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A n ‘A Thoi gian Ng}mﬂb(” l\iglm;l/ Lanh dao
TT NOi dung cong viéc n phan thuc bo phan .
thuc hién oA I phu trach
hién phoi hop
1 I. Cong tac tuyen truyeén va giao duc dao dirc hoc sinh:
Tuyén truyén 71 nam thanh lap Nganh GDDT Thu do (1954-
2025),; Tuyén truyen va t6 chire cdac hoat déng gido duc dgo diic,
gido duc truyén thong cho hoc sinh huwéng vé ki niém 43 nam
Ngay nha gidao Viét Nam (20/11/1982 - 20/11/2025)
- Bang website, gui CV huong dan cac cap qua nhom zalo.
- Tuyén truyén trong cu¢c hop HDSP
- Xay dung KH t6 chuc chao mung ki niém ngay 20/11, girivao | Trudce BGH, Hung,
. A . - TTCM,
nhom zalo truong: ngay Chi, Anh, X
1 2 \ X CBGV | b/c Tuyén
- Chay banner cong truong. 20/11 Huong truon
- T4 chirc gi6i thigu sach theo CD 20/11 7 8
- Viét tin bai tuyén truyén y nghia ngay 20/11, tin bai t6 chuc sy
kién (néu co) dang website, fanpage ctia nha truong, chia sé vao
cac nhom zalo cua trudng, cua 16p. ‘ ,
- T6 chure cac hoat dong gido duc lich sur truyén thong ton su
trong dao trong cac ti€t chao co dau tuan, cac tict HDTN tai 16p
hoc.
Tuyén truyén va té chirc cdac hoat dong chao mung thanh cong Tir 3/11- BGH, Hung, TTCM, ’
2 | Bai héi dai biéu toan quoc lan thir X1V ciia Dang , tuyén truyen 30/11 GVCN, Chi, CBGV | b/c Tuyén
cudc bau cir dai hdi Quoc héi khéa XVI va bau civ dai biéu Hoi Huong truong,
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dong nhdn déan cdc cap nhiém ky 2026-2031 theo Ké hoach so HS,
134/KH-UBND ngay 08/10/2025 cua UBND phuwong Long Bién. CMHS
- Tuyén truyén cac CV trén trong cudc hop HDSP
- Pang cac CV chi dao cua cac cdp 1én website, giri tin nhin
tuyén truyén vao cac nhoém zalo Chi by, HDSP nha truong.
Tuyén truyén , phé bién dén cdan bé, gido vién, hoc sinh va PHHS
vé y nghia , ngi dung cua Chzen dich “Khong mgt minh”
“Cung nhau an toan truc tuyen - Trién khai cac hoat dong thzet
thuwe hwong iing “Tuan 1é Cong wée Ha Ngi” nham lan téa thong TTCM,
dié{? “T (fé em d‘u’a’c bao veé, dé;ng hanh va khong mot minh trejn Tir 3/11- BGH, Himng, CB‘GV .
3 | khong gian mang ’ theo CV so 4076/SGDDT-CTTTHSSV ngay 30/11 GVCN truong, | B/c Tuyén
07/10/2025 cua So GDDT Ha Noi. HS,
- Tuyén truyen trong cudc hop HDSP CMHS
- Tuyén truyén trong cac tiét SH chao cd
- Pang cac CV hudéng dan 1én website, glri vao cac nhom zalo
nha truong, 16p.
Tang cuong GD né nép, truyén thong dao dirc cho hoc sinh.
- Tang cuong gido duc thyc hién nép séng thanh lich, van minh;
thuc hién “van hoa khoanh tay - mim cwoi - ciii chao” phu hop
, NI ok \ A TTCM,
cac boan canh g1ao tiep trong va ngoai nha truong. ) CBGV
4 |- Tiép tuc trién khai giang day 16ng ghép tai liéu Gigo duc Nep | Trude BGH, Hung, truon B/ Tuvén
song thanh lich van minh cua nguwoi Ha N¢i trong cac mon hoc 20/11 GVCN HS & Y
va HDGD theo KHDH da xay dung. CM}iS

- Viét tin bai tuyén truyén, sy kién (néu co6 to chirc) ding
website, fanpage.
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Tiép tuc tuyén truyén hieong img phong trao truwong hoc “Sdng
—xanh — sqch — dep” phuwong Long Bién. BGH. Chi ’
5 | - To chirc ra mat m6 hinh “Sang — xanh — sach — dep” 15h ngay dodn ;6 VP GV,HS | b/c Tuyén
- Viét tin bai tuyén truyén, sy kién (n€u cd to chuc) dang 7/11 ’
website, fanpage
Tuyén truyén va t6 chirc cdc hoat dong hwong vmg “Ngay Phdp
ludat nuéc Cong hoa Xa hoi chu nghia Viét Nam” nam 2025.
Thire hién thang cao diém vé tuyén truyén, phé bién gido duc 3/11-
phap luat, chu trong vé Ludt Giao thong duong bo, ludt Bao vé 09/11
réem... ) GVCN
- Tuyén truyén trong cudc hop HPSP, trong cac tiet SH dudi co. BGH, Hung ’ X
6 S . . X 1A . AR , CMHS, | D/c Tuyén
- Pang cac CV hudng dan lén website, giri vao cac nhom zalo S
nha truong, 16p.
- T6 chirc cac hoat dong gido duc dao duc theo C trong cc tiét
chao co dau tuan, cac tiét HDTN tai 16p hoc Theo tg t6
- Viét tin bai tuyén truyén, su kién (néu co to chic) dang | chuc sy
website, fanpage. kién
T ié}? tuc thuc hién ké hoach sé 3520/KH-SGDDT ngay
24/10/2022 ciia S¢ Gido duc va Pdo tao Ha Ngi vé viéc trién
khai, thuc hién chuong trinh “Xdy dwng truwong hoc xanh — vi
mot Ha Ngi xanh” giai doan 2022-2025. Thuc hién co hiéu qua BGH, Hung, TTCM,
7 phong trao “Hanh dpng vi nha truwong xanh - sach - dep - vin BCD phong GVNV, B/ Tuvén
minh - hanh phiic” trao, td LC, HS, Y
- Tuyén truyén trong cudc hop HDSP, trong cac tiét SH dudi co. | Thang 11 BV CMHS

- Pang cac CV hudéng dan 1én website, glri vao cac nhom zalo
nha truong, 16p.
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- Thyc hién cham soc khuon vién truong, 16p dam bao cay xanh,
hoa no.

- Duy tri né nép giit gin vé sinh trudng 16p, 1 phat lam sach
truong cudi tan.

- Duy tri t6t né nép “khoanh tay, mim cwoi, ciii chao” trong nha
truong phu hop hoan canh.

- Ty kiém tra, d4nh gid phong trao theo ké hoach cia UBND
phuong Long Bién va S6 GD&DT Ha Noi.

T6 chirc cdc hoat dong dam bdo an toan giao théng khu vuec
cong truong; CBGVNV phdi tudn thii tuyét déi dam bao an toan
cho hoc sinh khi swr dung phwong tién ca nhan (xe may, xe o to)
khi ra - vao cong truong va trong khu viee dé xe ciia nha trwong;
Tuyét doi khong dé xe mdy, xe 6 t6 ciia CMHS di vao trong
trieong dé dwa don con; thwce hién nghiém tic quy trinh dwa dén
hoc sinh bang xe 6 16, quy trinh dén, tra hoc sinh ddu gio va sau
gio hoc

- Tuyén truyén trong cudc hop HDSP.

- Trién khai hoat dong hudng g “Ngdy thé gidi twong niém
cdc ngn nhan tir vong do tai nan giao thong” tai Viét Nam nam
2025 theo huéng dan cua S& GD&DT Ha Noi.

- Tiép tuc day tich hop Bd TL GDATGT cho HS trong cac mon
hoc va hoat dong gido duc.

- To BV thyc hién tot viéc kiém soat ATGT cong trudng.

- Tiép tuc tuyén truyén, gido duc KTKN tham gia giao thong cho
HS trong céc tiét sinh hoat dudi co.

- Phéi hop trién khai thyc hién diing cam két da ki gitta gia dinh
va nha trudng vé gido duc ATGT cho hoc sinh.

Thang 11

Theo tg to
churc su
kién

BGH,
Hung, GVCN

HS,
CMHS

D/c Tuyén
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- Viét tin bai tuyén truyén, sy kién (n€u co to chuc) dang
website, fanpage
Tang cwong tuyén truyén ki nang phong chay, chita chay va ciru Thuon
nan, cuu ho gho hoc sinh U éng
- Tuyen truyén trong cudc hop HDSP. y
- Tlep tuc day tich hop PCCC cho HS tiéu hoc theo KH. BGH HS )
9 |- Tlep tuc tuyén truyén, gido duc KTKN PCCC cho HS trong Hin G\,/CN CMfIS D/c Tuyén
céc tiét sinh hoat dudi co, day hoc tich hgp trong cac mén hoc Theo t &
va hoat dong gido dyc theo ké hoach. 00 tE
to chtrc su
- Viét tin bai tuyén truyén, su kién (néu co to chic) ding Kien
website, fanpage j
Tuyén truyén ki niém 61 nam chién thang Binh Gia (02/12/1964- Trude
02/12/2025) 02/12
- Tuyen truyen trong cudc hop HDSP BGH HS
10 | - T6 chirc cac hoat dong gido duc dao dirc theo CD trong cac tiét \ ’ ; P/c Tuyén
chao c& dau tuan, cac tiét HDTN tai 16p hoc ;Thef) tg | Hung, GVCN CMHS
Ae e s N A A Y S - to chue su
- Vi€t tin bai tuyén truyén, su kién (néu cd t6 chic) ding Kian
website, fanpage i
Tang cwong cong tic y té hoc dwong, phong chong dich bénh
theo mua ddc biét la dich sot xudt huyét, daw mdt do,; tang cuong 7
cong tac vé sinh, ATTP trong truong hoc; quan ly cong tac bép BGH. TPT To gidm
an ban tru, xdy dwng va trién khai nghiém tic quy trinh gzam sat Thuon NV Y,té Lé sat ATTP, )
11 bep an, thuc don, cong khai tai chinh, lvu mdu thirc an va lru U éng Té BV ,nhé, cac GV | B/c Tuyén
day dit ho so theo quy dinh; khong t6 chirc cang-tin tai nha y bé ’ truc, cham
truong khi chwa co van ban chap thuan cua UBND phuong. P soc BT

Phéi hop véi chinh quyén phwong, cong an phwong c6 bien phap
xu li hang rong khu viec cong truong
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- Tuyén truyén trong cudc hop HDSP.

- Tiép tuc tuyén truyén PCDB, thyc hién ATTP cho HS trong
cac tiét sinh hoat dudi cd, cac tiét day HDTN, cac bira cham soc
ban tru tai nha truong.

- Tiép tuc thuc hién t6t cong tac truc nhan thyc phém dau gio,
giam sat cong tic BT, VSAT thuc pham, kiém tra cong tac cham
soc ban tru theo phan cong.

- Thyc hién tot cong tac vé sinh méi trudng hang ngay, tong vé
sinh vao thtr 6 hang tuan.

12

Thiee hién nghiém tic cdc quy dinh vé t6 chire ban trii trong nha
truong: kiém sodt chdt ché ngudn goc thire pham va cde khdu
ché bién, bao quan, van chuyén thie pham tudan thu quy trinh
giao nhdn, kiém thiee ba bude, lwu mau thwe phiam theo diing
quy dinh. Phat huy vai tro gidm sat cua Ban Dai dién cha me
hoc sinh trong viéc phéi hop giam sdt nguén goc nguyén liéu
thwe phdm ciia nha cung cap.

- T giam sat tiép tuc thuc hién tét nhiém vu giam sat chat ché
bép an ban tri theo chi dao cia phong VHXH phudng Long
Bién: Nhan thuc phém dau gio0, so ché, ché bién, chia suit an,
cham séc hoc sinh va giri day da anh bao céo dang thoi gian theo
quy dinh.

- Kiém tra chat ch& ndi dung trong s6 Kiém thuc ba budc, S6
luu tem méc, ddm bao phan anh ding tinh hinh thuc té.

Thuong
xuyén

BGH, NVYT,

t0 gidm sat

CBGVNV
truong

D/c Tuyén

I

Cong tac pho cip gido duc

- Thyc hién quy trinh quan 1y si s6 hoc sinh hang ngay.

Hang ngay

BGH

GVCN

b/c Diép
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+ Giam sat viéc thyc hién ciia GVNV doi v6i viée diém danh
bang ,nhafln dién khudn m;ftt
+ Phoi hop véi CMHS t6 chure thuc hién.
- Tiép tuc cap nhat thong tin vao so pho cap, s6 dang b, s6 theo
~ . X . A J4 blc
) do1 hoc sinh chuyén di, chuyén dén: Hane ned GVCN Huon
+ GVCN phﬁi hop véi bo pl}én van phong ra soat lai thong tin g ngay BGH, b/c Chi PHHS, &
HS trong s6 BB, PC, trén phan mém CSDL
- Phéi hop voi phuong thuc hién cong tic PCGD-XMC nam | \ . UBND b/c
3 2025; bd sung, cip nhat s6 liéu PCGD nam 2024. Hang ngay b/c Chi phuong Huong
Quan tam giap d§ hoc sinh dién chinh sach, hoc sinh hoc hoa
nhap, hoc sinh ti€ép thu cham, gap khé khan trong hoc tap, rén
luyén. Ddi véi hoc sinh khuyét tat phai c6 da hd so tham dinh | , . . GVBM, b/c
4 clia co quan y té. ’ ) Hang ngay GVEN PHHS Huong
+ GVCN ky cam két voi CMHS tiép thu chdm.
+ Kiém tra HS can giup do
III | Cong tac day va hoc:
Thyc hién quy ché chuyén mon )
- Thuc hién nghiém tic ndi dung, chuong trinh giang day, ké
hoach tho1 gian nam hoc theo quy dinh
- BGH nha truong kiém tra viéc thuc hién soan giang, 1én 16p,
hd so cua gido vién theo quy dinh; kiém tra sach vo, do dung GVCN .
1 A . Y ’ 3 \ GVBM TTCM | b/c Tuyén
hoc tap cua hoc sinh. Hang ngay TTCM

- Thyuc hién nghiém tac TKB theo ding huéng dan cta S¢
GDDT Ha N¢i, Phong VHXH phuong Long Bién.

- Tiép tuc day tich hop, 16ng ghép cac bo tai liéu, cac ND day
16ng ghép: GD Dia phuong TP Ha Noi, GD NSTLVM, ATGT,
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PCCC, VSMT, QPAN, KN CDS, Khung Ning luc sd,... trong
cac moén hoc, HDGD theo KHDH da x4y dung.
Cong tac chuyén moén
- Tham gia céc 16p boi dudng, tap huin ciia S6 GDDT, UBND
phuong. BGH, GVHS TTCM,
- Duy tri né nép, ky cuong trong day va hoc, ting cuong cong | Thang 11 duoc phan GV day | B/c Tuyén
tac kiém tra cia Ban Giam hiéu. cong thay
- Tiép tuc thuc hién phong trao “Trwong hoc ciing chung tay
phit trién, thiy c6 cing sé chia trach nhigm”
- Thuwee hién nghiém tic danh gia HS giita ki I theo diéu 7
27/2020/TT-BGDDT ngay 04/9/2020 cua Bo GDDT:
+ Lich hoan thanh danh gi4 HS gita ki 1 trén CSDL: 1/11-1411
. Kh?l 1,2,3: tru:’crc ngay 14/11 GVCN TICM
> | -Kho614,5: Trude ngay 17/11 GVBM
. Nhap théng ké danh gia HS giita ki 1 trén link drive trudc ngay
18/11 (khéi 1-5)
. Ng{p bang t.oqng hop .Ve BGH B | e Tuyén
+ T6 chirc kiém tra gitra hoc ki mon Toan + Tiéng Viét cho hoc
sinh khoi 4,5: Trude
. Xay dung ké hoach 6n tip, kiém tra, danh gia gitra HK 1 29/10
2 ., ; , N BGH, GVCN | GV duoc
. Trién khai cac HD ‘Eheo ké hoach (C6 KH riéng): Tudn 1.2 K4.5 phan cong
. Thuc hién kiém tra thang 11 trong KT
Tiéng Viét 16p 4, Toan 16p 5 Ngay 6/11
Toan 16p 4, Tiéng Viét 16p 5 Ngay 7/11

. Thanh tra 10% bai KT cua cac 16p
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Ngay
11/11
“Dw chuyén dé cd:p Thanh phé, trién khai cip phwong TTCM
-16/12: Dy CDP cap TP mon Khoa hoc tai phuong Long Bién | 16/12- | 01 dc BGH-01 GV da, B/e Tuvén
theo CV 4566/SGD DT-GDTH ngay 31/10/2025 cia S& | 26/12 GV ao” Y
GD&DT, trién khai cap phuong sau 7-10 ngay. Y
“T6 chirc day CP cip Trwong, Té theo KH
- Tuan 9:
+ CP GDTC 5 (5A3 — Hang TD)
- Tuén 10:
+ CP Tiéng Viét (TLV) (5A7 — Phuong Mai)
+ CD Tin hoc 4 (4A1 — Tién)
+ CP Tiéng Anh 4 (4A3 — Hiéu) Tron TTCM, P/c
- Tuén 11: ’ thén %1 GV day GV trong | Huong,
+ CD Tiéng Viét 3 (3A1 — Hoa) — cAp trudng & khéi Diép
- Tuén 12:
+ CP Tiéng Viét 2 (2A3 — Diéu Linh)
+ CD Toan 2 (2A4 — Hoa) — cép truong
+ CP Tiéng Anh 5 (5A3 — Thao TA)
+ CP Tiéng Anh 3 (3A3 — Nga TA)
Thuee hién nghiém tic viec sinh hoat chuyén mon, quan tam kiém | Thang 11,
tra, dir gior doi véi viee SHCM lién truong, viéc SHCM cua cac | Theo lich BGH, 06 GV Ble Tuvén
3 | khéi 1-5; tang cwong sinh hoat chuyén mén truc tuyén SHCM TTCM Y
- Nghiém tic thyc hién lich SHCM trong truong, lién truong. ctia to
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- Tang cuodng trao d6i vé d6i méi phuong phép, hinh Tuyén to
chtic, thay doi ngit lidu, ing dung cac phan mém trong day hoc,
d6i méi danh gia hoc sinh ..
- Cac Tb, nhom sinh hoat chuyén mon theo ding lich. Thong
nhat cac quy dinh vé ho so chuyén mon, danh gia hoc sinh, day
tu chon, day 2 buéi/ngéy, chuyén dé, kiém tra giao vién.
- Céc khoi 1, 2, 3, 4, 5 SHCM vao budi chiéu tuan chin (theo
lich).
- SHCM theo nhém truong vao thi 2 ciia tuan dau thang.
- Thuc hién CT kiém tra ndi bo:
v ‘ -DicHuong |y :
- Kiém tra xay dung truong, 16p sdng — xanh — sach — dep Tuén 9 PHT, Hung . o | P/c Tuyén
TPT cac BP
- Dc PHT, b/c
- Kiém tra toan dién d/c Vii Quang Tuyén, P4 Tran Sao Mai Tuan 10 Mai Thuy, Tuyén, | D/c Tuyén
Huyén Sao Mai
4 A
- Kiém tra hoat dong chuyén mon cia t 4,5. Tuan 11 Q;;/)é’/;,%én G\;,lz_hm P/c Tuyén
NV nha
2 . : P ‘ Dc Tuyén bep,
- Kiém tra, gidm sat vi¢c nhan thyc pham dau gio, so ché thuc N GVNV £
2 ALK . L, Tuan 12 | HT, Oanh YT, R D/c Tuyén
pham; ché bién, chia xuat an va chdm soc ban tru tai cac 16p hoc Hai nhén TP,
to GS,
trong BT
Tham gia cdc cudc thi: Theo lich TTCM, X
5 & cie cip BGH, GV Gven | PYe Tuyén
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- Thi GV day gi6i, GVCN gioi cap phuong nam hoc 2025 - 2026
theo ké hoach cua phuong.
- Tiép tuc dong vién, boi dudng HS tham gia cac cudc thi, san
choi tri tu€ cac cap mén T, TV, TA,...
BGH tham lop du gio:
- Dy céc budi SHCM cua cac khéi , KT viéc ghi chép trong s6 Trong GVCN, %
6 SHOM. théng 11 PHT,TTCM GVBM b/c Tuyén
- Tham l6p, du gio danh gia cac hoat dong cia GV
- Kiém tra ho so GV:
-KHBD (Khéi 1,2,3,4,5-BM) Thang 11
- Lich bao giang (Khdi 1,2,3,4,5, BM) ’ GVCN, z
7 2 > . o T th PHT b/cT
- $6 chu nhigm (v6i GVCN) OCCM GVBM ¢ Tuyen
- S6 SHCM (v6i TTCM)
- HO so HS khuyét tat, HS gap khé khan trong hoc tap
- KT, gidm sat viéc thyc hi¢n mo6 hinh Truong hoc CDS cua Trong PHT, £
8 céc t6 khdi CM theo lich phan cong thang 11 GV, NV Huong B/c Tuyén
So két cong tac CM thang 11, trién khai ké hoach CM thang 12. Trude )
9 | TO chure danh gia thang GV. ngay BGH GVNV | D/c Tuyén
25/11
IV | Cong tac quén li: D/c Tuyén
Tiep tuc kiem tra viécrthwc hien QCCM o
- Dy gio danh gia chat lugng day cia GV, né nép hoc tdp cua
HS; . TTCM, £
I | KT viée thuc hién dénh gia HS: Thang 11 BGH gy | P/eTuyén

- Du sinh hoat chuyén moén véi cac td, nhom; trao doi thao g0
cac khoé khan trong qua trinh day hoc.
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- Quan tdm chat luong cac budéi SHCM lién trudng, SHCM cuia
khdi 1-5.
Cong tac quan ly thu chi; quan [i day thém, hoc thém
- Thuc hién nghiém quy ché lam viéc, quy ché dan chu, quy ché
thi dua khen thudng, quy ché chi tiéu noi bd... .
. X - \ oy o mr o ren . GVCN;
- Tiép tyc tang cuong quan li, quan tri¢t gido vién cac quy dinh BGH, Oanh, GVNV )
2 ve day thém, hoc thém; quan ly hoat dong day thém, hoc thém | Thang 11 | Ly, t6 giam sat CMHS, D/c Tuyén
cua gido vién trong va ngoai nha truong theo thong tu 29. BT trre BT
- Bao c40 UBND phuong phuong an to chirc cac hoat dong lién
két dao tao trong nha truong hoc va thuc hién theo chi dao cua
UBND phuong.
Xay dung va trién khai ké hoach, céc Ob kiém tra ndi bo thang
11:
;};Fu},lnlgcdlgjr:i I?;Jy trinh kiém tra ndi bd theo quy dinh (luu minh | Dg }iuang, CB GVNy A’
3 + Cong khai cac ndi dung KT trong ké hoach thang Thing 11 bicp, Ban du:(_rg phan | B/c Tuyén
+ Phan cong nhiém vu cho timg thanh vién trong t6 KT KINB cong
+ Thuc hién quy trinh KT va luu BB theo tirng budc
+ Cong khai két qua KT theo quy dinh.
Cong tac quan 1y, bdo vé cham séc suc khoe hoc sinh:
+ Kién toan va tang cuong hoat dong cia Ban cham soc stic khoe
hoc sinh.
4 + Trién khai cac hoat dong quan ly, bao v€ va cham séc strc khoe Thang 11 BGH, D‘/c GVCN | Bl Tuy én
hoc sinh. Oanh, Hung

+ Duy tri v€ sinh 16p hoc, vé€ sinh méi truong trong trudng hoc.
Thyc hién tong v€ sinh hang ngay, hang tuan.
+ T6 chtrc kham stric khée cho 100% hoc sinh trong trudng.
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e A - Thoi gian Ng}wl/b(') 1\Igu’0'AU Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
- Thuc hién ra soat, stra chita va mua sim bd sung trang thiét bi
phuc vu cong tac day va hoc . BGH, b/c Ly, £
> + Trién khai hiéu qua viéc st dung va bao quan trang thiét bi, Thang 11 b/c Anh GVCN | D/c Tuyén
d6 dung day hoc.
Cong tac khac
- Kiém tra viéc thuc hién ki cuong hanh chinh cia GV, NV nha
truong. Tuan thi Quy dinh vé xin nghi phép dbi véi
CBCCVC,LbHD da dugc UBND phuong ban hanh.
- Tang cudng cong tac quan Iy né nép chuyén can ciia hoc sinh,
quan tam hoc sinh c6 hoan canh khé khan.
- Hoan thién dir liéu phé cap gido duc, chuan bi hd so kiém tra
cong nhan PCGD-CMC nam 2025. Hoan thi¢n dir li¢u tré 5 tudi,
HS khdi 1 nam hoc 2025-2026. , Capuy, Chi | o
6 - Qap nhép day du cac thong tin trén hé thong co so dir li€u cua Thang 11 bo, BGH, dc HS, Ble Tuyén
nganh. 7 Chi, Oanh, CMHS
- Tham dy Lién hoan tai nang nhac cu hoc sinh phd thong thanh CBGVNV
phd Ha Nbi.

- Tham gia, huong tng cac hoat dong chao mung thanh cong
ctia Pai hoi Pai biéu Pang bo thanh phd Ha Noi lan thir XVIII
nhiém ky 2025-2030.

- Quan triét sau rong téi toan thé dang vién, CBGVNV trong
don vi vé noi dung 4 Chuong trinh cong tac toan khoa cua Ban
chap hanh Pang bo phuong Long Bién nhiém ky 2025-2030,
chu dong xay dung ké hoach thuc hién.
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e A - Thoi gian N%EWbQ 1\Igu’0;1/ Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
i * hién phoi hop j
Chudn bi cdc diéu kién cho gido vién dy thi Hoi thi gido vién Thang.l 1, TTCM’
cor ey n s AT theo lich BGH, GV cac BP X
7 | day gioi, gido vién chu nhiém lop gioi nam hoc 2025-2026 dat , < ;o . | P/c Tuyén
Vi S cua dang ki thi | dugc phan
ket qua tot nhat. . A
phuong cong
Tiép tuc trién khai thuc hién nghiém tiic Quy che dan chu o co
so va thuc hién cong khai theo quy dinh tai Thong tw so \ . | CBGVNV
8 09/2024/TT-BGDDT cua Bé giao duc va dao tao quy dinh vé Thu:oing BGH"dC Chi, duoc phan | B/c Tuyén
. ) . R . . © n xuyén Hung n
cong khai trong hoat dong cua cdc co s6 gido duc va dao tao cong
thugc hé thong gido duc quoc dan
Cong tac xdy dung truong dat chuan Quoc gia, truong hoc
chuyén doi so, trwong hoc hanh phiic o GVNV )
9 |- Ti€p tuc thuc hién xay dung truong hoc chuyén doi so, Thang 11 | BGH, BCD HS D/c Tuyén
truong hoc hanh phuc theo cac bd chi s6 cia Bo GDPT va S¢ ’ CMfIS
GDDbT
- T6 chirc chao mimg 43 ndm Ngay nha gido Viét Nam 20/11
tiét kiém, trang trong hiéu qua: BGH GVNV £
10, Xay dung, trién khai KH dén 100% CBGVNV ;I‘-’ép H;())/SII; cﬁsﬁs b/ Tuyén
+ T6 chirc thuc hién theo KH gay
Phoi hop thuc hién cong tic dao tao, boi dudng can bo, gido . .
111 Vien, nhan vién theo lich cia SGD&DT. Theo lich BGH CBGVNV | D/c Tuyén
- banh gia CBGVNYV thang 11:
+ Can ctr vao hiéu qua céng Viéq ting CBGVNYV thyc hi¢n danh | Trudc ngay
12 gia theo phén cong trén phan mém 21/11 PHT
+ A e s A s 1A 5 A ,
Tong hop danh gid, cong khai két qua trén Web, HDSP , ‘ ' TTCM | B/c Tuyén
Trudc ngay b/c Chi

23/11
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e A - Thoi gian Ng}wl/b(') 1\Igu’0'AU Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
V | Cong tic thw vién, d6 diing
- Chinh trang khung canh thu vién, ra soat ho so Trudce D/c Anh T6 Plc
1 31/10 CTVTV | Hyong
s |- T6 chtrc cac hoat dong doc sach theo thoi khod biéu Hang ngay B/c Anh GVCN,HS b/c
Huong
- Gi6i thiéu sach theo Chu dé 20/11, sach vé phéap luat: cudn
sach “Nhitng nha gido vuot kho”, gi6i thiéu cudn sach “Téi di
3 | hoc” ciianha gido Nguyén Ngoc ky Tiét SH Bl Anh D/c Hung, D/c
+ Phoi hop véi TPT tuyén truyén trong gio chao co, trong cac | chao co GVCN Huong
tiét doc sach, giri vé nhom zalo céc 16p
Hudng dan hoc sinh doc sach theo chul dé: Ha Nbi, Nha giao ; Plc
4 vuot kho.... Thang 11 b/c Anh GVCN Hurong
Phat dong hoat dong hudng ing Ngay hoi sach nam hoc 2025-
2026 lan tha nhat chu dé “ Long biét on — Chao mimg 43 nam
ngay Nha gido Viét Nam” \
+ Gi6i thiéu sach san khéu hoa , , blcHung | p o
5> |+ Té chirc thi dua lam video gi6i thiéu séch, tim guong sing | 11ang 11 b/c Anh GVEN, | Huong
+ Thi trung bay sach nghé thuat, viét thu hoach sach theo chu dé HS
“Thay cb trong trai tim em” va xay dung goc nghé thuat cha dé
“Tri an thay c6”
6 Ti€p tuc hoan thién phan mém thu vién theo ding thong tu 16 Hang ngiy Bl Anh Hi) (/:I;l
g
Thuong xuyén don déq nhac nho gido vién viée sir dung d6 ding Plc
7| motcach hi¢u qua nhat. Hangngay| P/c Anh CB,GV Huong
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e A - Thoi gian Ng}wl/b(') 1\Igu’0'AU Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
VI. | Cong tac Van thw
- Cap nhat cac van ban chi dao cua cac cép dén cac bd phan kip
thoi:
+ Khai thac hi€u qua hom thu dién tir: mé hom thu cap nhat van | Hang ngay b/c Chi
1 ban chi dao kip tién do thoi gian. B/ Tuvén
+ Pang tai lén trang web cua truong theo diing ndi dung, chuyén | Hang ngay b/c Chi Y
muc dugc phan cong, trién khai dén cac bd phéan dliing thoi gian.
+ Giao nhan van ban tai cac phong ban thuoc Phuong. Thir Nam b/c Chi
hang tuan
- Hoan thanh bao cdo tir cac cap chuyén dén thudc linh vuc
dugc phan cong: . X
2 + Cap nhat cac van ban chi dao, hoan thanh bao céo theo tién do Hang ngay /e Chi b/c Tuyén
yéu cau cuia cic cap.
- Xt ly van ban di; van ban dén; cap nhat s6 van ban di, dén:
+ Cap nhat, vao s6 van ban di, dén day du, dung tién d6 va thoi
gian quy dinh. \ . b/c Chi X
3 + Trién khai déy du van ban dén cac bo phéan duogc phan cong Hang ngay b/c Tuyén
theo yéu cau; chuyén giao van ban di dting tién d9, kip thoi. \ \ b/c Chi
Hang ngay
Trién khai phﬁnwmém danh gia CBGVNV thang 11 i Trude )
4 |+ Hoan thién, tong hop lam thong bao két qua dang trén cong b/c Chi D/c Tuyén
23/11
TTDT
6 - Lap va luu trix ho so cong viéc theo danh muc ho so cong viéc B/c Tuvén
ném,hoc 2025-2026 Hang ngay b/c Chi Y
. Vli’éltoliI gl(il‘pzcgl/lfalm bi giay moi, CSVC chao mung ngay nha gido Trude B/c Chi T6VP | Ble Tuyén

20/11




17

e A - Thoi gian N%EWbQ 1\Igu’0;1/ Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
VII | Cong tac keé toan
- Thyc hi¢én cong tac chi lwong va cac khoan theo luvong theo )
1 QCCTNB thang 11/2025 Trude b/c Ly D/c Tuyén
15/11
s |- Thong bao thu cac khoan phai thu thang 11/2025 Trudce b/c Ly D/c Oanh | B/c Tuyén
05/11
- Quyét toan cac khoan cho dbi tac, chi lwong va cac khoan phu . X
3 cap cho CBGVNYV tuir ngudn thu khac cua don vi ”ggl/rflc b/c Ly B/c Tuyén
4 ;igogg thién cac ndi1 dung cong khai ddm bao ding quy dinh, Theo KH Plc Ly P/c Chi | D/c Tuyén
_ Trién khai thu tién, lay danh sach HS tham gia BHYT khoi 2, ,
5 3,4.,5 Trudc Plc Ly B/c Oanh D/c Tuyén
31/11
VIII | Céng tacy té - BT- CTD
- Cong tac y té: i )
+ Céap nhat ho so, s6 sach, theo doi xur tri hoc sinh om dau, tai
nan thuong tich tai truong. o
1 | + Phoi hgp véi B/c Hung tuyén truyén bang video phong bénh , \ X
mua thu dong, v€ sinh an toan thuc pham qua hé thong phat Thang 11 B/c Oanh b/c Hing | B/c Tuyén
thanh méng non
+ Viét bai dang Web phong bénh giao mua
) Phéi hop voi TTYT phuong Long Bién t6 chirc kham strc khoe | Ngay 24, b/c Hung, | B/c Tuyén
dinh ky cho toan by HS 25/11 b/c Oanh GVCN
3 ) D/c Tuyén
- Cong tac ban tru: Hang ngay | D/c Oanh Nha bép
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e A - Thoi gian N%EWbQ 1\Igu’0;1/ Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
+ Kiém tra bép an, gidm sat dinh luong suat an hang ngay, luu
giit thyc pham 24 gid
+ Hang tuan cong khai thyc don bang ma QR, diang Wed, dan
tai bang tin nha truong
4 - Phéi hop véi ké toan hoan thién cac khoan thu chi thang 11 Thang 11 b/c Oanh P/cLy | P/c Tuyén
- Cong tac Chir thap do: Theo lich D/c Oanh CBGVNV | B/c Tuyén
5 |+ Van dong CBGVNV tham gia cic ndi dung ung ho cia cac | cia cép
cép trén
IX | Cong tac Doi: 7 ] . 7
Phat dong dot thi dua th hai voi chu diém “Biét on thay c6 | Trong budi \ b/c
! giao” theo HD ctia Poan phuong. hop HDSP Bc Hing HP Huong
T6 chuc thi dua chao ming ngay Nha gido Viét Nam:
2 | T6 chirc Hoi dién van nghé chao ming ngay Nha gido Viét Nam \ GVCN,
20/11. : : § 20/11/2025| B/c Hung GVAN o
~ c
Phéi hop véi GVCN xdy dung céc néi dung hoat dong dudi o | DY Huong
3 | vao thir hai: Tuyén truyén ngay Phap luat, PC bao luc hoc ﬂrll g?;u D/c Hung GVCN
duong, hang tuan
Duy tri mua hat tap thé dau gio b/c
DPong vién, khich 18 thiéu nhi thi dua thyc hién tot phong trao | . . . P/c Thuy | Huong
4 | “Thigu nhi Th 86 thi dua lm theo 5 dibu Bae Ho day” vi cio | HAngngdy | Blc Hing AN
hoat dong cham soc, bdo vé thiéu nhi.
b/c
5 | Hoan thanh cic bai tuyén truyén theo ké hoach Theo phan D/c Hung GVCN Huong

I
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e A - Thoi gian N%EWbQ 1\Igu’0;1/ Lanh dao
TT NoQi dung cong viéc <A phan thuc b0 phan .
thuc hién < Ae phu trach
hién phoi hop
6 | T6 chirc mit tinh chio muing ngay nha gido Viét Nam 20/11 20/11/2025| D/c Hung CBGVNV Hic/y?lg
X A A R \ \ \ \ . bdi sao b/c
7 Phoi hop thuc hién nghiém tic cong trudong an toan Hang ngay| D/c Hung do. ¢ do Hurong
Chiéu thu b/c
8 Thuc hién téng v¢ sinh truong hoc f: D/c Hung CBGVNV | Huong
gg\l@ﬂﬁ\

Noi nhdn:

- Phong VHXH: dé b/c;
- Cac thanh vién c6 tén: dé t/h;

- Luyu VP.
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