UBND PHUONG BO BE CONG HOA XA HQI CHU NGHIA VIET NAM
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Chi dao cong tac thiang 12 nim 20235
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Cdn cie huéng dan sé 1313/UBND-VHXH ngay 28/11/2025 cia phong VHXH phwong Bé Dé, thanh pho Ha Noi vé viéc
huéng dan trong tam céng tdc thang 12 nam 2025 khéi gido duc;

Cdn cir vao tinh hinh thuc té,

Truong Tiéu hoc Gia Quét huéng dan trong tAm cong tac thang 12 nam 2025 cuta cac by phan nhu sau:

Thoi gian thue Nguoi Nguwoi Lanh dao

INpidung CIng vige hién thure hién phéi hgp phu trich

Cong tac tuyén truyén va gido duc dao dirc hoc sinh

- T6 chire cac hoat dong ki ni¢ém Ngay toan qudc khang chién (19/12);
53 nam chién thing Dién Bién Phu trén khong, 81 nam Ngay thanh 1ap
Quan ddi nhan dan Viét Nam (22/12/1944-22/12/2025):

+ Thay ]ghéu hi¢u trén bang dién tir “Nhiét liét chao mung 53 nam |  Noay 17/12 P/c Nam TS BV D/c Diép
Chién thang DBP trén khong™ '
+ “Nhiét liét chao mung 81 nam Ngay thanh 1dp Quén ddi nhan dén i 2
Viét Nam (22/12/1944-22/12/2025)” Neay 2012 i Taby
+ Tuyén truyén vé ngay Ngay toan quéc khang chién (19/12); 53 nam
chién thing Dién Bién Phu trén khong thong qua video guri cac nhom

I6p, ding Web Chao co ngay D/c Nam Chi doan

15/12

- Tuyén truyén, trién khai Thang hanh dong qude gia phong, chong
HIV/AIDS nam 2025 ; Tuyén truyén vé cong tac dan sO nhan ngay Dan CBGVNV, HS
sd Viét Nam (26/12/2025):
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+ Chay khéu hiéu tai bang dién tir

. “Chung sirc, dong long - Quyét tim két thiic dich bénh AIDS vao nam
2030!”

. Cham soc, phung dudng ngudi cao tudi 1a truyén thdng tét dep cua
déan toc;

+ Viét bai tuyén truyén vé nang cao hicu biét nhan thirc vé HIV/AIDS
x6a bo su ky thi d6i v6i ngudi nhiém HIV/AIDS; ngay dan sb Viét
Nam gtri nhém 16p, dang Web.

+ Long ghép gido duc giGi tinh trong céc céc tiét hoc

Ngay 24/12

Ngay 25/12

D/c Ngoc

T6 BV

b/c Diép

- Tiép tuc trién khai céc giai phap dé thuc hién tét cong téc bao hiém y
té hoc sinh, bao dam 100% hoc sinh ¢6 thé BHYT theo quy dinh cua
Luat BHYT:

+ Hoan thanh viéc thu ho BHY té cua HS khoi 2 dén khoi 5.

+ Tdng hop, hoan thanh béo cdo trong béo cdo thang 12, BHXH TP ha
NoOi, khu vure LB

GVCN

D/c Hong, Thao

b/c Phugng

Tuyén truyén ph(z)’ bién gido duc phép luét; phong chdng bao lic hoc
dudng; phong chong tai nan thuong tich

D/c Nam

D/c Diép

Thye hi¢n tuyén tuyén trgyén sir dung dién an toan, tiét kiém bang cach
han ché st dgng cac thiét bi dién vao khung gid cao diem tir 12h dén
15h va 22h dén 24 h thong qua bai TT guri vé nhom lop

b/c Nam

b/c Diép

1|

Cong tac Pho cip gido duc

- Tiép tuc quan Iy chuyén cin cua hoc sinh:
. Quan ly chit ché HS diém danh bang nhén dién khudén mit
. Thue hién bao céo si s6 hang ngay ding qui dinh.

Hang ngay
Trude 8 gio 30
hang ngay

GVCN
GVCN

b/c Huyén

b/c Mai
D/c Diép

- Thuc hién béo céo chinh xéac va luu ddy du hd so hoc sinh chuyén di,
dén, nghi hoc dai ngay, hoc sinh hoc tiép thu cham, hoc sinh khuyét
tat, thiéu nang, hoc sinh tir ky va hoc sinh dién chinh sach (con thuong
binh, h ngheo...):
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+ Cap nhat s6 HS chuyén di, dén kip thoi vao s6 BB, PC Hang ngay D/c Huyén b/c Mai
+ Hoan thién HS hoc sinh hoa nhap GK1 Trudc ngay GVCN b/c Di¢p
30/11

- Chuén bi cac diéu kién don doan kiém tra PCGD 2025 cia S¢
GQ&BT, Bo G[?&DT: Trudce ngay D/c Huyén GVCN b/c Mai | ¢
. SO ding bd, pho cap GDTH 30/11 i
. Céc biéu mAu théng ké theo do tudi, tng hop két qua PCGD cua E‘i
phuong , I\
. Danh sach HS bé hoc (néu co) -
. Bang téng hop két qua HS (tir ndm hoc 2022 - 2023 dén nim hoc 2024 =
- 2025)
. KH phé cap GC, XMC

. Danh sach: HSHTCTTH tir ndm hoc 2022 - 2023 dén nam hoc 2024
-2025; HS thi lai va két qua sau thi; HS luu ban nam hoc 2024 - 2025;
HS chuyén di, chuyén dén (c6 xac nhén ctia cong an); HS khuyét tat
dang hoc tai truong (c6 xac nhin cua y té)

111 Cong tac chuyén mon

- Thuc hién quy ché chuyén mén:
+ KT thue hién quy ché ghuyén mén; SH té6 nhom chuyén mén theo Theo lich PHT TTCM D/c Mai
cac ndi dung da thong nhat. SHCM
+ Gido vién st dung hiéu qua, triét dé gio 1én 16p dé nang cao chat Hang ngay PHT TTCM

luong day - hoc ting bai, timg ngay, timg mon hoc cho hoc sinh. Déc
biét, quan tam dén HS 16p 4, 5 theo KH dau nam nha truong da xay
dung.
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- Tham gia céac cudc thi:
+ Thi gido vién day gioi cap Phuong:

. Hb trg GV tham gia thi Iy thuyét, thuyét trinh Theo lich ctia D/c Huong T chuyén BGH
. HO tro gop ¥ gido an Word phuong P/c Huyén DGTC mon,
. H trg xdy dung gido an dién tir T6 GDTC
. Hd trg kiém tra sach, v dd dung ctua HS, HSSS cia GV
. Day hat, chuén bi d6 dung cho hoc sinh (néu c6) GV (theo phén
cong)
. Hb tro cong tac chuén bi cho hoc sinh cac dot thi GVCN b/c Diép
+ Thi tai nang tin hoc tré quc té Ngay 1/12 HS theo DS,
D/c Ngoc
+ Thi Robotic Theo lich cua HStheoD§, | GVEN.Dic
+ Thi Trang Nguyén Tiéng Viét va Thi Olympic Tiéng Anh IOE BTC GV STEM b ,Ngat/] h
GV theo phan cong Ll o
T6 chirc Hoi khoe Phit Pong cap truong: Ngay 1/12 HS dat thanh tich D/c Nam b/c Diép
- XD KH t6 chirc HKPD cép truong ’ _cao. GVCN
- Gui ND t6i GVCN, HS dé dang ki cdc ND thi dau Trude 1/12 T6 GDTC
- TO chire vong loai, lva chon HS dat thahf tich cao trong cac ND thi
- Lap DS HS tham gia thi HKPD cap phuong
- Kiém tra, nhan xét, danh gia HS cubi HKI: (c6 KH riéng)
+ Xay dung KHKTDK cudi hoc ky I trong d6 thé‘ hién rd: ndi dung, Ngay 1/12 D/c Mai D/c Mai
thoi gian, cach thirc on tip cho HS, cach thire ra dé, duyét de, t6 chic
KT, thoi gian kiém tra, hoan thanh béo céo ... PHT
+ Duyét d& KTPK cubi ky I Ngay 15/12 b/c Phuong
TTCM GV cac khbéi | D/c Mai
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+ T chtrc cho GV nghién clru lai cach danh gia theo Thong tu s6 | SHCM tuan 14 D/c Diép
27/2020/TT-BGDDT ngay 04/9/2020 ctia B GD&DT.
- Kiém tra LBG, KHBD tuén 13 dén tuan 17: GVCN, D/c Mai
+ Thdng nhat thoi gian KT dén 100% GV Thir séu hang | TTCM, PHT GVBM D/c Diép
chan
- T chirc bao céo va day chuyén dé theo KH:
+Khdi 1: T 16p 1A3 Ngay 11/12 D/c Tran Linh GV khdi 1 b/c Mai
+Khbi 2: TV 16p 2A3 Ngay 1012 b/c Thao GV khéi 2 b/c Diép
5. + Khéi 3: TNXH 16p 3A2 Ngay 08/12 P/c H Trang GV khéi 3 D/c Diép
+Khoi 4: LS&DPL 16p 4A2 - Ngay 09/12 D/c Duyén GV khoi 4 P/c Mai
+ Khéi 5: TV 16p 5SA2 Ngay 12/12 b/c Cuac GV khéi 5 B/c Mai
- Kiém tra ndi bd theo ké hoach:
+ Kiém tra toan dién d/c Bui Bich Phuong Ti1->6/12 | D/cB.Phuong | TTCM khéi 1
6. |+ Kiém tra toan dién d/c Nguyén Thu Trang Tir15->19/12 | D/c ThuTrang | TTCMkhéi4, | B/c Mai
+ Viéc thyc hién quy dinh vé day thém - hoc thém Tir 23 ->26/12 GVCN b/c Mai, D/c
Diép
IV Cong tac quan ly ciia truong
- Tang cuong quan li ndng cao chét luong day hoc va cac hoat dong
giao duc
+ Thuc hién du gid, tham 1op; chan chinh kip thoi cac sai pham vé quy Hang ngay PHT TTCM D/c Phuong
ché chuyén mén; giai quyet kip thoi cac vudng mac kho khin trong
cong tac day va hoc tai don vi.
+ Tao moi diéu kién dé gido vién (d/c Huong, Huyén) dur thi gido vién | p.0 lich cia PHT TTCM
day gidi cap Phuong dat két qua cao. phufmg
+ Tiép tuc chi dao GV thyc hién dung quy dinh vé day thém hoc thém Hang ngy CBGV

theo thong tu 29.
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+ Cong tac KDCL, duy tri truong chudn qubc gia:
. Ra sodt, dau tu cac thiét bi con thiéu (néu con kinh phi)
+ T chirc kiém tra thudng xuyén viéc khai thac va bao quan CSVC.
+ Kiém ke tai san nam 2025: Trudce ngay b/c Hong, Diép b/c
. Ban hanh BB kiém ké tai san 27/12 Phuong
. Kiém ké tai san timg phong, ban giao nam 2025. Trudce ngay P/c Hong TTCM
BC tbng hop théng ké rd sb lwgng, thuc trang tai san vé HT va luu HS 10712
theo quy dinh.
- Quan tam cOng tac an ninh trudng hoc va truong hoc an toan: Ngay 22/12 D/c Diép b/c Diép
+ Ra soat lai toan bg cac goc khuét d& xay ra TNTT, phoi hop v6i don | Negdy 23, 24/12 | GVCN, GV phu
vi thi cong don doc hoan thién cac thiét bi phong chay; trach phong by mon P/c Diép
+ Cong tac bao v¢, an ninh truong hoc: luu ho so, s phén cong truc
BGH, truc bao v¢; ho so thé hién ndi dung phoi hop véi cong an Ngay 27/12 BGH
5 , . TPT
+ Tang cuong CSVC va kiém tra thuong xuyén cac diéu kién dé HS D/c Phugng
duogc an toan vui choi. Truéc ngay D/c Diép T BV. VS, GV
30/12
Hang ngay Té BV, VS
- Chi dao cac bd phan viét tin bai dang Web:
+ Céc ndi dung TT theo KH tai phén I Theo lich phan I b/c Diép D/c Diép
+ Bai vé to chirc ki niém 19/12; T chirc Noel Sau khi tb chitc | Theo phan céng | TTCM K5,
+ Thi GVG cép Phuong Sau khi thi GVG t6 BM
+ Guong ngudi tot viée tot ndp vé UBND phudng Ngay 20/12
- Trién khai ké khai tai san c4 nhén:
+ Cong khai danh sach nguoi c6 nghia vu ké khai, ban ké khai tai san [Trude ngay 1/12 P/c Mai, Diép | B/c Huyén -VP | D/c Phuong

c4 nhan tai phong Hoi dong
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+ Nop béo cdo, ban ké khai vé UBND phuong theo HD Trudc ngay
20/12
- T4 chirc danh gia CBGVNV théng 12: Trude ngay
+ Trién khai danh gi4 trén phan mém, HS dam bao thoi gian 20/12 P/c Mai, Diégp | CBGVNV b/c Phuong
+ T chirc dénh gia theo phén cép Ngay 21/12
+ Tong hop danh gia, dang tai Web Ngay 22/12 b/c Huyén VP
+ Guri cong vin khen thuéng vé UBND Phuong Truzc;c; 1nzgéy

- Thue hién cac ndi dung cong khai theo KH:

\NRNEA LY

+ Tang thu nhap cia CBGVNV nam 2025 (néu co), quyét toan ngan | Theo lich cia
sach nam 2025 KH cong khai
+ Chi tiéu ngan sach giao ndm 2026
+ Két qua kiém tra noi b thang 12
+ Két qua danh gia CBGVNV thang 12 P/c Mai, Diép | D/c Héng KT | B/c Phuong
- Chi dao b phén ke toan quyet toan, doi chiéu ngan sach nam 2025, D/c Huyén -VP 1
xay dung phuong an chi tang thu nhép (néu con):
+ Ra soat cac chirng tir chi cia céc b phan dé khoa sé ddi chiéu véi
kho bac i Trudce ngay
+ Hop cong khai phuong an chi tang thu nhap theo quy ché chi tiéu ndi 25/12
bd nam 2025 (n€u con) Trude ngay
25/12
- Danh gia vién chure, nguoi lao dong nam 2025:
2 + Cong khai cong van HD vé viéc déanh gid xép loai CBCCVC Truge 01/12 CBGVNV D/c Huyén VP | B/c Phugng
+ Ra soat ho so ngp vé Phong VHXH phuong theo huéng dan (HS | Trude 30/11
danh gia cu6i nam hoc)
Cong tac thw vién, d6 dung
- Cong tac thu vién: Hang ngay b/c Giang b/c Mai

+ Chinh trang khung canh thu vién theo ding thong tu 16
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- Chuan bj ndi dung tuyén truyen, gici thiéu sach thang 12 theo chii dé: | Tuan 1 théng D/c Giang HS khdi 4 b/c Mai
UONG NUOC NHO NGUON 12
+ Xéy dung ndi dung gidi thiéu sach trong tiét chao co, tiét doc sach,
2. guri nhom zalo cac 16p.
+ Huéng dan viét, chdm, tuyén duong khen thudng hoc sinh lam bai
thu hoach.
+ Khen thudng nhitng bai thu hoach séng tao.
3 - Chon lgc va hudng din hoc sinh doc sach tim hiéu ngay thanh lap | Tuan 2 thang b/c Giang HS 16p 1,2,3 b/c Mai
) quén doi nhan dan Viét Nam: 22/12 12
- Thudng xuyén bién muc, cip nhét tai li¢u méi trén phdn mém thu | Hang ngay B/c Giang B/c Mai
4, vién. Dong dau, dan nhin sach, vao so theo ding quy dinh.
+ Cép nhat ho so, s sach hang ngay.
J. - Thue hién béo céo ding quy trinh, tién do Cudi thang b/c Giang D/c Mai
- Cong tac thiét bi, dd ding: Hang ngay b/c Giang b/c Mai
6. + V¢ sinh, sip xép phong d dung khoa hoc, dé tim, dé& ldy
+ Bao quan trang thiét bj tranh 4m mdc, mbi x6ng.
7 - Pon dbe, nhic nhé, kiém tra thuong xuyén viée sir dung trang thiét Hang ngay b/c Giang GV b/c Mai
' bi, d6 dung day hoc cuia gigo vién dé dat hiéu qua cao nhét.
8 - Khuyén khich, tuyén dwong, khen thudng nhitng gido vién tu lam do Cudi thang b/c Giang GV b/c Mai
’ dung day hoc phuc vu cong tac giang day
9 - Thuc hién dam bao cong tac bao cdo va kiém tra dinh ki theo quy | Cudi thang b/c Giang b/c Mai
) dinh cuia uy ban nhan dan phudng.
VI Cong tac Doan Doi
L. - T6 chire két nap DPoi vién dot 1 nam hoc 2025-2026
+ Lua chon HS Trude ngay D/c Nam GVCN 4,5 b/c Diép
+ T6 chie tap huén cac ndi dung dé chuan bi két nap Doi cho HS K 4, 13/12
S Trudce ngay GVCNK 4,5
+ T chuc 18 két nap Doi 20/12
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Ngay 22/12
Gido duc phong tranh tai nan thuong tich va cac bénh vé khi chuyén D/c Diép
mua.
Phéi hop véi LLV td chirc sy kién giao hru Tiéng Anh cho HS b/e Digp
+ Lua chon HS tham gia Ngay 5/12 GVCN K4.,5
+ T6 chirc thi Ngay 8/12 P/c Nam
GVCN K 4,5
- T4 chirc cac HP ki niém 81 niam ngay thanh 1ap Quan doi nhan dan b/c Diép
Viét Nam (22/12/1944- 22/12/2025) Tir 02 - 14/12 P/c Nam GVCN K4, 5
Gi6i thiéu séch théang 12: M&i tudn mot cau chuyén dep, mot cubnsach |  Thang 12 P/c Giang p/cNam | D/eDiép
hay, mot tam guong sang.
Phéi hop tuyén truyén phong Bénh ring miéng va mit hoc duong. Thang 12 d/c Thao GVCN b/c Diép
- T6 chire thu KH nho: b/c Digp
+ Thoi gian thu tai cac 16p Theo lich cua HS céc lop GVCN
Poan Phuong
8 - Hoan thién danh gia cac chi doi cudi ki I:

+ Cong khai diém thi dua, két qua cdc dot thi dua cua cac 16p trén hom | Trudce ngay d/c Nam BCH lién do6i b/c Diép
thu truong 27/12
+ Hop HDTD thdng nhét két qua danh gia
+ Cong khai két qua danh gia thi dua cac 16p dén 100% GVCN Ngay 30/12 Ban TD B/c Phugng
- Hoan thién bdo cao cong tac Doi Ki 1 vé Doan Phudng Ngay 31/12 P/c Nam b/c Diép
+ Bam sat vao HD cia Doan Phuong

vil Cong tacy té - BT- CTD
- Hoat dong y té: n ’
+ Cép nhat ho so s0 sach, theo ddi cham séc xur tri hoc sinh 6m dau Hang ngay P/c Thao GVCN
tai nan thuong tich tai truong D/c Nam P/c Phuong
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+ Khai thac hiéu qua hom thu dién tir: mé hom thu cdp nhét van ban chi
dao kip tién do thoi gian.

+ Diang tai l1én trang web cua truong theo ding ndi dung, chuyén muc
duge phan cong, trién khai dén GV dung thoi gian.

+ Giao nhan van bén tai cdc phong ban thudc phudng.

s NpLdung cong vige hién thwe hién phdi hop phu trach
+ Tiép tuc phdi hgp véi B/c Tong phu trach truyén theo chi diém Tuén 3 thang b/c Nam
thang: phong bénh mua dong 12
+ Theo ddi, phat hién sdm va xir ly kip thoi cac truong hop hoc sinh | Thuong xuyén | B/c Thao
dm dau, tai nan trong truong hoc.
+ Duy tri tdt ta thudc y té hoc duong, dam bao di thude thiét yéu va | Hang ngay
dung cu so cép ciru.
+ Kiém tra vé sinh truong 16p, khu nha vé sinh, ngudn nudc, bép in | Hang ngay
bén tri, cing tin.
+ Bao c4o kip thoi tinh hinh strc khée hoc sinh, dién bién dich bénh | Hang ngay
(néu c6) v6i Ban giam hiéu va Tram Y té Phuong
+ Nhap liéu vao phan mém sé sirc khoe dién tir Thang 12
- Cong tac ban tra:
+ Kiém tra bép an, giam sat dinh lwong sudt an, luu giir thuc pham 24 | Hang ngay b/c Thao Nha bép P/c Phuong
gi0 hang ngay
+ Hang tun cong khai thue don bang ma QR, dang Wed, dan tai Thir 6 hang tudn
bang tin nha truong
+ KT, nhiic nhé HS rira tay, vé sinh ca nhan trude, sau khi an. Chiiy | Hang ngay Tb lao cong
noi rira tay cua HS ludn sach sé, c6 nudc, xa phong rira tay
- Cong tac CTD:
+ Van dong CBGVNV tham gia cac cudc ung hd ciia nganh, cac cdp | Khico VB chi | B/c Hién CBGVNV P/c Diép
dao
4. - Phéi hop voi D/c Hong ké toan hoan thién cac khoan thu thang 12 | Thang 12 P/c Thao GVCN D/c Phugng
VIII | Cong tac viin thr
1. | Cép nhat cac vin ban chi dao ctia cic cap dén cac b phan kip thoi: Théang 12 D/c Huyén VP CBGVNV b/c Phugng
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2. | Hoan thanh béo cdo tir cac cap chuyén dén thude linh vuc duge phin|  Thang 12 P/c Huyén VP CBGVNV D/c Phuong
cong:
+ Cap nhét cac van ban chi dao, hoan thanh bao céo theo tién do yéu cau
clia cac cép.
3. | X ly van ban dl dén: Thang 12 P/c Huyén VP CBGVNV D/c Phugng
H Cap nht, vao sb vin ban di, dén day du, ding tién d6 va thoi gian quy
dinh
'+ Trién khai ddy du vin ban dén cac by phan duoc phin cong theo yéu
cau béng gmail hodc zalo
4. |Hoso cdng vige Thang 12 D/c Huyén VP Cac bd phan | B/c Phuong
4+ Pon dde cac bd phan, ca nhan 1ap hd so cong viée theo danh muc hd
so dugc duyét d4u nam hoc
H Thu hd so dua vao luu trix
5. | Trién khai phan mém danh gid CBCCVC thang 12 Trudc 21/12 D/c Huyén VP CBGVNV | D/c Phugng
+ Cép nhat nhan sy mdi trén trang danh gia CBCCVC
L+ Hoan thién, tong hop lam thong bao két qua dang trén cong TTDT
+ Tong hop, ndp théng bao két qua, dé xuit khen thudng (néu co)
+ Lap ho so cong viéc luu minh chung
6. |- Thuong xuyén cép nhat cac phan mém dam bao dung tién d6, kip thoil Thuong xuyén D/c Huyén VP PHT b/c Phug
khi c6 chi dao tir cép trén .
7.+ Cap nhat van chi dao méi nhat vé cong tac danh gia trén Trude 23/12 P/c Huyén VP CBGVNV b/c Phug:gé
+ Hoan thién, tong hop 1am théng béo két qua dang trén cong TTDT :
+ Lap hd so cong viéc luu minh ching
IX. Cong tic ké toan
- Thuc hién ddi chiéu TKTG thang 12/2025 tai KBNN Trudc ngay P/c Hong D/c Phugng
10/12
- Thue hién cong tac chi lvong va céc khoan phu cap theo luong cho |  Trudc ngay D/c Hong D/c Phuong
CBGVNYV thang 12/2025 15/12
- Thong bdo, trién khai cac khoan thu thang 12/2025 va thyc hién chi | Trong thang 12 D/c Hong D/c Phuong
tra lvong, nha cung cép, ...
- Cong khai theo ké hoach Theo ké hoach b/c Hong P/c Huyén b/c Phuong
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- Nhép, kiém tra, ra sodt, déi chiéu DS HS tham gia BHYT ndm 2026 | Trudc ngay D/c Hong P/c Thao D/c Phuong
tir K2 dén K5 15/12
- Ra s04t chi thudng xuyén, thuc hién diéu chinh dy toan nim 2025 | Trong thang 12 D/c Hong b/c Phuong

theo huéng din ciia Phong KT, HT & DT

Trén day la ké hoach cong tac thang 12/2025 cia truong Tiéu hoc Gia Quat, BGH yéu cau cac b phan ca nhén tu xay dung ké
hoach; lia chon céac bién phéap phu hop dé thue hién t6t cac nhiém vu dugc phan cong dam bao dung tién do, co hiéu qua. Ké hoach thang
s& ¢6 diéu chinh khi c¢6 nhiém vu phét sinh. Trong qua trinh thuc hién néu ¢6 kho khin, viréng méc can dé xuét voi BGH dé giai quyét kip

thoi.
Noi nhan:
- UBNP phuong: dé blc;
- CB, GV, NV: d t/h;
- Luu: VP.




