UBND PHUONG VIET HUNG
TRUONG MAM NON ANH SAO

S6: < /KH-MNAS

KE HOACH CONG TAC THANG 9 NAM 2025
NAM HOC 2025 - 2026

Noi dung cong viec

" I | CONG TAC TUYEN TRUYEN

Tuyén truyén, t6 chirc cac hoat dong nhan
dip ky niém 80 nam ngay Cach mang
thang Tam (19/8/1945-19/8/2025); Ngay
hoi “Toan dan bao vé an ninh T6 quoc”
(19/8/1945-19/8/2025); 80 nam ngay
Quoc khanh nudc Cong hoa XHCN Viét
Nam (02/9/1945-02/9/2025).

Tuyén truyén, pho bién vé viéc thuc hién
? | nhiém vu giao duc nam hoc 2025-2026.

CONG HOA XA HOI CHU NGHIA VIET NAM

Thoi
glan
thuc
hién

H

|

Trong
thang 9

Tuan 2

Negwoi/
bo phan
thuc hién

CBGVNV

CBGVNV

Poc lap - Tu do -

‘Hanh phic

B —— - —— - e ——————

Viet Hiueng, ngay Oﬁthdrzg 9 nam 2025

Ngwoi/
bo
phan
phéi
hor

Can
bo
phu

trach

D/c
An

PHT

P/c

PHT

Bién phap thwe hién

3

*
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- Cap nhat van ban theo hudng
dan.

- Trién khai dén CBGVNV nha l

truong. Chi dao tuyén truyén dén
CBGCNV théng qua: Cong
TTPT nha trudong, zalo nhom 1op,
facebook nha truong.

- Trién khai dén CBGVNYV trong
trudong. Chi dao tuyén truyén dén
CBGCNV théng qua: Cong
TTPT nha truong, zalo nhém 16p,
facebook nha truong.
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Tuyen truyen va td chire tuan sinh hoat Tuan2 | CBGVNV D/c
tap thé dau nim hoc. An
- PHT

ldp Bo Qudc gia Gido duc (nay la B§ Z. kL g e ik
Giao duc va Dao tao) va Khai %umg nam ~ 000 s s TG S 00 o
hoc 2025-2026; Ké hoach s& 67/KH- dao.
UBND ngay 23/8/2025 cua UBND
phuong Viét Hung vé Té chire Lé khai
giang tai cac truong MN, TH, THCS trén
dia ban phuong nam hoc 2025-2026.

Tuyén T@én va thue hién theo Quyét| Tuanl | CBGVNV D/c |- Trién khai den CBGVNYV nha
dinh s0 1153/KH-BGDDT  ngay An | truong. Céng TTDT nha trudng,
08/8/2024 ctia B Gido dyc va Dao tao vé -PHT | zalo nhém 16p, facebook nha
viéc TG chire Lé ky niém 80 niam thanh trudng.

- Trién khai dén CBGVNV nha
truong. Chi dao tuyén truyén dén
CBGCN thong qua: Cong TTDT
nha truong, zalo nhom 16p,
facebook nha trudng.

5 | Tuyén truyén tgi can b9, gido vién, nhan | Ca thang CBGVNV P/c |- Cap nhat van ban theo HD
vién, PHHS vé danh muc thu tuc hanh An |- Trién khai dén CBGVNV nha
chinh cdng trong linh vuc Giao duc va - PHT | trudmg. Chi dao tuyén truyén dén
dao tao theo Quyét dinh s6 1052/QP- CBGCNV, PHHS théng qua: zalo
TTPVHCC ngay 10/7/2025 cua Trung R AR RO
tam phuc vu hanh chmh cong. o i e
| Tiép tuc tuyén truyén va thuc hién Chidé | Tudn4 | CBGVN DP/c |- Trién khai dén CBGVNV nha

| ndm 2025 cua Thanh phd “Ky cuwong, An | trudng |
| trach nhiém, hanh dong, sang tao, phat - PHT

BB . Sl ORI i L,
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cua nha trudong, thudng xuyén tuyen 9

truyen tich cuc vé cac hoat dong cua nha |
truong trén cac nén tang mang xa hoi.

"8 |- T6 chirc Hoi nghi CB, VC, NLD nam

Tuan4 | CBGVNV

hoc 2025 - 2026.

7 Tiép tuc quan tam cong tac truyén thong | Ca thang ] CBGVNV |

- —

-

Pb/c | -Cap nhat van ban theo HD

An | - Trién khai déen CBGVNV nha
| - PHT | truong. Chi dao tuyén truyén dén
CBGCNV, PHHS théng qua: zalo
nhém 16p, facebook nha truong.
P/c |- Trién khai dén CBGVNV nha
An tl'UOTlg |

- PHT

Phat trién so lwong; ph:'i cap GDMN cho tré 5 tudi.

J'__"“ y e e .
II CONG TAC CHUYEN MON
1
/

- Thuc hién nghiém tac hé so s6 sach | Ca thang | GV cac 1op
chuyén mon, so theo doi tré; cdp nhat
thuong xuyén s6 nhat ky nhém 1ép doi
véi cap MN.

|
|

il et ———

2 *Cﬁng tac nuoi d_E&ng, chim séc sirc khée, phong chong TNTT

] | Tiép tuc tuyén truyén t61 CBGVNV va | Ca thang | CBGVNV
CMHS vé Nghi quyét s6 18/2025/NQ- 9

HDND ngay 09/7/2025 cua Hoi dong

nhan dan thanh phd Ha Nbi vé quy dinh

co ché ho tro bira an ban tri cho hoc sinh

tiéu hoc trén dia ban thanh pho Ha Noi

niam hoc 2025-2026; két qua lua chon va

chi dinh cac don vi cung cé"lp suat dn, thuc

pham, nudc uong doéng chai, sira... clia

UBND phuong, cong tac an toan thuc

——— —— —— e e e——

P/c | -Phoi hop véi GV cac lop nghiem
An, | tac thyuc hién
Thuy
PHT

trudmg. Chi dao tuyén truyén dén
CBGCNV, PHHS thong qua:
Cong TTPT nha trudmg, zalo
nhom lép, facebook nha trudng.
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pllgm cho hoc sinh trong viéce to chure bira
an ban tru tair cac nha truong. Co phuong,
an dam bao an ninh trat tu xung quanh
khu vuc cong truong dic biét khong dé
tinh trang hang rong ban thuc phém ban,
thuc phém khong rd nguodn aoc cho hoc

sinh guanh khu vuc cong trudong.
e

|

- Thuong xuyen tu kiém tra, ra soat hién
trang CSVC, trang thiét bi; cai tao sira
chira dam bao an toan truong hoc, mua
sim db dung day hoc, trang thiét bi day

va hoc.

Trong
thang 9

| CBGVNV,

— ¢

|

Tiép tuc tuyén truyén thuc hién cong tac

Ca thang |

9

phong chong dich bénh (luu y dich sot
xuat huyét), phong chéng dudi nudc;
tuyén truyén dam bao vé sinh méi
trudng; tuyén truyén phong chong bao
luc hoc duong, xay dung truong hoc
than thién, hoc sinh tich cuc. Giao duc
k¥ nang song, k¥ nang tu bao vé ban
than cho hoc sinh.

—t

Déi;' manh phé bién, g1ao duc phap luat
vé trat tu an toan giao thong, trat tu do

#__

Tuan 3

L

CBGVNY,
NV Y té

CBGVNV

P/c | CBGVNV ph(";i hop vé1 NV KT
An
PHT

P/c |- Cap nhét van ban theo HD

An |- Trién khai dén CBGVNV nha
- PHT | trudng. Chi dao tuyén truyén dén
CBGCNYV, PHHS thong qua: zalo

nhom 16p, facebook nha truong.

P/c |- Cap nhat van ban theo HD
An |- Trién khai dén CBGVNV nha

- PHT | truong. Chi dao tuyen truyén dén

4

i Scanned with |


https://v3.camscanner.com/user/download

-

. > B A , A A ;oo |
thi, ¢6 bién phap cam két do1 vor 100%

hoc sinh va cha me hoc sinh.

#

- Thuc hlen dung hop dong vm cac don Tuan 1 HT,NV
V1 cung cap thuc pham, suat n, thuc KT, HPND |
pham #n ngay theo hudng dan cia UBND
phuong.

' " PSSR . FPOLU SUR, (0
- Thanh lap t6 tu giam sat, ban hanh quy Tuan 2 D/c An
trinh giam sat kiém tra cac khau trong qua PHT
trinh cung cap, ché bién suat n téi hoc
sinh.

Cong tac Giao d;c

lam trung tam, phu hgp theo tiung
d6 tudi. Trang bi bo sung d6 dung do
choi, nguyén liéu cho tré hoat dong.

- Chinh trang lai khu vui choi van
dong, goc dan gian, phong thé chat, de
tiep tuc d6i mai hinh thirc t6 chirc céc
hoat dong hoc chuyén biét.

” CBGCNV, PHHS théng qua: zalo
| nhém Iép, facebook nha truong.
t + P/c e Thuc Hién dEng chi dao
An
PHT |
’:
|
P/c |- Pa thanh lap t0 glam sat A'ITP.‘
An
| PHT
T
P/c |- Chi dao GV cac lop xdy dung

Thuy | méi truomg 16p hoc lay tré lam

to phé | HPCM trung tam, phu hop timg dd tuoi.
Sép xép d6 dung dd choi trén cac

g1a goc thuan ti€én cho tre su dung.
- T6 chuyén mén phéi hop cac de
nhan vién nam chinh trang lai cac
khu vui choi van dong, goc dan
gian cho tré tai dau héi 16p D1 va
Cl
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hanh cudc song cho tre.

SO ST VL 2012 O, ST PR, | - S

§
- Xay dung ké hoach 2120 duc nam hoc | Tuan1 | GV céc l6p | 16 P/c |- GV cac lop xay dung ké hoach
1 2025-2026; Thoi khoa biéu; du kién | va2/9 trudong, | Thuy gnao duc trén phan mém Gokids.
‘ chu dé su kién... va trién khai thuc to ph6 | HPCM To chuyén mgn hop thong nhat
' hién nhiém vu chuyén mon trong cac CM TKB va chu dé su Kien ,
' To I\hm - Ghi bién ban thc‘)ngr‘> nhat cac noi
* : ' dung thuc hién H6 so chuyén
» Thc")ng nhat thuc hién ho so c!myén mén: hoc liéu cua tré, quy dinh
m.c“’)n, hoc licu C:ﬁa tre, quy dinh Yé danh vé danh gia, chuong trinh, muc
o1a, chuong trinh, muc t1§u, no1 dung tiéu, no1 dung ngan hang hoat
ngan hang hoat dong, ké hoach hoat dong, ké hoach hoat déng cia
dong cua cac TO6 chuyén mon... céc Té chuyén mon...
- Thoi gian thuc hién chuo'r11g trin—h:]L Ca thang | GV cac 16p T6 P/c | - GV cac 16p thuc hién dung quy

05/9/2024 cho tré lam quen VOl ’ truong, | Thuy ché chiam séc, nuéi day tré.
'nhém l6p, né nép thoi quen theo ché | tophé | HP |- Thuc hien tot viéc soan bai trén

do sinh hoat mét ngay. Tur ngay CM phan mém Godiad.

15/9/2025 bt dau thuc hién Chuong - Chuan b1 day du do6 dung, gido
 trinh GDMN ‘ cu tf’i churc cac hoat di,?ng cho tre
‘ - To chic cac hoat dong theo ké

hoach duwgc BGH phé duyét.
| - Xay dung ké hoach giao duc thang, Couliong | G e lip ]:6 I-){c - Chi d‘f“? ’céc lop xﬁ}'f dyung 3‘6
tuan, ngay khoa hoc, phu hop cac dé | ttr}rm;g, T:I;y hoach gido duc thang, tuan,
tudi, chu trong cung cp k§ ning thuc ‘ -~ ngdy khoa hoc, phu hop cac do
tudi, chu trong cung cap ky

ning thue hanh cudc song cho

L e
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tre. Thuc hién cac né1 dung soan
bai, ciap nhat so theo ddi tré, so
nhat ky dung tién do.
S PUTIRTYTIN 1T X r T —
_ |- Tiép tuc thiét ké cac bai giang dién Ca thang | GV cac lop 1:0 D/,C ] Khu?l 3 k,hwh gx.e:o vxep Mo t.l'lc
Fl T , § T truéng, | Thuy |suu tam cac tu liéu, video clip,
tr, video clip.. ..dang S — to pho HP | thiét ké céc bai giang dién tir theo
TTDT, kho hQC lléu. CM timg do mal’ déng tai Cép nhép
' | trén cong TTPT Duy tri chia sé
cac video, bai giang trén email
dung chung cua cum thi dua
"6 |- Trién khai bdi dudng nghiép vu | Cathang | GV cic 16p b/c |- Boi dudng chuyeén mon nghiép
chuyén moén, nghiép vu su pham: k¥ Thuy |vucho GV d}réi nhicu h‘f‘h thfrc.
'nang Quan ly cam xic, nghé thuat chu HPCM | - Kh‘fyén lfhmhAGV w bof dudng
nhiém 16p; kién thirc ATTP, phong chuycn mbn, xiy dyng ke hogch
: : e , BDTX va tich cuc hoc tap nang
chong dich bénh; k¥ nang irng dung tri : AR e
) : ‘ cao trinh dj, k¥ nang chuyén mon
tué nhan tao Al va Canva trong s
e T - nghi€p vu
R o b 2 0t - Té chirc tip hudn cho GV theo
tién... cho CBGVNV ¢ Cami tening,
7 | - Duy tri cép nhit “Album hinh anh dep” | Trong |GVcaclép | D/c | B/c |- GVNV duy tri nén nép giri hinh
trén website cua cac co s GDMN. thang Hué Thuay |anh va tin bai1 lén gmail cua ban
TTCM | HPCM | bién tap dé ban bién tap lua chon

hinh anh, tin bai dang 1€n chuyén
muc “Album hinh anh dep”.
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CONG TAC QUAN LY
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1

-

=
Quan ly nhan su, ho so

- Cap nhat dir liéu thuong xuyen khi co
su bién dong vé nhan su cia nha truong.
Dam bao tinh chinh xac cua dir li¢u trén |
hé thong co s¢ dir li¢u nganh. Hoan thanh | pyone
so0 Pang by khoa hoc 2025-2029 va ra thang 9
soat lai cac thong tin cua khoa hoc trudc. | /1025

- Chi dao, phdi hop vdi gia dinh trong
cong tac quan ly hoc sinh trudec, trong va |
sau g10 hoc.

! S

to

| Quan Iy co sé vat chét (CSVC) |

- Thuong xuyeén tu kiém tra, ra soat hién

trang CSVC, trang thiét bi; cai tao sira

chira dam bao an toan truong hoc, mua

sim do dung day hoc, trang thiét bi day Trong
va hoc. thang 9
- Duy tri tong vé sinh truong 16p, chinh | /2023

trang khung canh su pham nha truong

dam bao tinh mi quan, phong chong dich

bénh.

CBGVNV

Pc/
Thao
Van thu

DP/c

CBGVNV | Thuy-

Phé HT

P/c
Tra-
HT

DP/c

Tra-
HT

tic ho so chuyén mén dugc quy |
dinh d6i véi céac cap hoc.

- Ra soat va hoan thién viéc ky
hop dong cac vi tri viéc 1am trong
nha truong, dam bao dung quy
dinh, cong khai va dan chu.

- Xay dung céac ndi quy, quy ché
lam viéc cho nam hoc 2025-2026.
Hoan thién céc loai hé so s6 sich
dau nim theo quy dinh.

Thuc hién nghlem tuc theo
huéng dan cua cap trén

- Thiét 1ap va thuc hién nghiém \
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Vé cong tac cham séc ban trii, an toan Téng vé sinh truémg 16p, dau
thuwe pham tir chinh trang khung canh su
pham nha truong, luu ¥y dam

- Thuc hign dung hop dong vo1 cac don |
bao tinh mi quan khi sir dung

vi cung cap thuc pham, suat an, thuc

pham an ngay theo huong dan cua UBND hff: théng Péng biég; chuan bi
phuong. | tot cac diéu kién vé co s& vat
- Thanh lap to tu giam sat, ban hanh quy | chat phuc vu cho ’k'hai giang
trinh giam sat kiém tra cac khau trong qua | | va hoc nam hoc méi.
trinh cung cap, ché bién suat an téi hoc X P e
sinh. e Trong | | f\)x/l (i | - Tlep nhian va ki hop |
. . . " thang 8 | CBGVNV - dong vl cac don vi cung
- Kiém tra, chan chinh hOZ:iC phOl hO’pﬁ /2025 | Pho Cap thu'c pham Suat an, thu'c
cong an phuong trong viéc néi “khong” HT phim in ngay (bao gom
voi viée ban hang rong khu vuc cong cang tin trudéng hoc) theo chi
truong. dinh cia UBND phuong;
- Hiéu truong nha trudong chiu trach | thanh lap to tir glam sat k{ém
tra trong qua trinh thuc hién.

nhiém vé viéc dam ban an toan thuc pham
trong nha truong. Bao cao ngay ve
UBND phuong (qua phong VHXH) cac
van dé phat sinh lién quan dén an toan
thuc pham trong trudng hoc va cac van

dé khac.

i

- Quan tam hoc sinh hd cén
ngheo, hoc sinh ¢6 hoan canh kho

Vé cong tdc tai chinh

- Thuc hién ding, du ché d6 chi tra luong, D/c ! N i R
ché do chinh sach, ché d¢ nang luong cho CBGVNV | Tuyét- | Tra- |khin, hoc sinhdigmchink sich.
Kétoan | HT

- Thuc hién nghiém tic cac quy
dinh vé cong tac tai chinh trong

nguoi lao dong theo quy dinh.
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| - Thue hién nghiém tuc vi¢e mién hoc phi

thuc)

——

déi voi tré em mam non, hoc sinh pho
thong cdng 1ap; ho tro hoc phi doi voi tré
em mam non, hoc sinh phé thong, trong
co' s g1do duc dan 1ap, tu thuc theo Nghi
quyét 217/2025/QH15 cua Quoc  hoi
ngay 26/6/2025 (Luu y: muc hod trg hoc
phi do Hoi dong nhan dan thanh phd
quyét dinh theo kKhung hoc phi do Chinh
phu quy dinh nhung khong vuot murc thu
hoc phi cua co s& giao duc dan lap, tu

linh vuc gido duc, dac bi€t quan
tam trich lap Quy vi su nghiép

phat trién, Quy phuc lgi theo quy
dinh.

- Giam sat hoat dong cua Ban dai
dién cha me hoc sinh, dam bao
cong tac thu chi duang quy dinh tai
Thong tu 55/2011/TT-BGD.

——
R —

(

Cong tac chuyén mon
- Trién khai thuc hién cac ké hoach;
chuong trinh nha truong theo khung thoi

gian niam hoc va hudéng dan cua S&
GDDT d6i vi chuong trinh GDPT 2018.

- Trién khai day hoc 2 budi /ngay theo
huéng dan cua S& GDPT, dam bao vé
muc tiéu, chuong trinh, thol Iugng theo
huéng dan cua S& GDDT.

- Quan tam to6 chirc cac hoat dong gido

duc lich siur dia phuong gz‘fn vd1 hoat dong
trai nghiém hudng nghi€p cho hoc sinh.

|

|

- Nop Ké hoach giéo duc, ké hoach day
hoc, TKB, phan cdong chuyén mon vé

UBND phuong trude 9/9/2025.

ot

Trong
thang 9
/2025 va
cac
thang
tiép theo

—_—

CBGVNV

—

D/c
Thuy-
Pho HT

e

DP/c
Tra-
HT

- Hoan thién phan cong
chuyén moén, chi dao xay
dung ké hoach day hoc, xép
| thoi khoa biéu diing quy dinh,

phu hop vai tinh hinh thuc te

- Trién khai thang ATGT, to chirc
| ki cam két vé ATGT tdi hoc sinh
va cha me hoc sinh, dac biét lvu y

cam két 100% cha me hoc sinh

- Xiy dung ké hoach thuc hién
cac chuyen fié cap trudomg, cum
‘ truong vé doi mdi phuong phap

day hoc theo dinh hudng phat
trién ning luc.

e ———
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Thure hién chwong trinh lién két |

- Lua chon don vi lién két duoc So
GDPT Ha Noi cap phép tham dinh |
chuong trinh.

- Thuc hién day du quy trinh to chire trién
khai vé Iua chon doi tac lién két theo quy |
dinh, phu hop vd1 dac thu cua truong,
dam bao cong khai, minh bach va co su

thdng nhat cua cha me hoc sinh.

~N

37/2020/TT-BGDPT ngay 05/10/2020

Thue hién cong tac cong khai
- Nghiém tiic thuc hién cac nd1 dung cong
khai theo quy dinh tai Thong tu
09/2024/TT-BGDDPT ngay 03/6/2024
cua BoO GDDPT c6 hiéu luc tir ngay
19/7/2024 thay thé cho TT 36/2017/TT-
BGDPT ngay 28/12/2017 cua BO
GDDT, dac biét quan tam cap nhat dung,
du noi dung cong khai, dam bao tién do
trén cong thong tin dién tir cia cac nha
truong theo quy dinh tai Thong tu

Trong
thang 9
/2025

[ . |

- Thuc hién day du quy trinh lua
chon d6i tac lién két tai truong
theo quy dinh, luu da ho so.

- Xay dung Ké hoach thuc hién cac
| chuong trinh lién két véi cong ty hoic
Trung tam theo quy dinh, trinh phong

b/c b/c VHXH trude khi 16 chirc. Ké hoach |
CBGVNV Thu)" i Tra - trién khai can Cu thé vé muc tleu noi |
Phé HT | HT | dung, déi tuong hoc, kinh phi té chirc:;
phan cong nhiém vu rd rang cho tung
ca nhan; dac biét luu ¥ cong tac quan ly
hoc sinh va chat luong hoat dong.
CBGVNV BGH |- Thuc hién céng khai theo dung

huéng dan, Iuu hé so day du,
dang thoi gian
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du ndi dung va thoi gian theo quy dinh.
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| (\‘

C hu dom_ to dmc cac lorp tap huan Ve
phumm phap tién tién mai cho gido vién.

cua B3 GDDT. Yéu cau niém yet dung,

-

|

12

9

- Xay dung ké hoach t6 chirc cac hoat dong
tap thé trong thang phu hop véi co so vat

' chat va kha ning cua tré tai trudng

"IV | CONG TAC BAO CAO

/

- Duy tri cong tac danh gia Hiéu trudng;
Pho hiéu truong; GVNV hang thang theo | ngay 25
dung mau biéu va tiéu chi tai Quyét dinh
so 3610/Qb-UBND ngay 11/9/2018

UBND quan Long Bién. (Ra soat ky n01

dung céc tiéu chi, danh gia diém thuce chat
- Thuc hién danh gla trén phan mém

decbceve dung thol gian

| | |
N I P B
Trong j CBGVNV D/c b/c | - D/c PHT deé xuat cac no1 dung |
thang Thuy- Tra |can tap huan chuyén moén cho
9/2025 'Ph6 HT | HT | nam hoc méi.
va thoi - Ph01 hop moi Giang vién tap‘
gian tiep huan cho gido vién cach “Kiém
theo ché cam xtc va Chu nhiém 16p”
|
| "
Trong CBGVNV b/c r P/c |- Cin ci vao hu'ong dan cap trén
thang Thuy- Tra | va thuc te tai don vi, xay dung ké
9/2025 Phé HT | HT | hoach t6 chirc ciac hoat déng tap
va thoi thé tai don vi
| gian tiép
theo
CBGVNV BGH |- Panh gia theo Quyét dinh so
3610/QD-UBND ngay 11/9/2018
UBND quan Long Bién
Duy tn m xuyén va danh
gia dung thoi gian trén phan mém

dgcbeve cho 100% CBGVNV.
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| - Bao cdo cudi thang theo 3 bicu ml}}‘in,é o Trude | BGH :, 'Ple |- BGH t(";ng hop cac mat duoc |
| thang ngay 20 | Tra phan cong theo nhiém vu biéu
hang HT ngang va 02 biéu s6 liéu de giri
| thang | | |béoctoSmg ot gmaey b
3 | - Thuc hién danh gia su chuyén nghiép Trude BGH P/c - Nop béo cao vé phong VHXH
cua CBCCVC, ngudn lao ddng quan 24/9/202 Tra ding thoi gian.
Long Bién theo Quvét dinh s6 401/QD- 5 HT
| QU ngay 16/3/2022 cua Quan uy Long
Bién vé Quyvét dinh ban hanh quy trinh |
| danh gia su chuven nghiép cua can bd
| cong chuc, vién chuc, ngudi lao dong |

| guan Long Bién.

Noi nhan:
- Cac lop: dé vh:
- Luu VP.
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