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I. C6ng tfc tuy6n truy6n vi gi6o duc dao tlfc cho HS:
1. Tuy0n truy6n vd c6c nsiy L6 l6n:

- T6 chric c6c hoat dQng ki niQm Ngdy todn qu6c kh6ng chi0n (l9ll2);
53 ndm chi6n thing Di6n Bi0n Phri tr0n kh6ng, 81 ndm Ngdy thdnh
ldp Qudn dQi nh6n d6n ViQt Nam (2211211944-2211212025):
+ Thay khAu hiQu trOn b6ng diQn tri: "Ky ni6m 53 n5m Chi0n th6ng
DBP tr6n khdng"
+'NhiQt liQt chdo mung 80 nam Ngdy thdnh l6p Qudn d6i nhdn ddn
ViQt Nam (221 l2l 1944-221 1212025)"
+ Sinh ho4t dudi co theo chti rlitim chdo mimg

Ngdy r0lr2

Ngdy 20112

Nedy 22112

D/c H4nh

D/c H4nh

GV TPT;
Ldp truc tuin

GVCN

D/c Thu

Dic Thu

) Tuy0n truy6n v6 cdne t6c Y t6:
TIng cucrng tuy6n.truy6n PC bqnh, VS ATTP, VS m6i trulng, phong
bQnh sdt xudt huy€t, dau m5t d6, phdng bQnh mua ddng -xudn;
TT crlc c6ng vdn chi dpo trong PC dich bQnh,

Tuydn truyiin phdne ch6ne HIV/AIDS

Hdng ngdy

0Ut2

D/c Thriy D/c HoaTPT,
CBG\TNV

D/c Hqnh

3. Tuv6n truy6n v6 c6ne t6c Doirn D6i:
Tuy6n truydn y nehia nedy thdnh l6p ODND Vi6t Nam. 22112 D/c FIoa TPT GVCN D/c Thu
PhOi hgp vdi NVYT tuy6n truy6n phong ch6ng c6c b6nh li6n quan d0n
ducrng h6 hdp.

t5lt2 D/c Hoa TPT D/c Thriy
GVCN

D/c Thu

4. Tuy6n truy6n khic:
- Thyc hiQn tuy6n truy6n tli 100% CBG\ {V c6c vdn bin chi d4o: Trong cuQc hgp

HDGD
D/c Thu D/c Thu



+ c6ng vdn sd 4797lsGDDT-vP ngdy l3lttl2o25 v6 viQc trii5n khai
xet t{ng danh hiQu NGND, NGUT lAn thri 17 ndm 2026 crtaSb
GDET.
+ Cdng vIn sd 19009/VP-NC ngdy 19/1112025 vO viQc thuc hiQn v[n
b6n s6 6934/BGD DT-NGCBQLGD cria BQ Gi6o dpc vd Ddo tpo v0
viQc g6p y h6 so Ngh! dinh chinh srich tiOn luong, ctri5 OO php c6p ddi
vdi .cria Nhd gido; Ngh! dlnh quy dinh ctr6 O9 php c6p rru d6i theo
ngh€ d6i vdi vi6n chfc, ngudi lao ddng cdng trlc trong c6c co s0 gi6o
dqc cdng l6p cria UBND thdnh ph6.
+ Nghi quy6t sO qInOZSAIQ-HDND ngdy l3llll2025 vC quy dinh
mric hoc phf, c6p-bu tiOn mi6n hgc phi d6i vdi co sd gido duc mAm
non, gi6o duc ph6 th6ng, gi6o dpc thucrng xuy6n cOng tap vd co s0
gi6o duc c6ng lqp thuc hi6n chuong trinh gi5o duc phO thdng; mric h5
trg hoc phi d6i v6i tr6 em mAm non, hoc sinh ph6 thOng, nguoi hgc
chuong trinh gi6o duc phd th6ng tir ndm hoc 2025-2026 tr€ndia bin
thdnh phd Hd NQi cfra HDND thdnh ph6.
+ COng vdn 4973/ ngdy 2411112025 vd vi0c b6o cdo t6ng hqp nhu cAu
kinh phi h6 trg hoc phi, c6p bn ti6n mi6n hoc phi nam hoc 2025-2026
theo quy dinh.tai NQ sO 47/2025NQ-FIDND ngdy l3lt t/2025.
+ C6ng v6n sd 4932/SGDDT-GDTTH ngity 2411U2025 v6 vi6c l6y y
ki{in g6p y du th6o Quy6t dinh quy dinh vA day thOm hoc thOm tr6n dia
ban thanh ph6 FId Noi cfra Sd GDDT.

cria trudng tai xd An Kh6nh.

+ cdng vdnsd 4821/scD DT-crrrHSSV ngdy l @
ptroi trgp tri6n khai chuy€n d0 tuy0n truyi:n "dong t6c y t6 hgc duong;
An todn vQ sinh thyc ph6m hoc ducrng" tAi Ha Ngi criaS& GDDT.
+.Th6ng b5o sd 737/TB-vp ngdy t+ltttzozs cria uBND Thdnh ph6
v0 kot lu6n cria Ph6.chi tlch UBND Thdnh prr6 vt rhu Hi tai cuQc
hop nghe b6o c6o vc ttSt qud tri6n khai mo hinh cung c6p su6i dn t4i xd
Quang Minh, xd N6i Bdi vd m6 hinh n6u dn truc ti6p tai btip an tap th6

- Tri6n khai c6ng vdn s6 4930/scDor-coirr@
vi6c Tri6n khai cuQc thi Tai nang Tin hoc trd qu6c ti! thdnh ptro Ha
Ndi ndm hqc 2025-2026 cia Sd GDDT t6i GVCN, phu huynh vd HS
todn trudng tr6n cdng TTDT vd nh6m zalo lop.

Theo llch BTC D/c Hucmg



- Tuy6n truy6n C6ng vdn s6 50l4/SGDDT- CTTTHSSV ngdy
2811112025 vC viQc trii5n khai ho4t dQng gi6o dpc kiOn thriCph6p lu4t
vC tr4t tu an todn giao th6ng ndm hoc 2025-2026 cria Sd GDDT.

Trong cuQc hgp
HDGD

D/c Hpnh D/c Hoa D/c Thu

II. Cdng tfc Ph6 cip giSo dlrc:

l.
- Ti0p tgc quin ly chuy6n cAn cria hgc sinh:
+ Cilc lop thgc hiQn b6o ciio si s6 hang ngdy dring qui dlnh lOOi vOi
HS nghi b6o 16lf do nehi)

Tru6c 8h30' GVCN D/c Thu

2.

- ThUc hiQn b5o c6o chinh x6c vd luu d6y di hO so hgc sinh chuy6n di,
d6n, nghi hgc ddi ngey, hoc sinh hgc titlp thu chdm, hgc sinh khuyiSt tat
vd hgc sinh diQn chinh s6ch...
+ Cap nhdt HS chuy6n di, d6n kip thcri dring quy dinh

Trong thdng

Khi c6 hd so

GVCN

D.c Huy0n

GVBM PHT

3.
- Ph6i hqp v6i BCD PCGD phuong thuc hi6n c6ng t6c PCGD ndm
2025, chuAn bi c6c dii,u ki6n d6n dodn ki6m tra PCGD cfrc ciip.

Trong th6ng D/c Huy0n BCD PCGD D/c Hucrng

III. Cdng tirc day vi hoc:

1.

ThUg hiQn quy ch6 chuyOn mdn:
- Ki6m tra thuc hi6n quy chO chuy6n mdn: soan bdi, lOn lich b6o gi6ng,
chAm, chta bii; sir dqng dd dtng.thiCt bi day hoc trong dpy hgc
- Kitim tra chSt lugng sinh hoat t6 nh6m chuy0n m6n, quan t0m th5ng
nh6t diOu chinh n6i dung, thoi lugng, hinh thuc vd phucrng phap day
hgc; trao dOi cac nQi dung tfch hqp, l6ng ghdp hiQu qu6...

Hdng ngdy GV TTCM PHT

2.

- Ki0m tra, nhdn x6t, danh gi6 HS cudi HKI: (c6 KH ri6ng)
+ Xdy dpg kti hoach KTDK cu6i hgc kj, I trong d6 th0 hiQn 16: nQi
dung, thdi gian, c6ch thric 6n t4p cho HS, c6ch thric ra dd, duyQt Oe, tO

chric KT, thoi gian ki6m tra, hodn thdnh b6o ciio ...
+ DuyQt KHKTDK cuOi ty t
+ Hodn thdnh kii5m tra hqc ki vd so ktit hgc ki I. Cflp nhAt PM CSDL

25112
Theo KH riOng

GV
GVCN PFIT

aJ.

- Tham gia giao luu ti6ng Anh, c5c hoqt dQng c6 sri dqng ti6ng Anh
cdp Thdnh ph6.
- Tham gia HQi thi Gi6o vi6n d4y gi6i c5p Phucrng

Theo lich So

GDDT.
Theo lich
cria Phudng

TA

D.c Thriy, d.c Dfrng

oT TTCM

TTCM, D.C

Tt Anh

D. Huong

4.

- Tri6n khai cuQc thi Tdi ndng Tin hgc tr6 qudc t0 thdnh ph6 He NQi
* Hp dlng kf tU. nguyQn
+ T6 chric thi cdp trudng
- T6 chric thi tiCng Anh IOE c6p Phuong

Ut2

t0/12
Theo lich BTC

D.c Oanh GVCN D.c Huong



Iv. C6ng tic quin lf:

I

- BGH ti6p.tpc ki6m tra viQc thr,rc-hiQn Quy ch6 chuy6n mdn31r gid
drinh giri ch6t luqng d4y cria GV, nC ntip hgc t3p cria HS; viQc thgc hiQn
drinh gi6 HS;tham gia sinh ho4t chuy6n m6n v6i c6c t6, nh6m; trao d6i
th5o 96'c6c kh6 khdn trong qu6 trinh day hoc, quan t6m c6c bu6i SHCM
li6n trudng, SHCM cria kh6i lop S

Trong thSng BGH Gi6o vi6n D.c Thu

2. - Thyc hiOn ki0m tra n6i bQ theo ti0n d6 kC hoach cria nhd trudng. Theo ti0n dQ KH Ban ki0m tra NQi b6 GVNV D.c Thu

J.
- C.hi dao tO chfc kiOm tra hgc ki I, hodn thiOn d[ liOu di6rn theo quy
ch6. Hodn thdnh c6ng t6c ki6m tra, d5nh gi6 cu6i t<y,I theo qui dlnh tai
Th6ng tu 22 n giry 201712021 ciaBGDDT. T6ng hqp b6o ciio hoc ki I.

Theo KH ri6ng BGH GV D.c Thu

4.

- Ti6p tpc thuc hiQn nghiCm tric Quy chO ddn chri 6 co s& vd thuc hiOn
c6ng-khai theo quy Ointr tai Th6ng i,, rO )}I2O24ITT-BGDDT .,iu fiO
giiio dqc vd ddo tAo quy dlnh vC cdng khai trong hopt d6ng ctia cdc co
sd girio duc vd ddo tao thu6c hC th6ng gi6o duc qudc ddn.

Theo ti6n dQ KH BCD QCDC GVNV D.c Thu

5.

- Ti6p tpc tdng cuong quin lf, tu kiOm tra vi6c thr,rc hi0n quy dlnh v6
dpy th6m hoc th6m vd thu chi theo quy d!nh. Tdng culng dim bdo vC
sinh an todn thuc phAm vd dAm b6o chAt luong bira dn cria hoc sinh.

H[ng ngay BGFI, Ban TTND Gi6o vi6n
B6p an

D.c Thu

6.

- Tiep tuc chi d4o thgc hi6n nghiCm quy trinh bdn trfi, an toin thuc
phAm, luu trfi day dfr hd so, cdp nhdt dring ti6n d0;phat huy vai tro Ban
d4i di6n CMHS trong c6ng tiic girim sat.
- fO fO chfc 0l bfr'a b6n trir dudi hinh.thirc butfer vdo ngdy 25.12 edy
ylen PllHS, t6 chfc thuc hi6n sau I5y V ki6n)

Flang n_eiy

25fi2

Ban quin lf b6n trfr GV, NV D.c Thu

7.
- Td chric cho HS lcrp 3 tham quan di tich llch sir dia phucrng. Khi c6 TB

cria Phudne
BGH TPT, GV K3 D.c Thu

V. C6ng t5c Thu viQn:

l.

- Gi6i thiQu sdch th6ng 12 chri dd: QuAn doi;m
s6ch:."Dai tudng VO Nguy6n Gid'p thdi tr6"
+ Ph6i hqp lop 4A gioi thiQu hinh thric sdn khdu h6a
+ Vi€t bdi dlng website, phAn m€m thu vi0n

Ngdv
191t212025

D/c D Hucrng Lop 4A

2.
- Bi€n muc s6ch vdo phAn mem tnu
DIng t6i bdi gi6ng diOn tfr l6n thu viQn s5

Flang ngay D/c D Hucrng

3.

- Ph6i.h9p v6i GVCN huong d6n c6c ti6t dgc tti thu rienJua chA,
s6ch vc danh nhdn lich sri gi6i thieu cho GV vd HS. Theo d6i s6 lugng
GV vi HS tdi thu viQn

Trong c6c ti6t
thu vi0n

D/c D Huong GVCN



4.
- Nhfln vd t6ng hqp phiOu d6 xuAt, sria chira mua sdm thitit bi dd dung Tdng hqp ngdy

20112t2025

D/c D Huong C6c bQ phQn

5.
- Theo d6i viOc sri dUng dO ding d4y hqc cria gi6o vi6n Tdng hqrp ngdy

20112t2025
D/c D Huong Giao vi6n

6. - Cap nhdt s6 siich thu vi6n, dd dirng. Rd so6t lai HS theo y6u cdu Hdne n.qay D/c D Flucrns

7.
- V€ sinh, sdp x6p phong thu vi6n, d6 dung Chi6u thft 6

hdng tuAn

D/c D Huong CTVTV

VI. C6ng tircy tii - Bin trri - CTD - thri qui:

l.

C6ng tilc chim s6c sric kh6e cho HS
Thpc hiQn chlm s6c sric kh6e HS, CBG\rNV hdng ngdy tai phdng y t6
Theo doi HSrghi 6m viro s6, c4p nhQt HS mic dlch bQnh xir ly klp
thoi khdng d0 ldy lan.
PhOi hqp vdi TYT phucrng kh,iT stic kh6e dlnh k! cho HS
Ph6i hqp TYT ti6m chring bir li6u cho HS KhOi l, 2

Hdng ngdy

2t-22112
Trong thingl2

D/c Thiy
GVCN
GVCN E/c Hanh

2.

Cdng t5c dim bAo VS ATTP
- Ph6i hqp xdy d1mg thuc don bdn tni hing tudn
- Ki0m tra giao nh6n thgc phdm hdng ngdy.
- Theo d6i, ki6m tra Sd Ki6m thuc 3 budc
- Thgc hiQn luu nghiQm thric an theo quy dinh
- Tang culng ki6m tra, girim s6t quy trinh ch6 bi6n, chia su6t dn tl6m
b6o dring dlnh luqng thgc dcrn vd viQc thUc hiQn d6m b6o VSATTP
- Thiet l6p bi€n bin hdng tu6n

Fling ngdy TO ban trir CBGVCN D/c Thu

3.

C6ng tiic chir thap d6
+ H6 Trg Hgc phi cho HS c6 hodn cinh kh6 khdn
+ Tri6n khai vpn dQng khi c6 cdng vin chi d4o
- PhOi hqp thyc hiQn c:ic nhiQm vp ph6t sinh

Tru6c l0ll2
Theo lich
Theo CV chi dao

D/c Thty CNGVCN D/c Thu

VII C6ng t6c k5 toin:
l. - Hoan thdnh ddi chi6u qu! ti6n grii, ng6n sd,ch th6ng ll12025 tai kho

b4c vi OOi ctriiSu ng6n s6ch I I th6ng
05n2t2025 D/c Hang D/c Thu

2. - Xdy dyng phucrng 6n ty chri ndm 2026 nQpPTC 2s1t212025 D/c H[ng D/c Thu
aJ. - Khop s6 liQu quy6t to6n thu, bta [n vdi bOn cung cAp NSX, thanh

to6n tir ngu6n NS vd ngu6n thu PHHS, d6i khcrp xu6t 5n nghi
0111212025 vit
3U1212025

D/c Hdng VP, GVCN,
Ctv NSX

D/cThu

.J
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Ph6i4. - PhOi hqp thgc hiQn tdt c6c nQi dung c6ng khai:
+ B6m s6t vdo KH c6ng khai
+ Luu day dri HS theo y6u ciu

Theo KH D/c Hing D/c Thriy D/c Thu

5. - Xdy dpg th6ng brio thu th6ng 1212025; tri€n khai vd rl6n d6c thu
theo thing thcri gian hodn thdnh

051121202s

t0lt2l202s
D/c Hang D/c Thriy,

GVCN
D/c Thu

5. - Rd so6t c6c kC ho4ch chi trong th6ng vd trong ndm theo bing ti0n dQ:

- Chi chuy6n m6n: Ho4t dQng c6c cudc thi, phong trdo, thtra gio HK l,
BDGVTD ngodi troi, Ti6t thinh gi6ng T1212025;
- Chi mua sim sfta chta, s6ch v0, 116 dtng dpy hgc
- Chi VPP, in 6n phd tO

- Chi crlc hoat d6ng D6i
- Chi cdc hopt dQng c6ng t6c y t6, nQi dung tam img chi (n6u c6)

1511212025

151t212025

t511212025
20112t2025
1511212025

PHT php tr6ch
D/c Huong
TVTB
D/c Huy6n VP
E/c Hoa TPT
D/c Thty y t6 -
TQ

D/c Hlng D/c Thu

6. - Thgc hi6n trd d6y dt ch0 d0 cho GV dim b6o ti6n d6 d0 ra: Lucrng vd
tdng gi6m BHXH , thpc hiQn crlc quyen lcri chinh sdch cria CBG\rNV
d6m b6o theo QCCTNB

Truoc ngiry l0ll2 E/c H[ng
D/c Thu

7. - Hoirn thdnh d6i khop ciic khoin thu cria HS chdrn nhit 5 ngdy rhanh
to6n:KNS, tr6ng gif cu6i gid, CSBT, TA
- Xudt hori dcrn theo quy dinh
- H4ch to6n ki5 toiin theo ctr6 O9 ktl to:in

Hdng ngdy
Trudc ngdy 25ll)

D/c Flang GVCN, c6c

dcvn vi d6i
tic

D/c Thu

8. - Ldm b5o c6o tir c6c cAp chuy6n dtin:
+ Thgc hiOn theo c6c vdn b6n chi dao cria c6c c6p dim b6o ti6n dQ thoi
gian

Khi c6 y6u cAu D/c Hing D/c Thu

9 - Ph6i ho. p thpc hi6n ki6m k6, d6nh giri tdi s6n theo quy dinh tai chinh 201t2t2025
2str2t2025

D/c HIng D/c Hucrng
HP, Huong
TB

D/c Thu

l0 - Biio c6o tinh hinh thuc hi6n ti6t ki6m chi ndm2025 3U12t2025 D/c Hdng D/c Thu

ll - Tham muu phuong 6n s& dpng ngu6n quI ti6n thudng theo ND 73 -
- Thyc hiOn chi thuOng tir ngu6n qui ti6n thuong theo ND 73

Tudn 3 D/c Hang D/c Thu

vIII C6ng tic Doin - DQi

l. Ph6t dQng chri di6m th6ng 12vddort thi dua thtr@
cha anh"

22112 D/c Hoa TPT GVCN
D/c P Thu



- Thi rung chudng vdng tim hi6u v€ QDND\/N
- TO chric k€t nap dQi dqt 1 29112

2.

- T0 chfc sinh ho4t sao cho cdc em hgc sinh kh6i 1,2,3 vi sinh ho4t
dQi cho ho4c sinh kh6i 4,5.
- Td chr?c HDTT dAu gid
Kh6i 1,2,4
Kh6i 1,3,5

Trong th6ng 12
Thf 6 c6c tuAn

chin
Tht 4,6
Thf 3,5

D/c Hoa TPT GVCN

aJ.
Ki6m tra nC n0p, vQ sinh c6c l6p, bao qu6t gio ra choi, cu6i gio
Hgp sao d6, t6ng hqrp d6nh gi6 thi dua hdng tuAn

Theo tudn
Tudn 1-4
(Thf S6u)

D/c Hoa TPT GVCN

4.

Td chric trd choi d6n gian
Khoi I

Kh6i 2

Kh6i 3

Kh6i 4

-,, i. -Knol )

Ra choi tht2,3
tuAn I
Ra choi tht 2,3
tuin 2

Ra choi thft2,3
tudn 3

Ra choi thv 2,3

tuan 4
Ra choi tht 2,3

tuAn 4

D/c Hoa TPT GVCN

IX. C6ng tic vin thu

l.
- Hodn thdnh b5o c6o tri cilc c6p chuy6n d6n thudc linh vuc ph6n c6ng:
+.Cap nhpt cdc vdn bin chi d4o, hodn thdnh brio c6o theo tii5n dQ y€u
cdu cria ciic cdp.

Hing ngdy D.c Huy6n D.c Thu

2.

- Xri ly, c4p nhQt vdn bin di; v6n.b6n cl6n:
+ Cap nh6t, vdo sd vIn bin tli, d6n ddy dri, dting ti6n dQ.

+ TriiSn khai v5n b6n dtin cric b0 phdn theo xri li vdn b6n yOu cAu; chuy,5n
giao vdn b6n di dring y6u cAu.

Hing ngdy

HIng ngdy

D.c Huy0n

E.c Huy€n

D.c Thu

D.c Thu

3. - T6ng hop k6t qui tl6nh gi|thhng 12 tr€n PM DGVC, NLD TuAn 3 D.c Huy6n D.c Thu

)

.T



4.
- P.hdi h.qp vdi BCD PCGD phucrng cap nhQp dtr liQu c5c bi€u b6o crio
ph6n m0m PCGD; Hodn thiQn h6 so PCGD d6n doin c6ng nhdn PCGD
ndm 2025

Theo VB D.c Huy6n D.c Huong

5. - Cap nh4t hgc sinh chuyt-in di, chuy6n d6n theo quy dlnh Khi co hd so D.c Huy€n D.c Thu

6.
- TQng hqp sO hoc sinh 6n b6n tri cdc lorp grii b6p
- Tdng hgp todn trucrng v6i b0p

HIng ngdy
3vt2

D.c Huy0n D.c Thu

TrCn ddy ld Ke hoach trons tdm c6ns t6c th6ne 1212025 crii rt a tr"O.,s. BGH v6u cdu c6ctrong o truong, bQ phQn CB, GV, NV nghiOm tfic thUc hign.

Noi nhSn:
- UBND phuong: b/c;
- BGH-GV-NV: til3 t/h;
- Luu: VT

{/

k\

rnUdric
TIEU HOC

pHtic o6nc


