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] . N T N N N ~ DA
NOI DUNG CONG VIEC HOI GL:&N N GU’OIA N?UOI LANH 2 0)
TT HOAN THANH | THUC HIEN PHOI HQP PHU TRACH
+ Poan thé: Céc tin, bai lién quan to1 hoat dong . - . Dr/l? % Ban chi dao diéu b/c
doan thé cta gido vién, hoc sinh trong truong. il ua;,‘ o hanh Website Bich Diép
ung
+ Hoat dong cua truong: Céc ti ai 1ié .
s ;2.1 . ;ﬂ & i IIM n% a(:}lAln,hl?al hc‘an qua}n - " bl/c Ban chi dao diéu b/c
O1 hoat don 101, van ] a . : 2 A
e 5 X B i a Bl e Hung, TTCM hanh Website Bich Diép,
ngay 1€ 1on, ...
+ Céc théng béo, luu y nhic nhd: Nghi hoc, thoi D/ e
ac thon ; hac nho: : : .
4 = : SEERS IO | Drong nEim hoe % P/c Chi VP Bigin T
tiét, trang phuc, ... p Hung x
Tuyeén
- Kho dir liéu, thw vién dién tir
+ Cép nhat dir liéu dt h h 0 4 :
RGeS FLURS AN TR e e ] Plc B il ey i o
giang day, hoc tdp dang tai trén Cong TTDPT | Trong nam hoc . . . ‘D/c Bich Diép
" S S el g ’ : . Huong hanh Website
dudi dang bai viét, tép dinh kém, video clip, ... .
4 L P L T R blc . 5
+ Bai giang dién ti, gido an dién tir. gido an cac . g : Ban chi dao diéu b/c Thanh
tiét thi gido vién d 101 Teongnamhge | Hong, Lling, hanh Websit Huon
: e
iét thi gido vién day gioi TTCM,TPCM g
b/c .
Ban chi dao die :
+ Tu liéu: Sach, bao, phim, anh, .... Trong nam hoc | Hung, Huong, R b/c Bich Diép

Anh TV

hanh Website
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: X ; THOI GIAN NGUOI NGUOI LANH PAO
NOI DUNG CONG VIEC : . ) 5 g
TT ) ' HOAN THANH | THUC HIEN PHOI HOP PHU TRACH
VA b : T : . : :
AVaI;I ban E)hag 7quy,h \’Ian ban q}Jy dm‘hhnge;ln.h " - Ble i i PhD/cTh_
am Thi
(ta‘p .0%7 van ban p dp quy iua ngan chia | Trong nam hoc i hanh Website ——
thanh cac muc quy dinh, quy ché, nghi dinh, ...). Tuyén
- Cong tac trién khai thwe hién Cong thong
tin dién tu.
- Tiép tuc cap nhat dir liéu vao dﬁy da cac
A \ . A ’ A .. . D/
chuyén ml:JC v-arl.qer.n soa‘t thong tin: b/c ‘ B chitdsosdidi c .
+ Tin gidi thiéu vé truong. Trong ndm hoc | Huong, Hung, hinh Website Pham Thi
+ Tin tirc — hoat dong. Huong, TTCM Tuyén
+ Kho dit liéu — Thur vién dién tit.
5 - B4do c4do Hiéu truong, phong VHXH B/ D/ D/c
y : C c
nhitng ndi dung ton tai vudng mac khi van hanh | Trong ndm hoc ) = . Pham Thi
2 B ol Lok g Bich Diép Huong, Huong p
Cong thong tin dién t. Tuyén
b/c Ble
- Tiép nhan, tham gia tap huan nhimng noi Huong, Ban chi dao dié
’{ep.: an, . a1An gl? tap Iiuan nhung nq(.n dung Trotis: e ‘uorng’ al"l chi dao . i€u Pham Thi
mdi trién khai trén Cong thong tin dién tur. Huong Bich hanh Website Tuvé
uyén
Diép Y
IV. CONG TAC TAP HUAN
Ung dung tri tué nhén tao trong quan ly, giang D/c TTCM, b/c
1 |day, danh gia hi€u qua khai thac cac PM da su Hang thang Bich Diép, CBGVNV Pham Thi
dung trong giang day. Huong Tuyén
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A . : THOI GIAN NGUOI NGUOI LANH PAO
NOQI DUNG CONG VIEC % i 2 p g
) i i HOAN THANH | THUC HIEN PHOI HQP PHU TRACH
V. KIEM TRA, PANH GIA
- Kiém tra, kiém soat:
+ Lap sb theo d&i trang thiét bi timg phe blc D/c Thanh
T L L N e | il ; CBGVNV
(Ung dung trén Google drive) Huong Huong
+ Dinh ky bdo cédo hiéu trudng nhitng ndi dung . , .
3 , : - i Ay . Hang thang va
ton tai vuong mac khi van hanh mo hinh truong . G ol s
§ - e e N R Pyl | khicdvan de b/c Huong CBGVNV
hoc chuyén d6i s6 bang van ban va bao céo khi ..
g Bo. nay sinh
c6 van dé xay ra.
1 - . .
+ Thuong xuyén ki€m tra danh gia két qua trién
khai thuc hién m6 hinh Truong hoc chuyén ddi b/c
s6, bdo céo d/c Hiéu trudng va UBND phuong, Hang thang Bich Di€p, | Ban chi dao THDT Dlc
cong khai két qua danh gia hang thang lén ' Huong Pham Thi
website. Tuyén
+ Xay dung co ché danh gia - gan két qua ung Ble
dung CNTT cua ca nhéan, tap thé véi thi dua Trudce 5/9 - ) CBGVNV
i Hiéu truong
khen thudng, ky luat thang, nam.
i il A B/ b/c
. - r L% ~ \ A " A Jad C
) banh gia thL_rc.mo inh truong ¢ uyer‘l 01 SO Théng 6/2025 : = i Thikiig
+ Cian cur theo tiéu chi cia UBND phuong Bich Diép

CBGVNV truong
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i R , THOI GIAN NGUOI NGUOI LANH PAO
NOI DUNG CONG VIEC 5 y _ . .
TT ) : HOAN THANH | THUC HIEN PHOI HOP PHU TRACH
V1. CHE DO THONG TIN BAO CAO
b/c b/c
B ol il e B ua il x ;
\ Ejo (iaO : o Bty et Rac Trong nam hoc ' D/C, ) Huong, Huong, Chi Pham Thi
va ca nam. i Bich Diép z
VP Tuyén
0 b/c b/c
- Bo cdo chuyén dé. Trong ndm hoc , C. . Huong, Huong, Chi Pham Thi
Bich Diép "
VP Tuyén
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1: PHAN CONG PHU TRACH CAC PHAN MEM

(Kém theo KH 56 5 S T'B# ay 05/09/2025 v/v Trién khai, van hanh “Mé hinh triong hoc chuyén doi sé”)
O i 5 . ,
TT TEN Nx NGUOI SU DUNG NGUOI PHU TRACH GHI CHU
1 Phan mém quan li tai chinh P/c Ly — K& toan D/c Tuyén - Hiéu trudng
2 Phén mém quan i tai san P/c Ly — Ké toan P/c Tuyén - Hiéu truéng
3 Phan mém quan li nhan su PMIS b/c Chi — Van phong D/c Tuyén - Hiéu trudng
4 Phan mém quan ly mang LAN b/c Huong - NVBV D/c Tuyén - Hiéu trudng
5 | Phidn mém théng ké CSDL P/c Huong —NVBV |  B/c Bich Diép - Phé hiéu trudéng
6 Phin mém Phd cép gido duc b/c Chi — Van phong | D/c Thanh Huong - Pho hiéu trudng
8 Phin mém Netop school GV Tin hoc b/c Thanh Huong - Pho hiéu trudng
. . b/c Thanh Huong, Bich Diép
9 Phan mém Violet 1.9 Giao vién truong
Pho hiéu truong
Phan.mem ho trg soan giang E — ) P/c Thanh Hirong, Bich Diép
10 learning, bang tuong tac, cac PM ho trg Gido vién truong L ]
day hoc khic. .. Pho hiéu trudng




1. Chuyén dé tz'.i

TRUGNG

Uil
boy § I’
S

(Kem theo KK

&.

2]

SI\ICH TO CHUC CAC CHUYEN PE DAY HQC UNG DUNG CNTT

TBB ngay 05/09/2025 v/v Trién khai, vdn hanh “M6 hinh trudng hoc chuyén déi s6”)
iduwong chuyén mon

nye

R

Tép hudn trién khai quan 1i Lich béo

o x A X o A . BGH, GVCN,
| |gidng, KHBD trén phan mém Quan 1y ho | py 0 85025 | Bye Bich Digp P/c Tuyén
so dién tr va cac phan mém méi phuc vu GVBM
cho cong tac giang day.
. . ;e T : BGH, GVCN,
» | Tép huén {mg dung tri té nhan tao (AD | 1400 79025 | P/c Bich Diép P/ Tuyén
trong day va hoc GVBM
. . ‘A o . BGH, GVCN,
3 Tap huan ung dung Canva hi€u qua vao Théng 8/2025 P/c Bich Diép P/c Tuyén

day hoc

GVBM
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2. Lich t chirc chuyén dé cip truong c6 img dung CNTT trong day hoc

STT Ho va tén GV Day Bai day Ngay day Muc dich chuyén dé
thue hién lop b Tuan
g BH Stem: Bai 9: Cay Tudn 16 | P&i méi phuong phap, ing dung CNTT,
1 | Nguyén Thi Bich Loan 1A1 sGEBGTERE (26/12/25) | 4p dung day hoc Stem vao tiét hoc.
T Bai 19: Ty giac lam viéc Tuén 22 il 11 T 2
f) . .
2 | Bui Thi Thuy Ha 1A2 i (18/2/26) Po6i méi phuong phép, img dung CNTT
- X : Toan : Bai 23: Bang céac Tuén 20 P6i méi phuong phap va tich hop ki nang
Ol B L sb tir 1 dén 100 (2/2/26) cong dan sb trong day hoc.
. A HDTN: bai 19 Thién Tuén 29 Bl s T
4 | Khuc Thu Hong 1A4 s e (10/4/2026) Do6i mdi phuong phép, img dung CNTT
£ . & Todn: Bai: So sénh sb c6 A B Fis % R
5 | Lé Thu Hang 1AS Fras s Tuan 21 D061 méi phuong phép, itmg dung CNTT
. " Hoc véan: Bai 9: 0, 0, ~ Tuln 2 S s A
6 | Vi Thu Hoai 1A6 (Tiét 2) : (18/9/25) Do6i méi phuong phap, itng dung CNTT
Toan: Bai 59: Phép cong
i S (khéng nhd) trong pham Tuén 28 i e P
7 | Binh Hang Nga 2A2 vi 10000 (Tiét 2) (trang (20/03/2026) Do6i méi phuong phéap, tng dung CNTT
81)
Tiéng Viét. Bai 22:
i e gt S ooty Luyén tap: Tur chi su vat, Tuan 12 Pbi méi phuong phép day hoc tich hop Al
6 il Mihg e 243 | gc didm. Caunéudgc | (27/11/2025) | trong day ho.
diém
9 | Nguyén Hong Nhung 2A5 TenarVigliBa) o: Tuan 14 D61 méi phuong phap, timg dung CNTT

Luyén tap:Mo rong von

e R T Rl |

-
W

Jy -5
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tir vé gia dinh, tir ngit chi
dac diém; Cau néu dic
diém

Tiéng Viét: Bai 24:

10 | Ngd Thi Quynh Trang 2A6 | Luyén Tap: Mo rong vbn Tuén 13 DPoi méi phuong phap, tng dung CNTT
tir vé d6 choi; dau phay.
Toéan: Nhén s6 c6 bon
11 | Nguyén Thi Hong Minh | 3A5 | chit s6 cho s6 c6 mét chix Tuan 24 D6i méi phuong phép, ing dung CNTT
sO (tiet 1)
x : Toan: Phép trur cac s6 3 Ze g g =
2 y g 3 ; hap, d N
12 | Nguyén Thi Thuy Dung | 3A6 trange i ¥ 100060 Tuéan 28 D6i méi phuong phap, tng dung CNTT
13 | Pinh Thi Hong Quyén 4A1 Tiéng Viét: N6i va nghe: Tuan 12 Pbi méi phuong phép va ing dung CNTT
. Nha phat minh va ba cu )
14 | Nguyén Thi Thu Ha 4p3 |HDIN:Chaomimgngdy | 1215 | P mei phuong phap va tmg dung CNTT
ko " Nha gido VN 20-11 ¥ )
Khoa hoc: Bai hoc
: STEM: Bai 13: V4t dan A B saP e
: : : : sqBps h hap, d
15 | Bao Thi Nhan 4A4 nhiét t5t, v4t dén nhiét Tuan 26 Do6i méi phuong phap, img dung CNTT
kém (T2) 7 '
Y Do6i méi phuong phép day hoc két hop ung
x wie A LTVC: Luyén tip ve hai A dung CNTT, tich hop lién mén. Gidp HS
o R LR Ba B R | 468 thanh phan chinh cta céu WEGLEAS nang cao ki ndng tim hiéu vé hai thanh phin
chinh cuda cau.
x B Toén: Tim sb trung binh A Pbi mdi phwong phéap day hoc ket hop ung
17 | Nguyén Thi Hue 40 cong fngrsy dung CNTT, van dung vao thuc té cudc sdng.
Po6i méi phucmg phap day hoc két hop mg dung
B - . Trage A CNTT ttong giang day dé hs ndm | duge ciu tao
18 | Hoang Huong Huyén 5A1 |Toan. Bai 7: Hon sb Tuan 3 ciiaiElSn sh, blet chuhude. dibr Eon sl dpitiyng

dc vao thuc té.
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LTVC. Bai 9: Tir dong

Pbi moi phuong phdp, tng dung CNTT va

19 | Nguyén Thi Hong Thu 5A2 nghia Tuan 5 tich hgp CBS trong day hoc phan mén LTVC
LS. Bai 19: Nuéc Cong i o o :
20 | Trin Thiiy Hong SA3 | hoa Dan chi Nhan dan s /- | BEONpIEE PR N n B ONIRG e
. . s ; hop Al trong day hoc
Lao
x sl bb. Bai 6: Lap ké hoach A Pbi méi phuwong phap, ing dung CNTT va
9 : :
21 | Nguyeéen Thi Van 5A4 ¢4 nhéin (M) Tuan 21 tich hop CDS
B, Sha DPéi méi phuong phap day hoc phan mén Tap
22 | D5 Tran Sao Mai SAS EV' oIS Tuin20 | doc, ing dung CNTT va CDS, tich hop lién
ANgIA mon trong Tiéng Viét
At SO HEC Ung dung va d6i méi ctia KH vao doi song,
23 | Hoang Thi Xuan ser | B i;‘im' B 7h leo Tudn 15 | van dung kién thtc lién mén va tich hgp CDS
cay khong can hat trong qua trinh giang day mon Stem.
TV.TLV.Bai 18: Timy
; . ho doan van gidi thiéu X Pbi méi phuong phap, tmg dung CNTT trong
24 Ak % e e ;
Hoang Phirong Mai AT | nhan vat trong mdt cudn Ay day hoc phan mé6n TLV
sach (M)
25 | Tén Thi Digu Thiy MT 3§\1- Bai: Chéu hoa xinh Tuin 17 ]331 ’Exrm phuong phéap day hoc, ng dung
Xan CINL1.
= 4A1: Tiét 10: Bai 2. Em >R TR
26 | Pham Thi Tién e tap tim thong tin trén Tuan 10 o1 méiphurang phap-day hoc, ung'dung
hoc CNTT.
: Internet
x el A 4A1: Tiét 22: Hoc hat A DPéi méi phuong phap day hoc, tng dung
27 | Nguyén Thi My Linh AN Tinh ban tudi tho Tuan 22 CNTT.
x ol A 3A1. Tiét 23: Hoc hat bai: A P6i mai phuwong phap day hoc, ng dung
4 ; 2. v 2 0 s ) e o
28 | Nguyén Thi Mai Thuy AN Pep mii tudi tho Tuan 23 CNTT.
x i Tiéng | 5A3. Unit 5: Celebration A Pbi mai phwong phap day hoc, tng dung
29 | Nguyen Phuong Thao | * i | 1 egson 2 Tuan 121 oNTT, phit trién 4 ki nang

Jo J

AN e 0 A
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ikl g 8 Tiéng | 4A3: Unit 4: Food and A Déi méi phuong phap day hoc, ing dung
30 | Vii Thi Thanh Hi€u Anh | drinks Dm0 - e st 1A e e choflios sl
A Tiéng | 5A2: Unit 2: My A DPbi méi phuong phép day hoc, (mg dung
s el T R Anh | favourite things FRATS Sy CNTT, phat trién ki nang doc, noi.
32 | Luong Thay Nga Tieng 3A3: Unit 4: My house Tuén 12 DVOI - hugng P hﬂap day h9c’ Bkl
Anh ning doc , n6i va nang cao tir vung.
A s s Tiéng . A Déi méi phwong phéap day hoc, ing dung
33 | Tran Diéu Linh s 5A7: Unit 6: Food Tuan 14 NI, phit tridn ki néing 4 ki nfing
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(} 3: KHAI THAC HIEU QUA CAC THIET BI CNTT O CAC PHONG
-THTBB ngay 05/09/2025 v/v T vién khai, van hanh “Mé hinh truong hoc chuyén doi s6”)

r N r *
Cac phong ¢

T 1 . = Yéu chu chung Y nghia va hiéu qua
nang theo mo hinh

- Van hanh cac thiét bi CNTT theo ding quy trinh
- 100% cac tiét day st dung thiét bi CNTT va cac PM hd trg

1 | Phong Tinhoe | &2n8 98- , .
- C6 nhét ky str dung thiét bi CNTT cua phong va danh gia hiéu
qua ctia thiét bi trong thang. - Pam bao van hanh va khai théc
- Hang thang bao tri dinh ki thiét bi CNTT. hiéu qua cac thiét bi CNTT.
- Van hanh céc thiét bi CNTT theo ding quy trinh - Tao nép khi tham gia sir dung
- 100% céc tiét day sir dung thiét bj CNTT va cdc PM hé tr¢ | phong hoc.

> | Phong Ngogingi | e . W il
- C6 nhit ky sir dung thiét bi CNTT cua phong va danh gia hi€u
qua cia thiét bi trong thang.
- Hang thang bao tri dinh ki thiét bj CNTT.
_ Van hanh céc thiét bi CNTT theo ding quy trinh - Pam bao van hanh va khai thac
- Téi thidu 90% céc tiét day sir dung thiét bi CNTT va céc PM hd | hiéu qua céc thiét bi CNTT.

. pliting hoe thiding trg giang day. - Tao nép khi tham gia sur dung

- C6 nhat ky st dung thiét bi CNTT ctia phong va danh gia hiéu
qué cua thiét bi trong thang.
- Hang théng bao tri dinh ki thiét bi CNTT.

phong hoc.
- Theo d6i duogc cac hoat dong

gido duc trén 10p.
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Cac phong chirc

TT Yéu ciu ch Y nghia va hi¢u qua
ning theo mo hinh wiasaciiais - PRSI
- Van hanh cac thiét bi CNTT theo dung quy trinh - Bam bao van hanh va khai thac
- T&i thiu 90% céc tiét day sir dung thiét bi CNTT va cdc PM hd | hidu qua cac thiét bi CNTT.
n tro giang day. - Tao nép khi tham gia st dun
4 | PhongAmnhac | o2 . b S ey e o ¢ :
- Co nhét ky st dung thiét bi CNTT cia phong va danh gia hiéu | phong hoc.
qua cua thiét bi trong thang. - Theo doi dugc cac hoat dong
- Hang thang bao tri dinh ki thiét bj CNTT. gido duc trén 16p.
3 Phong Hiéu trudng s o N ) - Pam bao van hanh va khai thac
- . —— - Véan hanh céc thiét bi CNTT theo ding quy trinh . L
Phong Pho hiéu ) . 5 ; . . A hiéu qua cac thiét bi CNTT.
6 . - Dam béo cac phan mém quan ly dugc sir dung thuong xuyén, céd L s . . .
truong e ot e N i - Quan ly dé dang hé thong van
, - nhat ki ghi lai vudng mac khi str dung PM. e n ;
Phong Ké toan - . ) Ny o it ban, tai liéu phuc vu cho cong tac
7 - Hang thang bao tri dinh ki thiét bi CNTT.

van phong

quan 1y, tai chinh.

Cac loai phong khac
c6 st dung thiét bj
CNTT

- Van hanh céc thiét bi CNTT theo dung quy trinh

- C6 nhat ky st dung thit bi CNTT ciia phong va danh gia hidu
qua cta thiét bj trong thang.

- Hang thang bao tri dinh ki thiét bi CNTT.

- Pam bao van hanh va khai thac
hiéu qua cac thiét bi CNTT.
- Tao nép khi tham gia sir dung

phong.
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QUY TRINH VAN HANH VA KHAI THAC CAC THIET BI CNTT

Thiét bi

Poi twong

Cac buéce thuce hién

Luwuy

- Bat nt ngudn trén cdy, bat nit ngudn trén man

May chu la may tinh quéan ly dir liéu nén khon,

Quan ly hinh. duoc tat may
May chu 2 I . .
CNTT - bé may tu khéi dong va khong tat may tinh khi
lam viéc xong.
- Bat nut nguén trén cay, bat nut nguc“m trén man | - My tinh khéng 1én dugc thi phai bao cho CBQ]
GV hinI}. ; S ; 2 i \
- Tat may: Thoat hét cic chuong trinh dang sir | - Khong dugc tat may truc tiép bang nut nguon.
dung sau dé vao Start => Chon Shutdown.
May tinh - Bat mit ngudn trén cdy, bat niut ngudn trén man | - May tinh khong 1én duge thi phai béo cho@
hinl}. ’ phu trach 16p ’ = ;?:
HS - Tat may: Thoat hét cac chuong trinh dang sir | - Khong duoc tat mdy truc tiép bang nit nguonx s
dung sau do6 vao Start ’=> Chon‘Shutdown. ‘ ﬁ
Lwu y: Khong dwoc tat mday bang nut nguon.
- Két ndi cac céng VGA, HDMI, Video véi may | - Néu khong théy tin hiéu thi kiém tra céng, ma
May chiéu GV tinlz ‘ tinh, da chuyén (fhé dd xudt ra min} hinh chua
projector - Cam dién va bat ngudn - Tat xong mudn bat lai phai dé quat gié ngin
- T4t can nhan nut ngudn 2 1an lién tiép chay
o - Két néi cac cdng VGA, HDMI, Video véi may | - Néu khong thdy tin hiéu thi kiém tra cdng, ma
NMayEen GV tinh tinh da chuyén ché do xuét ra man hinh chua

da vt thé

- Cam dién va bat ngudn
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Thiét bi | Poi twong Cac buéce thue hién Luuy
- Két ndi cac cong VGA, HDMI, Video véi may | - Néu khong thiy tin hiéu thi kiém tra cong, may|
Eas tinh tinh d chuyén ché d6 xuét ra man hinh chua
Ban . s ; . . des ol i .
, gt GV - Cam dién va bat nguon - Tat xong muon béat lai phai dé quat gié ngung
wong tac - 2 : : .
5 - Tt cAn nhAn nit ngudn 2 14n lién tiép chay
- Mé phan mém dung cho bang tuong tac.
- Bat nuat ngu6n trén am ly va nut 11gu6n ctia mic | - Khi khong cé6 am thanh kiém tra lai pin mic, cag
40 Qe khong day nat tang giam volume.
He¢ thong ' ) B el By i g " 2 " RN T T T %
i - - Cam day két noi to am ly vao mady tinh dé st | - Trudc khi két ndi can tat am ly hodc giam hé
am thanh GV ) .
o - dung am thanh. volume vé 0.
giang day

- Khi st dung xong thi tit 4m ly trude khi dap ciu

. oA
gian d14n
51(.1\.} Uivil.




