoe cia tré trong béo PHT | dam, chat béo, da dang rau cu,

; sita), ting cuong védn dong, vé
céo so ket hoc ky L. sinh c4 nhan/méi trudng, chim
soc suc khoe,... ,
L__:L Cong tac gido duc ]'
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- Tiép tuc trién khai chuyén dé “Xay dung mdi| Thang BGH D/c Tang cudng o chirc céc hoat
trudng gido duc ldy tré lam trung tim” giai doan 2; | 01/2026 | GVNV | Phuong |dong kham pha, trai nghiém:
bd sung cac nguyén liéu phong phd cho tré hoat PHT | phét trién van dong va ki nang
dong. Chd y duy tri sir dung san pham cua tré dé tao giao tiép cho tré.

géc mé& cho tré hoat dong, chu trong 16ng ghép k¥

nang tu phuc vu phit hop db tudi.

- Tang cudng td chirc cic hoat dong bd trg rén

luyén kién thirc, k¥ nang cho tré 5-6 tudi: lam quen

chir céi, lam quen véi toan, cac hoat dong gido duc

k¥ nang tu phuc vy, k¥ nang sdng...

- Tiép tuc trién khai cac bién phéap thuc hién chuyén | Thang BGH D/c Thuc hién nghiém tic hé so so
dé gido duc nép séng thanh lich, van minh cho tré | 01/2026 GVNV Phuong | sach chuyén méon, s theo doi
mam non; rén luyén nhitng k¥ ning phu hop véi tré PHT tré; cip nhit thuong xuyén sb
theo tirng giai doan. nhat ky nhom 16p theo dung
- Tang cudng céac hoat dong trai nghiém, giao luu quy dinh.

tap thé cho tré; tao diéu kién cho gido vién linh hoat

ing dung phuong phap tién tién trong cac hoat dong

cham soc giao duc tré.

Cap nhat day du, thuong xuyén céc hinh anh, tin bai | Théng BGH b/c Ban CNTT cap nhat day du,
tai chuyén muc “Album hinh anh dep” tai cong | 01/2026 GVNV Phuong | thudng xuyén cac hinh anh, tin
TTDT cua céc co so. PHT | bai tai chuyén muc tao An bum

hinh 4nh dep va chi dao Tb
CNTT, Y/c GV céc 16p guri anh
dé dang tai.
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| 4 173 che thuc hién chuyén dé cip truong, kiém tra| Théng BGH B/c | GV céc 16p thuc hién theo lich |
danh gia chit luong trién khai cic chuyén dé cua| 01/2026 GVNV | Phuong | thong béo riéng |
ting t6 chuyén mén. PHT
- Clir CBGVNV tham gia diy dii cac budi kién tap,
tap huin chuyén mén, chuyén d& do S& va Phuong
i t6 chirc (Theo lich théng bdo riéng).

III | CONG TAC QUAN LY CUA NHA TRUONG

1 Cong tac thu chi
- Hop BGH, BLT, HDSP nha truong chi thudng | Théang BGH b/c Xay dung dy thao ké hoach thu
ND 73 cho CBGVNV hudng luong tir nguén ngan | 1/2026 NV Quyén |chi tai don vi dam bao dung
sach nha nuéc theo dung huéng din va quy dinh. HT quy dinh, diing nguyén tic, nodi
- Ra soéat 1ap danh sach nang luong trudc thoi han, dung, dbi twong va muc thu
nang luong thudng xuyén, ning phu cdp TN nha theo huéng dan cac cép lanh
gido nam 2026 dao; Dam bao cong khai, minh

bach theo dung quy dinh.
2 Coéng tac ing dung CNTT

F - Thuc hién nghiém tic cap nhat théng tin trén cong - T6 CNTT boi dudng tmg
thong tin dién t theo ding chi dao cia UBND | Thang BGH b/c dung CNTT cho IOO‘VJ
Quin, cip nhat didy du mdi dung, cic vin ban chi| 01/2026 GVNV Phuong | CBGVNV qua cic budi tip
dao hién hanh ctia cac cap, dé tuyén truyén sau rong PHT huin

dén can bd quan ly, gido vién, nhan vién, cha me
hoc sinh va cong dong dan cu.

- Tang cudng boi dudng k§y nang Ung dung CNTT
cho ddi ngli can bo quan 1y, gido vién, nhan vién,

phat dong phong trdo thiét ké bai giang dién tur

- Phat dong dén toan thé
CBGV trong nha truéng, cé
tuyén duong khich 1€ kip thoi.
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trong cac co so. Duy tri viéc cap nhat cac bai giang ]
dién tir trén email dung chung cua cac cum thi dua,
cong thdong tin dién tir cia cac nha truong.
- Tuyén truyén van dong cha me hoc sinh thu hoc
phi ciia phan mém, khéng dung tién mat.
IV | CONG TAC KIEM TRA NOI BQ, 3 CONG KHAI VA THUC HIEN QCDC

- Nha truong nghiém tic ra soat va t6 chirc thuc hién - Chi dao cic bd phén Td
tu kiém tra, cong khai theo ké hoach kiém tra ndéibd | Thang BGH b/c chuyén mén; TTCM, cac TPCM
cia nha truong can cu thé, di thanh phan, r5 ndi| 01/2026 GVNV | Phuong |va GVNV thuc hién nghiém tid
dung, giai phap khic phuc va luu hé so day do. Két PHT | viéc KTNB trong nha truong.
qua kiém tra can thong bao cong khai, thé hién 15 - Bao cdo két qua cu thé vé
trong so bién ban hop Héi dong sur pham. cong tac kiém tra ndi bo trong

_ Kiém tra nghiép vu su pham dong chi: b4o céo hang thang vé phong

VHXH phuong.

V | CONG TAC CONG KHAI

- Cong khai bang luong thang.

- Cong khai bang thu nhap tang thém cua CBGVNV.

- Ké hoach thang, lich cong tac tuan cua BGH tai bang cong khai.
- Thuc hién cong khai theo ding ké hoach, dac biét quan tam cdc ndi dung cong khai tai chinh, thu chi, ché do chinh sach
cho ngudi lao dong. Yéu ciu cong khai trén bang cong khai, cong TTDT cua nha trudng; cong khai ding, du thoi gian.
Luu day du hé so cong khai, giai quyét khiéu nai (néu co6) ding quy trinh.

- Nghiém tac thuc hién cong khai két qua HKI nam hoc 2025-2026 vao cac thoi diém theo huéng, cip nhit dung tién do
cic ndi dung cong khai trén cong thong tin dién tr cua nha truong theo quy dinh tai Thong tr 09/2024/TT-BGDDT ngay
03/06/2024 6 hiéu lyc thi hanh ké tir ngay 19/7/2024 cia B GD&DT.

VI [QUANLYNHANSY [
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- Ban gidm hiéu tiép tuc ting cudng cong tac kiém tra, du 810, danh gia viéc thuc hién né nép quy ché chuyén mén, quy ché |
chiam s6¢ nudi dudng, quy ché lam viée tai cac bd phan.

- Ki hop dong b6 sung 01 NVND Nguyén Thi Tt chuyén tir MN Ngoc Thuy sang MN Bic Bién.

- Ki hop dong 01 NVVT d/c Bui Thi Nhién (d/c Ngoc VT cii chuydn cong tic).

- Nghiém tic thuc hién “Quy tic ung xr noi céng cdng” trén dia ban thanh phé Ha Nbi va “Quy tic Umg x{r ctia can bo
cong chire, vién chire, ngudi lao dong” trong cac co quan thudc thanh phd Ha Noi.

- Thyc hién nghiém tic ndi quy, quy ché co quan, quy ché ciia nganh GD&DPT va cac quy dinh cta phap luat, dam bao
nguyén tic “Ky cuong - Hanh dong - Trach nhiém”.

- Thuc hién nghiém tic viéc phan cong truc va bao vé truong hoc dip nghi Tét dwong lich, Tét nguyén dan Binh Ngo. Phéi
hop chét ché véi Cong an phudng dé c6 bién phap cn thiét nhdm dam béo an toan tuydt dbi v& co s& vat chit, trang thiét
bi, phong chéng chay nd...tai don vi.

VII | CONG TAC KHAC

- Nha truong t6 chire so két hoc ky I va trién khai nhiém vu trong tam hoc ky II theo quy dinh.

- T4 chitc cho CBGVNV va hoc sinh nghi so két hoc ky I nam hoc 2025-2026 (ngay 16/01/2026).

- Nghi Tét Duong lich, Tét Nguyén dan Binh Ngo nim 2026 theo ding quy dinh. Thong bao lich cu thé téi 100% cén bd, |

g1do vién, nhéan vién va cha me hoc sinh.

- Thyc hién nghiém tic viéc phan cong truc va bao vé trudong hoc dip nghi Tét. Phéi hop chat ché véi Cong an phudng dé

c6 bién phap can thiét nhim dam béo an toan tuyét dbi vé co s& vat chét, trang thiét bi, phong chéng chay nb...tai don vi.

- Quan tdm t6i doi song vét chat va tinh thn ciia can bd, gido vién, nhén vién, tré em. Té chirc thim hoi, dong vién déi véi

cac gia dinh CBGVNV va tré em thudc dién chinh sach va c6 hoan canh khé khin.

- Trong thoi gian nghi tét, néu cé van d& phat sinh, cac don vi cin bao cdo ngay v& Phong VHXH phudong Bb Dé.

- T chirc cho HS tham gia Tro choi dan gian, hoi chg qué dén Tét Binh Ngo 2026.

- Cong doan két hop véi chinh quyén chim lo doi song vat chét va tinh thin cho CBGVNV nhan dip Tét Nguyén dan Binh

Ngo 2026.

- T4 chirc hop PHHS HK I nim hoc 2025-2026 (du kién hop toan trudng ngay 15/01/2026)
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V11 | CONG TAC THONG TIN BAO CAO
Tuén I BGH B/c Quyén HT BC theo diing |
1 | Nop bao céo So két hoc ky I ndm hoc 2025- 2026 thang GVNV HT | quydinh |
01/2026
Tu danh gid cua HT, tdbng hop danh gia PHT, GVNV Théang BGH b/c Quyén Thuc hién danh
2 | thang 01- 2026 bang hinh thirc: Phin mém 01/2026 GVNV HT |gid cic biéu téng
hop theo quy dinh.

Trén day 1a ké hoach cong tac thang 01/2026 ctia nha trudng, toan thé CBGVNYV nghiém tic thuc hién dat hiéu qua.

Noi nhan:
- CBGVNV- dé th;
- Luu: VP.
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