PHONG GIAO DUC VA PAO TAO

TRUONG TH NGQC THUY

LICH CONG TAC CHUNG CUA TRUONG
_ TUAN 19 - NAM HOQC 2024 - 2025
TU NGAY 20/01/2025 PEN NGAY 26/01/2025

Thi | Budi Noi dung cong viéc, thoi gian, dia diém Bo pll:?el:lthu’c ;f::ltlrgzg BGH truc Gt\r/lll\’lcv PSZ; t(;;):yg
- KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an | BGH D/c Phuong
ban tra, cong tac PCDB, cong tac day va hoc.
- Lam viéc co quan BGH, VP D/c Phuong
- T6 chirc Lé chao c& dau tuan Theo phéan cong | B/c Phuong
- 8h30: Dy So két hoc ky | nam hoc 2024-2025 cap Tiéu hoc | B/c Phuong b/c Phuong
tai phong GDBT
- Céc bo phan ty danh gia cong tac thang 1 trén zalo trudng
S | va trén phan mém
BGH giri HT bang danh gia cac bd phan phu mém
- Lam BC don vi hoc tap D/c Huong
- 9h20: Hop BCH Cong doan
Hai - Hoan thién ho 50 don vi hoc tap. ﬂ Theo phén cong Dle Dle
20/01 - Hoan thanh néi dung khen thuong HKI va chuan bi qua tang | B/c Chi b/c Phuong Huong Tuyét
cho HS c6 HCKK; Hoan thién danh gia CM thang 1
- Lam viéc co quan BGH, VP D/c Phuong
- 15¢30: T6 chic so két ki 1, ting qua cho HS ¢6 hoan canh P/c Phuong
kho khan.(Céc bphan chuan bi qua, d/c Chi, Huong, Mai PT)
- Cac TTCM gi6i thiéu c4 nhan XS cua to trong thang (20% b/c Phuong
C ctia to néu co va néu rd li 510)
- 15h00: Hop nhém lam ho so don vi hoc tap (TTCM, d/c Chi, b/c Phuong
Hiéu, Mai)
- Hoan thién ho so don vi hoc tap. Theo phan cong | B/c Phuong
b/c Phuong
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH b/c Phuong
ban tru, cong tac PCDB, cong tac day va hoc.
- Lam viéc co quan BGH, VP b/c Phuong
g | 8h00: Dy Hoi nghi Tong két cong tac xay dung Pang va | B/c Phuong b/cPhuong | o . | PlelLé
Ba phong trao thi dua nam 2024, phat dong phong trao thi dua Oanh
21/01 nam 2025 tai phuong.

- Hoan thién ho so don vi hoc tap.

Theo phén cong

BGH danh gia thang cac bd phan




. Z. A A o N o aeX B9 phan thuc Lanh dao GVNV Phan cong
Th | Buoi NOi dung cong viéc, thoi gian, dia diém hién phu trich BGH truc trire day thay
HT duyét bao cao thang 1 D/c Phuong
- T2: Day Toan lop 5A5 b/c Huong b/c Phuong
-Day Toan l6p 2A3 - T2, 2A2 - T3 b/c Chi b/c Phuong
- Lam viéc co quan BGH, VP D/c Phuong
- 15h00: B/c Huyén Linh dua HS di hoc boi. D/c Phuong
C | -T5: Day Toan lép 5A6 D/c Phuong
- Hoan thién ho so don vi hoc tap. Theo phén cong | B/c Phuong
-KT cong tic ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH D/c Phuong
ban tra, cong tac PCDB, cong tac day va hoc.
- Lam viéc co quan. BGH-VP D/c Phuong
- Day 16p 4A7 va 4A4 b/c Phuong b/c Phuong
- Duyét ho so don vi hoc tap (d/c Huong, Chi PT) b/c Phuong
S | - Hoan thién ho so don vi hoc tap. Theo phan cong | B/c Phuong
- KTNB: KT cong tac quan ly cia PHT D/c Phuong, D/c Phuong
Tw Thoa, Mai D/c Phuong| D/c Lé
22/01 - T2: Day TV lép 5A4; T4: Day TV 16p 5A5 D.c Huong D/c Phuong Trang
-Day TV 16p 2A3- T2, 2A2 - T3 b/c Chi b/c Phuong
- Lam viéc co quan. BGH-VP D/c Phuong
- 14h00: Dang huong Dinh Ly Thuong Kiét D/c Phuong
C | - Nop Ho so don vi hoc tap ve PGD. D/c Phuong
- 16g15 Hop So két hoc ky I ndm hoc 2024-2025 cta GV D/c Phuong
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH b/c Phuong
ban tra, cong tac PCDB, cong tac day va hoc.
D/c Mai kiém tra, xur li cong van di dén, giai quyét tha tuc b/c Phuong
Nim hanh chinh trong tat ca cac ngay. B/c Mai, Oanh ndp béo cao DV/ c
23/01 | ° | ding quy dinh. PleHuong) Déng
- Lam viéc co quan; BGH, VP b/c Phuong uong
- Thuc hién cac ND cong khai theo KH va giai quyét cong | P/c Mai, Oanh | D/c Phuong

viéc hanh chinh, VP cac ngay trong tuan




. Z. A A o N o aeX B9 phan thuc Lanh dao GVNV Phan cong
Th | Buoi NOi dung cong viéc, thoi gian, dia diém hién phu trich BGH truc tre day thay
- 7h00: Viéng Bai LS phuong va cac nghia trang LS Déc L3, b/c Phuong
Xuén Canh
- C4c bd phan chuan bi ndi dung chirc so két HK1, chia tay d/c D/c Phuong
Vi, Nghi
- Xay dyng LCT c4 nhén tudn 20 va duyét LCT cua cac bp. | HT b/c Phuong
- Lam viécqcor quan. BGH-VP D/c Phuong
C | -16h00: To chuc so ket HKI, chia tay d/c Vi, Nghi D/c Phuong
- Thyc hién Tong vé sinh cudi tuan. Céc bd phan b/c Phuong
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép an | BGH D/c Phuong
bén tru, cong tac PCDB, cong tac day va hoc.
s | Lam viéc co quan. D/c Phuong
KTNB: KT thyc hién phong trao xay dung truong hoc hanh D/c Phuong
S phuc (TP: d/c Phuong, Thoa, Mai) B/e Chi bl
24/01 - To chic toan trudng tong vé sinh truong 16p, ban giao co s6 | TRUC TET Thanh
vat chat ve nghi Tt At Ty o THEO PHAN Hoa
C NGHI TET NGUYEN D,AN AT TY 2025 CONG
(Tu ngay 25/01/2025 dén hét ngay 02/02/2025);
Bay | S D/c Phuong D/c Phuong Dlc
25/01 C D/c Phuong b/c Phuong Phuong
CN S D/c Phuong b/c Phuong Plc
26/01 | C Huong
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