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Cdn cu LuQt Qudn ly, sil'dwng tdi sdn c6ng ngdy 2l thdng 6 ndm 2017 dd
-:.dtqc s*a dd1 bd sung.mQt so di6u theo LuQt s.6 64/2020/QH14, Luqt s6.

07/2022/QH15, Luqt;6 24/2023/QH15, tu,il tii 31/2024/QH15, LuQt tti
43/2024/QH15, LuQt tii SO/ZOZ4/QHI5 vd LuQt sa SO.ZOZS/QH|5;

" Cdn cw Nghi 9i"( t,i SO|ZOZ5/I{D-CP ngdy 28/2/2025 cila Chiyth phil v/v sira
aAi, UA sung m/t stj diiu cua cdc Nghi dinh quy dinh chi tidt m/t ti| afiu cila LuQt

Qudn ly, s* dUng tdi sdn c6yg.
Cdn cir N,Shi dinh s6.127/2025/ND-CP ngdy 11/6/2025 cfia Chinh phil quy

dlnh v€ phdn cdp thdm quyAn qudn ly nhd nudc trong l|nh vUc qudn ly, sir &/ng tdi
sdn cdng;

Cdn.c{r Nsh! dinh sd 186/2025/ND-CP ngdy 0l/7/2025 cila Chinh phfi quy
dinh chi fiAt m)t s6 di€u cila LuQt qudn ly, sir dung tdi sdn c6ng;

Cdn c{r Th6ng w t6 23/2023/TT-BTC, ngay 25/4/202) cria BQ Tdi chinh
hudng ddn ch€ d9 qudn ly, tinh hao mdn, khiiu hao tdi sdn c6 dinh tqi co quan, t6
chrhc, don vi vQ tdi sdn cd dinh do Nhd nadc giao cho doanh nghigp qudn ly kh6ng
tlnh thdnh phdn v6n nhd nudc tqi doanh nghiQp;

Cdn c* Quy€t dinh s6 58/2025/QD-CTUBND ngdy 23/9/2025 ct)a Chfi tlch
UBND Thdnh pnii na Nei v/v Quy dinh vi mQt s6 thdm quyi, quy& dinh trong
qudn ly, su dwng tdi sdn c6ng thuAc phqm vi qudn ly cfia thdnh phii Hd N|i;

Cdn cu tinh hinh thuc td cila nhd trudng.

QUYET DINH:
Di6u 1: Ban hdnh kdm theo qry6t dinh ndy Quy chti quin If vir sfr dgng tiri

sin cta trubng Ti6u hgc Phirc Ddng g6m 4 chucrng 39 di6u. 
-

Didu 2: Quytit dinh ndy c6 hiQu lsc thi hdnh te ttr ngey kf d6n khi c6 vdn
bAn m6i.

Didu 3: C5n bQ, vi€n chirc
thi hanh quytit dinh ndy.
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euy cHE euAN r.i va str nqNG TAI sAN NAvr 202s

(Ban hdnh kdm quydt dinh sd ,l/,.fl Op - THPD ngdy 20/10/2025. cila Hi€u
truong truong fidu h7c Philc E6ng)

Chucrng I
QUY EINH CHUNG

Eidu 1. Ph4m vi vir tl5i tuqng 6p dgng

l/ Quy chti ndy qui dinh viQc quin ly vd sri dpng tdi sin nhi nudc cria Trudng Ti€u hgc

Phric E6ng

2l C6ngt6c quin ly vd sri dpng tdi s6n quy dinh trong quy chti ndy bao gdm c6c c6ng

t6c nhu: Khai th6c sri dung, gift gin, b6o dudng, sria chta nh6, di6u chuy6n trong nQi

b0 nhn trulng; kii5m tra, giSm s6t c6c ho4t dQng quin ly, st dpng tdi sAn .

3lTdi s6n nhd nudc quy dlnh trong quy chti ndy bao giim :

Quy udc g6m 2 nh6m nhu sau :

+ Nh6m l: M6y m6c, thii5t bi, dd dung d4y hgc vd chdm s6c stic kh6e:

Thii5t bi, dO dirng dpy hqc dirng chung, Bdn, gh6, fli, s6ch, tdi liQu ...

fhiiSt bi, d6 dtrng trang bf cho b0 phfln y tti

+ Nh6m 2: Titi s6n kh6c :

C6c cdng trinh xdy d\rng, vflt ki6n tnic nhu: Nhd ldm viQc, phdng hec, nhd vq sinh, cQt

cd, b6n hoa, c6ng rdo, d6t dai, cdy xanh, hoa cinh, sdn choi ...

HQ th6ng c6p tho6t nu6c, hQ th6ng diQn, hQ th6ng phdng ch6y chfa ch6y

M6y m6c thi6t bivln phdng

Di6u 2. Nguy0n tic quin lf vi sfr dgng tiri sin
1/ ViQc quin ly, sti dpng tdi s6n vd tr6ch nhiQm quin ly tdi sin ph6i tudn tht theo quy

dinh cria ph6p lu0t hiQn hdnh vA qu6n ly, sri dpng tdi sdn. fdt cir c6c lo4i tdi sin nhd

nudc c16u ph6i dugc qudn ly todn vgn, tflp trung, thdng nh6t c6 phdn c6ng cho c6c bQ

ph0n truc ti6p quin ly. T6 chric h0 th6ng sO s6ch theo d6i tdi sin ch{t ch€, ilinh k} h6t

mQt hgc kj phai td chric ki6m k€, cu6i ndm ti6n hdnh ki€m kC vd d6ng thdi ct6nh gi6

tirng lo4i tdi sdn, tinh kh6u hao theo Quy dinh cria ph6p luflt. Ddm b6o sri dUng c6 hiQu

qu6, ti6t kiQm, ch6ng lSng phi, h6ng hao, m6t m6t.

2l Ddi vdi thi6t bi an toin v6 diQn, trang thi6t bi chtra ch6y: CAu dao chting giflt, 6
diQn, binh chfa ch6y ...phii dugc ki6m tra dinh k!. Hdng ntrm HiQu truong chi dpo

xdy dpg k6 ho4ch phdng ch6y chfra ch6y, tuy6n truy6n cho t5t ci C6n bQ - gi6o vi€n -

nh6n vi6n vO sri dUng diQn an todn.
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3l fdt ci tdi sin thuQc pham vi quin ly deu phdi duqc giao cr,r th6 dtin cho tirng bQ

ph0n, cd'c lorp vd c6 nhdn c6 tr6ch nhiQm quin ly vd sri dUng ctring quy clinh. Nghi0m
A .^ 

"cdm viQc sri dpng tdi s6n kh6ng dring mpc dich dugc giao, ldm th6t tho6t, h6ng h6ng,

g6y thiQt hai vA tdi sin. Trulng hqp dC xhy ra m6t m6t hong hong do l6i don vi, cii

nhdn dugc giao qu6n ly, sti dgng ph6i b6i thuong vd xri ly tr6ch nhiQm t4p th6, cd

nhdn.

4l YiQ;c giao nhfn tdi sdn ph6i cluqc ngudi c6 tr6ch nhiQm ky quytit dinh vd khi bin
giao thyc t6 phii c6 bi6n bin bdn giao, nhpn theo m6u cria BQ Tdi Chinh .Eim b6o

c6ng khai, minh b4ch, hieu lUc vd hiQu qui theo quy dinh cria ph6p lu4t.

5/ HO so qu6n ly, gi6y chring nh4n quyAn sri dsng dithay cdc gi6y td c6 liOn quan phdi

dugc b6o quin vd luu trfr theo quy dinh.

Chuong II
NHING QUY DINH CV THE

Didu 3.Trich nhiQm cria Ban gi6m hiQu

1/ HiQu tru&ng ld ngudi chiu tr6ch nhiqm chung trong viQc td chric thgc hiQn, quin ly,

srl dpng tii s6n nhd trudng; quyiSt dinh viec trang bi vd c6p ph6t tdi sin cho tring bQ

phfln vd giao nhiEm vg qu6n ly, sri dpng tdi s6n cho c6c t6 chtic, c6 nh6n .

2l HiQu Tru&ng giao cho :

Ph6 Hieu Tru&ng 2 chlu tr6ch nhiQm girip HiQu Trudng t6 chric thUc hien qu6n ly, srl

dUng tdi sin tai khoin 3 - Di6u 1 cria Quy ch6 niy ( phg tr6ch trang thiist bi - dd dung

qudn ly chung vi5 m{t hiQn vflt, thUc hiQn giao, nh{n, diAu chuy€n trong nQi b0 nhn

trudng.

Di6u 4. Tr6ch nhiQm cria ngucri ihing dAu c6c td chri'c vir ci nhAn tlugc giao quin

lf, sir dqng thi sin:
OOi vOi 86o vQ: Ld ngudi chiu tr6ch nhiQrn trpc ti6p khi tai s6n cta nhd trulng bi m6t

tru6c HiQu truong, ph6p luflt nhd nudc.

OOi vOi gi6o viOn d4y l6p: Quin l!,tltc6 tdi s6n, trang thi6t bi, AO aUng dO day hgc cria

lorp. Iftai th6c sti dUng dring rngc dich, co hiQu qu6 vi c6 tr6ch nhiprn b6o quin, git
gin, b6o d6m sri dUng tdi s6n l6u bAn, tuy6n truydn cho hgc sinh str dpng diQn, nudc

phai ti6t kiQm, khi ra kh6i phdng phii tht tit ctt citc thi6t bi dien nhu: ddn, qu4t ...

D6ng thdi n6u c6 ph6t hiQn hong h6ng c6c lo4i tdi s6n thi gi6o viOn c6 nhiQm vq b6o

ngay cho b6o vQ, nh6n vi6n thi6t bi cira trudng OC U9 phfln b6o v€ c6 thO stia chfia

n1dy, d6ng thdi bO phQn c6 li€n quan d6 l6n krl hopch xin chri truong cria HiQu trudng

b6o tri vd sria chtra kip thdi, (phdng c6 nhiOu GV sri dUng thi c6c GV ph6t hien ki5t

hqp lai birc c6o vd c6 tr6ch nhiQm chung )



- p6i vdi tdi sin thuQc ciic phdng chric n[ng vd phdng sinh ho4t chuy0n mdn:

Giao cho gi6o vi0n bO m6n php tr6ch phdng vd tO tru&ng chuy6n mdn sinh ho4t trong

cdc phdng d6 qu6n li vd chiu tr6ch nhiQrn. M6y in chi sri dUng cI€ in tdi liQu chung ctia

t6. Khi m6y tinh, m6y in h6ng, h6t mgc, nguoi php tr6ch kh6ng tU y gqi ngudi d6n str

chua hoflc d6 mgc md cAn b6o cho nhdn vi6n thi6t bi d6 nhdn viOn thitit bi b6o c6o d6

xu6t hiQu tru&ng.

-O6i vcri tilt ca cdc tiri sin & phdng ban giao cho cd nh6n sfr dgng phdng

quin ly. M6y vi tinh cria timg b0 phfln sri dgng thi c6 nhdn phii c6 tr6ch nhiQm b6o
,A

quan, neu nong ph6i b6o vdi nhdn vi6n thi5t bi d6 c6 kti ho4ch srla chfra b6o tri kfp

thoi. T6t c6 GV - NV d0u dugc sri dpng m5y cria tru&ng de thgc hiQn cdng t6c chuy€n

m6n cria minh tuy nhi6n ph6i h6i y kit5n cria ngudi quin lf mriy vd khi ilugc cho phdp

mdi dugc sri dpng, kh6ng sri dqng m?ng Internet cta trudng d6 choi Game hay nhirng

viQc kh6c. Kh6ng tU y lip cpc ph6t wifi cri nh6n. Ri6ng m6y photo thi c6c thdnh vi6n

o td vdn phdng d0u dugc sti dgng. Ngodi c6c thdnh vi6n t6 v6n phdng GV - NV cfing

dugc sri dUng nhung khi sri dung phii h6i )i ki6n cria nhdn vi6n v6n phdng.

-OOi vOi phong m6y: Giao cho GV d4y tin hgc qudn ly vd c6 tr6ch b6o quin,

thuong xuy6n lau chiri qudt dgn, nh6c nh0 hgc sinh thUc hiQn tOt ngi qui phdng mdy.

Gi6o viOn chiu tr6ch nhiQm quAn ly phdng m6y kh6ng dugc sti dgng phong m6y c16

nghi trua, <16 gi6o vi6n ch6m bai thi . . . Phai sfr dgng ti6t kigm diQn, khOng m& m6y

l4nh sri dUng vdo viQc riOng. Ri0ng AOi vOi GV - NV vdo phong m6y khdng dugc

phdp tuy tiQn md mdy khi khdng c6 sg d6ng y cria GV qu6n ly phong mriy.

-pOi vOi m6y tfnh x6ch tay, m6y chi6u, mdn chitiu giao cho nhdn vi6n vdn

phdng qu6n lf c16 phpc vu cho c6ng tdc chung cria nhd trudng. Nhdn vi0n vdn phdng

c6 tr6ch nhiQm thucrng xuy€n dem ra ki6m tra st dUng c6 bi€n bin ni5u ph6t hien h6ng

thi ph6i b6o c6o l€n HiQu tru&ng xin chri truong sria chfia b6o tri kip thdi <t€ phpc v.u

cho CM. Ntiu nguoi c6 tr6ch nhiQm quin ly kh6ng sri dqng thuong xuy6n m6y mgc bf

h6ng, thi ngudi chiu tr6ch nhiQm qu6n ly tU sria chta tr6 lai hiQn tr4ng nhu biQn bfln

ki€m tra l6n gAn cl6. Kh6ng dugc su dung m6y chi6u, mdn chi6u c16 phgc cho c6c bu6i

tiQc vui chcvi, kh6ng dring vdi c6ng t6c chuycn m6n, hopt dQng ctia trudng.

- OOi vdi bO phfln thu viQn:

+ Xdy dUng kti hopch thdng di5 dua ra nhirng c6ng t6c d4t dugc vd chua d4t .

+ CAp nh4t c6c lo4i s6 theo quy dlnh

+ ptrOi hgrp v6i PHT 2 thpc hiQn ciic thri tpc giao nhQn, di6u chuyCn nQi bO nha
trulng c6 bi€n bin cp thi5. Ri€ng bQ phfln thu viQn - thi6t bi phei gifr gin, sta chta, lau
chtri c5c loai thi6t bi vd s6ch hiQn c6, thudng xuy6n cflp nhflt cric lopi s6ch vd thi6t bi

A,mdi cdp ho{c mua vdo s6 theo d6i ctia bQ ph4n thu viQn - thi.st bi.
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+ Chiu tr6ch nhiQm lOn k6 hopch vd ti6n hdnh ki6rn ke tai s6n - trang thi6t bi
itO Otrng theo dinh k!. TiCp nhan d0 xuAt b6 sung, sria cht'a thi6t bi, b6o c6o PHT 2 de

PHT 2 ki6m tra, d6nh gi6 hiQn tr4ng, nhu cAu, ldm d0 xu6t vdi HT. Trudc vd sau khi

sta chta c6c tdi sdn ld m6y m6c, thi6t bi phii lflp biOn b6n kiOm tra x6c nhfn tinh tr4ng

h6ng vd lQp bi6n bin nghiQm thu bdn giao. Ddi v6{ tdi sin dang trong thoi gian b6o

hdnh, n6u c6 ph6t sinh h6ng h6ng, PHT 2 you cAu don vi cung c6p thuc hiQn tr6ch

nhiQm b6o hdnh nhu dd cam ktit trong hqp d6ng.

-OOl vOi t6ng phg tr6ch dQi: QuAn ly he th6ng 6m thanh cua nhd trulng nhu:

micr6, 6mly, loa, trang phuc cta dQi, tr6ng dQi...

- DOi ki5 to6n, vdn thu co nhiOrr vq :

- Quin ly chung v€ m4t gi|tri vd h6 so,s6 s6ch chring tu g6c cria m5i lo4i tdi

s6n.
4..- LAp sd theo d6i tdi s6n t4i ncri sri dUng cho tirng phdng ban - Lap s6 theo

ddi tei sAn cria kti to6n vd tdi khoin k6 to6n, theo tirng chi tiOu .

- Quin ly hO so cta tung lopi tdi sin nhu v4t kitin trtic vd c6c c6ng trinh kh6c

nhu c6c lopi trang thi6t bi nQi th6t, s6ch thitit b! truong hgc: Chi ti6t tirng lopi nhu kh6i

luqng, s5 luo. ng oiuatilt cit citc lo4i, trang thi6t bi theo hQ thdng s6 s6ch, h6 so tdi sin .

- LAp dg to6n sria chfta khi c6 d0 xu6t sria chira tt PHT2 vd dugc HT ph6

duyQt. ViQc sria chta phii theo dring quy trinh chi dugc ti6n hdnh sau khi c6 y ki6n

ph6 duyQt cria c6p c6 thAm quy€n.

Tap th6, c6 nhdn dugc giao quin ly, sri dUng tdi sdn ph6i chiu trrich nhiQm

tru6c HiQu truong vd ph6p luflt .

Di6u 5. Tr6ch nhiQm chung cria mgi thirnh vi6n trong nhi trud'ng

M't ch c6n b0 gi6o vi0n, nh6n vi€n vd hgc sinh trong nhd trudng phii

tr6ch nhiQm b6o vQ tdi sin chung cfing nhu tdi s6n dugc giao cho c6 nhdn trgc ti€p

quin ly sti dpng .

fat ch ciin bQ, gi6o vi6n, nhdn viOn trong nhd trulng khdng dugc phdp

chuy6n nhugng, sang b6n hay cho thu6 trq sd, nhd ldm viQc, kh6ng kinh doanh bu6n

b6n trong khu6n vi€n nhd trudng, kh6ng sir dqng cho mpc dich c6 nhAn vd c6 tr6ch

nhiQm b6o quin, sri dpng co s& vflt ch6t, tdi s6n c6 mpc dich dC sri dpng l6u ddi .

Di6u 6. C6ng t6c ki6m tra, gi6m s6t quin If, sfr dqng tii sin

l/ Giao cho Ban thanh tra nhdn d6n phdi ho.p v6i bQ phfn tdi vg c6 tr6ch

nhipm gi6m s6t thudng xuy6n viQc qu6n ly, sir dpng tdi sin dti kip thoi ph6t hiQn viOc

quf,n 1;i, sri dpng tii s6n kh6ng dring quy dlnh vd nhfng mflt hpn chti, ytiu kdm trong

qu6n ly, st dgng tii s6n, kip thoi b6o c6o vc trcn dti c6 chi d4o kh6c phuc .
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2/ Dinh k) HiQu truong chi dao t6 chric kitim tra viQc quin ly, sri dgng tii
sdn c6 bi€n bin vd c6 vdn bdn ki5t luan, c6 chi dpo thgc hiQn khdc phuc nhtng h4n chi5

Ei6u 7.Quin Iy, sfr dttng d6t

l/ Cin cf hd so quyAn sri dpng Aat pnai dugc qu6n ly ch{t ch6, dim b6o phu

hqrp giira thgc t6 vd hO so giao quy6n sri dpng d6t, b6o todn diQn tich d6t dugc giao , sti

dung ddt dring mpc dich .

2l YiQc qu6n ly, sti dpng d6t thpc hiQn theo quy dinh cria ph6p luflt vO d5t

dai, phir hqp v6i quy ho4ch, kti hopch sti dgng adt aa dugc co quan nhd nudc c6 thAm

quyAn ph€ duyQt .

3/ Tlrt ch cdn bQ gi6o vi€n - nhdn vi€n kh6ng sri dpng aat aai phuc vp cho

mpc dich, lgi ich c6 nhAn .

Didu 8. Quin lf, sfr dqng c6c c6ng trinh tIAu tu x6y dgng, vflt ki6n trfc
1/ Nha cria, vflt ki6n trric ph6i dugc qu6n ly, sri dpng phir hqrp vdi cdng dUng

thitit kti, phu hqp vdi dlnh mric ti€u chuAn; ni5u c6 nhu cAu thay i16i so vdi thii5t k6 thi

phii dugc sp d6ng y bang v6n b6n cria c6p c6 th6m quy6n trudc khi thgc hiQn.

D6ng thdi giao cho k6 to6n chiu tr6ch nhiQm qu6n ly hti so c6c c6ng trinh dAu tu

xdy d1mg, v4t ki6n trfc.
- PHT2 l6n k6 hopch ptr6i hqp ctrng nhdn vi€n b6o vQ phdng ch6ng m6i mgt, ri

sdt, dgn dgp m6ng nudc, khai th6ng c6ng tho6t nudc dC ngnn ngira nudc mua t ttQng

gdy th6m dQt, ng4p nudc, kti ho4ch b6o vQ, nQi qui, qui ch6, phdn c6ng ngudi nguoi

theo d6i, b6o vg cdng trinh trong thoi gian b6o tri, luu h6 so theo qui dinh.

2/ Gi6o vi6n chri nhiQm cdc l6p, c6c bQ ban duoc giao sri dUng c6c c6ng

trinh nhd lim viQc, hQi trucrng, l6p hgc ... khi tr6t giO ldm viQc phii tat hi5t c6c thi6t bi

diQn: nhu crip cAu dao, qupt miry, m6y vi tinh, m6y in ..; tft nudc: 5ng nudc, vdi nudc

... sip x6p lai bdn gh6, ki6m tra chc ctraravdo, cta c6ng ....

Di6u 9: Qufrn ly, sfr dqng ciy xanh, hoa cfrnh, sin choi:
- HiQu tru&ng - Chri tlch c6ng dodn - ph6 hiQu tru&ng php tr6ch CSVC tiit hgp

vdi t6ng php tr6ch t10i l6n kti hopch tr6ng c6y, ch[m s6c hoa cinh trong nhd tru]ng vi
phdn c6ng trrich nhiQm qu6n ly.

Ei6u 10. HA thiSng c6p thodt nufc, hQ th5ng tliQn, hQ thting phdng chdy chila
chdy:

-PHT php trrich ktit h-o. p vdi t6 trudng vln phdng theo d6i thgc hiQn. Khi c6 h6ng

thi l6n k6 ho4ch dti sria ch0a.

Didu 11. Quin ly, sfr dqng thi6t bi vin phdng :
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- Nhdn viOn vin phdng c6 tr6ch nhiQm quan ly theo d6i, c6c bQ phfln sri dpng

thi6t bi 0 vdn phdng c6 hong thi b6o ngay vdi nguoi c6 trSch nhiQm ilti c6 ki5 ho4ch sta
chiia kip phUc vU cho c6ng chuy6n mdn cta tung bQ phfln c6 li6n quan.

Eidu 12. Quin lf, sfr drtng thu viQn;

- Ph6 hiQu truong theo d6i nhic nho gi6o vi€n thu viQn thUc hiQn vigc qu6n ly c4p

nhflt s6ch, thi6t bi vdo phin m6n qu6n ly thu vien.

- Gi6o vi6n thu viQn thgc hiQn lich m0 cria thu viQn d0 phyc vp b4n dgc, gi6i

thiQu s6ch theo chri c16, thudng xuyOn lau chtri, sap x6p, b6 sung lqi citc quyen s6ch dE

bf h6ng, cfl.

Di6u l3.Quin lf,sfr dqng thi6t bi Ad Oirng d4y hgc dirng chung:

- B0 phfln thi6t bi c6 kti ho4ch ki0m tra nim tinh hinh gi6o vi6n sri dung d6 dirng

d4y hgc. thudng xuy6n lau chtri dti dung, thi6t bi d4y hgc t4i phdng thi6t bi, kiiSm tra

c6c thitit bi, bi h6ng <16 c6 kti hoach sira chtia hay mua mdi dC b6 sung cho viQc gi6ng

d4y cria nhd trudng

Diiiu 14. Tiri sin cdng trong nhi tru'd'ng

Tdi sin c6ng quy clinh trong Quy .55 nay ld tdi san do Nhd nu6'c giao cho nhi

trudng qudn li su dr,.rng, do dAu tu'x0y' clurrg. rnua s[m tu' ngudn v6n ngdn s6ch nhd
,).

nu6c vir cdc ngu6n kinh phi kh6c hoflc do cric td chu'c, cd nh6n trong vd ngodi nudc

biiSu, t{ng, dong gop bao gdrn:

1. Todn bQ co s0 vflt chAt cua nhi truong gdm d6t, phong hgc, phong ldrn viQc.

c6c phdng chric n5ng, phong bQ m6n vir c6c c6ng trinh php trg phuc vq cho ho4t dQng

dpy vd hqc (nhd xe, c6ng, tuotg riro. cQt cir" sdn vudn. b6n hoa cdy cinh...), hg th6ng

kj thuat hp tAng (hQ th6ng c6p diQn. chi6u sdng. hQ thSng cdp nudc, h0 th6ng disr

tho4i, duong truyi:n internet. . .).

2.Trangthiet b!

a) Trang thi6t bi ldrn viQc: Brin gh6 ng6i hqc vd ldm viOc, tir dUng tiri liQu, tri

trung bdy, gi6 rlUng tdi liQu, b0 ban gh6 h<2p, ti6p khach; rn6y vi tinh d6 bAn, m6y vi

tinh x6ch tay, m6y in, rn6y photocopy: rn6y chi6u, rtdn chi5u, thi6t bi 6rn thanh; diOn

thopi, thi6t bi tiit nOi internet, bdng tuong tac th6ng minh.

b) C5c thi6t bi thuQc hQ th6ng k! thr.r4t h4 t6ng cua r-rhir trudng: Mdy ph6t diQr:

trong hQ th6ng PCCC, thi6t bi chi6u s6ng, thi6t bi 6ur thanh, cliQn thoqi, Website, mAng

internet, v€ sinh, b6o ch6y, ch0a ch6y...

c) C6c trang thi6t bi kh6c: Tivi, ...c6c clqng cp, v{t ttr h4u cAp kh6c.

3. Cic tiri sin vflt ch6t v6 hinh md viQc su'dqng phii chi tr6 bang tidn nhu diQn'

cu6c diQn thopi, internet, c5c phdn rnOm tin hgc'..

Di6u 15. Nguy6n tic quiin li sri'dUng tiri sin cdng



1. T6t ci tdi sin cdng trong trudr,g duqrc giao cho rn6i t6, hoic c6 nhdn trong

truong qu6n ly su'dqrng.

2. Titi sAn cdng trong truong cluc.rc quiin ly th6ng nh6t, c6 sy phdn c6ng, phdn

c6p quyen hqn. tr6ch nhiQm gifi'a hiQu tru'<rng v6'i c6c t6 truong v6i ciic c6 nhdn dugc

giao truc titip sti dUng tai sin.

3. TAi san c6ng ph6i dugc dAu ttr, trang bi, su dUng dring mpc dfch, dring ti6u

chuAn, dinh mftc, ctrti OO bao d6m c6ng bflng, hiQu qu6 vd titit kiQm; dugc b6o du0ng,

sira chfra vd b6o v€ theo ctrt! O9 quy dinh.

4. Vi€c x6c dlnh gi6 tri tdi san c6ng trong c6c quan hQ rnua, b6n, thanh llf cluqc

thgc hiQn theo ccv chtl thi trucrng vd phu ho-p vdi cdc quy tlinh cria phSp luat.

5. Thr,rc hiQn c6ng khai, minh bqch trong viQc quan ly sti dUng tdi sin cdng

trong trudng. Mgi hdnh vi vi ph4rn cnti Ac.r quan ly sri dgng tdi sin c6ng phii b! xri ly

nghiOrn minh.

Didu 16. EOi tug'ng srl'ctr;ng diQn tich lirm viQc, hqc t$p tqi trulng
l. Hi€u trudng, pho hiQu truong , giao vi€n

2. Cdc t6 chuy€n mdn, circ doiur th6 trong trudng

3. C5c b0 phfln chuy6n qudn : K6 to6n, v6n thu. y t6, thitlt bi, thu viQn. TPT, b6o

vQ, lao c6ng

4. Todn th6 hqc sinh.

Di6u 17. Ti6u chufin, ttinh mfrc st'r dtJng cliQn tich lhm viQc, hqc t{p.
Cdn cri'viro c6c quy dinh hiQn hdnh cria Nhd nudc vd di6u kiQn v€ diQn tich ldrn

viQc thq'c tti cria nhd truong d6 quy dinh ti6u chu6n, dinh rnric sri dpng diQn tich ldrn

viQc ( tru'phong hqc ).

Di6u 18. nii tri sip xtip noi tim viQc

HiQu truo'ng can c['vdo ti€u chudn, cllnh rnfc su' dUng diQn tich ldm viQc t4i

trudng, chrlc ndng. nhi6m vu, s6 luqng can b6, cdng chfrc cfra tung dcrn vi vd diQn tich
thyc td t4i trucmg d6 x6y dwng phuong iur b6 tri sip xtip noi ldm vi6c cho ciic b0 ph4n

chury6n qudn, t6 chlryOn m6n. hQi c16ng su pharr.

Ei6u 19. Quyiin vh trich nhiQm ctia hgc sinh sri'dqng co sri v$t ch6t trulng
hgc.

l. Chi duoc vdo trudng vdo phong hoc khi bao v0 nhd trudng mo cria hoflc vdo
phong hgc thpc hdnh, phdng bQ rn6n khi dugc su cho phep cria gi6o vi€n gi6ng d4y

ho{c cira ngudi qu6n ly phdng bQ m6n.

2. Kh6ng mang c6c v4t d5 ch6y, n6, thuc 5n, nucyc u6ng vd kh6ng xil rirc trong
phong hoc, phdng bQ m6n;

,)
'/



3. Chi su dung phong tin dd Lroc t;rp. Kh6ng dugc choi tro choi di6n tu', nghe

nhqc, xem phim vi kh6ng duoc truy cirp vdo cdc trang w'eb rnd luat ph6p ViQt

Narn nghi6rn c6rn.

4. Kh6ng tU y di chuy6n ho4c thay d6i th6o rirp b6t kj, thi6t bi ndo tiong phong

hgc thp'c hdnh tin.

5. Kh6ng sri dpng c6c d6 dirng, dung cq trong phon-e bQ m6n khi chua c6 su
-;tl6ng y cua gi6o vi6n php tr6ch;

6. Kh6ng tiry tiOn xC dlch bdn gh6 trong phdng hoc.c6 trdch nhiQm bao vQ tiri sin

b€n trong.

Di6u 20. YGu cAu v6 sii'clgng CSVC nhi trudrrg

1. Y€u cAu chung

a) Todn bg CSVC cria nhd trudng phai dugc sri dpng dring c6ng nlng thi6t kti,

dring rnpc dich. Kh6ng sri dgng c6c diQn tich ldm viQc, c6ng trinh phr,r trg vdo mqc

clich sin xu6t kinh doanh, cho thu6, cho mugn hoic b6 trf cho ciin bQ, c6ng chfc ldrn

ch6 o tpm thoi hoflc l6u ddi.

b) Todn bg kh6i c6ng trinh cua nhir trudng c6 so dd thO hiQn 16 c6c kh6i nhd"

c6c phdng ldm vi6c, bQ phan c6ng cQng" k! thuflt, phuc vr,r, vi tri ldm viQc cta c6c dcrn

vivd dugc d{t d vitri thupn lgi phr,rc vp cho c6ng t6c diAu hdnh.

c) Tai c6c vf tri giao nhau giira cAu thang vd hhnh lang cfra m5i tang nhd phdi

c6 bi6n t6n vi tri crta c6c don vi ldrn viQc tqri tArig. BCn ngoai phong ldrn viQc co bi6n

t6n ghi t6n chric danh cdn bQ, c6ng ch['c

tt) C6c b0 phfln c6ng cQng, k! thu4t vd pl-rpc vU co bi6n t€n A6 tnuan lgi cho viQc

quAn ly su'dr,rng. C6c tu k! thuflt c6 huong d6n su dpng. OOi vOi c6c thi6t bi nguy hi6m

phAi c6 bi6n cinh b6o vd biQn ph6p ng[n ngira nhfr'ng ngtr<r'i kh6ng c6 trdch nhiQrn su'

dung.

2. Y6u cAu vC phdn su'dr,rng chung

a) PhAn su' dqng chung trong trud'ng ld phAn dugc dung cho c6c tO chuy€n

mdn. bQ phAn chuy€n quin vd c5 nhdn trong trtrdng cung sir dqng, bao g6m c6c phong

hgc, phtrng hQp, hQi trutrng. hdnh lang. cdu thang. c6c khu vQ sir-rh chung, nhir d6 xe,

s6n vuon, bdn hoa cdy crinh, c6c hC th6ng cAp diEn, c6p nu6'c. th6ng tir-r li6n lqc...

b) C6c t6 chuy6n rn6n, c6c bQ ph4n chuyOn quan v2r cd nhdn trong trudng c6

quyen binh illng trong viQc su dpng phin sir dqng chung vir co nghia vU chAp hdnh c6c

quy dinh tpi quy ch6 ndy vd quan ly su'dr4g phAn sril clqng chung

c) Phong HESP dd tO ohti'c c6c cuQc hgp. hQi ngh!, hQi thao. ViQc d[ng k]', bd

tri sri dUng phong HDSP, cdng t6c phirc vu t?i phdng hqp thuQc tr6ch nhiQm cira td vdn

phdng.



d) Kh6ng gdy can tro ldrn 6nh huo'ng d6n an toirn, thufln tiQn trong rti l4i t4i

hdnh lang. cdu thang. Kh6ng <16 cdc dd dung vd trang thiet bi ldm viQc dirng riOng cria
,t

cdc to chuy€n mdn, cd nhdn tqi cdc khlr vr,lc hdnh lang, cdu thang.

d) Khi vfln chuy6n trang thi6t bi phai tr6nh va ch4rn g6y sirt x6t tudng. sdn nhd

e) Giir gin cdc khu vQ sinh sqch se. kh6 16o vi tho6ng khi. Kh6ng d6 r6c sinh

ho4t, b6 che vir c6c lo4i r6c kh6c vdo cdc chflu rria, b6n vQ sinh.

g) Nhe dC xe cria trudng dugo dung d6 xe m6y, xe d4p cho hgc sinh,c6n b0,

gi6o viOn, nhdn viOn trong truongvir kh6ch d6n li6n hQ c6ng titc. CAm hft thu6c vn d€

- ',1xe bl rir ri xang ddu trong khu vp'c nhri xe.

h) Sdn trud'ng chi dugc sri'dpng dC phqc vp c6c hopt dQng t6p the. Kh6ng sri

dUng s6n d6 cho thu0, kinh doanh vei ldm dioh vr,r du6i mgi hinh thric.

i) Kh6ng tp y trdng, d{t chau hoa. thay dOi loai cdy, vi tri c6ty c6nh trong trudng

khi chua c6 sg d6ng y cira I{iQu tru6'ng. Khdng ngat hoa vd vft r6c, tdn thu6c 16 vdo

cdc chfu cdy.

k) Khdng cho ph6p b6t cri't6 cht'c hodc t4p th0 ndo ngodi trubng sri dgng ngu6n

diQn. C6m d6u nOi hC th6ng cdp diQn, c6p nudc, diQn thoai, mpng internet ra ngodi

khudn vi€n trudng cho nguroi ngodi sfr dpng; kh6ng OO OO d4c gdy cin trd viQc vfln

hdnh, sua chira cdc tti diQn, chfr'a ch6y tpi c6c tAng vir trong phong ldm viQc.

l) D{t, treo pan6, b[ng r6n vd khAu hi6u trong trudng ph6i b6o dim vd m! quan,

d6 nhin. Kh6ng su'dpng pan6. bdng r6n, khdu hi€u trong co quan vdi muc dich quing

c6o kinh doanh thucrng mai.

rn) Tru cdc trudng hc./p dQt xu6t ho[c b6t thtrong v6 thoi ti6t, h0 thting chitfu

sdng hdnh lang, sdn trud'ng chi duroc bqrt qua d6m tU l8 gicr 30 c16n 5 gio sdng d6i vOi

ctr6 O9 mrha he vd tir 17 gio' 30 d6n 6 gid' sang d6i v6i ch6 dQ rnua cl6ng .

3. Y€u cAu ,e phAn sft dpng riOng tai c6c bQ phpn chuydn quin.

a) Phdn sri dr,rng ri€ng cua c5o t6 chuyOn m6n, b0 phOn chuycn quin ld phAn

diQn tich vd c6c thi6t bi k! thu?t kdrn theo ( phdng ldm vi€c, ddn chi6u s6ng, diQn tho4i

c6 dinh, m6y anh. quat diQn...) dtrgc giao cho tung bQ phfln tr.uc ti6p qu6n ly vd sri

dung.

b) C6c phong ldun viOc phai duqlc tr5 tri hgp ly, gon gdng. thufln lcri cho ciic
thdnh vi6n trong phdng lzim viQc vd diirn b6o c6c <ti€u kiQn v€ chitiu sdng, ili6u ti6t
kh6ng khi, ducing trLrydn tin hi6u diQn thopi, internet theo dfng ciic quy d[nh ctra nhd

nu6c.

c) Kh6ng dem cd:c chAt dQc hai. ch6t de gay chriy n6. 6 nhiErn mdi truong vdo

phong ldrn viQc.



d) Phuong tiQn th6ng tin li6n lac ( k0 ci dudrrg truydn internet ) t4i trudng chi

tlugc sir dUng vdo muc dich c6ng vp. I(hi cdn vi trudng hcrp ctflc biet thi co th6 mugn.

tl) Iltit gid ldrn viQc ph6i tit cdc thi6t bi diQn vd khcia ct'a. Khi nghi larn viQc ti'
07 ngdy trd l6n. phai ni6rn phong phong k)m viQc. Hdng ngdy sau rn6i bu6i hoc khoa

h6t cac phdng hgc.

4. T6 Vdn phong c6 tr5ch nhiQm hu'6ng c15n, theo cl6i, d6n d6c, l<ir5rn tra c6n b6,

c6ng cht'c vd kh6ch d6n co quan trong viQo thgc hiQn nQi quy nhd tru<rng, quy dinh v0
,l

an todn phong chdng ch6y, nd trong truong vir c6c qu1' clinh tpi quy ch6 ndy vC quirn ly

sft dpng phAn sri dqng chung.

5. HiQu tru0ng c6 trach nhiQm t6 chirc phdn c6ng nguoi theo ddi ki6m tra viQc

thuc hi6n cac quy dinh vC quan ly si' dung phin sil dyng ri€ng tqi cac b0 phfln ohuy6n
"Aquan. to cnuyen mon...

Di6u 21. Bio du6'ng, sri'a chfi'a no'i lirrn viQc

1. Nhe trudmg ph6i hqpvdi dcrn vi thi c6ng thyc hiQn viQc sria chira vd dlnh kj,

bAo duerng todn bQ co so'vflt ch6t theo ch6 cIQ, tidu chr.rdn kj thr"rlrt quy cllnh.

2.Cdc td chuy€n mdn, bQphpn chuy6n qu6n vd cdnhdn c6 trach nhiqm thdng

b6o kfp thoi c6c hong h6ng v6i bQ phftn thi6t bi dC trinh PHT 2 xem xdt, ddi xu6t sira

chta. Kh6ng tg y vd ggi ngutri ngodi vdo biio du'dng, su'a chfr'a.

3. Cdc tO chuy6n rn6n vd c6 nhAn co tr6ch nhiQrn t4o di6u kiQn thufln lqi d6

ngudi c6 tr6ch nhiQrn thp'c hiQn viQc trao du0ng, sria chfi'a OOi vOi phAn su dgng ri6ng

ctra minh.

4. Khdng lirrn sai lech thi6t t<6 trien trtpng trong c1u6 trinh bao dLr0ng, sua chira

CSVC nhd trudng. Trucmg hqrp cAn thi6t phai thay d6i thiet ke thi b9 phfln, c6 nhdn

thUc hiqn b6o dudng, st'a chfi'a d0 xr.r6t phr-ro-ng 6n va chi ti6n hdnh bdo dudng, st'a

chfra sau khi dugc HiQu truo'ng ddng y.

Di6u 22. Ti6,a chuin, dlnh mri'c trang thi6t b! lirm viQc

l. Can cti vito c6c quy dinh cua nhd nu'crc, tinh hinh thUc t6 cua nhir trudng, khA

ndng ngAn sach dri xdy dpng ti6u chuAn dinh rnrlrc trang thiet bi vd phuong tiQn ldrn

viQc b6o dirn chuAn h6a. hiqn dai hoa.

2. Ti6u chuAn dlnh muc trang thi6t b! lAm vigc c[ra nhir trudng thgc hiQn theo

quy ilinh cua BQ Tdi chfnh.

Didu 23. Trang bi, mua sim trang thi6t t i
l. Viqc rrang bi, mua sf,rn trang thi6t bi phai dtng d6i tugng, phgc vg hiQu qui

cho c6ng viQc, d6p ri'ng yOu cAu d6i mo'i theo quy dlnh do c<r quan cti th6rn quy0n ban

henh.



2. Cdn cri ti6u chudn dinh mri'c trang thi6t bi vd phuong tien ldm viQc trong

trnong ph6 phdng, Hi$u tnrdng chi d4o lflp ke hoqch trangbi hoac mua s6m trang thi6t

bi dtib6o ddrn di6u kiQn ldm vi6c cho ciin bQ, giSo vi6n, nhdn vi6n .

3. BO ph$n k6 todn cdn ct'yOu cAu ffang b[, mua sim, ti6u chuAn dinh mrlc

trang thiet bi vd phucrngtiQn ldrn viQc, dg to6n ngdn sdch dugc giao d€ tham muu cho

HiQu truong thyc hi0n trang bi hoac rnua sdrn trang thi6t bi ldrn viQc cho ciin bQ, c6ng

chric trong trudng theo circ quy dinh crja B0 Tdi chinh.

Di6u 2a.Tiiip nhfln trang thi6t b!

1. C6c truong hqp ti6p nhf,n trang thi6t bi:

a) Trang thitlt bi dugc Phdng Tdi chinh, Phong GiSo dr,rc c6p

b) Do cric td chfc vir c6 nhdn tii tro'. cho, t{ng.

2. ViQc bdn giao trang thi6t bi trong qu6 trinh ti6p nhan phii dugc th€ hien bing

bi6n bin vd c6 x6c nhfln cria HiQu trr"rcrng

3. Kh6ng tii5p nhAn cdc trang thi6t bi d5 c6 thoi gian sri dpng qu62l3 thoi gian

kh6u hao theo quy dinh; c6c thi6t bi hong hong hopc khdng phu hgp, kh6ng tuong

thich v6i c6c trang thi6t bi sin co tai tru:d'ng; circ thi6t bi md trudng kh6ng c6 nhu cdu.

4. Cdc trang thi6t bi duqc ti6p nhdn phdi duo. c vdo s6 theo d6i sri dpng t4i

trudng, bQ pharn k6 to6n theo d6i d6 thUc hiQn viQc kC tang tdi s6n cria trudng.

Didu 25. Quin ly, sii'clgng trang thii5t b!

l. Trang thitSt bi phii dugc s[r dr,rng dring ti€u chudn, dinh mric vd dting mpc

dich.

2. Kh6ng tU y d6i" trao c16i, cho. tdng. bi6u trang thi6t bi lim viQc cta co quan;

diOu chuy6n trang thi6t bi ldrn viQc giira czic t6, c6 nhdn khi chua dugc phdp ctia c6p c6

mam quyen..

3. Mang trang thi6t bi ra ngodi trudng phAi b6o c6o HiQu tru0ng

4. Phdn c6ng quin ly cdc trang thi6t bi

a/ Phdng thi6t bi d4y hqc vd thi6t bi day hgc kh6c do c6n b0 thii5t bi quan ly;
b/ Cdc phdng hgc do GVCN, HS c6c lop tU qu6n;

c/ Phdng DQi do GV TPT quin ly;

d/ Phdng thu viQn do vi6n chric thu viQn quin ly;

ctl Phdng Am Nhpc do girlo vi6n 6m nh4c qu6n ly ;

e/ Phdng d4y Tin do gi6o vi€n tin quin ly; ( 02 phdng)

6/ Phdng HQi rtdng GV do BCHCD qu6n ly;
g/ Phdng truyAn th6ng do tO v6n phdng quin l;i;
h/ Phdng y t6, cdchli do c6n b0 y t6 quin ly
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i/ cdc phdng ldm viQc kh6c ( HT, PHT, KT, vp, kho tdi liQu) do c6 nh6n

dang sri dpng quin ly;

k/ Phong chuyCn OC ao NVTB qu6n lf
l/ Phdng titing Anh do tO ngopi ngf qu6n li

m/ Phong GDTC do GVTD qu6n li
0/ Phdng Mi thuflt do GVMT qu6n li.

p/ Phdng c6ng dodn do chri tich c6ng dodn quin li
q/. Phdng SHCM do c6c TTCM quin lf.

5 .Quin ly, sti dung trang thi6t bi t4i cdct6 chuyCn m6n, c6 nhdn:

a) Trang thi6t bi ldm viQc tqi citc td chuy0n m6n, phdng c6ng dodn bao giim:

bdn ghii ldm viQc, mrly vi tinh, tfr h6 scr...) do t6 d6 quin ly theo ph6n c6ng tirng th6ng.

02 miy laptop cir,l2laptop mdi do VP qu6n ly dung dO so4n th6o vdn bin, khai th6c

th6ng tin vd eC luu trft c6c th6ng tin quan trgng cria trudng hoirc sri dUng trong c6c

bu6i hgp, ti6t thi GVG tir c5p Qufln trd lOn.

b) Trang thi6t bi lirl viQc su' ch;ng clrung trong trucrng (m6y photocopy, m6y

diQn tho4i cO Aint. ...) do nh6n vi6n vin phon-e qLran ly.

c) PI-IT phy trach CSVC co trirclr nl,i6m: n6 tri. cliiiu chuy6n ffang thitit bl ldrn

viQc trong nQi b0 trud'ng; b6 trf, phdn cdng nguoi cludn ly sir cilng, theo d6i cac trang

thi6t bi dung chung, lflp sd s6ch, luu gi['c6c h6 so bi6n ban giao nh{n trang thi6t bi vd

theo d6i todn bQ trang thi6t bi ldm viQc cta truo'ng; dC xu6't rtidu chuy6n c6c trang thi6t

bi ldm viQc khdng cdn nhu cAu sri dung hoflc thanh ly circ trang thi6t bi kh6ng con st
dUng dugc; chi dBo cdng t6c bdn giao tdi sAn cdng vir hd so quan ly. sri dr,rng tdi sin

c6ng khi co sU thay ddi nhdn sr,r thi6t bi hoac BGI-I.

d) Todn th6 c6c c6n bQ, girio viOn, nhAn vi6n co trirch nhiQrn: Bio qudn, gifi'gin

vd sri dr,urg trang thi6t bi l6u bAn, ti6t kiQur, hiOu quri; thong b6o kip thcri v0 tinh tr4ng

hong cta trang thitit bi clugc giao ve <1.c NVTB. NVTB lQp th6ng kC vd b6o c6o PHT

phq trach CSVC dti xin y ki6n chi dao. d6 nghi nhd tru:o'ng s[ra ch0'a; bdo cao HiQu

trudng khi xay ra rnAt mat ho{c c6c bi6n dQng, thay d6i lien quan d6n trang thi6t bi

dugc giao; bAo qudn tem ki6m k6 ddn tr6n thi5t bi trong qud trinh str dpng vd birn giao

bing bi6n b6n c6c trang thi6t bi dugc giao khi chuy6n c6ng tdc. nghi h6ng.

e) Ph6 hiQu trucrng phU triich CSVC, nh6n vi0n thi6t bi ki6m vdn phong c6 tr6ch nhiQm

theo dfii vd d6n d6c c5c t6 vd c6 nhdn trong truo'ng thUc hiQn c6c quy dinh v0 qu6n ly,

sir dgng trang thitit bi cira Quy chti ndy.

Di6u 26. Theo ddi vit ki6rn k0 trang thi6t bi

l. 56 s6ch quirr l;f trang thi6t bi g6,r.t:



a) S6 tai sin vd s6 theo d6i sri'dpng tdi sin cria trudng do kti to6n l{p vd luu

gi0 theo quy dlnh cria Nhd nudc.

b) SO tai s6n v6 s6ch thu vi6n , thi6t bi d+y hqc do c5n bQ thu viQn, can bQ

thiet bi lap vd luu giir .

c) C6c toqi s6 s6ch tr6n b6o d6rn y6u cAu thdng tin g6rn

- Tdng hc.rp danh mqc trang thi6t bi ldm viqc cria don vi, s6 lugng, quy cdch vd

ngdy trang bi;

- Ngudn g6c thi6t bi (mua s6m. qua t{ng, tdi trg. ..);

- Hq tOn vd chtr ky cria nguoi ducrc giao str dpng trang thi6t bi vd ngudi dugc

giao theo d6i viQc su clpng thitlt bi cila dcrn vi:

- Xrlc nhpn cria HiQu tru'ong vd cac bQ ph{n li6n quan.

- Cric bi6n ban bdn giao li6n quan d6n viQc trang bi, mua sim. ti6p nhfln, thu

h6i, di6u chuytin vi thanh lli trang thi6t bi cria don vi.

2. Ki6m [<6 trang thi6t bi:

a) ViQc ki6m kC trang thi€t bi trong trudng ducrc thgc hiQn theo quy tlinh cta ;
nhd nudc ho{c d6t xu6t theo ydu cAu cria c6c c6p c6 thAm quy€n. ;

b) Thdnh phAn ki6rn kC gdm dai diQn BGH, NVTB, clAi diQn tO BV, vd c6:c :l
nhdn c6 li€n quan. u(

c) Cdc t6 nhoma. c6 nh6n c6 trzich nhiQm cri d4i diQn tham gia ki6m kC trang :
thi6t bivd t4o diAu kiQn cho viQc ki6rn kO dugc thpc hiQn dring ktl hopch.

Di6u 27. Bfro du'6'ng, sfi'a chiizr trang thi6t bi

l. Cdc td chuydn m6n vi c6 nhdn khi ph6t hiQn trang thi6t bi h6ng c6 tr6ch

nhiQrn thuc hi€n qui trinh dugc qui dinh tai mpc d, kho6n 5 cti€u 24 ciua qui ch6

ndy.

2.Nhd truong thuc hign viQc srlra cht'a vdr dinh kj b6o du0ng trang rhi6t b! trong
tru<rng theo ch6 c16, ti€r-r chu6n k! thuat quy dinh.

Didu 28. Thu h6i trang thi6t bi tnm viQc.

1. C6c trud'ng hgp thu hdi trang thiet bi ldm viQc nhu sau:

a) Sri dung kh6ng dfing muc dich, kh6ng dirng d6i tugng.

b) Nghi huu hoflc chuy6n cdng t6c.

c) Sau khi hodn thdnh Chuong trinh ndm hqrc

2. Trinh tu, thu tuc vir th6m quydn thu h6i trang thi6t bi ldm viQc <lugc thpc hiQn

theo c6c budc sau:

a) Nhdn vi6n thi6t bi nhd trucrng khi phrit hi6n c6c trang thi6t bi thuQc c6c

trulng hgrp quy dinh tai Khoin I Di0u ndry trong thoi hpn 03 ngdy phdi lflp danh mpc
vd b6o crio HiQu trucrng.



b) Vdn phong nhd truo'ng th6ng brio b.1ng vdn ba.n d6n c6c trutmg hgp nOu

trong khoAn 1 di6u ndy danh muc ctic trang thiet bi thu h6i, lli do va thoi gian clp ki6n

se thu h6i.

c) Ch4rn nh6t 03 ngdy k6 tu' ngdy nhdn dugc, thdng b6o. cri nhdn co trang thi6t

bf thu h6i co y kitin tr6 loi bing vdn bin gi'i nhdr tru:d'ng. :

d) Sau khi c6 y ki6n tri loi holc qua tlio'i hqn md cd nhdn do khdng co y kiOn

tri ldi, HiQu truOng c6n cri'viro l<hoin I r1i0u ndy quy5t dinh thu h6i hoflc kh6ng thu

h6i trang thi6t bi.

d) C6 nhdn hoflc bQ ph4n ndo cri trang thi6t bi thu h6i phii thuc hiQn chuy6n

giao ddy dri trang ttri6t bi vii cho cac bQ phdn hoflc van phong trudng theo thdi han

trong quy6t dinh thu hdi.

e) PIIT phr,r tr6ch CSVC vi NV'|B nhd truo'ng t6 chtrc rhu h6i theo quy6t dinll

cta HiQu trudng ; b6o qu6n vd <16 xudt su'c1png hiQu qu6 trang thi6t bi thu hdi.

Di6u 29 Di6u chuy6n trang thi6t bi lirm viQc

l. C6c trudng hqp dieu chuy6n trang thi6t bi ldm vigc:

a) Di6u chuy6n gitra c6c don vj trong ngdnh tir no'i thu'a sang ncri thi6u theo chi

dqo ctia cdc ciip co thArn quyii,r.

b) DC mang lAi hiQu qui s[r dqng cao hcrn.

c) Di€u chuy,Sn cho c6c don vi ngodi ngdnh khi trurrng kh6ng co nhu cAu sri

dung.

d) Di€u chuy6n tu ldp, phdng niry sang lop, pl-rong khac. Khi di6u chuydn cAn

b6o v6i nhdn vi6n thitit bi. NVTB bao vci'i ke todn di€u chuyOn trong phin mdrn quin li

tdi sin vd PHT php tr6ch CSVC d6 nfur bat.

2. Trinh tU, thu tpc vd thAm quyOn c1i0u chuy6n trang thitit bi dugc thUc hiqn

theo quy dlnh cua Nhd nudc.

Di6u 30. Thanh ly trang thi6t b!

1. C6c trudng ho. p thanh ly trang thi6t bi:

a) D5 sri dUng vuot qu5 thoi hirn kh6u hao md kh6ng thti titlp tpc sri dpng.

b) Bi hong hong kh6ng th6 su dung hoflc bi h6ng h6ng md sua chfia kh6ng

khic phpc dugc.

2. Trinh tU. thtr tuc vir thArn quyiin thar-rh lj trang thi6t bi dtrgc thirc hiQn theo

quy dinh cfra BQ Tdi chinh.

a) Trong thoi han 03 ngny kd tu'ngay HiQu truong c6 quytit clinh thanh ly

trang thi6t bi, ra quy6t dinh thdnh lflp FIQi t16ng thanh ly trang thi6t bi AC tO chric thanh

ly trang thi6t bi gdrn c6c thdnh phin sau:

Dai dipn c6p uy



Eai diQn BCH CDCS
' 

Dqi diQn BGH

Dai diQn Ban TTND

Kti to6n

b) Hgi d6ng rhanh ly trang thi6t bi t6 chtic thUc hien thanh ly trang thi6t bi

theo quy dinh cua nhd nudc.

3. ViQc thanh ly trang thi6t bi ph6i dugc cdng khai di5n todn thi5 cdn bQ c6ng

chric dugc Uiet Oe theo d6i gi6m sdt.

Chu'o'ng III
xU,LV VI PHAM VE QUAN LV, SU'DUNG TAI SAN CONC

vA xtl lf rnAcH NHrEM vAr cHAr
Di6u 31. Xfr ly vi ph4m vd qurin ly, sir dqng tii srin c6ng

L Hinh thric xri ly vi ph4rn vd quan ly, sri dung tdi sdn c6ng

a) Nhic nh0l

b) fhdng b6o trong todn tru'd'ng:

c) EC nghl hp bflc khi xet danh hiQu thi dua;

d) De ngh! xtr lli kj lu{t.

2. Hinh thirc nhic nho dr.rgc 6p dpng OOi vOi c6c bQ phfln chuy6n quin vd cir

nhdn c6 hdnh vi vi phirm lAn ilAu c6c quy clinh vC qudn ly. srlr dpng tdi sin c6ng.

3. 'frudng l-rgp circ bQ phan vd c6 nhdn d5 dugc nhic nh& nhung vdn ti6p tqc c6

hdnh vi vi ph4m quy dlnh vd quin ly, su dqn-u tdi sAn c6ng thi bi xtr ly bing hinh thfc
th6ng brio c6ng khai trong todn HDSP

4. Cdc b0 phfln. c6 nhdn t6i di6n cirng mQt hdnh vi vi ph4m tt 05 lAn tr0 l€n

trong rnQt nIm ho4c tuy theo mt'c d0 vi phAm, thi bi dC nghi h4 rnQt c6p khi x6t danh

hiQu thi dua trong nf,m.

5. Nguoi vi ph4rn c6c quy dinh cria Quy chti ndy dC xAy ra thi€t hai tdi sdn c6ng,

ngodi viQc bi xu ly theo c6c hinh thitc t4i khoin I di6u 19 cdn phai bi xri ly tr6ch

nhiQrn vflt chAt theo quy dinh hiqn hdnh.

Ei6u 32. Xti'lf trich nhiQm v{t ch6t aiii vO'i ngudi giy ra thiet h4i tii sin
cdng

1.Hinh thri'c xrlr ly trach nhiQm var chdt

a) B6i thucrng.

b) BOi thurvng vd don bu chi phi khSc phpc hflu qu6 do vi ph4rn gdy ra.

2.Cin bQ, gi6o vi6n, nhdn vi6n, hoc sinh gdy ra thiQt hai tdi sin c6ng, du c6 y
hay kh6ng c5 y, co tr6ch nhiQrn b6i thucrng thiQt hgi theo quytit dinh cria ngudi c6 th6m
quyen.
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3.c6n bQ, gi6o vi6n, nh6n vi€n. hqc sinh vi pham c6c quy dinh cria euy chii

ndy dti xiy ra thiQt hai tai s6n c6ng ho{c gdy thi6t hai cdng sric lao dQng cua nguoi
kh6c, ngodi vi€c ph6i bdi thuong gi6 tri tai srin bi thiOt hai con phdi ddn bu chi phi khic
phgc hfu qui do viQc vi pham gdy ra.

4.Mfc b6i thudng vd d6n bu chi phi khAc phgc hrlu quir duoc xdy dr1ng tr6n co

s& gi6 tri thiQt h4i cua tdi sin vzi chi phf de khdc phpc hflu qua do hdnh vi vi ph4rn gdy

ra.

5.B0 phfln k6 to6n tham muu cho IIiQu truong x6c dfnh gi6 trl thiQt hpi cira tdi

s6n ldm co s0 6p dgng trong viQc xir lyi trirch nhiQm v4t ch6t O5i vOi nguoi gdy ra thiQt

hai tdi san c6ng trong trudng.

Eidu 33. Thdm quy6n quy6t dinh xri'lf vi ph4m vd qurin lf, sri'dUng tii sin
c6ng vi xfi'lf tr6ch nhiQm vflt chdt

HiQu tru&ng quy6t dinh hinh th['c xtr ly vi pham cluy dinh vd qudn ly. st dung

tdi sin cdng vd hinh thfc xti' ly trdch nhiQrn v6t ch6t dOi v6'i d5i tuo.'ng bi xir ly ln cdc

b0 phfln ho{c ciic c6 nhdn.

Di6u 34. HQi tl6ng xfr'ly trfch nhiQm v$t ch6t

LHgi d6ng xri ly tr6ch nhiQm vdt ch6t dugc thdntr l{p khi co y6u cAu xu ly trdch

nhiQm v4t ch6t O5i vOi ngudi glty ra thigt hai tdi san c6ng bao gdrn:

a) HiQu trudng ( hoflc pho HT) ldrn Cht tich H6i d6ng;

b) Eai diQn BCH CDCS 01 ngud'i, Ban ITND 0l nguoi ldm fry vi6n;

c) K6 to6n ldm uy viOn;

d) fruong hgp c6n thi6t Chu tich FtQi cl6ng co th6 rno'i chuy6n gia hoqc thu0

tu v6n gi6m dlnh mric dQ thiQt hpi tdi san.

2.Hgi d6ng xri ly triich nhiQm v4t ch6t c6 nhi0rn vu xcrn xet, d6nh gia tinh ch6t

cria hdnh vi gdy ra thiQt hai, mu'c d0 thiQt h4i; x6c dlnh triich nhiQm cria nguo'i gdy ra

thiQt hpi vri tpp th6, c6 nh6n co liOn qr-ran; ki6n nghi v<i'i nguo'i c6 thAm quyiin vd muc

vd phuongthri'c b6i thu<rng thigt hai.

3.HOi tl6ng xri ly tr6ch nhiQm v{t ch6t ldm viqc theo nguyCn tic:

a) Kh6ch quan. ddn chri vd tudrr theo quy cIlnh cta ph6p luflt;

b) Viqc ki6n nghl rntic vh phucrngthf'c bOi thutrng dugc thUc hiqn bing hinh

thric h6 phi6u kin vd theo nguy6n t6c da s6;

c) Cdc cuQc hgp cua HQi ddng phai c6 bi6n ban <16 th6ng qua vir Chu tich HQi

ddng ky. Truong hqp ngudi gdy rathiQt hai duqlc l-lQi d6ng mcri 02 lAn rlir khdng d6n

thi Hgi d6ng v6n hc.rp vd ngudi g6y thiQt hai phAi ch6p hanh quy6t dinh b6i thudng

thiOt hai.



Di6u 35. Trinh tu'vi thti trlc xfr Iy vi ph4m quy tlinh vd quin tf, sfr dgng tii
sin c6ng.

1.Th6ng b6o vi ph4rn

C6c bQ phfln vd cii nli6n khi phirt hiQn hdurh vi vi ph4m c6c quy dinh cria Quy chti ndy

ho{c ph6t hiQn cdn bQ, gi6o vi6n, nhdn viOn.hoc sinh ldm th6t tho6t, mAt, h6ng hong tdi

sAn c6ng thi thdng b6o bing rngi hinh thtlc (th6ng b6o trpc ti6p, qua diQn thopi, gtii

van bin...) d6n nhi truong

z.L4p bi6n ban vi ph4m

Khi nhfln dugc th6ng b6o vC viph4m quy dinh vd qu6n ly, sri dpng tdi sin cdng,

HiQu trucrng chi dao ti6n hdnh: Ki6m tra xdc minh, nhic nho, so bQ d6nh giri thiQt hai,

lpp bi6n bin vi pl-rpm quy dlnh vd qurin ly, su dUng tdi san c6ng; bilo c6o Phdng Gi6o

duc.

3.HiQu trudng ydLr cAu cirn bQ. gido viCn.nhdn viOn ho{c hgc sinh vi phpm quy

dinh vC quin ly. sri dpng tdi sin cdng ho{c gity rathiet hai tdi sin c6ng trong thoi hpn

02 ngay vi6t ban tuo'ng tririh vd vu viOc, c1i: xuAt hu6ng gi6i quy6t.

4.Quy6t dinh xti'lii vi phanr

Cdn cri' Di€u 19 Quy chti ndy, biOn bin vi ph4m quy dlnh vd qu6n ly, sri dUng

tdi sdn cdng vd b6n tudng trinh cria ngud'i vi pharn ho{c ngudi g6y ra thiQt h4i tdi sin
c6ng, HiQu trucrng xerr x6t, quy6t dinh xt'ly vi ph4rn vd ra v6n bin:

a) NhAc nhd ho{c th6ng b6o c6ng khai trong todn trudng dOi vdi c6c trudng hqp

bi xri ly theo c6c hinh th['c nhic nho'

b) Thpc hiQn quyiit clinh xri'Iy vi ph4rl

c) Trinh tr,r x0' ly ki luflt, xem xet hp bflc danh hiQu thi dua d6i v6i c6c bQ phan

vd c6 nh6n vi ph4rn oac qr.ry dinh vC qu6n 11,, su dqng tdi sin cdng thr,rc hiOn theo quy

dlnh cira Lupt c6n bQ, c6ng chfrc, I.udt Lao dQng, Lupt thi dua khen thu&ng, nQi quy

nhd trucrng vdr c6c quy dinh hiQn hdnh ctra nhA nu6'c,

Di6u 36. Trinh tr; vh thri tqrc xtir ly trich nhiQm vflt ctriit Oiii vO'i cin bQ, gi6o

viOn, nhffn vi6n vir hgc sinh.

li Trinh tu :

a) HiQu trudng y6u cAur ngucri vi pham ldur b6n tuirng trinh

b) Lflp bi6n bAn vi phaur ndu t4i kho6n 2 Di€u23;
c) Cdc vdn b6n x6c d[nh gi6 tr! tdi san bi thiet hpi vd giri tri thiQt hpi cria tdi s6n do

bQ phAn k6 to6n cung 
"ap;

d) Cac vln ban khirc c6 li6n c1uan.
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a) Ngudi c6 thAm quydn n0u tai Di0u 21 cin Qu1. ch6 ndy thanh lip I{Qi d6ng

xri'ly tr6ch nhiQrn vflt ch6t.

b) HOi it6ng ddng xir ly tr6ch nhiQm vfit ch6t xem x6r, c6 vlur brin l<iOn nghi

muc bdi thudng vd phuongthric b6i thud'ng giri d6n nguoi co thdrn quy0n.

c) Quydt dinh b6i thucrng thiQt hpi

- Cdn cu ki5n nghf cria II6i cl6ng xu ly trach ntrigm vAt ch0t. ngudi co thdm
:. ,(_ -.quy6n ra quy6t dlnh b,5i thuong thiQt hai. Trong quyOt clinh ghi r0 mirc, phunng thuc

vd thrri han b6i thudng.

-'frudng hop nguo'i c6 tham cluy'dn co y ki6n khac vdi kitln nghi cua I{$i

d6ng x& ly tr6ch nhiQm vpt ch6t thi ngu'di co th6rn cluy,in quy6t dinh vi) chiu tr6ch

nhigrn vd quy6t dinh d6 tru6'c ph6p luqt.

d) Thgc hi0n quytit dinh b6i thurrng thiQt hqi

- C6n bQ, gi6o viOn, nh6n viOn , hc2c sinh gdy ra thigt hai phai thqc hiQn

dring thiri h4n. rnti'c vd phuo'ng thti'c b6i tl-rud'ng ghi tlong quySt dinh b6i thr.rong thiQt

hai.

B0 ph6n tai vp nhir tru:ong cr5 trdch nhiQm thu theo phuong ttruc b6i

thudng (tru vdo lucrng, thu tidn m{t...) ghi trong quy6t dinh bdi thuong thi$t hai.

ViQc quin ly va sfr dpng ti€n, tiri san b6i tlir-ro'ng thiQt hqi dutrc thgc hiQn

theo cdc quy dfnh cira nhir nuo'c.

Di6u 37. T6 chri'c thr;'c hiQn

- Quy chi5 ndy se dugc tri6n l<hai thr,rc hiQn nghi0m ttc sau khi drrgc thdng

qua trong HQi nghi CB-CC-VC hdng ndm" sE dugc b6 sung,clii:u chinh cho phu hqp

nhung phai dugc it nh6t 213 CBGYNV nh6t tri.

- Cdc t6 truo'ng c6 tr6ch nhiQm nhfic nh0,ddn ddc t6 vi€n thUc hiQn nghidm

ttc;viQc thUc hiQn dugc dung ldm co sri d6 dt.rnh gi6, xtlp loAi thi dua hiing ndm.

Chuong IV
EII,U KHOAN THI HANH

Di6u 38: Xfr lf vi ph4m

T6 chtic vd c6 nhdn dugc giao tryc ti6p quin ly, sti dyng tdi sin vi phpm c6c

quy dinh t4i Quy ch6 ndy, gdy th6t tho6t, thiQt hpi vC tai s6n nhd nudc thi phii b6i

thulng, tiry theo tfnh ch6t vd mric dQ vi pham sE bi xri ly hdnh chfnh ho{c truy cr?u

tr6ch nhiem hinh sU theo quy dinh ctia ph6p luflt ./.

Didu 39. T6 chfc thgc hiQn

Quy chiS cria trudng g6m 4 chuong, 39 di6u. Quy chii qu6n li vd st dUng tdi sin

c6 hiQu lgc thgc hiQn thdng nh6t trong todn trudng. HiQu truong c6 tr6ch nhiQm ph6



bitin, trii5n khai thgc hiQn Quy chti ndy dtin c6n bQ, vi6n chfc, gi6o vi€n, nhdn vi6n

trong todn trudng OC Ui6t vd thyc hiQn. Qu6 trinh thqc hiQn ntiu c6 vuong mhc, cdc cir

nh6n kip thdi de xu6t y ki6n vdi HiQu trudng./.




