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Cong tic tuyén truyén va giso duc dao dirc cho HS:

- Tuyén truyén Ky niém 80 nim Ngay cach mang thang 8
(19/8/1945 - 19/8/2025) va Québc khanh nuéec CHXHCN Viét Nam
(2/9/1945-2/9/2025)

+ Tuyén truyén trong cac gi HDTT toan trudng, tai cac 16p hoc

+ Thay khau hiéu & cdng trudng

Tudn 1,2 thang 9

b/c Hoa, GVCN

b/c Hanh

- Tuyén truyén, phé bién vé viéc thyuc hién nhiém vu gido duc ndm
hoc 2025-2026.

Trong thang

BGH

GV, NV

D.c Thu

- Tiép tuc tuyén truyén téi CBGVNV va CMHS vé Nghi quyét s6
18/2025/NQ-HDND ngay 09/7/2025 ctia Hoi ddng nhan dan thanh
pho Ha N¢i vé quy dinh co ché hd tro bira in ban tra cho hoc sinh
tiéu hoc trén dia ban thanh phd Ha Noi ‘nam hoc 2025-2026; két qua
lya chon va chi dinh cac don vi cung cip sudt in, thuc pham, nuée
ubng déng chai, sita... cia UBND phudng, cong tac an toan thuc
pham cho hoc sinh trong viéc td chirc bira dn ban tra tai nha trudng.
Phuong 4n dam bao an ninh trit tr xung quanh khu vuc cdng truong
dic biét khong dé tinh trang hang rong ban thuc phdm khong rd
ngudn gdc cho hoc sinh quanh khu vuc cong truong.

Trong thang

BGH

GV, NV

DP.c Thu

- Tuyén truyén v6i CMHS, hoc sinh va nhan dan vé Ngay hoi toan
dan dua tré t6i truong, khai giang nim hoc 2025-2026 gén véi ky
ni¢m 80 ndm thanh ldp Bo Quéc gia Gido duc theo Ké hoach cia Bo
Gido duc va Pao tao, S& Gido duc va Pao tao Ha Noi, cia UBND
phuong Phuc Loi.

Tuén 1

BGH

GV,NV

P.c Thu

- Tuyén truyén va td chirc tuan sinh hoat tip thé ddu nam hoc

Tuén 1

P.c P6 Hoa

GV

P.c Thu




- Tlep tuc tuyén truyen thye hién cong tac phong chong dich bénh:
dich st xuét huyét, phong chong dudi nudce; tuyén truyén dam bao
vé sinh méi trudng; tuyén truyén phong chéng bao luc hoc dudng,
xdy dung trudong hoc than thién, hoc sinh tich cuc. Gido duc k¥ ning
séng, k¥ nang tu bao v¢ ban than cho hoc sinh.

+ Duy tri viéc theo doi, bdo céo tinh hinh sirc khoe CBGVNV-HS
theo quy dinh.

+ Chi dao d/c NVYT, d/c TPT xdy dung céc ndi dung TT hi¢u qua

Hang ngay

Ngay 3/9

b/c Thuy
b/c Thuy, Hoa
GVCN

GVCN

b/c Hanh

- Piy manh phd bién, tuyén truyén gido duc phap luat ve dam trat tu
an toan giao thdng ndm hoc 2025-2026 theo cong vin sd 3428/SGD
DT-CTTTHSSYV ngay 28/8/2025 cua S GDDPT Ha Noi. C6 bién
phép cam két d6i v6i 100% hoc sinh nghiém chinh chip hanh Lujt
khi tham gia giao thong, dic biét cam két d6i voi cha me hoc sinh vé
viéc khong giao xe mdy cho con chwa dén tudi diéu khién theo quy
dinh...

+ Tuyén truyén trong gid chao c& (hinh thirc sn khiu hod)

+ Long ghép trong cac mdn hoc

Hang ngay

P/c Hoa
GV

GVCN
P/c Hoa

b/c Hanh

- Tuyén truyén t6i can bd, gido vién, nhan vién, PHHS vé danh muc
thu tuc hanh chinh cong trong linh vuc Gido duc va dao tao theo
Quyét dinh s6 1052/QD- TTPVHCC ngay 10/7/2025 cia Trung tim
phuc vu hanh chinh cong.

Trong thang

BGH, GV, NV

P.c Thu

- Tiép tuc tuyén truyén va thuc hién Cha dé nam 2025 caa Thanh phd
“Ky cwong, trich nhiém, hanh dong, sding tao, plzat triéen”

Trong thang

BGH, GV, NV

P.c Thu

- 10.

- On dinh né nép; td chirc thi dua ngoai giv 1€n lorp, t6 chirc sinh hoat
tap thé, ting cuong gido duc dao dirc bang cac viée cu thé:
+ Ting cuong gido duc thuc hién nép séng thanh lich, vin minh
thong qua day tai liéu NSTLVM,;

. Thyc hién “van héa khoanh tay - mim cudi - cti chao” phit hop céc
hoan canh giao tiép trong va ngoai nha trudong.
+ T chirc hoat dong huong g “Thang an toan giao thong” trong
truong:

. Tuyén truyén hiéu qua vé viéc thuc hién an toan giao thong, cic ché
tai xir phat khi vi pham lut an toan giao thong.

. T6 chirc day hiéu qua tai liéu GDATGT

Theo PPCT

Tuén 2,3

Theo PPCT

GVCN

GVCN, TPT

T

GVCN
CBGVNV

GVCN

b/c Hanh

b/c Thu




+ Tiép tuc thyuc hién phong trao “Hanh dong vi nha truong xanh -
sach - dep - van minh - An toan™:

. Tiép tuc thuc hién mo hinh “nha vé sinh than thién”. B4 sung cay
xanh, hoa tai cac khu vuec. Téng vé sinh vao chiéu thir siu hang tuln.
. TS chirc cac hoat dong hodc cac mo hinh theo tiéu chi “truong hoc
hanh phuc”.

IL

Cong tac Phé cép gido duc:

- Thuc hién cong tac diéu tra phd cap gido duc ndam 2025 dam bao
ti€n QC) theo quy dinh: s -
+ Phoi hop nhép céc bieu mau bdo cdo ddi ngli, CSVC

Theo lich cua
UBND phudng

b/c Huyén

GVCN

D.c Huong

- Tiép tuc cap nhat s6 Dang bo:

+ Cap nhat hoc sinh chuyén di, chuyén dén

+ Cap nhat HS 16p 1 vao sb ding bd

+ Céc khéi 2,3,4,5 nhan hoc sinh trong sb déng bo

Tuén 1, 2

GVCN

b/c Huyén

D.c Huong

- C6 bién phap giup d& nhitng hoc sinh dién rén luyén trong he va
nhitng HS khé khén trong dip khai giang nim hoc mdéi.

+ Giao nhiém vu cho GVCN céc 16p ¢6 HS & lai, HS con non kién
thirc c6 bién phap xdy dung KH phu hop.

Hang ngay

PHT phu trach

GVCN

PHT

II1.

Cong tac day va hoc:

- Trién khai thyc hién céc ké hoach; chuong trinh nha truong theo
khung thoi gian nim hoc va huéng din cia S& GDDT dbi véi
chuong trinh GDPT 2018, chuong trinh 2 budi/ngay.

- Trién khai xdy dung va thuc hién ké hoach t6 chirc day hoc 2
bubi/ngay phi hgp véi tinh hinh thyc tién dam bao vé& muc tiéu,
chwrong trinh, thoi lugng theo cong vin s6 4567/BGDDT-GDPT ciia
B6 GDPT va huéng din ctia S& GDDT.

- Sau khai giang nha truong xay dung ké hoach tb chirc cac hoat
dong tap thé, gido duc ATGT, phong tranh TNTT, ki niing phong
chdy, chira chay va ciru nan, ctru hd, gido duc nép séng thanh lich
van minh cho hoc sinh.

Ngay 5/9

GV

GVCN

TTCM

b/c Hanh,
Huong

- On dinh bién ché

+ Giir vitng si s6 ciia cac 16p dong déu trong khéi

+ Hoan thién ban giao HS giita cdp TH va THCS va giita cac khoi
trong truong.

Trudc 31/8

Trudc 31/8

b/c Hanh

GVCN

TTCM

b/c Thu,
Hanh




+ Hiéu trudng hop véi gido vién khoi 1 trién khai cac ndi dung cin
lru ¥ d4u nim hoc, khong day trude chuorng trinh v&i hoc sinh 16p 1.

GVCNK1

- Thyc hién cong tac chi nhiém 16p d4u nim hoc: Ngay 6/9 TTCM D/c Hanh,
+ T4 chirc bau cén bd 16p. Trudce ngay 6/9 GVCN Huong

+ Diéu tra co ban hoc sinh, ndm vitng hoc sinh c6 hoan canh kho

khan. Trude ngay 11/9 | GVCN

+ Trién khai hd so HS khyét tat hoc hoa nhap

- X4y dung ké hoach GD nha trudng, k& hoach day hoc cic mén, b/c Hanh,
hoat dong gi4o duc va ké hoach bai day theo Cong van sb Trudce ngay 31/8 | B/c Huong Huong
2345/BGDDT-GDTH ngay 07/6/2021: b/c Huong TTCM

+ Xay dung ké hoach gido duc nha truong, bdo cdo Phudng theo quy | Theo lich cua

dinh: Phuong TTCM

+ XD, trién khai KH day hoc cac mén, hoat dong gido duc. TTCM

+ K& hoach bai day Trude ngay 5/9 GVBM

- Thyc hién nghiém tic sinh hoat t8, nhém chuyén mén. GVBM sinh | Theo TKB GVBM

hoat theo nhém trudong.

+ Xay dung ké hoach thuc hién gido duc STEM trong nha trudng Thir Hai tuin

dam béao 100% gido vién thuc hién ndi dung bai hoc STEM. chin

- T4 chirc chuyén dé cép trudong: cac khéi thuc hién céc bude chuyén | Theo KH GV TTCM D/c Hanh,
dé theo ding HD, c6 luu trong s6 SHCM, du gir GV (Theo KH Huong
riéng)

KTNB theo KH:

+ Kién toan ban KTNB Theo KH GVNYV dugec KT TTCM b/c Thu
+ Phan cong nhiém vu cho timg thanh vién trong Ban KT + Cong

khai KH dén 100% CBGVNV

KT gido an tudn 1 dén tudn 4:

+ Théng nhét thoi gian nop gido 4n, mau gido an dén 100% GV Truée ngay 31/8 |GV TTCM D/c Hanh,
+ Cong khai két qua KT gido an Thir nam tuin 2 Huong
Céc khéi hoan thién dang ki chi tiéu thi dua, d? tai SKKN, danh hié¢u
thi dua, ...: SHCM tuén 2 CBGV TTCM b/c Hanh,
+ Bam sét van ban chi dao ciia phuong Huong




- Xay dung ké hoach néng cao chit lugng hoc sinh 16p 5 ciia nha
truong.

+ Giao khéi 5 xdy dung, trién khai cac bién phap nang cao chét lugng
HS 16p 5

+ Khao sat ddu nam véi 100% hoc sinh 16p 5 theo KH nha truong

SHCM tuén 2

P/c Loan

GVKS5,
GVBM

b/c Huong

IV.

Cong tac quan ly:

- Xay dung phuong 4n va td chirc I:é khai giang ndm hoc mdi vao
sang ngay 05/9/2025 theo huéng dan cia UBND phudng tai K€
hoach s6 75/KH-UBND ngay 28/8/2025.

Tuén 1

BGH

GV, NV

DP.c Thu

- Trién khai nhi€ém vu ndm hoc, quy ché chuyén mon téi 100% can
bg, gido vién, nhan vién nha truong.

Tuén 1

BGH

GV, NV

DP.c Thu

- Chi dao moi hoat dong trong nha truéng 6n dinh né nép va chat luong
day hoc ngay tir ngay hoc, tiét hoc diu tién. BGH ting cuong kiém tra,
don ddc viée soan giang, str dung dd ding day hoc va thlet bi cong
nghé théng tin ctia gido vién. BGH du SHCM ciing cac té khdi, chi
dao kip thoi cac ndi dung méi ctia nam hoc.

Trong thing

BGH

GV

P.c Thu

- Thue hién nghiém tiic cic quy dinh vé cong tac tai chinh trong linh
vuc gido duc. Nghi€ém chinh cdp hanh céc qui dinh vé thu-chi;

Trong thang

B0 phén Tai chinh

GVCN

P.c Thu

- Thuce hién nghiém tic vi€e quan ly day thém hoc thém theo dung quy
dinh tai Thong tu s6 29/2024/TT-BGDDT ngay 30/12/2024 cua Bo
GDDT

Trong thang

BGH

GV

b.c Thu

- Tlep tuc tu b, trang bi sach cho thu vién; mua sam trang thiét b day
hoc con thiéu; trién khai hiéu qua viéc st dung va bao quén trang thiét
bi, d6 ding day hoc.

Trong thang

Thu vién, thiét b

DP.c Thu

- Thuc hién nghiém tic viéc hd trg bira in ban tru cho hoc sinh ndm
hoc 2025-2026 theo quy dinh tai Nghi quyét 18/2025/NQ-HDND
ngay 09/7/2025 ciia HPND Thanh phd; cong van s6 8411/STC-
TCPP ngay 14/7/2025 ctia S& Tai chinh vé viéc huéng din cong tac
1ap, phan bd, giao du toan va quyét toan kinh phi ngan sach nha nudc
hd trg bira an béan tri cho hoc sinh tiéu hoc nam hoc 2025-2026 va
cac vin ban huéng din ctia UBND phudng.

Tuéin 1

BGH

Ban quén li
ban tra

D.c Thu

-To ghfrc hop Cha me hoc sinh’déu ndam hoc 2025-2026:
+ Thong nhat cac bién phap phoi hgp quan li, gido duc hoc sinh.

Trong thang

BGH

GVCN

P.c Thu




+ Thuc hién cong tac ciia Ban dai dién cha me hoc sinh theo Diéu 18
Ban dai di¢n cha m¢ hoc sinh - vin ban ban hanh kém theo TT sb
55/2011/TT-BGDDT ngay 22 thang 11 ndm 2011 ctia B) GD&DT.

+ Tuyén truyén Thong tu 29 ve quén ly day thém - hoc thém; Nghiém
cam giao bai tap v€ nha cho hoc sinh v6i trudong 16p da t6 chirc day
hoc 2 budi/ngay.

9. - T6 chirc Hoi nghi CB, VC, NLD nim hoc 2025 - 2026. Khi c6 HD BGH GV, NV D.c Thu
- Thuc hién nghiém tic cong tac cong khai theo Thong tur Theo KH Theo phén cong GVCN b.c Thu
10. | 09/2024/TTBGDDT va quy ché dan chi co s& theo Luat sb
10/2022/QH15 va thong tw 11/2020/TT-BGDDT ngay 19/5/2020.
- Xy dung ké hoach va t chirc thuc hién tw KDCL, xdy dung truong | Trong thdng BGH D.c Thu
11. | chudn qudc gia, trudmg hoc chuyén dbi sb, diy manh tng dung CNTT
trong day va hoc.
12 - Xay dung ké hoach kiém tra ndi b va thyuc hién theo ké hoach cia Trong thang BGH GVCN D.c Thu
" | nha trudng, trong tdm ki€m tra cac ndi dung méi ciia ndm hoc
13 - Thuc hién day du, chinh xdac s6 liéu bao c4o diu nam trén phan mém | Trong thing BGH VP D.c Thu
" | CSDL EQMS va céc biéu mau théng ké khac theo yéu cau ctia SGD.
V. | Cong tac thw vién, as dung:
- Gi6i thiéu sach théng 9: Chi dé an toan giao thong Chao co ngay D/c D. Huong Lép SA
1. + Phdi hop véi 16p 5A gi6i thiéu hinh thirc san khiu héa 22/9/2025
+ Viét bai diing website nha trudng, phin mém thu Vlen
5 - Mua bo sung sach va do ding day hoc theo d& xuét cia cac by phén. | Trude 15/9/2025 | B/c D. Huong Cac bd phan
] Nhap s6 sach thu vién, dd diung
3 - Cong khai lich hoat dong thur vién, Rén né nép HS khi doc sach, quan | Hang ngay b/c D. Huong
i 1y luot ludn chuyén sich cia GV va HS
4, - Bién muc sach vao phin mém thu vién Hang ngay b/c D. Huong
5. |- Tiép nhan dé xudt mua sim, sira chira thiét bj dd ding Ngay 20/09/2025 | B/c D. Huong Céc bd phén
6. - Theo dai viéc str dung d6 ding day hoc cta gido vién Ngay 20/09/2025 | B/c D. Huong GV
7. - Chuin bj hd so sb sach thu vién dd dung, cip nhat day du Hang ngay b/c D. Huong
g |- Vésinh, sip xép phong thir vién, d6 ding Chiéu thir 6 hang | B/c D. Huong
tuan
VI. | Céng ticy té - CTD - thi quy:
1. | Cap nhat céc vin ban chi dao vé Phong chéng dich bénh kip thoi:




- Tang cuong cong tac tuyén truyén phong chong dich bénh cha
trong bénh st xuit huyet

Lap ké hoach phong chéng sét xuét huyét ndm hoc 2025-2026

Lap ké hoach y t& nim hoc 2025-2026 bam sat ké hoach ctia UBND
phuodng

Kiém tra vé sinh truromg 16p, theo dbi vao sd hoc sinh nghi 6m

Trudce 5/9

Hang ngay

b/c Thay

GVCN, TPT

D/c Hanh

Coéng tac chim soc sirc khoe cho HS

Thuc hién chiam séc sttc khoe HS, CBGVNV hang ngay tai phong y té
Duy tri viéc theo ddi, bao céo tinh hinh sirc khoe CBGVNV- HS theo
quy dinh.

Hang ngay

b/c Thuy

GVCN,
GVBM

b/c Hanh

Cong tac dam bao VS ATTP

- Phéi hop xdy dyng thuc don ban trii hang tuin

- Kiém tra glao nhén thuc pham hang ngay.

- Theo dbi, kiém tra S6 Kiém thuc 3 budce

- Thuc hién luu nghi€ém thirc an theo quy dinh

- Tang cudng kiém tra, gidm sat quy trinh ché bién, chia sudt an dam
bao dung dinh lugng thuc don va viéc thuc hién dam bao VSATTP

- Xﬁy dung KH phong chéng dich bénh, phuong an xir li ngd doc thuc
pham.

Hang ngay

T4 ban tra

T4 ban tra

b/c Thu

Cong tac chir thap dé

+ Van dong CB-GV-NV- HS tham gia ing hd
Tham gia cac dot ung ho khi duge phat dong,

Tro cap HS ¢6 hoan canh kho khan diu nam hoc
Trg cap cu cao tudi tai dia phuong 100.000/1 thang
Phdi hop thuc hién cac nhi€ém vu phat sinh

Trudce 20/9

b/c Thay

CBGVNV

P/c Thu

Cong tac thi quy
Phoi hop cac bg phéan thuc hién thu chi dung qui dinh

Hang ngay

b/c Thuy

GVCN, KT

P/c Thu

VI

Cong tic ké toan:

- Chi luong va céc khoan theo luong theo quy trinh thanh toan ndi bg;

thuc hién dam bao chi tra cac khoan chi cho con nguoi.

Ngay 11/09/2025

P/c Hing

DP/c P Thu

- Thong béo céc khoan thu tam thu trong thang 9/2025

Ngay 20/09

b/c Hang

b/c P Thu

- Thuc hién di chiéu, cong khai ngan sach thang 8/2025

10/09

P/c Hing

b/c P Thu




4. - Thyc hién cong khai theo quy dinh 10/09 P/c Hing b/c P Thu
& - Ra s04t ho so bao hiém cho ngudi lao dong: Tang giam theo quy dinh ThAmg e P/c Hing D/c P Thu
6. - Thyc hién quy trinh 1én lwong, phu cip thudng xuyén theo quy trinh
thang 9/2025: D/c Pao va thang 10/2025: D/c Pang Yén, Trudce thoi | 28/08/2025 b/c P Thu
° A Ban luong
han: B/c Huyén
7. | - Tham muu thiét 13p hop ddng lao dong nim hoc 2025-2026 05/09 P/c Hing b/c P Thu
: : 3 b/ Thuy,
8. |- Tiép tuc ra soat BHYT va gia han BHYT hoc sinh khéi 1 20/09 D/c Hing GGCN Yo 1 B/c P Thu
9, - Thuc hién thanh todn chimg tir chi thudng xuyén Thuong xuyén P/c Hing Cac b phén | B/c P Thu
10. -Lép danh sach déng ki cdc khodn thu niam hoc 2025-2026 trén phin 20/09/2025 Dic Hing GVCN P/c P Thu
meém quan ly thu
VIII | Cong tac Doan - Doi
- Phat dong chi dé nim hoc 2025-2026 va dot thi dua thir nhdt. [ 8/9 b/c D6 Hoa GVCN
- Xéy dyng, trién khai chuong trinh Cong tac Ddi va phong trao thiéu | Tuan 1,2 thang 9
nhivném hoc 2025-202@.
1 - T6 chirc trién khai cham thi dua cac 16p. 8/9
) - Tang cuong gido duc thuc hién NSVM cho HS. Thuc hién “Vén’hc’)a 15/9
khoanh tay - mim cudi - cii chao” phi hgp céc hoan canh giao ti€p
trong va ngoai nha trudng.
- Tuyén truyén ndi quy nha trudng. 8/9
- T6 chirc hoat dong hudng tmg “Thang ATGT” trong trudng:
+ Trlen khai thang an toan giao thong -
5 + T chirc cho hoc sinh ky cam két thue hién ATGT. 22/9 D/c b6 Hoa GVCN
' + Thanh 1ap D6i xung kich c& d6 ding cdng trudng.
+ Xéy dung cdng treong an toan, sang - xanh - sach dep- van minh, | 5/9
khong Un tic ..
3 - T6 chirc cho hc)c sinh hoc dan vil, thé duc giira gid theo huéng ddn | Thir 3,5: dan vii | D/c D Hoa GVTD,
’ KH nam hoc. Thir 4,6: TD GVCN




- Tap hudn cong tac sao do. 29/08
- Tap huén d6i phu trach sao nhi dong. 29/08
- T4 chirc kién toan doi ngii chi huy Sao nhi ddng: trr quan khéi 3., Bubi sinh hoat
khéi 1, 2 HS 16p 4, 5 xuodng sinh hoat sao cing. 12/09
IX. | Cong tac vin thw
- Hoan thanh béo céo tir cic cap chuyén dén thudc linh vuc duge phén
cOng:
b + Cép nhit céc van ban chi dao, hoan thanh béo cao theo tién do yéu | Theo yéu cdu D.c Huyén D.c Thu
ciu ca cic cap.
- Xur ly van ban di; van ban dén; cap nhat sO vin ban di, dén:
+ Cép nhat, vao sé vin ban di, dén day du, ding tién do va thoi gian | Hang ngay D.c Huyén Céc bo phan | B.c Thu
y A quy dinh. lién quan
+ Trlen khai diy du vin ban dén cac bd phén duge phén cong theo yéu Hing ngay D.c Huyén D.c Thu
cau; chuyén giao vin ban di ding tién do, Kip thoi. A
i 3 - Tdng hop két qua danh gia thang 09 trén PM DGVC a4 TS CHRYIN S BT
- Ra soat dir liéu PM phan mém CSDL EQMS va cac biéu mau thong | Trude 18/9 D.c Huyén GVCN D.c Thu
4.
ké ddu nim theo yéu cau; Hoan thién cip nhat sb ding bd kh 1
5 - Theo ddi GVNV nghi Hing ngay D.c Huyén |D.c Thu
- Hoan thién viéc x4y dung du thao Danh muc ho so cong viéc nam | Tuén 2 D.c Huyén Céc by phan | D.c Thu
6. hoc 2025 - 2026:
+ Ban hanh Danh muc, trién khai bia kep hd so dén céc bd phén
7 - Thiét lap, hoan thién gui cac Béo céo, thong ké dau nam hoc trén hé | Khi c6 chi dao D.c Huyén Céac b phén | D.c Thu
) thong phan mem
8. - Tong hop si s6, HS an ban trii céc 16p gtri bép Hing ngay D.c Huyén GV D.c Thu

Trén day 1a Ké hoach trong tim cong tac thang 9/2025 clia nha truong, BGH yéu cau cic by phan CB, GV, NV nghiém tac thuc hién.

Noi nhan:

- UBND phuong: b/c;
- CBGVNV: dé t/h;

- Luu: VT

. \PHUC DONG/ 3

TRUUNG
TIEU HOC

Phan

hi Xuin Thu
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