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TRUONG MAM NON ANH SAO

S6: b /KH-MNAS

KE HOACH CONG TAC THANG 8 NAM 2025
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NAM HQC 2025 - 2026
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I [ CONG TAC TUYEN TRUYEN
; Tuyén truyén, t (.:hlftc céc. hoat d6ng T’rong CBGVNV blc |- Eép nhét vdn ban theo hudng
nhan dip ky niém 80 nim ngay Cach | thang$, An - |dan. .
mang thang Tam  (19/8/1945- 9 PHT |- Trién khai dén CBGVNV nha
19/8/2025);" Ngay hoi “Toan dan bao vé trudng. Chi dao tuyén truyén dén
an ninh 'IA‘o quéf:” 19/8/,2025;A 80 nén} CBGCNV thoéng qua: Cong
ngay ngc khanh nuéc Cong hoa TTDT nha trudmg, zalo nhém 16p,
XHCN Viét Nam (2/9/1945-2/9/2025). facebook nhi tarimg.
Cha trong tuyén truyén vé vé sinh an | Cé théng | CBGVNV D/c |- Trién khai den Chi by nha
2 | toan thuc phim, phong chéng dich 8 An | trudng. Chi dao tuyén truyén ?én
bénh theo mia dic biét 12 bénh sbt xudt PHT |CBGCNV théng qua: Cong

huyét, phong chéng tai nan thuong tich
trong va ngoai nhd truong dic biét
phong tranh dudi nude.

TTDT nha trudng, zalo nhém 16p,
facebook nha truong.

- Phéi hop thuc hién khi c6 chi
dao.
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Tuyén truyén t6i CBGVNV va CMHS
vé Nghi quyét sé 18/2025/NQ HDND
ngay 09/7/2025 ctia Hbi ddng nhan dan
thanh phé Ha Néi v& quy dinh co ché
hd trg bita in ban tra cho hoc sinh tidu
hoc trén dia ban thanh phb Ha Ndi niam
hoc 2025-2026.

Ca thang
8

CBGVNV

b/c

PHT

- Cap nhit van ban theo huéng
dan.

- Trién khai dén CBGVNV nha
truong. Chi dao tuyén truyén dén
CBGCNV, PHHS thdng qua:
Coéng TTDT nha trudmg, zalo
nhom 16p, facebook nha truong.

Tuyén truyén va thuc hién Céng vin sé
2755/SGDDT-CTTTHSSV ngay
16/7/2025 cua S& GDPT vé viéc trién
khai luadt PCCC va CNCH, Nghi dinh
105/2025/ND-CP cta. Chinh phu thep
md hinh méi.

Tuén 2

CBGVNV

b/c

-PHT

- Phéi hop thuc hién khi ¢6 chi

- Trién khai dén CBGVNV nha
truong. Céng TTDT nha truong,
zalo nhém 16p, facebook nha
truong.

dao.

Tuyén truyén t6i can b, gido vién,
nhén vién, PHHS vé danh muc thu tuc
hanh chinh céng trong linh vuc Gido
duc va dao tao theo Quyét dinh sé
1052/QD-TTPVHCC ngay 10/7/2025
cia Trung tdm phuc vu hanh chinh
cong.

Tuén 3

- Cap nhét van ban theo huéng
dan.

- Trién khai dén CBGVNV nha
trudmg. Chi dao tuyén truyén dén
CBGCNV, PHHS théng qua:
Céng TTDT nha trudmg, zalo
nhém 16p, facebook nha truong.

Tiép tuc tuyén truyén va thyuc hién Cha
dé nam 2025 cia Thanh phd. “Ky
cuong, trach nhiém, hanh dong, sing
tao, phit trién”.

Tuén 4

- Cip nhit van ban theo HD

- Trién khai dén CBGVNV nha
truong. Chi dao tuyén truyén dén
CBGCNYV, PHHS thong qua:
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1 CONG TAC CHUYEN MON

1 Phat trién s6 lwgng; phé cAp GDMN cho tré 5 tudi.

! | Hoan thién bién ché 16p hoc dam bao st | Trong | CBGVNY, Dlc |- Van phong ra sodt tré trong do
s6/16p theo quy dinh, chuyén hd socho | thang8 | vanthu An | tuoi theo hudng dan, cip nhit
niam hoc méi trén CSDL. PHT phén mém, vao sd danh b6 nha

trudng.

2 |- Thuc hién nghiém tic h6 so s§ sach | Ca thang | GV cic 16p b/c | -Phoihgp véi GV cac16p nghiém
chuyén mén, s6 theo doi tré; cdp nhat An, |[tacthuc hién
thudng xuyén sb nhat ky nhém 16p dbi Thuy
véi cap MN. PHT

2 | Cong tic nudi dudng, chim séc sirc khoe, phong chéng TNTT

1 | - Thyc hién nghiém tac céng tic phong [ Ca thang |  B/c An D/c An | - Phéi hop véi tram y té tuyén
chong dich bénh. Duy tri thuc hién PHT PHT |truyén dén PHHS vé& céng tac
thudng xuyén cong tac tdng vé sinh trong GV céc 16p PCDB
va ngoai 16p hoc; d6 ding db choi, thiét - Chi dao céc 16p ting cudng VS
bi béan tr...chuin bj tbt cac diéu kién cho trong va ngoai 16p hoc
nam hoc mai.

2 | Rasoét, kiém tra co s& vat chit bao loai | Tudn1 |- B/c Tuydt D/c An | - Phdi hop véi CBGVNV toan
b6 do ding cii héng thay thé cai méi, KT PHT | trudng.
phéi hop v6i UBND Phudng trién khai
cdc bién phap bio dam an toin trong - b/ c e e "
mua mua bio. Yéu clu cic co s& gido Ngu\y,en - Cat tia canh cy to tranh bdo.

B

duc kip thoi béo cdo vé phong VHXH

khi c6 su c6 mat an ninh an toan truong
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hoc, su c6 vé thién tai xay ra tai co so.

- 'I:hl,Ic hién nghiém tic cong tac phong | Ca thang -blc D/c |-Phbihop véi T bép, GV céc 16p
cl36ng chdy no, sir dung bép gas an toan; Nguyén An | gia soat trang thiét bi PCCC.

bo sung, thay thé trang thiét PCCC theo BV PHT

quy dinh.

- Tiép tuc thuc hién mé hinh “Néng cao | Ca thang T bép, b/c |- Cép nhat van ban, trién khai dén
ning lyc tu quan Iy ATTP bép n tap thé GVNV An |CBGVNV nha trudng va thuc
trudmg hoc”. Ra soét, bd sung cac diéu PHT | hién theo huéng dan.

kién co s& vat chit trang thiét bi ban tru,.

bép an dam bao didu kién vé sinh ATTP.
Kiém soat chit ch& ngudn gc thuc pham,
quy trinh giao nhén, ché bién thuc phém,
Itrru nghiém thirc an, vé sinh dung cu dam
bao quy dinh v€ sinh ATTP.

- Chi dao t6 nudi nghiém tic thuc
hién quy trinh giao nhén, kiém
soat chat ché nguén géc thuc
phidm dAu vao, giam sat diy du tir
khau van chuyén, bao quan, ché
bién, mén #n cho tré. Thuc hién
tSt cac bién phap dam bao an toan
phong chéng dich bénh trong t6
chirc &n ban tra.

- GV céc 16p thuc hién giao nhdn
TP ding gio.
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- Nghiém tic thuc hién cong khai thuc | Ca thang | B/c Thao P/c |- NT céng khai Ién cong théng tin
dgn, tlén‘z“m clia tré hang ngay va cép nhat coéng khai. An | diénti.

day di ho so quan ly cong tac nudi dudng b/c Khanh PHT |- Phéi hop cic ban nganh trong
theo quy dinh. -Ting cudng, kiém tra, trudng ting cudng KT vé CSND
gidm sat dinh ky hogc dot xuét cong téc cac 16p, td bép.

giao nhén, ché bién thy phim, quy trinh
chia an tai cac by phén.

D/c |- Phdi hop voi TT Y Té Phudng

- T6 chirc tap huan kién thirc vé sinh an | Tuan3 | D/c An
An | Viét Hung

tuyét dbi cho tré vé thé chit va tinh than,
nghiém cam xam hai than thé tré; Dam

toan thyc phim, ky ning phong PHT

chéng ngd doc thuc phdm... cho 100% PHT

d6i ngii CBGVNV.

- Nha trudng tiép tuc thuc hién nghiém | Ca thang Toan P/c |- GV céac 16p ra soét va loai bo

tic quy ché nudi day tré,quan triét doi truong An | ddng dung d choi héng, cic b

ngii gido vién, nhin vién dam bao an toan PHT |ding nguy hiém dugc cit cao
hoéc trong hdp an toan.

- GV thuc hién nghi€ém tic quy
ché CSND tré.

bao duy tri thuc hién
“X4ay dung trudng hoc an toan - Phong
chdng tai nan thuong tich”.
Cong tac Giao duc
GV céc l6p T6 D/c |- Chidao GV céc 16p xdy dung ké

- Nghiém tic thuc hién ché d6 sinh hoat | Ca thang
’héng ngay cua tré. T chtrc cac hoat dong
6n luyén cing cb kién thirc, k¥ ning, gido
duc giéi tinh, k¥ ning tur vé, phong chéng
'| x4m hai phut hop voi timg do tudi. Tang

trudng, | Thiy |hoach hoat dong cho tré, tiép tuc
t6 phé | HPCM | thuc hién KH hoat ddng he¢, cing
CM cb kién thic cho tré.
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cudng t6 chic cac hoat dong kham pha,
trdi nghiém; phat trién van dong va ky
nédng giao ti€p cho tré

- Quan tdm t6 chitc cic hoat dong rén

: Tuanl [GVecaclép| To P/c |- GV céc l6p don hoc sinh méi
luyén k§ nang song, ky ndng tu| va2/g truong, | Thity | chuyén 16p, khan truong on dinh
phuc vu chq tré, rén né nép hoc tip cia td pho | HPCM | trét tu ndi vu cua 16p, rén né nép
tré khi chuyén 16p gitra cac do tudi. CM hoc tap va sinh hoat theo thai gian

biéu méi
- Duy tri viéc soan bai theo quy dinh. | Cathang | GV ciclép | Tb Plc |- GV céc 16p thuc hién ding quy
Chuin bj ddy da dd ding db choi va trudng, | Thuy |ché chim séc, nudi day tré.
phuong tién hoc tap cho tré t5 phé HP |- Thuc hién tét viéc soan bai trén
CM phin mém Godkid.
- Chuén bj diy du d6 dung, gido
cu td chirc cho tré nhu trong nim
hoc.
- Té chic cic hoat dong theo
dung ké hoach duogc nha trudong
phé duyét.
- T chiic t6t cac hoat dong tap thé thu hut | Tuan 1,2 | GV céc 16p T6 P/c | -Xay dung ké hoach chi tiét, phan
tré dén truong sau ky nghi he nhu; Back truéng, | Thiy |cong cu thé, chi dao GV lam tdt
To School; Ngay hoi nuéc (Water t phé | HPCM | cong tac chudn bi, phdi hop tdt
Festival); Gymkid... CM trong cac ngdy dién ra su kién.
- Thye hién nghiém o BBy shvaach Cathang | GV cac l6p '1:6 02.?/c - Ehi dao céc lé?.thl_rAc hiéri Céf
chuyén mon, sd theo dbi tré; cap nhit tr}xomg, hl@l} N dufg ?0?‘2 ba:, P nhat'fo
: tophd | phé |theo ddi tré, s6 nhat ky ding tien
CM do.
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thudng xuyén s6 nhét ky nhém 16p theo

dang quy dinh.

6 |- Trang tri tao khung canh su pham, xay | Ca thang | GV cac 16p T P/c |- Lua chon GVNV c6 néng luc
dung méi truong hoc tap lay tré truéng, | Thiy | trang tri khung canh nha trudng,
1am trung tdm, chuan bi day du cac diéu td phé | HPCM | phén cdng cu thé, xay dung y
kién cho ndm hoc méi. CM tudng thiét k& phu hop véi céc

khu vue, suu tAm nguyén vit liéu
va thi cong thuc hién

7 | - Duy tri chia sé cac video, bai giang trén | Trong | GV ciclép | Dl/c D/c |- Chi dao t6 chuyén mdn ting
email dung chung cua cic cum| théng Hué Thity | cuong tmg dung CNTT trong day
thi dua TTCM | HPCM | tré.

8 | - Duy tri cap nhat “Album hinh anh dep” | Trong " | GV caclép | Dlc DP/c |- GVNV duy tri nén nép giri hinh
trén website ctia cic co s6 GDMN. thang Hué Thiy |anh va tin bai 1én gmail cia ban

TTCM | HPCM | bién tap dé ban bién tap lya chon
hinh anh, tin bai ding 1én chuyén
muc “Album hinh anh dep”

I | CONG TAC QUAN LY

4 Cong tic quan ly dir li¢u TF‘UC hién nghiém tic .hé so
Hoan thién bién ché 16p hoc dim bio i - Z‘;.Sactr}; Ch“;;“ Lt iﬁut:;;

S ey . Ao hA Tuan 2, . c 1 5 C d
e glggen hoso | ing® | CBGVNV | BGH | Tra- |xuyén sb nhat ky nhom 16p.
cho namhgc moi rén CSDL- /2025 HT | Phéi hop véi céc TS dan phd

chuén bj diéu tra PCGD nim
2025.
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Cong tic he - Linh hoat lwra chon c4c ndi dung,
Mé cong trudmg, thu vién tao didu kién hinh thuc phu hop voi diéu kién
cho hoc sinh dén trudng doc sach va hoat tlllluc té dé o Cgllll’c bdi du'c;)ng

. x ok S 4 ; chuyén mén n 1ep Vi 01
dong the thao trf)ng dip 1'1e theo ké hoach dudng phuong phép gido duc tién
da xay dung. TO chirc tot cac hoat dong tién va ky ning su pham cho can
day va hoc hé bd, gido vién, nhén vién.

g ; - Khuyén khich, dong vién gido

Xay dung ké hoach péi dudng chuyén vién, nhan vién tur bodi dudng nang
mén nghi€p vu; boi dudng phuong cao k¥ nang nghé; ky ning to
phép gido dyc tién tieén va k¥ ning su chirc va quan ly 16p hoc, ky ning
pham cho can by, gido vién, nhén umg dung cong nghé thdng tin...
vién. Khuyén khich, dong vién gido Trong Plc p/c |- Ca CBGVNV tham gia cic
vién, ~nhfm v1enAtu ~b01 duc:ng nang thing8 | CBGVNV | Thuy- | Tra- |lép bdi dudng do S¢ GD&DT
cao k¥ ndng nghe; ky ning to6 chic va 12025 Ph6 HT | HT |Ha Nbi, phudng t5 chirc (khi
quén 1y 16p hoc, k§ niang tng dung 5 lich tha b?
cong nghé thdng tin &G fich g g,

Ra soat, kiém tra co s& vat
chit, phéi hgp véi UBND
Phuong trién khai cic bién
phép bao dam an toan trong
mua mua bio. Kip thoi béo
céo vé phong VHXH khi cé

sy cO mat an ninh an toan
trudng hoc, su 6 ve thién tai

x4y ra tai co sg.
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Chuén bj vé co s& vat chit (CSVC) Téng vé sinh trudng 16p, dau
Kiém tra, ra soat hién trang CSVC, tu chinh trang khung canh su
trang thiét bi. Chu dong xay dung ké o pham nha trudng, Iuu y dam
hoach cii tao sira chita dam bao an Trong Ap. | béo tinh mi quan khi sir dung
toan trudng hoc, mua sim db ding | thdngd | CBGVNV phe |hé théng bang biéu; chuin bi
day hoc, trang thiét bi day va hoc /2025 HT t6t'céc diéu kién vé co s& vat
phuc vu cho nim hoc méi. chét phuc vu cho khai giang
va hoc nim hoc méi.
vé c6n§ tdc chdm séc ban tri, an toan - Tiép nhan va ki hUP ddng
thuc pham véi cac don vi cung cap thuc
Ra soat cac diéu kién dé 5 chirc day phim, sudt an, thuc phim an
hoc 2 budi/ngay va td chirc ban tri; ngay (bao gdbm cing tin
thuc hién ky hop dong véi cac don vi truong hoc) theo chi dinh cua
cung cép dich vu phuc vu ban tra véi Trong Bl An.| P/c | UBND phudng; thanh 13p 5
nhitmg don vi dugc UBND phuong thang 8 | CBGVNV | <o | Tra- |ty gidm sat kiém tra trong qua
dénh gia va lya chon; thong béo cong 12025 HT | trinh thuc hién.
khai t6i can bd giao vién, nhén vién
va CMHS. Luu ¥ hd so ky Kkét phai
dam bao tinh déng bd glua hd so ning
lyc cua don vi cung cap va don vi ky
hop ddng véi nha trudng.
Vé cong tic xdy dung chuong trinh gido Hoan thién phan cong chuyén
duc, ké hoach day hoc Trude b/ = D/F mén, chi dao xz‘;y dung ké
Xay dung cic Ké hoach day hoc 202;%;%25 SR P'l;lhu});-,r 'II‘-IraT‘- hoach day hoc, x€p thdi khod
ngodi chuong trinh GDMN, GDPT . biéu ding quy dinh, phi hop
v6i tinh hinh thye té.
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2018, gii vé UBND phudng phé
duyét trude ngiy 20/8/2025. _
V& cong tc tai chinh Thyc hién ding huéng dan
Thyc hién ding, du ché do chi tra
luong, ché d¢ chinh séch, ché do nang
hfcmg cho ngusi lao déng theo quy Trong Pl Ble
dinh. thiang 8 | CBGVNV Tuyéet- | Tra-
Quan tam hoc sinh hd can nghéo, hoc /2025 KT | HT
sinh ¢6 hoan canh khé khin, hoc sinh
dién chinh sach cic diéu kién chuin
bi cho ndm hoc mdi.
Thuye hién chwong trinh lién két
- Lua ch(.?n dAo:n \;1 llen' két fuqc .Sor A hién dz‘iy dii quy trinh Iya
GDDT Ha N¢i cap phép thim dinh chon déi tic lién két tai truomg
chuong trinh. theo quy dinh, huru du h6 so.
e R S - Xay dung Ké hoach thuc hién

- Thl_rc‘hlgn day du’quy trinh to’ chirc trién it Quang Aok litnkétvoi cong
khai ve lya chon doi tc lién két theo quy :rong8 e T}}?/c b/c ty hoiic Trung tim theo quy dinh,

; i SR i ) thang VNV uy- [ Tra— |2, ", GDPT trué khité
dinh, phu hop véi dic thu cla truong, 12025 Ph6HT| HT trinh phong oc

dam béo cdng khai, minh bach va c6 su
théng nhit cta cha me hoc sinh.

chire. K& hoach trién khai cin cu
thé v& muc tiéu, ndi dung, ddi
tuong hoc, kinh phi t6 chirc; phan
cong nhi€ém vu rd rang cho timg
cé nhan; dic biét lvu y cong tac
quan 1y hoc sinh va chét lugng

hoat dong.
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Thuyc hién cong tic cong khai

Trong | CBGVNV blc BGH | - Thuc hién cong khai theo ding
- Nghiém tic thuc hién cac ndi dung cong |  théng Thao huéng dan, lru ho so day du,
khai theo quy dinh tai Thong tr| 52025 i diingthti glan
09/2024/TT-BGDBT nghy 03/6/2024 | gian tidp Tuyét
cia B6 GDDT c¢6 hiéu luc tir ngdy | theo KT
19/7/2024 thay thé cho TT 36/2017/TT-
BGDDT ngay 28/12/2017 cua B
GDDT, dic biét quan tdm cip nhit ding,
du ndi dung cong khai, dam bao tién do
trén céng thong tin dién tir ciia cac nha
truong theo quy dinh tai Thong tu
37/2020/TT-BGDPT ngay 05/10/2020
cia B6 GDPT. Yéu ciu niém yét ding,
du ndi dung va thoi gian theo quy dinh.
Chii ddng té chirc cic 16p tap hudn vé| Trong | CBGVNV | Dlc P/c |- Moi Giang vién vé tip huin cho
phuong phép tién tién méi cho gido vién. thang Thuy- Tra |gido vién cach “Day hoc theo
8/2025 Pho HT | HT | dinh hudng gido duc Steam”
Yé thoil - T5 chuyén mén dinh hudng cho
g‘?ﬁ:(‘)ep cac 16p vé ndi dung trang tri cic

géc tiép can phuong phap Steam.
- Cac td CM hop va d& xuit cac
ndi dung cin tip huén ning cao
chuyén mén nghiép vu 1én d/c cén
bd phu trach chuyén mon.
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- P/c PHT d& xuét cac ndi dung
cin tp hudn chuyén mén cho
nim hoc mai.

10 | Xay dung ké hoach té chirc cac hoat dgng | Trong | CBGVNV [ p/c | Bfe |- Can clr vao huéng dan cap trén
tap thé trong thang phit hop véi cosg vat | thing Thuy- | Tra |vathuc ;ce ta{ dcr} ks c{t_mg lfe
chét va kha ning ciia tré tai trudng Ph6 HT | HT hO?.Ch. to chlfc céc hoat dong tap

theé tai don vi
v CONG TAC BAO CAO

1 |- Duy tri cong tac danh gia Hiéu trudng; | Truéc | CBGVNV BGH |- Panh gia theo Quyét dinh sb
Pho hiéu truong; GVNV hang thang theo | ngay 25 3610/Qb-UBND ngay 11/9/2018
diing mau biéu va tidu chi tai Quyét dinh | hing UBND quan Long Bién
s0 3610/QPb-UBND ngay 11/9/2018| thang - Duy tri thuong xuyén va danh
UBND quéan Long Bién. (Ra soat ky ndi | gia dung thoi gian trén phin mém
dung c4c tiéu chi, danh gia diém thyc chat dgcbeve cho 100% CBGVNV.
- Thuc hién dénh gid trén phan mém
dgcbecve ding thai gian :

2 |- Béo cao cudi thang theo 3 biéu hang| Trude BGH . b/c |- BGH tong hop cic mat dugc
thang ngdy 20 Trd |phan coéng theo nhiém vu biéu

hang HT |ngang va 02 biéu sb liéu dé giri
thang

Noi nhgn:
- Céc 16p: dé t/h;
-Lwu VT.

-

bao cao dung thdi gian quy dinh
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