UBND PHUONG VIET HUNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC THUQONG THANH Poc 1ap - Tw do - Hanh phic

S6: 60/KH-THTT Viét Hung, ngay 04 thang 11 nam 2025

KE HOACH CONG TAC THANG 11 NAM 2025

~ A . Thoi gian Lanh dao B0 phan/ Ca nhan
T NOIDUNG CONG VIEC hoan tﬁanh phu trach t.hlpirc ilién chinh

| |CONG TAC TUYEN TRUYEN
Tuyén truyén va to chirc cac hoat dong chao mimg thanh cong
Pai hoi dai biéu Pang bo Thanh phd Ha No6i khoa XVIII nhiém

1 |ky 2025-2030.
- Tuyén truyén trén khau hiéu bang dién tu, poster Théng 11 PHT1 Pc Van TPT
- Long ghep tiét day PHT GVCN, BM
Tuyén truyén va to chirc cac hoat dong huong tmg “Ngay Phap
luat nudéc Cong hoa Xa hoi chu nghia Viét Nam” nam 2025.| Trudc 10/11 bc Van TPT phat dong, phat
Thuc hién thang cao diém vé tuyén truyén, pho bién gido duc thanh, bao céo
phap luat, chl trong vé Luat Giao thong duong bo, luat Bao v¢ GVCN, HS K4: Tu sach phap
tré em... luat

2 |- Phat thanh bai tuyén truyén hodc clip GVCN, HS K5: Tim hiéu béng
- Xay dyng va thuc hién "Goc tu sach phap luat" PHT1 phan mém Quizizz
- Tim hiéu phép luat qua Cudc thi "Rung chudng vang", Quizizz GVCN, HS K3: Rung chubng
- Tim hiéu, xem clip tuyén truyén phap luat PHT vang
- B4o céo két qua GVCN, HS K1,2: Xem clip

tuyén truyén

3 Tuyén truyén va to chic cac hoat dong chao mumng ki niém 43

nam Ngay Nha gido Viét Nam (20/11/1982 - 20/11/2025).
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- Phat dong thi Van nghé (theo khdi) va xay dung khong gian| 27/10/2025 BGH PHT]1 phét dong, Khdi, 16p thuc
16p hoc Sang-xanh-sach-dep theo 16p hién

+ Lap biéu dang ki, biéu diém cham 3/11/2025 Pc Van TPT lap biéu, cong khai
+ Cham khong gian 16p hoc 18/11/2025 BGK (BGH, TPT, GVAN,
+ Cham vin nghé 19/11/2025 GVMT, Dai dién doan TN,..)
+ Khen thudng 20/11/2025 chdm

- T6 chirc L& ki niém Chao mimng Ngay Nha gido Viét Nam 20/11/2025 Toan thé CBGVNV

+ Xay dung KH

+ T6 chire thuc hién (nghit 18, vin ngh¢, khach moi, hau can, GVCN, HS cac lop

kinh phi....)

- T6 chire cac tiét hoc tot, tiét chuyén dé Thang 11 GVCN, GVBM

- Tuyén truyén qua hoat dong thur vién (gidi thiéu sach, phat Théng 11 Dc Huong thu vién

hanh tap chi, duy tri hoat dong doc)

Tang cuong cong tac y té hoc duong, phong chong dich bénh Théang 11 PHT2 Pc Lién Y té, To cong tac ban
theo mla dic biét 1a dich sot xuat huyet dau mat do; trd

Thuc hién nghiém tiic cac quy dinh vé to chirc ban trii trong nha Thang 11 PHT2 Pc Lién Y té, To cong tac ban
truong: kiém soat chit ché ngudn gde thuc pham va cac khau tra, dai dign CMHS

ché bién, bao quan, van chuyén thuc phém; tuan thu quy trinh

giao nhan, kiém thuc ba budc, lvu miu thyc phim theo dung

quy dinh. Phéi hop voi Ban Dai dién cha me hoc sinh trong viée

phdi hop giam sat ngudn gbc nguyén lidu thuc pham cua nha

cung cap.

T6 chitc cac hoat dong dam bao an toan giao thong khu vuc cong Théng 11 PHT1 Bao v¢, dc Diép, doan thanh
truong; PHT nién

CBGVNV tuan thi tuyét ddi dam bao an toan cho hoc sinh khi
sir dung phuong tién ca nhan (xe may, xe 6 t0) khi ra - vao cong
truong va trong khu vuc dé xe cua nha trudng; tuyét ddi khong
dé xe may, xe 0 t6 cia CMHS di vao trong truong dé dua don
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con; thuc hién nghiém tic quy trinh don, tra hoc sinh dau gio va
sau gio hoc.

Thuc hién thang cao diém vi nguodi nghéo nim 2025 theo Ké
hoach lién tich s6 04/KHLT-MTTQ-UBND ngay 08/10/2025
cuia MTTQ-UBND phuong Viét Hu’ng,mm can by gido vién
nhan vién, nguoi lao dong ung ho tdi thiéu 01 ngay luong

14/11

HT

CBGVNV

CONG TAC CHUYEN MON

Thuc hién QCCM, KH gido duc cia nha truong:

- Thyuc hién nghiém tuc nd1 dung, PPCT, ké hoach thoi gian nam
hoc, TKB theo quy dinh

- BGH kiém tra viéc thuc hién soan giang, 1én 16p, ho so cia GV
theo quy dinh; kiém tra sach vé, DDHT cua HS.

- Tiép tuc day tich hop, 16ng ghép cac bo tai liéu, cac ND day
16ng ghép: GD Pia phuong TP Ha Noi, GD NSTLVM, ATGT,
PCCC, VSMT, QPAN, KN CDS... trong cdc mén hoc, HDGD
theo KHDH da xay dung.

Théng 11

PHT

GV

Tham gia cac 16p boi dudng, tap huan ciia S6 GDPT, UBND
phuong; thuc hién nghi€ém tic SHCM lién truong

- Tham gia tap huén phat trién NL s6 cho HS trén dia ban TP do
SGD t6 chic

- Ty BD ki ning str dung Al xay dung video phuc vu tiét day

13/11/2025

13/11/2025

PHT2

PHT2

BGH, TTCM, GV Tin

GV nong c6t CNTT

Hoan thanh t6 chic kiém tra gitra hoc ki I, hoan thién dir li€u
diém theo quy ché:

- Xay dung KH KTPK nam hoc 2025-2026, biéu tién do, phan
cong trong, cham GKI

- XD kho d& KTPK GKI mén Toan va TV

- Duyét dé KTPK GKI mon Toan va TV

- T6 chitc KTPK GKI: mon Toan

- T6 chirc KTPK GKI: mon TV

Tuan 7

Tuin 8
Tuin 9
T1, 06/11
T1-2,07/11

PHT2

PHT2

Té 4-5
PHT2, HT
GV K4-5
GV K4-5
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- T6 chitc cham bai va ndp KQ KTPK moén Toan: 15h tha 6,
07/11; mdon TV: 8h thir 2, 10/11

- Thanh tra 10% s6 bai KTDK T, TV khéi 4-5: 14h thi 2, 10/11
- Nop BC EQMS GKI khdi 1-5: 8h, 12/11/2015.

- Xuat bang tong hop KQ cac mat GD GKI, ki duyét, luu ho so
theo Qb

15h thir 6, 07/11
8h thu 2, 10/11
14h tht 2, 10/11
8h, 12/11/2015

PHT2, TTCM tb 4-5

TTCM K1-5

PHT2, GVCN, GVBM, d/c Ly
VP

Tham gia Lién hoan nhac cu cap truong, tham gia cap phudng
va thanh phd

- Lya chon HS tham gia: HS Mai 4A2

- Tap luyén, BD cho HS, quay video biéu dién

Tuan 8

HT

GV Am nhac

T6 chirc Bé mac Giai the thao HS ndm hoc 2025-2026
- Thot gian: 15h15 ngay 05/11/2025

- Chuong trinh:

- T6 chtic chung két kéo co K3-4-5

- T6 chire trao giai cho tap thé 16p, HS dat giai

- Hoan thanh BC nop Phong VH&XH phuong.

05/11/2025

Van TPT
GV GDTC

Van, Ly,
Man
PHT?2

Tiép tuc thuc hién phong trao “Trudng hoc ciing nhau phat trién,
thay c6 cung sé chia trach nhiém”.

- T6 chuc 16p tap huan BD ki nang st dung CN tri tu€ nhan tao
Al phuc vu HDDH

Théng 11

PHT2

CB, GV

T6 chirc tham quan da ngoai cho hoc sinh

Dy chuyén dé cap Thanh pho, trién khai cap phuong
- Dy CD Toéan tai Phuong Phic Loi

Day CD cip truong:

- CD Tin Hoc: 4A2: 27/11: d/c Chuong

11/11/2025

27/11/2025

PHT

01 dc BGH, 01 TTCM

b/c Chuong

Cong tac GD STEM : GV thyc hi¢n ding lich da dang ki:
STEM Khoa hoc: 4A2
STEM Khoa hoc: 4A1
STEM Khoa hoc: 4A3

Tuan 12
Tuan 13
Tuén 13

PHT

DP/c Ha
D/c Tho
D/c Oanh




STEM Khoa hoc: 4A4 Tuan 13 D/c Huyén
STEM Khoa hoc: 4A5 Tuén 13 b/c Thu
Thuc hién nghiém tic viéc sinh hoat chuyén mon:
- Nghiém tic thyc hién lich SHCM trong truong, lién truong. Thang 11, Theo PHT BGH, 06 TTCM
9 |- Tang cuong trao d6i vé d6i méi phuong phap, hinh thire t6| lich SHCM cua
chtrc, thay d6i ngu: liu, ing dung cac phan mém trong day hoc, t6
d6i m&i danh gia hoc sinh ..
111 {CONG TAC PCGD:
Tang cuong cong tac quan 1y né nép chuyén can cia hoc sinh, Théng 11 HP1 GVCN
1 - : oA o . L1x
quan tdm hoc sinh ¢6 hoan canh kho khan.
, |Hoan thién dir liéu pho céap gido duc, chuan bj ho so kiém tra|  Thang 11 HP2
cong nhan PCGD-CMC nam 2025.
3 |Hoan thién dit liéu HS khoi 1 ndm hoc 2025-2026. Théang 11 HP?2
IV |CONG TAC QUAN LI
Cong tac dam bao an ninh, an toan truong hoc Théng 11 HT PHTL1, TPT, YT
- Thyc hién nghiém tic cic quy dinh vé to chtic ban tra trong
nha trudng. Phoi hop véi chinh quyén phuong, Cong an phuong
c6 bién phap xtr 1i hang rong khu vuc cong truong.
- T6 chirc cac hoat dong dam bao an toan giao thong khu vuc
1 |cong truong; tuyét doi khong dé xe 6 t6 caa CMHS di vao
truong dé dua don con; thuc hién nghiém tac quy trinh dua don
hoc sinh bang xe 6 t0, quy trinh don, tra hoc sinh dau gio va sau
gi0 hoc.
- Tiép tuc ra soat cac vi tri khuat, thiéu an toan, ¢6 bién canh bao
nguy hiém; thuong xuyén nhic nhg HS
Cong tac quan ly thu chi: Théng 11 HT
2 |- Thuc hién nghiém quy ché 1am viéc, quy ché dan chi, quy ché

thi dua khen thuong, quy ché chi tiéu ndi bo. ..
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- Kiém tra viéc thyuc hién ki cuong hanh chinh ,cﬁa GV, NV nha
truong. Tuan thu Quy dinh vé xin nghi phép d61 vo1 CBCCVC,
LDHD da dugc UBND phuong ban hanh.

Théng 11

HT

Cong tac cong khai

Théng 11

HT

VP, KT

CONG TAC KIEM PINH CHAT LUQNG, CQG,
TRUONG HQC CHUYEN POI SO

5.1

Chuan bj cac diéu kién CSVC, Minh chimg don doan danh gia
ngoai kiém dinh chat lugng cong nhan chuan quoc gia theo Ké
hoach.

Théng 11

HT

Hoi dong tu danh gia

5.2

Tiép tuc thuc hién xay dung truong hoc chuyén doi sb, trudng
hoc hanh phtc theo cac bo chi s6 cia BO GDPT va S& GDDT.

Théang 11

HT

HP2

CONG TAC QUAN LY DAY THEM HQC THEM

- Quan triét gido vién cac quy dinh vé day thém, hoc thém; quan
1y hoat dong day thém, hoc thém cua gido vién trong va ngoai
nha truong theo quy dinh.

Théng 11

HT

- Bao cao UBND phuong phuong an t6 chtic cac hoat dong lién
két dao tao trong nhé truong hoc va chi dugc thuc hién khi dugc
UBND phuong chap thuan.

Théang 11

HT

Danh gid CBGVNV thang 11

Théng 11

HT

CONG TAC THU VIEN, THIET BI, CNTT

Thuw vién

- Gidi thiéu sach thang 11 véi chii diém: “Ki niém 43 ndam ngay
Nha giao Viét Nam”. Dang tai trén website, zalo truong, lop.

10/11

PHT1

NVTV +T6 CTV TV

- Xtr Iy nghiép vu ddi véi cac sach truyén quyén gop. Up 1én
phan mém quan li thu vién.

Théng 11

PHT1

NVTV

- Bb sung sach tham khao, tap chi. Cap nhat ho so so sach thu
vién.

Thang 11

PHT1

NVTV
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- Thong ké, bao céo so luong bai giang dién tir ctia cac khoi 16p,
t0 bd mon trén web truong.

Théng 11

PHT1

NVTV

Thiét bi

- Re‘l soat cac minh chung kiém dinh chat lugng, hd so thiét bi
d6 dung day hoc.

Théng 11

PHT1

NVTB

- Dan ma tai san CSVC thiét bi d6 dung mua sam bo sung nim
hoc 2025 - 2026

Théng 11

PHT1

NVTB

- Pon d(f)c GV tich cuc ty 1am do dung day hoc.
- Phat bo sung chan cho cac 16p ban tri.

Théang 11

PHT1

NVTB

- Thong ké s6 lugt GV st dung trang thiét bi PDDH thang 11

25/11

PHT1

NVTB

Cong ngh¢ thong tin

Tich cuc UD CNTT, CBS, Al trong quan li va giang day.

- UD CNTT, CBS, Al trong quan li va giang day dac biét 1a cac
tiét CD, thi GVDG

- Tiép tuc XD va hoan thién kho hoc liéu GA DT, hoc liéu sb
cic mon tir tuan 5-8 dé phuc vu GD.

Théng 11

PHT2

PHT2

GV, t6 CM

T6 chirc tip huan:
- T6 chtic va tham gia 16p tap huan vé CDS-ing dung Al vao
cong tac quan li va day hoc do nha truong va cum t6 chirc

Théang 11

PHT2

GV

Quan li ho so chuyén mén online

- Nop PPCT, KHBD, S6 CN, S6 SHCM.. trén PM
https://hsdttruong.qlgd.edu.vn/ ding lich quy dinh.

- Str dung chit ki sb trong cong tac kiém duyét KHBD, LBG,
KHDH..

- Nhap dénh gia dinh ki GKI cho HS K1-5

Tht 5 tuan chin

Thu 6 ‘guﬁn chan
Tuan 10

PHT

GV, TTCM

BGH

Khai thac tot CTT BT cuta nha truong.
- Xay dung KH dinh hudng tin bai thang 11, tap trung vao céc
HD trong tam, cong tac CM

Tuan 1/11

PHT 2

PHT2
PHT2, GV, NV




VI |CONG TAC TAI CHINH, CSVC
Hoan thién tdng hop Thu T11/2025.Up phim mém thu eNetViet| Tt 3 -5/11 HT
Ban hanh QD thanh lap T kiém ké tai san theo CV chi dao cua 4-5/11 HT
PKTHT&DT
Téng hop va TB hoc sinh chua hoan thién khoan thu T10/2025 Thang 11 HT b/c Lién YT
Hoan thién chi tra lwong, phu cip T11 10-1511 HT
Téng hop chi tra cac khoan chi Chuyén mén T10/2025 10-15/11 HT D/c Hanh PHT
Hoan thién HS thanh toan mua 40 b ban ghé ban tru Thang 11 HT b/c Ha PHT
Trién khai BHYT HS Khéi 2 -5 nam hoc 2025-2026 Thang 11 HT
Tong hop hé so dé nghi nang luong trude thoi han nim 2026 va Thang 11 HT b/c Ly VP
ndp vé Phong VH XH
Phéi hop kiém tra ra soat thuc don ban tra hoc sinh hang tudn | 5,12,19,26/11 HT b/c Hanh PHT, D/c Lién YT
Lap Phuong an tu chu giai doan 2025-2030 10-20/11 HT b/c HT
Bio cdo ting giam BHXH, Nop bo sung BHXH sau diéu chinh Thang 11 HT
qué trinh cua GV trong T10,2025
Thanh toan cac hoa don DVC, bao céo dot xuat khi co phat sinh. Thang 11 HT
Thong bao HS chua dong tién T11 Thang 11 HT b/c Lién YT
VIl |CONG TAC Y TE, BAN TRU
1 Thuc hién cap nhat van ban cong tac y té, ban tra, phong chéng Thang 11 HP2 NVYT
dich bénh
2 |Tuyén truyén phong, chéng dich bénh mua thu déng Thang 11 HP2 GVCN,NVYT, TPT
3 |Thuc hién kidm tra vé sinh truong 16p, bép an ban tr( hang ngay|  Thang 11 HP2 NVYT
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4 Phdi hop y té Phuong t6 chitc kham strc khoé hoc sinh vao ngay Ngay HP2 NVYT,GVCN
25, 26/11/2025 25,26/11/2025

e |Thuc hién theo ddi sf s& HS nghi ém, HS bén tru hang ngay.| Thang 11 HP2  INVYT
Truc tai phong y té

VI11|CONG TAC PANG, POAN, POI

1 |Cong tac DPang
- Tham gia, huong tng cac hoat dong chao mimng thanh cong Théng 11 BTCB
cua Dai hdi Dai biéu Pang bd thanh phdé Ha N1 1an tha XVIII
nhiém ky 2025-2030.
- Quan triét sau rong toi toan thé dang vién, CBGVNV trong Théng 11 BTCB
don vi v€ no1 dung 4 Chuong trinh cong tac toan khoa cua Ban
chép hanh Pang b6 phuong Viét Hung nhiém ky 2025-2030,
chu dong xay dung ke hoach thuc hién.
- Hoan thién ho so chuyén sinh hoat Pang cho d/c Van. Thang 11 HT NVTV
- Nhan va ban giao Quyét dinh Cong nhan dang vién chinh thirc 05/11 HT NVTV
cho 03 d/c dang vién.

2 |Cong tac Doi
Tuyén truyén, hudng tng "Ngay phap luat nudc CHXHCN Viét| Tur ngay 3- 9/11 HP1 TPT, GVCN
Nam" nam 2025
Tuyén truyén va to chic cac hoat dong chao mimg ki niém 43 Théng 11 HP1 TPT, GVCN
nam Ngay Nha giao Viét Nam (20/11/1982 - 20/11/2025)
Phat dong thi van ngh¢, xay dung khong gian 16p hoc sang - Tu 03/11 HP1 TPT
xanh - sach - dep
Gi4o duc HS tiép tuc thyc hién nép séng thanh lich, van minh Thang 11 HP1 TPT, GVCN
Theo ddi, d6n doc cac chi doi tich cuc chdm séc CTMN Thang 11 HP1  |TPT, GVCN
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3 |Cong tac Doan
Phéi hop véi cac doan thé trong truong to chirc ky niém ngay| Trude 20/11 BTCDb  |Theo phén cong
Nha gido Viét Nam 20/11. (trang tri khung canh su pham, ké
ban ghé,...) ‘
Ti€p tuc duy tri hoat dong cua Fanpage truong. (Ién bai ki niém Théng 11 Dbc Tho  |[Nhém truyén thong
43 nam Ngay nha giao Viét Nam 20/11; huong ung Ngay Phap
luat nudc CHXHCN Viét Nam; Gidi thé thao hoc sinh...)
Tham gia chAm phong trao thi dua chio mimg Ngay NGVN 20/11 18,19/11 DC Thao Anh
Tiép tuc hd trg, duy tri ATGT cong trudng Thang 11 BTCb  |Theo phan cong

Cong tac khac

- Phoi hop vo1 UBND phuong trong cong tac tc;), chure thi hoc
sinh gi0i cap phudng va chuan bi cho thi HS gidi cap Thanh pho.

T6 chuc gip mat GV nhén ngay Nha gido Viét Nam, chia tay dc
Van nghi ché 4o

Thong tin, tham héi gia dinh cac B/c (Chuwong, H. Oanh, Thuy,
Lé, Mai)

Noi nhdn:

- UBND phuong; (dé b/c)
- CB, GV, NV; (dé t/h)

- Luu: VP.

TRUONG Y
TIEU HOC

ety

Qudc Anh




